IVY ACADEMIA
TK-12 ENTREPRENEURIAL Charter School

“Educating Our Next Generation of Entrepreneurs”

Parent, Teacher, Student Handbook
2018-2019 SCHOOL YEAR
TK-5 ELEMENTARY CAMPUS
5461 Winnetka Avenue
Woodland Hills, CA 91364
Tel 818.716.0771 • Fax 818.348.8339
Mrs. Lyons-Urbach, Principal
lyonsj@ivyacademia.com
Mr. Thomas Kuhny, Dean of Students
kuhnyt@ivyacademia.com
6-12 Junior/Senior High School, VALLEY CIRCLE
CAMPUS
7353 Valley Circle Blvd, West Hills, CA 91304
Tel 818.716.0771 • Fax 818.914.3674
Dr. Michael Murphy, Principal
murphym@ivyacademia.com

Business Office, VALLEY CIRCLE CAMPUS
7353 Valley Circle Blvd, West Hills, CA 91304
Tel 818.716.0771 • Fax 818.914.3674
Mr. Joe Herzog, Executive Director
herzogj@ivyacademia.com
Dr. Mike Murphy, Deputy Executive Director
murphym@ivyacademia.com
Mrs. Marissa Russo, Dean Special Education
russom@ivyacademia.com
Mr. Eder Tapia, Athletic Director
tapiae@ivyacademia.com

Board Approval MM/DD/YYYY

Table of Contents

Contents

Introduction .............................................................. 4
About this Handbook: Parent, Teacher, Student
Handbook ............................................................. 5
Our Mission .......................................................... 5
Nondiscrimination Statement .............................. 5
For Parents ............................................................... 5
Parent Involvement .............................................. 5
Parent Observation of Class ................................. 8
Parent Procedure for Contacting Staff ................. 8
Use PowerSchool to Monitor Progress ................. 8
School Messenger ................................................ 8
PEACE Group ........................................................ 8
Ivy Educational Foundation .................................. 9
Academics....................................................................9
Student Learner Outcomes .................................. 9
Academic Standards/Grading Policy .................... 9
Homework Policy………………………………….……..…11
Mandatory Intervention……………………….. ………. 11
McKinney-Vento…………………………………………….11
Gifted and Talented Program GATE ................... 11
English Learners................................................ 12
Textbooks and Materials ................................... 12
Syllabi/Course Outlines………………………………….13
Summer Reading........ ……………………………………13
Students With Special Needs IEP/504 ............. 13
Counseling/Career Center................................. 13
College and Career Opportunities and Info ....... 13
Schedule Changes ............................................ 14
Academic Dishonesty ........................................ 14
Physical Education Waiver ................................ 14
Daily Schedules ................................................. 15
Early Dismissal/Minimum Days......................... 15
Student Schedules ............................................ 15
Before and After School…………………………..........15
Calendar …………………..………........................16, 63

Attendance and Tardy Policy

16

Excused Absences............................................. 16
Unexcused Absences ........................................ 16
Verifying Absences ............................................ 16
Tardies .............................................................. 16
Consequences- Unexcused Absences & Tardies 16
Permission to Leave Campus ............................ 17
Make-up of School Work ................................... 17
Extended Absence due to Illness ...................... 17
Independent Study Contracts ............................ 17
Student Attendance Review Team .................... 17
Attendance Eligibility ......................................... 18

Health and Safety................................................... 18
Medications ....................................................... 18
Notifications ...................................................... 18
When to keep my child home ill? ....................... 18
Communicable Diseases/Conditions ................ 18
Returning to School after Serious Illness/Injury 18
Home/Hospital Study ........................................ 19
Emergency Drills ................................................ 19
Crisis Prevention................................................ 19
Suicide Prevention, Intervention & Postvention 19

Student Life................................................................25
Ivy Traditions ..................................................... 25
SGA………………………………………………………......... 25
SGA Student Store ............................................. 25
Activities ............................................................ 25
Athletics ............................................................. 26
Senior Policies ................................................... 26
8th grade Policies ............................................... 26
National Honor Society ...................................... 26
Work Permits ..................................................... 27
Non-Participation List ........................................ 27
Rallies and Assemblies ...................................... 27
Excursions and Field Trips ................................. 27
Overnight Field Trips .......................................... 27
Daily Bulletin/Pledge of Allegiance .................... 28
Student Awards Recognition Program ............... 28
Promotion ......................................................... 28
Dress Code and Uniform Policy………………………….28
Dress Code and Free Dress ............................... 30
Ivy Policy................................................................. 31
Messages and Deliveries to Students ............... 31
Admission Policy ................................................ 31
Donations .......................................................... 31
Pupil Records..................................................... 31
Media................................................................. 32
Complaint Procedures ....................................... 32
On Campus Visitors ........................................... 32
Closed Campus.................................................. 33
Lunch and Nutrition ........................................... 33
Valuables ........................................................... 33
Cell Phones and Electronic Devices................... 33
Bring Your Own Device (BYOD) .......................... 34
Video Surveillance ............................................. 35
Keys/Classrooms .............................................. 35
Confidentiality.................................................... 35
Personal Gifts .................................................... 35
Classroom Parties.............................................. 36
Lost and Found .................................................. 36

Page 2

Student Property ............................................... 36
Confiscated Items ............................................. 36
PE Lockers......................................................... 36
Search of Personal Property .............................. 36
Entering and Exiting Campus ............................ 37
Child Custody .................................................... 37
Release of Minor to Peace Officers ................... 37
High School ............................................................ 37
Graduation Requirements ................................. 37
Minimum Enrollment ......................................... 38
Final Examinations ............................................ 38
Repeating of Courses ........................................ 38
Guidance Services............................................. 38
High School A-G Requirements ......................... 39
Academia v. College Prep Pathway ................... 39
High School Diploma Requirements.................. 40
Credits ............................................................... 40
Student Assignment to Grade Level .................. 40
Alternative Programs for Course Credits ........... 40
Transcripts ........................................................ 41
Advanced Courses ............................................. 41
College Testing .................................................. 41
Valedictorian, Salutatorian, Distinguished ........ 41
Counselor Notif. to Colleges about Behavior ..... 41

Automobile Guidelines....................................... 41
Parking Rules and Regulations.......................... 42
Rights and Responsibilities of 18 Year Olds ...... 42
High School Dances........................................... 42
Co-Curricular Activities ....................................... 43
Discipline Policy ..................................................... 44
Discipline Matrix ................................................ 44
Types of Interventions ....................................... 51
Sexual Harassment Policy ................................. 52
Uniform Complaint Procedures.......................... 55
Directory Information......................................... 57
Disclosure of Directory Information ................... 58
FERPA Rights ..................................................... 58
Student Net Use Agree & Release from Liability 61
APPENDICES
A: 2017-2018 School Calendar......................... 63
B: Senior Contract ............................................. 65
C: 8th grade Contract ......................................... 66
D: Intent to ReEnroll ......................................... 67
E: School Compact ............................................ 68
F: PTS Handbook Verification……………….…………69

Page 3

Assistance Directory
School Phone Numbers with 24 Hour Attendance Line:
TK-5 Elementary
818.716.0771 opt. 3
6-12 Valley Circle
818.716.0771 opt. 2
Business Office
818.716.0771 opt. 1

Absence Clearance
Application Process
Athletic Clearance
Athletic Information CIF 9-12/Intramural Sports K-8
Change of Address or Phone Number
College Catalogs
Conference with Teacher
Discipline
Grades and Credits
I.D. Cards
Immunization Records
Long-Term Illness
Lunch Program
Registration
Student Council
Student Schedules
Theft Report
Transcripts
Uniform Questions
Update Phone Numbers and Contacts
Used Clothes
Work Permits
Yearbook Purchase

School Office
Application of Interest Online
Athletic Director/Principal
Athletic Director
School Office
School Counselor
School Office or email Teacher
Teacher/Administrator/PTS Handbook
TK-5 Principal/6-12 School Counselor
Office Manager
Registrar
Site Principal
Office Manager/Registrar
Registrar
Site Administrator
K-5 Principal/6-12 School Counselor
Site Administrator
Registrar
Website/PTS Handbook
Registrar
School Office/PEACE
Site Administration
Office Manager

Introduction
Welcome to Ivy Academia

Ivy Academia Entrepreneurial Charter School, one of the state’s top-performing public charter schools, is a
unique Transitional Kindergarten to Twelfth grade school community offering a high quality, standards-based
education with an entrepreneurial focus. What is an entrepreneurial focus? Our entrepreneurial program
teaches students life skills—including critical thinking, teamwork, tenacity, finances and money management—
that translate into business skills. Our students learn how to organize and manage an enterprise, usually a
business, while successfully employing considerable initiative and overcoming risks. We focus on a rigorous
curriculum, relevant activities and building positive relationships.
We are committed to working together to make sure students reach their full potential. Together administrators, teachers, staff, students, parents and community – work together to provide our students the
very best education Ivy can provide. We encourage you to stay involved and partner with us to move our school
forward.
Once you are an Ivy Puma, you will develop the powerful traits of the puma to include
leadership, integrity and confidence. Pumas embody grace, strength and power. Our
goal is that students will gain the skills, courage and competence to compete in the
21st century and understand the value of independence and self-sufficiency from the
puma while balancing collaboration and teamwork from the corporate world. Get on
board, and catch the spirit of the Puma!
Thank you for your continued support!
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About this Handbook: Parent-Teacher-Student Handbook

This is our Parent, Teacher, Student Handbook, and all parents and students are required to sign the form that
affirms that you have read and understand the school’s policies and practices. In this manner, it also serves
as a parent/student handbook, since it contains most of the policies of Ivy Academia. Additional policies are
listed in the Board Policies. This handbook is intended to be used by students, parents and staff as a guide to
the rules, regulations, and general information about our school. Each student is responsible for becoming
familiar with the handbook and knowing the information contained in it. Parents are encouraged to use this
handbook as a resource and to assist their child in following the rules contained in this handbook.
Although the information found in this handbook is detailed and specific on many topics, the handbook is not
intended to be all encompassing so as to cover every situation and circumstance that may arise during any
school day, or school year. This handbook does not create a “contract.” The administration reserves the right to
make decisions and make rule revisions at any time to implement the educational program and to assure the
well-being of all students. The administration will be responsible for interpreting the rules contained in the
handbook. Should a situation or circumstance arise that is not specifically covered in this handbook, the
administration will make a decision based upon all applicable policies, State and Federal statutes and
regulations, and educated decisions.
Mission

Supported by an active and unified community, Ivy Academia educates and empowers our students with
rigorous academics and real-life entrepreneurial skills necessary to succeed in the 21st century.
Nondiscrimination Statement

Ivy Academia Charter School is committed to providing a working and learning environment. Ivy prohibits
discrimination, harassment, intimidation and bullying based on actual or perceived race, sex, sexual
orientation, gender (including gender identity, gender expression, pregnancy, childbirth, breastfeeding, and
pregnancy-related medical conditions), ethnic group identification, race, ancestry, national origin, religion,
color, mental or physical status, marital status, registered domestic partner status, age (40 and above),
genetic information, political belief or affiliation (not union related), a person’s association with a person or
group with one or more of these actual or perceived characteristics, or any other basis protected by federal,
state or local law, ordinance, or regulation in any program or activity it conducts or to which it provides
significant assistance.
For Parents
Parent Involvement

Ivy Academia Charter School recognizes that, when schools and parents form strong partnerships, student
potential for educational success improves significantly. Parents learn the scope of their school’s instructional
program, and they set high expectations for their children. As a result, schools can better focus on student
growth and success. Ivy Academia supports a variety of parent-involvement programs that enable the school to
involve parents in a broad range of roles.
Ivy Academia does not require mandatory parent volunteer hours as a condition of their child/ren’s admission,
continued enrollment, and/or participation in school educational activities. Instead, parents pledge to
participate in their child’s educational activities at school (awards assemblies, parent-teacher conferences,
driving to/from school), at home (checking homework, reading, signing forms) and through communitysponsored activities (sports, events, fundraisers). This means that parents can meet the volunteer expectation
simply by spending fewer than 3 hours per month engaged with their children on homework or school projects.
California State Board of Education Policy

Your child’s school receives Title I funding and is included under the regulations of the “No Child Left Behind
Act” (NCLB) that was signed into law by President Bush on January 8, 2002.
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NCLB requires:
•

Increased accountability for states and school districts.

•

Greater choice for parents, especially those in low performing schools.

•

Greater flexibility for state and local education agencies in the use of federal funding.

Under NCLB, parents have a right to request professional qualifications of their children’s teacher(s) or
paraprofessional(s). This letter is to inform you of your right to ask for the following information about your
children’s classroom teachers or paraprofessionals:
•

Whether California has licensed the teacher for the grades and subjects he or she teaches.

•

Whether the teacher is teaching under emergency or other provisional status through which California
licensing criteria have been waived.

•

The teacher’s baccalaureate degree major and whether the teacher has any advance degrees, and if
so, the subject of the degrees.

•

Whether the child is provided services by paraprofessionals and, if so, their qualifications.

If you would like to receive specific information about your child’s teacher or paraprofessional, please contact
your school principal.
Our district is fully committed to the success of your child. We appreciate your partnership in our efforts to
provide the best education for your child.
Parent Involvement in the Education of Their Children

”Parent Involvement” refers to the efforts of any caregiver who assumes responsibility for nurturing and caring
for children, including parents, grandparents, aunts, uncles, foster parents, stepparents, etc. Many schools
are now using the alternative term “family involvement”.
*(Adopted by the California State Board of Education January, 1989 & revised September, 1994).
A critical dimension of effective schooling is parent involvement. Research has shown conclusively that parent
involvement at home in their children’s education improves student achievement. Furthermore, when parents
are involved at school, their children go farther in school, and they go to better schools.
From research studies to date, we have learned the following important facts:
1. Families provide the primary educational environment.
2. Parent involvement in their children’s education improves student achievement.
3. Parent involvement is most effective when it is comprehensive, supportive, long-lasting, and wellplanned.
4. The benefits of parent involvement are not limited to early childhood or the elementary level; there are
continuing positive effects through high school
5. Involving parents in supporting their children’s education at home is not enough. To ensure the
quality of schools as institutions serving the community, parents must be involved at all levels in the
schools.
6. Children from low-income and culturally and racially diverse families have the most to gain when
schools involve parents. The extent of parent involvement in a child’s education is more important to
student success than family income or education.
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7. We cannot look at the school and the home in isolation from one another; families and schools need
to collaborate to help children adjust to the world of school. This is particularly critical for children
from families with different cultural and language backgrounds.
Schools that undertake and support strong comprehensive parent involvement efforts are more likely to
produce students who perform better than identical schools that do not involve parents. Schools that have
strong linkages with and respond to the needs of the communities they serve have student who perform better
than schools that don’t. Children who have parents who help them at home and stay in touch with school do
better academically than children of similar aptitude and family background whose parents are not involved.
The inescapable fact is that consistent high levels of student successes are more likely to occur with long-term
comprehensive parent involvement in schools.
The California State Board of Education recognizes that a child’s education is a responsibility shared by school
and family during the entire period the child spends in school. Although parents come to the schools with
diverse cultural backgrounds, primary languages, and needs, they overwhelmingly want their children to be
successful in school. School districts and schools, in collaboration with parents, teachers, students, and
administrators, must establish and develop efforts that enhance parent involvement and reflect the needs of
students and families in the communities which they serve.
To support the mission of California schools to educate all students effectively, schools and parents must work
together as knowledgeable partners. All of the grade level reforms, Here They Come: Ready or Not!, It’s
Elementary, Caught In The Middle, Second To None, and other major initiatives such as Healthy Start (SB 620)
and School Restructuring (SB 1274), emphasize parent and community involvement in school restructuring.
The reform efforts support school based shared decision-making at the school site that includes all
stakeholders, including teachers, administrators, students, parents, and other community members.
Ivy Academia, in keeping with the California State Board of Education’s policy of parent involvement, will
develop strong comprehensive parent involvement by:
1. Helping parents develop parenting skills to meet the basic obligations of family and life and foster
conditions at home which emphasize the importance of education and learning.
2. Promoting two-way (school-to-home and home-to-school) communication about school programs and
students’ progress.
3. Involving parents, with appropriate training, in instructional and support roles at the school and in
other locations that help the school and students reach stated goals, objectives, and standards.
4. Providing parents with strategies and techniques for assisting their children with learning activities at
home that support and extend the school’s instructional program.
5. Preparing parents to actively participate in school decision-making and develop their leadership skills
in governance and advocacy
6. Preparing parents with skills to access community and support services that strengthen school
programs, family practices, and student learning and development.
These six types of parent involvement roles require a coordinated school-wide effort that has the support of
parents, teachers, students, and administrators at each school site. Furthermore, research indicates that
home-school collaboration is most likely to happen if schools take the initiative to encourage, guide, and
genuinely welcome parents into the partnership. Professional development for teachers and administrators on
how to build such a partnership is essential.
The issue of parent involvement in the education of their children is much larger than improving student
achievement. It is central to our democracy that parents and citizens participate in the governing of public
institutions. Parent involvement is fundamental to a healthy system of public education.
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Parent Observation of Class

Parents are entitled to visit their students’ classrooms for the purposes of observation. In accordance with Ed
Code 51101, at least 24 hours notice is required before the visit may take place. Administrators reserve the
right to accompany a parent to a classroom for an observation. Parents who are observing classrooms are
required to follow Visitor procedures: check into office, receive visitor pass, and check back into office when
leaving the campus
Parent Procedure for Contacting Staff

When the need arises for a conference with a teacher, counselor, or an administrator, the first step is to
contact that person via email or phone. Email addresses are available on the Ivy Website:
www.ivyacademia.com.
Teachers are required to begin their day 15 minutes prior to the start of the school day. Elementary teachers
begin at 7:30 AM and middle and high school teachers begin at 7:30 AM. Often, the easiest time for a
counselor, teacher, or an administrator to reach you will be during that time. An attempt will be made to reach
you as soon as possible (within 1 school day). If a conference is needed, a convenient time will be worked out
for all parties. Parents who wish to meet with a counselor need to call the Counseling Office to arrange an
appointment.
Communication between parents, students and faculty is important to everyone. The following steps are in
place to address concerns:
1. The first contact must be with the teacher either by email or a note of message with the office.
2. If the teacher has not responded within two (2) school days, then the second contact may be with the
principal either by email or phone call (voice mail).
3. If the concern remains unresolved, a conference between parent(s), teacher, and an administrator
should be scheduled. Ivy is committed to this resolution process.
Use PowerSchool to Monitor Progress

Ivy Academia uses PowerSchool, an online tool, to keep parents and families updated throughout the year on
grades, attendance and other pertinent information. Parents will be given a PowerSchool ID and password
upon enrollment and will be able to follow your child's progress throughout the year. In order to use
PowerSchool, simply browse to the website (you will be provided the location) and enter your login information.
School Messenger

The school messenger system is used to notify families of the important events at the school.
It is vital that Ivy Academia have a current active working telephone number and email for each family. This
telephone number can be either a home number or a cell phone number. If there is a change in your
telephone number, please contact the school office as soon as possible via email to or by telephone.
If you wish to opt out of the School Messenger system, please submit the request to opt out in writing to the
school or email.
PEACE (Parents Engaged Around Community Empowerment)

Members of The Ivy Academia PEACE group organize parent involvement in the school, help organize site
events, participate in activities and report at the Ivy Academia school board meetings monthly. The primary
goal of the PEACE is to fundraise for student activities, equipment and field trips.
There are so many ways to be involved as a parent and fulfill our families’ pledge for community service. The
PEACE Group helps organize room parents, and many other activities.
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Ivy Educational Foundation

Ivy Academia Educational Foundation works under the auspices of Ivy Academia Entrepreneurial Charter
School, an educational 501(c)3 non-profit organization, to promote essential change in education and society
through the cultivation of critical entrepreneurial approached thinking.
We support projects and initiatives that make a needed impact on the students and community of Ivy
Academia. Education is a great investment and we are an organization that fills that need.
Please join our efforts with your support of our non-profit school foundation. We appreciate being a part of your
philanthropic giving. Creating a community where education is so valued and a great investment for all of us!
To understand more about why we are passionate about our work, please contact us.
Family Engagement Workshops

