
ARTICLE 5 SERIES 5000 
 

STUDENTS 
  
Series 5000 contains policies, regulations and exhibits on students: admissions, attendance, 
rights and responsibilities, conduct, discipline, suspension and expulsion, health and welfare, 
records, publications, and school-related activities.  
   
  BP/ 
 CODE AR 
 
Concepts and Roles .............................................................................................5000 BP 
 Parent Rights and Responsibilities .................................................................5020 BP 
     5020 AR 
 Noncustodial Parents .....................................................................................5021 BP 
Student and Family Privacy Rights .......................................................................5022 BP 
..............................................................................................................................5022 AR 
Student Wellness .................................................................................................5030 BP 
    5030  E  
Elementary and Secondary 
 Attendance 
  Admission .................................................................................................5111 BP 
     5111 AR 
   District Residency ...............................................................................5111.1 BP 
    ......................................................................................................5111.1 AR 
   Residency of Students with Caregiver ................................................5111.11 AR 
     5111.11 E 
-  Attendance and Exceptions 
   Exemptions from Attendance .............................................................5112.1 BP 
     5112.1 AR 
   Exclusions from Attendance ...............................................................5112.2 AR 
   Student Leave of Absence .................................................................5112.3* BP 
     5112.3 AR 
   Open/Closed Campus ........................................................................5112.5 BP 
  Absences and Excuses  ...........................................................................5113* BP 
     5113* AR 
  Truancyééééééééééééééééééééééééééé.. 5113.1 BP 
     5113.1 AR 
   Work Permits ......................................................................................5113.2 BP 
     5113.2 AR 
  School Attendance Boundaries ................................................................5116* BP 
   Intradistrict Open Enrollment ..............................................................5116.1 BP 
     5116.1 AR  
  Interdistrict Attendance .............................................................................5117 BP 
   Interdistrict Attendance Agreements ..................................................5117.1 AR 
 
  Transfers ..................................................................................................5118 AR 
   Student Transfer Committee ..............................................................5118.1 AR 
   Enrollment Procedures for Whitney High School ...............................5118.3 BP 
  Students Expelled from Other Districts .....................................................5119 BP 
     5119 AR 



ARTICLE 5 SERIES 5000 
 

STUDENTS 
(continued) 

 
  BP/ 
 CODE AR 
  
 Progress 
  Grades/Evaluation of Student Achievement .............................................5121* BP 
     5121 AR 
   Report Card Regulations  ...................................................................5121.2 AR 
  Promotion/Acceleration/Retention ............................................................5123* BP 
     5123 AR 
     5123 E 
  Communication with Parents/Guardians ..................................................5124 BP 
   Reporting to Parents ...........................................................................5124 AR 
   Parent/Teacher/Student Conference ..................................................5124.1 AR 
  Student Records .......................................................................................5125* BP 
     5125 AR 
   Release of Directory Information ........................................................5125.1* BP 
     5125.1 AR 
   Withholding Grades, Diploma or Transcripts ......................................5125.2* AR 
   Challenging Student Records .............................................................5125.3 AR 
  Awards for Achievement...........................................................................5126* BP 
     5126 AR 
  Graduation/Promotion Ceremonies and Activities ....................................5127 BP 
     5127 E 
 Activities 
  Conduct ....................................................................................................5131 BP 
   Bus Conduct .......................................................................................5131.1* BP 
     5131.1 AR 
     5131.1 E 
   Bus/Conduct/Disciplinary Action .........................................................5131.11 AR 
   Bullyingéééééééééééééééééééééééé.. 5131.2 BP 
   Campus Disturbances ........................................................................5131.4 BP 
     5131.4 AR 
   Vandalism, Theft and Graffiti ..............................................................5131.5 BP 
   Alcohol and Other Drugs ....................................................................5131.6* BP 
     5131.6 AR 
    Tobacco ........................................................................................5131.62 BP 
     5131.62 AR 
    Steroids ........................................................................................5131.63 BP 
     5131.63 AR 
   Weapons and Dangerous Instruments ...............................................5131.7* BP 
     5131.7 AR 
   Academic Honesty .............................................................................5131.9 BP 
  Dress and Grooming ................................................................................5132 BP 
     5132 AR 
  Gangs ......................................................................................................5136 BP 
     5136 AR 
  Positive School Climate ............................................................................5137 BP 



ARTICLE 5 SERIES 5000 
 

STUDENTS 
(continued) 

  BP/ 
 CODE AR 
 
 Welfare 
  Health Care and Emergencies .................................................................5141 BP 
     5141 AR 
   Accidents ............................................................................................5141.1 BP 
    Administering Medication and Monitoring Health  
    Conditions (includes anaphylactic injections) ...............................5141.21 BP 
     5141.21 AR 
    Infectious Diseases ......................................................................5141.22 BP  
     5141.22 AR  
    Infectious Disease Prevention (includes 
    medical protocol) ..........................................................................5141.23 BP  
     5141.23 AR  
    Specialized Health Care Services ................................................5141.24 BP  
     5141.24 AR  
    Tuberculosis Testing ....................................................................5141.26 BP  

5141.26 AR  
   Food Allergies/Special Dietary Needs ................................................5141.27 BP  

5141.27 AR  
   Health Examinations (cf. 6145.2) .......................................................5141.3* BP  
     5141.3 AR  
    Immunizations ..............................................................................5141.31 BP  
     5141.31 AR  
    Child Health and Disability Prevention Program ...........................5141.32 AR  
    Head Lice .....................................................................................5141.33 BP  
     5141.33 AR  
   Child Abuse Prevention and Reporting ..............................................5141.4 BP  
     5141.4 AR  
     5141.4 E  
    Child Abuse Prevention ................................................................5141.41 BP  
   Mental Health 
    Suicide Prevention ........................................................................5141.52 BP  
     5141.52 AR  
   School-Based Health and Social Services .........................................5141.6 BP  
     5141.6 AR  
  Safety ......................................................................................................5142 BP  
     5142 AR  
   Student Use of Bicycles ......................................................................5142.3 BP  
  Insurance ..................................................................................................5143 BP  
   Athletic Program Medical and Health Services ..................................5143 AR  
 
  Discipline ..................................................................................................5144* BP  
     5144 AR  
   Suspension and Expulsion/Due Process............................................5144.1* BP  
     5144.1 AR  
   Suspension and Expulsion/Due Process 
   (Students with Disabilities) .................................................................5144.2* AR  
     5144.2 E  
  Student Evaluation Committee .................................................................5144.3 BP  
     5144.3 AR  



ARTICLE 5 SERIES 5000 
 

STUDENTS 
(continued) 

   
  BP/ 
 CODE AR 
 
  Procedures for Expulsion .........................................................................5144.4 AR  
  Rights and Responsibilities 
   Nondiscrimination in Instruction ..........................................................5145 BP  
   Privacy ................................................................................................5145.1 BP  
    Questioning and Apprehension ....................................................5145.11 BP  
     5145.11 AR 
   Search and Seizure ............................................................................5145.12 BP 
   Response to Immigration Enforcement ..............................................5145.13 BP 
                                                                                                            5145.13 AR 
  Freedom of Speech/Expression ...............................................................5145.2* BP 
     5145.2 AR 
Nondiscrimination/Harassment ........................................................................ 5145.3 BP 
                                                                                                                            5145.3 AR 
Nondiscrimination in Instruction ....................................................................... 5145.31 BP  
     5145.31 E  
   Parental Notification ...........................................................................5145.6 BP  
     5145.6 E  
   Sexual Harassment ............................................................................5145.7* BP  
     5145.7 AR  
   Refusal to Harm or Destroy Animals ..................................................5145.8 BP 
     5145.8 AR  
   Hate-Motivated Behavior ....................................................................5145.9 BP  
  Married/Pregnant/Parenting Students ......................................................5146 BP  
     5146 AR  
  Dropout Prevention...................................................................................5147 BP  
  Child Care.................................................................................................5148 BP  

5148 AR  
  Before/After School Programs 5148.2 AR 
  At-Risk Students .......................................................................................5149 BP  
     5149 AR  
 
 



BP 5000 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
CONCEPTS AND ROLES 
 
The Governing Board shall make every effort to maintain a safe, positive school environment 
and student services that promote student welfare and academic achievement.  The Board 
expects students to make good use of learning opportunities by demonstrating regular 
attendance, appropriate conduct, and respect for others. 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5131 - Conduct) 
(cf. 5137 - Positive School Climate) 
 
The Board is fully committed to providing equal educational opportunities  and keeping the 
schools free from discriminatory practices.  The Board shall not tolerate the intimidation or 
harassment of any student for any reason. 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
The Superintendent or designee shall establish and keep parents/guardians and students well 
informed about school and district rules and regulations.  Information related to attendance, 
health examinations, records, grades and student conduct will be included.  When conducting 
hearings related to discipline, attendance and other student matters, the Board shall afford 
students their due process rights in accordance with law. 
 
(cf. 5125 - Student Records) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5145.6 - Parental Notifications) 
(cf. 9000 - Role of the Board) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35160  Authority of governing boards 
35160.1  Broad authority of school districts 
35291-35291.5  Rules 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted: 12.7.99 



BP 5020(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
PARENT RIGHTS AND RESPONSIBILITIES 
 
The Governing Board recognizes that parents/guardians of district students have certain rights 
as well as responsibilities related to the education of their children.   
 
Parents/guardians shall have the opportunity to work with schools in a mutually supportive and 
respectful partnership and to help their children succeed in school.   (Education Code 51100) 
 
(cf. 6020 - Parent Involvement) 
 
The Board believes that the education of the District's students is a shared responsibility. The 
Superintendent or designee shall work with parents/guardians, to determine appropriate roles 
and responsibilities of parents/guardians, school staff and students for continuing the 
intellectual, physical, emotional and social development and well-being of students at each 
school site, including the means by which the schools and parents/guardians can help students 
achieve academic and other standards of the school.   
 
Within this framework, the school's primary responsibility shall be to provide a high-quality 
curriculum and instructional program in a supportive and effective learning environment that 
enables all students to meet the academic expectations of the school. 
 
(cf. 5022 ï Student and Family Privacy Rights) 
 
The Superintendent or designee shall ensure that parents/guardians receive notification 
regarding their rights in accordance with law.  
 
(cf. 5145.6 - Parental Notifications)  
 
The Superintendent or designee shall take all reasonable steps to ensure that all 
parents/guardians who speak a language other than English are properly notified in English, 
and in their home language of the rights and opportunities available to them pursuant to 
Education Code 48985. (Education Code 51101.1)  
 
The rights provided for parents/guardians may not conflict with a valid restraining order, 
protective order or order for custody or visitation issued by a court. (Education code 51101) 
 
 
Legal Reference: 

EDUCATION CODE 
44670.5  Professional development program 
49091.10-49091.19  Parental review of curriculum and instruction 
51100-51102  Parent/guardian rights 
33126 School accountability report card  
35291 Disciplinary rules  
48070.5 Promotion and retention of students  
48985 Notice to parent in language other than English  
49602 Confidentiality of pupil information  
51100-51102 Parent/guardian rights  
51513 Personal beliefs  
60510 Disposal of surplus instructional materials  
UNITED STATES CODE, TITLE 20  
1232g Family Educational Rights and Privacy Act  



BP 5020(b) 
 
PARENT RIGHTS AND RESPONSIBILITIES (continued) 

 
 
 
1232h Protection of pupil rights  
Management Resources:  
WEB SITES  
CSBA: http://www.csba.org  
CDE: http://www.cde.ca.gov 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted: 12.7.99 
revised: 10.6.09 



AR 5020(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
PARENT RIGHTS AND RESPONSIBILITIES 
 
Parent Rights 
 
The rights of parents/guardians of district students include, but are not limited to, the following:   
 
1. To observe, within a reasonable period of time after making the request, the 

classroom(s) in which their child is enrolled or for the purpose of selecting the school in 
which their child will be enrolled (Education Code 51101) 

 
Parents/guardians may observe instructional and other school activities that involve their 
child in accordance with Board policy and administrative regulations adopted to ensure 
the safety of students and staff, prevent undue interference with instruction or 
harassment of school staff, and provide reasonable accommodation to 
parents/guardians.  Upon request by parents/guardians, the Superintendent or designee 
shall arrange for parental observation of a class or activity in a reasonable time frame 
and in accordance with Board policy and administrative regulations.  (Education 
Code 49091.10) 

 
(cf. 1250 - Visitors/Outsiders) 
(cf. 3515.2 - Disruptions) 
(cf. 6116 - Classroom Interruptions) 
 
2. To meet, within a reasonable time of their request, with their child's teacher(s) and the 

principal of the school in which their child is enrolled (Education Code 51101) 
 
3. Under the supervision of district employees, to volunteer their time and resources for the 

improvement of school facilities and school programs, including, but not limited to, 
providing assistance in the classroom with the approval, and under the direct 
supervision, of the teacher  (Education Code 51101) 

 
4. To be notified on a timely basis if their child is absent from school without permission 

(Education Code 51101) 
 
(cf. 5113 - Absences and Excuses) 
 
5. To receive the results of their child's performance and the school's performance on 

standardized tests and statewide tests (Education Code 51101) 
 
 For parents /guardians of English learners, this right shall include the right to receive the 

results of their childôs performance on the English language development test (Education 
code 51101.1) 

 
(cf. 0500 - Accountability) 
(cf. 0510 - School Accountability Report Card) 
(cf. 6162.5 - Student Assessment) 
(cf. 0520.1 ï High Priority Schools Grant Program) 
(cf. 6162.51 ï Standardized Testing and Reporting Program) 
(cf. 6162.52 ï High School Exit Examination) 
(cf. 6174 ï Education for English Language Learners) 
 
6. To request a particular school for their child and to receive a response from the District 

(Education Code 51101) 
 



AR 5020(b) 
 
PARENT RIGHTS AND RESPONSIBILITIES  (continued) 
 
 
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5117 - Interdistrict Attendance) 
 
7. To have a school environment for their child that is safe and supportive of learning 

(Education Code 51101) 
 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515 - Campus Security) 
(cf. 5131 - Conduct) 
(cf. 5137 - Positive School Climate) 
(cf. 5142 - Safety) 
 
8. To examine the curriculum materials of the class(es) in which their child is enrolled 

(Education Code 51101) 
 

Parents/guardians may inspect, in a reasonable time frame, all primary supplemental 
instructional materials and assessments stored by the classroom teacher, including 
textbooks, teacher's manuals, films, tapes and software.  (Education Code 49091.10) 
 
Each school site shall make available to parents/guardians and others, upon request, a 
copy of the prospectus for each course, including the titles, descriptions and instructional 
aims of the course.  (Education Code 49091.14)  
 
The school may charge an amount not to exceed the cost of duplication.  (Education 
Code 49091.14) 
 

(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 ï Williams Uniform Complaint Procedures) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6142.1 - Family Life/Sex Education) 
(cf. 6142.2 - AIDS Prevention Instruction) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)  
(cf. 6161.11 - Supplementary Instructional Materials) 
 
9. To be informed of their child's progress in school and of the appropriate school 

personnel whom they should contact if problems arise with their child (Education Code 
51101) 

 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5123 - Promotion/Acceleration/Retention) 
(cf. 5124 - Communication with Parents/Guardians) 
(cf. 6020 ï Parent Involvement) 
 
10. For parents/guardians of English learners, to support their childôs advancement toward 

literacy (Education code 51101.1) 
 

The Superintendent or designee may make available, to the extent possible, surplus or 
undistributed instructional materials to parents/guardians pursuant to Education Code 
60510. (Education Code 51101.1) 
 

(cf. 3270 ï Sale and Disposal of Books, Equipment and Supplies) 
 
11. For parents/guardians of English learners, to be informed, through the school 

accountability report card, about schools academic performance and improvement 
efforts. (Education Code 51101.1) 
 
 



AR 5020(c) 
 
PARENT RIGHTS AND RESPONSIBILITIES  (continued) 

 
 

(cf. 0520.2 ï Title I Program Improvement Schools) 
(cf. 0520.3 ï Title I Program Improvement Districts) 
 
12. To have access to the school records of their child (Education Code 51101) 
 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
 
13. To receive information concerning the academic performance standards, proficiencies or 

skills their child is expected to accomplish (Education Code 51101) 
 
(cf. 6011 - Academic Standards) 
(cf. 6146.1 - High School Graduation Requirements/Standards of Proficiency) 
(cf. 6146.4 - Differential Graduation and Competency Standards for Individuals with Exceptional 

Needs) 
(cf. 6146.5 - Elementary School Graduation Requirements/Standards of Proficiency) 
 
14. To be informed in advance about school rules, including disciplinary rules and 

procedures in accordance with Education Code 48980, attendance policies, dress codes 
and procedures for visiting the school (Education Code 51101) 

 
(cf. 1250 ï Visitors/Outsiders) 
(cf. 5132 - Dress and Grooming) 
(cf. 5144 - Discipline) 
(cf. 5134.6 ï Parental Notifications) 
 
15. To be notified, as early in the school year as practicable pursuant to Education Code 

48070.5, if their child is identified as being at risk of retention and of their right to consult 
with school personnel responsible for a decision to promote or retain their child and to 
appeal such a decision (Education Code 51101) 

 
16. To receive information about any psychological testing the school does involving their 

child and to deny permission to give the test (Education Code 51101) 
 
(cf. 5145.1 - Privacy) 
(cf. 6164.2 ï Guidance/Counseling Services) 
(cf. 6164.4 - Identification of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
17. To refuse to submit or to participate in any assessment, analysis, evaluation or 

monitoring of the quality or character of the student's home life; any form of parental 
screening or testing; any non-academic home-based counseling program; parent 
training; or any prescribed family education service plan and to inspect any survey 
collecting personal information.  (Education Code 49091.18) 

 
(cf. ï Student and Family Privacy Rights) 
 
18. To participate as a member of a parent advisory committee, school site council or site-

based management leadership team in accordance with any rules and regulations 
governing membership in these organizations (Education Code 51101) 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0420.5 - School-Based Decision Making) 
(cf. 0420.2 - School Improvement Program) 
(cf. 0420.3 - School-Based Student Motivation and Maintenance Program) 
(cf. 0420.5 - School-Based Decision Making) 
 



AR 5020(d) 
 
PARENT RIGHTS AND RESPONSIBILITIES  (continued) 

 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 6171 - Title I Programs) 
(cf. 6175 - Migrant Education Program) 

 
19. To question anything in their child's record that the parent/guardian feels is inaccurate or 

misleading or is an invasion of privacy and to receive a response from the school 
(Education Code 51101) 

 
(cf. 5125.3 - Challenging Student Records) 
 
20. The Superintendent or designee shall obtain informed written parental consent before 

testing any student for a behavioral, mental or emotional evaluation.  A general consent, 
including medical consent used to approve admission to or involvement in, a special 
education or remedial program or regular school activity, shall not constitute written 
consent for these purposes.  (Education Code 49091.12) 

 
All students shall have the right to obtain confidential medical care or confidential counseling 
related to the diagnosis or treatment of a drug- or alcohol-related problem, or mental health 
treatment or counseling, without the consent of his/her parent/guardian. (Education Code 
49091.12) 
 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5141.3 - Health Examinations) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
In addition, the Superintendent or designee shall take reasonable steps to provide interested 
parents/guardians with opportunities to participate in professional development programs 
offered at the school in which their child is enrolled.  (Education Code 44670.5) 
 
(cf. 4131.6/4231.6/4331.6 - Professional Development Program) 
 
School officials or law enforcement officials have the authority to investigate or intervene in 
cases of suspected child abuse, (Education Code 49091.12) 
 
(cf. 5141.4 - Child Abuse Reporting Procedures) 
 
 
Parent Responsibilities 
 
Parents/guardians may support the learning environment of their children by:  (Education 
Code 51101) 
 
 
1. Monitoring attendance of their children 
 
2. Ensuring that homework is completed and turned in on time 
 
(cf. 6154 - Homework/Makeup Work) 
 
3. Encouraging their children to participate in extracurricular and cocurricular activities 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
4. Monitoring and regulating the television viewed and internet accessed by their children 
 
5. Working with their children at home in learning activities that extend the classroom 

learning 
 



AR 5020(e) 
 
PARENT RIGHTS AND RESPONSIBILITIES  (continued) 
 
 
 
6. Volunteering in their children's classroom(s) or for other school activities 
 
(cf. 1240 - Volunteer Assistance) 
 
7. Participating in decisions related to the education of their own children or the total school 

program as appropriate 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved:  12.7.99 
revised: 10.6.09 



BP 5021(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
NONCUSTODIAL PARENTS 
 
Noncustodial parents generally retain the same rights as custodial parents unless a court order 
restricts the rights of the noncustodial parent.  These rights include but are not limited to 
accessing his/her child's student records, participating in school activities and visiting the child 
at school.  If a completed or pending legal action curtails the noncustodial parent's rights, the 
parent/guardian with custody shall provide evidence of this action to the Superintendent or 
designee.   
 
(cf. 5125 - Student Records) 
(cf. 5142 - Safety) 
(cf. 6020 - Parent Involvement) 
 
Upon request, the District shall provide noncustodial parents with announcements and notices 
that are sent to the custodial parent. 
 
While both parents can visit the child at school, only the custodial parent has the right to remove 
the child from school property.  Only a verified note or an emergency card from the custodial 
parent will be cause for exception to this provision. 
 
(cf. 5141 - Health Care and Emergencies) 
 
In the event of an attempted violation of a court order that restricts access to a student, staff 
shall contact the custodial parent and local law enforcement officials and shall make the student 
available only after one or both of these parties consent. 
 
 
Legal Reference: 

EDUCATION CODE 
49061  Definitions 
49069  Absolute right to access 
FAMILY CODE 
3025 Parental access to records 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted: 12.7.99 



BP 5022 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
STUDENT AND FAMILY PRIVACY RIGHTS 
 
The Governing Board believes that personal information concerning district students and their 
families should be kept private in accordance with law. 
 
(cf. 0000 - Vision) 
(cf. 0100 - Philosophy) 
(cf. 0200 - Goals for the School District) 
(cf. 5020 - Parent Rights and Responsibilities 
(cf. 5021 - Noncustodial Parents) 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 6000 - Concepts and Roles) 
(cf. 6162.8 - Research) 
 
The Superintendent or designee shall consult with parents/guardians regarding the 
development and adoption of this policy. 
 

The Board prohibits district staff from administering or distributing to students survey 
instruments that are designed for the purpose of collecting personal information for marketing or 
for selling that information. 
 
Legal Reference: 

EDUCATION CODE 
49450-49457 Physical examinations 
49602 Confidentiality of pupil information 
51101 Parents Rights Act of 2002 
51513 Personal beliefs 
51938 Sexual Health and HIV/AIDS Prevention Education Act; notice and parental 
excuse 
UNITED STATES CODE, TITLE 20 
1232g Family Educational Rights and Privacy Act 
1232h Protection of pupil rights 
 

Management Resources: 
WEB SITES 
CSBA: http://www.csba.org 
CDE: http://www.cde.ca.gov 
USDOE, Family Policy Compliance Office: http://www.ed.gov/offices/OM/fpco/ 
 
 
 
 
 
 
 
 
 
 

Board Policy 
Adopted:  8.11.09 



AR 5022(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Policy 
 
STUDENTS 
 
STUDENT AND FAMILY PRIVACY RIGHTS 
 
 
Surveys Requesting Information about Beliefs and Practices 
 

A studentôs parent/guardian shall provide prior written consent before the student participates in 
a survey containing one or more of the following items: (20 USC 1232h; Education Code 
51513): 
 
1.  Political affiliations or beliefs of the student or his/her family 
 
2.  Mental or psychological problems of the student or his/her family 
 
3.  Sexual behavior or attitudes or personal beliefs and practices in family life or morality 
 
4.  Illegal, anti-social, self-incriminating or demeaning behavior 
 
5.  Critical appraisals of other individuals with whom students have close family 

relationships 
 
6.  Legally recognized privileged or analogous relationships, such as those of lawyers, 

physicians or ministers 
 
7.  Religious practices, affiliations or beliefs of the student or his/her parent/guardian 
 
8.  Income, except to the extent that income is required to be disclosed by law for 

participation in a program or for receiving financial assistance under such a program 
 
If a student participates in a survey regarding information about beliefs and practices as 
identified above, school officials and staff members shall not request or disclose the studentôs 
identity. 
 
(cf. 6162.51 - Standardized Testing and Reporting Program) 
(cf. 6162.8 - Research) 
 
Notwithstanding the above requirements, the District may administer to students in grades 7-12, 
anonymous, voluntary, and confidential research and evaluation tools to measure student health 
risks and behaviors, including tests and surveys about the studentôs attitudes or practices 
related to sex as long as parents/guardians are provided written notice and given an opportunity 
to request that their child not participate. (Education Code 51938) 
 
Exceptions to Collection of Personal Information 
 
Any district restriction regarding collection of personal information shall not apply to the 
collection, disclosure, or use of personal information collected from students for the purpose of 
developing, evaluating or providing educational products or services for, or to, students or 
educational institutions, such as the following: (20 USC 1232h) 
 
 
 
 



AR 5022(b) 
 
STUDENT AND FAMILY PRIVACY RIGHTS (continued) 
 
 
1.  College or other postsecondary education recruitment or military recruitment 
 
2.   Book clubs, magazines, and programs providing access to low-cost literary products 
 
3.  Curriculum and instructional materials used by elementary and secondary schools 
 
4.  Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or 

achievement information about students (or to generate other statistically useful data for 
the purpose of securing such tests and assessments) and the subsequent analysis and 
public release of the aggregate data from such tests and assessments 

 
5. The sale by students of products or services to raise funds for school-related or 

education-related activities 
 
 
(cf. 1321 - Solicitation of Funds from and by Students) 
 
6.  Student recognition programs 
 
(cf. 5126 - Awards for Achievement) 
 
 
Parent/Guardian Access to Surveys and Instructional Materials 
 
Before school staff administers a survey or evaluation containing personal information as 
identified above or distributes an instrument to a student for the purpose of collecting personal 
information for marketing, the studentôs parent/guardian may: (20 USC 1232h; Education Code 
51938) 
 
1.  Upon request, inspect that survey or instrument before it is administered or distributed to 

his/her child or any instructional material used as part of his/her childôs educational 
curriculum. Within a reasonable period of time of receiving a request, the principal or 
designee shall permit a parent/guardian to view a survey, instrument or instructional 
material.  A parent/guardian may view the document any time during normal business 
hours. 

 
(cf. 5020 - Parent Rights and Responsibilities) 
 
2.  Refuse to allow his/her child to participate in the activity.  Students whose 

parents/guardians exercise this option shall not be penalized by the District. (20 USC 
1232h) 

 
 
Health Examinations 
 
No school official or staff member shall subject a student to a non-emergency, invasive physical 
examination as a condition for school attendance, except as permitted or required under 
California law. (20 USC 1232h) 
 
 
 
 
 



AR 5022(c) 
 

STUDENT AND FAMILY PRIVACY RIGHTS (continued) 
 
 
Invasive physical examination means any medical examination that involves the exposure of 
private body parts or any act during such examination that includes incision, insertion or 
injection into the body, but does not include a properly authorized hearing, vision or scoliosis 
screening. (20 USC 1232h) 
 
(cf. 5131.61 - Drug Testing) 
(cf. 5141.3 - Health Examinations) 
 
At the beginning of the school year, the Superintendent or designee shall notify 
parents/guardians of: (20 USC 1232h) 
 
1.  The Districtôs policy regarding student privacy 
 
2.  The process to opt their children out of participation in any activity described in this 

policy and administrative regulation 
 
3.  The specific or approximate dates during the school year when the following activities 

are scheduled: 
a.  Survey requesting personal information 
b. Physical exams or screenings 
c.  Collection of personal information from students for marketing 

 
Prior to administering anonymous and voluntary surveys regarding health risks and behaviors to 
students in grades 7-12, the District shall provide parents/guardians with written notice that the 
survey is to be administered. (Education Code 51938) 
 
Parents/guardians shall also be notified of any substantive change in this policy and 
administrative regulation within a reasonable period of time after adoption of the change. (20 
USC 1232h) 
 
(cf. 5145.6 - Parental Notifications) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Administrative Regulation 
Adopted:  8.11.09 
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ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 

 

STUDENT WELLNESS 

 
The Governing Board recognizes the link between student health and learning and desires to 
provide a comprehensive program promoting healthy eating and physical activity for district 
students.  The Superintendent or designee shall coordinate and align District efforts to support 
student wellness through health education, physical education and activity, health services, 
nutrition services, psychological and counseling services, and a safe and healthy school 
environment. In addition, the Superintendent or designee shall develop strategies for promoting 
staff wellness and for involving parents/guardians and the community in reinforcing students' 
understanding and appreciation of the importance of a healthy lifestyle. 
 
(cf. 1020 - Youth Services) 
(cf. 3513.3 - Tobacco-Free Schools) 
(cf. 3514 - Environmental Safety) 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5131.61 - Drug Testing) 
(cf. 5131.62 - Tobacco) 
(cf. 5131.63 - Steroids) 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5141.6 - School Health Services) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Education) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
School Health Council/Committee 
 
The Superintendent or designee shall encourage parents/guardians, students, food service 
employees, physical education teachers, school nurses, Board members, school administrators, 
and members of the public to participate in the development, implementation, and periodic 
review and update of the District's student wellness policy.  (42 USC 1758b) 
 
To fulfill this requirement, the Superintendent or designee may appoint a school health council 
or other District committee whose membership shall include representatives of these groups.  
He/she also may invite participation of other groups or individuals, such as health educators, 
curriculum directors, counselors, extended school program staff, school nurses, and/or others 
interested in school health issues. 
 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 9140 - Board Representatives) 
 
The school health council/committee shall advise the District on health-related issues, activities, 
policies, and programs. At the discretion of the Superintendent or designee, the duties of the 
council/committee may also include the planning, implementation, and evaluation of activities to 
promote health within the school or community. 
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STUDENT WELLNESS (continued) 
 
 
Goals for Nutrition, Physical Activity, and Other Wellness Activities 
 
The Board shall adopt goals for nutrition promotion and education, physical activity, and other 
school-based activities that promote student wellness.  (42 USC 1758b) 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
 
The District's nutrition education and physical education programs shall be based on research, 
shall be consistent with the expectations established in the state's curriculum frameworks and 
content standards, and shall be designed to build the skills and knowledge that all students 
need to maintain a healthy lifestyle. 
 
(cf. 6011 - Academic Standards) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6143 - Courses of Study) 
 
The nutrition education program shall include, but is not limited to, information about the 
benefits of healthy eating for learning, disease prevention, weight management, and oral health.  
Nutrition education shall be provided as part of the health education program and, as 
appropriate, shall be integrated into other academic subjects in the regular educational program, 
extended school programs, and summer learning programs. 
 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6177 - Summer Learning Programs) 
 
To reinforce the District's nutrition education program, the Board prohibits the marketing and 
advertising of non-nutritious foods and beverages through signage, vending machine fronts, 
logos, scoreboards, school supplies, advertisements in school publications, coupon or incentive 
programs, free give-aways, or other means.   
 
(cf. 1325 - Advertising and Promotion) 
 
All students shall be provided opportunities to be physically active on a regular basis. 
Opportunities for moderate to vigorous physical activity shall be provided through physical 
education and recess and may also be provided through school athletic programs, 
extracurricular programs, extended school programs, summer learning programs, programs 
encouraging students to walk or bicycle to and from school, in-class physical activity breaks, 
and other structured and unstructured activities. 
 
(cf. 5142.2 - Safe Routes to School Program) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
Professional development shall be regularly offered to health education and physical education 
teachers, coaches, activity supervisors, food services staff, and other staff as appropriate to 
enhance their health knowledge and skills. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
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STUDENT WELLNESS (continued) 
 
The Superintendent or designee may disseminate health information and/or the District's 
student wellness policy to parents/guardians through district or school newsletters, handouts, 
parent/guardian meetings, district and school web sites, and other communications. Outreach to 
parents/guardians shall emphasize the relationship between student health and academic 
performance. 
 
(cf. 1100 - Communication with the Public) 
(cf. 1112 - Media Relations) 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 6020 - Parent Involvement) 
 
The Superintendent or designee shall encourage staff to serve as positive role models for 
healthy eating and physical fitness.  He/she shall promote work-site wellness programs and may 
provide opportunities for regular physical activity among employees. 
 
Nutritional Guidelines for Foods Available at School 
 
For all foods available on each campus during the school day, the district shall adopt nutritional 
guidelines which are consistent with 42 USC 1773 and 1779 and federal regulations and which 
support the objectives of promoting student health and reducing childhood obesity.  (42 USC 
1758b) 
 
In order to maximize the district's ability to provide nutritious meals and snacks, all elementary 
and secondary schools shall participate in available federal school nutrition programs, including 
the National School Lunch and School Breakfast Programs and extended school snack 
programs, to the extent possible.  
 
Access to school meal program 
 
Principals and staff shall encourage participation in the school meals program by providing 
ready access to applications for free or reduced priced meals.  

 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3552 - Summer Meal Program) 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
 
The Superintendent or designee shall provide access to free, potable water during meal times in 
the food service area in accordance with Education Code 38086 and 42 USC 1758, and shall 
encourage students' consumption of water by educating them about the health benefits of water 
and serving water in an appealing manner. 
 
Space and time to eat      
      
Students shall be provided a safe and clean environment for dining. Students shall have 
adequate space and serving area to ensure access to meals. If breakfast is provided, a 
minimum of 15 minutes shall be allocated. A minimum of 30 minutes shall be allocated for 
lunch. 
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STUDENT WELLNESS (continued) 
 
The Board believes that all foods and beverages sold to students at District schools during the 
school day, including those available outside the District's food services program, should 
support the health curriculum and promote optimal health. Nutritional standards adopted by the 
District for foods and beverages provided through student stores, vending machines, or other 
venues shall meet or exceed state and federal nutritional standards. 
 
(cf. 3312 - Contracts) 
(cf. 3554 - Other Food Sales) 
 
Using food and physical activity as reward or punishment 
 
Staff shall make an effort to use non-food rewards whenever possible. Students shall not be 
denied access to school meals or adequate time to eat as punishment. Staff shall make a 
concerted effort not to deny participation in recess or lunch recess as a form of discipline or for 
classroom make-up time. Students shall not be subjected to physical activity as a form of 
discipline for academic subjects. 
 
School staff shall encourage parents/guardians or other volunteers to support the District's 
nutrition education program by considering nutritional quality when selecting any snacks which 
they may donate for occasional class parties. Class parties or celebrations shall be held after 
the lunch period when possible. 
 
Program Implementation and Evaluation 
 
The Superintendent shall designate one or more District or school employees, as appropriate, to 
ensure that each school site complies with this policy.  (42 USC 1758b) 

 
(cf. 0500 - Accountability) 
(cf. 3555 - Nutrition Program Compliance) 
 
The Superintendent or designee shall assess the implementation and effectiveness of this 
policy at least once every two years. 
 
The assessment shall include the extent to which District schools are in compliance with this 
policy, the extent to which this policy compares to model wellness policies available from the 
U.S. Department of Agriculture, and a description of the progress made in attaining the goals of 
the wellness policy.  (42 USC 1758b) 
 
The Board and the Superintendent or designee shall establish indicators that will be used to 
measure the implementation and effectiveness of the District activities related to student 
wellness.  Such indicators may include, but are not limited to: 
 
1. Descriptions of the District's nutrition education, physical education, and health 

education curricula and the extent to which they align with state academic content 
standards and legal requirements. 

 
2. An analysis of the nutritional content of school meals and snacks served in all District 

programs, based on a sample of menus and production records. 
 
3. Student participation rates in all school meal and/or snack programs, including the 

number of students enrolled in the free and reduced-price meals program compared to 
the number of students eligible for that program. 
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STUDENT WELLNESS (continued) 
 
 
4. Extent to which foods sold on campus outside the food services program, such as 

through vending machines, student stores, or fundraisers, comply with nutritional 
standards. 

 
5. Results of the state's physical fitness test at applicable grade levels. 
 
6. Number of minutes of physical education offered at each grade span, and the estimated 

percentage of class time spent in moderate to vigorous physical activity. 
 
7. A description of District efforts to provide additional opportunities for physical activity 

outside of the physical education program. 
 
8. A description of other Districtwide or school-based wellness activities offered, including 

the number of sites and/or students participating, as appropriate. 
 
The Superintendent or designee shall invite feedback on District and school wellness activities 
from food service personnel, school administrators, the school health council/committee, 
parents/guardians, students, teachers, extended school program staff, and/or other appropriate 
persons. 
 
As feasible, the assessment report may include a comparison of results across multiple years, a 
comparison of district data with county, statewide, or national data, and/or a comparison of 
wellness data with other student outcomes such as academic indicators or student discipline 
rates. 
 
The Superintendent or designee shall inform and update the public, including 
parents/guardians, students, and others in the community, about the content and 
implementation of this policy and assessment results.  (42 USC 1758b) 
 
In addition, the assessment results shall be submitted to the Board for the purposes of 
evaluating policy and practice, recognizing accomplishments, and making policy adjustments as 
needed to focus district resources and efforts on actions that are most likely to make a positive 
impact on student health and achievement. 
 
Posting Requirements 
 
Each school shall post the district's policies and regulations on nutrition and physical activity in 
public view within all school cafeterias or in other central eating areas. (Education Code 49432) 
 
 
Legal Reference: 
 EDUCATION CODE 
 33350-33354  CDE responsibilities re: physical education 
 49430-49434  Pupil Nutrition, Health, and Achievement Act of 2001 
 49490-49494  School breakfast and lunch programs 
 49500-49505  School meals 
 49510-49520  Nutrition 
 49530-49536  Child Nutrition Act 
 49540-49546  Child care food program 
 49547-49548.3  Comprehensive nutrition services 
 49550-49561  Meals for needy students 
 49565-49565.8  California Fresh Start pilot program 
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STUDENT WELLNESS (continued) 
 
Legal Reference (continued): 

49570  National School Lunch Act 
 51210  Course of study, grades 1-6 
 51220  Course of study, grades 7-12 
 51222 Physical education 
 51223  Physical education, elementary schools 
 51795-51796.5  School instructional gardens 
 51880-51921  Comprehensive health education 
 CODE OF REGULATIONS, TITLE 5 
 15500-15501  Food sales by student organizations 
 15510  Mandatory meals for needy students 
 15530-15535  Nutrition education 
 15550-15565  School lunch and breakfast programs 
 UNITED STATES CODE, TITLE 42 
 1751-1769  National School Lunch Program, especially: 
 1758b Local wellness policy 
 1771-1791  Child Nutrition Act, especially: 
 1773  School Breakfast Program 
 1779  Rules and regulations, Child Nutrition Act 
 CODE OF FEDERAL REGULATIONS, TITLE 7 
 210.1-210.31  National School Lunch Program 
 220.1-220.23  National School Breakfast Program 
 COURT DECISIONS 
 Frazer v. Dixon Unified School District, (1993) 18 Cal.App.4th 781 
 

Management Resources: 
 CSBA PUBLICATIONS 
 Increasing Access to Drinking Water in Schools, Policy Brief, March 2013 
 Monitoring for Success: A Guide for Assessing and Strengthening Student Wellness 

Policies, rev. 2012 
 Nutrition Standards for Schools: Implications for Student Wellness, Policy Brief, rev. April 

2012 
 Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, rev. 

2012 
 Building Healthy Communities: A School Leader's Guide to Collaboration and 

Community Engagement, 2009 
 Safe Routes to School: Program and Policy Strategies for School Districts, Policy Brief, 

2009 
 Physical Education and California Schools, Policy Brief, rev. October 2007 
 School-Based Marketing of Foods and Beverages: Policy Implications for School 

Boards, Policy Brief, March 2006 
 CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
 Physical Education Framework for California Public Schools, Kindergarten Through 

Grade Twelve, 2009 
 Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 

2003 
 CALIFORNIA PROJECT LEAN PUBLICATIONS 
 Policy in Action: A Guide to Implementing Your Local School Wellness Policy, October 

2006 
 CENTER FOR COLLABORATIVE SOLUTIONS 
 Changing Lives, Saving Lives: A Step-by-Step Guide to Developing Exemplary Practices 

in Healthy Eating, Physical Activity and Food Security in Afterschool Programs, March 
2010 
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STUDENT WELLNESS (continued) 
 
Legal Reference (continued): 
 CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
 School Health Index for Physical Activity and Healthy Eating: A Self-Assessment and 

Planning Guide, 2005 
 
 FEDERAL REGISTER 
 Rules and Regulations, January 26, 2012, Vol. 77, Number 17, pages 4088-4167 
 NATIONAL ASSOCIATION OF STATE BOARDS OF EDUCATION PUBLICATIONS 
 Fit, Healthy and Ready to Learn, 2000 
 U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS 
 Dietary Guidelines for Americans, 2005 
 Changing the Scene, Improving the School Nutrition Environment: A Guide to Local 

Action, 2000 
 WEB SITES 
 CSBA: http://www.csba.org 
 Action for Healthy Kids: http://www.actionforhealthykids.org 
 California Department of Education, Nutrition Services Division: 

http://www.cde.ca.gov/ls/nu 
 California Department of Public Health: http://www.cdph.ca.gov 
 California Healthy Kids Resource Center: http://www.californiahealthykids.org 
 California Project LEAN (Leaders Encouraging Activity and Nutrition): 

http://www.californiaprojectlean.org 
 California School Nutrition Association: http://www.calsna.org 
 Center for Collaborative Solutions: http://www.ccscenter.org 
 Centers for Disease Control and Prevention: http://www.cdc.gov 
 Dairy Council of California: http://www.dairycouncilofca.org 
 National Alliance for Nutrition and Activity: 

http://www.cspinet.org/nutritionpolicy/nana.html 
 National Association of State Boards of Education: http://www.nasbe.org 
 School Nutrition Association: http://www.schoolnutrition.org 
 Society for Nutrition Education: http://www.sne.org 
 U.S. Department of Agriculture, Food Nutrition Service, wellness policy: 

http://www.fns.usda.gov/tn/Healthy/wellnesspolicy.html 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
Board Policy 
Adopted: 5.21.06 
Revised: 8.11.15 



 BP 5111(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
ADMISSION 
 
The Governing Board believes that all children should have the opportunity to receive 
educational services.  Staff shall encourage parents/guardians to enroll all school-aged children 
in school. 
 
Before enrolling any child in a district school, the Superintendent or designee shall verify the 
child's age, residency, immunization, and other applicable eligibility criteria specified in law, the 
accompanying administrative regulation, or other applicable Board policy or administrative 
regulation. 
 
(cf. 5111.1 - District Residency) 
(cf. 5125 - Student Records) 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.31 - Immunizations) 
 
Each person between the ages of 6 and 16 residing in the District not exempted under provision 
of the Education Code is subject to compulsory full-time education.  Each person subject to 
compulsory full-time education and each person subject to compulsory continuation education 
not exempted under the provisions of Chapter 3 (commencing with Section 48400) of the 
Education Code shall attend the public full time day school or continuation school or class for 
the full-time for which the appropriate public school of the District is in session and each parent, 
guardian, or other person having control of such pupil shall send the pupil to the school for the 
full-time the school is in session while the student is enrolled. 
 
All persons, 16 years of age or older and under 18 years of age not otherwise enrolled in school 
or legally exempted shall attend continuation education classes or other specified alternative 
classes maintained by the District for not less than four 60-minute hours per week for the 
regularly established annual school term. 
 
The Superintendent or designee shall ensure that the enrollment of a homeless or foster child or 
a child of a military family is not delayed because of outstanding fees or fines owed to the child's 
last school or for his/her inability to produce previous academic, medical, or other records 
normally required for enrollment. 
 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
 
In addition, no child shall be denied enrollment in a district school solely on the basis of his/her 
arrest, adjudication by a juvenile court, formal or informal supervision by a probation officer, 
detention in a juvenile facility, enrollment in a juvenile court school, or other contact with the 
juvenile justice system.  (Education Code 48645.5) 
 
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
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ADMISSION (continuing) 
 
 
When enrolling in any District school, including a school in their attendance area, children 
whose parents/guardians reside within District boundaries shall be subject to the timelines 
established by the Board for open enrollment. Children whose parents/guardians do not reside 
within the District or who are not otherwise eligible for enrollment in the District may apply for 
interdistrict attendance in accordance with the timelines specified in applicable Board policies 
and administrative regulations. 
 
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5117 - Interdistrict Attendance) 
(cf. 5118 - Open Enrollment Act Transfers) 
 
The District's enrollment application shall include information about the health care options and 
enrollment assistance available to families within the District. The District shall not discriminate 
against any child for not having health care coverage and shall not use any information relating 
to a child's health care coverage or his/her interest in learning about health care coverage in 
any manner that would harm the child or his/her family.  (Education Code 49452.9) 
 
 
Legal Reference: 

EDUCATION CODE 
46300  Computation of average daily attendance, inclusion of kindergarten and 
transitional kindergarten 
EDUCATION CODE cont: 
46600  Agreements for admission of pupils desiring interdistrict attendance 
48000  Minimum age of admission (kindergarten) 
48002  Evidence of minimum age required to enter kindergarten or first grade 
48010  Minimum age of admission (first grade) 
48011  Admission from kindergarten or other school;  minimum age 
48050-48053  Nonresidents 
48200  Children between ages of 6 and 18 years (compulsory full-time education) 
48350-48361  Open Enrollment Act 
48850-48859 Educational placement of homeless and foster youth 
48645.5  Enrollment of former juvenile court school students 
49076  Access to records by persons without written consent or under judicial order 
49408  Information of use in emergencies 
49452.9  Health care coverage options and enrollment assistance 
49700-49704  Education of children of military families 
HEALTH AND SAFETY CODE 
120325-120380  Education and child care facility immunization requirements 
121475-121520  Tuberculosis tests for students 
CODE OF REGULATIONS, TITLE 5 
200  Promotion from kindergarten to first grade 
201  Admission to high school 
CODE OF REGULATIONS, TITLE 17 
6000-6075  School attendance immunization requirements 
UNITED STATES CODE, TITLE 42 
11431-11435  McKinney-Vento Homeless Assistance Act 
COURT DECISIONS 
Plyler v. Doe, 457 U.S. 202 (1982) 
 

Management Resources: 
CSBA PUBLICATIONS 
Legal Guidance on Providing All Children Equal Access to Education, Regardless of 
Immigration Status, February 2017 
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ADMISSION (continued) 
 
 

U.S. DEPARTMENT OF JUSTICE CIVIL RIGHTS DIVISION AND U.S. DEPARTMENT 
OF EDUCATION OFFICE FOR CIVIL RIGHTS JOINT PUBLICATIONS 
Fact Sheet: Information on the Rights of All Children to Enroll in School 
Dear Colleague Letter: School Enrollment Procedures, May 8, 2014 
 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights: 
http://www2.ed.gov/about/offices/list/ocr 
U.S. Department of Justice: http://www.justice.gov 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy adopted by  
the Board: 2.1.00 
revised:          12.5.17 
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ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
ADMISSION 
 
Age of Admittance to Kindergarten and First Grade 
 
At the beginning of each school year, the Superintendent or designee shall enroll any otherwise 
eligible child who will have his/her fifth or sixth birthday on or before September 1 of that year 
into kindergarten or first grade, as applicable.  (Education Code 48000, 48010) 
 
Any child who will have his/her fifth birthday from September 2 through December 2 of the 
school year shall be offered a transitional kindergarten (TK) program in accordance with law and 
Board policy.  (Education Code 48000) 
 
(cf. 5123 - Promotion/Acceleration/Retention) 
(cf. 6170.1 - Transitional Kindergarten) 
 
Early Entry to Kindergarten 
 
On a case-by-case basis, a child who will turn five years old in a given school year may be  
enrolled in kindergarten or TK at any time during that school year with the approval of the child's 
parent/guardian, provided that:  (Education Code 48000) 
 
1. The Governing Board determines that the admittance is in the best interests of the child. 

 
2. The parent/guardian is given information regarding the advantages and disadvantages 
and any other explanatory information about the effect of this early admittance. 

 
 (cf. 5145.6 - Parental Notifications) 
 
Documentation of Age/Grade 
 
Prior to the admission of a child to kindergarten or first grade, the parent/guardian shall present 
proof of the child's age.  (Education Code 48002) 

 
Evidence of the child's age may include:  (Education Code 48002) 
 

1. A certified copy of a birth certificate or a statement by the local registrar or county 
recorder certifying the date of birth 

2. A duly attested baptism certificate 
3. A passport 

 
When none of the foregoing is obtainable, the parent/guardian may provide any other 
appropriate means of proving the age of the child.  (Education Code 48002) 
 
Classroom space must be available, and the class size cap specific in certificated negotiated 
agreements may not be exceeded. 
 
(cf. 5123 ï Promotion/Acceleration/Retention) 
 
Regulation 
Approved:   12.7.99 
Revised:     12.5.17 
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ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 

DISTRICT RESIDENCY 

The Governing Board desires to admit all students who reside within district boundaries or who 
fulfill the district residency requirements through other means as allowed by law. The 
Superintendent or designee shall develop procedures to facilitate the receipt and verification of 
students' proof of residency. 
 
(cf. 5116 - School Attendance Boundaries) 
 
The Superintendent or designee shall annually notify parents/guardians of all existing 
attendance options available in the district, including, but not limited to, all options for meeting 
residency requirements for school attendance.  (Education Code 48980) 
 
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5117 - Interdistrict Attendance) 
(cf. 5145.6 - Parental Notifications) 
 
The Superintendent or designee shall require parents/guardians to provide documentation of 
the student's residency upon admission to a district school. A copy of the document or written 
statement offered as verification of residency shall be maintained in the student's mandatory 
permanent record.  (5 CCR 432) 
 
(cf. 5111 - Admission) 
(cf. 5125 - Student Records) 
 
When establishing a student's residency for enrollment purposes, the Superintendent or 
designee shall not inquire into a student's citizenship or immigration status. 
 
A student's enrollment may be denied when the submitted documentation is insufficient to 
establish district residency. In any such case, the Superintendent or designee shall notify the 
parent/guardian in writing, including specific reasons for the denial. 
 