The Ivy Academia Family Engagement Workshops are a series of seminars and workshops presented by Ivy
faculty and volunteers designed to help parents cope with many complex educational and social issues facing
them and their children in this ever-changing society. The classes are designed to give current information,
discuss, exchange ideas, get answers, and hear from professional educators in order to form a real partnership
between Ivy Academia and home. Please keep an eye out for flyers; information can also be found on our
website. Parents are encouraged to attend the Family Engagement Workshops.
Academics
Schoolwide Learning Outcomes
Innovative
Visionary
Youth
Academic Standards/Grading Policy

TK-3: Standards-Based Grading
4 Excels
3 Proficient
2 Approaching Proficiency
1 Well Below Proficiency

4-12: Percent Breakdown
A
93-100
4.0
A90-92
3.7
B+
87-89
3.3
B
83-86
3.0
B80-82
2.7
C+
77-79
2.3
C
73-76
2.0
C70-72
1.7
D+
67-69
1.3
D
63-66
1.0
D60-62
0.7
F
0-59
0
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See Syllabi for specific class breakdowns.
Category Weighting Grades 4-8

10 Homework
30 Participation/Classwork
30 Projects
30 Test/Quiz/Essay
Category Weighting Grades 9-12

Business
50 Projects
25 Classwork
10 Test/Quizzes
15 Participation

Social Science
40 Tests/Projects
25 Quizzes
20 Homework/Classwork
15 Participation/Warm ups

English
5 EADMS
25 Classwork/Participation
30 Essays/Projects
10 Homework
30 Quizzes/Tests

Spanish
10 Homework
30 Tests/Quizzes
15 Classwork
20 Participation
25 Projects

Mathematics
10 Homework
20 Quizzes
30 Tests
20 Projects
20 Participation/Classwork

AP Science
40 Tests/Quizzes
40 Labs/ Lab Reports
20 Classwork/Homework/Participation

Physical Education
50 Participation
10 Homework
20 Test/Quizzes
20 Projects
Science
10 Homework
25 Quizzes/Tests
30 Projects
25 Classwork/Lab
10 Midterm/Final

AP Math
75 Quizzes/Tests/Projects (Mastery)
25 Classwork/Homework/Participation
AP English
40 Essays
40 Tests/Projects
20 Participation/Classwork
AP Social Science
45 Essays/Tests/Projects
30 Quizzes
20 Homework/Classwork
5 Participation
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Deficiency Notices

Deficiency notices will be sent once each quarter in grade 4-12 if a student’s grade is Below a C in any class. While phone calls
and emails are used frequently, these deficiency notices serve as a formal notice and are placed in the student’s file.
The grade in any given course represents the degree to which the student has met the standards and achieved the goals of the
course. Grades reflect the quality of the student’s work and the student’s degree of mastery of academic standards. The
semester grade reflects cumulative achievement for the entire semester. Attendance, and related participation and
contributions are contributing factors in meeting the standards and earning a grade.
The Grade Point Average (GPA) is based on the grade points times the number of credits earned. The sum of the grade points
divided by the credits attempted constitutes the GPA. All attempted credits and grades, even for repeated courses, are included
when the GPA is calculated. A plus or minus on a progress grade indicates the range within the grade. It is for student and
parent understanding and will not appear on a transcript. Advanced Placement courses and some designated Honors courses,
which are recognized by the University of California, are given additional weight when calculating the Weighted GPA, one of three
GPAs included on a transcript. All courses for credit must be passed with a grade of C or better.
Homework Policy

Ivy students should expect to receive homework Monday through Thursday for 10 minutes per grade level. In addition to
homework, students are expected to read 20 minutes a day (TK-2) and 30 minutes a day (3-12, may include core literature) 7
days a week, 365 days a year. Additional homework includes working on long-term projects. Weekend homework includes daily
reading, catching up (class work and long term projects) and getting ahead. Vacation homework includes daily reading and
response only. Students enrolled in Honors or Advanced Placement courses and in college preparatory classes will have
additional assignments outside of the stated guidelines. All projects and due dates will be posted to the teacher’s website along
with the link to IXL and Achieve 3000. Please go to the Ivy website www.ivyacademia.com click school sites, the school and the
teacher/subject.
Suggested Guidelines in Minutes:
0

10

1

20

2

30

3

40

4

50

5

60

6

70

7

80
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Late Work Policy 6-12
Students are expected to turn in work on the assigned due date, or in accordance with an Individualized Education
Plan and/or excused absence(s). Teachers are not required to accept late work.
Mandatory Intervention

Students who do not demonstrate mastery of mandated standards in Mathematics or Language Arts are required to attend inschool, afterschool or summer school (if available) intervention courses to improve their performance. Credit deficient students
must complete courses approved by Ivy Academia administration in order to remediate commencement eligibility.
McKinney-Vento Education Program

Ivy Academia will follow Title X, Part C, of the No Child Left Behind Act, McKinney-Vento Assistance Act.
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Gifted and Talented Education (GATE) Plan

Ivy identifies gifted and talented students and provides them an accelerated academic program. In addition, students will
participate in a GATE class with participation in a semi-annual showcase. Parents are encouraged to contact the GATE
coordinator to discuss the GATE plan and program, social and emotional issues related to GATE students and other related
topics.
Categories and Process of Identification: Gifted/Talented students exhibit excellence or the capacity for excellence far beyond
that of their chronological peers. Students whose abilities fall into one or more of the categories below may be considered for
participation in the Gifted/Talented Programs.
High Achievement Ability: Grade 4 and above students who consistently function for two consecutive years at advanced levels
determined by CAASPP in both English Language Arts and Mathematics, Quarterly Benchmark results, Grades and Teacher
Recommendation.
Specific Academic Ability: Grade 5 and above students who consistently function for three consecutive years at advanced levels
determined by CAASPP in either English Language Arts or Mathematics. Students in Grades 9-12 may also be considered in
either Science or Social Science.
Leadership Ability: Students who show confidence and knowledge; influence others effectively; have problem-solving and
decision-making skills; express ideas in oral or written form clearly; show sense of purpose and direction as determined by
administrator and teacher observations, participation in Ivy Community, Student Government Association, Elementary, Junior
and National Honor Society, documented community service projects.
Process for Identification: Identification is accomplished through an assessment process consisting of the following
components:
1. Search and referral: The GATE Coordinator develops an initial list of potential candidates through the process of
reviewing CST data, personal observation and feedback from teachers, parents and administrators. Parents complete a
questionnaire.
2. Screening: The school administrator or designee screens students by collecting data from existing sources, such as, the
cumulative record, CST data, quarterly benchmark results, grades, interview Ivy Community, SGA, NHS and Community
Service advisors and parent questionnaire.
3. Ivy Committee Determination: At minimum, the Ivy GATE Coordinator and site administrator will review all screening
materials and determine the eligibility of students.
Notification of Eligibility: School will notify the parents of student's eligibility and program overview. The school will
develop an orange folder to place in the cumulative files containing the Committee Report on eligibility. The school
must receive a Parent Consent for Participation for each eligible student. The orange folder and the consent form will
be kept in the student's cumulative file.
English Learners

Ivy Academia is committed to the success of its English Learners (“EL”) and shall comply with all applicable state and federal
guidelines in identifying, serving, and redesignating its English learners. Ivy will meet with parents to review the English Learner
Proficiency plan to review CELDT scores (initial language designation)/ELPAC scores (current language designation), primary
language assessment results, current English Proficiency, program placement, program options, exit criteria, and the English
Learners on an IEP, how the current program will meet objective of IEPs, CAASPP Scores, benchmark results, plan for meeting
goal including facilitating growth of ELA skills within the home, and discuss the reclassification criteria.
Textbooks and Materials

Students are responsible for the exact textbooks issued to them. Each book is bar-coded; linking the book to a specific student.
Therefore, each student must turn in the books issued to them in order to clear their record. The only acceptable writing in a
textbook is the student’s name. Charges will be made for books that are lost or damaged. The school is not responsible for
stolen, lost, or damaged books. Report lost books immediately to pay charges and obtain replacements. If a student is issued
any books that are less than satisfactory for any reason, they should notify their teacher immediately to return books for
exchange. If better books are not available, the condition of the book will be noted on the student’s record. If the student does
not follow this procedure, charges may be assessed for the damages. Damages may include writing, highlighting, lose or broken
bindings, water damage (mold), missing barcode or any other damage determined by the teacher. Students checking out of
school must obtain clearance from the office before school records can be sent to a new school.
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If a student returns a book with a missing or damaged barcode, the student will not receive credit for the book, since it cannot
be properly identified. The parent will be required to pay the replacement cost of the book they are missing. Books need to be
covered if they travel to and from school. Failure to make restitution for lost and damaged books shall result in holding the
release of transcripts and final report cards. Parents pledge to purchase (or use the public library) for supplemental books such
as novels.
Parents pledge to provide many of the extra materials used during the year.
Syllabi/Course Outlines

6-12 students will be given a syllabus for each class, which is an outline of the materials to be covered during the year. The
syllabus will also contain information on materials, homework, grading, and other important information.
Summer Reading

All Ivy students, returning and incoming, will receive a list of novels required to be read during summer (the list is also available
on the school website). Students who do not complete their reading and are unprepared when school starts may find
themselves below grade level. Some additional reading or projects may be required of students who are accepted into honors
and AP courses (not applicable to Tk-5th grade). If you have enrolled or are applying for enrollment in an AP course, it is your
responsibility to complete summer requirements as posted on the website.
Students with Individual Education Plans

The Dean of Special Education (Marissa Russo) is responsible for assisting Ivy Academia in meeting the needs of students with
Individual Education Plans (IEPs). Contact 818-716-0771 or russom@ivyacademia.com
Upon initial enrollment, parents must submit a copy of their student’s most recent IEP. The IEP will be examined prior to the
start of the school year. It must be implemented to the best of Ivy’s ability with existing resources. If it is determined that
changes need to be made to the IEP to better meet the needs of the student, an IEP will be arranged within 30 days of
enrollment. Ivy is a member of the Option 3 LAUSD Special Education Local Plan Area (SELPA) and is subject to its policies and
procedures.
Students with Section 504 Plans

Ivy Academia’s current 504 procedures can have obtained from the Student Support Services Department. Upon initial
enrollment, parents must submit a recent copy of their child’s Section 504 plan to be distributed to the teachers. It is a legal
requirement of teachers and administrators to make sure that students receive all educational accommodations as indicated in
the 504 plan. 504 plans are to be reviewed and updated annually or as is needed. Site administration is responsible for
monitoring this process.
Student Success Team (SST)

When a child is struggling, his/her teacher may schedule a meeting with the parent, teachers, student (if appropriate), site
administrator, and others who are familiar with the student. The purpose of the meeting is to identify the student’s strengths
and challenges, to ask and answer questions related to the student’s performance, to determine what has worked and what
more can be done by whom and when. Copies of the SST plan will be distributed to all stakeholders for immediate
implementation. A follow-up SST meeting to evaluate how the SST plan is working and to make any additions or changes to the
plan will be scheduled. The SST process is an essential step in assessing whether or not a student requires more intensive
intervention and investigation into patterns of strengths and weaknesses.
Counseling/Career Center

Ivy Academia has one school counselor for grades 6-12 whose services include individual and group guidance to help with
personal, social and academic issues. The counselor presents programs to students and parents during the year and works
closely with staff and parents for student success. Students may arrange for counselor appointments before school, during
nutrition break, lunchtime, or after school. Students will not be allowed to arrange appointments during class time.
College and Career Opportunities and Information

The staff assists students in assessing their interests, aptitudes, values, temperament, stereotypes, achievements, and many
other factors which relate to college and career choice. This is done through instruction by teachers who relate the regular
curriculum to the world of work. At the middle school, there is a college club. At the high school, there is a four-year sequence
done by the counselor, which includes instruction, self-assessment interest inventories, work observation, career interviews,
and career speakers.
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Schedule Changes

At the beginning of each semester, counselors receive many requests for adjustments to students’ course selections. Only the
principal may approve changes. It is important to carefully select the courses and alternate choices at the time of program
selection. Changes will be made only for reasons which are educationally sound and consistent with the resources of the school.
Changes will not be approved to change teachers, enroll in a class with a friend, or change class time periods. If a student’s
program is adjusted, the student is responsible for completing all work which was assigned during the period before the student
entered the new class. After the fourth week of the semester, a student will receive an “F” grade when dropping a class. Prior to
the fourth week, no record of the student’s enrollment will appear on the transcript.
Turnitin.com

Ivy Academia uses turnitin.com to submit all papers in grades 6-12 to assure that students adhere to our plagiarism policy. This
is mandatory for assignments and requires students to develop and use 21st century skills.
Physical Education Waiver

A student may be excused on a year by year basis from physical education classes by the principal based on the two criteria
listed below. Please note, if a student is exempt, Ivy Academia may require that the student participates as a scorekeeper or a
team manager, usually at the high school level.
Health/Medical: The student must provide a written statement from a licensed medical doctor or osteopath, who indicates the
physical education activities that would be detrimental to the health of said student. The doctor’s statement must be renewed
annually if the condition persists.
Any Athletic/Training Program for State, National, or Professional Ranking or Olympic Competition: The student who trains for 15
or more hours per week is eligible to miss one school period, provided the period is at the end of the school day. The student
must not miss any class other than a scheduled physical education class. Documentation must be submitted to verify training
for some type of ranking.
Academic Dishonesty

Ivy values academic integrity very highly and does not permit any forms of dishonesty or deception that unfairly, improperly or
illegally enhances a grade on an individual assignment or a course grade. The following is a list of behaviors that constitute
academic dishonesty. We are aware, however, that new forms of cheating, plagiarism and other forms of dishonesty may arise
and therefore, we expect every student to interpret the requirement of academic honesty and integrity broadly and in good faith.
If you have any doubt as to whether a particular act constitutes academic dishonesty, ask a teacher before you do it!
Academic dishonesty includes, but is not limited to:
Cheating on Exams

1

Copying from others.

2

Having or using notes, formulas or other information in a programmable calculator or other electronic device without
explicit teacher review and permission.

3

Having or using a communication device such as a cell phone, pager, PDA or electronic translator to send or obtain
unauthorized information.

4

Taking an exam for another student, or permitting someone else to take a test for you.

5

Asking another to give you improper assistance, including offering money or other benefits.

6

Asking for or accepting money or any other benefit in return for giving another improper assistance.

7

Providing or receiving information about all or part of an exam, including answers (e.g., telling someone in a subsequent
period what was on your exam, or being told this information).

8

Having or using a "cheat sheet" (a piece of paper with answers, formulas, information, or notes of any kind) that is not
specifically authorized by the teacher.

9

Altering a graded exam and resubmitting it for a better grade.

10

Working together on a take-home exam, unless specifically authorized by the teacher.

11

Gaining or providing unauthorized access to examination materials.

Note: Simply having possession during an exam of any prohibited or unauthorized information or device, whether or not it is
actually used, is an act of academic dishonesty and will be dealt with as such.
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Plagiarism in Papers and Assignments

1. Giving or getting improper assistance on an assignment meant to be individual work. (When in doubt, ask.)
2. Including in any assignment turned in for credit any materials not based on your own research and writing. This includes:
a. Using the services of a commercial term paper company.
b. Using the services of another student.
c. Copying part or all of another person’s paper and submitting it as your own for an assignment.
3. Acting as a provider of paper(s) for a student or students.
4. Submitting substantial portions of the same academic work for credit in more than one course without consulting both
teachers (self-plagiarism).
5. Failing to use quotation marks where appropriate.
6. Failing to properly acknowledge paraphrased materials via textual attribution, footnotes, endnotes and/or a bibliography.
7. Making up data for an experiment (“fudging data”).
8. Citing nonexistent sources (articles, books, etc.).
Other

1

Misrepresenting your academic accomplishments, such as by tampering with computer records.

2

Deceiving a teacher or making up a false reason or excuse to get special consideration on an exam or an extension for
an exam or paper.

3

Failing to promptly stop work on an exam when the time allocated has elapsed.

4

Forging a signature.

5

Hoarding or damaging library materials.

Note: Attempted academic dishonesty, even if unsuccessful, will be treated as academic dishonesty.
Consequences for academic dishonesty may be: suspension from class/school, after school detention, parent/teacher
conference, a zero grade for the test/assignment and/or retake of assignment or class. (Administrator and/or teacher has the
final say in the consequence for academic dishonesty, which is dependent on the infraction.)
Daily Schedules

The following table concerns the daily drop-off time and school start and end times for each of our campuses.
Ivy Elementary

Morning Supervision

Start/End Time

Afternoon Supervision

TK-5

7:30 AM-8:00 AM

8:00 AM-2:30PM

2:30 PM-3:15 PM

TK-5 Minimum Day

7:30 AM- 8:00 AM

8:00 AM-12:15 PM

12:15 PM- 12:45 PM

Ivy Secondary

Morning Supervision

Start/End Time

Afternoon Supervision

6-12

7:15 AM-7:45 AM

7:41 AM-3:15 PM

3:15 PM-3:45 PM

6-12 Minimum Day

7:15 AM- 7:45 AM

7:41 AM-12:15 PM

12:15 PM- 12:45 PM

Parent Responsibility for Assuring Children are Picked Up from School on Time

Students must be picked up within 15 minutes of dismissal. Students left waiting past 30 minutes may have consequences and
the parents will need to attend a conference with the principal and may be billed $1 per minute beyond the 30 minutes. 6-12th
grade students may walk home or to the bus after school.
Student Schedules

TK-5 Class Assignments and 6-12 Individual schedules for each student will be issued during Orientation and Welcome Week.
Students who miss Orientation will receive their schedules on the first day of school.
Calendar
A year-long calendar is included in the Appendix (page 58) at the end of this agreement. All events and activities are located on
the website.
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Attendance and Tardy Policy

Students who attend school regularly derive the most benefit from the instructional program. Students with good attendance
records achieve higher grades, enjoy school more, are more successful in their pursuit of higher education, and are more
employable after leaving school. The California Administrative Code Title V, Section 300, states that every pupil shall attend
school punctually and regularly, and conform to the regulations of the school.
Students must attend class regularly; that work missed because of school related activities or illness be promptly made up; that
truancy is unacceptable; and that other absences approved by the parent be minimized or avoided whenever possible. Students
who are frequently absent from or tardy to class will be referred to the Student Attendance Review Team and possibly to the
Student Attendance Review Board.
Absences

Excused Absences: Excused absences are those that are recognized by the state as legal excused absences: illness,
medical/dental appointments, funeral services for member of immediate family. School excused absences include: field trips,
athletic and academic events, school office appointments, suspensions. Personal excused absences are recognized by the
school as being justified: appearance in court, holiday or ceremony of student’s own religion, verified family emergency.
Unexcused Absences: Absences not defined above as excused are unexcused absences and they include: unverified absence,
truancy (there are no school sanctioned “ditch” days), absence due to leaving campus without permission, tardy more than 30
minutes to any period, vacation.
Absence Verification

When a student is absent from school for any reason, the parent must notify the school office. A phone call the day of the
absence by the parent or guardian is acceptable. A note stating the reason for the absence on or before the return day is
preferred. All absences must be cleared within three (3) calendar days from the last consecutive day of absence. After that time,
all absences will be considered unexcused. Under state funding guidelines, it is fraudulent for a parent to falsely excuse a
student’s absence or tardiness. After 14 excused absences verified by a parent, all subsequent excused absences must have a
medical doctor’s (M.D.) or nurse practitioner (N.P.) note in order to be excused.
Tardies

A tardy occurs when the student is not in their assigned seat when the class begins. Students who arrive late to school due to
medical, dental or court appointments must have a doctor or court verification. Without verification, the student will be given an
unexcused tardy readmit to class. Three (3) unexcused tardies are equal to one (1) unexcused absence.
If a child arrives late to school, he/she must report to the office for a pass to class. More than three tardies to any individual
class per semester is considered excessive. Excessive tardiness may result in the referral to the School Attendance Review
Team. A student who is tardy or absent for more than any 30-minute period during the school-day without a valid excuse on
three occasions in one school year, is a truant tardy (TT) and shall be reported to the Student Attendance Review Team.
Consequences for Unexcused Absences and Tardies for Students in Grades 6-12