 
Investigation of Residency 
 
When the Superintendent or designee reasonably believes that a student's parent/guardian has 
provided false or unreliable evidence of residency, he/she may make reasonable efforts to 
determine that the student meets district residency requirements. An investigation may be 
initiated when the Superintendent or designee is able to identify specific, articulable facts 
supporting the belief that the parent/guardian has provided false or unreliable evidence of 
residency.  (Education Code 48204.1, 48204.2) 
 
The Superintendent or designee may assign a trained district employee to conduct the 
investigation. The investigation may include the examination of records, including public 
records, and/or interviews of persons who may have knowledge of the student's residency. 
 
The investigation shall not include the surreptitious collection of photographic or videographic 
images of persons or places subject to the investigation. However, the use of technology is not 
prohibited if done in open and public view.  (Education Code 48204.2) 
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DISTRICT RESIDENCY (continued) 
 
 
Any employee engaged in the investigation shall truthfully identify himself/herself as an 
investigator to individuals contacted or interviewed during the course of the investigation.  
(Education Code 48204.2) 
 
 
Appeal of Enrollment Denial 
 
If the Superintendent or designee, upon investigation, determines that a student does not meet 
district residency requirements and denies the student's enrollment in the district, he/she shall 
provide the student's parent/guardian an opportunity to appeal that determination. (Education 
Code 48204.2) 
 
The Superintendent or designee shall send the student's parent/guardian written notice 
specifying the basis for the district's determination. This notice shall also inform the 
parent/guardian that he/she may, within 10 school days, appeal the decision and provide new 
evidence of residency. 
 
The burden shall be on the parent/guardian to show why the district's determination to deny 
enrollment should be overruled.  (Education Code 48204.2) 
 
A student who is currently enrolled in the district shall be allowed to remain in attendance at 
his/her school pending the results of the appeal. A student who is not currently enrolled in the 
district shall not be permitted to attend any district school unless his/her appeal is successful. 
 
In an appeal to the Superintendent or designee of a determination that district residency 
requirements were not met, the Superintendent shall review any evidence provided by the 
parent/guardian or obtained during the district's investigation and shall make a decision within 
10 school days of receipt of the parent/guardian's request for the appeal. The Superintendent's 
decision shall be final. 
 
 
Enrollment Not Requiring District Residency 
 
District residency is not required for enrollment in a regional occupational center or program if 
there are openings in the program or class.  (Education Code 52317) 
 
(cf. 6178.2 - Regional Occupational Center/Program) 
 
 
Legal Reference: 

EDUCATION CODE 
220  Prohibition of discrimination 
35160.5  Intradistrict open enrollment 
35351  Assignment of students to particular schools 
46600-46611  Interdistrict attendance permits 
48050-48054  Nonresidents 
48200-48208  Compulsory education law, especially: 
48204  Residency requirements 
48204.1-48204.2 Evidence of residency 
48300-48316  Student attendance alternatives, school district of choice program 
48350-48361  Open Enrollment Act transfers 
48852.7  Education of homeless students; immediate enrollment 
 



BP 5111.1(c) 
 
DISTRICT RESIDENCY (continued) 

 
48853.5  Education of foster youth; immediate enrollment 
48980  Notifications at beginning of term 
52317  Regional occupational program, admission of persons including nonresidents 
FAMILY CODE 
6550-6552  Caregivers 
GOVERNMENT CODE 
6205-6210  Confidentiality of residence for victims of domestic violence 
CODE OF REGULATIONS, TITLE 5 
432  Retention of student records 
UNITED STATES CODE, TITLE 42 
11431-11435  McKinney-Vento Homeless Assistance Act 
COURT DECISIONS 
Katz v. Los Gatos-Saratoga Joint Union High School District, (2004) 117 Cal.App.4th 47 
Management Resources: 
CSBA PUBLICATIONS 
Legal Guidance Regarding International Student Exchange Placement Organizations, 
April 2014 
OFFICE FOR CIVIL RIGHTS, U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Information on the Rights of All Children to Enroll in School: Questions and Answers for 
States, School Districts and Parents, 2012 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
California Secretary of State, Safe at Home Program:  
http://www.sos.ca.gov/safeathome 
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/ocr 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board Approved: 10.4.2016 

 



AR 5111.1(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
DISTRICT RESIDENCY 
 
 
Criteria for Residency  
 
A student shall be deemed to have complied with district residency requirements if he/she 
meets any of the following criteria:  
 
1.  The student's parent/guardian resides within district boundaries. (Education Code 48200)  
 
(cf. 5111.13 - Residency for Homeless Children)  
(cf. 6173 - Education for Homeless Children)  
 
2.  The student is placed within district boundaries in a regularly established licensed 

children's institution, a licensed foster home, or a family home pursuant to a court-ordered 
commitment or placement. (Education Code 48204)  

 
(cf. 6173.1 - Education for Foster Youth)  
 
3.  The student has been admitted through an interdistrict attendance option, such as an 

interdistrict attendance agreement, ñschool district of choiceò transfer, or Open Enrollment 
Act transfer. (Education Code 48204)  

 
(cf. 5117 - Interdistrict Attendance)  
 
4.  The student is an emancipated minor residing within district boundaries. (Education Code 

48204)  
 
5.  The student lives with a caregiving adult within district boundaries and the caregiving adult 

submits an affidavit to that effect. (Education Code 48204)  
 
6.  The student resides in a state hospital located within district boundaries. (Education Code 

48204)  
 
7. The student is confined to a hospital or other residential health facility within district 

boundaries for treatment of a temporary disability. (Education Code 48207)  

 
(cf. 6183 - Home and Hospital Instruction)  
 
8. The studentôs parent/guardian resides outside district boundaries but is employed within 

district boundaries and lives with the student at the place of employment for a minimum of 

three days during the week. (Education Code 48204)  

 
The Superintendent or designee shall annually notify parents/guardians of all existing 
attendance options available in the District, including, but not limited to, all options for meeting 
residency requirements for school attendance. (Education Code 48980)  
 
(cf. 5145.6 - Parental Notifications)  
 

 



AR 5111.1(b) 
 
DISTRICT RESIDENCY  (continued) 
 
 
Proof of Residency  
 
Prior to admission in district schools, students shall provide proof of residency.  
 
(cf. 5111 - Admission)  
 
The Superintendent or designee shall annually verify the student's residency and retain a copy 
of the document or written statement offered as verification in the student's mandatory 
permanent record. (5 CCR 432)  
 
Upon enrollment of a student residing in the home of a caregiving adult within district 
boundaries, the caregiving adult shall execute, under penalty of perjury, the affidavit specified in 
Family Code 6552.  
 
(cf. 5141 - Health Care and Emergencies)  
 
Reasonable evidence of district residency may be established by bona fide documentation 
including, but not limited to, any of the following:  
 
Two of the following (original documents only): 

¶ Electric bill in the parentôs name with address 

¶ Gas bill in the parentôs name with address 

¶ Parentôs driver license or identification card with address 

¶ Or any other substantial utility bill in the parentôs name with address 
 
(Alternate forms of residency verificationðwhen above is not availableðcurrent home mortgage 
statement in parentôs name with address, bank statement in parentôs name with address, 
automobile registration in parentôs name with address, proof of insurance in parentôs name with 
address, forwarded mail in parentôs name with address) 
 
Statement of Residency (child and parent are living in the residence of another person): 

¶ Statement of Residency (signed by parent and maintainer of the residence) 

¶ Parentôs driver license or identification card with address 

¶ Proof of residency of the maintainer of the residence (see above), i.e., gas and electric utility 
bill with maintainerôs name and address. 

 
Caregiverôs Affidavit (student is living with someone other than the parent/legal guardian): 

¶ Caregiverôs affidavit (signed by the caregiver) 

¶ Proof of residency of the caregiver (see above). 
 

Age Verification: 

¶ Original or certified copy of birth certificate 

¶ Passport 

¶ Previous school records 
 

Information from Previous School: 

¶ Check-out papers from the previous school  

 
 
 
 



AR 5111.1(c) 
 

DISTRICT RESIDENCY  (continued) 
 
 
Safe at Home Program/Confidential Address Program  
  
When a student or parent/guardian participating in the Safe at Home program requests that the 
District use the substitute address designated by the Secretary of State, the Superintendent or 
designee may request the actual residence address for the purpose of establishing residency 
within district boundaries. The Superintendent or designee shall not include the actual address 
in the student's file or any other public record and shall instead use the substitute address for all 
future communications and correspondence. (Government Code 6206, 6207)  
 
(cf. 3580 - District Records)  
(cf. 5125 - Student Records)  
 
 
Denial or Revocation of Enrollment  
 
If the Superintendent or designee, upon investigation, determines that a student's enrollment or 
attempted enrollment is based on false evidence of residency, he/she shall revoke the student's 
enrollment. Before any such revocation, the parent/guardian shall be sent written notice of the 
facts leading to the decision. This notice shall state the parent/guardian's right, within 10 school 
days, to schedule a meeting with the Student Transfer Committee to inspect supporting 
documents, rebut district evidence, question any district witnesses, and present oral and/or 
documentary evidence, including witnesses, on the student's behalf. For good cause, the 
Student Transfer Committee may extend the meeting date for an additional 10 days to permit 
the parent/guardian to obtain required documentation.  
 
If the parent/guardian fails to schedule the above meeting, the student's enrollment shall be 
revoked 11 school days after the date of the issue of the notice.  
 
If the above meeting is held, the Student Transfer Committee shall prepare a written decision 
describing its findings. If the Student Transfer Committeeôs decision is upheld, the 
parent/guardian shall be informed of his/her right to appeal to the Superintendent or designee 
within 10 days.  

 
A parent/guardian who appeals to the Superintendent or designee shall have the right to have a 
representative present and to rebut district evidence, question any district witnesses, and 
present oral and/or documentary evidence, including witnesses, on the student's behalf. Except  
in cases where good cause is shown, the Board shall not reopen the record to consider 
evidence or argument which was not presented to the Student Transfer Committee. The student 
may continue to attend school during the period of the appeal.  
 
The Superintendentôs or designeeôs decision shall be final.  
 
 
Legal Reference:  

EDUCATION CODE  
35351 Assignment of students to particular schools  
48050-48054 Nonresidents  
48200-48208 Persons included (compulsory education law)  
48980 Notifications at beginning of term  
52317 ROP, admission of persons including nonresidents to attendance area  
FAMILY CODE  
6550-6552 Caregivers  
 



AR 5111.1(d) 
 
DISTRICT RESIDENCY  (continued) 
 

 
GOVERNMENT CODE  
6205-6211 Confidentiality of residence for victims of domestic violence  
CODE OF REGULATIONS, TITLE 5  
432 Varieties of student records  
UNCODIFIED STATUTES  
AB 687, Ch. 309, Statutes of 1995  
COURT DECISIONS  
Katz v. Los Gatos-Saratoga Joint Union High School District, (2004) 117 Cal.App.4th 47  
Management Resources:  
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES  
0303.95 Verification of residency, LO: 1-95  
WEB SITES  
California Department of Education: http://www.cde.ca.gov  
California Secretary of State, Safe at Home Program: http://www.ss.ca.gov/safeathome 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Administrative Regulation 
approved: 2.1.99 
revised:   6.23.09 
revised: 10.4.16 
  



AR 5111.11(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
RESIDENCY OF STUDENTS WITH CAREGIVER 
 
Students shall qualify as district residents if placed within the District in a regularly established 
licensed children's institution, a licensed foster home, or a family home pursuant to a 
commitment or placement under Welfare and Institutions Code 200-987.  The agency placing a 
student in such a home or institution shall provide evidence to the school that the placement or 
commitment is pursuant to law.  (Education Code 48204) 
 
Students shall qualify as district residents if they reside in the home of a care-giving adult within 
district boundaries.  (Education Code 48204) 
 
Students with an Affidavit of Residence or living with a care-giving adult may not attend a school 
that is at capacity enrollment. 
 
Upon enrollment, the care-giving adult shall execute, under penalty of perjury, the affidavit 
specified in Family Code 6552.   
 
Discovery of falsification of any information shall result in revocation of admission and the 
student shall be returned to the resident/district immediately. 
 
When their whereabouts are known, parents/guardians of students living with a caregiver or in 
foster care shall receive all parental notifications required by law.  They shall be contacted for all 
major educational decisions concerning enrollment, discipline and final grades. 
 
(cf. 5145.6 - Parental Notifications) 
 
Caregivers and foster parents who have filed the affidavit specified in Family Code 6552 may 
authorize school-related medical care. 
 
(cf. 5141 - Health Care and Emergencies) 
 
Caregivers and foster parents shall receive a copy of all school notices. 
 
(cf. 5111.1 - District Residency) 
(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Student) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



AR 5111.11(b) 
 
RESIDENCY OF STUDENTS WITH CAREGIVER  (continued) 
 
 
 
 
 
Legal Reference: 

EDUCATION CODE 
35351  Assignment of students to particular schools 
42920-42925   Educational services 
48200-48204  Persons included (compulsory education law) 
56028  Parent 
56050  Surrogate parent 
FAMILY CODE 
6550-6552  Caregivers 
GOVERNMENT CODE 
7579.5  Surrogate parent 
CODE OF REGULATIONS, TITLE 22 
87001  Definitions 
CODE OF FEDERAL REGULATIONS, TITLE 34 
300.514  Surrogate Parent 

 
 
 
 
Management Resources: 

CDE MANAGEMENT ADVISORIES 
912.94 New Law on Establishing Residence 94-09 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved:  2.1.00 



E 5111.11(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Exhibit 
 
STUDENTS 
 
 
RESIDENCY OF STUDENTS WITH CAREGIVER 
 
CAREGIVER'S AUTHORIZATION AFFIDAVIT 
 
Use of this affidavit is authorized by Part 1.5 (commencing with Section 6550) of Division 11 of 
the California Family Code. 
 
Instructions: Completion of items 1-4 and the signing of the affidavit is sufficient to authorize 
enrollment of a minor in school and authorize school-related medical care. Completion of items 
5-8 is additionally required to authorize any other medical care. Print clearly. 
 
The minor named below lives in my home and I am 18 years of age or older. 
 
1. Name of minor:     
 
2. Minor's birth date:    
 
3. My name (adult giving authorization):    
 
4. My home address:   
 
 

 
 
5.      __ I am a grandparent, aunt, uncle, or other qualified relative of the minor (see next 

page for a definition of "qualified relative"). 
 
6.      __ Check one or both (for example, if one parent was advised and the other cannot 

be located): 
 
         __ I have advised the parent(s) or other person(s) having legal custody of the minor 

of my intent to authorize medical care, and have received no objection. 
 
         __ I have tried to contact the parent(s) or other person(s) having legal custody of the 

minor at this time, to notify them of my intended authorization. 
 
7. My date of birth: _______________  
 



E 5111.11(b) 
 
RESIDENCY OF STUDENTS WITH CAREGIVER  (continued) 
 
8. My California's driver license or identification card number:   
 
Warning: Do not sign this form if any of the statements above are incorrect, or you will 
be committing a crime punishable by a fine, imprisonment, or both. 
 
I declare under penalty of perjury under the laws of the State of California that the foregoing is 
true and correct. 
 
 
Dated:      Signed:    
 
 
Notices: 
 
1. This declaration does not affect the rights of the minor's parents or legal guardian 

regarding the care, custody, and control of the minor, and does not mean that the 
caregiver has legal custody of the minor. 

 
2. A person who relies on this affidavit has no obligation to make any further inquiry or 

investigation. 
 
3. This affidavit is not valid for more than one year after the date on which it is executed. 
 
Additional information: 
 
TO CAREGIVERS: 
 
1. "Qualified relative," for purposes of item 5, means a spouse, parent, stepparent, brother, 

sister, stepbrother, stepsister, half-brother, half-sister, uncle, aunt, niece, nephew, first 
cousin, or any person denoted by the prefix "grand" or "great" or the spouse of any of 
the persons specified in this definition, even after the marriage has been terminated by 
death or dissolution.  

 
2. The law may require you, if you are not a relative or a currently licensed foster parent, to 

obtain a foster home license in order to care for a minor. If you have any questions, 
please contact your local department of social services. 

 
3. If the minor stops living with you, you are required to notify any school, health care 

provider, or health care service plan to which you have given this affidavit. 
 
4. If you do not have the information requested in item 8 (California driver's license or I.D.), 

provide another form of identification such as your social security number or Medi-Cal 
number. 

 
 
 
 
 



E 5111.11(c) 
 
RESIDENCY OF STUDENTS WITH CAREGIVER  (continued) 
 
TO SCHOOL OFFICIALS: 
 
1. Section 48204 of the Education Code provides that this affidavit constitutes a sufficient 

basis for a determination of residency of the minor, without the requirement of a 
guardianship or other custody order, unless the school district determines from actual 
facts that the minor is not living with the caregiver. 

 
2. The school district may require additional reasonable evidence that the caregiver lives at 

the address provided in item 4. 
 
TO HEALTH CARE PROVIDERS AND HEALTH CARE SERVICE PLANS: 
 
1. No person who acts in good faith reliance upon a caregiver's authorization affidavit to 

provide medical or dental care, without actual knowledge of facts contrary to those 
stated on the affidavit, is subject to criminal liability or to civil liability to any person, or is 
subject to professional disciplinary action, for such reliance if the applicable portions of 
the form are completed. 

 
2. This affidavit does not confer dependency for health care coverage purposes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Exhibit 
approved:  2.1.00 



BP 5112.1 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
EXEMPTIONS FROM ATTENDANCE 
 
The Superintendent/designee may grant exemptions from compulsory attendance to students 
as allowed by law and in the best interest of the student. 
 
Exemptions shall not be used to remove students who are disciplinary problems.  Suspension, 
expulsion, transfer to alternative programs and other administrative measures shall be used with 
these students. 
 
(cf. 5112.2 - Exclusions from Attendance) 
(cf. 5112.3 - Student Leave of Absence) 
(cf. 5113.1 - Work Permits) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 6158 - Independent Study) 
(cf. 6183 - Home and Hospital Instruction) 
 
Legal Reference: 

EDUCATION CODE 
33190  Affidavit by persons conducting private school instruction 
46113  Minimum school day for grades four through eight 
48200-48341 Compulsory education law 
48400  Weekly minimum attendance requirement 
48410  Persons exempted from continuation classes 
LABOR CODE 
1295.5  Employment of minors; performance of sports-attending services 
1394  Employment of minors 
UNITED STATES CODE, TITLE 20 
1681 - 1688 Title IX, Discrimination 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.40 Marital or parental status 
COURT DECISIONS 
Thomas v. Atascadero Unified School District, (1987) 662 F.Supp. 342 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted: 12.7.99 



AR 5112.1(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
EXEMPTIONS FROM ATTENDANCE 
 
Requests for exemption from compulsory full-time attendance shall include satisfactory 
evidence of conditions upon which an exemption can be legally justified. 
 
Students may be exempted from full-time attendance in the District's regular education program 
if they: 
 
1. Are being instructed in a private full-time school and the attendance supervisor or 

designee verifies that the private school has filed an affidavit pursuant to Education 
Code 33190  (Education Code 48222, 48223) 

 
2. Are being instructed by a private tutor who holds a valid state credential for the grade 

taught, provided that the instruction consists of study and recitation for at least three 
hours a day for 175 days of each calendar year  (Education Code 48224) 

 
3. Hold work permits to work temporarily in the entertainment or allied industry  (Education 

Code 48225) 
 
(cf. 5113.1 - Work Permits) 
 
4. Hold work permits and attend part-time classes  (Education Code 48230) 
 
5. Are between the ages of 12 and 18 and enter a school attendance area from another 

state within 10 days of the end of the school term, with the exemption applicable for the 
remainder of the term  (Education Code 48231) 

 
6. Are at least 15 years old and taking a leave of absence for up to one semester for the 

purpose of supervised travel and study  (Education Code 48232) 
 
(cf. 5112.3 - Student Leave of Absence) 
 
7. Parents of the student shall be informed of the advisability of the school exempting the 

student from compulsory attendance. 
 
8. Parents must give written approval for an exemption or the Board of Education must give 

final approval. 
 
9. Procedures and forms required for the exemption of children from school shall be 

processed through the office of Child Welfare and Attendance. 
 
Students may be exempted from full-time attendance in the District's continuation education 
program if they: (Education Code 48410) 
 
1. Have graduated from a public or private high school maintaining a four-year course 

above the eighth grade 
 
2. Have successfully demonstrated proficiency equal or greater than standards established 

by the California Department of Education and have verified approval submitted by their 
parent/guardian  

 
 



AR 5112.1(b) 
 
EXEMPTIONS FROM ATTENDANCE  (continued) 
 
3. Are attending adult school for not less than four hours per week 
 
(cf. 6200 - Adult Education) 
 
4. Are attending a regional occupation program or center pursuant to Education 

Code 48432 
 
5. Are disqualified because of their physical or mental condition or because of personal 

services that must be rendered to their dependents 
 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6158 - Independent Study) 
(cf. 6183 - Home and Hospital Instruction)  
(cf. 6184 - Continuation Education) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 12.7.99 



AR 5112.2(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
EXCLUSIONS FROM ATTENDANCE 
 
 
Students may be excluded from attendance at district schools if they:   
 
1.   Are under the legal age of attendance, except as otherwise provided by law.  
 (Education Code 48210) 
 
(cf. 5111 - Admission) 
 
2.   Do not present evidence of immunization from certain infectious diseases as required by 

law.  Such a student shall not be excluded, however, if the parent/guardian, in writing, 
requests exemption from the immunization requirement on the basis of the student's 
physical condition or a conflict with the parent/ guardian's religious beliefs.  (Health and 
Safety Code 120335, 120365) 

 
(cf. 5141.31 - Immunizations) 
 
3.   Are reasonably suspected of having active tuberculosis.  (Health and Safety Code 

121485, 121495 and 121505) 
 
(cf. 5141.26 - Tuberculosis Testing) 
 
4.   Are infected with any contagious or infectious disease. (Education Code 49451;5 CCR 

202) 
 
5.  Reside where any contagious, infectious, or communicable disease subject to 

quarantine exists or has recently existed, unless written permission of the health officer 
is provided.  (Health and Safety Code 120230) 

 
6.  Have not had the health screening, specified in Health and Safety Code 124040, before 

or within the first 90 days of attending first grade. Such students may be excluded for up 
to five days unless the parent/guardian has presented a waiver or the District has 
exempted the student from this requirement in accordance with law. (Health and Safety 
Code 124105) 

 
(cf. 5141.32 - Child Health and Disability Prevention Program)   
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.33 - Head Lice) 
 
Before excluding any such student, the Superintendent or designee shall send a notice to the 
parent/guardian of the student.  This notice shall state the facts leading to a decision to propose 
exclusion and shall further state that:  (Education Code 48213) 
 
a.   The parent/guardian has a right to meet with the Superintendent/designee to discuss the 

proposed exclusion. 
 
b.   At this meeting, the parent/guardian shall have an opportunity to: 
 

(1)   Inspect all documents upon which the District is basing its decision to propose 
exclusion 

 
(2)   Challenge any evidence and question any witness presented by the 

Superintendent/designee 



 AR 5112.2(b) 
EXCLUSIONS FROM ATTENDANCE  (continued) 
 

 
(3)   Present oral and documentary evidence on the student's behalf 
 
(4)   Have one or more representatives present at the meeting 

 
c.   The decision to exclude the child is subject to periodic review and the procedures for 

such periodic review. 
 
The Superintendent or designee is not required to send prior notice of exclusion to the 
parent/guardian if the student is excluded because:  (Education Code 48213) 
 
a.   He/she resides in an area subject to quarantine. 
 
b.   He/she is exempt from a medical examination but suffers from a contagious or infectious 

disease. 
 
c.   It is determined that the presence of the student would constitute a clear and present 

danger to the life, safety, or health of students or school personnel. 
 
However, in such cases, the Superintendent or designee shall send a notice as soon as 
reasonably possible after the exclusion.  (Education Code 48213) 
 

Appeals from Exclusion 

Upon exclusion of his/her child, a parent/guardian may meet with the Supervisor of Child 
Welfare and Attendance and the Program Specialist of Health Services to discuss the exclusion. 
If the parent/guardian disagrees with the decision of the Child Welfare and Attendance 
Supervisor to exclude his/her child, he/she may appeal the decision to Director of Schools, 
followed by the Superintendent or designee where the decision will be final.  

The parent/guardian shall have an opportunity to inspect all documents upon which the District 
is basing its decision, to challenge any evidence and question any witness presented by the 
District, to present oral and documentary evidence on the student's behalf, and to have one or 
more representatives present at the meeting. 

 
 
Legal Reference: 

EDUCATION CODE 
48210-48214  Persons excluded 

 49076  Access to records by persons without written consent or under judicial order 
49408  Information of use in emergencies 
49451  Parent's refusal to consent 
HEALTH AND SAFETY CODE 
120230  Exclusion of persons from school 
120325-120380 Educational and child care facility immunization requirements 
121475-121520  Tuberculosis tests for students 
124025-124110 Child Health and Disability Prevention Program 
CODE OF REGULATIONS, TITLE 5 
202 Exclusion of students with a contagious disease 

 
 
 
 
 
Regulation 
approved: 12.7.99 
revised:     6.23.09 
 



BP 5112.3 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
STUDENT LEAVE OF ABSENCE 
 
Upon request, the Superintendent or designee may grant student leaves of absence in 
accordance with law for the purpose of supervised travel, study, training, or work not available 
to the student under another educational option. Such leave may be granted to a student fifteen 
(15) years of age or older in the regular program and to a student between the ages of sixteen 
(16) and eighteen (18) in the continuation program. 
 
No more than one percent of the students enrolled and attending a school shall be granted a 
leave of absence during any school year. (Education Codes 48232 and 48416)  
 
(cf. 6158 Independent Study)  
(cf. 6184 Continuation Education) 
 
 
Legal Reference:  

EDUCATION CODE  
48232 Leave of absence for students aged 15 at time of commencement of leave  
48416 Leave of absence for students aged 16 to 18 inclusive  
FAMILY CODE 
7000-7002 Emancipation of minors law 
7050 Purposes for which emancipated minor considered an adult 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted: 12.7.99 



AR 5112.3 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
STUDENT LEAVE OF ABSENCE 
 
The Superintendent/designee may grant a leave of absence to a student on request, under the 
following conditions: 
 
1.   The student will be fifteen (15) years of age at the start of the leave of absence and the 

leave requested is for one semester. 
 
Continuation students between the ages of sixteen (16) and eighteen (18) inclusive may request 
leave for up to two (2) semesters. 
 
2.   A written agreement shall be made and signed by the student, the parent/guardian, the 

principal or designee of the school the student would otherwise attend, a classroom 
teacher familiar with the student's academic progress and chosen by the student, and 
the District supervisor of child welfare and attendance. This agreement shall provide for: 

 
a.   The purpose of the leave 

  
b.   The length of the leave 

  
c.   A meeting or contact between the student and a designated school official at 

least once a month while the student is on the leave 
 

d.   A statement explaining and justifying the purpose of the leave 
 
The parent/guardian's signature and approval shall not be required for an emancipated minor. 
 
3.   The student shall be permitted to return to school at any time and shall not be prevented 

from completing his/her academic requirements within a time period equal to that of 
classmates who did not take leave, plus the length of time spent on leave. If the student 
re-enrolls at a time other than the beginning of a semester, the school shall not be 
required to provide make-up sessions for classes missed. 

 
4.   The leave may be extended for an additional semester if approved by all parties to the 

agreement and the local school attendance review board. 
 
5.   No leave of absence may extend beyond the end of the school year in which the leave is 

taken. 
 
6. If the student does not contact the designated school official as required by the 

agreement, the leave shall be nullified.  Any party to the agreement may nullify the 
agreement for cause at any time. 

 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 12.7.99 



BP 5112.5 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
OPEN/CLOSED CAMPUS 
 
Closed Campus 
 
In order to keep students in a supervised, safe and orderly environment, the Governing Board 
establishes a closed campus at all district schools. 
 
Students shall not leave the school grounds at any time during the school day without written 
permission of their parents/guardians and school authorities.  Students who leave school 
without authorization shall be classified truant and subject to disciplinary action. 
 
(cf. 5113 - Absences and Excuses) 
 
Student handbooks shall fully explain all rules and disciplinary procedures involved in the 
maintenance of the closed campus. 
 
(cf. 5144 - Discipline) 
 
 
Legal Reference: 

EDUCATION CODE 
35160  Authority of the Board 
35160.1  Broad authority of school district 
44808.5  Permission for pupils to leave school grounds; notice 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted: 12.7.99 



BP 5113(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
ABSENCES AND EXCUSES 
 
The Governing Board believes that regular attendance plays a key role in student achievement.  
The Board recognizes its responsibility under the law to ensure that students attend school 
regularly.  Parents/guardians of children aged six to 18 are obligated to send their children to 
school unless otherwise provided by law.  The Board shall abide by all state attendance laws 
and may use appropriate legal means to correct the problems of excessive absence or truancy.  
 
(cf. 5112.1 - Exemptions from Attendance) 
(cf. 5112.2 - Exclusions from Attendance) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
Excused Absences 
 
Absence from school shall be excused only for health reasons, family emergencies and 
justifiable personal reasons, as permitted by law, Board policy and administration regulations.  
(Education Code 46010, 48216, 48205) 
 
(cf. 6154 - Homework/Makeup Work) 
 
Insofar as class participation is an integral part of students' learning experiences, 
parents/guardians and students shall be encouraged to schedule medical appointments during 
non-school hours.   
 
At the beginning of each academic year, notifications shall be sent to the parents/guardians of 
all students and to all students in grades 7 through 12, informing them that school authorities 
may excuse any student from school to obtain confidential medical services without the consent 
of the student's parent/guardian.  (Education Code 46010.1) 
 
(cf. 5145.6 - Parental Notifications) 

 
Students should not be absent from school without their parents/guardians' knowledge or 
consent except in cases of medical emergency or confidential medical appointment. 
 
Student absence for religious instruction or participation in religious exercises away from school 
property may be considered excused subject to administrative regulations and law.  (Education 
Code 46014)   
 
Unexcused Absences/Truancy 
 
The Superintendent or designee shall implement positive steps to reduce truancy, such as 
communication with parents/guardians and the use of student study teams.  
(cf. 5147 - Dropout Prevention) 
(cf. 6164.5 - Student Study Teams) 
(cf. 6176 - Weekend/Saturday Classes) 
 
The District participates in the county school attendance review board as allowed by law in 
order to meet the special needs of students with school attendance or school behavior 
problems.    
 
Students who are habitual truants or habitually insubordinate or disorderly during attendance at 
school may be referred to the county probation department. 
 
 



BP 5113(b) 
ABSENCES AND EXCUSES  (continued) 
 
When the student's attendance problems cannot be resolved or the student and parent/guardian 
have failed to respond to directives to correct the problem, a student who has been classified as 
truant may be referred to the District attorney or probation officer for truancy mediation.   
 
When the student's attendance problems cannot be resolved or the student and parent/guardian 
have failed to respond to directives to correct the problem, the school attendance review board 
or probation officer may ask the County Superintendent of Schools to request a juvenile court 
petition on behalf of the student.   
 
For purposes of the CalWORKS program, a student shall be determined to be "regularly 
attending school" until he/she has been referred by the school attendance review board to the 
county District Attorney. 
 
A student's grades may be affected by excessive unexcused absences in accordance with 
Board policy. 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
Legal Reference: 

EDUCATION CODE 
1740  Employment of personnel to supervise attendance (county superintendent) 
2550-2558.6 Computation of revenue limits 
37201  School month 
37223  Weekend classes 
41601  Reports of average daily attendance 
42238-42250.1 Apportionments  
46000  Records (attendance) 
46014  Absences 
46100-46119  Attendance in kindergarten and elementary schools 
46140-46147  Attendance in junior high and high schools 
48200-48208 Children ages of 6-18 years (compulsory full-time attendance) 
48216 Immunizations 
48240-48246  Supervisors of attendance 
48260-48273  Truants 
48292  Filing complaint against parent 
48320-48324  School Attendance Review Boards 
48340-48341 Improvement of student attendance 
49067  Unexcused absences as cause of failing grade 
FAMILY CODE 
6920-6929 Consent by minor 
VEHICLE CODE 
13202.7  Driving privileges; minors; suspension or delay for habitual truancy 
WELFARE AND INSTITUTIONS CODE 
601-601.4  Habitually truant minors 
11253.5   Compulsory school attendance 
CODE OF REGULATIONS, TITLE 5 
306  Explanation of absence 
420-421 Record of verification of absence due to illness and other causes 
ATTORNEY GENERAL OPINIONS 
66 Ops.Cal.Atty.Gen. 245, 249 (1983) 
COURT DECISIONS 
American Academy of Pediatrics et al v. Lungren et al (1997) 16 Cal.4th 307 

 
 

 
 



BP 5113(c) 
 
ABSENCES AND EXCUSES  (continued) 
 
 
 
 
 
Management Resources: 

CDE MANAGEMENT ADVISORIES 
0114.98 School Attendance and CalWORKS, Management Bulletin 98-01 
CSBA ADVISORIES 
Welfare Reform and Requirements for School Attendance 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted: 12.7.99 



AR 5113(a) 

ABC UNIFIED SCHOOL DISTRICT  
Administrative Regulation 
 
STUDENTS 
 
 
ABSENCES AND EXCUSES 
 
Note: Pursuant to Education Code 42238.8, as added by SB 727 (Ch. 855, Statutes of 1997), 
effective July 1, 1998, the determination of an absence as excused or unexcused is no longer 
relevant for accounting purposes. However, verification of excused absences is still relevant for 
purposes of enforcement of compulsory education laws and for the determination of whether a 
student is truant pursuant to the Cal WORKS program. 

Excused Absences 
 
A student's absence shall be excused for the following reasons:  
 
1. Personal illness (Education Code 48205) 
2. Quarantine under the direction of a county or city health officer (Education Code 48205) 
 
3. Medical, dental, optometrical, or chiropractic appointments (Education Code 48205) 
 
4. Attendance at funeral services for a member of the immediate family (Education 

Code 48205) 
 

a.  Excused absence in this instance shall be limited to one day if the service is 
conducted in California or three days if the service is conducted out of state. 
(Education Code 48205) 

 
b.  "Immediate family" shall be defined as mother, father, grandmother, grandfather, 

spouse, son/son-in-law, daughter/daughter-in-law, brother, sister or any relative 
living in the student's immediate household. (Education Code 45194, 48205) 

 
5. Jury duty in the manner provided by law (Education Code 48205) 

6. Participation in religious instruction or exercises in accordance with district policy 

a. In such instances, the student shall attend at least the minimum school day. 
(Education Code 46014) 

 
b. The student shall be excused for this purpose on no more than four school days 

per month. (Education Code 46014) 
 
In addition, a student's absence shall be excused for justifiable personal reasons. Advance 
written request by the parent/guardian and approval of the principal or designee shall be 
required for absences for: (Education Code 48205) 
 
1. Appearance in court 
 
2. Attendance at a funeral service 
 
3. Observation of a holiday or ceremony of his/her religion 
 
4. Attendance at religious retreats for no more than four hours during a semester 
 
5. Employment interview or conference 
 
In addition, if a student is the custodial parent of a child, his/her absence shall be excused when 
the child is ill or has a medical appointment during school hours. (Education Code 48205) 



AR 5113(b) 
 
ABSENCES AND EXCUSES (continued) 
 
 
Method of Verification 
 
When students who have been absent return to school, they must present a satisfactory 
explanation verifying the reason for the absence. The following methods may be used to verify 
student absences: 
 
1. Written note from parent/guardian, parent representative, or student if 18 or older 

(Education Code 46012) 
 
2.  Conversation, in person or by telephone, between the verifying employee and the 

student's parent/guardian or parent representative. The employee shall subsequently 
record the following: 

 
a. Name of student 

 
b. Name of parent/guardian or parent representative 

 
c. Name of verifying employee 

 
d. Date or dates of absence 

 
e. Reason for absence 

3.  Visit to the student's home by the verifying employee, or any other reasonable method 
which establishes the fact that the student was absent for the reasons stated. A written 
recording shall be made, including information outlined above. 

 
4. Physician's verification 
 

a. When excusing students for confidential medical services or verifying such 
appointments, district staff shall not ask the purpose of such appointments but 
may contact a medical office to confirm the time of the appointment. 

 
b.  When a student has had 14 absences in the school year for illness verified by 

methods listed in #1-#3 above, any further absences for illness must be verified 
by a physician. 

 
Truancy 
 
1. Students shall be classified as truant if absent from school without a valid excuse. 
 
The parent/guardian of a student classified as a truant shall be notified of the following: 
(Education Code 48260.5) 
 

a. The student is truant 
 

b. The parent/guardian is obligated to compel the student to attend school 
 

c.  The parent/guardian who fails to meet this obligation may be guilty of an 
infraction of the law and subject to prosecution pursuant to Education 
Code 48290-48296 

 
d. The parent/guardian has the right to meet with appropriate school personnel to 

discuss solutions to the student's truancy 
 

 



AR 5113(c) 

ABSENCES AND EXCUSES (continued) 
 

e. Alternative educational programs are available in the district 
 

f.  The student may be subject to arrest by a probation officer, a peace officer, a 
school administrator, an attendance supervisor or his/her designee under 
Education Code 48264 if found away from home and absent from school without 
a valid excuse 

g. The student may be subject to suspension, restriction or delay of his/her driving 
privilege pursuant to Vehicle Code 13202.7 

h. It is recommended that the parent/guardian accompany the student to school and 
attend classes with the student for one day 

2.  Upon his/her first truancy, a student may be given a written warning. A record of this 
warning may be kept at school until the student graduates or transfers from the school. If 
the student transfers, the record may be forwarded to the new school. 

 
(cf. 5125 - Student Records) 
 
3.  Upon his/her first or second truancy within the same semester an appropriate district staff 

member hold at least one conference with the student and parent/guardian and may 
discuss resources available. 

 
4. Upon his/her third truancy within the same semester, a student may be referred to, and 

required to attend, an attendance review board, a truancy mediation program 
established by the District Attorney or the probation officer, or a comparable program 
deemed acceptable by the Superintendent or designee. If the student does not 
successfully complete the truancy mediation program or other similar program, he/she 
shall be subject to item #6 below. 

 
5.  Upon his/her fourth truancy within the same semester, the student shall be classified a 

habitual truant as defined in Education Code 48262. (Education Code 48264.5) 
 
A habitual truant may be referred to a school attendance review board or to the probation 
department. (Education Code 48263) 
 
When a student is referred to a school attendance review board or to the probation department, 
the Superintendent or designee shall provide the student and parent/guardian, in writing, the 
name and address of the school attendance review board or probation department and the 
reason for the referral. This notice shall indicate that the student and parent/guardian will be 
required, along with a district staff member, to meet with the school attendance review board or 
probation officer to consider a proper disposition of the referral. (Education Code 48263) 
 
The District SARB may be comprised of a local sheriff's deputy, a counselor, a district employee 
and the supervisors of the District Child Welfare and Attendance office. 
 
If the school attendance review board or probation officer determines that available community 
services can resolve the problem of the truant or insubordinate students, then the school 
attendance review board or probation officer shall direct the student and/or the student's 
parents/guardians to make use of these resources. (Education Code 48263) 
 
If the school attendance review board or probation officer determines that available community 
services cannot resolve the problem of the truant or insubordinate student or if the student 
and/or student's parents/guardians have failed to respond to the directives of the school 
attendance review board or probation officer or to services provided, the school attendance 
review board and/or probation officer may notify the county district attorney. 
 
 
 



AR 5113(d) 

ABSENCES AND EXCUSES (continued) 
 
Referral Procedure for the Schools 
 
1.  The school shall identify the habitual truant or disruptive student and, after trying 

unsuccessfully the usual counseling and disciplinary measures, shall complete a referral 
for SARB. 

 
2.  This referral, similar to those for the District student evaluation committee, shall be written 

by the responsible school counselor or administrator, listing specific instances of truancy, 
tardiness and absences, or disruptive school or class occurrences with subsequent 
attempted remedial measures, including grades, referrals, etc. This shall be forwarded to 
the District child welfare and attendance office. 

 
3. The child welfare and attendance office shall forward a notification for conference with 

the SARB to the parents or guardian and notify the school concerned. 
 
4. At the time and date indicated on the appointment notification, the concerned school 

official shall present the referral to the SARB. 
 
5. The SARB shall discuss the referral with the student and parent or guardian in an 

attempt to resolve the problem. 
 
6.  The SARB shall, at this time, evaluate the referral and suggest to the student and parent 

or guardian some possible solutions, then sign a Summary of Parents/Pupil Conference 
and Agreement form, which will serve as a contract. 

 
7. A follow-up shall be made at a specified date to find out if the problem has been 

remedied. 
 
If the school attendance review board determines that available community services cannot 
resolve the problem of the truant or insubordinate pupil, or if the pupil fails to respond to 
directives of the school attendance review board or to services provided, the school attendance 
review board shall direct the county superintendent of schools to, and, thereupon, the county 
superintendent of schools shall request a petition on behalf of the pupil in the juvenile court of 
the county. 

Refusal of Parent or Guardian to Appear Before SARB 

 
In cases where parents or guardian refuse to appear with the student before the local SARB, or 
when the student's problem persists after the SARB hearing, the child welfare and attendance 
office may file a district attorney misdemeanor complaint against the parents or guardian for 
violation of Section 48200 of the Education Code or file a request for a juvenile court petition 
against the pupil for either being habitually truant or for being beyond the control of school 
authorities. 
 
1.  If a student in grades 7-12 has been judged by the county juvenile court to be a habitual 

truant or habitually insubordinate or disorderly at school, or if a student has been 
required by the court to attend school as a condition of probation, the District shall inform 
the juvenile court and the student's probation or parole officer, within 10 days, whenever 
that student is insubordinate, disorderly at school, or truant or tardy without a valid 
excuse. (Education Code 48267) 

 
 
 
 
 
 
 



AR 5113(e) 
ABSENCES AND EXCUSES  continued  
 
The Superintendent or designee shall gather and transmit to the County Superintendent of 
Schools the number of referrals and types of referrals made to the school attendance review 
board and the number of requests for petitions made to the juvenile court. (Education 
Code 48273) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation  
approved: 12.7.99 



BP 5113.1(a) 
ABC UNIFIED SCHOOL DISTRICT  
Board Policy 
 
STUDENTS 
  
 
TRUANCY 
 
To improve student attendance, the Superintendent or designee shall implement positive steps 
to identify the reasons for a student's unexcused absences and to help resolve the problems 
caused by truancy. Such strategies shall focus on early intervention and may include, but not be 
limited to, communication with parents/guardians and the use of student study teams. 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5147 - Dropout Prevention) 
(cf. 5149 - At-Risk Students) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6176 - Weekend/Saturday Classes) 
 
In addition, the Superintendent or designee shall collaborate with school sites and other 
agencies within the community to meet the needs of students who have serious school 
attendance or behavior problems and to maintain a continuing inventory of community 
resources, including alternative programs. 
 
(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
Habitually truant students may be referred to a school attendance review board, a truancy 
mediation program operated by the county's district attorney or probation officer, and/or juvenile 
court in accordance with law. 
 
For purposes of California's welfare system (CalWORKS), a student shall be determined to be 
regularly attending school unless he/she has been referred to the county district attorney or 
probation office pursuant to Education Code 48263. 
 
 
Legal References: 
 

EDUCATION CODE 
1740 Employment of personnel to supervise attendance (county superintendent) 
37223 Weekend classes 
41601 Reports of average daily attendance 
46000 Records (attendance) 
46010-46014 Absences 
46110-46119 Attendance in kindergarten and elementary schools 
46140-46147 Attendance in junior high and high schools 
48200-48208 Children ages 6-18 (compulsory full-time attendance) 
48240-48246 Supervisors of attendance 
48260-48273 Truants 
48290-48296 Failure to comply; complaints against parents 
48320-48324 School attendance review boards 
48340-48341 Improvement of student attendance 
49067 Unexcused absences as cause of failing grade 

 
 
 
 



BP 5113.1(b) 
 
TRUANCY (continued) 

 
 
VEHICLE CODE 
13202.7 Driving privileges; minors; suspension or delay for habitual truancy 

 
WELFARE AND INSTITUTIONS CODE 
601-601.4 Habitually truant minors 
11253.5 Compulsory school attendance 

 
CODE OF REGULATIONS, TITLE 5 
306 Explanation of absence 
420-421 Record of verification of absence due to illness and other causes 

 
ATTORNEY GENERAL OPINIONS 
66 Ops.Cal.Atty.Gen. 245, 249 (1983) 

 
Management Resources: 
 

CDE MANAGEMENT ADVISORIES 
0114.98 School Attendance and CalWORKS, Management Bulletin 98-01 

 
CDE PUBLICATIONS 
School Attendance Review Board Handbook, 1995 

 
CSBA ADVISORIES 
0520.97 Welfare Reform and Requirements for School Attendance 

 
WEB SITES 
CDE: http://www.cde.ca.gov 
CSBA: http://www.csba.org 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board Policy 
Adopted:  8.11.09 

 



AR 5113.1(a) 
ABC UNIFIED SCHOOL DISTRICT  
Administrative Regulation 
 
STUDENTS 
 
 
TRUANCY 
 
The Superintendent or designee such as: child welfare and attendance supervisor or 
coordinator, peace officer, or school administrator or designee may arrest or assume temporary 
custody, during school hours, of any minor student found away from his/her home who is absent 
from school without a valid excuse. Any person so arresting or assuming temporary custody 
shall deliver the student and make reports in accordance with Education Code 48265 and 
48266. (Education Code 48264)  
 
(cf. 3515.3 - District Police/Security Department) 
(cf. 5113 - Absences and Excuses)  
 
Upon receiving a complaint from any person that a parent/guardian has violated the state 
compulsory education laws contained in Education Code 48200-48341, the child welfare and 
attendance supervisor shall make a full and impartial investigation of all charges. If it appears 
upon investigation that the parent/guardian has violated these laws, the child welfare & 
attendance supervisor shall refer such parent/guardian through the school attendance review 
board process. (Education Code 48290, 48291, 48292) 
 
Strategies for Addressing Truancy  
 
The following steps shall be implemented based on the number of truancies committed by the 
student:  

1. Students shall be classified as truant if absent from school without a valid excuse 
three full days in one school year, or tardy or absent for more than any 30-minute 
period during the school day without a valid excuse on three occasions in one 
school year, or any combination thereof. Such students shall be reported to the 
school site principal and/or the office of child welfare and attendance. (Education 
Code 48260)  
The parent/guardian of a student classified as a truant shall be notified in writing 
of the following: (Education Code 48260.5)  
a. The student is truant.  
b. The parent/guardian is obligated to compel the student to attend school.  
c. The parent/guardian who fails to meet this obligation may be guilty of an 

infraction of the law and subject to prosecution pursuant to Education 
Code 48290-48296.  

d. Alternative educational programs are available in the District.  
 

(cf. 6181 - Alternative Schools)  
(cf. 6184 - Continuation Education)  

 
e.  The parent/guardian has the right to meet with appropriate school 

personnel to discuss solutions to the student's truancy.  
f.  The student may be subject to arrest by a probation officer, a peace 

officer, a school administrator, the Child Welfare and attendance 
supervisor or coordinator under Education Code 48264 if found away 
from home and absent from school without a valid excuse.  

g.  The student may be subject to suspension, restriction or delay of his/her 
driving privilege pursuant to Vehicle Code 13202.7.  
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AR 5113.1(b) 
 
TRUANCY (continued) 

 
 
h. It is recommended that the parent/guardian accompany the student to 

school and attend classes with the student for one day.  
 

(cf. 5145.6 - Parental Notifications)  
 

Upon his/her first truancy, a student may be given a written warning by a peace officer. A 
record of this warning may be kept at school for not less than two years or until the 
student graduates or transfers from the school. If the student transfers, the record may 
be forwarded to the new school. (Education Code 48264.5) 

 
(cf. 5125 - Student Records)  
 

Upon a student's first truancy, the student may be required to attend makeup classes on 
one day of a weekend pursuant to Education Code 37223. (Education Code 48264.5) 
 
2. Any student who has once been reported as a truant shall again be reported to 

the school site principal and/or the office of child welfare and attendance as a 
truant if he/she is absent from school without valid excuse one or more days or is 
tardy on one or more days. (Education Code 48261)  

In addition, an appropriate district staff member shall make every effort to hold at least 
one conference with the student and parent/guardian and may discuss resources 
available for achieving regular school attendance.  
 

(cf. 1020 - Youth Services)  
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)  
(cf. 6158 - Independent Study)  
(cf. 6164.2 - Guidance/Counseling Services)  
(cf. 6164.5 - Student Success Teams) 
(cf. 6178.1 - Work Experience Education)  
 

3. Upon his/her third truancy within the same school year, a student shall be classified 
as a habitual truant. (Education Code 48262, 48264.5)  

 
Students who are habitual truants, irregular in school attendance, or habitually insubordinate or 
disorderly during attendance at school may be referred to, and required to attend, a school 
attendance review board. (Education Code 48263, 48264.5)  
 
Upon making a referral to a school attendance review board, the office of child welfare and 
attendance shall provide the student and parent/guardian, in writing, the name and address of 
the school attendance review board or probation department and the reason for the referral. 
This notice shall indicate that the student and parent/guardian shall be required, along with the 
District staff person making the referral, to meet with the school attendance review board or 
probation officer to consider a proper disposition of the referral. (Education Code 48263)  

 

If the office of child welfare and attendance determines that available community services 
cannot resolve the problem of the truant or insubordinate student or if the student and/or 
student's parents/guardians have failed to respond to the directives of the District or to services 
provided, the Superintendent or designee may so notify the county district attorney and/or the 
probation officer, if the district attorney or probation officer has elected to participate in a truancy 
mediation program. (Education Code 48263) 
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AR 5113.1(c) 
 
TRUANCY (continued) 
 
 
If a student has been judged by the county juvenile court to be a habitual truant, the 
Superintendent or designee shall inform the juvenile court and the student's probation or parole 
officer whenever that student is truant one or more days or tardy on one or more days without a 
valid excuse in the same or succeeding school year, or is habitually insubordinate or disorderly 
at school. The juvenile court and probation or parole officer shall be so notified within 10 days of 
the violation. (Education Code 48267)  
 
Reports  
 
The Superintendent or designee shall gather and transmit to the County Superintendent of 
Schools the number of referrals and types of referrals made to the school attendance review 
board and the number of requests for petitions made to the juvenile court. (Education Code 
48273)  
 
Referral Procedure for the Schools 
 
1.  The school shall identify the habitual truant and, after trying unsuccessfully the following 

counseling and disciplinary measures, shall complete a referral for Student Attendance 
Review Board (SARB): 

  
 a. Documented phone calls to verify absences 
 b. Home visits regarding attendance problems 

c. Three mandatory truancy letters, from the District, to notify parents of attendance 
problems  
3rd Unexcused Absence or Tardy the District will send mandatory 1st letter to 
parents indicating student is a truant  
4th truancy (cut) and or 6th unexcused absence the District will send the 
mandatory second letter to parents indicating that the student is a habitual truant 
12th unexcused absence or tardy will prompt a 3rd letter from the District.  The 
letter will be sent to the school site.  This school site must send the final letter to 
the parent. 

d. Letters sent by the school to notify the parents of excessive excused absences.  
 When a student has had 14 absences in the school year for illness any 

further absences for illness must be verified by a physician. 
 e. Student/parent meetings with school administration 
 f. School Attendance Review Team - SART 
 
2.  This referral, similar to those for the District student evaluation committee, shall be written 

by the responsible school counselor or administrator, listing specific instances of truancy, 
tardiness and absences, or disruptive school or class occurrences with subsequent 
attempted remedial measures, including grades, referrals, etc. This shall be forwarded 
and reviewed by the coordinator of child welfare and attendance. 

 
3. The child welfare and attendance office shall forward a notification for conference with 

the SARB to the parents or guardian and notify the school concerned. 
 
4. At the time and date indicated on the appointment notification, the concerned school 

official shall present the referral to the SARB. 
 
6. The SARB shall discuss the referral with the student and parent or guardian in an 

attempt to resolve the problem. 
 
 

http://www.gamutonline.net/4daction/web_loaddisplaypolicy/132124/5
http://www.gamutonline.net/4daction/web_loaddisplaypolicy/132127/5


AR 5113.1(d) 
 
TRUANCY (continued) 
 
 
6.  The SARB shall, at this time, evaluate the referral and suggest to the student and parent 

or guardian some possible solutions, then sign a Summary of Parents/Pupil Conference 
and Agreement form, which will serve as a contract. 

 
7. A follow-up shall be made at a specified date to find out if the problem has been 

remedied. 
 
If the school attendance review board determines that available community services cannot 
resolve the problem of the truant or insubordinate pupil, or if the pupil fails to respond to 
directives of the school attendance review board or to services provided, the school attendance 
review board shall direct the county superintendent of schools to, and, thereupon, the county 
superintendent of schools shall request a petition on behalf of the pupil in the juvenile court of 
the county. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
Approved   8.11.09 
 



BP 5113.2 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
WORK PERMITS 
 
The Governing Board recognizes that part-time jobs can give students needed supplementary 
income, valuable work experience, and enhanced self-esteem.  However, the Board also 
believes that outside employment should not interfere with students' educational progress nor 
impair their health.  In accordance with law, students must obtain work permits from school 
authorities before accepting employment. 
 
The Superintendent or designee shall issue work permits only as allowed by law and only to the 
extent that outside employment does not significantly interfere with the student's schoolwork.  
Students granted work permits must demonstrate and maintain satisfactory grades.  
 
Students 16 or 17 years of age shall be granted approval to work more than 20 hours a week 
only when justified by unusual circumstances which shall be stated on the work permit.  The 
school work experience program for credit shall follow the same guidelines. 
 
 
Legal Reference: 

EDUCATION CODE 
48231  Entrance into attendance area within 10 school days of end of term 
49110-49119  Permits to work 
49130-49135  Permits to work full time 
49140-49141  Exceptions 
49164  Inspection; cancellation or revocation 
LABOR CODE 
1285-1312  Employment of minors 
1391-1394  Working hours for minors 
 

Management Resources: 
CDE MANAGEMENT ADVISORIES 
1016.89 Local work permit policies 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted: 12.7.99 



AR 5113.2(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
WORK PERMITS 
 
Approval/Revocation of Work Permits 
 
1. No work permit shall be issued until the student's parent/guardian, foster parent or 

residential shelter services provider has filed a written request with the district.  
(Education Code 49110) 

 
2. To help in determining the extent to which outside employment may be approved, the 

Superintendent or designee may: 
 

a. Inspect the student's records for evidence of satisfactory grades and attendance  
 

b. Confer with at least one of the student's teachers to determine whether the 
student appears to have the time, stamina, motivation and maturity to maintain 
academic progress while working 

 
3. After issuing a work permit, the Superintendent or designee may periodically inspect the 

student's scholastic and attendance records. 
 
4. The Superintendent or designee shall revoke a student's work permit whenever he/she 

determines that employment is impairing the student's health or education.  (Education 
Code 49164) 

 
Permits to Work Part Time When School Is in Session  
 
1. A student 16 or 17 years of age who has completed the seventh grade may receive a 

permit to work outside of school hours for no more than four hours on any day on which 
the student is required by law to attend school.  (Education Code 49112)  The following 
exceptions shall apply: 

 
 

a. The four-hour limit may be exceeded for students 16 or 17 years of age who are 
employed in a school-approved work experience or cooperative vocational 
education program or in personnel attendance occupations as defined in 
Industrial Welfare Commission Minimum Wage Order #15.  (Education 
Code 49116) 

 
b. A student 16 or 17 years of age may receive a permit to work outside of school 

hours for no more than eight hours on any day on which the student is required 
by law to attend school, provided it is a day which immediately precedes a 
nonschool day.  (Education Code 49112) 

 
2. While school is in session, a student 14 or 15 years of age who has completed the 

seventh grade may receive a permit to work outside of school hours for no more than 
three hours on any school day and no more than 18 hours in any week.  (Education 
Code 49112, 49116)   

 
If enrolled in and employed pursuant to a school-supervised and school-administered work 
experience and career exploration program, a student 14 or 15 years of age may be employed 
for up to 23 hours a week, any portion of which may occur during school hours.  (Education 
Code 49116)  
 
 



 
AR 5113.2(b) 

 
WORK PERMITS  (continued) 
 
3.   With the consent of the Superintendent or designee, a student who is 13 years old and 

has completed the sixth grade may receive a permit to work for no more than two hours 
on any given day, up to a maximum of four hours each week, provided that:  (Education 
Code 49112) 

 
a. The student has been identified by the District as a potential dropout, and  

 
b. The student is participating in an employment program that is conducted on 

school premises and sponsored by one or more school districts to foster student 
appreciation of the importance of education in preparing for future employment 
and education.   

 
Permits to Work Full Time When School Is In Session, Students 14 or 15  Years of Age 
 
A permit to work full time may be issued to a minor 14 or 15 years of age who holds an 
elementary school certificate, provided that the permit expires no later than the end of the 
current school year, and provided that one of the following circumstances exists:  (Education 
Code 49130) 
 
1. The parent/guardian presents a sworn statement that the parent/guardian is 

incapacitated for labor through illness or injury, or that through the death or desertion of 
the father or mother, the family is in need of the minor's earnings and that sufficient aid 
cannot be secured in any other manner. 

 
2. The minor is unable to reside with his/her family and needs his/her earnings for his/her 

support. 
 
3.   The minor is residing with a foster care provider, or a guardian receiving foster care 

funds for the minor, provided that: 
 

a.   The provider or guardian obtains written authorization from the minor's social 
worker, probation officer or child protective services worker acting as an officer of 
the court, and 

b.   The minor's case plan documents that the purpose of the employment is to 
further the goal of emancipation pursuant to law, or to enable the minor to learn 
necessary skills, habits and responsibilities related to maintaining employment. 

 
The Superintendent or designee shall sign a statement that he/she has investigated the 
conditions under which the work permit application has been made and has judged that the 
minor's earnings are necessary for the minor's support and that sufficient aid cannot be secured 
in another manner.  If issuing a work permit subject to circumstance #3 above, the 
Superintendent or designee shall sign a statement that he/she has received authorization from 
the minor's social worker, probation officer or child protective services worker.  (Education 
Code 49130) 
 
A minor who applies for a full-time work permit pursuant to the above circumstances shall be 
duly enrolled in a work experience education program.  (Education Code 49130) 
 
(cf. 6178.1 - Work Experience Education) 
 
 
 
 
 
 
 
 



AR 5113.2(c) 
 
WORK PERMITS  (continued) 
 
Permits to Work Full Time When School Is in Session, Students 16 or 17 Years of Age 
 
A permit to work full time may be granted to a student 16 or 17 years of age when the 
Superintendent or designee has received and approved the following documents:  (Education 
Code 49133) 
 
1.   The student's school record, including age, grade, and attendance for the current term, 

signed by the principal or teacher 
 
2.   Evidence of sufficient age, such as a birth certificate, passport or affidavit of the 

student's age, signed by the parent/guardian 
 
3.   A written statement from the prospective employer stating that work is waiting for the 

student and describing the nature of the work 
 
The Superintendent or designee shall give the name of the student and his/her employer to the 
continuation school.  The student shall then enroll in the continuation school.  (Education 
Code 49135) 
 
Permits to Work When School Is Not in Session 
 
Students 12 through 17 years of age may receive a permit to work on a regular school holiday, 
during a regular or specified occasional public school vacation, and when the student is exempt 
from compulsory school attendance because he/she arrived from another state within 10 days 
before the end of the school term.  (Education Code 49111) 
 
Work Experience for Pupils 
 
1. A student may register for only one period a day of work experience. 
 
2. Work experience may be one of a pupilôs four subjects required for the minimum day. 
3. Variable credit will be awarded in all work experience on a credit/ no-credit basis, and 

that number of credits shall not exceed five in number each semester. 
 
4. A student may earn up to 10 credits in work experience during the four years of high 

school. 
 
5. The appropriateness of a job for work experience credit, and the amount of credit 

granted for the work shall be determined by the work experience coordinator and shall 
be based on state standards and the District plan for work experience. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 12.7.99 



BP 5116 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
SCHOOL ATTENDANCE BOUNDARIES 
 
The Governing Board shall regularly review school attendance boundaries, taking into account 
school capacities and enrollment data, geographic features, student safety and transportation, 
racial and ethnic balance, educational programs such as magnet schools, and community input. 
 
Enrollment forecasts shall be prepared under the direction of Assistant Superintendent of 
Support Services, utilizing current enrollment information supplemented with data furnished by 
the county and/or city planning office. 
 
Attendance area boundaries will not create or aggravate racial or ethnic imbalance. 
 
(cf. 5116.1 - Intradistrict Open Enrollment) 
 
The Superintendent or designee may place some students in a school outside of their 
attendance area in order to alleviate overcrowding.  If available, transportation shall be provided 
for such students. 
 
Legal Reference: 

EDUCATION CODE 
35160  Authority of governing boards 
35160.1  Broad authority of school districts 
35160.5  District policies; rules and regulations 
35291  Rules 
35350  Transportation of students 
35351  Assignment of students to schools 
GOVERNMENT CODE 
53312.7  Establishment of community facilities district; goals and policies 
ATTORNEY GENERAL OPINIONS 
29 Ops. Atty. Gen. 63 
COURT DECISIONS 
Crawford v. Board of Education (1976) 17 Cal.3d 280 
Jackson v. Pasadena City School District (1963) 59 Cal. 2nd 876, 879 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted: 12.7.99 



 BP 5116.1(a) 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
 
STUDENTS 
 
 
INTRADISTRICT OPEN ENROLLMENT 
 
The Governing Board desires to provide enrollment options that meet the diverse needs and 
interests of district students and parents/guardians while also balancing enrollment in order to 
maximize the efficient use of district facilities.  The Superintendent or designee shall establish 
procedures for the selection and transfer of students among district schools in accordance with 
law, board policy, and administrative regulation. 
 
The parents/guardians of any student who resides within district boundaries may apply to enroll 
their child in any district school, regardless of location of residence within the District.  
Enrollment in each school in the District shall be subject to each school or program capacity.  
 
(cf. 5111.1 - District Residency) 
(cf. 5111.11 ï Residency of Students with Caregiver) 
(cf. 5111.12 ï Residency Based on Parent/Guardian Employment) 
(cf. 5111.13 ï Residency for Homeless Children) 
 
The Board shall annually review this policy.  (Education Code 35160.5, 48980) 
 
Enrollment Priorities 
 
First priority goes to students who reside within the attendance area of a school (resident) of the 
District.  No student currently residing within a schoolôs attendance area shall be displaced by 
another student. 
 
Each grade level will be considered at capacity for this purpose when the district-wide average 
for any grade level reaches .25 of a student below the grade level ratio established by the 
District. 
 
The following Special Education capacity limits are intended to allow room for growth for 
school/district residents who may require the program(s) and service(s) during the school year.  
Establishment of these capacity limits are intended to ensure that resident students receive the 
appropriate services and that services are not negatively impacted by the admission of 
nonresident students or the Boardôs election of the option to allow the establishment of district 
residency based on parent/guardian employment within district boundaries.  As the District 
establishes new or different classes or programs or becomes aware of classes or programs for 
which a capacity limit is not included herein, it may establish an appropriate limit for any such 
class or program. 
 
Special education classes and programs will be considered at capacity for this purpose as listed 
below: 
 
The Resource Specialist Program will be considered at capacity for this purpose when caseload 
enrollment reaches a student:teacher ratio of 22:1. 
 
The Mild/Moderate Special Day Class will be considered at capacity for this purpose when 
caseload enrollment reaches a student:teacher ratio of  9:1 for Lower Elementary, 11:1 for 
Upper Elementary, and 14:1 for Secondary. 
 
Speech/Language Services will be considered at capacity for this purpose when district-wide 
average enrollment in the program reaches a student:therapist ratio of 44:1. 
 



BP 5116.1(b) 
INTRADISTRICT OPEN ENROLLMENT (Continued) 
 
Priority for attendance outside a student's attendance area shall be given as follows: 
 
1. If a district school receiving Title I funds is identified for program improvement, corrective 

action or restructuring, all students enrolled in that school shall be provided an option to 
transfer to another district school or charter school.  (20 USC 6316)  

 
(cf. 0420.4 - Charter Schools) 
(cf. 0520.2 - Title I Program Improvement Schools) 
(cf. 6171 - Title I Programs) 
 
2. Beginning in the 2003-04 school year, if while on school grounds a student becomes a 

victim of a violent criminal offense, as defined by the State Board of Education, or 
attends a school designated by the California Department of Education as persistently 
dangerous, he/she shall be provided an option to transfer to another district school.  (20 
USC 7912) 

 
(cf. 0450 - Comprehensive Safety Plan) 
 
3. Diversion students ï Students who are directed to other than resident schools.  
 
4. The Superintendent or designee may approve a student's transfer to a district school  
 
 a. A court order, including a temporary restraining order and injunction  
 
5. Priority shall be given to siblings of students already in attendance in that school.   
 
6. Schools of Choice - For all other applications for enrollment outside a school's 

attendance area, the Superintendent or designee shall use a random, unbiased 
selection process to determine who shall be admitted whenever a school receives 
admission requests that are in excess of the school's capacity.  (Education Code 
35160.5) 

 
 Enrollment decisions shall not be based on a student's academic or athletic 

performance, except that existing entrance criteria for specialized schools or programs 
may be used provided that the criteria are uniformly applied to all applicants. Academic 
performance may be used to determine eligibility for, or placement in, programs for 
gifted and talented students. (Education Code 35160.5) 

 
(cf. 6172 - Gifted and Talented Student Program) 
 

No student currently residing within a school's attendance area shall be displaced by 
another student transferring from outside the attendance area. (Education Code 
35160.5) 

 
(cf. 5116 - School Attendance Boundaries) 
 
7. Intradistrict permit - Resident students may apply for intradistrict transfer outside of the 

application window of March 1-June 1. All requests will be reviewed by the site principal 
and a decision will rendered to grant or deny the permit.  

 
8. Priority shall be given to students whose parent/guardian has the District as his/her 

primary place of employment.   
 
9. Interdistrict permit - Student residing outside the schoolôs attendance area. 
 
In order to ensure that priorities for enrollment in district schools are implemented in accordance 
with law, applications for intradistrict open enrollment shall be submitted between March 1-June 
1 of the school year preceding the school year for which the transfer is requested. 
 



BP 5116.1(c) 
 
INTRADISTRICT OPEN ENROLLMENT (Continued) 
 
The Superintendent or designee shall calculate each school's capacity in a nonarbitrary manner 
using student enrollment and available space. (Education Code 35160.5) 
 
Except for priorities listed above, the Superintendent or designee shall use a random, unbiased 
selection process to determine who shall be admitted whenever the school receives admission 
requests that are in excess of the school's capacity. (Education Code 35160.5) 
 
Enrollment decisions shall not be based on a student's academic or athletic performance, 
except that existing entrance criteria for specialized schools or programs may be used provided 
that the criteria are uniformly applied to all applicants. Academic performance may be used to 
determine eligibility for, or placement in, programs for gifted and talented students. (Education 
Code 35160.5) 
 
(cf. 6172 - Gifted and Talented Student Program) 
 
Transportation 
 
Except as required by 20 USC 6316, for transfers out of Title I program improvement schools, 
the District shall not be obligated to provide transportation for students who attend school 
outside their attendance area.  However, upon request, the Superintendent or designee may 
authorize transportation contingent upon available space.  
 
(cf. 3250 - Transportation Fees) 
(cf. 3540 - Transportation) 
 
 
Legal Reference: 

EDUCATION CODE 
35160.5 District policies; rules and regulations 
35291 Rules 
35351 Assignment of students to particular schools 
48980  Notice at beginning of term 
UNITED STATES CODE, TITLE 20 
6316 Transfers from program improvement schools 
7912 Transfers from persistently dangerous schools 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.36 Dissemination of information 
200.37 Notice of program improvement status, option to transfer 
200.39 Program improvement, transfer option 
200.42 Corrective action, transfer option 
200.43 Restructuring, transfer option 
200.44 Public school choice, program improvement schools 
200.48 Transportation funding for public school choice 

 
 
 
 
 
 
 
 
 
 
Policy: 
approved: 02.15.00 
revised: 04.06.04 
revised: 05.06.14 
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AR 5116.1(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
 
STUDENTS 
 
INTRADISTRICT OPEN ENROLLMENT 
 
 
In accordance to BP 5116.1 the following enrollment priorities have been established for Open 
Enrollment: 
 
1. Enrollment Under the No Child Left Behind Act - All students enrolled in a Title I school 

that is identified for program improvement, corrective action or restructuring shall be 

provided an option to transfer to another district school that:  (20 USC 6316; 34 CFR 

200.44) 

 
 a. Has not been identified for program improvement, corrective action or 

restructuring. 
 

   Among these students, priority shall be given to the lowest achieving students 
from low-income families, as defined by the district for purposes of allocating Title 
I funds.  (20 USC 6316) 

 
   The District shall provide, or shall pay for the provision of transportation for the 

student to the public school that student chooses to attend.  (20 USC 6316) 
 

2. Upon receipt of notification from the California Department of Education (CDE) that a 
district school has been designated as "persistently dangerous," the Superintendent or 
designee shall provide parents/guardians of students attending the school with the 
following notifications: 

 
a.  Within 10 days of receipt of the notification from CDE, notice of the school's 

designation 
 
 b.  Within 20 days of receipt of the notification from CDE, notice of the option to 

transfer their child 
 
(cf. 0450 ï Comprehensive Safety Plan) 
 

Parents/guardians who desire to transfer their child out of a "persistently dangerous" 
school shall provide written notification to the Superintendent or designee and shall rank-
order their preferences from among all schools identified by the Superintendent or 
designee as eligible to receive transfer students. The Superintendent or designee may 
establish a reasonable timeline, not to exceed 10 school days, for the submission of 
parent/guardian requests.  
 
The Superintendent or designee shall consider the needs and preferences of students 
and parents/guardians before making an assignment, but is not obligated to accept the 
parent/guardian's preference if the assignment is not feasible due to enrollment capacity 
or other considerations. For students whose parents/guardians accept the offer, the 
transfer shall generally be made within 30 school days of receiving the notice of the 
school's designation from the CDE. If parents/guardians decline the assigned school, the 
student may remain in his/her current school. 
 

 



AR 5116.1(b) 
 
INTRADISTRICT OPEN ENROLLMENT (Continued) 

 
 
The transfer shall remain in effect as long as the student's school of origin is identified as 
"persistently dangerous." The Superintendent or designee may choose to make the 
transfer permanent based on the educational needs of the student, parent/guardian 
preferences, and other factors affecting the student's ability to succeed if returned to the 
school of origin.  

 
3. Students Who Have Been Diverted ï Students who must be diverted to another school 

because the resident school or classes are at maximum capacity have the following 
priorities for enrollment at their resident school: 

 
a. Students will be placed at the top of the priority list and shall be enrolled at the 

nearest school during the interim.  Transportation will be provided. 
 
 b. The first student diverted from a specific grade level shall be offered the first 

opportunity to return to that grade when an opening occurs.  A waiting list for all 
diversions shall be maintained by each school. 

 
c. Students who have been diverted may choose to remain at the school of their 

attendance.  Parents who wish to continue their children at the school to which 
they have been diverted in subsequent years may do so and these students will 
be treated as residents of that school. 

 
4. Special Circumstances ï The Superintendent or designee may approve a student's 

transfer to a district school upon finding that special circumstances exist that might be 
harmful or dangerous to the student in the current attendance area, including, but not 
limited to, threats of bodily harm or threats to the emotional stability of the student.   

 
 To grant priority under these circumstances, the Superintendent or designee must have 

received either: (Education Code 35160.5) 
 

a. A written statement from a representative of an appropriate state or local agency, 
including but not limited to a law enforcement official or social worker, or a 
properly licensed or registered professional, including, but not limited to, a 
psychiatrist, psychologist or marriage and family therapist 

 
 b. A court order, including a temporary restraining order and injunction  
 
5. Siblings ï Students who request concurrent attendance with resident siblings within the 

attendance area of a school (resident) at the District shall be given priority.  Whitney 
High School is the exception to this provision. 

 
6. School of Choice/Open Enrollment Process 
 
 To implement intradistrict open enrollment pursuant to Education Code 35160.5: 
 

a. The Superintendent or designee shall identify those schools and programs which 
may have space available by grade level for additional students. A list of these 
schools and open enrollment applications shall be available on line. 

 
 Each grade level will be considered at capacity for this purpose when the district-

wide average for any grade level reaches .25 of a student below the grade level 
ratio established by the District. 
 
 



AR 5116.1(c) 
 
INTRADISTRICT OPEN ENROLLMENT (Continued) 

 
 The following Special Education capacity limits are intended to allow room for 

growth for school/district residents who may require the program(s) and 
service(s) during the school year.  Establishment of these capacity limits are 
intended to ensure that resident students receive the appropriate services and 
that services are not negatively impacted by the admission of nonresident 
students or the Boardôs election of the option to allow the establishment of district 
residency based on parent/guardian employment within district boundaries.  As 
the District establishes new or different classes or programs or becomes aware 
of classes or programs for which a capacity limit is not included herein, it may 
establish an appropriate limit for any such class or program. 
 
Special education classes and programs will be considered at capacity for this 
purpose as listed below: 
 

 The Resource Specialist Program will be considered at capacity for this purpose 
when caseload enrollment reaches a student:teacher ratio of 22:1. 

 
The Mild/Moderate Special Day Class will be considered at capacity for this 
purpose when caseload enrollment reaches a student:teacher ratio of 9:1 on 
Lower Elementary, 11:1 on Upper Elementary, and 14:1 on Secondary 
 
The Moderate/Severe Special Day Class will be considered at capacity for this 
purpose when caseload enrollment reaches a student:teacher ratio of 7:1.  
(Lower capacity required due to intensive student needs.) 
 
Speech/Language Services will be considered at capacity for this purpose when 
district-wide average enrollment in the program reaches a student:therapist ratio 
of 44:1. 

 
b. Students of parents/guardians who submit applications to the District during 

March 1 ï March 31 shall be eligible for admission to their School of Choice the 
following school year under the District's open enrollment policy. 

 
 Parents may list four schools on the application.  There is a possibility that the 

student will not receive any of the requested schools.  If the student is not 
selected, he/she will be put on a waiting list for all schools.   

 
 Current pupils who were granted intradistrict or interdistrict transfers for the prior 

year will be allowed to complete their education at that school at the K-6, 7-8, or 
9-12 grade level unless there is already capacity enrollment by attendance area 
students.  Upon completion of grades 6 or 8, if a pupil wishes to attend a school 
of choice other than the pupilôs assigned school, the pupil must apply through the 
Schools of Choice process. 

 
 Parents who reside within the District who wish to move their child to a particular 

school because of child care and who presently do not have a permit will need to 
apply through the Schools of Choice process. 

 
 Permanent employees of ABC who are not district residents and have an 

interdistrict permit for their children to attend school in ABC will need to apply 
through the Schools of Choice process.  Applications are available on-line 
between March 1 and March 31. (Selection will by a lottery.) 

 
c. Enrollment in a School of Choice shall be determined by a lottery from the 

eligible applicant pool, and a waiting list shall be established to indicate the order 
in which applicants may be accepted if openings occur.   



AR 5116.1(d) 
 
INTRADISTRICT OPEN ENROLLMENT (Continued) 

 
d. The Superintendent or designee shall provide applicants by written notification as 

to whether their applications have been approved, denied or placed on a waiting 
list.   

 
e. Approved applicants must confirm their enrollment within 10 school days. 
 
f. Schools of Choice waiting list will roll over with the following process: 

 
1) The initial Schools of Choice list expires on May 31. 
2) The Schools of Choice list will roll over to the District office, under the 

Child Attendance and Welfare Office and the Director of Schools. 
3) The rollover list is limited to the top five students from the initial Schools 

of Choice list, per grade level, per school. 
4) As enrollment becomes clearer and space is determined, any existing 

spaces will be filled from the rollover list as determined by the District 
Office administration. 

5) The Child Welfare and Attendance Supervisor and the Director of Schools 
will monitor the movement/transfers to avoid class shifts at all sites. 

6) The roll over list will expire February 28 of the following year. 
7) Student placement from the rollover list will be coordinated by the Child 

Welfare and Attendance Office and the Director of Schools and not 
individual schools. 

8) Student placement will take into consideration the needs of both the 
sending and receiving schools, including staffing ratios, course offerings, 
special classes, special programs, etc. 

 
7. Intradistrict permit ï Parents who reside within the District who wish to move their child 

to a particular school due to childcare may apply for an Intradistrict Permit.  In addition, 
students with special medical and socio-adjustment needs may also apply for an 
Intradistrict Permit.  These must be documented by professionals indicating the best 
interests of the student. 

 
a. If a request has been denied by the school site, the parents may indicate an 

appeal to the office of Child Welfare and Attendance in person or in writing. 
 
8. Permanent employees of ABC who are not district residents must apply for an 

Interdistrict Permit.  The Interdistrict transfer request must originate in the District where 
the student resides.  Request for a specific school may be made, but action on the 
request may be deferred pending placement of students classified as priorities #1-7.  It is 
required that the first enrollment of students who apply for admission may not occur until 
the first week that school is in session.  The student will be treated as a resident student 
for one year at a time dependent upon continued employment of the parent/guardian 
within the Districtôs boundaries. 

9. Interdistrict Attendanceï (refer to BP 5117) 

 
(cf. 1312 - Complaints Concerning the Schools) 
 
Except for transfers for victims of a violent crime and from a "persistently dangerous school," the 
following procedures shall apply to intradistrict open enrollment: 
 
1.  After the enrollment priorities have been applied in accordance with Board policy, if there 

are more requests for a particular school than there are spaces available, a random 
drawing shall be held from the applicant pool. A waiting list shall be established to 
indicate the order in which applicants may be accepted if openings occur during the 
year. Late applicants shall not be added to the waiting list for the current year but shall 
instead wait for a subsequent lottery. 



AR 5116.1(e) 
 
INTRADISTRICT OPEN ENROLLMENT (Continued) 
 
2. Once enrolled, a student shall not be required to reapply for readmission. However, the 

student may be subject to displacement due to excessive enrollment. 

 
Any complaints regarding the open enrollment process shall be submitted in accordance with 
the applicable complaint procedure. (See Appeal Process) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
 
Appeal Process 
 
Intradistrict Transfer Requests denied by the school site may be appealed by the 
parent/guardian to the Supervisor of Child Welfare & Attendance, who shall determine if the 
appeal will be heard by the Student Transfer Committee. 
 
The appeal to the Supervisor of Child Welfare & Attendance must be made ten (10) calendar 
days from the denial, must be in writing, and must provide all information, documents, and 
details supporting the appeal. 
 
The Supervisor of Child Welfare & Attendance shall review the transfer appeal based on Board 
policy and regulations, education code, state law, and consultation with school sites, parents, 
and district administration when necessary.  The request for the hearing appeal before the 
Student Transfer Committee will be denied or approved by the Supervisor of Child Welfare & 
Attendance. 
 
 If Student Transfer Committee denies the appeal, the parent or guardian may appeal to the 
District hearing officer.  The appeal must be made ten (10) calendar days from the denial by the 
Student Transfer Committee, must be in writing, and must provide all information, documents, 
and details supporting the appeal. 
 
If the District hearing officer denies the appeal, the parent or guardian may appeal to the 
Superintendent or designee.  The Superintendent or designee will render the final decision. 
 
(cf. 5117 Interdistrict Attendance) 
 
 
Notifications 
 
Notifications shall be sent to parents/guardians at the beginning of each school year describing 
all current statutory attendance options and local attendance options available in the District.  
Such notification shall include:  (Education Code 48980) 
 
1. All options for meeting residency requirements for school attendance 
 
(cf. 5111.1 - District Residency) 
(cf. 5111.11 - Residency of Students with Caregiver) 
(cf. 5111.12 - Residency Based on Parent/Guardian Employment) 
(cf. 5111.13 - Residency for Homeless Children) 
 
2. Program options offered within local attendance areas 
 
3. A description of any special program options available on both an interdistrict and 

intradistrict basis 
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AR 5116.1(f) 
 
INTRADISTRICT OPEN ENROLLMENT (Continued) 
 
4. A description of the procedure for application for alternative attendance areas or 

programs and the appeals process available, if any, when a change of attendance is 
denied 

 
5. A district application form for requesting a change of attendance 
 
6. The explanation of attendance options under California law as provided by the California 

Department of Education 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 02.15.00 
revised: 01.08.08 
revised: 09.15.09 
revised: 05.04.14 

 



BP 5117(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
INTERDISTRICT ATTENDANCE 
 
The Governing Board recognizes that students who reside in one district may choose to attend 
school in another district and that such choices are made for a variety of reasons.  The Board 
desires to communicate with parents/guardians and students regarding the Districtôs educational 
programs and services that are available.   
 
Upon request by students' parents/guardians, the Superintendent or designee may approve 
interdistrict attendance permits with other districts on a case-by-case basis to meet individual 
student needs.  
 
The Board may enter into an agreement with any other school district, for a term not to exceed 
five school years, for the interdistrict attendance of students who are residents of the Districts. 
(Education Code 46600) 
 
The agreement shall specify the terms and conditions under which interdistrict attendance shall 
be permitted or denied. It also may contain standards agreed to by both districts for 
reapplication and/or revocation of the student's permit. (Education Code 46600) 
 
Upon receiving a permit for transfer into the District that has been approved by the student's 
district of residence, or upon receiving a written request from the parent/guardian of a district 
student who wishes to enroll in another district, the Superintendent or designee shall review the 
request and may approve or deny the permit subject to the terms and conditions of the 
interdistrict attendance agreement. 
 
The Superintendent or designee may deny interdistrict attendance permits because of 
overcrowding within district schools, programs, or limited district resources. 
 
The Board may annually determine the number of interdistrict transfer students the district will 
accept for the following school year. The Board may also identify the schools, grade levels, and 
programs that will be able to accept these additional students.  
 
 
Legal Reference: 

EDUCATION CODE  
46600-46611 Interdistrict attendance agreements  
48204 Residency requirements for school attendance  
48300-48315 Student attendance alternatives  
48915 Expulsion; particular circumstances  
48915.1 Expelled individuals: enrollment in another district  
48918 Rules governing expulsion procedures  
48980 Notice at beginning of term  
52317 ROP, enrollment of students, interdistrict attendance  
GOVERNMENT CODE  
6250-6270 Public Records Act  
ATTORNEY GENERAL OPINIONS  
84 Ops.Cal.Atty.Gen. 198 (2001)  
87 Ops.Cal.Atty.Gen. 132 (2004)  
COURT DECISIONS  
Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275  
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BP 5117(b) 
 
INTERDISTRICT ATTENDANCE (continued) 

 
 
Management Resources:  
WEB SITES  
CSBA: http://www.csba.org  
California Department of Education: http://www.cde.ca.gov 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Policy 
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AR 5117(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
 
STUDENTS 
 
 
INTERDISTRICT ATTENDANCE  
 
The Superintendent or designee may approve interdistrict attendance permits outside of the 
March 1-June 1 application window for the following reasons: 
 
1.  When the student has been determined by staff of either the District of residence or 

district of proposed attendance to be a victim of an act of bullying as defined in 
Education Code 48900(r). Such a student shall be given priority for interdistrict 
attendance under any existing interdistrict attendance agreement or, in the absence of 
an agreement, shall be given consideration for the creation of a new permit. (Education 
Code 46600) 

 
(cf. 5131.2 - Bullying) 
 
2. To meet the child care needs of the student. Such students may be allowed to continue 

to attend district schools only as long as they continue to use a child care provider within 
district boundaries.  Child care permits will be subject to annual reapplication. 

 
3. To meet a child's special mental or physical health needs, as certified by a physician, 

school psychologist or other appropriate school personnel. 
 
4. When the student has brother(s) or sister(s) attending school in a receiving district, to 

avoid splitting the family's school attendance. 
 
5. To allow the student to complete a school year when parents/guardians have moved out 

of the District during that year. 
 
6. To allow students to remain with a class graduating that year from an elementary, middle 

or senior high school. 
 
7. To let allow seniors to attend the same school they attended as juniors, even if their 

families moved out of the District during the junior year. 
 
8. When the parent/guardian provides written evidence that the family will be moving to the 

receiving district in the immediate future and would like the student to start the year in 
that district. 

 
9. When the student will be living out of the District only for one year or less. 
 
10. When recommended by the School Attendance Review Board or by county child 

welfare, probation or social service agency staff in documented cases of serious home 
or community problems which make it inadvisable for the student to attend the school of 
residence. 

 
11. When there is valid interest in a particular educational program not offered in the District 

of residency. 
 
12. To provide a change in school environment for reasons of personal and social 

adjustment. 
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AR 5117(b) 
 
INTERDISTRICT ATTENDANCE (continued) 
 
 
Interdistrict attendance agreements or applications shall not be required for students enrolling in 
a ROC or ROP program.  (Education Code 52317) 
 
Every interdistrict attendance permit shall stipulate the terms and conditions under which the 
permit may be revoked. (Education code 46600) 
 
Once a student is admitted to a school on the basis of an interdistrict attendance permit, he/she 
shall not be required to reapply for an interdistrict transfer and shall be allowed to continue to 
attend the school in which he/she is enrolled, unless reapplication standards are otherwise 
specified in the interdistrict attendance agreement. Existing interdistrict attendance permits shall 
not be rescinded for students entering grade 11 or 12 in the subsequent school year. (Education 
Code 46600) 
 
A student's interdistrict agreement may be denied or revoked because of excessive tardiness, 
poor attendance record, unsatisfactory academic progress, behavior which disrupts the 
education program, including student failure to obey school rules and regulations. 
 
(cf. 5144 - Discipline) 
 
 
Transportation 
 
Transportation may not be provided for students attending on an interdistrict agreement.  
(Education Code 46600-46611) 
 
(cf. 3250 - Transportation Fees) 
(cf. 3540 - Transportation) 
 
 
Denial of Interdistrict Transfer Agreement 
 
The Superintendent or designee may deny initial requests for interdistrict attendance permits 
due to limited district resources, enrollment capacities at the relevant grade level, or other 
considerations that are not arbitrary. However, once a student is admitted, the District may not 
deny him/her continued attendance because of overcrowded facilities at the relevant grade 
level.  
 
850 ps.cal.Atty.Gen.198 (2001) 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
Within 30 days of a request for an interdistrict permit, the Superintendent or designee shall 
notify the parents/guardians of a student who is denied interdistrict attendance regarding the 
process for appeal to the County Board of Education as specified in Education Code 46601.  
 
(Education Code 46601) 
(cf. 5145.6 - Parental Notifications) 
 
Pending a decision by the two districts or an appeal by the County Board, the Superintendent or 
designee may provisionally admit a student who resides in another district for a period not to 
exceed two school months. (Education Code 46603) 
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AR 5117(c) 
 
INTERDISTRICT ATTENDANCE (continued) 
 
 
Students who are under consideration for expulsion or who have been expelled may not appeal 
interdistrict attendance denials or decisions while expulsion proceedings are pending or during 
the term of the expulsion. (Education Code 46601) 
 
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
Each grade level will be considered at enrollment capacity for this purpose when the district-
wide average for any grade level reaches .25 of a student below the grade level ratio 
established by the District. 
 
The following Special Education capacity limits are intended to allow room for growth for 
school/district residents who may require the program(s) and service(s) during the school year.  
Establishment of these capacity limits are intended to ensure that resident students receive the 
appropriate services and that services are not negatively impacted by the admission of 
nonresident students or the Boardôs election of the option to allow the establishment of district 
residency based on parent/guardian employment within district boundaries.  As the District 
establishes new or different classes or programs or becomes aware of classes or programs for 
which a capacity limit is not included herein, it may establish an appropriate limit for any such 
class or program. 
 
Special education classes and programs will be considered at capacity for this purpose as listed 
below: 
 
The Resource Specialist Program will be considered at capacity for this purpose when caseload 
enrollment reaches a student:teacher ratio of 22:1. 
 
The Mild/Moderate Special Day Class will be considered at capacity for this purpose when 
caseload enrollment reaches a student:teacher ratio of 9:1 on Lower Elementary, 11:1 on Upper 
Elementary, and 14:1 on Secondary. 
 
The Moderate/Severe Special Day Class will be considered at capacity for this purpose when 
caseload enrollment reaches a student:teacher ratio of 7:1.  (Lower capacity required due to 
intensive student needs.) 
 
Speech/Language Services will be considered at capacity for this purpose when district-wide 
average enrollment in the program reaches a student:therapist ratio of 44:1. 
 
 
Appeal Process 
 
Interdistrict Transfer Requests denied by the ABC Unified School District may be appealed by 
the parent/guardian to the Supervisor of Child Welfare & Attendance, who shall determine if the 
appeal will be heard by the Student Transfer Committee. 
 
The appeal to the Supervisor of Child Welfare & Attendance must be made ten (10) calendar 
days from the denial, must be in writing, and must provide all information, documents, and 
details supporting the appeal. 
 
The Supervisor of Child Welfare & Attendance shall review the transfer appeal based on Board 
policy and regulations, education code, state law, and consultation with school sites, parents, 
and district administration when necessary.  The request for the hearing appeal before the 
Student Transfer Committee will be denied or approved by the Supervisor of Child Welfare & 
Attendance. 
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AR 5117(d) 
 
INTERDISTRICT ATTENDANCE (continued) 
 
 
If Student Transfer Committee denies the appeal, the parent or guardian may appeal to the 
District hearing officer.  The appeal must be made ten (10) calendar days from the denial by the 
Student Transfer Committee, must be in writing, and must provide all information, documents, 
and details supporting the appeal. 
 
If the District hearing officer denies the appeal, the parent or guardian may appeal to the 
Superintendent or designee.   
 
(cf. 5117 Interdistrict Attendance) 
 
If the Superintendent or designee denies a permit, the parent/guardian may, within thirty (30) 
calendar days of the denial, appeal to the County Board of Education.   
 
(cf. 5145.6 - Parental Notifications) 
(cf. 5119 ï Student Expelled from Other Districts) 
(cf. 5144.1 ï Suspension and Expulsion/Due Process) 
 
Students who are under consideration for involuntary transfer, expulsion, or who have been 
expelled may not appeal interdistrict attendance denials or decisions while proceedings are 
pending, or during the term of the placement or expulsion.  (Education Code 46601) 
 
 
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.1 ï Suspension and Expulsion/Due Process) 
(cf SEC Process) 
(cf. STC Process) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
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AR 5118 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
TRANSFERS 
 
Transfers into the District 
 
Students who apply for admission to district schools will be placed at the grade level they have 
reached elsewhere pending observation and evaluation of their academic, social and emotional 
performance by their teachers, guidance personnel and the principal or designee. 
 
Within 30 days of the student's enrollment, staff shall complete its observation and evaluation 
and the principal or designee shall determine the student's appropriate grade placement. 
 
(cf. 5111 - Admission) 
(cf. 5116 - School Attendance Boundaries) 
(cf. 5141.31 - Immunizations) 
(cf. 6146.3 - Reciprocity on Standards of Proficiency/Graduation Requirements) 
 
Transfers out of the District 
 
When a student transfers out of the District, a brief statement will be attached to his/her 
permanent record showing which basic proficiencies, if any, have been assessed and 
satisfactorily met according to the standards of this district.  This statement will be appended to 
any permanent record sent to another school in or outside California. 
 
Students who transfer out of the District during their senior year may receive a diploma from this 
district, provided they have met all district graduation requirements. 
 
(cf. 6146.1 - High School Graduation Requirement/Standards of Proficiency) 
 
Students transferring or withdrawing from school shall return all school books and materials and 
settle any unpaid fines on or before their last day of attendance.   
 
The District shall establish a Student Transfer Committee to hear appeals by parents and 
students on matters related to the intradistrict and interdistrict transfers. 
 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
(cf. 6161.2 - Damaged or Lost Instructional Materials) 
 
Legal Reference: 

EDUCATION CODE 
48011  Admission from kindergarten or other school 

 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 12.7.99 



AR 5118.1(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
STUDENT TRANSFER COMMITTEE 
 
Membership 
 
The student transfer committee shall consist of a Child Welfare and Attendance officer, two 
district staff members and two community members. 
 
Annual appointments shall be made as follows: 
 
1. The board shall appoint a minimum of seven (7) community representatives to serve on 

the committee.  Two community representatives shall be scheduled for each meeting on 
a rotating basis or as can best be arranged by the chairperson. 

 
2. District employees who reside in the District and/or are parents of students enrolled in 

ABC are eligible to serve as a parent or community member on a locally regulated 
district committee. 

 
3. The Superintendent shall appoint the Child Welfare and Attendance officer the 

chairperson. 
 
A quorum shall consist of three (3) persons. 
 
Functions of the Committee 
 
The committee, in making its recommendations, shall follow board policy and administrative 
regulations pertaining to intradistrict and interdistrict transfers.  The committee shall also review 
each of the following: 
 
1. Reasons provided in writing by the parent/guardian explaining why an exception should 

be made to the regular school of attendance. 
 
2. Reasons for denial stated by the principals at the schools involved or by the office of 

Child Welfare and Attendance. 
 
3. Other reasons which may be provided to the committee after district administrative 

review. 
 
Recommendations by the committee for denial of a request for transfer shall be supported by 
specific documentation. 
 
Procedures 
 
Parents must have directly discussed the positive and negative aspects of the requested permit 
with the principal/designee at the school of residence before accessing the student transfer 
committee. 
 
The Child Welfare and Attendance office shall notify members when parents/student need to 
appear before the committee after parents have completed a written request for an appeal to a 
denial of request for transfer. 
 
1. The Child Welfare and Attendance office shall set the date and time of the committee 

meeting, and notify the parents and student requesting the transfer and committee 
members. 

 



AR 5118.1(b) 
 
STUDENT TRANSFER COMMITTEE  (continued) 
 
2. The request for transfer may be administratively reviewed by the Superintendentôs 

district-level designee, followed by possible information for the committeeôs 
consideration. 

 
3. At the meeting, the committee and the parents/ student shall thoroughly discuss the 

transfer request, with adequate opportunity provided for presentation of the 
parent/student reasons for the transfer request. 

 
4. All committee members shall be eligible to vote on each recommendation.  In the event 

of a tie vote, the chairperson shall make the final decision. 
 
5. The parents/students involved shall be notified of the committee recommendation by 

telephone and given the reasons for the recommendation, with confirmation being made 
by mail. 

 
6. Parents/students may appeal each committee denial recommendation to the 

Superintendent or his designee and subsequently the Board of Education. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
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BP 5118.3(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
ENROLLMENT PROCEDURES FOR WHITNEY HIGH SCHOOL 
 
Whitney High School provides a strong academic preparation program designed for college 
preparatory students in grades 7 through 12.  Within an environment designed to reflect a 
diverse mix of students who are capable of functioning at the highest academic levels, the goal 
of the school is to prepare students to enter the university system at the end of their six year 
tenure at Whitney. 
 
As an alternative to the comprehensive high school, the following criteria have been established 
and approved by the Board to ensure consistent application of the rules governing admission to 
Whitney High School.   
 
 
Seventh Grade Admissions 
 
1. All sixth grade students enrolled in District elementary schools will be given the middle 

school placement test.   A pool of students residing in the District will be identified as 
eligible to apply for admission based on the rank ordering (high to low) of student 
achievement test scores in each of the elementary schools in the District.  All students 
within the pool must place at or above the 75th percentile on the testing instrument. 

 
2. Private school students who reside within the boundaries of the ABC Unified School 

District will be eligible to apply for admission.  Students must score at or above the 75th 
percentile on a nationally standardized test to meet the minimum eligibility score for 
admission to Whitney High School.  Up to ten students will be admitted annually. 

 
3. Children of ABC employees who are not residents of the District may also apply for 

admission.  Students must score at or above the 75th percentile on a nationally 
standardized test to meet the minimum eligibility score for admission to Whitney High 
School.  The top three scoring students will be admitted each year. 

 
4. Twenty students will be selected from each of the five middle schools' geographic 

attendance area based on the highest test scores ranked from high to low.  This will 
comprise the first 100 students.  The remaining fifty-two slots will be allocated using the 
following process:  a) Allocate two slots for each of the nineteen elementary schools.  
The fourteen schools with the largest sixth grade enrollments will receive an additional 
slot, totaling three.  Admit the next top scoring students at each school to fill each slot.  
b) If an elementary school has an insufficient number of eligible students, the school's 
remaining slots will be filled by the highest scoring students from the pool of eligible 
students at the feeder middle school. 

 
 
5. The test score plus the score on the writing sample will comprise the total composite 

score.  The test score will be weighted 70 percent and the essay 30 percent. 
 
6. Other general criteria are: 
 

a. Siblings must meet all criteria and will not be placed ahead of others for special 
consideration. 

 
b. A waiting list will be reestablished each year using the same criteria. 

 
 
 



BP 5118.3(b) 
 
ENROLLMENT PROCEDURES FOR WHITNEY HIGH SCHOOL  (continued) 
 
Eighth through Twelfth Grade Admission 
 
Students will be selected for openings in grades eight through twelve based upon highest 
composite score.  All students within the pool must place at or above the 75th percentile on the 
testing instrument. 
 
Other general criteria are: 
 
 a. Siblings must meet all criteria and will not be set ahead of others for special 

consideration. 
 
 b. A waiting list will be reestablished each year using the same criteria. 
 
 c. Students must demonstrate evidence of satisfactory academic progress at current 

school of attendance (no lower than a 2.5 GPA). 
 
Revocation of Permit 
 
Entrance to Whitney High School is not a specific right afforded to all students in the school 
district, but instead is afforded on a permit only basis.  That permit may be cancelled if, in the 
discretion of the principal, the student has not fulfilled obligations as indicated when the permit 
was granted. 
 
Entrance to Whitney High School requires successful completion of an entrance exam.  While 
students may study for the entrance exam, utilization of testing material in violation of copyright 
infringement is strictly prohibited.  Any student found to have studied for the exam through the 
improper use of testing material will be subject to permit revocation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy approved by 
the Board: 2.1.00 



BP 5119 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
STUDENTS EXPELLED FROM OTHER DISTRICTS 
 
The Governing Board may admit students expelled from other districts upon request as long as 
their admission is consistent with providing a safe, secure and positive school environment for 
all district students and staff.   
 
In order to prohibit the enrollment of a potentially dangerous student, the Board shall hold a 
hearing before admitting any student who has been expelled from another district.  If the student 
has been expelled for certain serious reasons specified in Education Code 48915(a) or (c), 
his/her enrollment may occur only after the term of expulsion, and only if he/she has established 
legal residence in the District or is enrolled pursuant to an interdistrict attendance agreement. 
 
(cf. 5111 - Admission) 
(cf. 5111.1 - District Residency) 
(cf. 5117 - Interdistrict Attendance Agreements) 
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
 
 
Legal Reference: 

EDUCATION CODE 
46600  Agreements for interdistrict attendance 
46601 Failure to approve interdistrict attendance; expulsion prohibiting appeal 
48660-48666  Community day schools 
48915  Expulsion; particular circumstances 
48915.1  Expelled individuals:  enrollment in another district 
48915.2  Expelled student; enrollment during and after period of expulsion 
48918  Rules governing expulsion procedures 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted: 12.7.99 



AR 5119(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
STUDENTS EXPELLED FROM OTHER DISTRICTS 
 
Hearings and notices related to the enrollment of students expelled from other districts shall be 
conducted in accordance with expulsion procedures consistent with Education Code 48918.  
(Education Code 48915.1, 48915.2) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
No student shall be enrolled until after the term of his/her expulsion if he/she was expelled for 
any of the following acts:  (Education Code 48915, 48915.2) 
 
1. Possessing, as verified by a district employee, or selling or otherwise furnishing a 

firearm, unless the student had obtained prior written permission to possess the item 
from a certificated school employee, with the principal or designee's concurrence 

 
2. Brandishing a knife at another person 
 
3. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
 
4. Committing or attempting to commit a sexual assault or committing a sexual battery as 

defined in Education Code 48900(n) 
 
5. Causing serious physical injury to another person, except in self-defense 
 
6. Possessing any knife, explosive or other dangerous object of no reasonable use to the 

student 
 
7. Unlawfully possessing any controlled substance, as listed in Chapter 2 (commencing 

with Section 11053) of Division 10 of the Health and Safety Code, except for the first 
offense for possessing not more than one ounce of marijuana, other than concentrated 
cannabis 

 
8. Robbery or extortion 
 
9. Assault or battery upon a school employee as defined in Penal Code 240 and 242. 
 
Enrollment During the Term of Expulsion 
 
If a student has been expelled for an act other than those specified in Education Code 48915(a) 
or (c), the parent/guardian shall, upon enrollment,  inform the receiving district of the student's 
status with the previous district.  (Education Code 48915.1) 
 
A student expelled for acts other than those specified in Education Code 48915 (a) or (c) may 
be admitted or conditionally admitted during the term of expulsion when the Governing Board 
determines at a hearing that the student does not pose a potential danger to district students or 
employees.  The student shall be admitted  provided that, subsequent to the expulsion, he/she 
either has established legal residence in the District  or has enrolled as part of an interdistrict 
agreement.  However, if such a student is found to pose a potential danger, the Board may deny 
enrollment for the remainder of the expulsion period.   (Education Code 48915.1) 
 
 
 
 
 



AR 5119(b) 
 
STUDENTS EXPELLED FROM OTHER DISTRICTS  (continued) 
 
 
If the student or parent/guardian neglects to inform the District that the student was expelled 
from his/her previous district for an act other than those listed in Education Code 48915(a) or 
(c), the Board shall record and discuss this lack of compliance during the hearing.  (Education 
Code 48915.1) 
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BP 5121(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
GRADES/EVALUATION OF STUDENT ACHIEVEMENT 
 
The Governing Board believes that grades serve a valuable instructional purpose by helping 
students and parents/guardians identify the student's areas of strength and those areas needing 
improvement.  Parents/ guardians and students have the right to receive course grades that 
represent an accurate evaluation of the student's achievement.   
 