The following administrative procedures will be implemented in grades 6-12:
1. A failing grade (FA) may be given to any students whose unexcused absences in the class total five (5) or more days
during any given semester.
2. Teachers shall review their grading standards with all students enrolled in their classes at the beginning of each
semester.
3. If a student has an unexcused absence and does not subsequently turn in homework, take a test, or fulfill other class
requirements which the student missed, the teacher may lower the student’s grade for nonperformance. A student has
an equal number of school days to make-up work as days missed or five (5) school days, whichever comes first.
4. A reasonable opportunity for the student or the student’s parent or guardian to explain the absences will be provided by
each school site. Proof of excuse must be provided to school officials within three (3) calendar days following the day
of absence.
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4.1 3rd Unexcused Absence from class per semester: Administrator conferences with student and teacher, and parent
is called.
4.2 4th Unexcused Absence from class per semester: Administrator conferences with student, teacher, and parent and
contract is signed by three parties.
4.3 5th Unexcused Absence from class per semester: Teacher may give a grade of “FA,” rather than A, B, C, D, F
meaning student would fail the class and must retake it.
Permission to Leave Campus, See also Closed Campus

For a student to legally leave campus, once the school day begins, parents must call or write the school office and request a
permit for their student to leave a minimum of two (2) hours prior to pick-up, indicating the reason and time for dismissal.
Parents must report to the office in order to sign out the student.
Students requesting dismissal for a medical, dental, or court appointment must bring a note from their parent or guardian. After
five (5) early dismissals, a doctor's note or court verification must be obtained.
No students will be released early for the last 30 minutes of the instructional day.
Makeup of School Work

Students shall be allowed to complete, to the extent reasonably possible, all assignments and tests missed due to excused,
justified excused, and school excused absences. Generally, a student will have one day to make up work following a one day
absence, two days following a two day absence, and so on. However, students should plan to make up all work within one week
from the final day of absence. In the event of a lengthy illness, the student should see their counselor to make special
arrangements. Makeup work shall, where practicable, be reasonably equivalent to work missed. It must be recognized that it
may not be possible to meet certain objectives taught during the absence regardless of the reason for the absence. No makeup
of assignments and/or tests shall be permitted in cases of truancy or suspension.
Extended Absence due to Illness

After the parents have notified the school office of the student’s absence, the parents should check the teacher’s website for
missed assignments and contact teachers via email or phone for clarification of assignments.
Independent Study Contracts

Students who attend school regularly derive the educational benefit. Independent Study Contracts will only be approved if
student will miss 5 days of instruction, but no more than 10 days of instruction. Parents must request Independent Study
Contract from the Principal a minimum of 2 weeks prior to absence. The principal’s decision on approval is final. Parents
should understand that an Independent Study Contract cannot replicate the education within the classroom and that such
absences, and the subsequent missing of important information, can affect a student’s grade on tests and projects. It is the
student’s responsibility to check-in with teachers upon return to school for any additional work missed.
Teachers will assign work, and that work must be completed and returned on the student’s first day back in class. If the work is
complete, the absences will be identified as Independent Study. If the work is incomplete, the absences will be identified as
Unexcused. It is probable that the student will be referred to the School Attendance Review Team and possibly to the Student
Attendance Review Board and subsequently with the District Attorney.
Student Attendance Review Team (SART)

The Student Attendance Review Team (SART) is a school based team developed to assure students come to school every day
and on-time. It is Ivy’s hope that by working together, we can assure students attend school regularly. If we are not able to
resolve the attendance issues, students and parents may be referred to the Student Attendance Review Board (SARB).
Education Code 48263 states that students must attend school on a regular basis. Administrative action shall be taken with
students who have excessive absences, whether excused or unexcused. This will result in referral to the Student Attendance
Review Team and may result in filing legal action with Student Attendance Review Board and subsequently with the District
Attorney.
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Attendance Eligibility

Any student who is unable to be present for a full day of classes is not permitted to attend an athletic or school function (dance),
represent Ivy at another school, or participate in any athletic or school-scheduled event that takes place in the afternoon or
evening of the same day or the prior Friday of a weekend event. Exceptions to this are absences due to:
•

School-sponsored outings (e.g. field trip, retreat).

•

Funeral of an immediate family member.

•

Doctor/dentist appointment (prior written notice required).

•

Extenuating circumstances with the approval of the principal.

In the case of a Saturday or Sunday game or school event, students must fulfill Friday’s requirement in order to participate.
Tardies will not make a student ineligible on the day of the activity; however, if a student develops a pattern of tardies, he/she
will not be allowed to participate in the scheduled activity.
Health and Safety
Medications

Any medication, prescription or over the counter medication including inhalers and epi-pens, must have authorization, each
year, from both parents and physician. The form for this authorization can be obtained from the office at any time. Unless
otherwise authorized, medications must be kept in the School Office. All medications will be discarded if not picked up from the
school within one week of the last day of school. All medications, including prescription or over-the-counter, must be labeled and
kept in the school office with instructions, along with a signed copy of the medication form. Students are not to carry any
medications at school unless authorized by the school and physician. Parents should keep the school office informed about
these medications, and instruct children never to give or take someone else’s medications. Even over-the-counter medications
such as Tylenol are never to be carried by students.
Notifications

A student who becomes ill or injured during the day must report to the school office. The School Office will make every attempt
to notify you if your student is injured or becomes ill. We will call the numbers listed on your emergency card. Please contact us
if there are any changes during the school year. Keeping the card updated will save time when we need to contact you and it will
help us provide better service to your student. Please inform the school office about any medical problems your child may have.
If we are unable to reach you in an emergency situation we will call 911. Parents are responsible for their own medical
insurance, since the school does not provide any.
When to Keep My Child Home Ill?

When your child is ill, with a fever of over 100°, the evening before or the day of school, please keep your child home. Children
who run a fever, vomit, experience diarrhea, coughing, sore throat or other cold/flu related symptoms are not ready for a
rigorous day of school. They need at least 24 hours of rest before returning to school. If you would like to know your child’s
homework, please check the teachers’ websites.
Communicable Diseases/Conditions

To protect children from contagious illnesses, students infected with certain diseases are not allowed to come to school while
contagious. Parents of a student with a communicable disease should phone the school immediately so that other students
who have been exposed to the disease can be alerted. Some of the most common of these diseases are chicken pox, head lice,
pinkeye and ringworm. Unimmunized students may be excluded from attending school during an outbreak of, or after exposure
to, any of these diseases for the protection of the student and others (17 CCR§ 6060).
Returning to school after a serious illness/injury

When a child is injured on or off campus and returns to school with a cast, crutches, splints, etc., he/she needs a doctor’s
clearance. This clearance should include any physical limitations or special instructions (e.g.: No PE for a week). Without a
written medical clearance, the child will be excluded from school. This is done for the protection of your child as well as for the
safety of others.
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Home/Hospital Study

Home/Hospital Study is provided to students who cannot attend school due to health reasons as prescribed by the student’s
physician. Carlson Home Hospital is sent to meet regularly with the student at home. Not all curriculum is available via
home/hospital instruction. Home/hospital study must be approved in advance and arranged through the site administration. .
Emergency Drills

Emergency drills are conducted during the school year to provide the safest possible environment for our students in case of a
disaster. Drills are for practice so that everyone will be prepared should a real emergency occur. Emergency drills may include,
but are not limited to, fire drills, earthquake drills, and/or lock-down drills. Procedures are reviewed with staff members and
students. The campus will have an emergency bin where water and other emergency items will be stored.
Crisis Prevention

A student who is potentially at risk for injuring him/herself or others shall be supervised at all times and immediately referred to
the school-site Crisis Team. The Crisis Team will use mental health guidelines to determine whether the student is at low,
medium or high risk of hurting him/herself or others. Valley Coordinated Crisis Services (818-540-4000) will be called when a
student is considered to be at medium or high risk. Law enforcement may be contacted if appropriate and/or a psychiatric
mobile responder may be sent by Valley Coordinated Crisis Services. Parents will be notified and the student will be handed off
ONLY to parents who commit to seek an immediate mental health assessment from a licensed professional. Ivy Academia
requires a written notice from a licensed professional stating that the child is not in imminent danger of injuring him/herself
prior to returning to school. Upon re-entry, a Safety Plan will be crafted with the parent’s, student’s, administrator’s and
counselor’s input to ensure the safety of the student, classmates, and staff members.
Suicide Prevention, Intervention and Postvention
POLICY: Ivy Academia is committed to providing a safe, civil and secure school environment. It is the District’s charge to respond
appropriately to a student expressing or exhibiting suicidal ideation or behaviors and to follow-up in the aftermath of a death by
suicide.

PURPOSE:
The purpose of this policy is to protect the health and well-being of all district students by having procedures in place to prevent,
assess the risk of, intervene in, and respond to suicide. The district:
A. recognizes that physical, behavioral, and emotional health is an integral component of a student’s educational outcomes,
B. further recognizes that suicide is a leading cause of death among young people,
C. has an ethical responsibility to take a proactive approach in preventing deaths by suicide, and
D. acknowledges the school’s role in providing an environment which is sensitive to individual and societal factors that place
youth at greater risk for suicide and one which helps to foster positive youth development.
DEFINITIONS:
1. At risk- A student who is defined as high risk for suicide is one who has made a suicide attempt, has the intent to die by
suicide, or has displayed a significant change in behavior suggesting the onset or deterioration of a mental health condition. The
student may have thought about suicide including potential means of death and may have a plan. In addition, the student may
exhibit feelings of isolation, hopelessness, helplessness, and the inability to tolerate any more pain. This situation would
necessitate a referral, as documented in the following procedures.
2. Crisis team- A multidisciplinary team of primarily administrative, mental health, safety professionals, and support staff whose
primary focus is to address crisis preparedness, intervention/response, and recovery. These professionals have been
specifically trained in crisis preparedness through recovery and take the leadership role in developing crisis plans, ensuring
school staff can effectively execute various crisis protocols, and may provide mental health services for effective crisis
interventions and recovery supports.
3. Mental health- A state of mental and emotional being that can impact choices and actions that affect wellness. Mental health
problems include mental and substance use disorders.
4. Postvention- Suicide postvention is a crisis intervention strategy designed to reduce the risk of suicide and suicide contagion,
provide the support needed to help survivors cope with a suicide death, address the social stigma associated with suicide, and
disseminate information after the suicide death of a member of the school community.
5. Risk assessment- An evaluation of a student who may be at risk for suicide, conducted by the appropriate school staff (e.g.,
school psychologist, school counselor, or school social worker). This assessment is designed to elicit information regarding the
student’s intent to die by suicide, previous history of suicide attempts, presence of a suicide plan and its level of lethality and
availability, presence of support systems, and level of hopelessness and helplessness, mental status, and other relevant risk
factors.
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6. Risk factors for suicide- Characteristics or conditions that increase the chance that a person may try to take his or her life.
Suicide risk tends to be highest when someone has several risk factors at the same time. Risk factors may encompass
biological, psychological, and or social factors in the individual, family, and environment.
7. Self-Injury- Self-injury is the deliberate act of harming one’s own body, through means such as cutting or burning. Although
self-injury often lacks suicidal intent, youth who self-injure are more likely to attempt suicide. For this reason, it is crucial that
students who engage in self-injury are assessed for suicide risk. Self-injury is an unhealthy way to cope with emotional pain,
intense anger or frustration.
8. Suicide- Death caused by self-directed injurious behavior with any intent to die as a result of the behavior. Note: The
coroner’s or medical examiner’s office must first confirm that the death was a suicide before any school official may state this
as the cause of death.
9. Suicide attempt- A self-injurious behavior for which there is evidence that the person had at least some intent to kill himself
or herself. A suicide attempt may result in death, injuries, or no injuries. A mixture of ambivalent feelings such as wish to die and
desire to live is a common experience with most suicide attempts. Therefore, ambivalence is not a sign of a less serious or less
dangerous suicide attempt.
10. Suicidal behavior -Suicide attempts, intentional injury to self associated with at least some level of intent, developing a plan
or strategy for suicide, gathering the means for a suicide plan, or any other overt action or thought indicating intent to end one’s
life.
11. Suicide contagion- The process by which suicidal behavior or a suicide influences an increase in the suicidal behaviors of
others. Guilt, identification, and modeling are each thought to play a role in contagion. Although rare, suicide contagion can
result in a cluster of suicides.
12. Suicidal ideation -Thinking about, considering, or planning for self-injurious behavior which may result in death. A desire to
be dead without a plan or intent to end one’s life is still considered suicidal ideation and should be taken seriously.
13. Warning Signs Warning signs are behaviors that signal the possible presence of suicidal thinking. They might be regarded as
cries for help or invitations to intervene. Warning signs indicate the need for an adult to immediately ascertain whether the
student has thoughts of suicide or self-injury. Warning signs include: suicide threat (direct or indirect); suicide notes and plans;
prior suicidal behavior; making final arrangements; preoccupation with death; and changes in behavior, appearance, thoughts
and/or feelings.
SCOPE:
This policy covers actions that take place in the school, on school property, at school-sponsored functions and activities, on
school buses or vehicles and at bus stops, and at school sponsored out-of-school events where school staff are present. This
policy applies to the entire school community, including educators, school and district staff, students, parents/guardians, and
volunteers. This policy will also cover appropriate school responses to suicidal or high risk behaviors that take place outside of
the school environment. This policy will be distributed annually and included in all student and teacher handbooks and on the
school website.
RESPONSIBILITIES OF EMPLOYEES:
All employees are expected to:
• Inform the school site administrator/designee immediately or as soon as possible of concerns, reports or behaviors relating to
student suicide and self-injury.
• Adhere to the Suicide Prevention, Intervention and Postvention (SPIP) policy.
A. Administrator or Designee should:
1. Respond to reports of students at risk for suicide or exhibiting self-injurious behaviors immediately or as soon as
possible.
2. Monitor and follow-up to ensure that the risk has been mitigated through support and resources.
3. Ensure that the SPIP policy is implemented.
4. Provide follow-up to relevant staff such as Local District Operations, as needed.
B. Principal should:
1. Be responsible for providing training and adherence for the SPIP policy.
2. Designate staff to ensure the implementation of the SPIP policy and provide guidance and support, as needed, to the
school site.
PREVENTION:
Suicide prevention involves school-wide activities and programs that enhance connectedness, contribute to a safe and nurturing
environment, and strengthen protective factors that reduce risk for students. Suicide prevention includes:
A. Promoting positive school climate by reinforcing School-wide Positive Behavior Intervention Support.
B. Increasing staff, student and parent/guardian knowledge and awareness of risk factors and warning signs of youth
suicide and self-injury.
C. Monitoring students’ emotional state and well-being, as well as engaging students by providing structure, guidance,
and fair discipline.
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D. Modeling and teaching desirable skills and behavior.
E. Promoting access to school and community resources.
INTERVENTION: PROTOCOL FOR RESPONDING TO STUDENTS AT RISK FOR SUICIDE
The following are general procedures for the administrator/designee to respond to reports of students at risk for suicide or
exhibiting self-injurious behaviors. The urgency of the situation will dictate the order and applicability in which the subsequent
steps are followed.
A. Respond Immediately
1. Report concerns or incidents to the administrator/designee immediately or as soon as possible. Make direct
contact with the administrator/designee. For example, do not wait until the end of the day or leave a note,
send an e-mail, or leave a voicemail without ensuring that the message was received.
2. Supervise the student at all times. Ensure that any student sent to the office for assessment is
accompanied by a staff member, not a student.
B. Secure the Safety of the Student
1. For immediate, emergency life threatening situations call 911.
2. Supervise the student at all times.
3. If appropriate, conduct an administrative search of the student to ensure there is no access to means, such
as razor blades or pills.
4. If a student is agitated, unable to be contained or there is a need for immediate assistance, contact the
local law enforcement agency.
5. District employees should not transport students.
6. If the school receives information that the student may pose a danger to self and/or others but is not in
attendance, contact local law enforcement to conduct a welfare check to determine the safety and well-being
of the student.
C. Assess for Suicide Risk
1. The administrator/designee or designated school site crisis team member should gather essential
background information that will help with assessing the student’s risk for suicide (e.g., what the student said
or did, information that prompted concern or suspicion, copies of any concerning writings, drawings, text
messages, or social media).
2. The administrator/designee or the designated school site crisis team member should meet with the student
to complete a risk assessment. Based on the information gathered and assessment of the student, the
assessing party should collaborate with at least one other designated school site crisis team member to
determine the level of risk.
3. If the assessing party makes phone calls for consultation, these should be made in a confidential setting
and not in the presence of the student of concern. The student should be supervised at all times by another
designated staff member. The privacy of all students should be protected at ALL times. Disclose information
only on right to know and need to know basis.
D. Communicate with Parent/Guardian- The administrator/designee or designated school site crisis team member
should contact the parent/guardian or consult the emergency card for an appropriate third party. When communicating
with parent/guardian:
1. Share concerns and provide recommendations for safety in the home (e.g., securing/removing firearms,
medications, cleaning supplies, cutlery, razor blades).
2. If the student is transported to the hospital, communicate a plan for re-entry.
3. Provide school and/or local community mental health resources. Students with private health insurance
should be referred to their provider.
4. Facilitate contact with community agencies and follow-up to ensure access to services.
5. Obtain parent/guardian permission to release and exchange information with community agency staff using
Parent/Guardian Authorization for Release/Exchange of Information.
E. Determine Appropriate Action Plan- The assessing party should collaborate with at least one other designated school
site crisis team member to determine appropriate action(s) based on the level of risk. Action items should be based
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upon the severity and risk of suicide. There are circumstances that might increase a student’s suicide risk. Examples
may include bullying, suspension, expulsion, relationship problems, significant loss, interpersonal conflict, or sexual
orientation/gender bias. The action plan determined should be documented and managed by the school site
administrator/designee. Actions may include:
1. Develop a safety plan. A safety plan is a prioritized list of coping strategies and resources that a student may
use before, during, or after a suicidal crisis.
a. Throughout the safety planning process, the likelihood of the student implementing the steps
should be assessed and potential obstacles should be identified. A collaborative problem-solving
approach should be used to address any potential barriers to the student utilizing the safety plan.
b. If the student enrolls in a new school, the safety plan should be reviewed with the new school site
crisis team to ensure continuum of care and revised as needed.
2. Re-Entry Procedure. For students returning to school after a mental health crisis (e.g., suicide attempt or
psychiatric hospitalization), a school employed mental health professional, the principal, or designee will meet
with the student’s parent or guardian, and if appropriate, meet with the student to discuss re-entry and
appropriate next steps to ensure the student’s readiness for return to school.
a. A school employed mental health professional or other designee will be identified to coordinate
with the student, their parent or guardian, and any outside mental health care providers.
b. The parent or guardian will provide documentation from a mental health care provider that the
student has undergone examination and that they are no longer a danger to themselves or others.
c. The designated staff person will periodically check in with student to help the student readjust to
the school community and address any ongoing concerns.
d. As appropriate, consider an assessment for special education for a student whose behavioral and
emotional needs affect their ability to benefit from their educational program.
3. Mobilize a support system and provide resources.
a. Connect student and family with social, school and community supports.
a.

For mental/physical health services, refer the student to a community resource provider or their
health care provider.