(cf. 6146.4 - Differential Graduation and Competency Standards for Individuals with Exceptional 
Needs) 
 
Teachers shall evaluate a student's work in relation to standards which apply to all students at 
his/her grade level or subject area, not in relation to the work of other students in one particular 
class.  The Superintendent or designee shall establish and regularly evaluate a uniform grading 
system, and principals shall ensure that student grades conform to this system.  Teachers shall 
inform students and parents/guardians how student achievement will be evaluated in the 
classroom.   
 
(cf. 6011 ï Academic Standards) 
(cf. 6020 ï Parent Involvement) 
 
Grades should be based on impartial, consistent observation of the quality of the student's work 
and his/her mastery of course content and objectives.  Students shall have the opportunity to 
demonstrate this mastery through a variety of channels such as classroom participation, 
homework, tests and portfolios.  The Board recognizes that portfolios may be especially useful 
in assessing how skills, knowledge and thought processes have been combined from a number 
of different subject areas. 
 
(cf. 6030 - Integrated Academic and Vocational Instruction)    
 
When reporting student grades to parents/guardians, teachers may add narrative descriptions, 
observational notes and/or samples of classroom work in order to better describe student 
progress in specific skills and subcategories of achievement.  Reporting to parents and students 
periodically throughout the year is the responsibility of the teacher or counselor. 
 
The Board recognizes that the developmental levels of young children vary a great deal.  In 
order to give parents/guardians more information and also promote students' self-esteem and 
experiences of success, students in kindergarten through sixth grade will receive numerical 
grades for report card designates.  Behavior, effort and attendance shall be reported in separate 
evaluations, not in the student's academic grade. 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5123 - Promotion/Acceleration/Retention) 
(cf. 5124 - Communication with Parents/Guardians)  
(cf. 5125.3 - Challenging Student Records) 
(cf. 6154 - Homework/Make-up Work) 
 
 
Unexcused Absences 
 
At the secondary level, If a student misses class without an excuse and does not subsequently 
turn in homework, take a test or fulfill another class requirement which he/she missed, the 
teacher may lower the student's grade for nonperformance.  
 
 



BP 5121(b) 
 
GRADES/EVALUATION OF STUDENT ACHIEVEMENT  (continued) 
 
 
Students in grades 7-12 with excessive unexcused absences (10 absences per grading 
period/20 absences during the entire school year) may be given a failing grade and not receive 
credit for the class(es).  Teachers who withhold class credit for this reason shall so inform the 
class and parents/guardians at the beginning of the semester.  The student or studentôs 
parent/guardian shall be allowed reasonable opportunity to explain the absences. 
 
Tardies and Truancy 
 
Schools shall develop a guideline covering tardies and truancy.  The guidelines shall indicate 
the number and consequence for each.  Each school shall define ótardyô and establish that 
definition as the standard throughout the school.  Students and parents shall be informed of this 
guideline at the beginning of the school year. 
 
Unsatisfactory Student Progress 
 
A conference with the parent/guardian or a written notice shall be issued for any students that 
may receive an unsatisfactory grade.  The conference or written notice shall be issued early 
enough so that the student could show improvement and receive a satisfactory grade by the 
end of the grading period. 
 
 
 
Legal Reference: 

EDUCATION CODE 
48070  Promotion and retention 
48431.6  Required systematic review 
49066  Grades; finalization; physical education class 
49067  Mandated regulations regarding pupil's achievement 
UNITED STATES CODE, TITLE 20 
6101-6251  School-to-Work Opportunities Act of 1994 
Johnson v. Santa Monica-Malibu Unified School District Board of Education 
(App. 2 Dist. 1986) 224 Cal. Rptr. 885, 179 C.A. 3d 593 

 
Management Resources: 

CDE PUBLICATIONS 
It's Elementary!, Elementary Grades Task Force Report, 1992 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted: 12.7.99 
revised:   10.20.09 



AR 5121(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
GRADES/EVALUATION OF STUDENT ACHIEVEMENT 
 
Grading 
 
1. Purpose 
 

The purpose of a grading system is to: 
 
a. Provide a measure of subject achievement, personal development, effort, growth 

in citizenship, and attention to work habits and attendance. 
 

b. Provide a basis for promotion, acceleration, retention, graduation and recognition 
for honors. 

 
c. Provide a permanent record of achievement. 

 
d. Provide information for counseling about current and future educational and 

career goals. 
 

e. Inform parents/guardians of student progress. 
 

f. Encourage student growth and development. 
 
2. Criteria 
 

The grading system shall: 
 

a. Provide a measure of studentsô work in relation to standards which apply to all 
students at his/her grade level or subject area.   

 
b. Be accomplished in a manner that respects the integrity, dignity and worth of 

students as individuals. 
 

c. Be administered fairly, conscientiously and in a positive rather than punitive 
manner. 

 
d. Be based on multiple measures of the studentôs mastery of course content, and 

not solely on contracts or examinations.   
 
 
Grades for Achievement 
 
Criteria for determining grades for achievement may include but are not limited to: 
 

1 Demonstrated understanding of concepts in tests, assignments, written and oral 
reports, and classroom discussions.  

 
2 Application of skills and principles to new situations 
 
3 Originality and reasoning ability when working through problems 
 

 
Achievement in kindergarten through sixth grade shall be reported each marking period as 
follows: 
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GRADES/EVALUATION OF STUDENT ACHIEVEMENT  (continued) 
 
 

4 Advanced ï Outstanding performance of grade level standards. 
 

3 Proficient ï Regularly meets grade level standards. 
 
2 Partially Proficient ï Sometimes meets grade level standards. 
 
1 Not Proficient ï Below grade level standards. 

 
Achievement in grades 7-12 shall be reported each marking period as follows: 
 
 A Excellent 4.0  grade points 
 B Above Average 3.0  grade points 
 C Average 2.0  grade points 
 D Below Average 1.0  grade points 
 F Failing 0 
 I Incomplete 0 
 
Plus and minus signs may be used at the option of the teacher. 
 
Teachers are encouraged to allow for trends in the quality of student work.  When a student 
finishes a grading period doing high quality work which requires skills acquired throughout the 
grading period, low grades at the beginning of the grading period need not diminish the 
appropriate evaluation of the student's achievement.  Similarly, high grades at the beginning 
need not compensate for a downward trend in achievement. 
 
A conference with the parent/guardian or a written notice shall be issued for any student who 
may receive an unsatisfactory grade. The conference or written notice shall be issued early 
enough so that the student could show improvement and receive a satisfactory grade by the 
end of the grading period. 
 
An incomplete is given only when a student's work is not finished because of illness or other 
excused absence.  If not made up by the next grading period, the incomplete will become the 
grade earned without the missing course work. 
 
No grade of a student participating in a physical education class may be adversely affected due 
to the fact that the student, because of circumstances beyond his/her control, does not wear 
standardized physical apparel.  (Education Code 49066) 
 
Students in grades 7 through 12 must earn at least a 2.0 or C grade point average in order to 
participate in extra/cocurricular activities. 
 
(cf. 6145 - Extracurricular and Cocurricular Activities)  
 
 
Grades for Citizenship and Effort 
 
Citizenship and effort for kindergarten through sixth grade shall be reported each marking 
period as follows:  
 
E Excellent ï Often exceeds expectations 
S Satisfactory ï Regularly meet expectations 
I Incomplete ï Does not regularly meet expectations 
N Needs Improvement ïDoes not meet expectations 
 
 
 
 



AR 5121(c) 
 
GRADES/EVALUATION OF STUDENT ACHIEVEMENT  (continued) 
 
 
Citizenship and effort for grades 7-12 shall be reported each marking period as follows: 
 
O Outstanding 
S Satisfactory 
N Needs Improvement 
U Unsatisfactory 
 
Criteria for determining grades for citizenship may include but are not limited to: 
 
1. Student obeys rules 
 
2. Student respects public and personal property 
 
3. Student maintains courteous, cooperative relations with teachers and fellow students 
 
4. Student works without disturbing others 
 
Criteria for determining grades for effort may include but are not limited to: 
 
1. Student takes responsibility for having necessary tools and materials 
 
2. Student shows interest and initiative 
 
3. Student goes to work immediately, and completes assignments 
 
4. Student uses class time resourcefully 
 
 
Honor Roll 
 
Each school shall post an Honor Roll.  All courses except credit/no credit shall be counted in 
computing eligibility for the Honor Roll.  To qualify for the Honor Roll, a student must have a 
grade point average of 3.0 or higher. 
 
 
Credit/No Credit Grading 
 
With administrative approval and parent/guardian permission, students may elect to earn a 
"Credit" or "No Credit" grade instead of an A-F grade in the following courses: 
 
1. Proficiency classes in the summer 
 
2. All courses taken in the Special Education Program 
 
3. Physical Education courses 
 
Students who receive a "Creditò grade will acquire the appropriate semester units of credit for 
the course, and the grade will not be counted in determining class rank, honors list, or 
membership in the California Scholarship Federation.  Students who receive a "No Credit" 
grade will not receive credit for taking the course. 
 
Students shall be graded Credit/No Credit for classes in which they serve as student aides 
unless predetermined goals and objectives related to specific subject knowledge are on file and 
have been approved by the principal or designee. 
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GRADES/EVALUATION OF STUDENT ACHIEVEMENT  (continued 
 
Repeated Classes 
 
With the approval of the principal or designee, a student may repeat a course in order to raise 
his/her grade.  The student shall receive credit only for taking the course once. 
 
Both grades received will be entered on the student's transcript.  
 
 
Withdrawal from Classes 
 
A student who drops a course during the first three weeks of the semester may do so without 
any entry on his/her permanent record card.  A student who drops a course after the first three 
weeks of the semester shall receive an F grade on his/her permanent record, unless otherwise 
decided by the principal or designee because of extenuating circumstances.   
 
 
Absences 
 
When an unexcused absence occurs, the student and parent/guardian shall be notified and 
informed of the District's policy regarding excessive unexcused absences.  The student and 
parent/guardian shall have a reasonable opportunity to explain the absence.  (Education 
Code 9067) 
 
If the absence is not verified as excusable within three days, it shall be recorded as unexcused.  
The person receiving any explanation of the absence by the parent/guardian shall make a 
record of this explanation and the date when it was given. 
 
If a student receives a failing grade because of unexcused absences, school records shall 
specify that the grade was given because of excessive unexcused absences. (Education 
Code 9067) 
 
(cf. 5113 - Absences and Excuses) 
 
 The student or parent handbook shall contain a statement concerning missed work.  The 
Students with excused absences will be given an opportunity to complete assignments, make 
up work or take a test that was missed. 
 
The teacher handbook shall indicate the teacherôs obligation to give students the opportunity to 
make up missed work incurred by excused absences without penalty. 
 
Grades for a student in foster care shall not be lowered if the student is absent from school due 
to either of the following circumstances:  (Education Code 49069.5) 
 
1. A decision by a court or placement agency to change the studentôs placement, in which 

case the studentôs grades and credits shall be calculated as of the date the student left 
school. 

 
2. A verified court appearance or related court-ordered activity. 
 
 
 
 
 
 
Regulation 
approved: 12.7.99 
revised:     10.6.09 
 



AR 5121.2(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
REPORT CARD REGULATIONS 
 
1. The effective report card should: 
 

a. Provide a fair assessment of the studentôs work. 
 

b. Include two (2) or more grades in each subject field:  one grade for scholastic 
achievement and other grade(s) for citizenship, attitude, effort, behavior, grade 
level of achievement. 

 
c. Involve students and parents/guardians in conferences to explain and 

supplement information presented on the card, as appropriate. 
 
2. Uniform Report Cards 
 

All schools shall use the uniform district report cards designated for the several grade 
levels, in conformity with this policy and regulation. 

 
3. Reporting Periods 
 

a. Grades Kindergarten-6 ï Three (3) periods of uniform length. 
 
b. Grades 7-12 ï Four (4) quarterly periods (semester grades should include all 

work done during the semester). 
 
4. Disputed Grade Procedure 
 
Education Code 49066 ï Grades; finalization 

 
ñ(a)  When grades are given for any course of instruction taught in a school district, the 
grade given to each pupil shall be the grade determined by the teacher of the course 
and the determination of the pupilôs grade by the teacher, in the absence of clerical or 
mechanical mistake, fraud, bad faith*, or incompetency, shall be final. 
 
ñ(b)  The governing board of the school district and the superintendent of such district 
shall not order a pupilôs grade to be changed for any reason specified in subdivision (a) 
unless the teacher who determined such grade is given an opportunity to state orally, in 
writing, or both, the reasons for which such grade was given and is included in all 
discussion relating to the changing of such grade.ò 
 
Students have the right to question the fairness of any grade.  If there is a serious 
question arising out of the issuance of a grade to a student, it is expected that the 
student, teacher and parent/guardian, if needed, will work to correct the 
misunderstanding. 
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REPORT CARD REGULATIONS  (continued) 
 
If the misunderstanding cannot be resolved, the counselor and/or the department head may be 
consulted, where appropriate. 
 
If the misunderstanding cannot be resolved at this level, a request for review may be made 
directly to the principal.  If an understanding still cannot be achieved, the principal shall refer the 
matter to the appropriate district supervisor for review with all concerned.  All parties shall 
recognize the importance of confidentiality. 
 
 
 
 
 
*Bad faith ï Failure to follow district policies and regulations shall be considered an act of bad 

faith as stated in Education Code 49066. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 12.7.99 



BP 5123(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
PROMOTION/ACCELERATION/RETENTION 
 
The Governing Board expects students to progress through each grade within one school year. 
To accomplish this, instruction should accommodate the variety of ways that students learn and 
include strategies for addressing academic deficiencies when needed.  
 
PROMOTION 
 
Students shall progress through the grade levels by demonstrating growth in learning and 
meeting grade-level standards of expected student achievement that are established by the 
Governing Board. 
 
(cf. 6011 - Academic Standards) 
(cf. 6146.1 - High School Graduation Requirements/Standards of Proficiency) 
(cf. 6146.5 - Elementary School Promotion/Standards of Proficiency) 
(cf. 6162.52 ï High School Exit Examination) 
 
Progress toward high school graduation shall be based on the student's ability to pass the 
subjects and electives necessary to earn the required number of credits.  The student must also 
meet the minimum proficiency requirements set by the Board. 
 
ACCELERATION 
 
When high academic achievement is evident, the principal or teacher may recommend a 
student for acceleration into a higher grade level.  The student's social and emotional growth 
shall be taken into consideration in making a determination to accelerate a student.  
Acceleration shall be no more than one year per school year. 
 
RETENTION 
 
Students shall be considered for retention in specific subject areas and between certain grade 
levels: 
 
1. Second grade and third grade in reading, 
2. Third grade and fourth grade in reading and math, 
3. Fourth grade and fifth grade in reading, language arts and math, 
4. Fifth grade and sixth grade in reading, language arts and math. 
5. The end of the elementary grades and the beginning of middle school grades in reading, 

language arts and math. 
6. The end of middle school grades and the beginning of high school in reading, language 

arts and math. 
 
When a student has more than one classroom teacher, the school shall determine which 
individual teacher shall be responsible for the promotion retention decision.  As early as 
possible in the school year and in the studentsô school careers, the Superintendent or designee 
shall identify students who should be retained and who are at risk of being retained in 
accordance with law, Board policy, administrative regulation and the following criteria:. 
 
Students shall be identified based on the following indicators of academic achievement: 
 
1. Report Card Grades 
2. District Writing Sample 
3. Summative Assessments 
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PROMOTION/ACCELERATION/RETENTION  (continued) 
 
 
With regards to special education students, the determination as to the appropriate standards 
for promotion or retention should be made as part of the Individualized Education Plan (IEP).   
 
(cf. BP/AR 6159 - Individualized Education Plan) 
 
English language learners will not be retained if they are meeting reasonable progress towards 
acquiring English proficiency. 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5149 - At-Risk Students) 
 
Before retaining a student, the principal or designee shall determine that: 
 
1. The student has not met grade-level standards of expected student achievement. 
 
2. Supplemental services for the student have not sufficiently prepared the student for 

advancement. 
 
3. The studentôs parent/guardian has been notified and given reasons for the retention. 
 
(cf. 5121 ï Grades/Evaluation of Student Achievement) 
(cf. 6141 ï Curriculum Development and Evaluation) 
(cf. 6146.5 ï Elementary School Promotion/Standards of Proficiency) 
 
When any student in grades 2-9 is retained, recommended for retention, or at risk of retention, 
the Superintendent or designee shall offer programs of direct, systematic, and intensive 
supplemental instruction.  The Superintendent or designee will determine the appropriate 
manner in which opportunities for remedial instruction will be provided to students who are 
recommended for retention or who are identified as being at risk for retention. (Education Code 
480705)  Retained students may be given the opportunity to attend a different school in the 
District. 
 
(cf. 5116.1 ï Intradistrict Open Enrollment) 
 
Legal Reference: 
 

EDUCATION CODE 
37252-37253 Summer school 
46300  Method of computing ADA 
48011  Admission on completing kindergarten; grade placement of pupils coming from 

other districts 
48070-48070.5  Promotion and retention 
48431.6  Required systematic review of students and grading 
51215  Proficiency standards in basic skills 
 
51216  Assessment of pupil proficiency 
51217  Withholding diploma (high school) 
51218  Separate proficiency standards 
56345  Elements of individualized education plan 
60641-60647 Standardized Testing and Reporting Program 
60648  Minimum performance levels 
 
CODE OF REGULATIONS, TITLE 5 
200-202 Admission and exclusion of students 
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PROMOTION/ACCELERATION/RETENTION  (continued) 
 

Management Resources: 
CDE PROGRAM ADVISORIES 
06121.89 - 06123.89  Educating Young Children:  Next Steps in Implementing the 

School Readiness Task Force Report 
0916.91 Retention of Students in Elementary and Middle Grades, CIL 91/92-02  
CDE MANAGEMENT ADVISORIES 
0900.90  Changes in Law concerning Eligibility for Admission to Kindergarten 90-10 
LEGISLATIVE COUNSEL OPINION 
1001.98 Promotion and Retention #21610 
CSBA ADVISORIES 
1112.98 Student Promotion/Retention Advisory  
WEB SITES 
CSBA:  http://www.csba.org 
CDE: http://www.cde.ca.gov 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Policy 
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AR 5123(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
PROMOTION ACTIVITIES AND RECOGNITION: K-6/ACCELERATION/RETENTION 
 
Promotion Activities and Recognition: K-6 
 
Promotion Activities 
 
Field trips, presentations, parties and other forms of student recognition shall be conducted in 
accordance with the following guidelines: 
 
1. Equal Access ï No student shall be denied participation in parties, field trips or other 

school-sponsored activities for financial reasons. 
 
2. Activity Planning ï Activities and parties marking the promotion from kindergarten or 

sixth grade shall be cooperatively planned by the teacher, students, parents, and school 
support groups, as appropriate, with the approval of the principal. 

 
3. Assemblies/Special Programs ï A special recognition program may be used to 

commend the academic and non-academic achievement, leadership, and service of 
students. 

 
a. In order to conserve instructional time and to stay within the limits of the 

audienceôs attention span, such programs should be limited to approximately one 
hour in length. 

 
b. The presentation of certain certificates may be a part of the assembly or special 

program. 
 
4. Other Activities ï Activities that are not a direct outgrowth of classroom learning or 

related to the schoolôs goals and objectives may not be district sponsored or funded.  
Such activities, however, may be sponsored by a school support group outside of school 
hours. 

 
Parents shall be informed in writing that such groups will be responsible for the funding, 
safety and welfare of the pupils, as well as the general supervision of the activity. 

 
 
Acceleration from Kindergarten to First Grade 
 
A student enrolled in kindergarten may be admitted to the first grade at the discretion of the 
Superintendent or designee and with the consent of the parent/guardian, upon determination 
that the child is ready for first-grade work.  (Education Code 48011) 
 
Admission shall be subject to the following minimum criteria:  (5 CCR 200) 
 
1. The student is at least five years of age by December 2. 
 
2. The student has attended a public school kindergarten for a long enough time to enable 

school personnel to evaluate his/her ability. 
 
3. The student is in the upper five percent of his/her age group in terms of general mental 

ability. 
 
4. The physical development and social maturity of the student are consistent with his/her 

advanced mental ability. 
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PROMOTION/ACCELERATION/RETENTION  (continued) 
 
 
5. The parent/guardian of the student has filed a written statement with the school district 

approving the placement in first grade. 
 
Continuation in Kindergarten 
 
Students who have completed one year of kindergarten shall be admitted to first grade unless 
the parent/guardian and the District agree that the student shall continue in kindergarten for not 
more than one additional school year.  (Education Code 48011) 
 
Whenever a student continues in kindergarten for an additional year, the Superintendent or 
designee shall secure an agreement, signed by the parent/guardian, stating that the student 
shall continue in kindergarten for not more than one additional school year.  (Education 
Code 46300) 
 
 
Retention at Other Grade Levels 
 
The Superintendent or designee shall identify students who should be retained or who are at 
risk of being retained at the following grade levels:  (Education Code 48070.5) 
 
1.  Between grades 2 and 3 
 
2. Between grades 3 and 4 
 
3. Between grades 4 and 5 
 
4. Between grades 5 and 6  
 
5. Between the end of the elementary grades and the beginning of the middle school 

grades 
 
6. Between the end of the middle school grades and the beginning of the high school 

grades 
 
Students between grades 2 and 3 and grades 3 and 4 shall be identified primarily on the basis 
of their level of proficiency in reading. Proficiency in reading, English language arts and 
mathematics shall be the basis for identifying students between grades 4 and 5, and grades 5 
and 6, between elementary and middle school grades, and between middle school grades and 
high school grades.  (Education Code 48070.5) 
 
(cf. 6142.91 - Reading/Language Arts Instruction) 
(cf. 6142.92 - Mathematics Instruction) 
 
Students shall be identified for retention on the basis of report card grades, district writing 
sample, and/or summative assessments. 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6162.5 - Student Assessment) 
 
If a student is identified as performing below the minimum standard for promotion, the student 
shall be retained in his/her current grade level unless the student's regular classroom teacher 
determines, in writing, that retention is not the appropriate intervention for the student's 
academic deficiencies.  This determination shall specify the reasons that retention is not 
appropriate for the student and shall include recommendations for interventions other than 
retention that, in the opinion of the teacher, are necessary to assist the student in attaining 
acceptable levels of academic achievement.  (Education Code 48070.5) 
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PROMOTION/ACCELERATION/RETENTION  (continued) 
 
 
If the teacher's recommendation to promote is contingent on the student's successful 
completion of a summer school or intervention program, the student's academic performance 
shall be reassessed at the end of the intervention program, and the decision to retain or 
promote the student shall be reevaluated at that time.  An evaluation shall be provided to and 
discussed with the student's parents/guardians before any final determination of retention or 
promotion. (Education Code 48070.5) 
 
(cf. 6177 ï Summer School) 
(cf. 6179 ï Supplemental Instruction) 
 
If the student does not have a single regular classroom teacher, the principal or designee shall 
specify the teacher(s) responsible for the decision to promote or retain the student. (Education 
Code 48070.5) 
 
When a student is identified as being at risk of retention, the principal or teacher shall so notify 
the student's parents/guardians as early in the school year as practical.  The student's 
parent/guardian shall be provided an opportunity to consult with the teacher(s) responsible for 
the decision to promote or retain the student. (Education Code 48070.5) 
 
(cf. 5145.6 - Parental Notifications) 
 
The principal/teacher shall also provide a copy of the District's promotion/retention policy and 
administrative regulation to those parents/guardians who have been notified that his/her child is 
at risk of retention. 
 
The teacher's decision to promote or retain a student may be appealed consistent with Board 
policy, administrative regulation and law.  
 
The burden shall be on the appealing party to show why the teacher's decision should be 
overruled.  (Education Code 48070.5)  
 
(cf. 9321 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
 
Appeal Process 
 
The Parent has the right to appeal the recommendation for promotion and retention. 
 
Level I Appeal: 
If the parent does not agree with the recommendation of the teacher, the parent must submit 
their written appeal to the site administrator/designee within five working days of the decision.  
The site administrator will evaluate the appeal and provide a written response to the parent 
within five working days. 
 
Level II Appeal: 
If the parent does not agree with the decision of the site administrator, the parent must submit 
their written appeal to the Superintendent or designee within five working days of the decision.  
The Superintendent or designee will evaluate the appeal and provide a written response to the 
parent within five working days. 
 
The Superintendent or designeeôs decision is final. 
 
If the final decision is unfavorable to the appealing party, he/she shall have the right to submit a 
written statement of objections which shall become part of the student's record. 
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(cf. 1312 - Complaints Against the Schools) 
(cf. 5125 - Student Records) 
(cf. 5125.3 - Challenging Student Records) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 11.4.99 
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ABC UNIFIED SCHOOL DISTRICT 
Exhibit 
 
STUDENTS 
 
 
PROMOTION/ACCELERATION/RETENTION 
 

AGREEMENT TO CONTINUE IN KINDERGARTEN 
 

 
________________________________ 
Name of student        
 
________________________________ 
Kindergarten attendance anniversary date   
 
________________________________ 
Name of school official approving for district   
 
 
Information for Parent/Guardian 
 
California law provides that after a child has been lawfully admitted to kindergarten and has 
attended for a year, the child shall be promoted to the first grade unless the school district and 
the child's parent/guardian agree to the child's continuing in kindergarten for not longer than one 
additional year.   
 
I agree that my child (named above) shall continue in kindergarten until__________(date). 
 
 
___________________________________________              _____________ 
Signature of Parent/Guardian               Date     
 
 
___________________________________________ 
Printed/typed name of Parent/Guardian     
 
 
___________________________________________ 
Address          
 
 
___________________________________________ 
Telephone number        
 
 
 
 
 
 
 
 
 
 
 
Exhibit 
approved: 11.4.99 
revised:     10.6.09 
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PA-I 

ABC UNIFIED SCHOOL DISTRICT 
 

PUPIL PROMOTION AND RETENTION  
PARENT APPEAL-LEVEL I 

 
 

Parent Section 
 
 
Student: ________________________________  Date of Birth ___________________ 
 
School: _________________________________  Current Grade Level: _____________ 
 
I wish to appeal the recommendation that my child be promoted / retained (circle one)  
in _____________ grade for the following reasons:  
 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
 
Parent Signature ______________________________  Date _____________________ 
 
 
 
 
 

To be completed by Site Administrator 
 
 
Date Received ________________________  Date of Decision _________________ 
 
Decision: Promote / Retain (circle one)  
 
Rationale for Decision:  
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
 
Signature: Site Administrator/Designee _________________________________________ 
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PA-II 

ABC UNIFIED SCHOOL DISTRICT 
 

PUPIL PROMOTION AND RETENTION  
PARENT APPEAL-LEVEL II 

 
 

Parent Section 
 
 
Student: ________________________________  Date of Birth ___________________ 
 
School: _________________________________  Current Grade Level: _____________ 
 
I wish to appeal the recommendation that my child be promoted / retained (circle one)  
in _____________ grade for the following reasons:  
 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
 
Parent Signature ______________________________  Date _____________________ 
 
 
 
 
 

To be completed by Administrator 
 
 
Date Received ________________________  Date of Decision _________________ 
 
Decision: Promote / Retain (circle one)  
 
Rationale for Decision:  
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
 
Signature:  ____________________________________________ 
  Assistant Superintendent, Academic Services 
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ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
COMMUNICATION WITH PARENTS/GUARDIANS 
 
Because parents/guardians have a right to be informed about their child's academic 
achievement and may use this information to support student learning, the Governing Board 
encourages frequent communication to parents/guardians about student progress.  The 
principal and teacher may communicate by means of conferences, class newsletters, mail, 
telephone, and/or school visits by parents/guardians.  When parents do not respond to 
information provided by letter or cannot be reached by telephone, certified mail or home calls 
may be used. 
 
(cf. 1250 - Visitors/Outsiders) 
(cf. 6020 - Parent Involvement) 
 
As part of this communication, teachers shall send progress reports to parents/guardians at 
regular intervals and shall encourage parents/ guardians to communicate any concerns to the 
teacher.  In addition, the District shall send parents/guardians all notifications required by law. 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6146.1 - High School Graduation Requirements/Standards of Proficiency) 
(cf. 6146.5 - Elementary School Promotion/Standards of Proficiency) 
(cf. 6162.5 - Student Assessment) 
 
The Superintendent or designee shall ensure that appropriate means of communication are 
established whenever he/she learns that a parent/ guardian, for any reason, may not be able to 
understand written communications from school or oral communications made during 
conferences related to the student's program, assessment, progress or school activities. 
 
As needed, the Superintendent or designee shall use interpreters who are fully competent in the 
specialized method of communication needed for effective communication with disabled 
parents/guardians. 
 
The Superintendent or designee shall also use interpreters for parents/guardians who do not 
understand English, shall provide progress reports in the primary language of the 
parent/guardian, and/or shall identify appropriate means of communication with such parents/ 
guardians.  
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 6174 - Education for English Language Learners) 
 
The Superintendent or designee shall establish a procedure whereby parents/guardians may 
request an interpreter and shall inform parents/guardians about this procedure. 
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COMMUNICATION WITH PARENTS/GUARDIANS  (continued) 
 
 
Legal Reference: 

EDUCATION CODE 
48985  Notices in language other than English 
49067  Mandated regulations regarding student achievement 
49069  Absolute right to access (parents' right of access to student records) 
51216  Proficiency assessment; conference to further student's progress 
GOVERNMENT CODE 
11135  State-funded programs or activities 
UNITED STATES CODE, TITLE 29 
794  Rehabilitation Act of 1973, Section 504 
UNITED STATES CODE, TITLE 42 
2000d  - 2000d-7  Title VI, Civil Rights Act of 1964 
12101 - 12213  Americans With Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.104  Definitions; auxiliary aids and services 
35.130  General prohibitions against discrimination 
35.160  Communications 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.4 Discrimination prohibited 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted:12.7.99 
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ABC UNIFIED SCHOOL DISTRICT 
 
STUDENTS 
 
 
REPORTING TO PARENTS 
 
When students are making unsatisfactory progress, the following procedures shall be used to 
inform students and parents: 
 
All Schools 
 
1. A notice to parents of unsatisfactory work shall be issued for a student as soon as the 

teacher has evidence that the student may receive an unsatisfactory grade.  This notice 
shall be issued early enough so that the student could show improvement and receive a 
satisfactory grade by the end of the grading period. 

 
2. Every pupil shall be informed by his teacher before the report card grade is issued. 
 
Secondary School 
 
1. Students whose progress toward promotion or graduation is significantly unsatisfactory 

shall be counseled by the counselor and, in all cases, the date and the topic of the 
conference entered in the studentôs record. 

 
2. During the period of registration for the following year, the counselor shall list on the 

registration cards the deficiencies the students may have accrued and request that they 
discuss their progress and course selections for the next year with their parents.  The 
students shall be advised to return the registration cards with parent signatures. 

 
The procedure for middle and senior students shall include the following: 
 
1. A status report shall be mailed to parents at the end of the junior year clearly indicating 

the studentôs course and credit deficiencies and the appropriate courses needed to 
reconcile these deficiencies, including summer school course recommendations if 
appropriate. 

 
2. At the beginning of the senior year, students shall be counseled relative to their 

deficiencies.  Their course schedules shall reflect their needs and they shall be advised 
of make-up class schedules.  A graduation plan should be signed by each student. 

 
3. At the end of the first semester of the senior year, a status report shall be mailed to the 

parents of the students whose graduation is in jeopardy, clearly indicating each studentôs 
progress toward graduation. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 12.7.99 



 
AR 5124.1(a) 

 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
PARENT-TEACHER-STUDENT CONFERENCE 
 
Goal:  Factual and meaningful communication 
 
Purpose: A parent-teacher conference (with students included when appropriate) is 

intended to provide an opportunity to give and receive information regarding a 
student and his/her learning.  This is during normally designated conference 
times. 

 
Procedure: 
 
1. Establish the purpose of parent-teacher (or principalôs designee)-student conference. 

 
2. Notify all people involved of: 

 
a. The purpose of the conference 

 
b. The time and date of the conference 

 
c. An explanation of the value of parent and teacher planning, i.e., making a list of 

questions and listing concerns 
 
3. Teacher (or principalôs designee) pre-plan for conference. 
 
4. Conference session: 
 

a. Share perceptions of studentôs strength and needs.  The school would provide 
information such as: achievement data, samples of work, anecdotal records, 
attendance records, cumulative folder information and program information. 

 
b. Plan/solutions ï cooperative development of a plan for growth, including a 

maximizing of student strengths and developing of appropriate skills.  Some plan 
options examples are: 

 
1) Home-school tutoring 
2) Summer school ï if available 
3) Focus on development of specific enabling skills 
4) Alternate placement 
5) Development of home-school communication system 

 
c. Retention considered when appropriate. 
 
d. Commitment by student, parent and teacher on a signed document. 
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PARENT-TEACHER-STUDENT CONFERENCE  (continued) 
 
5. Following the conference session: 
 

a. Record significant data on appropriate forms. 
 
b. Establish follow-up plan. 

 
c. Communicate results of the conference to appropriate instructional personnel. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 12.7.99 



 BP 5125(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
STUDENT RECORDS 
 
The Governing Board recognizes the importance of keeping accurate, comprehensive student 
records as required by law.  The Superintendent or designee shall ensure that the District's 
administrative regulation and school site procedures for maintaining the confidentiality of 
student records are consistent with state and federal law. 
 
The Superintendent or designee shall establish regulations governing the identification, 
description, and security of student records, as well as timely access for authorized persons. 
These regulations shall ensure parental rights to review, inspect, and copy student records and 
shall protect the student and his/her family from invasion of privacy. 
 
(cf. 3580 - District Records) 
(cf. 4040 - Employee Use of Technology) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
(cf. 5125.3 - Challenging Student Records) 
 
Custodian of Records 
 
The Superintendent or designee shall designate a certificated employee to serve as custodian 
of records, with responsibility for student records at the District level.  At each school, the 
principal or a certificated designee shall act as custodian of records for students enrolled.  The 
custodian of records shall be responsible for implementing the Board policy and administrative 
regulation regarding student records. (5 CCR 431) 
 
 
Legal Reference: 
 

EDUCATION CODE 
48201 Student records for transfer students who have been suspended/expelled 
48904-48904.3 Withholding grades, diplomas, or transcripts  
48918 Rules governing expulsion procedures 
49060-49079 Student records 
49091.14 Parental review of curriculum 
51747 Independent study programs 
56050 Surrogate parents 
56055 Foster parents 
 
CODE OF CIVIL PROCEDURE 
1985.3 Subpoena duces tecum 
 
FAMILY CODE 
3025 Access to records by noncustodial parents 
 
GOVERNMENT CODE 
6252-6260 Inspection of public records 
 
HEALTH AND SAFETY CODE 
120440 Immunizations; disclosure of information 
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STUDENT RECORDS (continued) 
 

WELFARE AND INSTITUTIONS CODE 
681 Truancy petitions 
16010 Health and education records of a minor 
 
CODE OF REGULATIONS, TITLE 5 
430-438 Individual student records 
16020-16027 Destruction of records of school districts 
 
UNITED STATES CODE, TITLE 20 
1232g Family Educational Rights and Privacy Act 
 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
300.501 Opportunity to examine records for parents of student with disability 
 

Management Resources: 
 

FEDERAL REGISTER 
Final Rule and Analysis of Comments and Changes, Family Educational Rights and 
Privacy, December 9, 2008, Vol. 73, No. 237, pages 74806-74855 
 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Joint Guidance on the Application of FERPA and HIPAA to Student Health Records, 
November 2008 
 
WEB SITES 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education, Family Policy Compliance Office, 
http://www.ed.gov/policy/gen/guid/fpco/index.html 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
Adopted: 12.7.99 
Revised:  8.11.09 
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ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
STUDENT RECORDS 
 
Definitions 
 
Student means any individual who is or has been in attendance at the District and regarding 
whom the District maintains student records. (34 CFR 99.3) 
 
Attendance includes, but is not limited to, attendance in person or by paper correspondence, 
videoconference, satellite, Internet, or other electronic information and telecommunication 
technologies for students who are not physically present in the classroom, and the period during 
which a person is working under a work-study program. (34 CFR 99.3) 
 
Student records are any items of information (in handwriting, print, tape, film, computer, or other 
medium) gathered within or outside the District that are directly related to an identifiable student 
and maintained by the District, required to be maintained by an employee in the performance of 
his/her duties, or maintained by a party acting for the District. Any information maintained for the  
 
purpose of second-party review is considered a student record. Student records include the 
student's health record. (34 CFR 99.3; Education Code 49061, 49062; 5 CCR 430) 
 
Student records do not include: (34 CFR 99.3; Education Code 49061, 49062; 5 CCR 430) 
 
1. Directory information 

 
(cf. 5125.1 - Release of Directory Information) 
 
2. Informal notes compiled by a school officer or employee which remain in the sole 

possession of the maker, are used only as a personal memory aid, and are not 
accessible or revealed to any other person except a substitute 

 
3.  Records of the law enforcement unit of the District, subject to the provisions of 34 CFR 

99.8 
 
(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police/Security Department) 
 
4.  Records created or received by the District after an individual is no longer a student in 

attendance and that are not directly related to the individual's attendance as a student 
 
5.  Grades on peer-graded papers before they are collected and recorded by a teacher 
 
Mandatory permanent student records are those records which are maintained in perpetuity and 
which schools have been directed to compile by state law, regulation, or administrative directive. 
(5 CCR 430) 
 
Mandatory interim student records are those records which the schools are directed to compile 
and maintain for stipulated periods of time and are then destroyed in accordance with state law, 
regulation, or administrative directive. (5 CCR 430) 
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STUDENT RECORDS  (continued) 
 
Permitted student records are those records having clear importance only to the current 
educational process of the student. (5 CCR 430) 
 
Access means a personal inspection and review of a record, an accurate copy of a record or 
receipt of an accurate copy of a record, an oral description or communication of a record, and a 
request to release a copy of any record. (Education Code 49061) 
 
Disclosure means to permit access to, or the release, transfer, or other communication of, 
personally identifiable information contained in education records to any party, except the party 
that provided or created the record, by any means including oral, written, or electronic. (34 CFR 
99.3) 
 
Personally identifiable information includes, but is not limited to: (34 CFR 99.3) 
1.  The student's name 
 
2.  The name of the student's parent/guardian or other family members 
 
3.  The address of the student or student's family 
 
4.  A personal identifier, such as the student's social security number, student number, or 

biometric record (e.g., fingerprints, retina and iris patterns, voiceprints, DNA sequence, 
facial characteristics, and handwriting) 

 
5.  Other indirect identifiers, such as the student's date of birth, place of birth, and mother's 

maiden name 
 
6.  Other information that, alone or in combination, is linked or linkable to a specific student 

that would allow a reasonable person in the school community, who does not have 
personal knowledge of the relevant circumstances, to identify the student with 
reasonable certainty 

 
7.  Information requested by a person who the District reasonably believes knows the 

identity of the student to whom the student record relates 
 
Adult student is a person who is or was enrolled in school and who is at least 18 years of age. 
(5 CCR 430) 
 
Parent/guardian means a natural parent, an adopted parent, legal guardian, surrogate parent, or 
foster parent. (Education Code 49061, 56050, 56055) 
 
School officials and employees are officials or employees whose duties and responsibilities to 
the District, whether routine or as a result of special circumstances, require that they have 
access to student records. School officials and employees include contractors, consultants, 
volunteers, or other parties to whom the district has outsourced district functions and who 
perform services for which the District would otherwise use employees. 
 
A legitimate educational interest is one held by school officials and employees whose duties and 
responsibilities to the District, whether routine or as a result of special circumstances, require 
that they have access to student records. 
 
Custodian of records is the employee responsible for the security of student records maintained 
by the District and for devising procedures for assuring that access to such records is limited to 
authorized persons. (5 CCR 433) 
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STUDENT RECORDS  (continued) 
 
 
County placing agency means the county social service department or county probation 
department. (Education Code 49061) 
 
Persons Granted Access Without Prior Written Consent 
 
The following persons or agencies shall have absolute access to any and all student records in 
accordance with law: 
1. Parents/guardians of students younger than age 18 (Education Code 49069) 
 
Access to student records and information shall not be denied to a parent because he/she is not 
the child's custodial parent. (Family Code 3025) 
 
2.  An adult student age 18 or older or a student under the age of 18 who attends a 

postsecondary institution, in which case the student alone shall exercise rights related to 
his/her student records and grant consent for the release of records (34 CFR 99.3, 99.5) 

 
3.  Any person, agency, or organization authorized in compliance with a court order or 

lawfully issued subpoena (Education Code 49077) 
 
Unless otherwise instructed by the court, the Superintendent or designee shall, prior to 
disclosing a record pursuant to a court order or subpoena, give the parent/guardian or adult 
student at least three days' notice, in writing if practicable, of the name of the requesting agency 
and the specific record requested, if lawfully possible within the requirements of the judicial 
order. (34 CFR 99.31; 5 CCR 435) 
 
In addition, the following persons or agencies shall have access to those particular records that 
are relevant to their legitimate educational interest: (34 CFR 99.31; Education Code 49076) 
 
1.  Parents/guardians of a dependent student age 18 or older 
 
2.  Students who are age 16 or older or who have completed the 10th grade 
 
3.  School officials and employees (consistent with criteria defined by the District) 
 
4.  Members of a school attendance review board (SARB) and any volunteer aide age 18 or 

older who has been investigated, selected, and trained by the SARB to provide follow-up 
services to a referred student 

 
(cf. 5113.1 - Truancy) 
 
5.  Officials and employees of other public schools, school systems, or postsecondary 

institutions where the student intends or is directed to enroll, including local, county, or 
state correctional facilities where educational programs leading to high school 
graduation are provided, or where the student is already enrolled, as long as the 
disclosure is for purposes related to the student's enrollment or transfer 

 
When the District discloses personally identifiable information to officials of another school, 
school system, or postsecondary institution where the student seeks or intends to enroll, the 
Superintendent or designee may make a reasonable attempt to notify the parent/guardian or 
adult student at his/her last known address, provide a copy of the record that is disclosed, and 
give the parent/guardian or adult student an opportunity for a hearing to challenge the record. 
(34 CFR 99.34) 
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STUDENT RECORDS  (continued) 
 
 
6. Federal, state, and local officials, as needed for program audits or compliance with law 
 
7.  Any district attorney who is participating in or conducting a truancy mediation program or 

participating in the presentation of evidence in a truancy petition or a prosecuting agency 
for consideration against a parent/guardian for failure to comply with compulsory 
education laws 

 
8. Any probation officer or district attorney for the purposes of conducting a criminal 

investigation or an investigation in regards to declaring a person a ward of the court or 
involving a violation of a condition of probation 

 
9. Any judge or probation officer for the purpose of conducting a truancy mediation 

program for a student or for the purpose of presenting evidence in a truancy petition 
pursuant to Welfare and Institutions Code 681 

 
Upon releasing student information to a judge or probation officer in such cases, the 
Superintendent or designee shall inform, or provide written notification to, the student's 
parent/guardian within 24 hours. (Education Code 49076) 
 
10. Any county placing agency for the purpose of fulfilling educational case management 

responsibilities required by the juvenile court or by law pursuant to Welfare and 
Institutions Code 16010 and to assist with the school transfer or enrollment of a student 

 
(cf. 6173.1 - Education for Foster Youth) 
 
Foster family agencies with jurisdiction over currently enrolled or former students may access 
those students' records of grades and transcripts and any individualized education program 
(IEP) developed and maintained by the District with respect to such students. (Education Code 
49069.3) 
 
(cf. 6159 - Individualized Education Program) 
 
When authorized by law to assist law enforcement in investigations of suspected kidnapping, 
the Superintendent or designee shall provide information about the identity and location of the 
student as it relates to the transfer of that student's records to another public school district or 
California private school. The information shall be released only to designated peace officers, 
federal criminal investigators, and federal law enforcement officers whose names have been 
submitted in writing by their law enforcement agency in accordance with the procedures 
specified in Education Code 49076.5. (Education Code 49076.5) 
 
The Superintendent or designee may release information from a student's records to the 
following: (34 CFR 99.31, 99.36; Education Code 49076) 
 
1.  Appropriate persons, including parents/guardians of a student, in an emergency, if the 

health and safety of the student or other persons are at stake 
 
2.  Accrediting associations 
 
3.  Under the conditions specified in Education Code 49076 and 34 CFR 99.31, 

organizations conducting studies on behalf of educational institutions or agencies for the 
purpose of developing, validating, or administering predictive tests, administering 
student aid programs, or improving instruction, provided that: 
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STUDENT RECORDS  (continued) 
 
 

a.  The study is conducted in a manner that does not permit personal identification 
of parents/guardians and students by individuals other than representatives of 
the organization who have legitimate interests in the information. 

b.  The information is destroyed when no longer needed for the purposes for which 
the study is conducted. 

c.  The District enters into a written agreement with the organization that includes 
the information in 34 CFR 99.31. 

 
4.  Officials and employees of private schools or school systems where the student is 

enrolled or intends to enroll 
 
5.  Agencies or organizations in connection with the student's application for or receipt of 

financial aid 
 
However, information permitting the personal identification of a student or his/her parents/ 
guardians for these purposes may be disclosed only as may be necessary to determine the 
eligibility of the student for financial aid, determine the amount of financial aid, determine the 
conditions which will be imposed regarding the financial aid, or enforce the terms or conditions 
of the financial aid. 
 
6.  County elections officials for the purpose of identifying students eligible to register to 

vote and offering such students an opportunity to register 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
The Superintendent or designee may release information specified in law regarding a student's 
immunization record to local health departments operating countywide or regional immunization 
information and reminder systems and the California Department of Public Health. Prior to 
releasing such information, the Superintendent or designee shall notify the parent/guardian of 
his/her rights in accordance with law. (Health and Safety Code 120440) 
 
Persons Granted Access With Prior Written Consent 
 
Persons, agencies, or organizations not afforded access rights by law may be granted access 
only through written permission of the parent/guardian or adult student, or by judicial order. 
(Education Code 49075) 
 
Only a parent/guardian having legal custody of the student may consent to the release of 
records to others. Either parent may grant consent if both parents notify the District, in writing, 
that such an agreement has been made. (Education Code 49061) 
 
(cf. 5021 - Noncustodial Parents) 
 
Any person or agency granted access is prohibited from releasing information to another person 
or agency without written permission from the parent/guardian or adult student. (Education 
Code 49076) 
 
Access to Records by Authorized Persons 
 
Student records shall be maintained in a central file at the school attended by the student or, 
when records are maintained in different locations, a notation shall be placed in the central file 
indicating where other records may be found. Parents/guardians shall be notified of the location 
of student records if not centrally located. (Education Code 49069; 5 CCR 433) 
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STUDENT RECORDS  (continued) 
 
 
The custodian of records shall be responsible for the security of student records and shall 
assure that access is limited to authorized persons. (5 CCR 433) 
 
 
The custodian of records shall develop reasonable methods, including physical, technological, 
and administrative controls, to ensure that school officials and employees obtain access to only 
those student records in which they have legitimate educational interests. (34 CFR 99.31) 
 
To inspect, review, or obtain copies of student records, authorized persons shall submit a 
request to the custodian of records. For those individuals for whom the law requires that access 
be granted based on a legitimate educational interest, the request shall specify such interest 
involved. Prior to granting the request, the custodian of records shall authenticate the 
individual's identity. 
 
When prior written consent is required by law, the parent/guardian shall provide a signed and 
dated written consent before the District discloses the student record. Such consent may be 
given through electronic means in those cases where it can be authenticated. The District's 
consent form shall specify the records that may be disclosed, state the purpose of the 
disclosure, and identify the party or class of parties to whom the disclosure may be made. Upon 
request by the parent/guardian, the District shall provide him/her a copy of the records 
disclosed. (34 CFR 99.30) 
 
Within five business days following the date of request, a parent/guardian or other authorized 
person shall be granted access to inspect, review, and obtain copies of student records during 
regular school hours. (Education Code 49069 
 
Qualified certificated personnel shall be available to interpret records when requested. 
(Education Code 49069) 
 
The custodian of records or the Superintendent or designee shall prevent the alteration, 
damage, or loss of records during inspection. (5 CCR 435) 
 
Access Log 
 
A log shall be maintained for each student's record which lists all persons, agencies, or 
organizations requesting or receiving information from the records and the legitimate 
educational interest of the requester. (Education Code 49064) 
 
In every instance of inspection by persons who do not have assigned educational responsibility, 
the custodian of records shall make an entry in the log indicating the record inspected, the name 
of the person granted access, the reason access was granted, and the time and circumstances 
of inspection. (5 CCR 435) 
 
The log does not need to include record of access by: (Education Code 49064) 
 
1.  Parents/guardians or adult students 
 
2.  Students who are 16 years of age or older or who have completed the 10th grade 
 
3. Parties obtaining district-approved directory information 

 
(cf. 5125.1 - Release of Directory Information) 
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STUDENT RECORDS  (continued) 
 
 
4.  Parties who provide written parental consent, in which case the consent notice shall be 

filed with the record pursuant to Education Code 49075 
 
5.  School officials and employees who have a legitimate educational interest 
 
The log shall be accessible only to the parent/guardian, adult student, dependent adult student, 
student age who is 16 years or older or who has completed the 10th grade, custodian of 
records, and certain state/federal officials. (Education Code 49064; 5 CCR 432) 
 
The Superintendent or designee may release de-identified student data from education records 
for the purpose of educational research in accordance with the conditions specified in 34 CFR 
99.31. 
 
Duplication of Student Records 
 
To provide copies of any student record, the District shall charge a reasonable fee not to exceed 
the actual cost of providing the copies. No charge shall be made for providing up to two 
transcripts or up to two verifications of various records for any former student. No charge shall 
be made to locate or retrieve any student record. (Education Code 49065) 
 
Changes to Student Records 
 
No additions except routine updating shall be made to a student's record after high school 
graduation or permanent departure without prior consent of the parent/guardian or adult student. 
(5 CCR 437) 
 
Only a parent/guardian having legal custody of the student or an adult student may challenge 
the content of a record or offer a written response to a record. (Education Code 49061) 
 
(cf. 5125.3 - Challenging Student Records) 
 
Retention and Destruction of Student Records 
 
All anecdotal information and assessment reports maintained as student records shall be dated 
and signed by the individual who originated the data. (5 CCR 431) 
 
The following mandatory permanent student records shall be kept indefinitely: (5 CCR 432, 437) 
 
1.  Legal name of student 
 
2. Date and place of birth and method of verifying birth date 
 
(cf. 5111 - Admission) 
 
3.  Sex of student 
 
4.  Name and address of parent/guardian of minor student 
 

a. Address of minor student if different from the above 
b. Annual verification of parent/guardian's name and address and student's residence 
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(cf. 5111.1 - District Residency) 
(cf. 5111.12 - Residency Based on Parent/Guardian Employment) 
(cf. 5111.13 - Residency for Homeless Children) 
 
5.  Entrance and departure dates of each school year and for any summer session or other 

extra session 
 
6.  Subjects taken during each year, half-year, summer session, or quarter, and marks or 

credits given 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
7.  Verification of or exemption from required immunizations 
 
(cf. 5141.31 - Immunizations) 
 
8.  Date of high school graduation or equivalent 
 
Mandatory interim student records, unless forwarded to another district, shall be maintained 
subject to destruction during the third school year following a determination that their usefulness 
has ceased or the student has left the District. These records include: (Education Code 48918, 
51747; 5 CCR 432, 437, 16027) 
 
1. Expulsion orders and the causes therefore 
 
 (cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities) 
 
2. A log identifying persons or agencies who request or receive information from the 

student record 
3. Health information, including verification or waiver of the health screening for school 

entry 
 
(cf. 5141.32 - Health Screening for School Entry) 
 
4. Information on participation in special education programs, including required tests, case 

studies, authorizations, and evidence of eligibility for admission or discharge 
 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
5. Language training records 
 
(cf. 6174 - Education for English Language Learners) 
 
6.  Progress slips/notices required by Education Code 49066 and 49067 
 
7.  Parental restrictions/stipulations regarding access to directory information 
 
8.  Parent/guardian or adult student rejoinders to challenged records and to disciplinary 

action 
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9.  Parent/guardian authorization or denial of student participation in specific programs 
 
10. Results of standardized tests administered within the past three years 
 
(cf. 6162.51 - Standardized Testing and Reporting Program) 
(cf. 6162.52 - High School Exit Examination) 
 
11. Written findings resulting from an evaluation conducted after a specified number of 

missed assignments to determine whether it is in a student's best interest to remain in 
independent study 

 
(cf. 6158 - Independent Study) 
 
Permitted student records may be destroyed six months after the student completes or 
withdraws from the educational program, including: (5 CCR 432, 437) 
 
1. Objective counselor and/or teacher ratings 
 
2.  Standardized test results older than three years 
 
3. Routine disciplinary data 
 
(cf. 5144 - Discipline) 
 
4.  Verified reports of relevant behavioral patterns 
 
5.  All disciplinary notices 
 
6. Supplementary attendance records 
 
Records shall be destroyed in a way that assures they will not be available to possible public 
inspection in the process of destruction. (5 CCR 437) 
 
Transfer of Student Records 
 
If a student transfers into this District from any other school district or a private school, the 
Superintendent or designee shall inform the parent/guardian of his/her rights regarding student 
records, including the right to review, challenge, and receive a copy of student records. 
(Education Code 49068; 5 CCR 438) 
 
When a student transfers into this district from another district, the Superintendent or designee 
shall request that the student's previous district provide any records, either maintained by that 
district in the ordinary course of business or received from a law enforcement agency, regarding 
acts committed by the transferring student that resulted in his/her suspension or expulsion. 
(Education Code 48201) 
 
(cf. 4158/4258/4358 - Employee Security) 
 
(cf. 5119 - Students Expelled From Other Districts) 
 
 
 
 



AR 5125(j) 
 
STUDENT RECORDS  (continued) 
 
 
When a student transfers from this district to another school district or to a private school, the 
Superintendent or designee shall forward a copy of the student's mandatory permanent record 
as requested by the other district or private school. The original record or a copy shall be  
 
retained permanently by this district. If the transfer is to another California public school, the 
student's entire mandatory interim record shall also be forwarded. If the transfer is out of state or 
to a private school, the mandatory interim record may be forwarded. Permitted student records 
may be forwarded to any other district or private school. (Education Code 48918; 5 CCR 438) 
 
Upon receiving a request from a county placing agency to transfer a student in foster care out of 
a district school, the Superintendent or designee shall transfer the student's records to the next 
educational placement within two business days. (Education Code 49069.5) 
 
(cf. 6173.1 - Education for Foster Youth) 
 
All student records shall be updated before they are transferred. (5 CCR 438) 
 
Student records shall not be withheld from the requesting district because of any charges or 
fees owed by the student or parent/guardian. (5 CCR 438) 
 
If the District is withholding grades, diploma, or transcripts from the student because of his/her 
damage or loss of school property, this information shall be sent to the requesting district along 
with the student's records. 
 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
 
Notification of Parents/Guardians 
 
Upon any student's initial enrollment, and at the beginning of each school year thereafter, the 
Superintendent or designee shall notify parents/guardians and eligible students, in writing, of 
their rights related to student records. Insofar as practicable, the District shall provide these 
notices in the student's home language and shall effectively notify parents/guardians or eligible 
students who are disabled. (34 CFR 99.7; Education Code 49063) 
 
(cf. 5145.6 - Parental Notifications) 
 
The notice shall include: (34 CFR 99.7, 99.34; Education Code 49063) 
 
1.  The types of student records kept by the District and the information contained therein 
 
2.  The title(s) of the official(s) responsible for maintaining each type of record 
 
3.  The location of the log identifying those who request information from the records 
 
4.  District criteria for defining school officials and employees and for determining legitimate 

educational interest 
 
5.  District policies for reviewing and expunging student records 
 
6.  The right to inspect and review student records and the procedures for doing so 
 
 
 



AR 5125(k) 
 
STUDENT RECORDS  (continued) 
 
 
7. The right to challenge and the procedures for challenging the content of a student record 

that the parent/guardian or student believes to be inaccurate, misleading, or otherwise in 
violation of the student's privacy rights 

 
(cf. 5125.3 - Challenging Student Records) 
 
8.  The cost, if any, charged for duplicating copies of records 
 
 
9.  The categories of information defined as directory information pursuant to Education 

Code 49073 
 
10.  The right to consent to disclosures of personally identifiable information contained in the 

student's records except when disclosure without consent is authorized by law 
 
11. The availability of the curriculum prospectus developed pursuant to Education Code 

49091.14 containing the titles, descriptions, and instructional aims of every course 
offered by the school 

 
(cf. 5020 - Parent Rights and Responsibilities) 
 
12. Any other rights and requirements set forth in Education Code 49060-49078, and the 

right of parents/guardians to file a complaint with the United States Department of 
Education concerning an alleged failure by the District to comply with 20 USC 1232g 

 
13. A statement that the District forwards education records to other agencies or institutions 

that request the records and in which the student seeks or intends to enroll or is already 
enrolled as long as the disclosure is for purposes related to the student's enrollment 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 12.7.99 
Revised:   8.11.09 
 



BP 5125.1 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
RELEASE OF DIRECTORY INFORMATION 
 
The Superintendent or designee may authorize the release of student directory information to 
representatives of the news media, prospective employers or nonprofit organizations as 
provided by law.  Unless prohibited by the parent/guardian in accordance with law, directory 
information which school officials may disclose consists of the following:  student's name, 
address, telephone number, date and place of birth, major field of study, participation in officially 
recognized activities and sports, weight and height of athletic team members, dates of 
attendance, degrees and awards received, and most recent previous school attended. 
 
Telephone numbers shall be released only with express parental consent. 
 
Military services representatives shall have access to directory information.  An opportunity to 
state an objection to the release of directory information shall be provided on the student 
information form. 
 
 
 
 
 
 
Legal Reference: 

EDUCATION CODE 
49061  Definitions 
49063  Notification of parents of their rights 
49073  Release of directory information 
49073.5  Directory information; military representatives; telephone numbers 
49603  Public high schools; military recruiting 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted: 12.7.99 



BP 5125.1 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
RELEASE OF DIRECTORY INFORMATION 
 
The Governing Board recognizes the importance of maintaining the confidentiality of directory 
information and therefore authorizes the release of such information only in accordance with 
law, Board policy, and administrative regulation. The Superintendent or designee may release 
student directory information to representatives of the news media or nonprofit organizations in 
accordance with Board policy and administrative regulation. 
 
(cf. 1112 - Media Relations) 
 
The Superintendent or designee may limit or deny the release of specific categories of directory 
information to any public or private nonprofit organization based on his/her determination of the 
best interests of district students. (Education Code 49073) 
 
Colleges and prospective employers, including military recruiters, shall have access to directory 
information. Military recruiters shall have access to a studentôs name, address, and telephone 
number, unless the parent/guardian has specified that the information not be released in 
accordance with law and administrative regulation. (20 USC 7908; 10 USC 503; Education 
Code 49603) 
 
Under no circumstances shall directory information be disclosed to a private profit-making entity, 
except for representatives of the news media and prospective employers, in accordance with 
Board policy. Private schools and colleges may be given the names and addresses of 12th-
grade students and students who are no longer enrolled provided that they use this information 
only for purposes directly related to the institution's academic or professional goals. (Education 
Code 49073) 
 
Legal Reference: 

EDUCATION CODE 
49061 Definitions 
49063 Notification of parents of their rights 
49073 Release of directory information 
49073.5 Directory information; military representatives; telephone numbers 
49603 Public high schools; military recruiting 
UNITED STATES CODE, TITLE 10 
503 Military recruiter access to directory information 
UNITED STATES CODE, TITLE 20 
1232g Family Educational Rights and Privacy Act 
7908 Armed forces recruiter access to students and student recruiting information 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 

Management Resources: 
WEB SITES 
U.S. Department of Education, Family Policy Compliance Office: 
http://www.ed.gov/policy/gen/guid/fpco/index.html 
U.S. DEPARTMENT OF EDUCATION GUIDANCE 
Access to High School Students and Info. on Students by Military Recruiters, 2002 

 
Policy 
adopted: 12.7.99 
Revised: 8.11.09 



AR 5125.1(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
RELEASE OF DIRECTORY INFORMATION 
 
 
Definition 
 
Directory information means information contained in an education record of a student that 
would not generally be considered harmful or an invasion of privacy if disclosed. Such student 
information includes: (34 CFR 99.3; Education Code 49061) 
 
1. Name 
2. Address 
3. Telephone number 
4. Email address 
5. Date and place of birth 
6. Major field of study 
7. Participation record in officially recognized activities and sports 
8. Weight and height of athletic team members 
9. Dates of attendance 
10. Degrees and awards received 
11. Most recent previous school attended 
 
Notification to Parents/Guardians 
 
At the beginning of each school year, all parents/guardians shall be notified as to the categories 
of directory information the school or district plans to release and the recipients of the 
information. The notification shall also inform parents/guardians of their right to refuse to let the 
District designate any or all types of information as directory information and the period of time 
within which a parent/guardian must notify the District in writing that he/she does not want a 
certain category of information designated as directory information. (34 CFR 99.37; Education 
Code 49063, 49073) 
 
(cf. 5125 - Student Records) 
(cf. 5145.6 - Parental Notifications) 
 
The Superintendent or designee shall notify parents/guardians that they may request that the 
District not release the name, address, and telephone number of their child to military recruiters, 
employers, or institutions of higher education without prior written consent. (20 USC 7908) 
Parent/Guardian Consent 
 
Directory information shall not be released regarding any student whose parent/guardian 
notifies the District in writing that such information not be disclosed without the 
parent/guardian's prior consent. (20 USC 1232g, 7908; Education Code 49073) 
 
Based on its determination of the best interest of the student, the District may limit or deny the 
release of specific directory information to any public or private nonprofit organization.  
(Education Code 49073) 
 
For a former student, the District shall continue to honor any valid request to opt out of the 
disclosure of directory information made while the student was in attendance at the District, 
unless the opt-out request has been rescinded. (34 CFR 99.37) 
 



AR 5125.1(b) 
 
RELEASE OF DIRECTORY INFORMATION (continued) 
 
 
Agencies, individuals or officials receiving directory information may be charged for services 
rendered in producing that information. 
 
Names and addresses may be released to the PTA executive board members or approved 
parent support groups to be used only for school-related activities.  The principal shall review 
any material that goes out by mail when using these names and addresses.  When mailing 
information is a joint venture with the school, address labels may be made available to the PTA 
or parent support group at no charge. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 12.7.99 
Revised:   8.11.09 
 



AR 5125.2 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS 
 
When school property has been willfully damaged or not returned upon demand, the principal or 
designee shall inform the parent/guardian in writing of the responsible student's alleged 
misconduct and the reparation that may be due.  
 
This notice shall include a statement that the District may withhold grades, diploma or 
transcripts from the student and parent/guardian until reparation is made. 
 
(cf. 5131.5 - Vandalism, Theft and Graffiti) 
(cf. 6161.2 - Damaged or Lost Instructional Materials) 
 
If reparation is not made, the District shall afford the student his/her due process rights in 
conformance with Education Code expulsion procedures and may withhold the student's 
grades, diploma or transcripts. 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
If the student and parent/guardian are unable to pay for the damages or return the property, the 
principal or designee shall provide a program of voluntary work for the student to do.  When this 
voluntary work is completed, the student's grades, diploma or transcripts shall be released.  
(Education Code 48904) 
 
When a student from whom the District is withholding grades, diploma or transcripts transfers to 
another district, this information shall be sent to the new district with the student's records and a 
request that these items continue to be withheld until the new district receives notification that 
the debt has been cleared.   
 
The Superintendent or designee shall notify the parent/guardian in writing that this district's 
decision to withhold grades, diploma or transcript will be enforced by the new district.  
(Education Code 48904.3)  
 
The District shall withhold grades, diploma or transcripts from any student transferring into the 
District whose misconduct caused a previous district to withhold them.  When informed by the 
previous district that its decision has been rescinded, the District shall release these documents.  
(Education Code 48904.3) 
 
(cf. 5125 - Student Records) 
 
 
Legal Reference: 

EDUCATION CODE 
48904  Liability of parent 
48904.3  Withholding grades, diplomas, or transcripts of pupils causing property damage 

or injury; transfer of pupils to new school districts; notice to rescind decision to 
withhold 

48911  Suspension by principal, designee or superintendent 
49069  Absolute right to access 

 
 
 
 
 
Regulation 
approved: 12.7.99 



AR 5125.3(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
CHALLENGING STUDENT RECORDS 
 
The custodial parent/guardian of any student may submit to the Superintendent or designee a 
written request to correct or remove from his/her child's records any information concerning the 
child which he/she alleges to be any of the following:  (Education Code 49070) 
 
1. Inaccurate 
 
2. An unsubstantiated personal conclusion or inference 
 
3. A conclusion or inference outside of the observer's area of competence 
 
4. Not based on the personal observation of a named person with the time and place of the 

observation noted 
 
5. Misleading 
 
6. In violation of the privacy or other rights of the student 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5125 - Student Records) 
 
When a student grade is challenged, the teacher who gave the grade shall be given an 
opportunity to state orally, in writing, or both, the reasons for which the grade was given.  Insofar 
as practicable, he/she shall be included in all discussions related to any grade change.  In the 
absence of clerical or mechanical error, fraud, bad faith or incompetency, the student's grade as 
determined by the teacher shall be final.  (Education Code 49066) 
 
Within 30 days of receiving a request to correct or remove information from a record, the 
Superintendent or designee shall meet with the parent/guardian and with the employee (if still 
employed) who recorded the information in question.  The Superintendent shall then sustain or 
deny the allegations.  (Education Code 49070) 
 
If the parent/guardian's allegations are sustained, the Superintendent shall order the correction 
or removal and destruction of the information.  (Education Code 49070) 
 
If the Superintendent denies the allegations, the parent/guardian may write within 30 days to 
appeal the decision to the Governing Board.  Within 30 days of receiving the written appeal, the 
Board shall meet in closed session with the parent/guardian and the employee (if still employed) 
who recorded the information in question.  The Board shall then decide whether or not to 
sustain or deny the allegations.  If it sustains any or all of the allegations, the Superintendent 
shall immediately correct or remove and destroy the information from the student's records.  
(Education Code 49070) 



AR 5125.3(b) 
 
CHALLENGING STUDENT RECORDS  (continued) 
 
The decision of the Board shall be final.  If the decision of the Superintendent or Board is 
unfavorable to the parent/guardian, the parent/guardian shall have the right to submit a written 
statement of objections.  This statement shall become a part of the student's record.  (Education 
Code 49070) 
 
Both the Superintendent and the Board have the option of appointing a hearing panel to assist 
in making the decision.  The hearing panel may be used at the discretion of the Superintendent 
or the Board provided that the parent/guardian consents to releasing record information to panel 
members.  (Education Code 49070, 49071) 
 
The right to challenge a record becomes the sole right of the student when the student becomes 
18 or attends a post-secondary institution.  (Education Code 49061) 
 
At the beginning of each school year, parents/guardians shall be notified of the availability of the 
above procedures for challenging student records.  (Education Code 49063) 
 
(cf. 1312 - Complaints Concerning the Schools) 
(cf. 5145.6 - Parental Notifications) 
 
 
Legal Reference: 

EDUCATION CODE 
49061  Definitions 
49063  Notification of parents of their rights 
49066  Grades; change of grade; physical education grade 
49070  Challenging content of records 
49071  Hearing panel 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational and Privacy Rights Act of 1974 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 12.7.99 



BP 5126 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
AWARDS FOR ACHIEVEMENT 
 
The Governing Board encourages excellence as a goal for all students and wishes to publicly 
recognize students for unique or exemplary achievements in academic, extracurricular or 
community service activities.  The purpose of such awards shall be consistent with school goals. 
 
Student awards may include verbal recognition, a letter, a certificate, a Board resolution, a 
public ceremony, trophy, gift, plaque or scholarship. 
 
The Superintendent or designee shall develop procedures for the appropriate selection of 
student award recipients.  
 
(cf. 1260 - Educational Foundation) 
(cf. 3290 - Gifts, Grants and Bequests) 
 
Merit Diplomas 
 
At graduation from high school, special recognition shall be awarded to those students whose 
academic achievements have been outstanding. 
 
The Superintendent or designee shall identify high school students who have demonstrated 
mastery of the high school curriculum qualifying them for the Golden State Seal Merit Diploma.  
(Education Code 51454) 
 
(cf. 5127 - Graduation Ceremonies and Activities) 
 
 
 
 
Legal Reference:  

EDUCATION CODE  
35160 Authority of governing boards 
35310-35319 Scholarship and loan funds  
44015 Awards to employees and students 
51450-51455  Golden State Seal Merit Diploma 

 
Management Resources: 

CDE PROGRAM ADVISORIES 
0620.09 Use of Categorical Funds for Motivation Incentives 

 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted: 12.7.99 



AR 5126 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
AWARDS FOR ACHIEVEMENT 
 
The Superintendent or designee may appoint an awards committee at each school to consider 
student accomplishments.  This committee may consist of school administrators, teachers, 
parents and/or community members. 
 
The committee shall submit recommendations for student awards to the Superintendent or 
designee for approval. 
 
To demonstrate mastery of these subject areas, students shall achieve the standards or 
achievement levels established by the State Board of Education for Golden State Examinations 
and other designated subject matter examinations.  (Education Code 51452) 
 
(cf. 6162.5 - Student Assessment) 
 
The Superintendent or designee shall affix an insignia to the diploma of each student awarded 
the honors diploma.  (Education Code 51454) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 12.7.99 



BP 5127(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
GRADUATION/PROMOTION CEREMONIES AND ACTIVITIES 
 
High school graduation ceremonies shall be held to recognize those students who have 
successfully completed the required course of study, passed the California High School Exit 
Exam (CAHSEE), and thereby earned the right to receive a diploma.  The Governing Board 
believes that these students deserve a public celebration that recognizes the significance of 
their achievement and encourages them to continue the pursuit of learning throughout their 
lives. 
 
(cf. 3260 - Fees and Charges) 
(cf. 6143 - Courses of Study) 
(cf. 6146.1 - High School Graduation Requirements/Standards of Proficiency) 
(cf. 6146.4 - Differential Graduation and Competency Standards for Individuals with Exceptional 
Needs) 
 
Students may be awarded a Certificate of Educational Achievement/Course Completion if the 
students have met all courses of study requirements, but did not pass the CAHSEE.  
 
These students shall be eligible to participate equally in any graduation ceremony and any school 
activity related to graduation. 
 
(cf. 6146.2 - Certificate of Proficiency/High School Equivalency) 
 
Since a class has not been ñfailedò until the semester is over, students may not enroll 
concurrently in adult school classes as a safeguard measure.  Students who withdraw from a 
class before the semester is over may still not enroll in a make-up class until the beginning of 
the new semester. 
 
In order to participate in the graduation ceremony and receive a diploma, students must have 
attended school for the entire second semester.  Any exceptions to this rule must be approved 
by the principal. 
 
Invocations and/or benedictions shall not be included in graduation ceremonies.  Ceremonies or 
programs involving prayer for graduates shall not be sponsored by the school or district.    
 
(cf. 1330 - Use of School Facilities) 
(cf. 5145.2 - Freedom of Speech/Expression:  Publications Code) 
 
Disciplinary Considerations 
 
In order to encourage high standards of student conduct and behavior, the principal may deny 
the privilege of participating in graduation ceremonies and/or activities in accordance with 
school rules.  School rules shall ensure that the student and parent/guardian receive written 
notice of the privilege(s) to be denied, the grounds for such denial, and the means whereby a 
student may appeal this decision. 
 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6161.2 - Damaged or Lost Instructional Materials) 



 
BP 5127(b) 

 
GRADUATION/PROMOTION CEREMONIES AND ACTIVITIES (continued) 
 
Honors and Awards 
 
To honor superior academic achievement, graduation ceremonies may include recognition of a 
valedictorian and salutatorian.  The Superintendent or designee shall establish procedures that 
ensure a fair determination of the students who have achieved the highest grade point average 
in the graduating class. The principal may honor more than one valedictorian and/or 
salutatorian.  
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
The Superintendent or designee shall identify other school-sponsored awards which may be 
given during graduation exercises. A separate awards program may be held to recognize 
graduating students receiving other school and nonschool awards. 
 
(cf. 5126 - Awards for Achievement) 
 
Foreign exchange students may receive honorary diplomas during the graduation ceremony.  
(Education Code 51225.5) 
 
(cf. 6145.6 - International Exchange) 
 
Elementary/Middle School Promotion Exercises 
 
The Board desires that each elementary and middle school provide age-appropriate promotion 
exercises to recognize students who have completed the school's course of study.   
 
Legal Reference:   

EDUCATION CODE 
38119  Lease of personal property; caps and gowns 
48904  Liability of parent or guardian; withholding of grades, diplomas, transcripts 
51225.5  Honorary diplomas; foreign exchange students 
51400-51403  Elementary school diploma 
51410  Diplomas:  no indication of intellectual classification 
51411  Residence as condition for graduation; prohibition 
51412  Standards of proficiency 
Lee v. Weisman,  (1992)  112 S.Ct. 2649  
Sands v. Morongo Unified School District (1991) 53 Cal. 3d 863 
Lemon v. Kurtzman (1971) 403 U.S. 602 
Fowler v. Board of Education of the Hickory Administrative School Unit (1978) 448 F. 

Supp. 497 
Mifflin County School District v. Stewart (PA. Cmwlth. 1986) 503 A.2d 1012, 30 Educ. 

L.R. 403 
Jones v. Clear Creek Independent School District (1992, 5th Cir.) 977 F.2d 963  
Harris v. Joint School District #241 (1994, 9th Cir.) No. 93-35839 

 
Management Resources: 

CDE PROGRAM ADVISORIES 
615.89 Granting credit for passing GED, SPB:88/89-11 

 
 
Policy 
adopted: 12/7/99 
revised:   03.21.06 



BP 5131(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
CONDUCT 
 
 
The Board of Trustees believes that all students have the right to be educated in a positive 
learning environment free from disruptions. Students shall be expected to exhibit appropriate 
conduct that does not infringe upon the rights of others or interfere with the school program 
while on school grounds, while going to or coming from school, while at school activities, and 
while on district transportation. 
 
(cf. 5112.5 - Open/Closed Campus) 
(cf. 5131.1 - Bus Conduct) 
(cf. 6145.2 - Athletic Competition) 
 
Conduct is considered appropriate when students are diligent in study, careful with school 
property, courteous, and respectful toward their teachers, other staff, students, and volunteers. 
The Superintendent or designee shall ensure that each school site develops standards of 
conduct and discipline consistent with district policies and administrative regulations. Students 
and parents/guardians shall be notified of district and school rules related to conduct. 
 
Prohibited student conduct includes, but is not limited to: 
 
1. Conduct that endangers students, staff, or others 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5142 - Safety) 
 
2.  Conduct that disrupts the orderly classroom or school environment 
 
(cf. 5131.4 - Student Disturbances) 
 
3.  Harassment or bullying of students or staff, including, but not limited to, cyberbullying, 

intimidation, hazing or initiation activity, extortion, or any other verbal, written, or physical 
conduct that causes or threatens to cause violence, bodily harm, or substantial 
disruption, in accordance with the section entitled "Bullying/Cyberbullying" below 

 
 Cyberbullying includes the transmission of communications, posting of harassing 

messages, direct threats, or other harmful texts, sounds, or images on the Internet, 
social networking sites, or other digital technologies using a telephone, computer, or any 
wireless communication device.  Cyberbullying also includes breaking into another 
person's electronic account and assuming that person's identity in order to damage that 
person's reputation. 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
4.  Damage to or theft of property belonging to students, staff, or the District 
 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5131.5 - Vandalism, Theft and Graffiti) 



BP 5131(b) 
CONDUCT (continued) 
 
5.  Possession or use of a laser pointer, unless used for a valid instructional or other school 

related purpose, including employment. Prior to bringing a laser pointer on school 
premises, students shall first obtain permission from the principal or designee. The 
principal or designee shall determine whether the requested use of the laser pointer is 
for a valid instructional or other school-related purpose. 

 
6.  Use of profane, vulgar, or abusive language 
 
(cf. 5145.2 - Freedom of Speech/Expression) 
 
7.  Plagiarism or dishonesty in school work or on tests 
 
(cf. 5131.9 - Academic Honesty) 
(cf. 6162.54 - Test Integrity/Test Preparation) 
(cf. 6162.6 - Use of Copyrighted Materials) 
 
8.  Inappropriate attire 
 
(cf. 5132 - Dress and Grooming) 
 
9.  Tardiness or unexcused absence from school 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Truancy) 
 
10.  Failure to remain on school premises in accordance with school rules 
 
11.  Possession, use, or being under the influence of tobacco, alcohol, or other prohibited 

drugs in violation of school rules 
 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5131.62 - Tobacco) 
(cf. 5131.63 - Steroids) 
 
Employees are expected to provide appropriate supervision to enforce standards of conduct 
and, if they observe or receive a report of a violation of these standards, to immediately 
intervene or call for assistance. If an employee believes a matter has not been resolved, he/she 
shall refer the matter to his/her supervisor or administrator for further investigation. 
 
Students who violate district or school rules and regulations may be subject to discipline 
including, but not limited to, suspension, expulsion, transfer to alternative programs, or denial of 
participation in extracurricular or cocurricular activities in accordance with Board policy and 
administrative regulation. The Superintendent or designee shall notify local law enforcement as 
appropriate. 
 
(cf. 1020 - Youth Services) 
 (cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6020 - Parent Involvement) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 



 BP 5131(c) 
CONDUCT (continued) 
 
Students also may be subject to discipline for any off-campus conduct during non school hours 
which poses a threat or danger to the safety of students, staff, or district property, or 
substantially disrupts the educational program of the District or any other district in accordance 
with law, Board policy, or administrative regulation. 
 
Possession/Use of Cellular Phones and Other Mobile Communications Devices 
 
The District recognizes the value of mobile communications devices to the educational process 
(smart phones, tablets, laptops, etc). Students may possess such devices on a school campus 
provided such devices do not disrupt the educational program or school activity and are not 
used for illegal or unethical activities such as cheating on assignments. 
 
No student shall be prohibited from possessing or using an electronic signaling device that is 
determined by a licensed physician or surgeon to be essential for the student's health and the 
use of which is limited to health-related purposes.  (Education Code 48901.5) 
 
Students who bring their own mobile communications devices must adhere to ABC Unifiedôs 
Technology Acceptable Use Policy for Students signed by the student and parent. 
 
Individual teachers may maintain individual classroom policies that allow or restrict the use of 
mobile devices during class time. Schools may create individual policies that restrict mobile 
device usage on campus to specific times or locations. 
 
If a disruption occurs or a student uses any mobile communications device for improper 
activities, a school employee shall direct the student to turn off the device and/or shall 
confiscate it. If the school employee finds it necessary to confiscate the device, he/she shall 
return it at the end of the class period or school day. 
 
In accordance with BP/AR 5145.12 - Search and Seizure, a school official may search a 
student's mobile communications device, including, but not limited to, reviewing messages or 
viewing pictures.  
 
(cf. 5145.12 - Search and Seizure) 
 
Students shall not use mobile communications devices, even in hands-free mode, while driving 
on school grounds. 
 
A student who violates this policy may be prohibited from possessing a mobile communications 
device at school or school-related events and/or may be subject to further discipline in 
accordance with Board policy and administrative regulation. 
 
Bullying/Cyberbullying 
 
The Board desires to prevent bullying by establishing a positive, collaborative school climate 
and clear rules for student conduct. 
 
(cf. 5137 - Positive School Climate) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
The District may provide students with instruction, in the classroom or other educational 
settings, that promotes communication, social skills, and assertiveness skills and educates 
students about appropriate online behavior and strategies to prevent and respond to bullying 
and cyberbullying. 
 



 BP 5131(d) 
CONDUCT (continued) 
 
 (cf. 1220 - Citizen Advisory Committees) 
(cf. 6163.4 - Student Use of Technology) 
 
School staff shall receive related professional development, including information about early 
warning signs of harassing/intimidating behaviors and effective prevention and intervention 
strategies. Parents/guardians, students, and community members also may be provided with 
similar information. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 5136 - Gangs) 
 
Students may submit a verbal or written complaint of conduct they consider to be bullying to a 
teacher or administrator.  Complaints of bullying shall be investigated and resolved in 
accordance with site-level grievance procedures specified in AR 5145.7 - Sexual Harassment. 
 
When a student is suspected of or reported to be using electronic or digital communications to 
engage in cyberbullying against other students or staff, or to threaten district property, the 
investigation shall include documentation of the activity, identification of the source, and specific 
facts or circumstances that explain the impact or potential impact on school activity, school 
attendance, or the targeted student's educational performance. 
 
Students shall be encouraged to save and print any messages sent to them that they feel 
constitute cyberbullying and to notify a teacher, the principal, or other employee so that the 
matter may be investigated. 
 
Any student who engages in cyberbullying on school premises, or off campus in a manner that 
causes or is likely to cause a substantial disruption of a school activity or school attendance, 
shall be subject to discipline in accordance with district policies and regulations. If the student is 
using a social networking site or service that has terms of use that prohibit posting of harmful 
material, the Superintendent or designee also may file a complaint with the Internet site or 
service to have the material removed. 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4 Prohibition of discrimination 
32261 Bullying 
35181 Board of Trustees policy on responsibilities of students 
35291-35291.5 Rules 
44807 Duty concerning conduct of students 
48900-48925 Suspension or expulsion, especially: 
48908 Duties of students 
51512 Prohibition use of electronic listening or recording device in classroom without 
permission 
CIVIL CODE 
1714.1 Liability of parents and guardians for willful misconduct of minor 
PENAL CODE 

 288.2  Harmful matter with intent to seduce 
313  Harmful matter417.25-417.27 Laser scope 
647 Use of camera or other instrument to invade person's privacy; misdemeanor 
647.7 Use of camera or other instrument to invade person's privacy; punishment 
653.2 Electronic communication devices, threats to safety 
 



BP 5131(e) 
CONDUCT (continued) 
 

 
VEHICLE CODE 
23124 Use of cellular phones provisional license holders 
CODE OF REGULATIONS, TITLE 5 
300-307 Duties of pupils 
UNITED STATES CODE, TITLE 42 
2000h-2000h6 Title IX, 1972 Education Act Amendments 
UNITED STATES CODE, TITLE 47 
254 Universal service discounts (e-rate) 
COURT DECISIONS 

 J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 
LaVine v. Blaine School District, (2000, 9th Cir.) 257 F.3d 981 
Emmett v. Kent School District No. 415, (2000) 92 F.Supp. 1088 
Bethel School District No. 403 v. Fraser, (1986) 478 U.S. 675 
Tinker v. Des Moines Independent Community School District, (1969) 393 U.S. 503 
CSBA PUBLICATIONS 
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Bullying at School, 2003 
NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 
Digital Discipline: Off-Campus Student Conduct, the First Amendment and Web Sites, 
School Law in Review, 2001 
NATIONAL SCHOOL SAFETY CENTER PUBLICATIONS 
Set Straight on Bullies,1989 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Preventing Bullying: A Manual for Schools and Communities, 1998 
WEB SITES 
CSBA: http://www.csba.org 
California Coalition for Children's Internet Safety: http://www.cybersafety.ca.gov 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
Center for Safe and Responsible Internet Use: http://csriu.org and http://cyberbully.org 
National School Boards Association: http://www.nsba.org 
National School Safety Center: http://www.schoolsafety.us 
NetSmartz: http://www.netsmartz.org 
U.S. Department of Education: http://www.ed.gov 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board Policy 
adopted: 12.07.99 
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BP 5131.1 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
BUS CONDUCT 
 
Bus transportation is a privilege extended only to students who display good conduct while 
preparing to ride, riding or leaving the bus.  Continued disorderly conduct or persistent refusal to 
submit to the authority of the driver shall be sufficient reason for a student to be denied 
transportation. 
 
The Superintendent or designee shall establish regulations related to bus conduct, bus driver 
authority, and the suspension of riding privileges.  The Governing Board shall make these rules 
available to parents/ guardians and students.  (Code of Regulations, Title 5, Section 14103) 
 
(cf. 3540 - Transportation) 
(cf. 3541.2 - Transportation for Students with Disabilities or Handicaps) 
(cf. 3543 - Transportation Safety and Emergencies) 
 
Video cameras may be used on school buses to monitor student behavior while traveling to and 
from school and school activities.  The Board believes that such monitoring will deter 
misconduct and help to ensure the safety of students and staff.  Students found to be in 
violation of the District's bus conduct rules shall be subject to discipline in accordance with 
district policy and regulations.  
 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5144 - Discipline) 
 
At the discretion of the Superintendent or designee, school bus video recordings also may be 
used to resolve complaints by students and/or parents/guardians and to help employees 
maintain discipline.  
 
 
 
Legal Reference: 

EDUCATION CODE 
35160  Authority of governing boards 
38020  Transportation 
44808  Duty to supervise conduct of students 
48918  Expulsion procedures 
49061  Definition of student records 
49073-49079  Privacy of student records 
GOVERNMENT CODE 
6253-6253.4  Public records open to inspection 
6254  Records exempt from disclosure 
CODE OF REGULATIONS, TITLE 5 
14103  Authority of the driver 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act 

 
 
 
 
 
 
 
Policy 
adopted: 12.7.99 



AR 5131.1(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
 
STUDENTS 
 
 
BUS CONDUCT 
 
Because school bus passengers' behavior can directly affect their safety and the safety of 
others, the following regulations apply at all times when students are riding a school bus, 
including school activity trips. 
 
1. Riders shall follow the instructions and directions of the bus driver at all times. 
 
(cf. 3542 ï School bus Drivers) 
 
2. Riders should arrive at the bus stop on time and stand in a safe place to wait quietly for 

the bus. 
 
3. Riders shall enter the bus in an orderly manner and go directly to their seats. 
 
4. Riders shall remain seated while the bus is in motion and shall not obstruct the aisle with 

their legs, feet, or other objects.  Upon reaching their destination, riders shall remain 
seated until the bus stops and only then enter the aisle and go directly to the exit. 

 
5. Riders should be courteous to the driver and to fellow passengers. 
 
6. Because serious safety hazards can result from noise or behavior that distracts the 

driver, loud talking, laughing, yelling, singing, whistling, scuffling, throwing objects, 
smoking, eating, drinking, standing and changing seats are prohibited actions which may 
lead to suspension of riding privileges. 

 
7. No part of the body, hands, arms or head should be put out of the window.  Nothing 

should be thrown from the bus. 
 
8. Riders shall help keep the bus and the area around the bus stop clean.  Riders shall not 

damage or deface the bus or tamper with bus equipment. 
 
9. Riders should be alert for traffic when leaving the bus. 
 
Riders who fail to comply with the above rules shall be reported to the school principal, who 
shall determine the severity of the misconduct and take action accordingly.  In all instances of 
misconduct, the rider and his/her parent/guardian shall be given notice and warning.  In the 
case of a severe violation or repeated offenses, the rider may be denied transportation for a 
period of time determined by the principal, up to the remainder of the school year. 
 
Bus drivers shall not deny transportation except as directed by the principal. 
 
The Superintendent or designee shall notify students, parents/guardians and staff that video 
surveillance may occur on any school bus and that video recordings may be used in student 
disciplinary proceedings.  This notification shall include a copy of the District's policy and 
regulation on bus conduct.  In addition, a prominent notice shall be placed in each bus, stating 
that the bus is equipped with a video monitoring system. 
 
The Superintendent or designee shall supervise the use and maintenance of video cameras. 
 
Students and staff shall not tamper or interfere with video camera equipment on school buses.   
 



AR 5131.1(b) 
 
BUS CONDUCT  (continued) 
 
 
Video Camera Surveillance 
 
Camera supports may be installed in all buses, and cameras shall be rotated among the buses 
and activated at the discretion of the Superintendent or designee.   
 
Tapes retained as part of an individual student's disciplinary record shall be maintained in 
accordance with law and Board policy governing the access, review and release of student 
records.  Tapes retained as part of an expulsion record are nonprivileged, disclosable public 
records pursuant to Education Code 48918. 
 
(cf. 5125 - Student Records) 
 
Videotapes may be viewed by persons other than the Superintendent or designee under the 
following conditions: 
 
1. When student misconduct is revealed as a result of a school bus videotape or reported 

to the Superintendent or designee by a student, staff member or parent/guardian, 
students involved in the incident and their parents/guardians may ask the 
Superintendent or designee for an opportunity to view the videotape.   

 
a. Requests for viewing must be made within five school days of receiving 

notification that misconduct occurred.  
 

b. A viewing shall be provided or denied within five days of the request. 
 

c. Viewing will be limited to those frames containing the incident of misconduct. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 12.7.99 



E 5131.1(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Exhibit 
 
STUDENTS 
 
 
STUDENT BUS CODE OF CONDUCT 
 
In order to provide transportation service with maximum safety for all pupils, and in order to 
ensure their bus riding privileges, the following standards of bus conduct are established.  
Failure to meet these standards may result in loss of school bus riding privileges. 
 
1. No one may ride a district bus unless he or she is a registered student of the District or 

unless authorized to ride by a district official. 
 
2. Pupils are to be at the bus stop when the bus arrives and not more than five (5) minutes 

before the bus arrives. 
 
3. Pupils shall line up in an orderly manner in the designated area far enough away from 

the curb or edge of the roadway to be in no danger from passing traffic or in danger of 
being struck by the school bus. 

 
4. Pupils should be careful in approaching bus stops and refrain from playing in the road or 

on private property adjacent to the bus stop. 
 
5. Pupils are to be careful in approaching bus stops and refrain from playing in the road or 

on private property adjacent to the bus stop. 
 
6. Pupils waiting at stops shall not move toward the bus until the bus stops and the door is 

opened. 
 
7. Pupils shall not push or crowd the door entrance. 
 
8. On boarding the bus there shall be no pushing and pupils will go directly to their seats 

and remain until their destination has been reached. 
 
9. Seats may be assigned at the bus driverôs discretion, in which case pupils shall not 

exchange seats without the permission of the driver. 
 
10. There shall be no loud talking, shouting, singing or unnecessary confusion that may 

divert the bus driverôs attention. 
 
11. While riding in the bus, pupils shall keep all portions of their body inside the bus at all 

times. 
 
12. Pupils shall sit in the bus seats, facing forward, with their feet on the floor. 
 
13. Consumption of food or beverage, or chewing gum shall not be permitted on the buses. 
 
14. Trash or other articles shall not be thrown out of the bus at any time, and pupils shall not 

shout or make offensive remarks to fellow pupils, pedestrians or motorists. 
 
15. No pets, glass containers, insects, worms, goldfish, snakes, etc., or large parcels or 

objects shall be permitted on the school bus. 
 
16. The aisle of the bus must be kept clean (i.e. books, lunches, feet, etc. 
 
17. Pupils shall remain seated until the bus stops and the door is open. 
 



E 5131.1(b) 
 
STUDENT BUS CODE OF CONDUCT  (continued) 
 
18. Pupils shall face forward when leaving the bus and have hands free with which to grasp 

the handrail. 
 
19. After leaving the bus, pupils who must cross the roadway shall be escorted and shall 

cross in front of the bus only after the driver has signaled it is safe to do so.  Pupils shall 
be escorted at the bus stops where extreme traffic hazards exist. 

 
20. Pupils shall not smoke on the bus at any time. 
 
21. No public show of affection shall be permitted while riding school buses. 
 
22. Parents or guardians shall be assessed for any damaged caused by a pupil riding the 

bus.  The pupil or pupils found responsible will be denied transportation for the 
remainder of the school year. 

 
23. Pupils must ride the bus to which they are assigned. 
 
24. Riders are required to board the same bus at the same bus stop each day either to or 

from school. 
 
25. Permission to leave or board the bus at other than the normal stop must be cleared with 

the principal or teacher and written permission presented to the driver. 
 
 
California Administrative Code, Title 5 
14103  Authority of the driver 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Exhibit 
approved: 12.7.99 



 
AR 5131.11 

 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
 
STUDENTS 
 
 
BUS-CONDUCT-DISCIPLINARY ACTION 
 
Procedures for disciplinary action for misconduct shall be determined by appropriate school staff 
members appointed by the principal, and a representative of the pupil transportation 
department. 
 
Except as otherwise provided, violators will be subject to the following disciplinary action: 
 
1. Pupils will receive a ñfirst warningò notice on the first offense. 
 
2. Upon receipt of a second misconduct citation, the privilege of riding the school bus will 

be revoked for a week. 
 
3. A citation issued for a third offense will constitute sufficient grounds to revoke the 

privilege of riding the school bus for the remainder of the school term. 
 

All citations require the signature of the parent and the school principal before the 
student-pupil may be suspended from the riding the school bus again. 

 
If all other means employed to correct a disciplinary problem on the bus fail, the driver shall 
immediately notify the transportation department and the school.  At no time shall a student be 
discharged from the bus at other than this assigned pickup site or at his school 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 12.7.99. 
 



BP 5131.2 (a) 
 

ABC UNIFIED SCHOOL DISTRICT 
Board Policy 

 
STUDENTS 
 
BULLYING 
 
The ABC Unified School District Governing Board recognizes the harmful effects of bullying on 
student learning and school attendance and desires to provide safe school environments that 
protect students from physical and emotional harm. District employees shall establish student 
safety as a high priority and shall not tolerate bullying of any student. 
 
No individual or group shall, through physical, written, verbal, electronic, or other means, 
harass, sexually harass, threaten, intimidate, retaliate, cyberbully, cause bodily injury to, or 
cause hate violence against any student or other person. 
 
(cf. 5131 - Conduct) 
(cf. 5136 - Gangs) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
Cyberbullying includes the creation or transmission of harassing communications, direct threats, 
or other harmful texts, sounds, or images on the Internet, social media, or other technologies 
using a telephone, computer, or any wireless communication device.  Cyberbullying also 
includes breaking into another person's electronic account and attempting to damage that 
person's reputation. 
 
(cf. 5145.2 - Freedom of Speech/Expression) 
 
Strategies for addressing bullying in District schools shall be developed with involvement of key 
stakeholders, including students, parents/guardians, and staff, and may be incorporated into the 
comprehensive safety plan, the local control and accountability plan, and other applicable 
district and school plans. 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 6020 - Parent Involvement) 
 
As appropriate, the Child Welfare and Attendance Supervisor, or designee, may collaborate with 
law enforcement, courts, social services, mental health services, other agencies, and 
community organizations in the development and implementation of joint strategies to promote 
safety in schools and the community and to provide services for alleged victims and 
perpetrators of bullying. 
 
(cf. 1020 - Youth Services) 
 
 
 
 
 
 
 



BP 5131.2(b) 
 
BULLYING (continued) 
 
 
Bullying Prevention 
 
To the extent possible, District schools shall focus on the prevention of bullying by establishing 
clear rules for student conduct and implementing strategies to promote a positive, collaborative 
school climate. Students shall be informed, through student handbooks and other appropriate 
means, of District and school rules related to bullying, mechanisms available for reporting 
incidents or threats, and the consequences for engaging in bullying. 
 
(cf. 5137 - Positive School Climate) 
 
As appropriate, the District shall provide students with instruction, in the classroom or other 
educational settings, that promotes effective communication and conflict resolution skills, social 
skills, character/values education, respect for cultural and individual differences, self-esteem 
development, assertiveness skills, and appropriate online behavior. 
 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.94 - History-Social Science Instruction) 
(cf. 6163.4 - Student Use of Technology) 
 
Staff shall receive related professional development, including information about early warning 
signs of harassing/intimidating behaviors and effective response. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
 
Intervention 
 
Students are encouraged to notify school staff when they are being bullied or suspect that 
another student is being victimized. In addition, the Superintendent or designee shall develop 
means for students to report threats or incidents confidentially and anonymously. 
 
School staff who witness an act of bullying shall immediately intervene to stop the incident when 
it is safe to do so.  (Education Code 234.1) 
 
Upon determination of bullying, the principal, or principalôs designee, shall notify the 
parents/guardians of victims and perpetrators and may contact law enforcement. 
 
The principal or principal's designee may refer a victim, witness, perpetrator, or other student 
affected by an act of bullying to a school counselor, school psychologist, social worker, child 
welfare attendance personnel, school nurse, or other school support service personnel for case 
management, counseling, and/or participation in a restorative justice program as appropriate.  
(Education Code 48900.9) 
 
(cf. 6164.2 - Guidance/Counseling Services) 
 
 
 
 
 
 
 



BP 5131.2(c) 
 
BULLYING (continued) 
 
 
Reporting and Filing of Complaints 
 
Any student, parent/guardian, or other individual who believes that a student has been 
subjected to bullying or who has witnessed bullying may report the incident to a teacher, the 
principal, a compliance officer, or any other available school employee. Within one business day 
of receiving such a report, a staff member shall notify the principal of the report, whether or not 
a uniform complaint is filed. In addition, any school employee who observes an incident of 
bullying involving a student shall, within one business day, report his/her observation to the 
principal or a district compliance officer, whether or not the alleged victim files a complaint. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
When the circumstances involve cyberbullying, individuals with information about the activity 
shall be encouraged to save and preserve any electronic or digital messages that they feel 
constitute cyberbullying and to notify a teacher, the principal, or other employee so that the 
matter may be investigated. When a student uses a social networking site or service to bully or 
harass another student, the principal, Child Welfare and Attendance Supervisor, or designee 
may file a request with the networking site or service to suspend the privileges of the student 
and to have the material removed. 
 
When a report of bullying is submitted, the principal, Child Welfare and Attendance Supervisor, 
or designee may inform the student or parent/guardian of the right to file a formal written 
complaint in accordance with AR 1312.3. The student who is the alleged victim of the bullying 
shall be given an opportunity to describe the incident, identify witnesses who may have relevant 
information, and provide other evidence of bullying. 
 
 
Investigation and Resolution of Complaints 
 
Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved 
in accordance with law and the District's uniform complaint procedures specified in AR 1312.3. 
 
If, during the investigation, it is determined that a complaint is about nondiscriminatory bullying, 
the principal or designee shall inform the complainant and shall take all necessary actions to  
resolve the complaint. 
 