4. Monitor and manage.
a. The administrator/designee should monitor and manage the case as it develops and until it has
been determined that the student no longer poses an immediate threat to self.
b. Maintain consistent communication with appropriate parties on a need to know basis.
c. If the parent/guardian is not following the safety recommendations, a suspected child abuse report
may be filed.
F. Important Considerations The following are clarifications of some of the action plan options noted above:
1. When Certificated Staff Accompany a Student to the Hospital If PMRT or law enforcement determines that
the student will be transported to an emergency hospital/medical facility, the school site administrator should
designate a certificated staff member to accompany the student if:
a. The student requests the presence of a staff member.
b. The school is unable to make contact with the parent/guardian.
c. Parent/guardian is unavailable to meet the student at the hospital.
d. Deemed appropriate pursuant to circumstances, such as age, developmental level, or pertinent
historical student information.
2. Providing Information for a Psychiatric Evaluation. If the student will be transported, the assessing party
should provide documentation including summary of incident and pertinent historical information. This
document should be provided to PMRT or law enforcement prior to transporting to an emergency hospital.
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G. Document All Actions
1. The administrator/designee shall maintain records and documentation of actions taken at the school for
each case by completing an incident report.
2. Notes, documents and records related to the incident are considered confidential information and remain
privileged to authorized personnel. These notes should be kept in a confidential file separate and apart from
the student’s cumulative records.
OUT-OF- SCHOOL SUCIDE ATTEMPTS:
If a staff member becomes aware of a suicide attempt by a student that is in progress in an out-of-school location, the staff
member will:
1. Call the police and/or emergency medical services, such as 911.
2. Inform the student’s parent or guardian.
3. Inform the school suicide prevention coordinator and principal. If the student contacts the staff member and expresses
suicidal ideation, the staff member should maintain contact with the student (either in person, online, or on the phone). The
staff member should then enlist the assistance of another person to contact the police while maintaining verbal engagement
with the student.
INTERVENTION: RESPONDING TO STUDENTS WHO SELF-INJURE
Self-injury is the deliberate act of harming one’s own body, through means such as cutting or burning. Although self-injury often
lacks suicidal intent, youth who self-injure are more likely to attempt suicide. Therefore, it is important to assess students who
cut or exhibit any self-injurious behaviors for suicidal ideation.
1. Respond immediately or as soon as possible.
2. Supervise the student.
3. Conduct an administrative search of student for access to means.
4. Assess for suicide risk using the protocol outlined above.
5. Communicate with and involve the parent/guardian, even if the student is not suicidal, so the behavior may be addressed as
soon as possible
6. Encourage appropriate coping and problem-solving skills; do not shame the student about engaging in self-injury.
7. Listen calmly and with empathy; reacting in an angry, shocked or shaming manner may increase self-injurious behaviors.
8. Develop a safety plan with the student.
9. Provide resources.
10. Document all actions.
Self-injurious behaviors may be imitated by other students and can spread across grade levels, peer groups and schools. The
following are guidelines for addressing self-injurious behaviors among a group of students:
1. Respond immediately or as soon as possible.
2. Respond individually to students, but try to identify peers and friends who may also be engaging in self-injurious behaviors.
3. As students are identified, they should be supervised in separate locations.
4. Each student should be assessed for suicide risk individually.
5. If the self-injurious behavior involves a group of students, the assessment of each student individually will often identify a
student whose behaviors have encouraged the behaviors of others. This behavior may be indicative of more complex mental
health issues for this particular student
RESPONDING TO STUDENTS WHO MAY BE LESBIAN, GAY, BISEXUAL, TRANSGENDER, QUEER/QUESTIONING (LGBTQ):
LGBTQ youth who are targets of bias, bullying or rejection at home or at school have elevated rates of suicidality, compared to
non-LGBTQ youth. LGBTQ students with rejecting families have an eight-fold increased risk for suicidal ideation than do LGBTQ
students with accepting families. When working with LGBTQ youth, the following should be considered:
A. Assess the student for suicide risk using the protocol in Section IV.
B. Do not make assumptions about a student’s sexual orientation or gender identity. The risk for suicidal ideation is
greatest among students who are struggling to hide or suppress their identity.
C. Be affirming. Students who are struggling with their identity are on alert for negative or rejecting messages about
sexual orientation and gender identity.
D. Do not “out” students to anyone, including parent(s)/guardian(s). Students have the right to privacy about their
sexual orientation or gender identity.
POSTVENTION:
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1. Development and Implementation of an Action Plan The crisis team will develop an action plan to guide school response
following a death by suicide. A meeting of the crisis team to implement the action plan should take place immediately
following news of the suicide death. The action plan may include the following steps:
a) Verify the death. Staff will confirm the death and determine the cause of death through communication with a
coroner’s office, local hospital, the student’s parent or guardian, or police department. Even when a case is
perceived as being an obvious instance of suicide, it should not be labeled as such until after a cause of death
ruling has been made. If the cause of death has been confirmed as suicide but the parent or guardian will not
permit the cause of death to be disclosed, the school will not share the cause of death but will use the opportunity
to discuss suicide prevention with students.
b) Assess the situation. The crisis team will meet to prepare the postvention response, to consider how severely the
death is likely to affect other students, and to determine which students are most likely to be affected. The crisis
team will also consider how recently other traumatic events have occurred within the school community and the
time of year of the suicide. If the death occurred during a school vacation, the need for or scale of postvention
activities may be reduced.
c) Share information. Before the death is officially classified as a suicide by the coroner’s office, the death can and
should be reported to staff, students, and parents/guardians with an acknowledgement that its cause is unknown.
Inform the faculty that a sudden death has occurred, preferably in a staff meeting. Write a statement for staff
members to share with students. The statement should include the basic facts of the death and known funeral
arrangements (without providing details of the suicide method), recognition of the sorrow the news will cause, and
information about the resources available to help students cope with their grief. Public address system
announcements and school-wide assemblies should be avoided. The crisis team may prepare a letter (with the
input and permission from the student’s parent or guardian) to send home with students that includes facts about
the death, information about what the school is doing to support students, the warning signs of suicidal behavior,
and a list of resources available.
d) Avoid suicide contagion. It should be explained in the staff meeting described above that one purpose of trying to
identify and give services to other high risk students is to prevent another death. The crisis team will work with
teachers to identify students who are most likely to be significantly affected by the death. In the staff meeting, the
crisis team will review suicide warning signs and procedures for reporting students who generate concern.
e) Initiate support services. Students identified as being more likely to be affected by the death will be assessed by a
school employed mental health professional to determine the level of support needed. The crisis team will
coordinate support services for students and staff in need of individual and small group counseling as needed. In
concert with parents or guardians, crisis team members will refer to community mental healthcare providers to
ensure a smooth transition from the crisis intervention phase to meeting underlying or ongoing mental health
needs.
f) Develop memorial plans. The school should not create on-campus physical memorials (e.g. photos, flowers),
funeral services, or fly the flag at half-mast because it may sensationalize the death and encourage suicide
contagion. School should not be canceled for the funeral. Any school-based memorials (e.g., small gatherings) will
include a focus on how to prevent future suicides and prevention resources available.
2. External Communication The school principal or designee will be the sole media spokesperson. Staff will refer all
inquiries from the media directly to the spokesperson. The spokesperson will:
a. Keep the district suicide prevention coordinator and superintendent informed of school actions relating to the
death.
b. Prepare a statement for the media including the facts of the death, postvention plans, and available resources.
The statement will not include confidential information, speculation about victim motivation, means of suicide,
or personal family information.
c. Answer all media inquiries. If a suicide is to be reported by news media, the spokesperson should encourage
reporters not to make it a front-page story, not to use pictures of the suicide victim, not to use the word suicide
in the caption of the story, not to describe the method of suicide, and not to use the phrase “suicide epidemic”
– as this may elevate the risk of suicide contagion. They should also be encouraged not to link bullying to
suicide and not to speculate about the reason for suicide. Media should be asked to offer the community
information on suicide risk factors, warning signs, and resources available.
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Student Life

There are many opportunities for students to become involved.
Ivy Traditions

Ivy Academia is, like all schools, developing its own traditions over time. The official mascot of the school is the puma, and the
school colors are blue, white and gold. Ivy is developing more traditions and establishing culture.
Student Government Association (SGA)

Student Government Association is a key to what happens at Ivy Academia. Students, with the help of faculty and parents, plan
and carry out the many activities and events which make Ivy Academia a great school. SGA is responsible for establishing
activities on campus, holding dances, overseeing spirit activities, maintaining an activities calendar, preparing the SGA budget,
maintaining the student store, and studying parliamentary procedure, in order to conduct its affair in a systematic manner. Its
membership consists of SGA officers, class officers, and representatives from each class.
SGA Student Store

The Ivy Student Store will be open during nutrition (except on early release and minimum days). School supplies and snacks will
be regularly available, as well as many specialty items.
Activities

We encourage students to be involved in a variety of school activities including: clubs, tutoring and SGA sponsored trips and
dances. Parents, of any student engaging in disruptive behavior, will be called to pick up their son/daughter from school
activities. Parents are asked to pick up their student promptly at the end of the activity. Note: Students absent from school the
day of the dance/activity may not attend without prior permission from principal. Students who have been placed on the NonParticipation List must remain off the school grounds during the after-school dance/activity.
Athletics

About California Interscholastic Federation (CIF): Athletic competition is an integral part of the high school experience. CIF is
uniquely positioned to foster student growth in values and ethics. CIF’s ideal of “Pursuing Victory with Honors,” provides the
opportunity to dramatically influence the actions of the athletic community. CIF strives to strengthen the integrity of students
and adults across the state by promoting the concepts of sportsmanship, honesty and quality academics. These priorities
advance the highest principles of character -trustworthiness, respect, responsibility, fairness, caring and good citizenship.
All sports are tentative!
Fall:
Girls’ Volleyball
Cross Country
Cheerleading

Winter:
Boys’ Basketball
Girls’ Basketball
Boys’ Soccer
Girls’ Soccer
Cheerleading

Spring:
Boys’ Volleyball
Girls’ Softball
Boys’ Soccer
Golf
Boys’ Baseball
Cheerleading

Sports Eligibility: The Scholastic Eligibility Policy requires that students maintain a grade point average of 2.0 or higher in a
grading period to be eligible to tryout, start or continue in a program/sport. The grade point average is based upon the previous
term grades in all courses, including 8th grade for 9th grade participation. Students must also be passing their current classes.
If an athlete falls below a passing grade of 70% then they must enter into an academic contract. During that time, students are
allowed to participate in practice but not in games until academic requirements are met.
Prior to participation all athletes must submit their athletic information forms, including evidence of a physical exam. Athletes
are also required to provide evidence of insurance (C.I.F. or acceptable family health coverage).
Students enrolled in Special Education programs who are ineligible may complete a petition process to determine whether their
potential ineligibility is due to their disability. Petitions are to be made through the Dean of Special Education and site
administration.
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The Principal has the right to consider special cases if there are extenuating circumstances that should be considered regarding
the scholastic eligibility of the student. Extenuating circumstances are generally a hardship or family situation beyond the
reasonable control of the student. The decision of the Principal shall be final.
5/8/12 Commencement Policies

All students and parents/guardians of students in grades 5, 8, and 12 must sign both the Commencement Contract for
their grade level, as well as the overall Promotion Contract for grades TK-11. Copies of these contract can be found in the
appendices that follow at the end of this handbook.
HS Commencement: Diploma - Each student with sufficient credits graduating from high school. Students in NHS have
seals affixed to their diplomas and are eligible for other items worn with graduation gowns. Colleges and universities look
with great favor upon students who are members of this organization.
National Honor Society

Students in grades 4-12 may apply for membership in National Honor Society during the second semester. Membership is
granted by a panel of faculty members based on academic performance (3.5 or better GPA), leadership, character, and service.
Candidates accepted into National Honor Society are required to perform community service as well as maintain high standards
in the above four areas listed above.
Work Permits

All minors ages 12 through 17 must have a work permit on file with the employer during the term of employment. Work permits
are not required for baby-sitting or yard work, sale or delivery of newspapers, if self-employed, or other forms of selfemployment. The procedure for obtaining a permit is as follows:
1. The request for work permit must be obtained from the school counselor.
2. The completed request should be returned to the principal for approval.
3. The student may pick up the completed permit and take it to the employer at which time the student may begin
working.
A work permit may be revoked for unsatisfactory school attendance, poor grades and unsatisfactory citizenship.
Non-Participation List

Ivy maintains a list of students who are the Non-Participation list. The non-participation list is composed of students who have
not turned in textbooks or classroom materials checked out to them or have debts accrued from these books and materials. The
list also includes students who have not returned athletic uniforms, paid for fund-raiser items, paid with insufficient funds, or
otherwise incurred a debt to the school. Students on the non-participation list will not be allowed to attend dances or receive
other privileges.
Rallies and Assemblies

Rallies and assemblies are an exciting and important part of Ivy Academia. Rallies are a time for students to show school spirit
by cheering along with the cheerleaders and chanting during class competitions. Students will be seated by grade level and will
remain seated until dismissed.
Assemblies are formal gatherings of the student body. During assemblies, students will behave in an appropriate manner and
show courtesy to all speakers.
Excursions and Field Trips

Students may participate in educational excursions and field trips related to the content of courses studied. Permission, in
writing, must be obtained from a parent or guardian before a student is allowed to participate. Verbal permissions are not
accepted. No child may attend any trip for which his or her permission slip has not been returned. Field trips are an extension of
the school program and all school rules apply, including the dress code policy
Means of transportation is to be included on the permission form. All educational excursions and field trips are supervised by
faculty and other individuals approved by the principal. If the trip is for an extended period of time, students are responsible for
all class work missed. The student must also inform other teachers prior to participation and make up all work missed as a
result of the trip (please refer to the school activity participation paragraph for details).
Page 26

Students on behavior contracts may be denied participation by the principal.
Overnight Field Trips

Requirements for students to participate on overnight field trips include:
1. No more than 3 unexcused absences in the previous 18 weeks of school.
2. No more than 6 unexcused tardies in the previous 18 weeks of school.
3. No infractions that resulted in suspension during the current school year.
4. No discipline referral on a previous one-day or overnight field trip during the current school year.
5. Attain a minimum 2.0 GPA for the last grade-reporting period.
6. Fulfill individual prerequisites for the specific program sponsoring the activity.
7. Not be excluded from participation because of insufficient funds.
Daily Bulletin/Pledge of Allegiance

Highlights of the Bulletin will be read each day. As per state law, the Pledge of Allegiance will be recited each day.
Student Awards Recognition Program

Students will be recognized for excellence in attendance, academics, citizenship, and special efforts. Accomplishments will be
recognized quarterly with the major awards being presented at the semester and end of the year awards assemblies. The
objective of the recognition program is to acknowledge and encourage positive accomplishments while discouraging negative
behavior. Staff will identify award recipients based on the established criteria.
Reclassification Celebration: This award is presented to each student who is reclassified from being an English Learner to being
Fluent English Proficient as determined by their scores on the previous year’s standardized tests, CELDT/ELPAC scores, and
teacher recommendation.
Commencement

Students with sufficient credits will be honored in a Culmination Ceremony at the following grades:
Kindergarten: Each student promoting to Kinder or grade 1
Grade 5: Each student promoting to grade 6
Grade 8: Each student with sufficient credits promoting to grade 9
High School:
Diploma
A student who graduates from Ivy High School must earn a minimum of 220 credits, including credits for certain required
courses. All courses for credit must be passed with a grade of C or better. In order to graduate from Ivy Academia
Entrepreneurial Charter School, your child must:
1. Complete required core and elective coursework and earn a 70% C- or better. Note that core and elective
coursework required for a diploma from Ivy Academia exceed state, LAUSD and UC-CSU A-G requirements, and
include a career pathway of two years of business courses.
2. Meet non-course requirements:
• 60 Community Service Hours (volunteer work) need to be completed, and signed off by the end of the third
quarter of the student's senior year. This can be done, 15 hours per year.
Certificate of Completion
Students who require modified instruction at their grade level can earn a Certificate of Completion.
With a Certificate of Completion, students are required to complete 220 credits. However, students are not expected to
meet all of the requirements for a diploma. The intent of the Certificate of Completion is to award a document to a student
with special needs who completes the public education program as prescribed in their IEP. Students’ plans for completion
are designed and agreed upon by the IEP team.
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Promotion Activities

A student who is suspended or expelled at the time of the end-of-year activity will not be eligible to participate. A student who is
being retained at the end of the school year will not be eligible to participate in promotion activities. Students who are failing or
who do not have enough credits for promotion or graduation will not be eligible to participate in end of the year activities.
Dress Code and Uniform Policy
IVY ACADEMIA DRESS CODE
*Ivy will provide 2 free iron-on/sewn-on logos for each child. Additional logos may be purchased from the site office manager.*
*Clothes may be purchased found at Target, Wal-Mart, Sears, JCPenny’s, Children’s Place, Dennis, or online.
*There will be no PE Uniform for students in grades TK-5. They need to wear their regular uniform.*
*Students TK-12 wear Formal Attire every Wednesday (Well-Dressed Wednesday) and on Special Events.*
*No jeans*
*No hats may be worn to school unless they are solid colors with the Ivy logo. All hats and hoods are not allowed to be worn
inside any building.*
*USED UNIFORMS may be donated to other students or dropped off at the main office. They may be requested from the site
office manager. IPLG has periodic used uniform sales.*
OUTER WEAR
All cold weather jackets must be solid navy blue. No logos except Ivy. Sweaters, sweatshirts, jackets: choice of styles with or
without Ivy logo:
§ Navy v-neck sweater or v-neck vest
§ Navy zip or button cardigan sweater
§ Navy zip sweatshirt with or without hood
§ Navy pullover, hooded sweatshirt
§ Navy pullover, crew-necked sweatshirt
§ Navy microfiber jacket
§ Navy fleece zip front jacket
PUMA PRIDE FRIDAY
§ Any Puma Pride shirt (sold in the main office. Proceeds go to athletic programs.)
§ Ivy uniform pants, shorts, skort or skirt. NO JEANS!
§ White, grey or navy socks
§ Non-marking sole, lace-up or velcro tennis shoes with closed toes and heels
IVY IS A UNIFORM SCHOOL. IF YOU CHOOSE TO SEND YOUR CHILD TO IVY, YOU MUST ABIDE BY THESE RULES.
PE CLOTHES
Ivy Students 6-12
Girls and Boys P.E. Wear:
§ 6-12 Parents must assure students have the appropriate PE Uniform for safety reasons.
§ 6-12 Grade students will be allowed and required to wear PE clothes during their PE Period. Students MUST dress out
in an approved PE uniform for every PE Period, and MUST dress in to an approved Ivy uniform after their PE Period.
§ P.E. Shirt:
o Grey PE shirt with Ivy logo
§ P.E. Shorts:
ú Navy mini mesh shorts with Ivy logo or navy sweatpants with or without Ivy logo
ú Socks
ú Non-marking sole, lace-up or velcro tennis shoes with closed toes and heels
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Ivy Ladies TK-12
Girls School Formal and Event Wear: Required
• Tucked in white oxford style dress shirt, long or short
sleeved or white camp blouse with Ivy logo and
• K-3 navy cross-over tie or
• 4-12 solid navy redi-knot tie or navy 4 in hand tie
• Navy knee length straight or pleated skirt
• Navy skort
• Navy flat front or pleated front pants
• Navy flat front or pleated front shorts
• White or navy knee-high socks, bobby socks or tights
• Solid black tennis shoes or dress shoes with closed
toes and heels not to exceed 2 inches in height
Ivy LadiesTK-12
Girls Uniform: Required
• White or navy polo shirt, long or short sleeved with
Ivy logo or
• White oxford or broad cloth style shirt, long or short
sleeved or white camp blouse with Ivy logo
• Skirts and skorts: choice of style
• Navy knee length straight skirt
• Navy knee length pleated skirt
• Navy twill skort
• Pants: choice of style (no jeans, cargo, jeggings,
leggings or skinny pants)
• Navy: flat front or pleated front
• Knee-length shorts: choice of style (no jeans or
cargo)
• Navy: flat front or pleated front
• White or navy socks
• Non-marking sole, lace-up or velcro tennis shoes
with closed toes and heels

Ivy Gentlemen TK-12
Boys School Formal and Event Wear: Required
• Tucked in white or broadcloth style dress shirt, long
or short sleeved with Ivy logo and
• Solid navy tie or navy tie
• Pants: choice of style – (no jeans, cargo, jeggings,
leggings or skinny pants)
• Navy: flat front or pleated front
• Knee-length shorts: choice of style (no jeans or
cargo)
• Navy: flat front or pleated front
• Black or navy crew socks
• Solid black tennis shoes or dress shoes with closed
toes and heels not to exceed 2 inches in height
• Solid black dress belt
Ivy Gentlemen TK-12
Boys Uniform: Required
• White or navy polo shirt, long or short sleeved with
Ivy logo or
• White oxford or broadcloth style shirt, long or short
sleeved with Ivy logo
• Pants: choice of style – (no jeans, cargo, jeggings,
leggings or skinny pants)
• Navy: flat front or pleated front
• Knee-length shorts: choice of style (no jeans or
cargo)
• Navy: flat front or pleated front
• White or navy socks
• Non-marking sole, lace-up or velcro tennis shoes
with closed toes and heels
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Dress Code and Free Dress