 
Discipline 
 
Corrective actions for a student who commits an act of bullying of any type may include 
counseling, behavioral intervention and education, and, if the behavior is severe or pervasive as 
defined in Education Code 48900, may include suspension or expulsion in accordance with 
District policies and regulations. 
 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
 
 
 



BP 5131.2(d) 
 
BULLYING (continued) 
 
 
Legal Reference: 
 EDUCATION CODE 
 200-262.4  Prohibition of discrimination 
 32282  Comprehensive safety plan 
 32283.5  Bullying; online training 
 35181  Governing board policy on responsibilities of students 
 35291-35291.5  Rules 
 48900-48925  Suspension or expulsion 
 48985  Translation of notices 
 52060-52077  Local control and accountability plan 
 PENAL CODE 
 422.55  Definition of hate crime 
 647  Use of camera or other instrument to invade person's privacy; misdemeanor 
 647.7  Use of camera or other instrument to invade person's privacy; punishment 
 653.2  Electronic communication devices, threats to safety 
 CODE OF REGULATIONS, TITLE 5 
 4600-4687  Uniform complaint procedures 
 UNITED STATES CODE, TITLE 47 
 254  Universal service discounts (e-rate) 
 CODE OF FEDERAL REGULATIONS, TITLE 28 
 35.107  Nondiscrimination on basis of disability; complaints 
 CODE OF FEDERAL REGULATIONS, TITLE 34 
 104.7  Designation of responsible employee for Section 504 
 106.8  Designation of responsible employee for Title IX 
 110.25  Notification of nondiscrimination on the basis of age 
 COURT DECISIONS 
 Wynar v. Douglas County School District, (2013) 728 F.3d 1062 
 J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 
 Lavine v. Blaine School District, (2002) 279 F.3d 719 
 Management Resources: 
 CSBA PUBLICATIONS 

Final Guidance: AB 1266, Transgender and Gender Nonconforming Students, Privacy, 
Programs, Activities & Facilities, Legal Guidance, March 2014 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014Addressing the Conditions of 
Children: Focus on Bullying, Governance Brief, December 2012 

 Management Resources cont.: 
 Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 

 Building Healthy Communities: A School Leaders Guide to Collaboration and 
Community Engagement, 2009 

 Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 
 CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Health Education Content Standards for California Public Schools: Kindergarten 
Through Grade Twelve, 2008 

 Bullying at School, 2003 
 U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
 Dear Colleague Letter: Bullying of Students with Disabilities, August 2013 
 Dear Colleague Letter:  Harassment and Bullying, October 2010 
 
 
 
 
 



BP 5131.2(e) 
 
BULLYING (continued) 
 
 
 
 WEB SITES 
 CSBA: http://www.csba.org 
 California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
 Common Sense Media: http://www.commonsensemedia.org 
 National School Safety Center: http://www.schoolsafety.us 
 ON[the]LINE, digital citizenship resources:  http://www.onthelineca.org 
 U.S. Department of Education:  http://www.ed.gov 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy adopted: 11.4.2015 
 



BP 5131.4 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
 
STUDENTS 
 
 
CAMPUS DISTURBANCES 
 
The Governing Board recognizes that all school staff must be prepared to cope with campus 
disturbances and to minimize the risks they entail. Staff should be especially sensitive to 
conditions that foster racial conflict, student protests, or gang intimidation and confrontations. 
 
The Superintendent or designee shall establish at each school a disturbance response plan for 
curbing disruptions which create disorder and may lead to riots, violence or vandalism at school 
or school-sponsored events. 
 
The Superintendent or designee shall consult with law enforcement authorities to plan for police 
support during school disruptions. Each school's disturbance response plan shall address the 
role of law enforcement. When a disturbance directly threatens students or staff, the 
Superintendent or designee has the authority to call in law enforcement personnel for 
assistance and may dismiss school. 
 
Students who participate in disturbances may be subject to disciplinary action. 
 
(cf. 3515 - Campus Security) 
(cf. 5136 - Gangs) 
(cf. 5144 - Discipline) 
 
 
Legal Reference: 

EDUCATION CODE 
32210 Willful disturbance of public school or meeting 
32211 Threatened disruption or interference with classes 
35294-35294.5 School safety plans 
38000-38005 Security patrols 
44810 Willful interference with classroom conduct 
44811 Disruption of classwork or school activities 
48907 Student exercise of free expression 
PENAL CODE 
403-420 Crimes against the public peace, especially: 
415 Fighting; noise; offensive words 
415.5 Disturbance of peace of school 
416 Assembly to disturb peace; refusal to disperse 
626-626.10 Crimes on school grounds 
627-627.7 Access to school premises 

Management Resources 
CDE PROGRAM ADVISORIES 
316.89 Contingency Plan for School Campus Emergencies 

 
 
 
 
 
 
 
 
 
Policy 
adopted: 12.7.99 



AR 5131.4(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
 
STUDENTS 
 
 
CAMPUS DISTURBANCES 
 
All school staff shall respond to campus disturbances in accordance with the school's response 
plan. Response plans shall describe: 
 
1.  The means which will be used to signal an emergency situation and maintain 

communication among staff and with the Superintendent or designee. 
 
2.  Each staff member's specific duties during a disturbance. 
 
3.  Procedures for ensuring the safety of students and staff. 
 
4.  Conditions, as prearranged with law enforcement authorities, under which the principal 

or designee shall: 
 

a.  Inform the police. 
 

b.  Secure police assistance. 
 

c.  Give the police responsibility for a specific crisis situation. 
 
5.  Procedures for the orderly dismissal of school when authorized by the principal or 

designee. 
 
All media inquiries during crisis situations shall be routed to the Superintendent or designee. 
 
(cf. 1112 - Media Relations) 
 
Extension of Class Period 
 
During any disturbance in which additional students might become involved while changing 
classes, the principal or designee may notify all staff that the present class period will be 
extended until further notice. Upon receiving this notification: 
 
1.  Teachers shall ensure that all students in their charge remain in one location under their 

supervision. 
 
2.  Teachers shall ask any students who are in the halls to return to their classes at once. 

 
Prohibited Activities 
 
1.  Disturbing the Peace 
 

It is a misdemeanor to intentionally cause or attempt to cause a riot by engaging in 
conduct which urges a riot or urges others to act forcefully or violently, or to burn or 
destroy property under circumstances which produce a clear, present, and immediate 
danger of such acts occurring. (Penal Code 404.6) 

 
Anyone who, in a public place, fights, challenges another to fight, or uses offensive 
words likely to provoke a fight is guilty of a misdemeanor. (Penal Code 415) 

 
 
 



AR 5131.4(b) 
 
CAMPUS DISTURBANCES  (continued) 
 
2.  Disruption of School Operations 
 

Students shall be subject to disciplinary action for any exercise of free expression which 
so incites students as to create a clear and present danger of the commission of 
unlawful acts on school premises or the violation of lawful school regulations, or the 
substantial disruption of the orderly operation of the school, such as may occur when 
students: 

 
a.  Organize or participate in unauthorized assemblies on school premises. 

 
b.  Participate in sit-ins or stand-ins which deny students or employees normal 

access to school premises. 
 
3.  Refusal to Disperse 
 

Persons who assemble for the purpose of disturbing the public peace or committing any 
unlawful act are severally guilty of a misdemeanor if they do not disperse when desired 
or commanded to do so by a public officer. (Penal Code 416) 

 
Persons who remain present at the place of any riot, rout or unlawful assembly after 
being lawfully warned to disperse are guilty of a misdemeanor. (Penal Code 409) 

 
4.  Boycotts 
 
 Students participating in any protest that involves nonattendance at school or at a school 

activity where attendance is required shall be identified as truant, regardless of any 
parental approval of their act. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 12.7.99 



BP 5131.5 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
VANDALISM, THEFT AND GRAFFITI 
 
The Governing Board considers vandalism a very serious matter.  Vandalism includes the 
negligent, willful, or unlawful damaging or theft of any district-owned real or personal property, 
including the writing of graffiti.  
  
 (cf. 3515.4 - Recovery for Property Loss or Damage) 
 
Any district student who commits an act of vandalism shall be subject to disciplinary action by 
the District and also may be prosecuted through other legal means.  If reparation of damages is 
not made, the District also may withhold the student's grades, diploma and/or transcripts in 
accordance with law. 
 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
 
 
Legal Reference: 

EDUCATION CODE 
48900  Grounds for suspension or expulsion 
48904  Willful misconduct, limit of liability of parent or guardian 
48904.3  Withholding grades, diplomas, or transcripts of pupils causing property damage 

or injury; transfer of pupils to new school districts; notice to rescind decision to 
withhold 

CODE OF REGULATIONS, TITLE 5 
305  Pupil responsible for care of property 
CIVIL CODE 
1714.1  Liability of parent or guardian for act of willful misconduct by a minor 
GOVERNMENT CODE 
53069.5  Reward for information concerning person causing death, injury, or property 

damage; liability for reward 
PENAL CODE 
594  Vandalism 
640.5  Graffiti; facilities or vehicles of governmental entity 
640.6  Graffiti 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
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BP 5131.6(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
ALCOHOL AND OTHER DRUGS 
 
The Governing Board believes that the use of alcohol or other drugs adversely affects a 
student's ability to achieve academic success, is physically and emotionally harmful, and has 
serious social and legal consequences.  The Board desires to keep district schools free of 
alcohol and other drugs and desires that every effort be made to reduce student use of these 
substances.    The Board perceives this effort as an important step towards preventing violence, 
promoting school safety and creating a disciplined environment conducive to learning. 
 
The Superintendent or designee shall develop, implement, and evaluate a comprehensive 
prevention and intervention program that is coordinated with other school and community-based 
services and programs. The District's program shall be scientifically based and designed to 
prevent or reduce alcohol or other drug use and the possession and distribution of illegal drugs. 
It shall include primary prevention activities such as decision-making skills and conflict 
management, instruction, referral to a rehabilitation program, enforcement/discipline, activities 
that promote the involvement of parents/guardians and coordination with appropriate community 
agencies and organizations.  
 
 (cf. 0450 - Comprehensive Safety Plan) 
(cf. 1020 - Youth Services) 
(cf. 4020 - Drug and Alcohol-Free Workplace) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6020 - Parent Involvement) 
 
The Board and Superintendent shall agree upon performance measures that will be used to 
monitor and determine the effectiveness of the District's program in reducing drug and alcohol 
use. The Superintendent or designee shall develop and implement an evaluation process that 
includes ongoing assessment and analysis of objective data regarding the incidence of drug and 
alcohol use among district students, including discipline problems, and the prevalence of risk 
factors.  
 
The Superintendent or designee shall consult with principals, teachers, other school personnel, 
students and parents/guardians when developing the District's program. 
 
The Superintendent or designee shall clearly communicate to all students, staff and 
parents/guardians the District's policies, regulations and school rules related to the use of 
alcohol and other drugs on school campuses or at school activities. Information about program 
needs and goals shall be widely distributed in the community. 
 
(cf. 5131.61 - Drug Testing) 
(cf. 5131.62 - Tobacco) 
(cf. 5131.63 - Steroids) 
 
Staff should encourage students to participate as responsible partners in efforts to maintain a 
safe, constructive school climate. 
 
(cf. 5137 - Positive School Climate) 
 
 
 
 



BP 5131.6(b) 
 
ALCOHOL AND OTHER DRUGS  (continued)  
 
 
The Board encourages the establishment of site-level advisory groups to assist in promoting 
alcohol and drug-free schools. 
 
(cf. 1220 - Citizen Advisory Committees) 
 
The District's drug education program shall augment county drug education services, if any. 
District staff shall take every opportunity to cooperate with county and county office of education 
staff in planning and implementing collaborative alcohol and drug prevention programs.  
 
(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
 
Instruction 
 
The District shall provide science-based preventative instruction which has been proven 
effective in helping students avoid the use of alcohol and other drugs.  
 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6143 - Courses of Study) 
 
All instruction and related materials shall consistently state that unlawful use of alcohol or other 
drugs is wrong and harmful.  Instruction shall not include the concept of responsible use when 
such use is illegal. 
 
The District shall offer staff development activities for staff who implement the comprehensive 
drug and alcohol prevention and intervention program. 
 
(cf. 4131 -  Staff Development) 
 
Intervention, Referral and Recovering Student Support 
 
The Board believes that effective interventions should be available to assist students who use 
alcohol or other drugs.  School staff, students and parents/guardians shall be informed about 
signs and symptoms which may indicate alcohol and other drug use and about appropriate 
agencies offering intervention programs, counseling and rehabilitation for students and their 
family members. 
 
(cf. 6142.4 - Learning Through Community Service) 
 
The Board strongly encourages any student who is using alcohol or drugs to discuss the matter 
with his/her parent/guardian or with any staff member.  Students who disclose their use of 
alcohol or other drugs when seeking help from an intervention or recovery program shall not be 
disciplined for such use. 
 
Enforcement/Discipline 
 
The Superintendent or designee shall take appropriate action to eliminate possession, use or 
sale of alcohol and other drugs and related paraphernalia on school grounds, at school events, 
or in any situation in which the school is responsible for the conduct and well-being of students.   
 
School authorities may search students and school properties for the possession of alcohol and 
other drugs in accordance with law, Board policy and administrative regulations. 
 



BP 5131.6(c) 
 
ALCOHOL AND OTHER DRUGS  (continued) 
 
 
(cf. 5131 - Conduct) 
(cf. 5145.11 - Questioning and Apprehension) 
(cf. 5145.12 - Search and Seizure) 
 
Students possessing, using or selling alcohol or other drugs or related paraphernalia at school 
or at a school event shall be subject to disciplinary procedures including suspension or 
expulsion in accordance with law, Board policy and administrative regulations.  In addition, such 
students may be referred to an appropriate counseling program, transferred to an alternative 
placement, and/or be restricted from extracurricular activities, including athletics. 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
 
 
Legal Reference: 

BUSINESS AND PROFESSIONS CODE 
25608  Alcohol on school property; use in connection with instruction 
EDUCATION CODE 
44049  Known or suspected alcohol or drug abuse by student 
48900  Suspension or expulsion (grounds) 
48900.5  Suspension, limitation on imposition; exception 
48901  Smoking or use of tobacco prohibited 
48901.5  Prohibition of electronic signaling devices 
48902  Notification of law enforcement authorities; civil or criminal immunity 
48909  Narcotics or other hallucinogenic drugs 
48915  Expulsion; particular circumstances 
49423  Administration of prescribed medication 
49480  Notice to school by parent or guardian; consultation with physician 
49602  Confidentiality of pupil information 
51202  Instruction in personal and public health and safety 
51203  Instruction on alcohol, narcotics and restricted dangerous drugs 
51210  Areas of study 
51220  Areas of study, grades 7 to 12 
51260  Elementary and secondary school instruction in drug education by appropriately 

trained instructors 
51262  Use of anabolic steroids; legislative finding and declaration 
51264  CDE assistance for inservice training 
51265  Gang violence and drug and alcohol abuse prevention inservice 
51268  Collaboration to avoid duplication of effort 
HEALTH AND SAFETY CODE 
11032  Narcotics, restricted dangerous drugs and marijuana; construction of terms used 

in other divisions 
11053-11058  Standards and schedules 
11353.6  Juvenile Drug Trafficking and Schoolyard Act 
11357  Unauthorized possession of marijuana; punishment; prior conviction; possession 

in school or on school grounds 
11361.5  Destruction of arrest or conviction records 
11372.7  Drug program fund; uses 
11802  Joint school-community alcohol abuse primary education and prevention 

program 
11965-11969  The School-Community Primary Prevention Program 
11998-11998.3  Drug and Alcohol Abuse Master Plans 
11999-11999.3  Alcohol and drug program funding; no unlawful use 
124175-124200  Adolescent family life program (Department of Health Services) 
 
 
 



BP 5131.6(d) 
 
ALCOHOL AND OTHER DRUGS  (continued) 

 
 
PENAL CODE 
13864  Comprehensive alcohol and drug prevention education 
VEHICLE CODE 
13202.5  Drug and alcohol related offenses by person under age of 21, but aged 13 or 

over; suspension, delay, or restriction of driving privileges 
WELFARE AND INSTITUTIONS CODE 
828   Disclosure of information re minors 
828.1  Disclosure of criminal records; protection of vulnerable staff & students 
UNITED STATES CODE, TITLE 20 
5812  National education goals 
7101 - 7143  Safe and Drug-Free Schools and Communities Act of 1994 
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AR 5131.6(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
ALCOHOL AND OTHER DRUGS 
 
Instruction 
 
 
The curriculum of all elementary and secondary schools shall include instruction on the effects 
upon the human body, as determined by science, of tobacco, alcohol, narcotics, dangerous 
drugs as defined in Health and Safety Code 11032, and other dangerous substances. 
Instruction shall be sequential in nature and suited to meet the needs of students at their 
respective grade level. (Education Code 51203, 51260)  
 
(cf. 5131.62 - Tobacco) 
 
In grades 1-6, instruction in drug education should be given in health courses required by 
Education Code 51210. (Education Code 51260) 
 
In grades 7-12, instruction in drug education shall be conducted in health courses and in any 
other appropriate area of study required by Education Code 51220. (Education Code 51260) 
 
(cf. 6142.8 - Comprehensive Health Education) 
Secondary school instruction shall also include a study of the effects of alcohol and other drugs  
upon prenatal development. (Education Code 51203) 
 
(cf. 6143 - Courses of Study) 
 
Instruction shall be provided by appropriately trained instructors who have demonstrated 
competencies, as determined by the principal or designee, in the following areas: (Education 
Code 51260)  
 
1. The ability to interact with students in a positive way 
 
2. Knowledge of the properties and effects of tobacco, alcohol, narcotics, dangerous drugs, 

and shared drug apparatus 
 
3.  Effective teaching skills and competency in helping students to express opinions 

responsibly and to become aware of their values as they affect drug-use decisions 
 
 
Intervention 
 
District staff shall intervene whenever students use alcohol or other illegal drugs while on school 
property or under school jurisdiction.  Staff members who have reasonable suspicion that a 
student may be under the influence of alcohol or drugs shall immediately notify the principal or 
designee. 
 
If the principal or designee, in his/her professional capacity or in the course of his/her 
employment, knows, observes or suspects that a student may be under the influence of alcohol 
or drugs, he/she may notify the parent/guardian. (Education Code 44049) 
 
 
 
 



AR 5131.6(b) 
 
ALCOHOL AND OTHER DRUGS  (continued) 
 
 
However, school staff shall not disclose confidential information provided during counseling by a 
student 12 years of age or older.  School counselors may report such information to the 
principal or parent/guardian only when they believe that disclosure is necessary to avert a clear 
and present danger to the health, safety or welfare of the student or other persons living in the 
school community.  They shall not disclose such information to the parent/guardian if they 
believe that the disclosure would result in a clear and present danger to the student's health, 
safety or welfare.  (Education Code 44049, 49602) 
 
(cf. 5145.1 - Privacy) 
 
In cases of medical emergency, the principal is authorized to call an ambulance to remove the 
student to a hospital.  Parents/guardians will be notified of this action and shall be responsible 
for the incurred expenses. 
 
(cf. 5141 - Health Care and Emergencies) 
 
 
Enforcement/Discipline 
 
Staff shall notify the principal or designee immediately upon suspecting a student is selling, 
providing or using alcohol or other drugs.   
 
When any student uses, possesses or sells alcohol or illegal drugs at school or while under 
school jurisdiction, the following shall result: 
 
1. Parent/guardian contact   
 
2. Suspension or expulsion in accordance with law or Board policy 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
3. Contact with law enforcement authority within one school day of the suspension 

(Education Code 48902) 
 
In addition, the following actions may be taken in accordance with district disciplinary guidelines: 
 
1. Referral to an appropriate counseling program 
 
2. Transfer/alternative placement 
 
3. Restriction from all extracurricular activities, including athletics, for the length of the 

semester 
 
 (cf. 6145 - Extracurricular and Cocurricular Activities) 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved:  12.7.99 
revised:    11.04.09 



 
BP 5131.62 

 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
TOBACCO 
 
The Governing Board recognizes that tobacco use presents health hazards and desires to 
discourage students' use of tobacco products. 
 
(cf. 3513.3 - Tobacco-Free Schools) 
 
Students shall not smoke, chew or possess tobacco or nicotine products on school property or 
during school hours, at school-sponsored events, or while under the supervision of district 
employees.   Students who violate this prohibition shall be subject to disciplinary procedures 
which may result in suspension from school.   
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
All students shall receive instruction on the effects of smoking on the human body.   
 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6143 - Courses of Study) 
 
 
 
Legal Reference: 

EDUCATION CODE 
48900  Suspension or expulsion (grounds) 
48900.5  Suspension, limitation on imposition; exception 
48901  Smoking or use of tobacco prohibited 
51202  Instruction in personal and public health and safety 
HEALTH AND SAFETY CODE 
104420  Implementation of  tobacco use prevention program 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
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AR 5131.62 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
TOBACCO 
 
Tobacco Use Prevention Instruction 
 
All students in grades four through eight shall receive instruction that addresses the following 
topics:  (Health and Safety Code 104420) 
 
1. Immediate and long-term undesirable physiological, cosmetic and social consequences 

of tobacco use 
 
2. Reasons that adolescents say they smoke or use tobacco 
 
3. Peer norms and social influences that promote tobacco use 
 
4. Refusal skills for resisting social influences that promote tobacco use 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation 
approved:12.7.99 



BP 5131.63 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
STEROIDS 
 
 
This policy is intended to govern any Anabolic steroid, performance enhancing steroid, and any 
natural or synthetic hormone intended to embellish or enhance athletic performance. 
 
The Governing Board recognizes that the use of performance enhancing steroids and other 
performance-enhancing supplements presents a serious health and safety hazard. As part of 
the District's drug prevention and intervention efforts, the Superintendent or designee and staff 
shall make every reasonable effort to prevent students from using performance enhancing 
steroids or other performance-enhancing supplements. 
 
Students in grades 7-12 shall receive a lesson on the effects of performance enhancing steroids 
as part of their health, physical education, or drug education program. 
 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 6142.8 - Comprehensive Health Education) 
 
Students participating in interscholastic athletics are prohibited from using steroids and dietary 
supplements banned by the U.S. Anti-Doping Agency as well as the substance synephrine. 
(Education Code 49030) 
 
(cf. 5131.61 - Drug Testing) 
(cf. 6145.2 ï Athletic Competition) 
 
Before participating in interscholastic athletics, a student athlete and his/her parent/guardian 
shall sign a statement that the student athlete pledges not to use androgenic/anabolic steroids 
and dietary supplements banned by the U.S. Anti-Doping Agency and the substance 
synephrine, unless the student has a written prescription from a licensed health care practitioner 
to treat a medical condition.  
 
A student who is found to have violated the agreement or this policy shall be restricted from 
participating in athletics and shall be subject to disciplinary procedures including, but not limited 
to, suspension or expulsion in accordance with law, Board policy, and administrative regulation.  
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
Coaches shall educate students about the District's prohibition and the dangers of using 
performance enhancing steroids and other performance-enhancing supplements. 
 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
 
The Superintendent or designee shall ensure that district schools do not accept sponsorships or 
donations from supplement manufacturers that offer muscle-building supplements to students.  
(cf. 1325 - Advertising and Promotion) 
 
 
 
 



BP 5131.63 
STEROIDS (continued  
 
 
Legal Reference: 
 

EDUCATION CODE 
51262  Use of anabolic steroids; legislative finding and declaration 
CIVIL CODE 
1812.97  Warning statement; posting in athletic facilities 
49030-49034 Performance-enhancing supplements 
51260-51269 Drug education, especially: 
51262 Use of anabolic steroids; legislative finding and declaration 
CIVIL CODE 
1812.97 Warning statement; posting in athletic facilities 
HEALTH AND SAFETY CODE 
110423.2 Dietary supplements 
Management Resources: 
CALIFORNIA INTERSCHOLATIC FEDERATION BYLAWS 
California Interscholastic Federation Constitution and Bylaws 2005-06 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http:://www.cde.ca.gov 
California Interscholastic Federation: http://www.cifstate.org 
National Center for Drug Free Sport: http://www.drugfreesport.com 
National Institute on Drug Abuse: http://www.nida.nih.gov 
U.S. Anti-Doping Agency: http://www.usantidoping.org 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted: 12.7.99 
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AR 5131.63(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
STEROIDS 
 

The District shall not accept a sponsorship from any manufacturer or distributor whose name 
appears on the label of a dietary supplement that contains substances banned by the U.S. Anti-
Doping Agency and the substance synephrine. Such supplements shall not be sold, distributed, 
or marketed at a school-related event. (Education Code 49031) 
 
Marketing includes, but is not limited to, direct product advertising, provision of educational 
materials, product promotion by a district employee or volunteer, product placement, clothing or 
equipment giveaways, or scholarships. Marketing shall not include the inadvertent display of a 
product name or advertising by a person who is not a manufacturer or distributor. (Education 
Code 49031) 
 
School personnel and coaches may provide only nonmuscle-building nutritional supplements to 
student athletes for the purpose of providing additional calories and electrolytes, provided that 
they do not contain any dietary supplements prohibited by the U.S. Anti-Doping Agency and the 
substance synephrine. Permissible nonmuscle-building nutritional supplements are identified 
according to the following classes: carbohydrate/electrolyte drinks, energy bars, carbohydrate 
boosters, and vitamins and minerals. 
 
School personnel, including coaches, shall follow the manufacturer's recommendations when 
discussing the use of any drug or food supplement with a student athlete. In order to minimize 
the health and safety risks to student athletes, school personnel shall not supply or recommend 
any drug, medication, or food supplement to enhance an athlete's performance. 
Notice 
 
The principal or designee shall ensure that the following warning, reproduced in at least 10-point 
bold type, is posted in every locker room of schools with classes in grades 7-12 and contained 
in any contracts for the lease or rental of the school's athletic facilities: (Civil Code 1812.97) 
 
Warning: Use of steroids to increase strength or growth can cause serious health problems. 
Steroids can keep teenagers from growing to their full height; they can also cause heart 
disease, stroke, and damaged liver function.  
 
Men and women using steroids may develop fertility problems, personality changes, and acne. 
Men can also experience premature balding and development of breast tissue. These health 
hazards are in addition to the civil and criminal penalties for unauthorized sale, use, or 
exchange of anabolic steroids. 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 12.7.99 
revised:     6.23.09 

 



BP 5131.7(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
WEAPONS AND DANGEROUS INSTRUMENTS 
 
The Governing Board desires students and staff to be free from the fear and danger presented 
by firearms and other weapons.   
 
The Board prohibits any person other than authorized law enforcement or security personnel 
from possessing weapons, imitation firearms, or dangerous instruments of any kind in school 
buildings, on school grounds or buses, at school-related or school-sponsored activities away 
from school, or while going to or coming from school.  
 
(cf. 3515.3 - District Police/Security Department)  
 
Unless he/she has obtained prior written permission as specified below, any student who is 
determined to have brought a firearm to school or possessed a firearm at school, as verified by 
a school employee, shall be expelled for not less than one year, except that the Board may set 
an earlier date for readmission on a case-by-case basis, in accordance with Board policy and 
administrative regulation. (Education Code 48915; 20 USC 7151) 
 
Under the power granted to the Board to maintain order and discipline in the schools and to 
protect the safety of students, staff and the public, any school employee is authorized confiscate 
a weapon, dangerous instrument or imitation firearm from any person on school grounds. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 4158/4258/4358 - Employee Security) 
 
Students possessing or threatening others with a weapon, dangerous instrument or imitation 
firearm are subject to suspension and/or expulsion in accordance with law, Board policy and 
administrative regulations.   
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
 
The principal or designee shall notify law enforcement authorities when any student possesses 
a weapon or commits any act of assault with a firearm or other weapon.  (20 USC 8922, 
Education Code 48902, Penal Code 245, 626.9, 626.10) 
 
 
Possession of Pepper Spray 
 
The Board recognizes that students age 16 or older may legally possess tear gas or tear gas 
weapons such as pepper spray for the purpose of self-defense.  However, to prevent potential 
misuse that may harm students or staff, students are prohibited from carrying such items on 
campus or at school activities. 
 
The Board encourages students to promptly report the presence of weapons, injurious objects, 
or other suspicious activity to school authorities. The identity of a student who reports such 
activity shall remain confidential to the extent permitted by law.  

(cf. 5125 - Student Records)  

 

 

 



BP 5131.7(b) 
 
WEAPONS AND DANGEROUS INSTRUMENTS (continued) 
 
 

The Superintendent or designee shall develop strategies designed to facilitate student reporting 
of the presence of injurious objects on school grounds, such as tip hotlines, electronic 
transmissions, or other methods that preserve the student's anonymity. Incident reports and 
records shall not identify the student who reported the possession. The strategy shall also 
provide a method of informing staff, students, and parents/guardians that students who report 
the presence of injurious objects on school campuses are to be protected and their identity 
shielded.  

(cf. 5138 - Conflict Resolution/Peer Mediation) 

 
Legal Reference: 

EDUCATION CODE 
35291  Governing board to prescribe rules for the government and discipline of the 

schools  
48900  Grounds for suspension/expulsion 
48902  Notification of law enforcement authorities 
48915  Required recommendation for expulsions 
48916  Readmission 
49330  Injurious object 
49331  Removal from possession of pupil by designated employee 
49332  Notification of parent or guardian; retention of object by school personnel; 

release 
49333  Return of object 
49334  Injurious objects:  notification to law enforcement 
 
PENAL CODE 
245  Assault with deadly weapon 
417.2  Imitation firearms 
417.4  Imitation firearm; drawing or exhibiting 
626.9  Gun-Free School Zone Act of 1995 
626.10  Dirks, daggers, knives, razor or stun gun; bringing or possessing in school or on 

school grounds; exception 
12020-12028.5  Unlawful carrying and possession of concealed weapons 
12403.7  Weapons approved for self defense 
12403.8  Minors 16 or over; tear gas and tear gas weapons 
UNITED STATES CODE, TITLE 20 
6301-8962   Improving America's Schools Act, especially: 
8921-8922 Gun-Free Schools Act of 1994 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
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AR 5131.7 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
WEAPONS AND DANGEROUS INSTRUMENTS 
 
Weapons and dangerous instruments include, but are not limited to: 
 
1. Possession of any knife, explosive or any other dangerous object of no reasonable use 

to the student. 
 
2. Firearms:  pistols, revolvers, shotguns, rifles, "zip guns," "stun guns," tasers, and any 

other device capable of propelling a projectile by the force of an explosion or other form 
of combustion 

 
3. Knives: any dirks, daggers or other weapons with a fixed, sharpened blade fitted 

primarily for stabbing, weapons with a blade fitted primarily for stabbing, weapons with a 
blade longer than 3 1/2 inches, folding knives with a blade that locks into place, and 
razors with an unguarded blade  (Education Code 48915) 

 
4. Explosive and/or incendiary devices:  pipe bombs, time bombs, cap guns, containers of 

inflammable fluids, and other hazardous devices 
 
5. Any instrument that expels a metallic projectile, such as a BB or a pellet, through the 

force of air pressure, carbon dioxide pressure or spring action, or any spot marker gun  
(Penal Code 626.10) 

 
6. Any other dangerous device, instrument or weapon, especially those defined in Penal 

Code 12020, including a blackjack, slingshot, billy, nunchaku, sandclub, sandbag, metal 
knuckles, or any metal plate with three or more radiating points with one or more sharp 
edges designed for use as a weapon 

 
7. Any imitation firearm, defined as a replica of a firearm that is so substantially similar in 

physical properties to an existing firearm as to lead a reasonable person to conclude that 
the replica is a firearm  (Education Code 48900) 

 
If an employee knows that a student possesses any of the above devices, he/she shall do one 
of the following: 
 
1. Confiscate the weapon and deliver it to the principal immediately 
 
2. Immediately notify the principal, who shall take appropriate action 
 
3. Immediately notify the local law enforcement agency and the principal 
  
When informing the principal about the possession or seizure of a weapon or dangerous device, 
the employee shall report the name(s) of persons involved, witnesses, location, and the 
circumstances of any seizure.   
 
The principal shall report any possession of a weapon or dangerous instrument, including 
imitation firearms, to the student's parents/guardians by telephone or in person, and shall follow 
this notification with a letter.  
 
 
 
 
 
Regulation 
approved: 12.7.99 



BP 5131.9 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
ACADEMIC HONESTY 
 
The Governing Board believes that personal integrity is basic to all solid achievement. Students 
will reach their full potential only by being honest with themselves and with others. 
 
The Board expects students to respect the educational purpose underlying all school activities. 
All students need to prove to themselves that they can do successful work as a result of their 
own efforts. The Board expects that students will not cheat, lie or plagiarize. 
 
The Board recognizes that students are more inclined to cheat when there is little likelihood of 
getting caught. Each school shall provide an environment that encourages honesty. Students 
must know that their teachers will not ignore or condone cheating and that anyone discovered 
cheating will be penalized.  
 
(cf. 5144 - Discipline) 
 
When an incidence of cheating occurs, parents/guardians shall be contacted and asked to make 
sure that their children have adequate time to study at home. 
 
Teachers shall instruct students in research and study skills appropriate to each subject, so that 
all students may feel confident that if they prepare, they can succeed without cheating. Students 
shall be encouraged to see tests as a means for finding out what they have learned. They shall 
be reminded that students who cheat on tests are cheating themselves. 
 
Each site shall develop an academic honesty/cheating policy.  Said policy will ensure due 
process for students and will be designed to discourage cheating, plagiarism, and other failures 
on the part of the students to produce and take credit for their own work.  The policy will be 
approved by the Assistant Superintendent of Educational Services.  Students and parents will 
receive copies from their school. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
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BP 5132(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
DRESS AND GROOMING 
 
The Governing Board believes that appropriate dress and grooming contribute to a productive 
learning environment.  The Board expects students to give proper attention to personal 
cleanliness and to wear clothes that are suitable for the school activities in which they 
participate.  Students' clothing must not present a health or safety hazard or a distraction which 
would interfere with the educational process. 
 
(cf. 4119.22 - Dress and Grooming) 
(cf. 5145.2 - Freedom of Speech/Expression:  Publications Code) 
 
Students and parents/guardians shall be informed about dress and grooming standards at the 
beginning of the school year and whenever these standards are revised.  A student who violates 
these standards shall be subject to appropriate disciplinary action. 
 
(cf. 5144 - Discipline) 
 
Gang-Related Apparel 
 
The principal, staff and parents/guardians at a school may establish a reasonable dress code 
that prohibits students from wearing gang-related apparel when there is evidence of a gang 
presence that disrupts or threatens to disrupt the school's activities.  Such a dress code may be 
included as part of the school safety plan and must be presented to the Board for approval. The 
Board shall approve the plan upon determining that it is necessary to protect the health and 
safety of the school's students. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5136 - Gangs) 
 
Uniforms 
 
In order to promote student safety and discourage theft, peer rivalry and/or gang activity, the 
principal, staff and parents/guardians at a school may establish a reasonable dress code 
requiring students to wear uniforms.  Such a dress code may be included as part of the school 
safety plan and must be presented to the Board for approval.  The Board shall approve the plan 
upon determining that it is necessary to protect the health and safety of the school's students. 
 
If a school's plan to require uniforms is adopted, the Superintendent or designee shall establish 
procedures whereby parents/guardians may choose to have their children exempted from the 
school uniform policy.  Students shall not be penalized academically, otherwise discriminated 
against or denied attendance to school if their parents/guardians so decide.  (Education 
Code 35183) 
 
The Superintendent or designee shall ensure that resources are identified to assist 
economically disadvantaged students in obtaining uniforms. 
 



BP 5132(b) 
 
DRESS AND GROOMING  (continued) 
 
 
 
 
Legal Reference: 

EDUCATION CODE 
35183  School dress codes; uniforms 
35294.1  School safety plans 
48907  Student exercise of free expression 
49066  Grades; effect of physical education class apparel 
CODE OF REGULATIONS, TITLE 5 
302  Pupils to be neat and clean on entering school 
Hartzell v. Connell (1984) 35 Cal. 3d 899 
Arcadia Unified School District v. California Department of Education, (1992) 2 Cal. 4th 

251 
Marvin H. Jeglin et al v. San Jacinto Unified School District et al  827 F.Supp. 1459 (C.D. 

Cal. 1993) 
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AR 5132(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
DRESS AND GROOMING 
 
In cooperation with teachers, students and parents/guardians, the principal or designee shall 
establish school rules governing student dress and grooming which are consistent with law, 
Governing Board policy and administrative regulations.  These school dress codes shall be 
regularly reviewed. 
 
(cf. 0420 - School Plans/Site Councils) 
 
Each school shall allow students to wear sun-protective clothing, including but not limited to 
hats, for outdoor use during the school day.  (Education Code 35183.5) 
 
In addition, the following guidelines shall apply to all regular school activities: 
 
1.  Shoes must be worn at all times.  Sandals must have heel straps.  Flip flops or backless 

shoes or sandals are not acceptable. 
 
2.  Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles 

etc.) shall be free of writing, pictures or any other insignia which are crude, vulgar, 
profane or sexually suggestive, which bear drug, alcohol or tobacco company 
advertising, promotions and likenesses, or which advocate racial, ethnic or religious 
prejudice. 

 
3. Hats, caps and other head coverings shall not be worn indoors without prior approval by 

the principal or designee.  

 
4.  Clothes shall be sufficient to conceal undergarments at all times.  See-through or fish-

net fabrics, halter tops, off-the-shoulder or low-cut tops, bare midriffs and skirts or shorts 
shorter than mid-thigh are prohibited.  

 
5.  No clothing or articles of clothing (including, but not limited to gloves, bandanas, 

shoestrings, wristbands, jewelry) related to a group or gang, which may provoke others 
to acts of violence or to be intimidated by fear of violence shall be worn on campus or at 
any school activity. 

  
6.  Hair shall be clean and neatly groomed.  Hair may not be colored by any method that 

would allow the color to drip when the hair is wet. 
 
7. Gang-related clothing may vary from school to school, and may change from year to 

year.  Consequently, prior to disallowing the wearing or display of the aforementioned 
clothing, the procedures outlined in administrative regulation 5132 shall be strictly 
followed.  

 
Coaches and teachers may impose more stringent dress requirements to accommodate the 
special needs of certain sports and/or classes.  
 
No grade of a student participating in a physical education class shall be adversely affected if 
the student does not wear standardized physical education apparel because of circumstances 
beyond the student's control.  (Education Code 49066) 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
 



AR 5132(b) 
 
DRESS AND GROOMING  (continued) 
 
The principal, staff, students and parent/guardians at each school may establish reasonable 
dress and grooming regulations for times when students are engaged in extracurricular or other 
special school activities.   
 
 
Gang-Related Apparel 
 
At individual schools that have a dress code prohibiting gang-related apparel at school or school 
activities, the principal, staff and parents/guardians participating in the development of the 
school safety plan shall define "gang-related apparel" and shall limit this definition to apparel 
that reasonably could be determined to threaten the health and safety of the school environment 
if it were worn or displayed on a school campus.  (Education Code 35294.1) 
 
Because gang-related symbols are constantly changing, definitions of gang-related apparel 
shall be reviewed at least once each semester and updated whenever related information is 
received.  
 
 
Uniforms 
 
In schools where a schoolwide uniform is required, the principal, staff and parents/guardians of 
the individual school shall jointly select the specific uniform to be worn.  (Education Code35183) 
 
At least six months before a school uniform policy is implemented, the principal or designee 
shall notify parents/guardians of this policy.  (Education Code 35183)   
 
Parents/guardians shall also be informed of their right to have their child exempted. 
 
The principal or designee shall also repeat this notification at the end of the school year so that 
parents/guardians are reminded before school clothes are likely to be purchased. 
 
The Superintendent or designee shall establish criteria for determining student eligibility for 
financial assistance when purchasing uniforms. 
 
The Superintendent or designee shall establish a method for recycling or exchanging uniforms 
as students grow out of them. 
 
Students who participate in a nationally recognized youth organization shall be allowed to wear 
organization uniforms on days when the organization has a scheduled meeting.  (Education 
Code 35183) 
 
 
School Procedures 
 
All dress code violations will be addressed on a case by case basis in keeping with school rules, 
Governing Board policies, and Education Code. 
 
 
 
 
 
 
 
 
 
Regulation 
approved: 12.7.99 
Revised: 12.6.16 



BP 5136(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
GANGS 
 
The Governing Board desires to keep district schools free from the threats or harmful influence 
of any groups or gangs which exhibit drug use, violence or disruptive behavior.  The 
Superintendent or designee shall take steps to deter gang intimidation of students and staff and 
confrontations between members of different gangs.  He/she shall exchange information and 
establish mutually supportive efforts with local law enforcement authorities. 
 
(cf. 3515.1 - Crime Data Reporting) 
(cf. 5131.4 - Campus Disturbances) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
The Superintendent or designee shall provide inservice training which helps staff to identify 
gangs and gang symbols, recognize early manifestations of disruptive activities, and respond 
appropriately to gang behavior.  Staff shall be informed about conflict management techniques 
and alerted to intervention measures and community resources. 
 
The Board realizes that students become involved in gangs for many reasons, such as peer 
pressure, the need for a sense of belonging, and lack of refusal skills.  Age-appropriate gang 
violence prevention education shall start with students in the early elementary grades and may 
start in kindergarten. 
 
To further discourage the influence of gangs, the Superintendent or designee shall ensure that 
school rules of conduct and any school dress code prohibiting gang-related apparel are 
enforced consistently.  If a student exhibits signs of gang affiliation, staff shall so inform the 
parent/guardian. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5132 - Dress and Grooming) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
Legal Reference: 

EDUCATION CODE 
32230-32239  School Violence Reduction Program 
35183  Gang-related apparel 
35294.1  School safety plans 
48907  Student exercise of free expression 
51264  Educational inservice training; CDE guidelines 
51265  Gang violence and drug and alcohol abuse prevention inservice training 
51266-51266.5  Model gang and substance abuse prevention curriculum 
58730-58736  Gang Intervention Programs 
PENAL CODE 
186.22  Participation in criminal street gang 
13826-13826.7  Gang violence suppression 
UNITED STATES CODE, TITLE 20 
7101 - 7143  Safe and Drug-Free Schools and Communities Act of 1994 



BP 5136(b) 
 

GANGS  (continued) 
 
 

Management Resources: 
CDE PUBLICATIONS 
On Alert:  Gang Prevention in School and Inservice Guidelines, January 1994 
CSBA PUBLICATIONS 
Protecting Our Schools:  Governing Board Strategies to Combat School Violence, 1995 
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AR 5136(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
GANGS 
 
Prevention and Intervention Measures 
 
In order to discourage the influence of gangs, school staff may take the following measures: 
 
1.  Any student displaying behavior, gestures, apparel or paraphernalia indicative of gang 

affiliation shall be referred to the principal or designee.   
 

a.  The student's parent/guardian shall be contacted and may be asked to meet with 
school staff.  

 
b.  The student may be sent home to change clothes if necessary. 

 
(cf. 5132 - Dress and Grooming) 
 
2.  Staff members may be provided with the names of information and/or training regarding 

known gangs or gang members within the District. 
 
3.  Students who seek help in rejecting gang associations may be referred to community-

based gang suppression and prevention organizations. 
 
(cf. 1020 - Youth Services) 
 
4.  Any gang graffiti on school premises shall be removed, washed down or painted over as 

soon as discovered. 
 

a.  Daily checks for graffiti shall be made throughout the campus. 
 

b.  Graffiti shall be photographed before it is removed.  These photographs shall be 
shared with local law enforcement authorities and used in future disciplinary or 
criminal action against the offenders. 

 
(cf. 3515 - Campus Security) 
(cf. 5131.5 - Vandalism, Theft and Graffiti) 
 
5.  Classroom and after-school programs at each school shall be designed to enhance 

individual self esteem, provide positive reinforcement for acceptable behavior, and foster 
interest in a variety of constructive activities.  These programs shall also: 

 
a.  Explain the dangers of gang membership 

 
b.  Provide counseling for targeted at-risk students 

 
c.  Include lessons or role-playing workshops in gang avoidance skills and 

nonviolent conflict resolution, including communication skills, anger 
management, ethnic/cultural tolerance, and mediation skills 

 
d.  Assign individual gang members to cooperative learning groups in which they 

may work toward common goals with students who are not members of their 
gang 

 



AR 5136(b) 
 
GANGS  (continued) 
 

e.  Provide school-to-career instruction 
 
(cf. 6030 - Integrated Academic and Vocational Instruction) 
 

f.  Provide positive interaction with local law enforcement staff 
 
(cf. 5137 - Positive School Climate) 
 

Gang prevention lessons may be taught jointly by teachers and law enforcement 
staff. 

 
6.  Staff shall actively promote membership in authorized student organizations which can 

provide students companionship, safety, and a sense of purpose and belonging, 
including: 

 
a.  Positive sports and cultural activities and affiliations with the local community 

 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 

b.  Structured, goal-oriented community service projects 
 
(cf. 6142.4 - Learning through Community Service) 
 
Community Outreach 
 
Gang prevention classes or counseling offered for parents/guardians shall address the following 
topics: 
 
1.  The dangers of gang membership 
 
2. Warning signs which may indicate that children are at risk of becoming involved with 

gangs 
 
3.  The nature of local gang apparel and graffiti 
 
4.  Effective parenting techniques 
 
5.  Conflict resolution techniques 
 
Community programs shall address: 
 
1.  The scope and nature of local gang problems 
 
2.  Strategies by which each segment of the community may alleviate gang problems 
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BP 5137 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
POSITIVE SCHOOL CLIMATE 
 
The Governing Board desires to provide an orderly, caring and nondiscriminatory learning 
environment in which all students can feel comfortable and take pride in their school and their 
achievements.   
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5132 - Dress and Grooming) 
(cf. 5144 - Discipline) 
(cf. 5145.2 - Freedom of Speech/Expression:  Publications Code) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 
The Board encourages staff to teach students the meaning of equality, human dignity, and 
mutual respect, and to employ cooperative learning strategies that foster positive interactions in 
the classroom among students from diverse backgrounds.  The District shall provide instruction 
and counseling designed to promote positive racial and ethnic identity, help students 
understand diverse cultures, teach them to think critically about racial bias and show them how 
to deal with discriminatory behavior in appropriate ways.  
 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6141.6 - Multicultural Education) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 
Students shall have opportunities to voice their concerns about school policies and practices 
and to share responsibility for solving problems that affect their school.  The school principal or 
designee may initiate student courts, campus beautification projects, buddy systems, vandalism 
prevention campaigns and other similar programs.  Staff shall encourage and reward success 
and achievement, participation in community projects and positive student conduct.   
 
(cf. 5126 - Awards for Achievement) 
(cf. 5131.4 - Campus Disturbances) 
(cf. 5136 - Gangs) 
(cf. 6142.4 - Learning through Community Service) 
 
The schools shall promote nonviolent conflict resolution techniques in order to encourage 
attitudes and behaviors that foster harmonious relations.  As part of this effort, students shall be 
taught the skills necessary to reduce violence, including communication skills, anger 
management, bias reduction and mediation skills.  Staff shall receive training that implements 
and supports conflict resolution techniques, and training in conflict resolution techniques shall 
be available to parents/guardians and volunteers. 
  
 
Legal Reference: 

EDUCATION CODE 
32230-32239  School violence reduction program 
35160  Authority of governing boards 
35160.1  Broad authority of school districts 
44806  Duty concerning instruction of students 

 
 
 
Board Policy 
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BP 5141(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
HEALTH CARE AND EMERGENCIES 
 
The Governing Board recognizes the importance of taking appropriate action whenever an 
emergency threatens the safety, health or welfare of a student at school or during school 
sponsored activities. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5142 - Safety) 
 
The Superintendent or designee shall develop procedures to ensure that first aid and/or medical 
attention is provided as quickly as practical when student accidents and injuries occur and that 
parents/guardians are notified as appropriate.   
 
(cf. 3530 - Risk Management/Insurance) 
(cf. 5143 - Insurance) 
(cf. 6145.2 - Athletic Competition) 
 
The Superintendent or designee shall ask parents/guardians to provide emergency contact 
information in order to facilitate communication in the event of an accident or illness.   
 
District staff shall appropriately report and document student accidents. 
 
 
Resuscitation Orders 
 
The Board believes that staff members should not be placed in the position of determining 
whether or, not to follow any parental or medical "do not resuscitate" orders. Staff shall not 
accept - or follow any such orders unless they have been informed by the Superintendent or 
designee that the request to accept such an order has, been submitted to the Superintendent or 
designee, signed by the parent/guardian, and supported by a written statement from the 
student's physician and an order from an appropriate court. 
 
The Superintendent or designee shall ensure that all parents/guardians are informed of this 
policy. 
 
 
Automated External Defibrillators 
 
The Board authorizes the placement of automated external defibrillators (AEDs) at designated 
school sites for use by designated personnel who have volunteered to receive training in the 
use of AEDs.  
 
The Superintendent or designee shall develop guidelines for employees regarding the use of 
these devices and shall ensure that employees receive training on their proper use and 
handling.  The guidelines shall also specify the placement, security, and maintenance of the 
AED. 
 
 
 



BP 5141(b) 
HEALTH CARE AND EMERGENCIES (continued) 
 
 
The authorization of AEDs in district schools shall not be deemed to create a guarantee or 
obligation to use the AED in the case of an emergency nor any expectation that an AED or 
trained employee will be present and/or able to use an AED in an emergency or any expectation 
that the AED will operate properly. 
 