There are occasions when Ivy students earn the privilege of wearing “free dress” to school. The rules are designed to make the
campus safe and secure and to keep the dress code of our school appropriate. The following dress code is in effect on those
days and at all school functions on or off the campus, unless other dress is specified. These rules are also in effect when
wearing school uniforms.
All clothing shall be neat, clean and acceptable in repair and appearance and shall be worn within the bounds of decency and
good taste as appropriate for school. Dress hemlines, shirt bottoms and pant cuffs must be neatly hemmed. Garments with
frayed edges, torn or with holes are not appropriate for the school setting. Garments shall be sufficient to appropriately conceal
undergarments at all times.
Articles of clothing, which display gang symbols, profanity or products and slogans which promote tobacco, alcohol, drugs;
materially interfere with schoolwork; create disorder or disrupt the educational process are not allowed. No professional athletic
team logos and names are permitted on hats, jerseys, shorts, and pants. University or college clothing is acceptable.
Metal accessories and jewelry, including exposed body piercing jewelry, pocket chains, studs, sharp jewelry or spikes, which
presents a hazard to health or safety, are prohibited. Web belts with military style buckles or belts with emblem, engraving,
initials, etc. are not permitted. Belts must be no longer than 6 inches after buckling. Oversized buckles or chains may not be
worn. Wallets with chains are not permitted.
Oversized clothing is inappropriate and may create a safety hazard. Pants must stay up on the hips without the use of a belt
and should not cover shoes. No clothing identifiable as gang attire or clothing the administration considers denoting gang
involvement is permitted. Shorts that stop below the knee, worn with long white socks are considered gang attire and may not
be worn. Socks should not be worn beyond mid-calf. There must be at least six inches of skin visible between the bottom of the
pants and the top of the socks.
Beach wear, halter tops, tube tops, bare midriffs or chest, see-through or mesh outfits, off the shoulder blouses or blouses with
thin straps are not appropriate or acceptable.
Shirts and blouses must sufficiently cover the chest, bosom and stomach.
Girls may wear tights with over garments that comply with dress code policy. Wearing tights with a t-shirt or sweatshirt is not
considered an acceptable outfit.
Walking shorts are permitted and must be between mid-thigh and upper knee in length and not longer than below the knee. All
sportswear-type shorts, bike shorts (spandex), frayed shorts, shorts with holes, or short-shorts are unacceptable.
Closed -toed shoes or athletic shoes must be worn at all times (No beach wear, flip-flops, open toe shoes, sandals, Crocs, Uggs
or combat boots).
Hats, caps, hoods and sun visors may be worn outside of offices and classrooms for protection from the sun. They may not be
worn inside without special permission. They must be plain colors, without any symbols, logos emblems, pictures or lettering.
They must be worn with the visor/bill end forward, not to the side or back. Students are not to wear hair rollers, bandanas,
wave caps, sweatbands, hairnets, skull caps, or beanies. Items like this may be confiscated and will be returned only to
parents.
No clothing promoting one race or religion over another is permitted.
Dresses or shorts may not be shorter than students hand length when arms are dropped by the side.
Students representing Ivy Academia off campus and in the community at-large are expected to dress appropriately for the event.
The administration of Ivy reserves the right to change or modify the dress code at any time. Violations of the dress code will
follow our discipline policy and may receive a detention or parents may need to bring appropriate uniform to school.
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Ivy Policy
Messages and Deliveries to Students

The school office is not able to deliver messages to students in classrooms. In a case of serious medical emergency and similar
circumstances, office staff will arrange to get information to students. No deliveries may be made to the school in the name of a
student. If parents need to get items such as homework or lunch money to students, arrangements should be made for the
student to check in the office, as items will not be delivered to classrooms. No promises are made that this will be done.
Admission Policy

Pupils currently attending the school shall be guaranteed placement for the subsequent year if the intent to re-enroll is
submitted by the posted deadline (newsletter and website); otherwise, the child loses his/her guaranteed placement and must
participate in the open enrollment process. Placement for subsequent years also depends on the timely completion of all forms
required for yearly enrollment including re-enrollment forms by the posted deadline. Ivy does follow a lottery for admission.
Donations

Ivy Academia welcomes donations to the Ivy Contribution Fund, a 501c3 non-profit entity. Tax deductible donations to the Ivy
Contribution Fund support all areas of the operating budget and enhance the education of our children, in partnership with the
Ivy family community, in a secure and joyful environment. The Ivy Contribution Fund supports program expansion, improvement
of facilities, and unforeseen expenses that may arise throughout the year. Your donation will:
•

Provide access to technology and educational software for Ivy students.

•

Provide additional textbooks and materials to expand the entrepreneurial program.

•

Fund educational field trips so Ivy students are able to explore the entrepreneurial world through hands-on experiences.

•

Provide resources for adequate professional development in entrepreneurial education for all Ivy faculty.

Each year, annual giving provides the additional funds necessary to meet the many expenses not covered by funds our school
receives from the State. These unrestricted funds support numerous areas that contribute to the uniqueness of an Ivy
education, including entrepreneurial education, special programs in technology and science, faculty development, and teaching
assistants. Additionally, these funds make possible the purchase of equipment and supplies in a variety of areas such as
physical education, art, music and library programs, and help to maintain a safe and secure school environment. Your gifts to
the Ivy Contribution Fund enhance the education of our students and help to ensure their success in the classroom and beyond.
Donations to the Ivy Contribution Fund can be done in person, by mail or through our website at www.ivyacademia.com using
PayPal or credit cards.
Pupil Records

Pupil records are maintained at the school’s business office, located at 7353 Valley Circle Blvd., West Hills, CA 91304. The
following is a list of records kept:
•

Pupil records pertaining to student health are maintained in the business office and are maintained by the registrar.

•

High School Four Year Plans are created by the counselor and the student and are located in the counseling office. These
plans are maintained by the counselor. Academic progress, counseling, and guidance assistance records are maintained
in the Counseling Office; the principal oversees the Counseling Office as the immediate custodian.

•

Athletic records are maintained at the Valley Circle Athletic Director’s Office with the Athletic Director as immediate
custodian.

•

Class grades are maintained in each class, with each teacher as the immediate custodian.

Review of any or all pupil records will be conducted during regular school hours and will be arranged at a time mutually
convenient to the parent/guardian, and the school official, i.e. counselor or administrative director. When a pupil record of one
student includes information concerning other students, the parent who wishes to inspect and review such material may see
only such part as relates to the child of that parent. If the parent requests a copy of the whole or any part of a pupil record, a

Page 31

copy can be provided; however, Ivy Academia may charge a fee for the copy. Requests must be submitted in writing 5 days prior
to receipt.
For all pupil records, other than grades, a parent may challenge the content of such pupil records by filing a written request to
remove or correct any recorded information that is:
•

An unsubstantiated personal conclusion or inference

•

Inaccurate

•

A conclusion of inference outside the observer’s area of competence

•

Not based on the personal observation of a named person with the time and place of the observation noted

•

Misleading

•

In violation of privacy or other rights

With regard to the challenge of grades, in the absence of clerical or mechanical mistake, fraud, bad faith or incompetence, the
grade given to each pupil in a class/course by a teacher shall be final. Challenges to grades must be submitted in writing to the
site principal. The review of a grade challenge will be conducted as per Board Policy.
Records or information maintained by a school official exclusively for personal reference or use and which are not available to
any other person, except his or her substitute, are not pupil records available for inspection, review or challenge by the parent.
Upon the written request by a school in which the student seeks or intends to enroll, education records of the student will be
forwarded to the school.
Media

When visits from the news media are prearranged, Ivy Academia shall make every effort to notify parents in advance (although
this may not always be possible) and to provide parents with the opportunity to authorize or withhold permission for media
access to your child.
The Ivy Media Release Form is included as part of the registration process.
Complaint Procedures

If you have a concern or complaint about a staff member, we would ask that you please contact the staff member and attempt
to resolve the situation as soon as and as often as necessary. If the resolution is not successful, please contact his/her
immediate supervisor. File a formal complaint with the school about an issue, an incident, or a staff member, please submit
such in writing to the Principal of the Ivy Academia campus your child attends. The Principal will receive and direct the
investigation of complaints, maintain records of complaints and subsequent related actions, and ensure compliance with the
law. Should it be warranted, the Principal will involve the Executive Director or Designee as necessary, and later the Board of
Directors if needed.
Upon receipt of the complaint, the Principal will hold investigative meeting(s) as necessary. The complainant(s) and/or their
representatives as well as school representatives may present relevant information at these meeting(s). To ensure that all
pertinent facts are made available, both parties may request other individuals to provide additional information. Complainants
are protected by law from retaliation for his/her participation in the complaint investigative process. Complainants are advised
that, while the school will make an effort to protect his/her privacy and confidentiality, investigation of the complaint may
require disclosure of certain information to other parties. By filing a complaint, complainant authorizes the school to investigate
and make disclosures as may reasonably be necessary to the investigation and resolution of the complaint.
On Campus Visitors

Visitors to Ivy Academia must come to the front office and state their purpose for being on campus. They must be an adult and
sign “in” and “out” at the office. Visitors to any Ivy campus must wear a visitor’s badge, as security is always a priority.
Non-students may not be on campus without permission. Students may not bring guests to school.
Ivy Academia would like to ask parents to limit visits to the campus to urgent matters only (including scheduled meetings). If a
student forgets his lunch, it is the student’s responsibility to come to the front office. It is the student’s responsibility to bring
their lunch to school every day. Parents may not interrupt instructional time.
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Any parent wishing to speak to a teacher should call or email for an appointment. Parents with appointments within the school
day must always check in through the front office.
Alumni

Ivy Academia High School Graduates/Alumni are always welcome at Ivy Academia. Alumni must sign in/out in the school office.
Closed Campus

Ivy Academia is a closed campus. This is for the safety and security of our students. Students are not allowed to leave during
the day without permission; a parent or legal guardian must check them out, or the school must be in possession of written
permission of parents or legal guardians. Students who are 18 years old may not leave campus.
Dismissal via note must occur with the note delivered on the day of dismissal; we will not maintain waiver notes for students to
depart on non-specific days. Additionally, students may not leave the campus at the end of the day and return without written
permission of parents and administration. Visitors are not allowed on campus without administrative approval.
Students should not be dropped off for school any earlier than 45 or more minutes before class starts at elementary and 30 or
more minutes before class starts at secondary.
If a student is involved in an extracurricular activity, a sport or school service, he/she should be off campus 30 minutes after
dismissal.
Lunch and Nutrition

Ivy Academia currently participates in the National School Lunch Program. This means that Ivy Academia offers free, reduced
and low-priced breakfasts and lunches to every student based on the information completed in the annual meal application.
The costs will be:
Breakfast

Lunch

Free – Free

Free – Free

Reduced - $0.30

Reduced - $0.40

Full Pay - $2.00
Full Pay - $3.30
You are required to complete an application each school year prior to receiving free or reduced priced lunch.
Valuables

Students should not bring large amounts of money or other valuable items to school. Anything of value should be kept at home.
If a student must bring an item to school, we recommend that it be kept on his/her person and not be discussed with other
students. Ivy is not responsible for lost or stolen items.
Students should not bring items to sell or trade, such as toys, trading cards, magnifying glasses or electronic devices, unless
these items are approved to be sold during Ivy Community.
In the event of a theft, it should be reported to the principal. The student and parent should file a report with the Police
Department, if they wish.
1:1 Program

Students in grades 5-12 participate in the 1:1 Chromebook program. Teachers in these grade levels use the device regularly as
part of instruction and for student assignments. Students in grades 6-12 are expected to pick up their laptop in the morning
prior to going to class as the laptop is considered a classroom supply. All students must have a signed technology agreement on
file with the front office and only students who have completed the appropriate agreement and left a $250 deposit on file with
the front office may take their laptops home. Taking the laptop off school property without the appropriate signed agreement
and deposit on file is considered theft. Students who take their laptop home without the deposit on file and signed agreement
are subject to disciplinary action. Additionally, students who fail to attend class with their laptop may go get their laptop during
class, but will receive a warning then detention. Students who repeatedly fail to attend class prepared with their laptop may
receive additional detentions and/or Saturday school.
Cell Phones & Electronic Devices

Cell phones are permitted for emergencies only and must be turned off and stored in your backpack during school hours unless
their use is directed by the teacher under the Bring Your Own Device (BYOD) policy. Unauthorized use of such devices disrupts
the instructional program and distracts from the learning environment. Therefore, unauthorized use will result in confiscation of
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the device by the school, and will only be returned to a parent or guardian. In the event that an electronic device is lost or stolen,
Ivy will take a written report, but will not investigate. The first violation will result in confiscation and parent retrieval at the end
of the day. A second violation will result in confiscation, parent retrieval at the end of the day and detention. Repeated
unauthorized use of such devices will lead to further disciplinary action. Electronic devices may only be used during class with
teacher permission.
Students may not use a cell phone, send or receive a text message, and/or take digital photos during class time (including
bathroom use) or during school activities including after school. Students are not permitted to take pictures of other students on
campus using cameras or camera cell phones without that student’s permission. Failure to comply will result in detention
and/or possible suspension. All cell phones must be turned off and be out of sight during class time (including bathroom use).
Cell phones cannot be in use at any time during after-school detention. If an emergency occurs during class time, students can
use the office phone. Teachers/administrators are not responsible for confiscated cell phones, or any other electronic device,
that are lost or stolen. Kindles and Sony Readers will be allowed for the purpose of reading.
Bring Your Own Device (BYOD)

Ivy Academia Charter is preparing students for 21st Century skills and recognizes that our information-based world is becoming
increasingly complex. Students must develop skills in creativity, critical thinking, communication, collaboration, digital literacy
and information technologies that better prepare them to be successful citizens in the global community. Just as new
technologies are changing the world in which we live, they are providing new and positive educational benefits that help
students develop these skills and prepare for the Common Core State Standards.
In an effort to bring more technology tools into our classroom and to leverage student-owned technology, Ivy Academia Charter
will allow personal technology devices to be brought onto the campus and onto our network. Students bringing such personal
devices to school must follow all State and Federal laws, the Acceptable Use Policy and the guidelines set forth in this
document. In addition to the rules outlined in these guidelines, students will be expected to comply with all class and school
policies and procedures while using personal devices,
Ivy Academia Charter currently provides technology that is appropriate and relevant to support instructional purposes.
Therefore, the use of personal devices by students is not a requirement and is considered optional. Students who do not
participate in BYOD will not be penalized in their grades, and alternative modes of participation will be available.
Definition of Personal Technology Device

A personal technology device (PTD) is any privately-owned technology device that includes, but is not limited to: laptops, cell
phones, smart phones, eReaders, Ipads, Ipods, tablets, PDAs or other current or emerging devices that can be used for word
processing, wireless or wired Internet access, recording of images/sound, email, etc. Essentially any mobile device that has
access to the schools Wi-Fi network is considered a PTD.
Personal Technology Device for Educational Purposes

The purpose of implementing a BYOD is to enhance the learning opportunity which includes classroom activities, career
development, and communication with experts, homework, and limited high quality self-discovery activities. Students are
expected to act responsibly and thoughtfully when using technology resources. Students bear the burden of responsibility to
inquire with school administrators and/or teachers when they are unsure of the permissibility of a particular use of technology
prior to engaging in the use. Personal devices are permitted for use during the school day for educational purposes and/or in
approved locations only,
Using Technology for Bullying

Students may not utilize any technology to harass, threaten, demean, humiliate, intimidate, embarrass, or annoy their
classmates or others in their community. This is unacceptable student behavior know as cyber bullying and will not be tolerated.
Any cyber bullying that is determined to disrupt the safety and/or wellbeing of the school or student is subject to disciplinary
action.
Responsibility, Security and Damages

Responsibility to keep the PTD secure rests with the individual owner. Ivy Academia Charter is not liable for any device stolen,
infected, or damaged on campus or at school functions. If a device is stolen or damaged, it will be handled through the
administrative office similar to other personal artifacts that are impacted in similar situations. It is recommended that custom
identification be used to physically identify your device. Example: School appropriate Skins (decals). Additionally, protective
cases for technology are strongly encouraged.
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It is a privilege, rather than a right, for a student to bring personal technology devices to school. When the policies are followed,
our learning environment will be enhanced. However, when policies are abused, the privileges may be taken away and
confiscation and/or disciplinary action may occur.
Classroom Guidelines for BYOD (Bring Your Own Device):

•
•
•
•
•
•
•
•

Teachers will clearly articulate the rules and expectations for utilizing the devices at school before beginning to
incorporate a mobile Personal Technology Device (PTD) in the classroom learning environment.
The teacher decides how a PTD is used in the classroom. The teacher decides when students are to use the devices
and when to turn them off and put them away.
A teacher cannot require that a student bring a PTD to school and the Student’s grade cannot be marked down if they
do not have a PTD.
Students bring their PTD at their own risk. The Charter is not responsible for loss or theft (students should report all
thefts to site administration).
Students using a network on campus are subject to ALL guidelines and policy in the Acceptable use Agreement (see
below).
Phones and other PTD can NEVER be visible during a test or assessment (this is especially true for state test like the
CAHSEE, California State Test, CELDT.
Students who cannot access the school’s wireless network or who have technical issues with accessing the network
through their PTD need to follow the instructions on the Charter’s website to access the network.
It is not a teacher’s responsibility to ensure that student owned devices are functioning properly.

Printing from a PTD will not be possible at school at this time.
• Teachers will clearly articulate the rules and expectations for utilizing the devices at school before beginning to
incorporate a mobile Personal Technology Device (PTD) in the classroom learning environment.
• The teacher decides how a PTD is used in the classroom. The teacher decides when students are to use the devices
and when to turn them off and put them away.
• A teacher cannot require that a student bring a PTD to school and the Student’s grade cannot be marked down if they
do not have a PTD.
• Students bring their PTD at their own risk. The Charter is not responsible for loss or theft (students should report all
thefts to site administration).
• Students using a network on campus are subject to ALL guidelines and policy in the Acceptable use Agreement (see
below).
• Phones and other PTD can NEVER be visible during a test or assessment (this is especially true for state test like the
CAHSEE, CELDT.
• Students who cannot access the school’s wireless network or who have technical issues with accessing the network
through their PTD need to follow the instructions on the Charter’s website to access the network.
• It is not a teacher’s responsibility to ensure that student owned devices are functioning properly.
• Printing from a PTD will not be possible at school at this time.
Video Surveillance

To help ensure the safety of Ivy students, Valley Circle campuses acquired and installed surveillance cameras throughout the
campus.
Keys/Classrooms

Students shall never be in possession of school keys, nor should students ever be in a classroom, gym or other room without a
staff member present.
Confidentiality

Teachers, counselors, administrators and other Ivy Academia school personnel will respect verbal and/or written confidences of
students, except in cases where the health or safety of the student or others is involved.
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Personal Gifts

Balloons, flowers, candy, pizzas and other personal gifts for students are a disruption to the educational experience. Because of
this, they should be reserved for celebrations. The school will not accept, distribute or be responsible for such items. Any
celebration or classroom party must be approved by the principal a minimum of one week in advance.
It is not appropriate for students or parents to give gifts in excess of $50 to any staff member. If parents would like to donate to
a teacher’s classroom, please make a donation to the Ivy Contribution Fund in the name of the teacher.
Classroom Parties

Classroom Parties must be scheduled in coordination with the teacher with approval from the principal a minimum of 1 week
prior to the function. These should be related to instruction and should limit the loss of instructional time. Individual student
birthdays must follow the same procedure as above. No surprises (cakes, balloons, pizza, etc.) on a child’s birthday will be
honored.
Lost and Found

Lost and found articles should be turned in to the school office. Students are cautioned not to leave clothing, books or other
materials around the school. Ivy Academia is not responsible for lost or stolen items. Items will be held for two months. After
two months, items will be sold or given to charity.
Student Property

Skateboards, skates, bicycles, etc. may be ridden to campus, but are not to be ridden on campus at any time. If a student rides
one of the aforementioned vehicles on campus, it will be confiscated and returned to parents/guardians only.
Skateboards, bicycles, roller skates, rollerblades and scooters are not the responsibility of the school.
Students riding bicycles to school should plan a safe route. Students are not permitted to ride bikes on campus except in the
approved bike lanes, driveways, or parking lots. Bikes should be locked in the bike racks. Bicycles which are not parked in
approved locations may be removed. This may include cutting the lock. Helmets are required for bicyclists and scooter riders.
Any personal item found (cell phone, kindle, IPOD, wallet, jewelry, etc.) must be returned to the administrator on school
immediately. Any student keeping an item not belonging to them will be considered stealing and consequences will follow
discipline matrix.
Confiscated Items

Items which have been confiscated from students will be held for one month following the end of the school year before they will
be sold or given to charity.
PE Lockers

PE Lockers may be provided to students grades 6-12 as a convenience for physical education. PE Lockers may only be used
during the PE class, not during the day or overnight. Students must keep their combinations private. Always double-check the
lock to make sure that it is locked. Each student may be assigned a locker. Students are responsible for the contents of their
lockers and are permitted to use only their assigned lockers. Items stored in the locker must be kept in a clean and orderly
condition. However, using a locker does not guarantee the safety of a student’s possessions. Ivy is not responsible for any
material, damaged, lost or stolen from a student’s locker. A student is financially responsible for textbooks, even those left in
lockers.
Students have no reasonable expectation of privacy with respect to their lockers vis a vis the school administration has the legal
right to inspect all lockers without prior notice.
Students may not leave money, valuables, clothing or other personal belongings in their lockers. Students are responsible for
their personal property. Although a teacher or staff member may permit a student to leave personal property temporarily in a
classroom or other location, the school cannot be held responsible for theft or damage.
Going to a locker is not an excuse for tardiness to class. Also, food/drinks are not allowed to be stored in the locker overnight.
Search of Personal Property

In order to keep Ivy safe, state law allows your person and/or personal possessions to be searched whenever a school authority
has reasonable suspicion that you are in possession of illegal or unauthorized materials. This authority also includes the
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inspection of your locker or vehicle when reasonable suspicion exists. Such inspections will be conducted without your consent
and without a search warrant. Random classroom/locker/vehicle searches utilizing a drug/weapon-sniffing canine may also
occur.
Entering and Exiting Campus

Parents/Guardians are required to:
•

Provide a written authorization if someone other than the person(s) on the emergency list is picking up your child. Person
must be 18 years or older and provide identification.

•

Maintain updated emergency cards throughout the school year

•

Check their students out (when students have permission to leave early) through the front office and have their students
sign out.

•

Check into the front office for approval prior to entering any classrooms or administrative offices.

•

Do Not double-park in front of any dismissal areas, drive into the parking lots or block the driveways to drop off or pick up
children.

•

Follow site-specific drop-off/pickup rules.

Child Custody

Ivy Academia follows child custody decisions made by the courts. The school cannot and will not modify a judge’s ruling
regarding the custody of a child. The parent or guardian must provide current legal documents of any child custody arrangement
to the school stating this. If there are no custody documents on file, Ivy cannot enforce it. Ivy will double check custody status if
there is a question, and administrators retain the right to not release the child until legal proof can be verified. LAPD or School
Police may be called.
Release of Minor to Peace Officers

Peace officers have the right, during the school day, to interview students who are suspects or witnesses. School officials may
not hinder the release of a student for this purpose, or any legitimate law enforcement purpose. A proper standard of care will
be used if the student is taken from the school grounds.
When a student is taken into police custody and removed from the school during school hours, school personnel will inform the
parents/guardians and will maintain a record of the circumstances. In the case of child abuse, parental notification is the
responsibility of the police or social worker.
Disruptive Parents

We welcome and encourage our parents to visit our school campuses, however parents that become disruptive may be asked to
immediately leave the school campus pursuant to California Penal Code section 62.6. If the parent/guardian refuses to leave
the school the staff will immediately contact law enforcement. Under Educational Code Section 44811, disruption by a parent or
guardian or other person at a School or School sponsored activity is punishable, upon the first conviction, by a fine of not less
than five hundred dollars ($500) and not more than one thousand dollars ($1000) or by imprisonment in a county jail for not
more than one (1) year, or both.
High School
Graduation Requirements

HS Commencement: Diploma - Each student with sufficient credits graduating from high school. Students in NHS
have seals affixed to their diplomas and are eligible for other items worn with graduation gowns. Colleges and
universities look with great favor upon students who are members of this organization.
Diploma
A student who graduates from Ivy High School must earn a minimum of 220 credits, including credits for certain
required courses. All courses for credit must be passed with a grade of C or better. In order to graduate from Ivy
Academia Entrepreneurial Charter School, your child must:
3. Complete required core and elective coursework and earn the minimum letter grade required for their
graduation year. Note that core and elective coursework required for a diploma from Ivy Academia
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exceed state, LAUSD and UC-CSU A-G requirements, and include a career pathway of two years of
business courses.
4. Meet non-course requirements:
• 60 Community Service Hours (volunteer work) need to be completed, and signed off by the end of
the third quarter of the student's senior year. This can be done, 15 hours per year.
Certificate of Completion
Students who require modified instruction at their grade level can earn a Certificate of Completion.
With a Certificate of Completion, students are required to complete 220 credits. However, students are not
expected to meet all of the requirements for a diploma. The intent of the Certificate of Completion is to award a
document to a student with special needs who completes the public education program as prescribed in their
IEP. Students’ plans for completion are designed and agreed upon by the IEP team.
Minimum Enrollment

Students in grades 9 through 11 are required to be enrolled in six classes. Students in grade 12 are required to be enrolled in
four classes, unless they are credit deficient. If enrolled in less than six classes, students will be required to report to a
designated classroom or may enroll as a TA (Teacher’s Assistant) and report to the assigned classroom.
When enrolling in colleges or other accredited institutions, courses must be approved in advance by the counselor and signed
by the principal in order to meet minimum enrollment requirements.
Final Examinations

Final Examinations are comprehensive, as they cover the entire semester, and significant. They are particularly important for
any course which meets college admission standards. A special final examination schedule is used.
Students are not permitted to take final examinations early. Students have two weeks from the end of the semester to schedule
makeup examinations. Until then, the student will be given the grade earned with the final examination calculated as a “0.” A
grade change, as appropriate, will be approved upon completion of the final examination and assessment by the teacher.
Repeating of Courses

Courses may be repeated to raise the letter grade, but credit can only be earned once for most courses. The grade point
average will include all grades earned in a course which has been repeated. All courses and grades will appear on the transcript.
Colleges may choose to include both grades in the grade point average. The University of California stipulates that courses can
only be repeated once. Courses with an earned grade of “C” or higher cannot be repeated for grade improvement, according to
the University of California.
Some non-college preparatory courses can be repeated for credit. Counselor can provide clarification.
Guidance Services

The Guidance Department of Ivy High School is committed to providing the following services to students and parents. The
program is designed to help students plan for a positive and productive high school and post-high school career.
Grades 9 and 10:
•

Four-Year Plans and transition to high school

•

Registration and scheduling

•

Credit evaluation and review of student’s graduation progress; adjustments to 4-year education plans

•

College/Career center orientation and presentations

•

PSAT/SAT testing opportunities

•

Emotional, behavioral, and personal problem counseling

•

College Field Trips

Grade 11:
•

All services listed for grade 9 and 10
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•

Credit evaluation and graduation status review

•

SAT Testing opportunities
Four-year educational plans and post-high school goals review

•

Individual conferences to review graduation status and post-secondary plans

•

Advanced Placement examinations

•

College selection, application process, and entrance requirements assistance

•

College/Career center research

•

Educational needs and option discussion

•

Career exploration for grades 9, 10, and 11

•

College applications and financial aid information

•

College letters of recommendation upon request

•

Conference with community college educational advisor

High School A-G Course Requirements

Ivy Academia will strive to ensure that all students meet the University of California's A-G requirements and the National College
Athletic Association (NCAA) requirements by the time they graduate, so that our students will be prepared should they want to
attend a UC or CSU campus or play sports for a Division I or Division II school.
In accordance with the A-Gs, high school level math and foreign language, taken in middle school may be counted toward prerequisites for high school provided the student continues taking upper-level math and continues their specific foreign language
study while in high school. These instances must have prior approval from the Counselor.
Students in grades 9-12 follow applicable California standards. Ivy Academia maintains the following graduation requirements
that are in accordance with University of California A-G requirements and for WASC accreditation.
Subject

UC/CSU eligibility
requirements

Social Science

2 years

English

4 years

Mathematics

3 years,4 recommended

Laboratory Science

2 years, 3 recommended

Foreign Language

2 years of same language,
3 recommended

Visual/Performing Arts

1 year

Business/
Entrepreneurship

n/a

Physical Education

n/a

Health

n/a

College Prep Elective

1 year

Ivy Academia Graduation
Requirement
30 units
(3 years)
40 units
(4 years)
30 units
(3 years, 4 recommended)
20 units
(2 years, 3 recommended)
20 units
(2 years, 3 recommended)
10 units
(1 year)
20 units
(2 years)
20 units
(2 years)
5 units
(1 semester)
25 units
(5 semesters)

Students need a minimum of 220 credits to graduate. Ivy’s standard course sequence is as follows. Ivy will offer “TWO
PATHWAYS”, the Academia Pathway and the College Preparatory Pathway. Please refer to the table below:
GRADE
Ninth

Academia Pathway
English 9
Math (Alg, Geometry or Alg. 2)
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Tenth

Eleventh

Twelfth

Biology
Freshman Seminar/Health
Foreign Language
P.E.
English 10
Math (Geometry, Alg. 2, Pre-Calculus)
Biology or Chemistry
World History
Spanish 2
P.E.
English 11
Math Alg. 2, Pre-Calculus
U.S. History
Chemistry or Physics
Business 1
P.E./Spanish/Elective
English 12
Government/Economics
Business 2
Visual/Performing Arts
Elective (Math and/or Science Recommended)

The elective courses will follow the UC requirements accordingly. Additional advanced courses (not lower division or
introductory) from the required taken in social science, mathematics, laboratory science, foreign language, and visual and
performing arts may count as the elective course in order to meet UC/CSU eligibility.
High School Diploma Requirements
- 220 credits
(4 years English, 3+ years Math, 1 semester Health, 3 years Social Science, 2+ years Lab Science, 2+ years Foreign Language,
2 years Business, 1 year Visual and Performing Arts, 2 years P.E. plus 5 semesters of college prep electives)
- 4 semesters of P.E. (2 years)
(Each team at Ivy counts for one semester. Students can also sign up for a P.E. class at Pierce College or take fitness for their
elective from junior year on)
- Service Learning Project
(60 hours of volunteer work needs to be completed, and signed off, by end of the student's senior year. A signed service log due
end of 3rd Quarter.)

Credits
The credit given to any course represents the quantity of work required. Most courses earn five credits per semester. The
student may not earn partial credit.
Student Assignment to Grade Level

There are several recent laws and policies pertaining to Promotion and Retention (AB 1626, AB 1639, and SB 1370, Board of
Education policy 5130 and administrative regulations). At the high school level the promotion or retention from one grade level
to the next is based on the number of credits earned. The criteria for grade placement is as follows:
Grade Level Credits

Grade 9 Less than 50 credits
Grade 10 50 or more credits
Grade 11 100 or more credits
Grade 12 160 or more credits
Determination is based on the number of credits a student has earned as of August 15th of each year. If a student has not
earned enough credits to be promoted to the next grade level, the student and parents will be notified of the classification by
letter at the beginning of the school year. Students may be reclassified at each grade level. Classification of a student is an
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indication that graduation from high school is in jeopardy and may require completion of additional coursework outside of the
school day.
Alternative Programs for Course Credits

College Courses may be applied to high school graduation if approved by the principal in advance of the registration of courses.
Students are responsible for providing a transcript from the accredited college to transfer credits.
Distance Learning Courses (online or by correspondence) must be taken from an accredited school. The student must contact
the principal for prior approval and completion of a distance learning contract. The student is responsible for providing a
transcript to the principal for the coursework. Ivy High School is not responsible for the cost of these voluntary courses.
The high school may provide credit recovery courses to students who make the commitment to complete the course within a
timeline. Maximum of four classes can be recovered.
Transfer credit will be awarded only from accredited institutions with a transcript or equivalent document. Such transfer credit is
generally limited in number to the equivalent credits at IHS. Students are responsible to provide a transcript from the accredited
institution.
In certain instances, the student may challenge coursework for advanced courses. No credit is earned but the student may take
the higher-level course without prerequisite. If space is available, elementary and middle school students, upon placement by
the principal of the resident school may take course work at Ivy High School. Credit for such coursework is NOT recorded on the
high school transcript; however, the course will be credited toward prerequisites.
Transcripts

Transcripts for college may be ordered through Parchment for a fee.
A written parent permission form must be on file before any transcripts can be sent. Transcript confidential information includes
name, address, birth date, social security number, coursework, grades, credits, grade point averages, class rankings, exit exam
results, STAR test results, advanced placement exam results, and SAT or ACT test results.
Advanced Courses

In certain instances, the student may challenge coursework for advanced courses. No credit is earned but the student may take
the higher-level course without prerequisite. If space is available, elementary and middle school students, upon placement by
the principal of the resident school may take course work at Ivy High School.
College Testing

Juniors and seniors planning to attend college should participate in the college testing program.
The Preliminary Scholastic Aptitude Test (PSAT) will be given in October during the school day. All Sophomores and Juniors are
encouraged to take this test. The PSAT 8-9 will be given in the fall; all freshmen and 8th graders are encouraged to take this test.
By spring of the junior year, students should take the SAT Reasoning Exam, which now includes an optional essay
(recommended) or the ACT (with optional writing). The exams can be retaken. Seniors can test in the fall and winter. Seniors
should check college admission materials which will indicate when ACT/SAT Reasoning Exams must be completed. The test
schedule is printed in the school calendar and can be obtained from the school counselor.
Freshmen and sophomores are also encouraged to take the SAT Subject Tests after they have taken a course that prepares
them for the specific exam, i.e. biology, foreign language. Detailed descriptions of the testing program are available from the
school counselor.
Valedictorian, Salutatorian, and Distinguished Students

Valedictorian, Salutatorian, and Distinguished Students are Ivy High School’s highest academic honors. These honors are
awarded to senior students who achieve the highest academic rankings in their graduating class. Ranking is determined by
grade point average, using the University of California formula which weights Advanced Placement, Honors, and UC transferable
college courses (transferred to IHS). This formula is applied to UC approved courses taken in the ninth grade through the second
triad of the eighth semester of the senior year. In addition, grades in all subject areas must be a “C” or better. Distinguished
students must also maintain an excellent attendance and discipline record as determined by the Principal. The honor of
Valedictorian is given to the student who ranks # 1 and the honor of Salutatorian is given to the student who ranks #2 in the
graduating class using this formula. In the event of multiple students who rank first or second the honor will be given jointly.
Counselor Notification to Colleges About Behavior

When requested by students, counselors provide information to colleges and universities as a part of the college admissions
application process. A counselor is expected to accurately report a student’s behavior record, especially with respect to
incidences involving academic dishonesty or suspension. This also applies to offenses committed after admissions or
acceptance to a college.
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Automobile Guidelines:

Students who drive to school, must purchase a parking permit for $50 per year and complete an application. A parking permit
does not guarantee that a space will always be available.
Students are expected to drive safely at all times. The campus speed limit is 10 miles per hour. All vehicles should be parked
head in and within the marked parking spaces. Vehicles are not to be driven from the lot unless the student has completed his or
her school day or has an off-campus permit. All cars should be parked in the large lot and locked. Students who park in the faculty
lot or in a location not approved for vehicle parking are subject to parking tickets issued by the Police Department or Ivy High
School proctors. Students who violate safety regulations will not be permitted to have vehicles in the school parking lot, and will
not receive a parking permit refund.
Gasoline or battery powered motorized scooters, mini motorcycles, etc. that do not require license plates, are not prohibited.
The school is not responsible for damage to automobiles which are parked in the school lots.
Students who no longer wish to drive or leave Ivy must return their parking permits to the school office.
Parking Rules and Regulations:
Ivy Academia High School provides student parking for 11th and 12th grade students only. Parking permits are issued on a first
come, first served basis. Each space will cost $50 per school year.
• Students are not allowed to return to the parking lot during school unless given permission by administration. The school
assumes no responsibility for theft or damage to personal property. A fee of $25 will be charged to replace lost parking passes.
Student’s Responsibility:
Students may park only in marked spots in the designated student lot. Students shall display parking permit in car windshield
whenever parked on campus. All vehicle codes will be enforced on and around campus. Violators may be booted, cited, or towed.
Parking privileges may be revoked at any time.
Consequences for violations:
• 1st offense: Students will receive parking ticket/warning
• 2nd offense: Student will be issued a $25 fine.
• 3rd offense: Student will be issued a $25 fine, and an Evening Detention may be assigned.
• 4th offense: Student will be issued a $25 fine, off-campus Suspension may be assigned, and parking privileges may be revoked
for the remainder of the school year.
Consequences for violations in the Faculty/Staff Lots:
• 1st offense: Student will be issued a $25 fine, and will be assigned a SA.
• Subsequent offenses: Student will be issued a $25 fine, assigned SA, In-House Suspension, Off-Campus Suspension, and/or
removal of parking privileges for the remainder of the school year.

Students need to be aware that all Vehicle Code rules apply on and around our campus. Parking without a valid and visible Ivy
Academia permit is considered a violation and the above rules apply.
Reckless Driving Warning: Any student identified by school administration as driving recklessly or with excessive speed on the
streets adjacent to Ivy Academia or on school property will have his/her parking privilege revoked.
Rights and Responsibilities of Eighteen Year Olds

Although a student is 18, it is the practice of Ivy High School to continue to contact parents regarding school issues. This
practice will remain in effect until the parent verifies that the student is living on his or her own or that the parent wishes no
further contact from the school staff.
As adults, 18 year olds have additional legal responsibilities, including:
•
Personal responsibility for regular attendance and appropriate behavior. A student contract is required for an eighteenyear-old to excuse his or her own absences. Poor attendance or inappropriate behavior will result in removal from Ivy High
School.
•

The opportunity and responsibility to register to vote.