Legal Reference: 
 
 EDUCATION CODE 
 32040-32044 First aid equipment 
 49300-49307 School safety patrols 
 49407 Liability for treatment 
 49408 Emergency information 
 49409 Athletic events; physicians and surgeons; emergency medical care; immunity 
 49470 Medical and hospital services for athletic program 
 49471 Medical and hospital services not provided or available 
 49472 Medical and hospital services for pupils 
 49474 Ambulance services 
 51202 Instruction in personal and public health and safety 
 CIVIL CODE 
 1714.21 Defibrillators; CPR; immunity from civil liability 
 FAMILY CODE 
 6550-6552 Caregivers 
 HEALTH AND SAFETY CODE 
 1797.196 Automatic external defibrillators, immunity from civil liability 
 CODE OF REGULATIONS, TITLE 8 
 5193 California Bloodborne Pathogens Standard 
 Management Resources: 
 WEB SITES 
 American Heart Association: http://www.americanheart.org 
 American Red Cross: http://www.redcross.org 
 California Department of Health Care Services: http://www.dhcs.ca.gov 
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AR 5141(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
HEALTH CARE AND EMERGENCIES 
 
Emergency Information 
 
 
In order to facilitate contact in case of an emergency or accident, parents/guardians shall furnish 
the principal or designee with the information specified below: 
 
1. Home address and telephone numbers, cell phone numbers, pager number, email 

addresses, or best contact method 
 
2. Parent/guardian's business address and telephone number 
 
3. Name, address and telephone number of a relative or friend to whom the student may 

be released and who is authorized by the parent/guardian to care for the student in 
cases of emergency when the parent/guardian cannot be reached 

 
4. Local physician to call in case of emergency 
 
(cf. 5021 - Noncustodial Parents) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5142 - Safety) 
 
 
Consent by Caregiver 
 
Persons 18 years of age and older who file with the District a completed caregiver's 
authorization affidavit for a minor district student shall have the right to consent to or refuse 
school-related medical care on behalf of the student.  The caregiver's authorization shall be 
invalid if the District receives notice from the caregiver or other authorized person that the minor 
student is no longer living with the caregiver.  (Family Code 6550)   
 
(cf. 5111.1 - District Residency) 
 
The caregiver's consent to medical care shall be superseded by any contravening decision of 
the parent or other person having legal custody of the student, provided that this contravening 
decision does not jeopardize the student's life, health or safety.  (Family Code 6550)  
 
 
Automated External Defibrillators 
 
When an automated external defibrillator (AED) is placed in the school, the principal or 
designee shall ensure that.  (Health and Safety Code 1797.196) 
 
 
Emergency Information 
 
1. School employees annually receive a brochure, with contents and style approved by the 

American Heart Association or American Red Cross, that describes the proper use of an 
AED 

 
2. The American Heart Association or American Red Cross brochure or similar information 

is posted next to every AED 



AR 5141(b) 
HEALTH CARE EMERGENCIES (continued) 
 
3. School employees are annually notified of the location of all AED units on school 

grounds 
 
The principal shall designate the trained employees who shall be available to respond to an 
emergency that may involve the use of an AED during the hours of classroom instruction or 
when a school-sponsored activity is occurring on school grounds.  (Health and Safety Code 
1797.196) 
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BP 5141.1 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
ACCIDENTS 
 
Although the District makes every reasonable effort to prevent student accidents and injuries, 
accidents do occur.  The Superintendent or designee shall develop procedures to ensure that 
first aid and/or medical attention is provided as quickly as possible and that parents/guardians 
are notified of accidents.   
 
Universal precautions shall be observed whenever it is possible that students, employees or 
others may have contact with blood or body fluids as a result of the accident. 
 
(cf. 4119.43 - Universal Precautions) 
 
Mouthpieces, resuscitation bags or other ventilation devices shall be available at each school 
and during athletic competitions in the event that resuscitation is necessary. 
 
(cf. 6145.2 - Athletic Competition) 
 
District staff shall appropriately report and document student accidents. 
 
(cf. 3530 -  Risk Management/Insurance) 
(cf. 4119.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 5142 - Safety) 
(cf. 5143 - Insurance) 
 
Legal Reference: 

EDUCATION CODE 
32040-32044  First aid equipment 
49300-49307  School safety patrols 
49408  Emergency information 
49409  Athletic events; emergency medical care; physicians & surgeons; immunity 
49470  Medical and hospital services for athletic program 
49471  Medical and hospital services not provided or available 
49472  Medical and hospital services for pupils 
49474  Ambulance services 
51202  Instruction in personal and public health and safety 
CODE OF REGULATIONS, Title 8 
5193 California Bloodborne Pathogens Standard 
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BP 5141.21(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
 
The Governing Board recognizes that students may need to take prescribed medication or 
ordered by an authorized health care provider to be able to fully participate in the educational 
program.  The Superintendent or designee shall develop processes for the administration of 
medication to these students.  For any student with a disability, as defined under the Individuals 
with Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973, necessary 
medication shall be administered in accordance with the student's individualized education 
program or Section 504 services plan. 
 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
If a parent/guardian chooses, he/she may administer the medication to his/her child at school or 
designate another individual who is not a school employee to do so on his/her behalf. 
 
(cf. 1250 - Visitors/Outsiders) 
(cf. 6116 - Classroom Interruptions) 
 
In addition, upon written request by the parent/guardian and with the approval of the student's 
authorized health care provider, a student with a medical condition that requires frequent 
treatment, monitoring, or testing may be allowed to self-administer, self-monitor, and/or self-test.  
The student shall observe universal precautions in the handling of blood and other bodily fluids. 
 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
 
 
Administration of Medication by School Personnel 
 
Any medication prescribed by an authorized health care provider, including an emergency 
antiseizure medication for a student with epilepsy, may be administered by the school nurse or 
other designated school personnel only when the Superintendent or designee has received 
written statements from both the student's parent/guardian and authorized health care provider.  
(Education Code 49414.7, 49423; 5 CCR 600)  
 
School nurses and other designated school personnel shall administer medications in 
accordance with law, Board policy, and administrative regulation and shall be afforded 
appropriate liability protection. 
 
(cf. 3530 - Risk Management/Insurance) 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
 
Only a school nurse or other school employee with an appropriate medical license may 
administer an insulin injection to a student. 
 
(cf. 5141.24 - Specialized Health Care Services)  
 
 



BP 5141.21(b) 
 
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS (Continued) 
 
When unlicensed personnel are authorized by law to administer a medication, such as 
emergency antiseizure medication, epinephrine auto-injector, or glucagon, the Superintendent 
or designee shall ensure that school personnel designated to administer it to students receive 
appropriate training from qualified medical personnel before any medication is administered.  At 
a minimum, the training shall cover how and when such medication should be administered, the 
recognition of symptoms and treatment, emergency follow-up procedures, and the proper 
documentation and storage of medication.  Such trained, unlicensed designated school 
personnel shall be supervised by and provided with emergency communication access to a 
school nurse, physician, or other appropriate individual. 
 
The Superintendent or designee shall maintain documentation of the training, ongoing 
supervision, as well as annual written verification of competency of such other designated 
school personnel. 

 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
In an emergency situation such as a public disaster or epidemic, a trained, unlicensed district 
employee may administer medication to a student. 
 
Legal Reference: 

EDUCATION CODE 
 48980 Notification at beginning of term 
 49407 Liability for treatment 
 49408 Emergency information 
 49414 Emergency epinephrine auto-injectors 
 49414.5 Providing school personnel with voluntary emergency training 
 49414.7 Emergency medical assistance: administration of epilepsy medication 
 49422-49427 Employment of medical personnel, especially: 
 49423 Administration of prescribed medication for student 
 49423.1 Inhaled asthma medication 
 49480 Continuing medication regimen; notice 
 BUSINESS AND PROFESSIONS CODE 
 2700-2837 Nursing, especially, 2726 Authority not conferred, 2727 Exceptions in general 
 3501 Definitions 
 CODE OF REGULATIONS, TITLE 5 - 600-611 Administering medication to students 
 UNITED STATES CODE, TITLE 20 
 1232g Family Educational Rights and Privacy Act of 1974 
 1400-1482 Individuals with Disabilities Education Act 
 UNITED STATES CODE, TITLE 29 
 794 Rehabilitation Act of 1973, Section 504 
 WEB SITES 
 CSBA: http://www.csba.org 
 American Diabetes Association: http://www.diabetes.org 
 CDE, Health Services and School Nursing:  http://www.cde.ca.gov/ls/he/hn 
 National Diabetes Education Program: http://www.ndep.nih.gov 
 U.S. Department of Health and Human Services, National Institutes of Health, Blood 

Institute, asthma information:  
http://www.nhlbi.nih.gov/health/public/lung/index.htm#asthma 
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 AR 5141.21(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
 
 
Definitions 
 
Authorized health care provider means an individual who is licensed by the State of California to 
prescribe or order medication, including, but not limited to, a physician or physician assistant.  
(Education Code 49423; 5 CCR 601)  
 
Other designated school personnel may include any individual employed by the District who has 
consented to administer the medication or otherwise assist the student and who may legally 
administer the medication to the student or assist the student in the administration of the 
medication.  (5 CCR 601) 
 
Medication may include not only a substance dispensed in the United States by prescription, but 
also a substance that does not require a prescription, such as over-the-counter remedies, 
nutritional supplements, and herbal remedies.  (5 CCR 601)  
 
Emergency medical assistance for a student suffering an epileptic seizure means the 
administration of an emergency antiseizure medication such as diazepam rectal gel and other 
emergency medications approved by the federal Food and Drug Administration for patients 
suffering from epileptic seizures.  (Education Code 49414.7) 
 
 
Notifications to Parents/Guardians 
 
At the beginning of each school year, the Superintendent or designee shall notify 
parents/guardians of the options available to students who need to take prescribed medication 
during the school day and the rights and responsibilities of parents/guardians regarding those 
options.  (Education Code 49480) 
 
(cf. 5145.6 - Parental Notifications) 
 
In addition, the Superintendent or designee shall inform the parents/guardians of any student on 
a continuing medication regimen for a nonepisodic condition of the following requirements:  
(Education Code 49480) 
 
1. The parent/guardian is required to inform the school nurse or other designated employee 

of the medication being taken, the current dosage, and the name of the supervising 
physician. 

 
2. With the parent/guardian's consent, the school nurse or other designated employee may 

communicate with the student's physician regarding the medication and its effects and 
may counsel school personnel regarding the possible effects of the medication on the 
student's physical, intellectual, and social behavior, as well as possible behavioral signs 
and symptoms of adverse side effects, omission, or overdose. 

 
Parent/Guardian Responsibilities 
 
The responsibilities of the parent/guardian of any student who may need medication during the 
school day shall include, but are not limited to: 



AR 5141.21(b) 
 
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS  (continued  
 
1.  Each year, providing required parent/guardian and authorized health care provider 

written statements as described in the sections "Parent/Guardian Statement" and 
"Health Care Provider Statement" below.  In addition, the parent/guardian shall provide a 
new authorized health care provider's statement if the medication, dosage, frequency of 
administration, or reason for administration changes. (Education Code 49414.5, 
49414.7, 49423, 49423.1; 5 CCR 600)  

 
2.  If the student is on a continuing medication regimen for a nonepisodic condition, 

informing the school nurse or other designated certificated employee of the medication 
being taken, the current dosage, and the name of the supervising physician.  (Education 
Code 49480) 

 
3. If the student suffers from epilepsy, notifying the principal or designee whenever the 

student has had an emergency antiseizure medication administered to him/her within 
four hours before a school day.  (Education Code 49414.7) 

 
4.  Providing medications in properly labeled, original containers along with the authorized 

health care provider's instructions.  For prescribed or ordered medication, the container 
also shall bear the name and telephone number of the pharmacy, the student's 
identification, and the name and phone number of the authorized health care provider. 

 
 
Parent/Guardian Statement 
 
When district employees are to administer medication to a student, the parent/guardian's written 
statement shall: 
 
1. Identify the student 
 
2. Grant permission for an authorized district representative to communicate directly with 

the student's authorized health care provider and pharmacist, as may be necessary, 
regarding the authorized health care provider's written statement or any other questions 
that may arise with regard to the medication 

 
3. Contain an acknowledgment that the parent/guardian understands how district 

employees will administer or otherwise assist the student in the administration of 
medication 

 
4.  Contain an acknowledgment that the parent/guardian understands his/her 

responsibilities to enable district employees to administer or otherwise assist the student 
in the administration of medication including, but not limited to, the parent/guardian's 
responsibility to provide a written statement from the authorized health care provider, to 
ensure that the medication is delivered to the school in a proper container by an 
individual legally authorized to be in possession of the medication, and to provide all 
necessary supplies and equipment 

 
5. Contain an acknowledgment that the parent/guardian may terminate consent for such 

administration at any time 
 
In addition to the requirements in items #1-5 above, if a parent/guardian has requested that 
his/her child be allowed to carry and self-administer prescription auto-injectable epinephrine or 
prescription inhaled asthma medication, the parent/guardian's written statement shall:  
(Education Code 49423, 49423.1)  
 



AR 5141.21(c) 
 
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS  (continued  
 
1. Consent to the self-administration 
 
2. Release the District and school personnel from civil liability if the student suffers an 

adverse reaction as a result of self-administering the medication 
 
In addition to the requirements in items #1-5 above, if a parent/guardian wishes to designate an 
individual who is not an employee of the District to administer medication to his/her child, the 
parent/guardian's written statement shall clearly identify the individual and shall state: 
 
1. The individual's willingness to accept the designation 
 
2. That the individual is permitted to be on the school site 
 
3. Any limitations on the individual's authority 
 
 
Health Care Provider Statement 
 
When district employees are to administer medication to a student or when a student is to be 
allowed to carry and self-administer prescription diabetes medication, auto-injectable 
epinephrine, or prescription inhaled asthma medication during school hours, the authorized 
health care provider's written statement shall include: 
 
1. Clear identification of the student (Education Code 49414.7, 49423, 49423.1; 5 CCR 

602) 
 
2. The name of the medication (Education Code 49414.7, 49423, 49423.1; 5 CCR 602)  
 
3. The method, amount, and time schedules by which the medication is to be taken 

(Education Code 49414.7, 49423, 49423.1; 5 CCR 602) 
 
4. If a parent/guardian has requested that his/her child be allowed to self-administer 

medication, confirmation that the student is able to self-administer the medication 
(Education Code 49414.7, 49423, 49423.1; 5 CCR 602)  

 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
 
5. For medication that is to be administered on an as-needed basis, the specific symptoms 

that would necessitate administration of the medication, allowable frequency for 
administration, and indications for referral for medical evaluation 

 
6. Possible side effects of the medication 
 
7. Name, address, telephone number, and signature of the student's authorized health care 

provider 
 
When authorizing a district employee to administer emergency antiseizure medication to a 
student, the authorized health care provider's written statement shall also include the following: 
(Education Code 49414.7) 
 
1.  Detailed seizure symptoms, including frequency, type, or length of seizures that identify 

when the administration of the medication becomes necessary 
 



AR 5141.21(d) 
 
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS  (continued  
 
2.  A protocol for observing the student after a seizure 
 
 
District Responsibilities 
 
The school nurse or other designated school personnel shall: 
 
1. Administer or assist in administering medications in accordance with the authorized 

health care provider's written statement 
 
2. Accept delivery of medications from parents/guardians and count and record them upon 

receipt 
 
3. Maintain a list of students needing medication during the school day, including those 

authorized to self-administer medications, and note on the list the type of medication and 
the times and dosage to be administered 

 
4. Maintain a medication log which may: 
 
 a.  Specify the student's name, medication, dose, method of administration, time of 

administration during the regular school day, date(s) on which the student is 
required to take the medication, and the authorized health care provider's name 
and contact information 

 
 b.  Contain space for daily recording of the date, time, and amount of medication 

administered, and the signature of the individual administering the medication 
 
5. Maintain a medication record which may include the authorized health care provider's 

written statement, the parent/guardian's written statement, the medication log, and any 
other written documentation related to the administration of medication to the student 

 
6. Ensure that student confidentiality is appropriately maintained 
 
(cf. 5125 - Student Records)  
 
7. Coordinate the administration of medication during field trips and after-school activities 
 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 
 
8. Report to the parent/guardian and the site administrator any refusal by the student to 

take his/her medication 
 
9. Keep all medication to be administered by the District in a locked drawer or cabinet 
 
10. As needed, communicate with the authorized health care provider and pharmacist 

regarding the medication and its effects 
 
11. Counsel other designated school personnel regarding the possible effects of the 

medication on the student's physical, intellectual, and social behavior, as well as 
possible behavioral signs and symptoms of adverse side effects, omission, or overdose. 

 
 



AR 5141.21(e) 
 
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS  (continued  
 
12. Ensure that unused, discontinued, or outdated medication is returned to the student's 

parent/guardian at the end of the school year or, if the medication cannot be returned, 
dispose of it in accordance with state laws and local ordinances 

 
13. Provide immediate medical assistance, if needed, and report to the site administrator 

and parent/guardian instances when the medication is not administered properly, 
including administration of the wrong medication or failure to administer the medication 
in accordance with authorized health care provider's written statement 

 
 Upon receiving such notification, the site administrator may notify the student's 

authorized health care provider and shall document the error in the medication log. 
 
 
Additional Requirements for Management of Epileptic Seizures 
 
In addition to other applicable provisions in preceding sections, the Superintendent or designee 
shall make arrangements for assisting students with epilepsy who may suffer a seizure at 
school.  Such arrangements shall include the following:  (Education Code 49414.7) 
 
1.  The notification of any parent/guardian who requests that a nonmedical district employee 

be trained to provide emergency medical assistance to his/her child that the child may 
qualify for services or accommodations under a Section 504 plan or an individualized 
education program (IEP). 

 
 The Superintendent or designee shall assist the parent/guardian to explore that option 

and shall encourage him/her to adopt the option if the student is determined to be 
eligible for such service or accommodation. 

 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
2.  The creation of an individualized health plan, seizure action plan, or other appropriate 

health plan designed to acknowledge and prepare for the child's health care needs in 
school, if a parent/guardian refuses to have his/her child assessed for services or 
accommodations under the Section 504 plan or an IEP. 

 
3.  The distribution of an electronic notice to school staff, no more than twice per school 

year, for each student whose parent/guardian has requested provision of emergency 
medical assistance pursuant to Education Code 49414.7.  The notice shall be in bold 
print and, in accordance with Education Code 49414.7, shall contain a description of the 
volunteer request, the training that the volunteer will receive, the voluntary nature of the 
program, and the timelines for the volunteer to rescind his/her offer. 

 
 If no employee volunteers to administer emergency antiseizure medication to a student, 

the Superintendent or designee shall renotify the student's parent/guardian of the option 
to be assessed for services and accommodations under Section 504 and the federal 
Individuals with Disabilities Education Act. 

 
4.  An assurance that any employee who volunteers to administer an emergency 

antiseizure medication receives training from a licensed health care professional before 
administering such medication.  When a trained employee has not administered an 
emergency antiseizure medication to a student within two years after completing the 
training, he/she shall attend a new training program to retain the ability to administer an 
emergency antiseizure medication. 



AR 5141.21(f) 
 
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS  (continued  
 
5.  An assurance that any training provided for district employees who volunteer to 

administer emergency antiseizure medications to students includes, but is not limited to: 
 
 a. Recognition and treatment of different types of seizures 
 
 b. Administration of an emergency antiseizure medication 
 
 c. Basic emergency follow-up procedures, including, but not limited to, a 

requirement for the principal or designee to call the emergency 911 telephone 
number and to contact the student's parent/guardian, but not necessarily to 
transport the student to an emergency room 

 
 d.  Techniques and procedures to ensure student privacy 
 
(cf. 5022  - Student and Family Privacy Rights) 
 
6. A process for notifying the credentialed school nurse, or the Superintendent or designee 

as applicable, whenever an employee administers an emergency antiseizure medication 
to a student at a school site. 
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BP 5141.22(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
INFECTIOUS DISEASES 
 
 
The Governing Board recognizes its dual responsibility to protect the health of students from 
risks posed by infectious diseases and to uphold the right of students to a free and appropriate 
education.  The District requires all staff to routinely observe universal precautions to prevent 
exposure to bloodborne pathogens and prevent the spread of all infectious disease. The 
Superintendent or designee shall collaborate with parents/guardians and local health agencies 
and organizations to develop a comprehensive approach to disease prevention that promotes 
preventative measures and education of students and staff.  
 
(cf. 4119.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43 - Universal Precautions) 
(cf. 5141.23 - Infectious Disease Prevention) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
The admission of a student with a disease that is contagious within the school setting shall be 
determined by the Superintendent or designee in accordance with standard procedures.  The 
District shall exclude students only in accordance with law.   
 
(cf. 5112.2 - Exclusions from Attendance) 
(cf. 5141.26 - Tuberculosis Testing) 
(cf. 5141.3 - Health Examinations) 
 
Students with Bloodborne Pathogen Infections 
 
The Board recognizes that pathogens such as human immunodeficiency virus (HIV) and 
hepatitis B virus (HBV) are bloodborne pathogens and not casually transmitted.  Children with 
bloodborne pathogen infections are entitled to attend school and to receive a free and 
appropriate public education.  The sole presence of bloodborne pathogens is not sufficient 
reason to exclude students from attending school.   
 
Parents/guardians are encouraged to inform the Superintendent or designee if their child has 
HIV/AIDS so that school staff can assist in maintaining the childôs health by informing the 
student's parents/guardians of any outbreak of disease at school.  The District will work 
cooperatively with the student's parent/guardian and physician to minimize the child's exposure 
to other diseases in the school setting.   
 
The Board desires to be supportive of students infected with bloodborne pathogens and to help 
their families cope with difficulties they may face.  The Board believes that schools can play an 
important role in educating the school community about the nature of bloodborne pathogens 
and alleviating fears about their transmission. 
 
Students diagnosed with AIDS are classified as handicapped under section 504 of the 
Rehabilitation Act (29USC794) and cannot be excluded from regular classes without evidence 
that the student poses a risk of transmission of the HIV virus to classmates and or teachers. 
 
(cf. 6158 - Independent Study) 
(cf. 6159 - Individualized Education Program) 
(cf. 6183 - Home/Hospital Instruction) 



BP 5141.22(b) 
 
INFECTIOUS DISEASES  (continued) 
 
Legal Reference: 

EDUCATION CODE 
48210-48214  Persons excluded 
49073-49075  Privacy of pupil records 
49076  Access to records by persons without written consent or under judicial order 
49403  Cooperation in control of communicable disease and immunization of students 
49405  Smallpox control 
49406  Examination for tuberculosis (employees) 
49408  Information of use in emergencies 
49450  Rules to insure proper care and secrecy 
49451  Parent's refusal to consent to medical exam 
49602  Confidentiality of student information  
CALIFORNIA CONSTITUTION 
Article 1, Section 1 Right to Privacy 
CIVIL CODE 
56-56.37  Confidentiality of Medical Information Act 
1798-1798.76  Information Practices Act 
 
HEALTH AND SAFETY CODE 
120975 
120980  Unauthorized disclosures 
121010  Disclosure to certain persons without written consent 
121075-121125   
120230  re exclusion for communicable disease 
120325-120380  Immunization against communicable diseases 
121475-121520 Tuberculosis tests for pupils 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational and Privacy Rights Act 
1400 - 1491o  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794  Section 504 of the Rehabilitation Act of 1973 
Doe v. Belleville Public School District, (1987) 672 F. Supp. 342 
Thomas v. Atascadero Unified School District, (1987) 662 F. Supp. 376 
Phipps v. Saddleback Valley Unified School District (1988), 204 Cal. App. 3d 1110 

 
Management Resources: 

CDE PROGRAM ADVISORIES 
0509.86  AIDS Guidelines 
1016.89  Guidelines for Informing School Employees about Preventing the Spread of 

Infectious Diseases, including Hepatitis B and AIDS/HIV Infections and Policies 
for Dealing with HIV-Infected Persons in School Settings 
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AR 5141.22(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
INFECTIOUS DISEASES 
 
In determining whether to exclude a child with a suspected or diagnosed infectious disease, the 
Superintendent or designee shall consult the child's parent/guardian and the student's physician 
and/or the County Health Department, as required by law.  The Superintendent or designee also 
may refer to the State Department of Health Services document Control of Communicable 
Disease in California for assistance in this determination.   
 
Confidentiality 
 
The Superintendent or designee shall ensure that student confidentiality rights are strictly 
observed in accordance with law.  No district employee shall release medical information, 
including knowledge of a bloodborne pathogen infection, without written consent from the 
parent/guardian.  Such information may be shared only with those persons specifically named in 
the written permission.   Parents/guardians are not required to inform school officials of a 
studentôs HIV/AIDS status. 
 
 (cf. 5141.21 - Administering Medication and Health Conditions) 
 
Review Team 

 
The parent/guardian of a student with HIV/AIDS may ask the Superintendent or designee to 
convene a review panel to make recommendations regarding appropriate programs and 
services.  The parent/guardian must provide written permission for the disclosure of confidential 
information to each review panel member. 
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BP 5141.23 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
INFECTIOUS DISEASE PREVENTION 
 
The Governing Board recognizes its responsibility to consistently take precautions to prevent 
the spread of infectious diseases.  A comprehensive approach to disease prevention requires 
the cooperation of the home and the community. 
 
(cf. 1020 - Youth Services) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.6 - School-Based Health and Social Services) 
(cf. 6142.2 - AIDS Prevention Instruction) 
(cf. 6142.8 - Comprehensive Health Education) 
 
All students and employees shall be informed of the universal precautions to be used whenever 
anyone is exposed to blood or other body fluids through injury or accident.  Science laboratory 
instruction shall be designed to protect students from contact with body fluids and with 
contaminated needles, and other sharp objects.  
 
(cf. 4119.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43 - Universal Precautions) 
(cf. 5141.1 - Accidents) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.31 - Immunizations) 
(cf. 6142.2 - AIDS Prevention Instruction) 
(cf. 6145.2 - Athletic Competition) 
 
Legal Reference: 

EDUCATION CODE 
49403  Cooperation in control of communicable disease and immunization of pupils 
51202  Instruction in personal and public health and safety 
CODE OF REGULATIONS, Title 8 
5193  California Bloodborne Pathogens Standard 
CODE OF REGULATIONS, TITLE 17 
2500-2508  Communicable disease reporting requirements 

 
Management Resources: 

CDE PROGRAM ADVISORIES 
1016.89 Guidelines for Informing School Employees about Preventing the Spread of 

Infectious Diseases, including Hepatitis B and AIDS/HIV Infections and 
Policies for Dealing with HIV-Infected Persons in School Settings 

WEB SITES 
Centers for Disease Control and Prevention:  http://www.cdc.gov 
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AR 5141.23(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
INFECTIOUS DISEASE PREVENTION 
 
Exposure to Blood During Classroom Instruction 
 
Before a class works with blood or blood products or other body fluids, the teacher shall explain 
the potentially hazardous nature of blood and body fluids, emphasizing the fact that through 
blood, various agents can be transmitted from one person to another. Before and after doing 
laboratory work, students must always wash hands with soap and water, dry hands, and cover 
any existing cut, wound, or open sore with a sterile dressing. The following techniques also 
must be used when students are working with human blood and other bodily fluids: 
 
1.   Specific procedures and safety precautions shall be explained carefully before starting 

each laboratory exercise. 
 
2.   Wherever possible, blood typing experiments shall be  conducted by teacher 

demonstrations rather than being performed by individual students. 
 
3.   Students always shall work with their own blood, or shall use prepackaged ABO/Rh 

blood cell kits that have vials of blood previously tested for transmissible agents. 
 
4.   Students shall use individual sterile lancets for finger punctures, and lancets must not be 

reused. 
 
5.   Before the finger is punctured, it shall be wiped with a piece of cotton that has been 

immersed in alcohol. 
 
6.  If bleeding persists after the finger is punctured, the student shall apply a sterile bandage 

using moderate pressure. 
 
7.   Large beakers of a solution consisting of one part bleach to ten parts water (1:10) shall 

be placed throughout the room. Lancets and any other materials with blood on them 
must be discarded into the solution. Solution shall be made fresh each day. 

 
8. At the end of the class, laboratory desks shall be wiped with EPA-approved disinfectant 

or 1:10 dilution of bleach. 
 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 6142.2 - AIDS Prevention Instruction) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.93 - Science Instruction) 
(cf. 6143 - Courses of Study) 
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BP 5141.24 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
SPECIALIZED PHYSICAL HEALTH CARE SERVICES 
 
The Governing Board is aware that some district students may require specialized physical 
health care services during the school day in order to attend school.  In accordance with the 
student's individualized education program or written accommodation plan, trained and qualified 
personnel shall perform these services under the supervision of a school nurse, public health 
nurse or licensed physician. 
 
The Specialized Health Care must meet the following criteria as determined by the credentialed 
school nurse or licensed physician, in consultation with the physician treating the student: 

1. Constitute routine care for the student 
2. Pose little potential harm for the student 
3. Are performed with predictable outcomes, as defined in the studentôs IEP 
4. Do not require a nursing assessment, interpretation, or decision by the designated 

school personnel. 
 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
(cf. 6159 - Individualized Education Program) 
 
 
 
 
 
Legal Reference: 

EDUCATION CODE 
49423.5  Specialized physical health care services 
56000-56606  Special Education Programs 
CODE OF REGULATIONS, TITLE 5 
3051.12  Health and Nursing Services 
UNITED STATES CODE, TITLE 20 
1400 - 1491o  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
701 - 797  Rehabilitation Act of 1973 
794  Rehabilitation Act of 1973, Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 34 
300.16  Related services   

 
Management Resources: 

CDE PUBLICATIONS 
Guidelines and Procedures for Meeting the Specialized Physical Health Care Needs of 

Pupils (The Green Book) 
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AR 5141.24(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
SPECIALIZED PHYSICAL HEALTH CARE SERVICES 
 
The parent/guardian of students who require specialized physical health care services during 
the school day shall provide a written request for the needed physical health care service.  
(Code of Regulations, Title 5, Section 3051.12(b)(3)(E))  This request shall include: 
 
1. The student's name, address and phone number 
 
2. The physician's name, address and phone number 
 
3. The needed health care procedure 
 
4. Statement authorizing qualified school personnel to perform the procedure, as approved 

by the physician  (Code of Regulations, Title 5, Section 3051.12(b)(3)(E)) 
 
5. Statement agreeing to notify the school immediately of any change in the child's regimen 

or the authorizing physician 
 
6. Statement agreeing to provide all supplies needed for the procedure 
 
The student's physician shall submit a written statement authorizing the administration of the 
specified physical health care service.  (Code of Regulations, Title 5, Section 3051.12(b)(3)(E))  
This statement shall indicate: 
 
1. The student's name and address 
 
2. Condition for which treatment is to be given 
 
3. Specific procedure to be given  (Code of Regulations, Title 5, Section 3051.12) 
 
4. Time schedules for the procedure  (Code of Regulations, Title 5, Section 3051.12) 
 
5. Precautions, possible untoward reactions and recommended intervention 
 
(cf. 5125 - Student Records) 
 
The program administrator shall name the qualified school personnel who will perform the 
service in accordance with standardized procedures. 
 
A qualified school nurse, public health nurse or licensed physician and surgeon shall supervise 
physical health care services in the school setting in accordance with law.  (Education 
Code 49423.5, Code of Regulations, Title 5, Section 3051.12) 
 
Qualified personnel shall be trained in accordance with law.  They shall be able to demonstrate 
current knowledge of community emergency medical resources and skill in the use of 
equipment and the performance of techniques necessary to provide specialized  
health care services.  (Education Code 49423.5, Code of Regulations, Title 5, 
Section 3051.12(b)(1)(C)) 
 
Schools shall provide appropriate accommodations for safety and necessary physical care 
services.   The student's personal privacy and dignity shall be assured.  (Code of Regulations, 
Title 5, 3051.12) 
 
 



AR 5141.24(b) 
 
SPECIALIZED PHYSICAL HEALTH CARE SERVICES  (continued) 
 
Staff designated to perform the specialized service shall maintain and sign a daily record of 
these services on a district form.  (Code of Regulations, Title 5, Section 3051.12(b)(1)(E))  This 
form shall be kept either in the student's classroom or in the school health office, depending on 
the health services being provided. 
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BP 5141.26(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
TUBERCULOSIS TESTING 
 
The Governing Board recognizes that tuberculosis poses a public health threat.  Treatment of 
active cases of this disease is the most effective means of controlling its spread. 
 
The state and local public health officer therefore requires that students shall be screened for 
tuberculosis as a part of their comprehensive health screening prior to entry into first grade.  In 
cooperation with programs ordered by the public health officer, students shall be required to 
submit to tuberculosis testing whenever ordered by the local public health officer.  
 
The Superintendent or designee may require a tuberculosis skin test when qualified medical 
personnel reasonably suspect that a student has active tuberculosis.  If there is an outbreak of 
tuberculosis at any school, the Superintendent or designee will follow recommendations from 
the local public health officer. 
 
Students known to have had a positive tuberculosis skin test shall provide evidence of a follow-
up x-ray and appropriate medical care. 
 
(cf. 5112.2 - Exclusions from Attendance) 
(cf. 5141.3 - Health Examinations) 
 
All district staff shall receive information on how tuberculosis is spread and how it can be 
prevented and treated.   
 
(cf. 4119.43 - Universal Precautions) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.23 - Infectious Disease Prevention) 
 
 
Legal Reference: 

EDUCATION CODE 
48211  Habits and disease 
49450  Rules to insure proper care and secrecy 
49451  Parent's refusal to consent 
HEALTH AND SAFETY CODE 
120875  Providing information to school districts on AIDS-related conditions and 
Hepatitis B 
120880  Information to employees of school district 
120230  Exclusion of persons from school 
121475-121520  Tuberculosis tests for pupils 
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AR 5141.26(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
TUBERCULOSIS TESTING 
 
Any student with active tuberculosis shall be excluded from school until he/she is certified to be 
free of communicable tuberculosis by the local public health officer or a licensed medical care 
provider. 
  
(cf. 5112.1-Exclusions from Attendance) 
 
1.   Students shall be screened or tested for tuberculosis under the following circumstances:  

As part of the comprehensive health screening required for school entry into first grade, 
parent/guardian shall provide evidence within 90 days after their childôs entry into first 
grade that their child has been screened for risk of tuberculosis within the preceding 18 
months. The TB screening is to be documented on the ñReport of Health Examination for 
School Entryò (PM 171 A) and submitted to the school. (Health and Safety Code 124040, 
124085) 

 
(cf. 5141.32-health Screening for School Entry) 
 
2.  Whenever ordered by the local public health officer, students seeking admission for the 

first time to a district school at any grade level shall submit to tuberculosis testing.  Any 
student subject to the order shall be admitted to school as follows: 

 
 a.   The Superintendent or designee shall unconditionally admit the student if he/she, 

prior to admission, submits a certificate, signed by any public or private licensed 
medical provider or public health officer, indicating that he/she has completed an 
approved tuberculosis examination and is free from active tuberculosis. (Health 
and Safety Code 121485, 121490, 121500; 22 CCR 41305, 41311, 41313) 

 
 A student shall not be required to obtain the certificate if his/her parent/guardian 

or custodian provides the Superintendent or designee with an affidavit stating 
that the required examination is contrary to his/her beliefs.  If there is probable 
cause to believe that such a student has active tuberculosis, he/she may be 
excluded from school until the Superintendent or designee is satisfied that he/she 
is not afflicted. 

 
(cf. 5141.3-Health Examinations) 
(cf. 5141.6-School Health Services) 
(cf. 5148-Child Care and Development) 
(cf. 5148.3-Preschool/Early Childhood Education) 
 
 b.   A student who has not submitted the certificate may be conditionally admitted 

provided that he/she receives an approved tuberculin skin test within 10 school 
days after admission.  A student who had a positive skin test and has not 
subsequently obtained a chest x-ray may be conditionally admitted if he/she 
receives a chest x-ray within 20 school days after admission.  Any student who 
fails to provide the certificate within these time periods shall be prohibited from 
further attendance until he/she provides the certificate. (Health and Safety Code 
121495; 22 CCR 41315, 41327. 

 
 c.   Whenever the local public health officer so orders, a student may be required to 

complete an additional examination and provide another certificate indicating that 
he/she is free of communicable tuberculosis. (Health and Safety Code 121485) 

 
 



AR 5141.31 (b) 
TUBERCULOSIS TESTING (continued) 
 
 d.  At the discretion of the local public health officer, the District may admit a student 

without a certificate if he/she is undergoing or has already undergone preventive 
treatment for tuberculosis infection or treatment for tuberculosis disease. (22 
CCR 41319) 

 
3.   Whenever the Superintendent or designee suspects that a student who has not been 

examined for tuberculosis either has the disease or has been exposed, he/she shall 
immediately report by telephone to the local public health officer.  When required by the 
local public health officer, the District shall exclude the student from school until he/she 
is certified to be free of communicable tuberculosis. (22CCR 41329) 

 
The Superintendent or designee shall maintain a record of any studentôs tuberculosis screening 
and testing as part of the studentôs mandatory permanent student record. (22 CCR 41323) 
 
(cf. 5125-Student Records) 
 
The Superintendent or designee shall annually file a report with the Department of Health Care 
Services a CHDP Report (Report of Health Examination for School Entry) to include the number 
of individuals unconditionally and conditionally admitted and the number of individuals exempted 
on the basis of their personal beliefs. (22 CCR 41325) 
 
(cf. 4112.4/4212.4/4312.4 - Health Examinations) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 5141.22 - Infectious Diseases) 
 
Legal Reference: 
 EDUCATION CODE 
 48213 Prior parent notification of exclusion; exemption 
 49451 Parent's refusal to consent to health examination 
 HEALTH AND SAFETY CODE 
 120230 Exclusion of persons from school when residence is in isolation or quarantine 
 121365 Duties of local health officer re: tuberculosis control 
 121475-121520 Tuberculosis tests for students 
 124025-124110 Child Health and Disability Prevention Program 
 CODE OF REGULATIONS, TITLE 5 
 202 Exclusion of students with contagious disease 
 432 Student records 
 3030 Eligibility for special education; tuberculosis that adversely affects educational 

performance 
 CODE OF REGULATIONS, TITLE 22 
 41301-41329 Tuberculosis tests for students 
 Management Resources: 
 WEB SITES 
 American Lung Association: http://www.lungusa.org 
 California Department of Public Health, Tuberculosis Control: 
 http://www.cdph.ca.gov/programs/tb 
 Centers for Disease Control and Prevention, Tuberculosis: http://www.cdc.gov/tb 
 Health Officers Association of California: http://www.calhealthofficers.org 
 
 
 
 
 
Regulation 
approved: 12.7.99 
revised:     07.17.12 



BP 5141.27(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
FOOD ALLERGIES/SPECIAL DIETARY NEEDS 
 
 
The Governing Board desires to prevent exposure of students to foods to which they are allergic 
and to provide for prompt and appropriate treatment in the event that a severe allergic reaction 
occurs at school.  
 
The Superintendent or designee shall develop guidelines for the care of students with food-
allergies. Such guidelines shall include, but not be limited to, strategies for identifying students 
at risk for allergic reactions, avoidance measures and other means to manage allergies, 
education of staff regarding typical symptoms, and actions to be taken in the event of a severe 
allergic reaction.  
 
(cf. 3550 - Food Service/Child Nutrition Program)  
(cf. 3554 - Other Food Sales)  
(cf. 5030 - Student Wellness)  
(cf. 5141 - Health Care and Emergencies)  
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)  
 
Parents/guardians shall be responsible for notifying the Superintendent or designee, in writing, 
regarding any food allergies or other special dietary needs of their child in accordance with 
administrative regulation.  
 
(cf. 5125 - Student Records)  
 
Students with serious dietary needs that qualify as a disability under Section 504 of the federal 
Rehabilitation Act or the Individuals with Disabilities Education Act shall be provided reasonable 
accommodation or services, as appropriate, in accordance with the studentôs accommodation 
plan or individualized education program.  
 
(cf. 6159 - Individualized Education Program)  
(cf. 6164.6 - Identification and Education Under Section 504)  
 
Students shall not be excluded from school activities based solely on their food allergy.  
 
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
 
 
Legal Reference:  
 EDUCATION CODE  
 49407 Liability for treatment  
 49408 Emergency information  
 49414 Emergency epinephrine auto-injectors  
 49423 Administration of prescribed medication for student  
 CODE OF REGULATIONS, TITLE 5  
 600-611 Administering medication to students  
 15562 Reimbursement for meals, substitutions  
  UNITED STATES CODE, TITLE 20 
 1232g Family Educational Rights and Privacy Act of 1974  
 1400-1482 Individuals with Disabilities Education Act  



BP 5141.27(b) 
 
FOOD ALLERGIES/SPECIAL DIETARY NEEDS (continued) 
 
 UNITED STATES CODE, TITLE 29  
 701-795a Rehabilitation Act, including:  
 794 Rehabilitation Act of 1973, Section 504  
 UNITED STATES CODE, TITLE 42  
 1751-1769h National School Lunch Program  
 1771-1791 Child nutrition, especially:  
 1773 School Breakfast Program  
 CODE OF FEDERAL REGULATIONS, TITLE 7  
 210.1-210.31 National School Lunch Program  
 220.1-220.21 National School Breakfast Program  
 225.16 Meal programs, individual substitutions  
  Management Resources:  
  CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS  
 Training Standards for the Administration of Epinephrine Auto-Injectors, 

December 2004  
  FOOD ALLERGY AND ANAPHYLAXIS NETWORK (FAAN) PUBLICATIONS  
  School Guidelines for Managing Students with Food Allergies  
  U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS  
 Accommodating Children with Special Dietary Needs in the School Nutrition 

Programs:  Guidance for School Food Service Staff, Fall 2001  
  WEB SITES  
  American Dietetic Association: http://www.eatright.org/  
  American School Food Service Association: http://www.asfsa.org/  
 California Department of Education, Health Services and School Nursing: 

http://www.cde.ca.gov/ls/he/hn  
  Food Allergy and Anaphylaxis Network: http://www.foodallergy.org/  
  International Food Information Council: http://ific.org/  
 National School Boards Association, School Health Programs: 

http://www.nsba.org/  
  U.S. Department of Agriculture: http://www.fns.usda.gov/  
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AR 5141.27(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
FOOD ALLERGIES/SPECIAL DIETARY NEEDS 
 
 
Definitions  
 
Special dietary needs include food intolerance, allergies, and other medical needs that may 
require avoidance of specific foods, such as with a metabolic disorder, weight-control problem, 
etc. according to doctorôs orders. 
 
Food allergies are abnormal responses of the body's immune system to certain foods or 
ingredients.  
 
Anaphylaxis is a potentially life-threatening hypersensitivity to a substance and may be caused 
by a food allergy. Symptoms may include shortness of breath, wheezing, difficulty breathing, 
difficulty talking or swallowing, hives, itching, swelling, shock, or asthma. (Education Code 
49414)  
 
In severe cases, anaphylaxis may result in lowered blood pressure, loss of consciousness, or 
even death. Symptoms typically appear immediately after exposure to a certain food or 
substance but in rare cases may occur after a few hours.  
 
Epinephrine auto-injector is a disposable drug delivery system with a spring-activated concealed 
needle that is designed for emergency administration of epinephrine to persons suffering a 
potentially fatal reaction to anaphylaxis. (Education Code 49414)  
 
 
Notification by Parent/Guardian  
 
If their child has a known food allergy or special dietary need, the parents/guardians shall:  
 
a. Notify the Principal or designee, in writing, of the childôs food allergy or dietary need. 
 
b. Provide required written medical documentation, signed by a physician, that describes 

the nature of the student's condition, instructions, and necessary medications (ñMedical 
Statement to Request Special Meals and/or Accommodationsò).  

 
c. If the childôs food allergy or special diet requires food substitutions or modifications in 

school meals, the written statement shall also describe the specific foods to be restricted 
and the foods that should be substituted. 

 
d. The parent will work with a school team in the development of a food allergy prevention 

and action plan that reasonably accommodates the studentôs needs throughout the 
school.  

 
 
Prevention  
 
To minimize students' exposure to the foods to which they are allergic or unable to consume, 
the Superintendent or designee shall, at a minimum, implement a variety of preventive 
measures, which may include:  



AR 5141.27(b) 
 

FOOD ALLERGIES/SPECIAL DIETARY NEEDS (continued) 
 
1. Notification to School Staff  
 

a. When notified by the parent/guardian that a student has a food allergy or special 
dietary need, the schoolôs principal shall inform teacher(s), school nurse, and /or 
any other personnel responsible for supervising the student.  

 
b. The office personnel, classroom teacher or designee shall notify substitute staff 

of any students with known food allergies or special dietary needs and the 
school's response plan.  

 
c. The school team shall identify school personnel who are properly trained to 

administer emergency medications. 
 
(cf. 5125 - Student Records)  
 
2. Food Services  
 
 The District's food services program shall make food substitutions in breakfasts, lunches, 

and after-school snacks when students are considered to have a disability under Section 
504 of the federal Rehabilitation Act of 1973 that restricts their diet and when a physician 
(medical authority) has signed a statement of need that includes recommended alternate 
foods. (7 CFR 210.10, 220.8)  

 
(cf. 3550 - Food Service/Child Nutrition Program)  
(cf. 3554 - Other Food Sales)  
(cf. 5030 - Student Wellness)  
 
 Substitutions may be made on a case-by-case basis for students who do not have a 

disability under Section 504 but who cannot consume the regular breakfast, lunch, or 
after-school snack because of medical or other special dietary needs, when supported 
by a statement of need signed by a licensed medical authority recognized by the state of 
California. (7 CFR 210.10, 220.8, 225.16)   

 

 The District's food services staff shall check food labels or specifications to ensure that 
foods do not contain traces of substances to which the student is allergic or unable to 
consume.  

 
 Under no circumstances shall food services staff prescribe nutritional requirements or 

revise a diet order prescribed by a physician.  
 
 Food substitutions shall not result in any additional cost to the student.  
 
3. Class Parties/School Activities  

 
 Without identifying the student, the principal or teacher may: 

a.  
b. Notify parents/guardians that a student is allergic to a specific food. 
 
c. Request that the food not be provided at class parties or other school events.  

 
d. Encourage a student to avoid a food whenever the ingredients in any food served 

at class parties or other school activities are unknown. 
 



AR 5141.27(c) 
 
FOOD ALLERGIES/SPECIAL DIETARY NEEDS (continued) 
 
 
4.  Sanitation and Cleaning  
 
 To avoid spreading allergens: 
 

a. Cafeteria tables and classroom surfaces shall be cleaned with proper cleaning 
implements, including cleaning products known to effectively remove food 
proteins, excluding waterless cleaners or instant hand sanitizers that do not 
involve a wet-wash step.  Cross-contact from a sponge or cloth used to clean 
allergen-containing tabletops shall be avoided. 

 
b. Staff shall use and promote hand-washing before and after food handling.  
 
c. Students shall be notified that exchanging meals or utensils is unsafe and 

therefore shall be avoided.   
 
5.  Professional Development  
  
 Schoolwide professional development may be provided to appropriate staff on the 

identification and management of students with food allergies or special dietary needs, 
including avoidance measures, typical symptoms, the proper use of epinephrine auto-
injectors, documentation and storage of medication, and emergency drills.  

 
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
 
6.  Supervision of Students  
  
 Staff who have been trained and are knowledgeable about symptoms of anaphylaxis 

and actions to take in an emergency may provide supervision in the classroom and 
cafeteria and on the playground whenever students known to have a food allergy are on 
school grounds.  

 
7.  Health Education  
 
 The District's health education curriculum may include instruction on food allergies in 

order to assist student with food-allergies in taking responsibility for monitoring their diet 
and to teach other students about the dangers of sharing foods or utensils with others.  

 
(cf. 6142.8 - Comprehensive Health Education)  
 
 
Emergency Response  
 
Epinephrine auto-injectors or other medicine provided for use in the event of an anaphylactic 
shock reaction shall be stored and used in accordance with law and BP/AR 5141.21 - 
Administering Medication and Monitoring Health Conditions.  
 
(cf. 4119.43 - Universal Precautions)  
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)  
 
In addition, staff shall call 911 and seek immediate medical attention for a student experiencing 
symptoms of an anaphylactic shock reaction.  



AR 5141.27(d) 
 

FOOD ALLERGIES/SPECIAL DIETARY NEEDS (continued) 
 
 
 (cf. 5141 - Health Care and Emergencies)  
 
As soon as possible, school staff shall contact the student's parents/guardians or other person 
identified as an emergency contact.  
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BP 5141.3(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
HEALTH EXAMINATIONS 
 
The Governing Board recognizes that periodic health examinations of students may lead to the 
detection and treatment of conditions that impact learning.  Health examinations also may help 
in determining whether special adaptations of the school program are necessary.   
 
In addition to verifying that students have complied with legal requirements for health 
examinations and immunizations before enrolling in school, the District shall administer tests for 
vision, hearing and scoliosis as required by law.   
 
(cf. 5141.26 - Tuberculosis Testing) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Child Health and Disability Prevention Program) 
(cf. 5141.6 - School-Based Health and Social Services) 
 
All students who participate as cheerleaders, song leaders, or athletes in organized competitive 
sports shall first undergo and file with the District a current medical examination.  Upon 
sustaining an injury or serious illness, a student may be required to have another examination 
before participating further.  This requirement does not apply to participants in occasional play 
day or field day activities. 
 
(cf. 5143 - Insurance) 
(cf. 6145.2 - Athletic Competition) 
 
The Superintendent or designee shall ensure that staff employed to examine students exercise 
proper care of each student and that examination results are kept confidential.  Records related 
to these examinations shall be available only in accordance with law. 
 
(cf. 5125 - Student Records) 
 
Reports to the Board regarding the number of students found to have physical problems and the 
effort made to correct them shall in no way reveal the identity of students. 
 
Legal Reference: 

EDUCATION CODE 
44871-44879  Employment qualifications 
49400-49413  General powers-school boards (re pupil health) 
49422  Supervision of health and physical development 
49450-49457  Physical examinations (of pupils) 
49460-49466  Development of standardized health assessments 
HEALTH AND SAFETY CODE 
120325-120380 Immunization against communicable diseases 
121475-121520 Tuberculosis tests for pupils 

 
CODE OF REGULATIONS, TITLE 5 
590-596  Vision screening 
3027  Hearing and vision screening for special education 
3028   Audiological screening 

 
 
 
 
Policy 
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AR 5141.3(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
HEALTH EXAMINATIONS 
 
 
The principal at each school shall notify parents/guardians of the rights of students and 
parents/guardians related to health examinations.  (Education Code 48980) 
 
(cf. 5145.6 - Parental Notifications) 
 
A parent/guardian may annually file a written statement with the principal withholding consent to 
the physical examination of his/her child.  The child shall be exempt from any physical 
examination but shall be subject to exclusion from attendance when contagious or infectious 
disease is reasonably suspected.  (Education Code 49451) 
 
(cf. 5112.2 - Exclusions from Attendance) 
(cf. 5141.22 - Infectious Diseases) 
 
 
Vision and Hearing Tests 
 
Students shall have their vision and hearing tested by qualified personnel authorized by the 
District.  (Education Code 49452, 49454) 
 
All students shall be tested for visual acuity when they first enroll in elementary school and 
every three years thereafter until the student completes grade 8.  (Education Code 49455) 
 
For male students, color vision shall be tested one time, after the student reaches grade 1.  
Results of the test shall be entered into the student's health record.  (Education Code 49455) 
 
Evaluation of a student's vision may be waived at the parent/guardian's request if the 
parent/guardian presents a certificate from either a medical doctor or an optometrist specifying 
the results of an examination of the student's vision including visual acuity, and, in male 
students, color vision.  (Education Code 49455) 
 
Visual defects or any other defects found as a result of the vision examination shall be reported 
to the parent/guardian in writing, by telephone, or through a parent-nurse conference, with a 
request that remedial action be taken to correct or cure the defect.  Following the report, the 
nurse should send a written notice to the parent/guardian notifying them of the defect and the 
need to return the referral form to the school after the student has undergone a professional 
examination. The written notice from the school nurse shall not include a referral or 
recommendation suggesting or directing a parent/guardian to a designated individual or class of 
practitioner.  
 
Families who are in need of financial assistance may be referred to one of the following 
resources: 
 
Á Lions Club and other fraternal organizations 
Á PTA and other service organizations 
Á Vision care plans 
Á California Children Services 
Á Child Health and Disabilities Prevention Program  
Á Healthy Families and Medi-Cal for families program 
Á County health and human services agency for Temporary Assistance to Needy Families  
 
 



AR 5141.3(b) 
 
HEALTH EXAMINATIONS (continued) 
 
 
The student may be referred to a public clinic or diagnostic and treatment center operated by a 
public hospital or by the state, county or city department of public health.  (Education 
Code 49456) 
 
Scoliosis Screening 
 
Each female student in grade 7 and each male student in grade 8 shall be screened for 
scoliosis.  This screening shall comply with California Department of Education standards and 
shall be performed by qualified personnel as specified in law.  (Education Code 49452.5) 
 
Persons performing the screening shall not solicit, encourage or advise treatment of the student 
for scoliosis or any other condition discovered in the course of the screening.  (Education 
Code 49452.5) 
 
The parent/guardian of any student suspected of having scoliosis shall receive a notice that 
includes an explanation of scoliosis and describes the significance of treatment at an early age.  
This notice shall also describe the public services available for treatment and include a referral 
to appropriate community resources.  (Education Code 49452.5) 
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BP 5141.31(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
IMMUNIZATIONS 
 
To protect the health of all students and staff and to curtail the spread of infectious diseases, the 
Governing Board shall cooperate with state and local public health agencies to encourage and 
facilitate immunization of all district students against preventable diseases. 
 
(cf. 1400 - Relations between Other Governmental Agencies and the Schools) 
(cf. 5141.22-Infectious Diseases) 
(cf. 5141.26 -Tuberculosis Testing) 
(cf. 6142.8 - Comprehensive Health Education) 
 
 
In order to ensure that children who have not been immunized may be enrolled in school without 
delay, the Superintendent or designee shall arrange for qualified medical personnel to 
administer the immunizations at school in accordance with law.  Immunizations shall not be 
given without parental consent. 
 
(cf. 5145.6 - Parental Notifications) 
 
New Students 
 
Each student enrolling for the first time in a district elementary or secondary school, infant 
program, preschool, or child care and development program on or, after July 1, 2016, enrolling 
in or advancing to grade 7 shall present an immunization record from any authorized private or 
public health care provider certifying that he/she has received all required immunizations in 
accordance with law.  Students shall be excluded from school or exempted from immunization 
requirements only as allowed by law. 
 
(cf. 5112.1 - Exemptions from Attendance) 
(cf. 5112.2 - Exclusions from Attendance) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.3 - Preschool/Early Childhood Education) 

 
Except to the extent otherwise authorized by law, each transfer student shall present evidence 
of immunization before he/she is admitted to school.  Such evidence may include the childôs 
personal immunization record from his/her authorized health care provider or his/her official 
cumulative file from his/her previous school. 
 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.6 - School Health Services) 
(cf. 5145.6 - Parental Notifications) 

 
The Superintendent or designee may arrange for an authorized health care provider to 
administer immunizations at school to any student whose parent/guardian has consented in  
 
writing.  At the beginning of the school year, parents/guardians shall be notified of their right to 
provide consent for the administration of an immunization to their child at school.   (Education 
Code 49403) 
 
 
 



BP 5141.31(b) 
IMMUNIZATIONS (continued) 
 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.6 - School Health Services) 
(cf. 5145.6 - Parental Notifications) 
 
 
Legal Reference: 

EDUCATION CODE 
 44871 Qualifications of supervisor of health 

46010  Total days of attendance 
48216  Immunization 

 48853.5  Immediate enrollment of foster youth 
48980  Required notification of rights 
49403  Cooperation in control of communicable disease and immunizations 

 49426 Duties of school nurses 
 49701 Flexibility in enrollment of children of military families 
 51745-51749.6 Independent Study 

HEALTH AND SAFETY CODE 
120325-120380  Immunization against communicable disease especially: 
120335  Immunization requirement for admission 

 120395 Information about meningococcal disease, including recommendation for 
 vaccination 

 120440 Disclosure of immunization information 
 CODE OF REGULATIONS, TITLE 5 
 430 Student records 

CODE OF REGULATIONS, TITLE 17 
6000-6075.1 School attendance immunization requirements 
6000-6075.2 UNITED STATES CODE, TITLE 20 

 1232g Family Educational Rights and Privacy Act 
 UNITED STATES CODE, TITLE 42 
 11432 Immediate enrollment of homeless children 
 CODE OF FEDERAL REGULATIONS, TITLE 34 
 99.1-99.67 Family Educational Rights and Privacy 
 Management Resources: 
 CALIFORNIA DEPARTMENT OF PUBLIC HEALTH 

California Immunization Handbook for Child Care Programs and Schools, August 2015  
 Guide to Immunizations Required for School Entry 

Parentsô Guide to Immunizations Required for Child Care 
Parentsô Guide to Immunizations Required for School Entry 

 EDUCATION AUDIT APPEALS PANEL PUBLICATIONS 
Guide for Annual Audits of Local Education Agencies and State Compliance Reporting, 
July 2105 

 U.S. DEPARTMENT OF EDUCATION GUIDANCE 
 Family Educational Rights and Privacy Act (FERPA) and H1N1, October 2009 
 WEB SITES 
 California Department of Education: http://www.cde.ca.gov 
 California Department of Public Health, Immunization Branch: 
 http://www.cdph.ca.gov/programs/immunize 
 Centers for Disease Control and Prevention: http://www.cdc.gov 
 Education Audit Appeals Panel: http://www.eaap.ca.gov 
 U.S. Department of Education: http://www.ed.gov 
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AR 5141.31(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
REQUIRED MMUNIZATIONS 
 
The Superintendent or designee shall provide parents/guardians, upon school registration, a 
written notice summarizing the stateôs immunization requirements. 
 
The Superintendent or designee shall not unconditionally admit any student to a district 
elementary or secondary school, infant, preschool, or child care and development program for 
the first time nor, after Jully 1, 2016, admit or advance any student to grade 7 unless the student 
has been fully immunized.  The student shall present documentation of full immunization, in 
accordance with the age/grade and dose required by the California Department of Public Health 
(CDPH), against the following diseases: (Health and Safety Code 120335; 17 CCR 6020).   
 
1. Measles, mumps and rubella (MMR). 
2. Diphtheria, tetanus and pertussis (whooping cough) (DTP, Td, DTaP, or Tdap) 
3. Poliomyelitis (polio) 
4. Hepatitis B 
5. Varicella (chickenpox) 
6. Haemophilus influenza type b (Hib meningitis) 
7. Any other disease designated by the CDPH 
 
However, full immunization against Hepatitis B shall not be a condition by which the 
Superintendent or designee shall admit or advance any student to grade 7. (Health and Safety 
Code 120335) 
 
The Superintendent or designee shall immediately enroll homeless children, foster youth, and 
students of military families even if their immunization records are missing or unavailable at the 
time of enrollment. School or District staff shall work with the studentôs prior school to obtain the 
studentôs immunization records or shall ensure that he/she is properly immunized. (Education 
Code 48853.5, 49701; Health and Safety Code 120341; 42 USC 11432) 
 
(cf. 5141.22-Infectious Diseases) 
(cf. 5148-Child Care and Development) 
(cf. 5148.3-Preschool Early Childhood Education) 
(cf. 6170.1-Transitional Kindergarten) 
(cf. 6173.2-Education of Children of Military Families) 
(cf. 6173-Education for Homeless Children) 
(cf. 6173.1-Education for Foster Youth) 
 
A student who qualifies for an individualized education program (IEP), unless otherwise exempt, 
shall be fully immunized in accordance with Health and Safety Code 120335 and this regulation. 
However, the District shall continue to implement the student's IEP and shall not prohibit the 
student from accessing any special education and related service required by his/her IEP 
regardless of whether the student is fully immunized.  (Health and Safety Code 120335) 

 
(cf. 6159 - Individualized Education Program) 

 
The studentôs immunization record (a personal record with entries made by an authorized health 
care provider or a school immunization record from the studentôs previous school, California 
School Immunization Record or another stateôs school record) shall be provided.  The record 
must show the date that each dose was administered, including the month, day, year and an 
official stamp from the medical provider or school district. (17 CCR 6070) 
 
 
 



AR 5141.31(b) 
REQUIRED MMUNIZATIONS (continued) 
 
 
Exemptions 
 
Exemption from one or more immunization requirements shall be granted under any of the 
following circumstances:  
 
1. The parent/guardian files with the District a written statement by a licensed physician or 

doctor of osteopathy to the effect that the physical condition of the child is such, or 
medical circumstances relating to the child are such, that immunization is not considered 
safe. The statement shall indicate the specific nature and probable duration of the 
medical condition or circumstances, including, but not limited to, family medical history, 
for which the physician does not recommend immunization. (Health and Safety Code 
120370; 17 CCR 6051) 

  
2. The student's parent/guardian files with the District, before January 1, 2016, a letter or 

written affidavit stating that an immunization is contrary to his/her personal beliefs, in 
which case the student shall be exempted from the immunization until he/she enrolls in 
the next applicable grade span requiring immunization (birth to preschool, grades K-6, 
grades 7-12).  (Health and Safety Code 120335) 

 
When a student transfers to a different school within the District or transfers into the District from 
another school district in California, his/her personal beliefs exemption filed before January 1, 
2016, shall remain in effect until the next applicable grade span. A student transferring from a 
school outside the District shall present a copy of the personal beliefs exemption upon 
enrollment. When a student transfers into the District from outside California and presents a 
personal beliefs exemption issued by another state or country prior to January 1, 2016, the 
Superintendent or designee may consult with legal counsel regarding the applicable 
immunization requirements. 
 
(cf. 6141.2-Recognition of Religious Beliefs and Customs) 
 
3. The student is enrolled in an independent study program pursuant to Education Code 

51745-51749.6 and does not receive classroom-based instruction. 
 
(cf. 6158 - Independent Study) 
 
 
Exclusions Due to Lack of Immunizations 
 
Any student without the required evidence of immunizations may be excluded from school until 
the immunization is obtained or an exemption is granted in accordance with the section 
ñExemptionsò #1 above. 
  
(cf. 5112.2 Exclusions from Attendance) 
(cf. 6183-Home and Hospital Instruction) 
 
Before an already admitted student is excluded from school attendance because of lack of 
immunization, the Superintendent or designee shall notify the parent/guardian that he/she has 
10 school days to supply evidence of proper immunization or an appropriate letter of exemption. 
(Education Code 48216; 17 CCR 6040) 
 
This notice shall refer the parent/guardian to the studentôs usual source of medical care or, if the 
student has no usual source of medical care, to the county health department or school 
immunization program, if any. (Education Code 48216) 
 
(cf.5141.6-School Health Services) 

 



AR 5141.31(c) 
 
REQUIRED IMMUNIZATIONS (continued) 
 
The Superintendent or designee shall exclude from further attendance any already admitted 
student who fails to obtain the required immunization within 10 school days following the 
parent/guardianôs receipt of the notice specified above, unless the student is exempt from 
immunization for medical reasons.  The student shall remain excluded from school until he/she 
provides written evidence that he/she has received each required vaccine due at that time.  The 
student shall also be reported to the attendance supervisor or principal. (17 CCR 6055) 
 
 
Exclusion Due to Exposure to Disease 
 
If the District has good cause to believe that a student has been exposed to a disease listed in 
the section "Required Immunizations" above and his/her documentation of immunization does 
not show proof of immunization against that disease, that student may be temporarily excluded 
from the school until the local health officer informs the district in writing that he/she is satisfied 
that the student is no longer at risk of developing or transmitting the disease.  (Health and 
Safety Code 120370) 
 
 
Conditional Enrollment 
 
The superintendent or designee may conditionally admit a student with documentation from an 
authorized health care provider that: (Health and Safety Code 120340; 17 CCR 6000, 6035) 
 
1. The student has not received all the required immunizations for his/her age group, but 

has commenced receiving doses of all required vaccines and is not due for any other 
doses at the time of admission. 

 
2. The student has a temporary exemption from immunization for medical reasons 

pursuant to item #1 in the section ñExemptionsò above. 
 
The Superintendent or designee shall notify the studentôs parent/guardian of the date by which 
the student must complete all the remaining doses when they become due as specified in 17 
CCR 6035. 
 
(cf. 5145.6-Parental notifications) 
 
Every 30 days the Superintendent or designee shall review the immunization record of each 
student admitted conditionally until that student has received all the required immunizations.  If 
the student does not receive the required immunizations within the specified time limits, he/she 
shall be excluded from further attendance until the immunizations are received. (Health and 
Safety Code 120375; 17 CCR 6070) 
 
Records 
 
The Superintendent or designee shall record each new entrantôs immunizations in the California 
School Immunization Record and retain it as part of the studentôs mandatory permanent student 
record.  District staff shall maintain the confidentiality of immunization records and may disclose 
such information to state and local health departments only in accordance with law.  (Health and 
Safety Code 120375, 12044; 17 CCR 6070) 
 
(cf. 5125- Student Records) 
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AR 5141.32 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
CHILD HEALTH AND DISABILITY PREVENTION PROGRAM 
 
When parents/guardians enroll their children in kindergarten, the District shall inform them about 
their obligation to obtain or waive a health screening for their children before they enter first 
grade.  The District shall also inform them about the availability of free health screening for low-
income children, as provided under the Child Health and Disabilities Prevention Program, and 
about the evaluation services and other benefits provided under Division 106, Part 2, Chapter 3, 
Article 6 of the Health and Safety Code.  (Health and Safety Code 124100, 124105) 
 
The above information shall be provided with notifications about immunization requirements and 
when parents/guardians enroll any first grade children who have not attended kindergarten in 
the District.  The District shall encourage parents/guardians to arrange for their children to 
obtain their health screening prior to or during their kindergarten year. 
 
(cf. 5141.31 - Immunizations) 
 
During the first 90 days of school, the Superintendent or designee may contact any first grade 
parents/guardians who have not provided evidence of a health screening or a waiver.  If any 
parents/guardians do not respond to this notification, the Superintendent or designee may 
contact them a second time to ensure that they understand that their children may be eligible to 
receive a health screening at no cost. 
 
The Board shall exclude from school, for up to five days, any first grade student who does not 
present evidence of a health screening or an appropriate waiver on or before the 90th day after 
entering the first grade.  This exclusion shall begin on the 91st calendar day after the student's 
entrance into the first grade.  If school is not in session that day, the exclusion shall begin on the 
next succeeding school day.  Within limits established in law, the Superintendent or designee 
may exempt from exclusion students whose parents/guardians failed to respond to district 
attempts to obtain evidence of health screening or a signed waiver.  (Health and Safety Code 
124105) 
 
(cf. 5112.2 - Exclusions from Attendance) 
 
The Superintendent or designee shall annually provide the county Child Health and Disability 
Prevention Program, the State Department of Health Services and the California Department of 
Education with the health screening information required by law.  (Health and Safety 
Code 124100) 
 
Legal Reference: 

HEALTH AND SAFETY CODE 
124025-124100 Child Health and Disability Prevention Program, especially 
124040 Establishment of programs; standards for procedures 
124085 Certificate of receipt; health screening and evaluation services; waiver by parent 

or guardian 
124100 
124105  Hughes Children's Health Enforcement Act 
104395  Child Health Disability Prevention Program expansion 

 
 
 
 
 
Regulation 
approved: 12.7.99 



BP 5141.33 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
HEAD LICE 
 
Because head lice are not uncommon and are easily spread, the Superintendent or designee 
shall send information about the treatment and control of head lice to parents/guardians as 
needed to prevent the spread of infestations. As part of the health curriculum, teachers shall 
stress the importance of preventive measures. 
 
The Governing Board recognizes that responsibility for the treatment of head lice rests with the 
home.  When a student is found with active, adult head lice, the student shall be sent home as 
soon as possible with proper parental notification.  
 
(cf. 5112.2 - Exclusions from Attendance) 
 
Staff shall make every effort to maintain the privacy of students identified as having head lice 
and excluded for treatment. 
 
 
 
 
Legal Reference:  

EDUCATION CODE  
48210-48214 Persons excluded  
49451 Physical examinations: parent's refusal to consent 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted:  12.07.99 
revised: 10.20.09 
 



AR 5141.33(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
HEAD LICE 
 
The Governing Board believes that the Districtôs head lice management program should 
emphasize the correct diagnosis and treatment of head lice in order to minimize disruption of 
the education process and to reduce the number of student absences resulting from infestation. 
 
School employees shall report all suspected cases of head lice to the school nurse or designee 
as soon as possible. The nurse or designee shall examine the student and any siblings of 
affected students or members of the same household.  
 
If a student is found with active, adult head lice, he/she shall be excluded from attendance.  The 
parent/guardian of an excluded student shall receive information about recommended treatment 
procedures and sources of further information.  Once treated the student shall be allowed to 
return to school the next day and shall be checked by the nurse or designee before returning to 
class.  
 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.6 - School-Based Health and Social Services) 
 
When appropriate, school staff shall send home the notification required by law for excluded 
students. (Education Code 48213) 
 
(cf. 5112.2 - Exclusions from Attendance) 
(cf. 5145.6 - Parental Notifications) 
 
Excluded students may return to school when (1) they bring a note from the parent/guardian 
verifying the treatment and (2) reexamination by the nurse or designee shows that treatment 
was completed. 
 
The principal and school nurse shall work with the parents/guardians of any student who has 
been deemed to be a chronic head lice case in order to help minimize the studentôs absences 
from school. 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Truancy) 
 
When two or more students in any class have been identified as having a head lice infestation, 
all students in the class shall be examined.  In consultation with the school nurse, the principal 
may also send information about head lice home to all parents/guardians of the students in that 
class. 
 
(cf. 5125 ï Student Records) 
 
Staff shall maintain the privacy of students identified as having head lice and excluded from 
attendance. 
 
(cf. 4119.23/4219.23/4319.23 ï Unauthorized Release of Confidential/Privileged Information) 
 
 
 
 
Regulation 
approved:  12.07.99 
revised: 10.20.09 



BP 5141.4(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
CHILD ABUSE PREVENTION AND REPORTING  
 
 
The Governing Board recognizes the District's responsibility to educate students about the 
dangers of child abuse so that they will acquire the skills and techniques needed to identify 
unsafe situations and to react appropriately and promptly. 
 
The District's instructional program shall include age-appropriate and culturally sensitive child 
abuse prevention curriculum. This curriculum shall explain students' right to live free of abuse, 
inform them of available support resources, and teach them how to obtain help and disclose 
incidents of abuse. The curriculum also shall include training in self-protection techniques. 
 
(cf. 6143 - Courses of Study) 
 
The Superintendent or designee shall seek to incorporate community resources into the 
District's child abuse prevention programs. To the extent feasible, the Superintendent or 
designee shall use these community resources to provide parents/guardians with instruction in 
parenting skills and child abuse prevention. 
 
(cf. 1020 - Youth Services) 
 
Child Abuse Reporting 
 
The Board recognizes that child abuse has severe consequences and that the District has a 
responsibility to protect students by facilitating the prompt reporting of known and suspected 
incidents of child abuse. The Superintendent or designee shall establish procedures for the 
identification and reporting of such incidents in accordance with law. 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
Employees who are mandated reporters, as defined by law and administrative regulation, are 
obligated to report all known or suspected incidents of child abuse and neglect. Mandated 
reporters shall not investigate any suspected incidents but rather shall cooperate with agencies 
responsible for investigating and prosecuting cases of child abuse and neglect. 
 
The Superintendent or designee shall provide training regarding the reporting duties of 
mandated reporters. 
 
In the event that training is not provided to mandated reporters, the Superintendent or designee 
shall report to the California Department of Education the reasons that such training is not 
provided. (Penal Code 11165.7) 
 
 
Legal Reference 

 
EDUCATION CODE 
32280-32288 Comprehensive school safety plans 
33308.1 Guidelines on procedure for filing child abuse complaints 
44690-44691 Staff development in the detection of child abuse and neglect 
44807 Duty concerning conduct of students 
48906 Notification when student released to peace officer 



BP 5141.4(b) 
 
CHILD ABUSE PREVENTION AND REPORTING (continued) 

 
48987 Dissemination of reporting guidelines to parents 
49001 Prohibition of corporal punishment 
51220.5 Parenting skills education 
 
PENAL CODE 
152.3 Duty to report murder, rape, or lewd or lascivious act 
273a Willful cruelty or unjustifiable punishment of child; endangering life or health 
288 Definition of lewd or lascivious act requiring reporting 
11164-11174.4 Child Abuse and Neglect Reporting Act 
WELFARE AND INSTITUTIONS CODE 
15630-15637 Dependent adult abuse reporting 
CODE OF REGULATIONS, TITLE 5 
4650 Filing complaints with CDE, special education students 
11165-11165.15  Definitions relating to child abuse 
11166-11170  Reporting known or suspected cases of child abuse 
11172  Immunity from liability  
11174.3  Interviewing victim at school 
 
WELFARE AND INSTITUTIONS CODE 
600-601.2  Referral to school attendance review brd; minors habitually disobedient or 

truant 
15630-15637  Dependent adult abuse reporting 
STATUTES OTHER THAN CODE 
Chapter 1102, Statutes of 1991, Section 6 

 
Management Resources: 
CDE LEGAL ADVISORIES 
0514.93  Guidelines for parents to report suspected child abuse by school district 

employees or other persons against a pupil at school site 
 
WEB SITES 
California Attorney General's Office, Crime and Violence Prevention Center: 
http://safestate.org 
California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss 
California Department of Social Services, Children and Family Services Division: 
http://www.childsworld.ca.gov 
U.S. Department of Health and Human Services, National Clearinghouse on Child 
Abuse and Neglect Information: http://nccanch.acf.hhs.gov 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
adopted:  12.7.99 
Revised:   11.04.09 



AR 5141.4(a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
 
CHILD ABUSE PREVENTION AND REPORTING  
 
Certificated employees and classified employees trained in child abuse identification and 
reporting shall report known or suspected child abuse to a child protective agency by telephone 
immediately or as soon as practically possible and in writing within 36 hours.  The reporting 
duties are individual and cannot be delegated to another individual except under circumstances 
set forth in Penal Code 11166. 
 
Definitions 
 
1. "Child Abuse" includes the following: 
 

a. A physical injury inflicted by other than accidental means on a child by another 
person 

 
b. Sexual abuse of a child, including sexual assault or sexual exploitation  

 
c. Willful cruelty or unjustifiable punishment of a child, or willfully inflicting 

unjustifiable physical pain or mental suffering, or failure to safeguard a child from 
these injuries when the child is under a person's care or custody 

 
d. Unlawful corporal punishment or injury resulting in a traumatic condition 

 
e. Neglect of a child or abuse in out-of-home care 

 
2. "Mandated Reporters" are those people defined by law as "child care custodians," 

"health practitioners," "child visitation monitors" and "employees of a child protective 
agency."  Mandated reporters include virtually all school employees.  The following 
school personnel are required to report: 

 
Teachers, administrators, supervisors of child welfare and attendance, certificated 
student personnel employees, employees of a child care institutions, Head Start 
teachers, school psychologists, licensed nurses, counselors, presenters of child abuse 
prevention programs and those instructional aides or other classified employees trained 
in child abuse reporting. 

 
3. "Child Protective Agencies" are those law enforcement and child protective services 

responsible for investigating child abuse reports, including the local police or sheriff 
department, county welfare or juvenile probation department and child protective 
services. 

 
4. "Reasonable Suspicion" means that it is objectively reasonable for a person to entertain 

such a suspicion, based upon facts that could cause a reasonable person in a like 
position, drawing when appropriate on his/her training and experience, to suspect child 
abuse.  (Penal Code 11166) 

 
 



AR 5141.4(b) 
 
CHILD ABUSE PREVENTION AND REPORTING (continued) 
 
Reporting Procedures 
 
1. To report known or suspected child abuse, any employee (as defined above) shall report 

by telephone to the local child protective agency. 
 

Department of Childrenôs Service  
Sexual Abuse Cases Call: 
Child Abuse Hotline (1-800-540-4000-current 2009)  
 
The telephone report must be made immediately, or as soon as practically possible, 
upon suspicion.  This report will include: 

 
a. The name of the person making the report 

 
b. The name of the child 

 
c. The present location of the child 

 
d. The nature and extent of any injury 

 
e. Any other information requested by the child protective agency, including the 

information that led the mandated reporter to suspect child abuse 
 
When the verbal report is made, the mandated reporter shall note the name of the official 
contacted, the date and time contacted, and any instructions or advice received. 
 
2. Within 36 hours of making the telephone report, the mandated reporter shall complete 

and mail to the local child protective agency a written report which includes a completed 
Department of Justice form (DOJ SS 8572). 

 
Mandated reporters may obtain copies of the above form either from the District or the 
local child protective agency. 

 
Instructions are included on the form, and reporters may ask the site administrator for 
help in completing and mailing it; however, the mandated reporter is personally 
responsible for ensuring that the written report is correctly filed. 

 
3. Employees reporting child abuse to a child protective agency are encouraged, but not 

required, to notify the site administrator or designee as soon as possible after the initial 
verbal report by telephone.  When so notified, the site administrator shall inform the 
Superintendent or designee. 

 
Administrators so notified shall provide the mandated reporter with any assistance 
necessary to ensure that reporting procedures are carried out in accordance with law 
and district regulations.  At the mandated reporter's request, the principal may assist in 
completing and filing these forms. 

 
If the mandated reporter does not disclose his/her identity to a district administrator, 
he/she shall at least provide or mail a copy of the written report to the District without 
his/her signature or name. 

 
 
Legal Responsibility and Liability 
 
1. Mandated reporters have absolute immunity.  School employees required to report are 

not civilly or criminally liable for filing a required or authorized report of known or 
suspected child abuse. 

 



AR 5141.4(c) 
 

CHILD ABUSE PREVENTION AND REPORTING  (continued) 
 
 
2. If a mandated reporter fails to report an instance of child abuse which he/she knows to 

exist or reasonably should know to exist, he/she is guilty of a misdemeanor punishable 
by confinement in jail for up to six months, a fine of up to $1,000, or both.  The mandated 
reporter may also be held civilly liable for damages resulting from any injury to the child 
after a failure to report. 

 
3. When two or more persons who are required to report have joint knowledge of a 

suspected instance of child abuse, and when they so agree, the telephone report may 
be made by either of them and a single report made and signed by that person.  
However, if any person knows or should know that the designated person failed to make 
the report, that person then has a duty to do so. 

 
4. The duty to report child abuse is an individual duty and no supervisor or administrator 

may impede or inhibit such reporting duties.  Furthermore, no person making such a 
report shall be subject to any sanction. 

 
Victim Interviews 
 
Upon request, a child protective agency representative may interview a suspected victim of child 
abuse during school hours, on school premises, concerning a report of suspected child abuse 
that occurred within the child's home.  The child shall be given the choice of being interviewed in 
private or in the presence of any adult school employee or volunteer aide selected by the child.  
(Penal Code 11174.3) 
 
A staff member or volunteer aide selected by a child may decline to be present at the interview.  
If the selected person accepts, the principal or designee shall inform him/her, before the 
interview takes place, of the following legal requirements: 
 
1. The purpose of the selected person's presence at the interview is to lend support to the 

child and enable him/her to be as comfortable as possible. 
 
2. The selected person shall not participate in the interview. 
 
3. The selected person shall not discuss the facts or circumstances of the case with the 

child. 
 
4. The selected person is subject to the confidentiality requirements of the Child Abuse and 

Reporting Act, a violation of which is punishable as specified in Penal Code 11167.5 
when it does not involve an expense to the school.  (Penal Code 11174.3) 

 
Release of Child to Peace Officer or Child Protective Services Agent 
 
When a child is released to a peace officer or child protective services agent and taken into 
custody as a victim of suspected child abuse, the Superintendent or designee and/or principal 
shall not notify the parent/ guardian as required in other instances of removal of a child from  
 
school, but rather shall provide the peace officer or agent with the address and telephone 
number of the child's parent/guardian.  It is the responsibility of the peace officer or agent to 
notify the parent/guardian of the situation.  (Education Code 48906) 
 
Peace officers and child protective services agents will be asked to sign an appropriate release 
or acceptance of responsibility form. 
 
(cf. 5145.11 - Questioning and Apprehension) 
 
If a staff member agrees to be present, the interview shall be held at a time during school hours  
 



AR 5141.4(d) 
CHILD ABUSE PREVENTION AND REPORTING  (continued) 
 
 
When School Employees are Accused of Child Abuse 
 
Regardless of who child abusers may be, the major responsibilities of mandated reporters are to 
1) identify incidents of suspected child abuse, and 2) comply with laws requiring the reporting of 
suspected abuse to the proper authorities.  Determining whether or not the suspected abuse 
actually occurred is not the responsibility of the school employee.  Such determination and 
follow-up investigation will be made by a child protective agency. 
 
Pending the outcome of an investigation by a child protective agency and before formal charges 
are filed, the employee may be subject to reassignment or a paid leave of absence. 
 
Upon filing formal charges or upon conviction, the District may take disciplinary action in 
accordance with law, district policies, regulations and/or collective bargaining agreements.  The 
Superintendent or designee shall seek legal counsel in connection with either the suspension or 
dismissal of the employee. 
 
(cf. 4117.4 - Dismissal) 
(cf. 4118 - Suspension/Disciplinary Action (Certificated)) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action (Classified) 
 
Reporting Procedures 
 
1. The reporting individual shall contact his/her supervisor or designee. 
 
2. The reporting individual will then report the incident to the Los Angeles County 

Department of Childrenôs Services (1-800-540-4000) as soon as possible.  The 
supervisor will assist the reporting staff member. 

 
3. If the report involves sexual abuse, and you have questions regarding to report, call 

Child Welfare and Attendance, Ext. 21104, and they will consult with the reporter. 
 
4. The reporting individual or supervisor will then complete the California Department of 

Justice form, Suspected Child Abuse Report (11166PC), and forward it to Child Welfare 
and Attendance immediately.  Child Welfare and Attendance will send it to the 
Department of Childrenôs Services within 36 hours.  DO NOT KEEP ANY COPIES 

5. Child Welfare and Attendance will send stickers to attach the studentôs cumulative 
record and health folder. 

 
6. Calls may be made directly to the Child Abuse hotline (1-800-540-4000) or to local law 

enforcement agencies. 
 
Parent/Guardian Complaints 
 
Upon request, the Superintendent or designee shall provide parents/guardians with a copy of 
the District's administrative regulation that describes how to report suspected child abuse 
occurring at a school site to appropriate agencies. For parents/guardians whose primary 
language is other than English, such procedures shall be in their primary language and, when 
communicating orally regarding those procedures, an interpreter shall be provided. 
 
To file a complaint against a district employee or other person suspected of child abuse or 
neglect at a school site, parents/guardians may file a report by telephone, in person, or in writing 
with any appropriate agency identified above under "Reporting Procedures." If a 
parent/guardian makes a complaint about an employee to any other employee, the employee 
receiving the information shall notify the parent/guardian of procedures for filing a complaint with  
the appropriate agency. The employee also is obligated pursuant to Penal Code 11166 to file a 
report himself/herself using the procedures described above for mandated reporters. 
 



AR 5141.4(e) 
 
CHILD ABUSE PREVENTION AND REPORTING  (continued) 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
In addition, if the child is enrolled in special education, a separate complaint may be filed with 
the California Department of Education pursuant to 5 CCR 4650. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Notifications 
 
The Superintendent or designee shall provide to all new employees who are mandated 
reporters a statement that informs them of their status as mandated reporters, of their reporting 
obligations under Penal Code 11166, and of their confidentiality rights under Penal Code 11167. 
The District shall also provide these new employees with a copy of Penal Code 11165.7, 11166, 
and 11167. (Penal Code 11165.7, 11166.5) 
 
Before beginning employment, employees shall sign the statement indicating that they have 
knowledge of the reporting obligations under Penal Code 11166 and that they will comply with 
those provisions. The signed statements shall be retained by the Superintendent or designee. 
(Penal Code 11166.5) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Employees who work with dependent adults shall be notified of legal responsibilities and 
reporting procedures pursuant to Welfare and Institutions Code 15630-15637. 
 
The Superintendent or designee shall also notify all employees that: 
 
1. A mandated reporter who reports a known or suspected instance of child abuse or 

neglect shall not be held civilly or criminally liable for making a report and this immunity 
shall apply even if the mandated reporter acquired the knowledge or reasonable 
suspicion of child abuse or neglect outside of his/her professional capacity or outside the 
scope of his/her employment. Any other person making a report shall not incur civil or 
criminal liability unless it can be proven that he/she knowingly made a false report or 
made a report with reckless disregard of the truth or falsity of the report. (Penal Code 
11172) 

 
2.  If a mandated reporter fails to report an incident of known or reasonably suspected child 

abuse or neglect, he/she may be guilty of a crime punishable by a fine and/or 
imprisonment. (Penal Code 11166) 

 
3. No employee shall be subject to any sanction by the District for making a report. (Penal 

Code 11166) 
 
 
 
 
 
 
 
 
 
 
Regulation 
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ABC UNIFIED SCHOOL DISTRICT 
Exhibit 
 
STUDENTS 
 
 
CHILD ABUSE REPORTING PROCEDURES 
 
Section 11166 of the Penal Code requires any child care custodian, health practitioner, 
firefighter, animal control officer, or humane society officer, employee of a child protective 
agency or child visitation monitor who has knowledge of or observes a child in his/her 
professional capacity or within the scope of his/her employment whom he/she knows or 
reasonably suspects has been the victim of child abuse to report the known or suspected 
instance of child abuse to a child protective agency immediately or as soon as practically 
possible by telephone and to prepare and send a written report thereof within 36 hours of 
receiving the information concerning the incident. 
 
"Child care custodian" includes teachers; an instructional aide, a teacher's aide, or a teacher's 
assistant employed by any public or private school, who has been trained in the duties imposed 
by this article, if the school district has so warranted to the State Department of Education; a 
classified employee of any public school who has been trained in the duties imposed by this 
article, if the school has so warranted to the State  Department of Education; administrative 
officers, supervisors of child welfare and attendance, or certificated pupil personnel employees 
of any public or private school; administrators of a public or private day camp; administrators 
and employees of public or private youth centers, youth recreation programs and youth 
organizations; administrators and employees of public or private organizations whose duties 
require direct contact and supervision of children and who have been trained in the duties 
imposed by this article; licensees, administrators and employees of licensed community care or 
child day care facilities; Head Start teachers; licensing workers or licensing evaluators; public 
assistance workers; employees of a child care institution including, but not limited to, foster 
parents, group home personnel, and personnel of residential care facilities; social workers,  
probation officers or parole officers; employees of a school district police or security department; 
any person who is an administrator or a presenter of, or a counselor in, a child abuse prevention 
program in any public or private school; a district attorney investigator, inspector, or family 
support officer unless the investigator, inspector or officer is working with an attorney appointed 
pursuant to Section 317 of the Welfare and Institutions Code to represent a minor; or a peace 
officer, as defined in Chapter 4.5 (commencing with Section 830) of Title 3 of Part 2 of this code, 
who is not otherwise described in this section. 
 
"Health practitioner" includes physicians and surgeons, psychiatrists, psychologists, dentists, 
residents, interns, podiatrists, chiropractors, licensed nurses, dental hygienists, optometrists, or 
any other person who is licensed under Division 2 (commencing with Section 500) of the 
Business and Professions Code; marriage, family and child counselors;  emergency medical 
technicians I or II, paramedics, or other persons certificated pursuant to Division 2.5 
(commencing with Section 1797) of the Health and Safety Code; psychological assistants 
registered pursuant to Section 2913 of the Business and Professions Code; marriage, family 
and child counselor trainees as defined in subdivision (c) of Section 4980.03 of the Business 
and Professions Code; unlicensed marriage, family and child counselor interns registered under 
Section 4980.44 of the Business and Professions Code; state or county public health 
employees who treat minors for venereal  
 
disease or any other condition; coroners; paramedics; and religious practitioners who diagnose, 
examine, or treat children. 
 
"Child visitation monitor" means any person as defined in Section 11165.15. 
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CHILD ABUSE REPORTING PROCEDURES  (continue) 
 
I have been informed of the above law and will comply with its provisions. 
 
 
_________________________________ 
 
 
(Type employee's name below line, requiring signature above) 
 
This statement is a permanent record of the District.  The cost of printing, distribution, and filing 
of these statements is borne by the District. 
 
This subdivision is not applicable to persons employed by child protective agencies, public or 
private youth centers, youth recreation programs and youth organizations as members of the 
support staff or maintenance staff and who do not work with, observe, or have knowledge of 
children as part of their official duties. 
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ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
CHILD ABUSE PREVENTION PROGRAMS 
 
Every child has the right to live free of physical and emotional abuse, including neglect and 
sexual assault.  The Governing Board recognizes that such abuse has severe consequences for 
the child, sometimes resulting in the child's own violent behavior or in drug addiction.  Schools 
are in a position to promote the prevention of child abuse and its reoccurrence,  and to reduce 
the general vulnerability of children. 
 
Age-appropriate and culturally-appropriate child abuse prevention curriculum shall be a 
component of the District's health and safety instruction.  This curriculum shall explain students' 
rights to live free of abuse, inform them of available support resources, and teach them how to 
obtain help and disclose incidents of abuse.  The curriculum also shall include training in self-
protection techniques. 
 
The Superintendent or designee shall provide coordinated training for teachers who will use the 
child abuse prevention curriculum, including instruction in the physical and behavioral indicators 
of abuse, crisis counseling techniques, community resources, rights and responsibilities to 
report abuse or neglect, and care for a child's needs after a report is made. 
 
(cf. 5141.4 - Child Abuse and Neglect (Reporting Procedures) 
 
The Superintendent or designee shall seek to incorporate community resources into the 
schools' child abuse prevention programs.  To the extent feasible, the Superintendent or 
designee shall also use these community resources to provide parents/guardians with 
instruction in parenting skills and child abuse prevention.   
 
Parents/guardians shall receive prior notice of child abuse prevention instruction whenever such 
instruction will include family life or sex education for which notification is required by law. 
 
(cf. 1020 - Youth Services) 
(cf. 6142.1 - Family Life/Sex Education)  
 
 
Legal Reference: 

WELFARE AND INSTITUTIONS CODE 
18975-18979  The Maxine Waters Child Abuse Prevention Training Act of 1984 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy 
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ABC UNIFIED SCHOOL DISTRICT 
Board Policy 
 
STUDENTS 
 
 
SUICIDE PREVENTION 
 
The Governing Board recognizes that suicide is a leading cause of death among youth and that 
school personnel who regularly interact with students are often in a position to recognize the 
warning signs of suicide and to offer appropriate referral and/or assistance. To attempt to 
reduce suicidal behavior and its impact on students and families, the Superintendent or 
designee shall develop measures and strategies for suicide prevention, intervention, and 
postvention. 
 
In developing measures and strategies for use by the District, the Superintendent or designee 
may consult with school health professionals, school counselors, school psychologists, school 
social workers, administrators, other staff, parents/guardians, students, local health agencies, 
mental health professionals, and community organizations. 
 
(cf. 1020 - Youth Services) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
Such measures and strategies shall include, but are not limited to: 
 
1. Staff development on suicide awareness and prevention for teachers, school counselors, 

and other district employees who interact with all students 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
2. Availability to appropriately trained Mental Health Professionals to aid students in 

problem-solving and coping skills to promote students' mental, emotional, and social 
health and well-being, as well as instruction in recognizing and appropriately responding 
to warning signs of suicidal intent in others 

 
(cf. 6142.8 - Comprehensive Health Education) 
 
3. Methods for promoting a positive school climate that enhances students' feelings of 

connectedness with the school and that is characterized by caring staff and harmonious 
interrelationships among students 

 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
4. The provision of information to available websites to parents/guardians regarding risk 

factors and warning signs of suicide, the severity of the youth suicide problem, basic 
steps for helping suicidal youth, and/or school and community resources that can help 
youth in crisis 

 
 



BP 5141.52(b) 
SUICIDE PREVENTION  (continued) 
 
5. Encouragement for students to notify appropriate school personnel or other adults when 

they are experiencing thoughts of suicide or when they suspect or have knowledge of 
another student's suicidal intentions 

 
6. Crisis intervention procedures for addressing suicide threats or attempts 
 
7. Counseling and other postvention strategies for helping students, staff, and others cope 

in the aftermath of a student's suicide 
 
 
Legal Reference: 

EDUCATION CODE 
215  Student suicide prevention policies 
32280-32289  Comprehensive safety plan 
49060-49079  Student records 
49602  Confidentiality of student information 
49604  Suicide prevention training for school counselors 
GOVERNMENT CODE: 810-996.6  Government Claims Act 
PENAL CODE: 11164-11174.3  Child Abuse and Neglect Reporting Act 
WELFARE & INSTITUTIONS CODE: 5698 Emotionally disturbed youth; legislative intent 
5850-5883 Mental Health Services Act 
COURT DECISIONS: Corales v. Bennett (Ontario-Montclair SchDist), (2009) 567 F.3d 

554 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Health Education Content Standards for California Public Schools, Kindergarten 
Through Grade Twelve, 2008 
Health Framework for California Public Schools, Kindergarten Through Gr. Twelve, 2003 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
School Connectedness: Strategies for Increasing Protective Factors Among Youth, 2009 
NATIONAL ASSOCIATION OF SCHOOL PSYCHOLOGISTS PUBLICATIONS 
Preventing Suicide, Guidelines for Administrators and Crisis Teams, 2015 
U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS 
Preventing Suicide: A Toolkit for High Schools, 2012 
National Strategy for Suicide Prevention: Goals and Objectives for Action, rev. 2012 
WEB SITES 
American Association of Suicidology: http://www.suicidology.org 
American Foundation for Suicide Prevention: http://afsp.org 
American Psychological Association: http://www.apa.org 
American School Counselor Association: http://www.schoolcounselor.org 
California Department of Education, Mental Health: http://www.cde.ca.gov/ls/cg/mh 
California Department of Health Care Services, Suicide Prevention Program: 
http://www.dhcs.ca.gov/services/MH/Pages/SuicidePrevention.aspx 
Centers for Disease Control and Prevention, Mental Health: 
http://www.cdc.gov/mentalhealth 
National Association of School Psychologists: http://www.nasponline.org 
National Institute for Mental Health: http://www.nimh.nih.gov 
Trevor Project: http://thetrevorproject.org 
U.S. Department of Health and Human Services, Substance Abuse and Mental Health 
Services Administration: http://www.samhsa.gov 

 
 
 
Policy 
adopted: 12.7.99 
Revised: 5.01.18 

http://www.suicidology.org/


AR 5141.52 (a) 
 
ABC UNIFIED SCHOOL DISTRICT 
Administrative Regulation 
 
STUDENTS 
 
SUICIDE PREVENTION 
 
 
Staff Development 
 
Suicide prevention training shall be provided to teachers, counselors, and other district 
employees who interact with all students. The training shall be offered under the direction of a 
school social worker, mental health professional, psychologist and/or in cooperation with one or 
more community mental health agencies. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
Materials for training shall include how to identify appropriate mental health services at the 
school site and within the community, and when and how to refer youth and their families to 
those services. Materials also may include programs that can be completed through self-review 
of suitable suicide prevention materials. (Education Code 215) 
 
Staff development shall include research and information related to the following topics: 
 
1. The higher risk of suicide among certain groups, including, but not limited to, students 

who are bereaved by suicide; students with disabilities, mental illness, or substance use 
disorders; students who are experiencing homelessness or who are in out-of-home 
settings such as foster care; and students who are lesbian, gay, bisexual, transgender, 
or questioning youth 

 
2. Individual risk factors such as previous suicide attempt(s) or self-harm, history of 

depression or mental illness, family history of suicide or violence, feelings of isolation, 
interpersonal conflicts, a recent severe stressor or loss, family instability, impulsivity, and 
other factors 

 
(cf. 5131.6 - Alcohol and Other Drugs) 
 
3. Warning signs that may indicate depression, emotional distress, or suicidal intentions, 

such as changes in students' personality or behavior and verbalizations of hopelessness 
or suicidal intent 

 
4. Protective factors that may help to decrease a person's suicide risk, such as resiliency, 

problem-solving ability, access to mental health care, and positive connections to family, 
peers, school, and community 

 
5. Instructional strategies for teaching the suicide prevention curriculum and promoting 

mental and emotional health 
 
6. School and community resources and services, including resources and services that 

meet the specific needs of high-risk groups 
 
(cf. 5141.6 - School Health Services) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
 



AR 5141.52 (b) 
 
SUICIDE PREVENTION (continued) 
 
 
7. District procedures for intervening when a student attempts, threatens, or discloses the 

desire to die by suicide 
 
 
Instruction 
 
The District's comprehensive health education program shall promote the healthy mental, 
emotional, and social development of students and shall be aligned with the state content 
standards and curriculum framework. Suicide prevention instruction shall be incorporated into 
the health education curriculum at appropriate grades and shall be designed to help all 
students: 
 
1. Identify and analyze signs of depression and self-destructive behaviors and understand 

how feelings of depression, loss, isolation, inadequacy, and anxiety can lead to thoughts 
of suicide 

 
2. Identify alternatives to suicide and develop coping and resiliency skills and self-esteem 
 
3. Learn to listen, be honest, share feelings, and get help when communicating with friends 

who show signs of suicidal intent 
 
4. Identify trusted adults, school resources, and/or community crisis intervention resources 

where youth can get help and recognize that there is no stigma associated with seeking 
services for mental health, substance abuse, and/or suicide prevention 

 
(cf. 1020 - Youth Services) 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5141.6 - School Health Services) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
Intervention 
 
Students shall be encouraged to notify a teacher, principal, counselor, or other adult when they 
are experiencing thoughts of suicide or when they suspect or have knowledge of another 
student's suicidal intentions. 
 
Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member 
suspects or has knowledge of a student's suicidal intentions based on the student's 
verbalizations or act of self-harm, he/she shall promptly notify the school administrator or 
designee. 
 
Although any personal information that a student discloses to a school administrator or 
designee shall generally not be revealed, released, referenced, or discussed with third parties, 
the counselor may report to the principal or student's parents/guardians when he/she has 
reasonable cause to believe that disclosure is necessary to avert a clear and present danger to 
the health, safety, or welfare of the student. In addition, the school administrator or designee 
may disclose information of a personal nature to appropriate first responders, psychotherapists, 
other health care providers, or the school nurse for the sole purpose of referring the student for 
treatment.  (Education Code 49602) 
 
(cf. 5141 - Health Care and Emergencies) 
 



AR 5141.52 (c) 
 
SUICIDE PREVENTION (continued) 
 
 
A school employee shall act only within the authorization and scope of his/her credential or 
license. An employee is not authorized to diagnose or treat mental illness unless he/she is 
specifically licensed and employed to do so.  (Education Code 215) 
 
Whenever schools establish a peer counseling system to provide support for students, peer 
counselors shall receive training that includes identification of the warning signs of suicidal 
behavior and referral of a suicidal student to appropriate adults. 
 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
 
When a suicide attempt or threat is reported, the principal or designee shall ensure student 
safety by taking the following actions as appropriate: 
 
1. Immediately securing medical treatment and/or mental health services as necessary 
 
2. Notifying law enforcement and/or other emergency assistance if a student is deemed 

moderate or high risk 
 
3. Notifying parent/guardian as soon as possible unless the disclosure would result in a  
 clear and present danger to the health, safety, or welfare of the student. 
 
4. Keeping the student under continuous adult supervision until the parent/guardian and/or 

appropriate support agent or agency can be contacted and has the opportunity to 
intervene 

 
5. Removing other students from the immediate area as soon as possible 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5141 - Health Care and Emergencies) 
 
The principal or designee shall document the incident in writing, including the steps that the 
school took in response to the suicide attempt or threat. 
 
(cf. 5125 - Student Records) 
 
The Superintendent or designee shall follow up with the parent/guardian and student in a timely 
manner to provide referrals to appropriate services as needed. If the parent/guardian does not 
access treatment for the student, the Superintendent or designee may meet with the 
parent/guardian to identify barriers to treatment and assist the family in providing follow-up care 
for the student. If follow-up care is still not provided, the Superintendent or designee shall 
consider whether he/she is required, pursuant to laws for mandated reporters of child neglect, to 
refer the matter to the local child protective services agency. 
 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
For any student returning to school after a mental health crisis, the school administrator or 
designee may meet with the parents/guardians and, if appropriate, with the student to discuss 
re-entry and appropriate next steps to ensure the student's readiness for return to school. 
 
 
 
 
 



AR 5141.52 (d) 
 
SUICIDE PREVENTION (continued) 
 
 
Postvention 
 
In the event that a student dies by suicide, the Superintendent or designee shall communicate 
with the student's parents/guardians to offer condolences, assistance, and resources. In 
accordance with the laws governing confidentiality of student record information, the 
Superintendent or designee shall consult with the parents/guardians regarding facts that may be 
divulged to other students, parents/guardians, and staff. 
 
The Superintendent or designee shall implement procedures to address students' and staff's 
grief and to minimize the risk of imitative suicide or suicide contagion. He/she shall provide 
students, parents/guardians, and staff with information, grief counseling, and/or referrals to 
community agencies as needed. School staff may receive assistance from mental health 
professionals in determining how best to discuss the suicide or attempted suicide with students. 
 
Any response to media inquiries shall be handled by the District-designated spokesperson who 
shall not divulge confidential information. The District's response shall not sensationalize suicide 
and shall focus on the District's postvention plan and available resources. 
 
(cf. 1112- Media Relations) 
 
After any suicide or attempted suicide by a student, the Superintendent or designee shall 
provide an opportunity for all staff who responded to the incident to debrief, evaluate the 
effectiveness of the strategies used, and make recommendations for future actions. 
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