•

Upon turning eighteen, males are required to register with the Selective Service System.
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Homecoming Semi-Formal

Under the direction of the SGA, the Homecoming Dance is the finale to the exciting Homecoming Week. Attire is semi-formal.
Alumni from the most recent graduating class are invited back to Ivy for this dance.
Senior Prom

Prom is especially significant as it is the “dance of the year.” It is usually held in May and the attire is formal. The Prom is a
dinner-dance which is held off campus.
Extra and Co-Curricular Activities
In order to participate in any athletic or school activity, a student must have attended a full school day or the day prior to the
activity if the event is on a weekend or non-school day. Students must also adhere to the co-curricular contract in order to
remain eligible.
Participation in extra and co-curricular activities is a privilege, not a right of all students. The school has the authority to revoke
this privilege. Certain rules have been established for all students who become involved in the extra and co-curricular programs.
Any

Behavior and dress at special events is in accordance with Ivy Academia rules of conduct. Dances are closed for Ivy Academia
students only; however, students who have obtained permission from both their parents/guardians and the school
administration may invite non-Ivy students. Students must submit a completed Guest Form (available from Student Council or
the front office). Photo ID is required at the door for all guests.
Extra and Co-Curricular Activities Rules and Regulations
In order to ensure the safety and enjoyment of all students and guests, the following rules apply:

1. Attendance requirements must be met.
2. No one will be admitted without an Ivy I.D. card or an official Guest pass and some form of picture I.D. Only guests 20
years of age or under will be permitted to attend.
3. Smoking is prohibited at all functions.
4. Inappropriate, defiant or unruly conduct will result in immediate removal. Any pupil who violates this rule will lose the
privilege of participating in future activities, including the graduation ceremony and other activities specifically for
seniors.
5. A student and/or guest found in possession of or under the influence of alcohol or other substances will not be allowed
to remain at the Homecoming and will lose the privilege of participating in future activities. The student will also be
subject to suspension and/or expulsion from school pursuant to Ed Code 48900. If he/she violates this rule, the school
staff will make every effort to contact the parent and prevent the student/guest from driving.
6. Breath testing equipment will be available to the Administrators and Security Personnel for testing of students/guests
suspected of alcohol use, if the student disputes the fact that he/she has consumed alcohol. A breath test showing any
level of alcohol consumption may, for the purposes of these rules, be considered evidence that the student/guest is
under the influence of alcohol.
Students are responsible for themselves and agree to follow all activities rules and guidelines set forth in this handbook and at
the direction of all chaperones.
Ivy Academia students violating school rules which results in suspension (including In-School Suspension) face up to one
calendar year removal from further participation in the extra and co-curricular activities.
The principal has the right to review each case on an individual basis, taking into consideration the student’s previous
disciplinary record, academic achievement, and attendance. Students who are suspended and removed from an activity have
the right to appeal to the principal. If probation is granted to continue participation, in addition to refraining from any activity
that would result in suspension, the student may be required to perform a designated number of hours of community service,
school service, and/or attend substance abuse meetings.
• Hours of service shall be determined by the number of days suspended (1 Day Suspension = 8 hours of service) At least half
of the service hours must be completed at Ivy Academia High School.
• Students should be aware that an appeal to continue participation in the co-curricular/athletic program will be granted only
one time during their high school career.
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Discipline Policy
IVY ACADEMIA PROGRESSIVE DISCIPLINE MATRIX
Intervention/consequence based on the age of the student, severity of the infraction, student discipline history
and administrator discretion. Any suspension may be reported to College Admissions Office.

Student Infraction
Caused physical injury on student. *Willful
use of force or violence upon the person of
another, not in self-defense. EC 48900(a)(1);
48915(a)(1)
Attempted to or threatened to cause physical
injury on student or school personnel but
caused no injury.
EC 48900(a)(1)

Assault or battery on school personnel. *
EC 48915(a)(5), 44014(a)
*May result in legal action against the pupil,
parent or guardian.EC44014(a)
*Assault is the unlawful attempt, coupled with
the present ability, to commit a violent injury.
CA Penal Code section 240
*Battery is defined as any willful and unlawful
use of force or violence on a person.
Brandishing a knife at another person
EC 48915(c)(2)

Possessed, sold, or otherwise furnished any
firearm. EC 48915(c)(1); possession of
explosive. EC 48915(c)(5)

Intervention/Consequence
·Parent conference
·Suspension 1-5 days
·Recommend for expulsion unless
mitigated
by particular circumstances
·Notify Police
·Parent Conference
·SSPT/POLICE
·Suspension 1-5 days (student) or
suspension 3-5 days (school personnel)
·May Recommend expulsion depending
on
prior discipline history or particular
circumstances
·Parent conference - student
mediation/conflict resolution with school
personnel
·Community service
·Suspension 1-5 days
·Recommend for expulsion unless
mitigated
by particular circumstances
·Notify Police
·Notify Police
·Suspension 5 days
·Mandatory recommendation for expulsion
·Retain Weapon
·Parent conference
·Parent conference
·Call Police
·Suspension 5 days
·Retain weapon
·Mandatory recommendation for expulsion

Initiating threatening calls, and/or written or
oral threatening messages to school, i.e.
bomb or terroristic threats, etc., EC 48900.7

·Parent conference
·Notify Police
·Suspension 5 days
·May recommend expulsion depending on
ability, severity or intent

Engaging in cyber bullying against other
students or staff of to threaten district
property, etc. EC 32261(f)(g)

·Parent conference
·Notify Police
·Suspension 5 days
·May recommend for expulsion depending
on grade level, ability, or intent
·Exclude from BYOD/PTD
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Possession of knife* or other dangerous
object of no reasonable use to the student as
defined per Ed Code EC 48900(b),
48915(a)(2)

Possession or use of a controlled substance
(excluding less than 1 oz marijuana), an
alcoholic beverage or intoxicant of any kind
EC 48915(a) (3), 48900(c), Health & Safety
Code 11053 et seq.
Selling a controlled substance EC
48915(c)(3), 48900(c), Health & Safety Code
11053 et seq.
Unlawfully offering, arranging, or negotiating
to sell a controlled substance, alcohol, or
intoxicant of any kind, and delivering or
furnishing another substance in its place. EC
48900(d)

Committed or attempted to commit robbery or
extortion. EC 48900(e)
Robbery—taking property by the use of
violence
Extortion—Using threats to obtain money or
property from others.

·Parent conference
·Counselor/Student conference and
referral
·Suspension 1-5 days
·Notify Police/Retain backpack
·Retain weapon/object
·Recommend for expulsion unless
mitigated
by particular circumstances
·Parent conference
·Counselor/Student conference
·CSSS referral
·Suspension 3-5 days
·Recommend for expulsion unless
mitigated
by particular circumstances
·Notify Police
·Parent conference
·Suspension 5 days
·Mandatory recommendation for expulsion
·Retain backpack
·Parent conference
·Substance abuse group/ Counseling
referral
·Suspension 5 days
·May recommend expulsion depending on
prior discipline history or particular
circumstances
·Notify Police
·Retain Backpack
·Notify Police
·Parent conference
·Suspension 1-5 days
·Recommendation for expulsion
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Fire setting, arson. * EC 48900(f)
*May result in liability for damages against
parent or guardian. EC 48904

Stolen or attempted to steal school property
or private property.
EC 48900(g)

Caused or attempted to cause damage to
school property* or private property, including
graffiti, tagging, etching, vandalism, etc. EC
48900(f)
*May result in liability for damages against
parent or guardian .EC 48904
Habitual use of profanity or vulgarity;
committing obscene act. EC 48900(i)
Possession of drug paraphernalia.
EC 48900(j)
Possession of Imitation firearm. EC 48900(m)

Committed or attempted to commit a sexual
assault or committed a sexual battery. EC
48900(n); 48915(c)(4)
Penal Code Section 243.4
Harassed, threatened, or intimidated a
witness.
EC 48900(o)
Unlawfully offered, arranged to sell,
negotiated to sell, or sold the prescription
drug Soma. EC 48900(p)

Notify Fire Marshall
·Parent conference
·Counselor/Student conference
·Suspension 1-5 days
·May recommend for expulsion depending
upon prior discipline, severity, intent, and
circumstances
·Notify Police
·Notify Police
·Parent conference
·Refer to Risk Management for
costs/reimbursement of school property
·Counseling referral
·Suspension 1-5 days
·May recommend expulsion depending
upon
prior discipline, severity, intent, and
circumstances
·Parent conference
·Community Service 2 days and/or
·Suspension 1-5days
·May recommend expulsion depending
upon
prior discipline, severity, intent, and
circumstances
·Notify Police
·Parent conference
·Suspension 1-5 days or
·Afternoon/Evening School
·Parent conference
·Backpack daily a.m. search
·Suspension 1-5 days
·Parent conference
·Suspension 5 days
·Contact Police
·May recommend expulsion depending
upon
discipline history, severity, intent, and
circumstances
·Parent conference
·Suspension 5 days
·Mandatory recommendation for expulsion
·Contact Police
·Parent conference
·Suspension 1-5 days
·Contact Police
·Parent conference
·Suspension 5 days
·Refer to Substance Abuse counseling
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Knowingly received stolen school property or
private property. EC 48900(l)
Aiding or abetting infliction or attempted
infliction of physical injury (cannot expel
solely for this offense). EC 48900(s)
Physical Sexual Harassment: Intentional and
/ or obvious unwelcome or offensive touching
or sexual advances Could include "depantsing". EC 48900.2, EC 212.5(c)

Any form of pornographic material, whether in
written or electronic form.
Visual Sexual Harassment: Offensive posters,
cards, cartoons, writing, graffiti, drawings,
objects, or gestures.
EC 48900.2, EC 212.5(c)
Verbal sexual harassment: offensive
comments, jokes or slurs, graphic verbal
comments about an individual's body and
graphic or verbal comments of a sexual
nature. EC 48900.2, EC 212.5(c)
An act of hate violence, i.e., any words or
actions which reflect negatively on a person's
disability, gender, nationality, race/ethnicity,
religion, sexual orientation, or association
with person/ group with one or more of these
characteristics. EC 48900.3
Continual threats, intimidating or menacing
another student, hostile environment,
bullying, etc. EC 48900.4

Exhibiting pre-fight behavior such as namecalling, insults, challenging to fight, squaring
off, or using words likely to cause a physical
altercation, etc.
Violation of hands-off policy (i.e. pushing,
grabbing, hitting, spitting, etc.) or no contact
contract

·Parent conference
·Suspension 1-5 days
·Contact Police
·Parent conference
·Refer to Anger management
·Facilitated peer mediation
·Suspension 1-5 days
·Contact Police
·Parent conference
·Suspension1-5 days
·Notify Police
·May recommend expulsion depending
upon
discipline history, severity, intent, and
circumstances
·Parent conference
·Confiscate item
·Suspension 1-5 days
·Contact Police
·Parent conference
·Suspension 1-5 days
·Parent conference
·Suspension 1-5 days

·Parent contact
·Counselor/Student conference
·Refer to CSSS
·Suspension 1-5 days and/or
·Recommendation for expulsion
·Parent conference
·Suspension 1-5 days
·Notify Police
·May recommend expulsion depending
upon
discipline history, severity, intent, and
circumstances
·Parent conference
·After School/Evening/Saturday Detention
1-5 Days
·Parent conference
·Detention 1-5 days or
·Suspension 1-5 days
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Gang gesturing/writing.

Use of electronic and/or signaling device.
Laser Pen.
EC 48901.5
"No show" to detention assigned by an
administrator.
Inappropriate use of school phone, cell
phone, or public phone.
Possession of stink bomb, poppers, water
balloons, squirt gun, etc., water/food fights of
any kind.
Unauthorized area. Out of class without a
pass. In classroom without staff member

·Parent conference
·Evening detention 1-5 days or
·Suspension 1-5 days
·Contact Police
·Parent contact
·Confiscate device Parent must pick up
item
·Detention 1-5 days
·Parent conference
·Detentions are doubled if not served.
·Parent conference will occur.
·Afternoon/Evening Detention 1-5 days
·Parent conference
·Confiscate device Parent must pick up
item
·Afternoon/Evening School
·Parent Contact
·Confiscate device After-School Detention
·Parent must pick up item
·Community Service
·May suspend 1-5 days
·After school detention
·Parent conference

Buying or selling meal tickets, food, drinks, or
any other unauthorized material.

·Parent conference
·Confiscate item
·Afternoon/Evening School

Falsifying or altering documents, misuse of
passes, wrongful possession of school
materials, etc.

·Confiscate item
·Parent conference
·Detention 1-5 days and/or
·In School Suspension 1-2 days
·Parent conference
·Confiscate item
·Suspend 1-5 days
·Afternoon/Evening School
·Notify Police
·May suspend 1-5 days
·Warning
·Parent contact
·After-School Detention 1-5 days or
·Suspension 1-5 days or
·Afternoon/Evening School 1-2 days
·Student referral to office to change
clothing
·Parent contact
·Admin Assigned Clothing (gently used or
new uniform)
·Detention 1-5 days or
·Afternoon/Evening School 2 days

Gambling in any form (pitching coins, dice,
wagering with cards, etc.).

Loitering/trespassing on another Ivy
Academia campus.

Violation of dress code as detailed in the
Parent Teacher Student Handbook.
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Tampering with or signaling false fire alarm,
fraudulent or unauthorized use of 911.

·Parent contact
·Suspension 2 -5 days
·Notify fire Marshall/ Police

Possession or use of matches or lighter.

·Parent contact
·Confiscate item
·Afternoon/Evening Detention 1-5 days or
·Suspension 1-5 days
·Parent contact by teacher
·Parent conference
·Daily agenda signed by parent
·Detention 1-2 days
·Parent/teacher conference
·Suspension 1-5 days.
·Confiscate item
·Parent must pick up item
·After-school/evening detention 1-5 days
or
·Suspension 1-5 days
·Parent contact
· Afternoon/Evening School 1-2 days or
·1-2 days suspension
·Suspend student's use of Internet for
semester/year
·Parent contact
·Afternoon/Evening School 1-2 days or
·1-2 days suspension and/or
·Suspend student's use of Internet for
semester/year
·Parent contact
·After school reflective paper
·Suspension 1-5 days or
·Afternoon/Evening School 1-2 days
·Remove student from use of Ivy
Academia network for one semester/year
·Parent conference
·Afternoon/Evening School 2 days or
·Suspension 1-5 days
·Recommend Expulsion
·Parent conference
·Suspension 1-5 days
·Parent conference
·Evening School 1-5 days or
·Suspension 1-5 days

Habitually unprepared for class.

Habitual or egregious cheating.
Reckless riding, continued defiance of bike
rules, riding skateboards, roller skates, roller
blades, scooters, etc. on school campus.
Misuse of computer network account and
password; allowing another student to use a
student's network account and password or
using another student's network account. EC
48900(g)
Theft or unauthorized possession and/or use
of a network account—theft of an account by
watching another student or staff member log
on, or by other means. EC 48900(g)
Violation of computer and/or network security.

Intimidating or menacing school personnel or
students including hand gestures, written
materials, or verbal comments, etc.
Hazing/initiation. EC 48900(q)
Smoking, use, or possession of tobacco. EC
48900(h)
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Tardy EC 48260

Truancy (part or entire day) EC 48260

Teacher Class Suspension EC 48910
Previous documented interventions
Parent conference
Office referral
Provide work and missed instruction
Off Campus without permission

·Office referral
·Detention or
·Suspension 1-3 days
·SART referral
·Parent conference
·Detention and/or Afternoon/Evening
School or
·In School Suspension 1-2 days
·SART
·Contact Police
·Use Ivy Academia suspension form
·Includes required parent conference with
individual teacher

·Parent conference
·Afternoon/Evening School or
·Suspension
· Notify Police
Disorderly Conduct on Bus
·Warning letter
·Parent Contact
·Removal from bus
Driving Recklessly or failing to follow parking
·Parent conference
lot rules, arrows or signs
·Suspension of Parking Permit/Revocation
of Parent Permit (depending on the driver)
and/or
·Contact Police
Failure to Serve Detention
·Parent conference by teacher
·Double Detention or
·Afternoon/Evening School
Cheating, Academic Dishonesty
·Parent Teacher conference, Grade of
zero
·Referral to Admin, Parent contact,
detentions, Afternoon/Evening School
·As per habitual or egregious cheating
may Suspend 1-5 days
Disruption during In-School Suspension
·Parent Conference
·Additional day of In-School ·Suspension
Possession or use of nicotine or nicotine
·Parent conference
paraphernalia to include Electronic cigarettes. ·Backpack check
·Detention 1-5 days
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Student Infraction

Intervention/Consequence

Caused physical injury on student. *Willful use of
force or violence upon the person of another, not in
self-defense. EC 48900(a)(1); 48915(a)(1)

• Parent conference
• Suspension 1-5 days
• Recommend for expulsion unless mitigated by
particular circumstances
• Notify POLICE
• Parent Conference
• SST/POLICE
• Suspension 1-5 days (student) or suspension 3-5
days (school personnel)
• May Recommend expulsion depending on prior
discipline history or particular circumstances
• Parent conference - student mediation/conflict
resolution with school personnel
• Community service
• Suspension 1-5 days
• Recommend for expulsion unless mitigated by
particular circumstances
• Notify POLICE

Attempted to, or threatened to cause physical injury
on student or school personnel but caused no injury.
EC 48900(a)(1)

Assault or battery on school personnel. *
EC 48915(a)(5), 44014(a)
*May result in legal action against the pupil, parent
or guardian.EC44014(a)
*Assault is the unlawful attempt, coupled with the
present ability, to commit a violent injury. CA Penal
Code section 240
*Battery is defined as any willful and unlawful use of
force or violence on a person.
Brandishing a knife at another person
EC 48915(c)(2)

• Notify POLICE
• Suspension 5 days
• Mandatory recommendation for expulsion
• Retain Weapon
• Parent conference

Possessed, sold, or otherwise furnished any firearm.
EC 48915(c)(1); possession of explosive. EC
48915(c)(5)

• Parent conference
• Call POLICE
• Suspension 5 days
• Retain weapon
• Mandatory recommendation for expulsion

Initiating threatening calls, and/or written or oral
threatening messages to school, i.e. bomb or
terroristic threats, etc., EC 48900.7

• Parent conference
• Notify POLICE
• Suspension 5 days
• May recommend expulsion depending on ability,
severity or intent

Engaging in cyber bullying against other students or
staff of to threaten district property, etc. EC
32261(f)(g)

• Parent conference
• Notify POLICE
• Suspension 5 days
• May recommend for expulsion depending on grade
level, ability, or intent
• Exclude from BYOD/PTD
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Student Infraction

Intervention/Consequence

Possession of knife* or other dangerous object of no
reasonable use to the student
EC 48900(b), 48915(a)(2)

• Parent conference
• Counselor/Student conference and referral
• Suspension 1-5 days
• Notify Police/Retain backpack
• Retain weapon/object
• Recommend for expulsion unless mitigated by particular
circumstances

* as defined per Ed Code

Possession or use of a controlled substance (excluding less
than 1 oz marijuana), an alcoholic beverage or intoxicant of
any kind
EC 48915(a) (3), 48900(c), Health & Safety Code 11053 et
seq.

• Parent conference
• Counselor/Student
conference
• CSSS referral
• Suspension 3-5 days
• Recommend for expulsion unless mitigated by particular
circumstances

Selling a controlled substance EC 48915(c)(3), 48900(c),
Health & Safety Code 11053 et seq.

• Notify POLICE
• Parent conference
• Suspension 5 days
• Mandatory recommendation for expulsion
• Retain backpack
• Parent conference
• Substance abuse group/ Counseling referral
• Suspension 5 days
• May recommend expulsion depending on prior discipline
history or particular circumstances
• Notify POLICE
• Retain Backpack
• Notify POLICE
• Parent conference
• Suspension 1-5 days
• May Recommend expulsion depending on prior discipline
history or particular circumstances
• Notify Fire Marshall
• Parent conference
• Counselor/Student conference
• Suspension 1-5 days
• May recommend for expulsion depending upon prior
discipline, severity, intent, and circumstances
• Notify Police
• Notify Police
• Parent conference
• Refer to Risk Management for costs/reimbursement of
school property
• Counseling referral
• Suspension 1-5 days
• May recommend expulsion depending upon prior discipline,
severity, intent, and circumstances

Unlawfully offering, arranging, or negotiating to sell a
controlled substance, alcohol, or intoxicant of any kind, and
delivering or furnishing another substance in its place. EC
48900(d)

Committed or attempted to commit robbery or extortion. EC
48900(e)
Robbery—taking property by the use of violence
Extortion—Using threats to obtain money or property from
others.
Fire setting, arson.* EC 48900(f)
*May result in liability for damages against parent or
guardian. EC 48904

Stolen or attempted to steal school property or private
property.
EC 48900(g)
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Student Infraction

Intervention/Consequence

Caused or attempted to cause damage to school property* or
private property, including graffiti, tagging, etching,
vandalism, etc. EC 48900(f)

• Parent conference
• Community Service 2 days
• Suspension 1-5days
• May recommend expulsion depending upon prior discipline,
severity, intent, and circumstances
• Notify POLICE

*May result in liability for damages against parent or
guardian .EC 48904
Habitual use of profanity or vulgarity; committing obscene
act. EC 48900(i)
Possession of drug paraphernalia.
EC 48900(j)
Disruption of school activities. EC48900(k)

Possession of Imitation firearm. EC 48900(m)

Committed or attempted to commit a sexual assault or
committed a sexual battery. EC 48900(n); 48915(c)(4)
Penal Code Section 243.4
Harassed, threatened, or intimidated a witness.
EC 48900(o)

• Parent conference
• Suspension 1-5 days
• Afternoon/Evening School
• Parent conference
• Backpack daily a.m. search
• Suspension 1-5 days
• Parent conference
• Afternoon/Evening School
• 5 day detention or Suspension 1-3 days
• Campus beautify
• Parent conference
• Suspension 5 days
• Contact POLICE
• May recommend expulsion depending upon discipline
history, severity, intent, and circumstances
• Parent conference
• Suspension 5 days
• Mandatory recommendation for expulsion
• Contact POLICE
• Parent conference
• Suspension 1-5 days
• Contact Police

Unlawfully offered, arranged to sell, negotiated to sell, or sold
the prescription drug Soma. EC 48900(p)

• Parent conference
• Suspension 5 days
• Refer to Substance Abuse counseling

Knowingly received stolen school property or private property.
EC 48900(l)

• Parent conference
• Suspension 1-5 days
• Contact POLICE

Aiding or abetting infliction or attempted infliction of physical
injury (cannot expel solely for this offense). EC 48900(s)

• Parent conference
• Refer to Anger management
• Facilitated peer mediation
• Suspension 1-5 days
• Contact Police
• Parent conference
• Suspension1-5 days
• Notify POLICE
• May recommend expulsion depending upon discipline
history, severity, intent, and circumstances
• Parent conference
• Confiscate item
• Suspension 1-5 days
• Contact Police

Physical Sexual Harassment: Intentional and / or obvious
unwelcome or offensive touching or sexual advances Could
include "de-pantsing". EC 48900.2,
EC 212.5(c)
Any form of pornographic material, whether in written or
electronic form.
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Student Infraction

Intervention/Consequence

Visual Sexual Harassment: Offensive posters, cards,
cartoons, writing, graffiti, drawings, objects, or gestures.
EC 48900.2, EC 212.5(c)

• Parent conference
• Suspension 1-5 days

Verbal sexual harassment: offensive comments, jokes or
slurs, graphic verbal comments about an individual's body
and graphic or verbal comments of a sexual nature. EC
48900.2, EC 212.5(c)
An act of hate violence, i.e., any words or actions which
reflect negatively on a person's disability, gender, nationality,
race/ethnicity, religion, sexual orientation, or association with
person/ group with one or more of these characteristics. EC
48900.3
Continual threats, intimidating or menacing another student,
hostile environment, bullying, etc. EC 48900.4

• Parent conference
• Suspension 1-5 days

Exhibiting pre-fight behavior such as name-calling, insults,
challenging to fight, squaring off, or using words likely to
cause a physical altercation, etc.
Violation of hands-off policy (i.e. pushing, grabbing, hitting,
spitting, etc.) or no contact contract
Gang gesturing/writing.

Parent contact
Counselor/Student conference
Refer to CSSS
Suspension 1-3 days

• Parent conference
• Suspension 1-5 days
• Notify POLICE
• May recommend expulsion depending upon discipline
history, severity, intent, and circumstances
• Parent conference
• 1-5days after-school detention/Evening/Saturday
• Parent conference
• Detention 1-5 days
• Suspension 1-5 days
• Parent conference
• Evening detention 1-5 days
• Suspension 1-5 days
• Contact POLICE
• Parent contact
• Confiscate device Parent must pick up item
• Detention

Use of electronic and/or signaling device. Laser Pen.
EC 48901.5
"No show" to detention assigned by an administrator.

• Parent conference
• Detentions are doubled if not served. Parent conference
will occur.
• Afternoon/Evening Detention
• Parent conference
• Confiscate device Parent must pick up item
• Afternoon/Evening School

Inappropriate use of school phone, cell phone, or public
phone.
Possession of stink bomb, poppers, water balloons, squirt
gun, etc., water/food fights of any kind.

Unauthorized area. Out of class without a pass. In classroom
without staff member
Buying or selling meal tickets, food, drinks, or any other
unauthorized material.

•
•
•
•

• Parent Contact
• Confiscate device After School Detention
• Parent must pick up item
• Community Service
• May suspend 1-5 days
• After school detention
• Parent conference
• Parent conference
• Confiscate item
• Afternoon/Evening School
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Student Infraction
Falsifying or altering documents, misuse of passes, wrongful
possession of school materials, etc.

Gambling in any form (pitching coins, dice, wagering with
cards, etc.).

Loitering/trespassing on another school campus.

Violation of dress code.

Tampering with or signaling false fire alarm, fraudulent or
unauthorized use of 911.
Possession or use of matches or lighter.

Habitually unprepared for class.

Habitual or egregious cheating.
Reckless riding, continued defiance of bike rules, riding
skateboards, roller skates, roller blades, scooters, etc. on
school campus.
Misuse of computer network account and password; allowing
another student to use a student's network account and
password, or using another student's network account. EC
48900(g)
Theft or unauthorized possession and/or use of a network
account—theft of an account by watching another student or
staff member log on, or by other means. EC 48900(g)

Violation of computer and/or network security.

Intervention/Consequence
• Confiscate item
• Parent conference
• Detention 1-5 days
• ISS 1-2 days
• Parent conference
• Confiscate item
• Suspend 1-5 days
• Afternoon/Evening School
• Notify POLICE
• May suspend 1-5 days
• Warning
• Parent contact
• After-School Detention
• Suspension 1-5 days
• Afternoon/Evening School 1-2 days
• Student referral to office to change clothing
• Parent contact
• Detention 1-5 days
• Admin Assigned Clothing
• Afternoon/Evening School 2 days
• Parent contact
• Suspension 2 -5 days
• Notify fire Marshall/POLICE
• Parent contact
• Confiscate item
• Afternoon/Evening Detention
• Suspension 1-5 days
• Parent contact by teacher
• Parent conference
• Daily home contact log
• Detention 1-2 days
• Parent/teacher conference
• Suspension 1-5 days.
• Confiscate item
• Parent must pick up item
• After school/evening detention 1-5 days
• Suspension 1-5 days
• Parent contact
• Suspend student's use of Internet for semester/year
• Suspend 1-5 days
• Parent contact
• 1-2 days suspension
• Remove student from use of Ivy network for one
semester/year
• Afternoon/Evening School 1-2 days.
• Parent contact
• Suspension 1-5 days orAfternoon/Evening School 1-2 days
• Remove student from use of Ivy network for one
semester/year
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Student Infraction

Intervention/Consequence

Defiance of authority including lying and refusing to provide
or falsifying information, etc.

• Parent conference
• 2-4 detentions
• Afternoon/Evening School 3-4 days.

Intimidating or menacing school personnel or students
including hand gestures, written materials, or verbal
comments, etc.

• Parent conference
• Afternoon/Evening School 2 days
• Suspension 1-5 days
• Recommend Expulsion
• Parent conference
• Suspension 1-5 days

Hazing/initiation. EC 48900(q)
Smoking, use, or possession of tobacco. EC 48900(h)

• Parent conference
• Evening School 1-5 days
• Suspension 1-5 days

Tardy EC 48260

• Office referral
• Detention
• Suspension 1-3 days
• SART referral
• Parent conference
• Detention
• Afternoon/Evening School
• SART
• Contact POLICE
• ISS 1-2 days
• Use district approved suspension form
• Includes required parent conference with individual teacher

Truancy (part or entire day) EC 48260

Teacher Class Suspension EC 48910
Previous documented interventions
Parent conference
Office referral
Provide work and missed instruction
Off Campus without permission

• Parent conference
• Afternoon/Evening School
• Make-up Time Missed
• Suspension
• Notify POLICE
• Warning letter
• Parent Contact
• Removal from bus

Disorderly Conduct on Bus

Driving Recklessly or failing to follow parking lot rules, arrows
or signs

Failure to Serve Detention

Cheating, Academic Dishonesty

•
•
•
•
•
•
•

Parent conference
Suspension of Parking Permit
Revocation of Parent Permit
Contact Police
Parent conference by teacher
Double Detention
Afternoon/Evening School

• Parent Teacher conference, Grade of zero
• Referral to Admin, Parent contact, detentions,
Afternoon/Evening School
• As per habitual or egregious cheating
• May Suspend 1-5 days
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Student Infraction

Intervention/Consequence

Disruption during In-School Suspension

• Parent Conference
• Additional day of In-School Suspension

Possession or use of nicotine or nicotine paraphernalia to
include Electronic cigarettes.

• Parent conference
• Backpack check
• Detention 1-5 days

Display of Affection
The school recognizes that genuine feelings of affection may exist between students; however, students should
refrain from inappropriate intimate behaviors on campus or at school related events. Students should be
aware of what is acceptable behavior on campus or at any school activity or trip. Overt physical contact and/or
excessive displays of affection are not permitted. Inappropriate displays of affection may include, but are not
limited to: kissing, touching, fondling, and/or long embraces with no space between bodies. Students failing to
use good judgment will be warned and parents notified. Repeated or especially inappropriate behavior in this
regard may result in disciplinary action.
Disciplinary Procedures
Disciplinary procedures, when required, should be an educational process. Disciplinary sanctions are imposed
to help students develop individual responsibility and encourage self-discipline, to foster a respect for the
rights of others, and to protect the rights, freedoms, and safety of all members of the school community.
Students who demonstrate an unwillingness or inability to follow established expectations will be treated
consistently and fairly.

Ivy Academia recognizes that each person has value to him/herself and to the community. To ensure that
students acquire and apply the skills necessary to develop into responsible contributing members of the
community, those responsible for such growth and development shall work to ensure that acquisition of selfdiscipline and respect.
Ivy Academia recognizes the need and responsibility to provide for the programs, staff, and facilities conducive
to fostering such student development.
The staff recognizes the need to assist each student in developing responsibility and accountability to both
him/herself and the school community.
The student body recognizes the need to act in a positive manner, which encourages a healthy and safe school
environment for both themselves and all members of the school community.
Therefore, it is Ivy’s responsibility to establish a discipline policy, which encourages, teaches, and fosters
positive behaviors and the development of self-discipline on the part of each student.
To this end, Ivy has established a progressive discipline program. Progressive discipline ensures that the
consequence for misbehavior is commensurate with the misconduct. In determining an appropriate
consequence, principals and assistant principals consider multiple factors: the age and developmental level of
the student, the circumstances unique to each individual incident, the severity of the incident, the student’s
attitude, the student’s behavior record, and guidelines set forth in Ed Code 48900 through 48918.5.
Consequences should be designed to correct the problem with a minimum of attention to the misbehavior and
a minimal disruption to the educational process. The ultimate goal is to instruct and counsel students in order
to develop a sense of self-control, positive self-esteem, successful interpersonal skills, respect for others,
acceptance of responsibility, good judgment, and good citizenship, remembering that suspension is to be
imposed only when other means of correction fail to bring about proper conduct (Ed Code 48900.5).
Ivy Academia is committed to keeping each student in the classroom. Each teacher is responsible for
maintaining a positive class climate that supports learning as per the Capturing Kid’s Hearts Guidelines. All
minor violations of class rules will be dealt with by the teacher. Such things as talking while the teacher is
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instructing, passing notes or chewing gum can be handled in the classroom by the teacher. More persistent
and serious behaviors will be referred to the administrator after parent contact or principal. For behaviors
which cannot be settled in the classroom, our first step would be a parent contact, and an assistant principal
or principal-student conference. Outcomes might be detention; school community service at lunch, after
school, or on Saturday; a counseling referral; and/or a facilitated peer mediation/conflict resolution referral. If
a pattern of repeated offenses emerges, a positive behavior support plan which details the teaching of an
acceptable replacement behavior, will be written. A report to the Police Department may be made in
conjunction with any of the offenses which warrant law enforcement involvement.
Site administrators reserve the right to withhold a student from participating in school events, and extracurricular activities based on a student’s behavioral history and/or academic performance throughout the
school year.
Please note: teachers are expected to address many infractions within the classroom setting to include a
minimum of a parent contact before sending a referral to administration. These corrective measures may
include warnings, changing a seat, counseling after class, serving lunch or after-school detention, phone calls
to parents, notes home, parent conference, withholding a class activity, request the parent to attend class with
his/her child, or finally, referring the student to counseling.
Off-campus suspension or recommendation for expulsion may be requested for more severe behaviors in
accordance with the California Education Code.
The progressive discipline procedures are to ensure that each of our campuses is a learning community
committed to helping each and every one of our students achieve academic success, while at the same time
developing character attributes that will help our students to become productive participants in the 21st
century.
Types of Interventions/Terms Defined
Behavior Log: Individual record of student behavior which is included in Review 360.
Lunch/After School Detention: Lunch and after school detentions are assigned at the discretion of the teacher
and administration. Parent/guardian will be notified of detention. The student is expected to return the signed
detention form the following school day. The school does not provide transportation. Habitual detentions may
result in higher-level disciplinary actions.
Peer Mediation Program (PMP): Peer mediation program uses students who are trained in mediation
techniques to help the offending student review his behavior. Mediation is coordinated by the counselor.
Afternoon/Evening School: Afternoon/Evening School is assigned at the discretion of administration. The
school does not provide transportation. If the student fails to report to assignment, additional appropriate
progressive discipline will occur.
School Attendance Review Team (SART): Site level team, including parent/guardian, to review excessive
unexcused absences and/or tardies and to assist with an intervention plan.
Alternative to Suspension: Ivy Academia’s intent is to utilize an alternative to suspension for most types of
misconduct. Education Code 48900-5 provides in part that “suspension shall be imposed only when other
means of correction fail to bring about proper conduct.” Some examples are: counseling referral, mentoring,
community service, restitution, parent support, mini courses, problem solving, contracts, counseling, behavior
plans, restitution, alternative programming and other appropriate in-school alternatives.
Two Suspension Formats: When a student violates the disciplinary guidelines of the school that student may
be suspended from school. Ivy administrators use two suspension formats. It is the decision of the
administrator which format will be used as a consequence for inappropriate behavior. 48900.2. In addition to
the reasons specified in Section 48900, a pupil may be suspended from school or recommended for expulsion
if the superintendent or the principal of the school in which the pupil is enrolled determines that the pupil has
committed sexual harassment as defined in Section 212.5. For the purposes of this chapter, the conduct
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described in Section 212.5 must be considered by a reasonable person of the same gender as the victim to be
sufficiently severe or pervasive to have a negative impact upon the individual's academic performance or to
create an intimidating, hostile, or offensive educational environment. This section shall not apply to pupils
enrolled in kindergarten and grades 1 to 3, inclusive.
In-School Suspension: This format allows attendance on campus, but the student spends most of the day in an
isolated classroom with instructional supervision. He/she brings assignments from class. Breaks for nutrition
and lunch are provided, and part of the time may be spent working on campus beautification.
Out of School Suspension: This format does not allow the student on campus at any time while school is in
session, or for extra-curricular activities/athletic events during the time of suspension and/or expulsion. It is at
the discretion of the administrator whether homework assignments and tests may be made up. A parent
conference must be scheduled when a student goes home for suspension or when he returns from a
suspension.
Expulsion: Expulsion will be recommended pursuant to provisions of the Education Code and for severe
behavioral situations only after progressive discipline measures have failed to change a student’s behavior
and/or the student poses a threat to himself or other students.
Police: Law enforcement from the Police Department may be contacted depending upon the severity of the
offense.
Teacher Suspension: Ed Code 48910 describes when a teacher may suspend a student from class and the
specific responsibilities that the teacher must complete.
Student Support Services: Student Support Services will be contacted to provide suggestions and possibly
additional supports for student. These supports include, but are not limited to: Coordinated Services Team,
Student Success Team, Counseling, Anger Management, Positive Behavior Plan (Review 360), Community
Services.
Provision for Appeal

Complaints related to consequences and/or disciplinary action taken against a student should be submitted to
the designated administrator. If there is a disagreement with the decision of the administrator, the decision
may be appealed to the Principal.
If such an appeal is made, the Principal shall investigate the complaint and render a decision. If there is a
disagreement with the decision of the Principal, an appeal may be made to the Executive Director only after
principal has conducted an investigation and rendered a decision.
Sexual Harassment Policy for Students (Refer also to Board Policy Section 42)

It shall be the policy of the Ivy Academia to provide an educational, employment, and work environment free of
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct or
communications constituting sexual harassment as defined and otherwise prohibited by state and Federal
statutes. Sexual harassment is unlawful and is prohibited between students, between employees and
students, between supervisors and employees, between employees, and between non-employees and
employees. Ivy Academia will not tolerate any conduct which is considered harassing, coercive or offensive,
including sexual harassment. Violation of this policy by any student will result in disciplinary action up to and
including expulsion.
Each principal shall ensure that students receive age-appropriate information related to sexual harassment.
Students shall be assured that they need not endure any form of sexual behavior or communication, including
harassment because of sexual orientation. They shall further be assured that they need not endure, for any
reason, any harassment which impairs the educational environment or a student’s emotional well-being at
school.
Any student who engages in the sexual harassment of anyone at school or a school-related activity shall be
subject to disciplinary action. For students in grades K-3, this disciplinary action shall depend on the maturity
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of the students and the circumstances involved. For students in grades 4 through 12, the disciplinary action
may include suspension and/or expulsion. (EC48900.2)
Any employee who engages in, permits or fails to report sexual harassment shall be subject to disciplinary
action up to and including dismissal as per the collective bargaining unit. In addition, criminal or civil charges
may be brought against the alleged harasser; sexual harassment also may be considered a violation of laws
relating to child abuse.
Students shall be informed that they should immediately contact a staff member if they feel they are being
harassed. Within 24 hours, staff shall report complaints of sexual harassment to the principal or designee.
Staff shall similarly report any such incidents they may observe, even if the harassed student has not
complained.
The principal or designee with assistance of the Director of Student Support Services shall immediately
investigate any report of the sexual harassment of a student. Upon verifying that sexual harassment occurred,
he/she shall ensure that appropriate action is promptly taken to end the harassment, address its effects on
the person subjected to the harassment, and prevent any further instances of the harassment. In addition, the
student may file a formal complaint with the Executive Director or designee in accordance with the school’s
uniform complaint procedures.
A. Definitions to be used for purposes of this Policy:
1. Sexual advances, (either verbal or physical), requests for sexual favors, and other verbal or physical conduct
of a sexual nature constitute sexual harassment when:
a. Submission to the conduct is explicitly or implicitly made a term or condition of an individual’s
academic status or progress.
b. Submission to or rejection of the conduct by an individual is used as the basis for academic
decisions affecting the individual.
c. The conduct has the purpose or effect of having a negative impact on the individual’s academic
performance, or of creating an intimidating, hostile or offensive educational environment.
d. Submission to or rejection of the conduct by the individual is used as the basis for any decision
affecting the individual regarding benefits and services, honors, programs, or activities available at or through
the school.
2. Types of conduct which are prohibited in the district and which may constitute sexual harassment include:
a. Unwelcome leering, sexual flirtations or propositions.
b. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually
degrading descriptions.
c. Graphic verbal comments about an individual’s body, or overly personal conversation.
d. Sexual jokes, stories, drawings, pictures or gestures.
e. Spreading sexual rumors.
f. Teasing or sexual remarks about students enrolled in a predominately single–sex class.
g. Touching an individual’s body or clothes in a sexual way.
h. Purposefully limiting a student’s access to educational tools.
i. Cornering or blocking of normal movements.
j. Displaying sexually suggestive objects in the educational environment.
k. Any act of retaliation against an individual who reports a violation of the school’s sexual harassment
policy or who participates in the investigation of a sexual harassment complaint.
l. Limiting a student’s access to educational tools.
3. Sexual harassment is an unlawful practice in violation of Education Code §212.5.
4. Sexual harassment is a form of misconduct which undermines the integrity of the students/student or
student/educator relationship. No individual, either female or male, should be subjected to sexual overtones or
conduct, either verbal or physical. Sexual harassment does not refer to occasional compliments of a socially
acceptable nature. It refers to behavior which is not welcome, which is personally offensive, which debilitates
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morale, and which therefore interferes with educational and work effectiveness. Such harassment may
include, but is not limited to:
a. Suggestive or obscene letters, notes, invitations, derogatory comments, slurs, jokes, epithets,
assault, touching, impending or blocking movement, leering, gestures, display of sexually suggestive objects or
pictures, or cartoons, or
b. Continued expression of sexual interest after being informed that the interest is unwelcome, or
c. Making reprisals, threats of reprisal, or implied threats of reprisal following a negative response.
This may include, but is not limited to, either implying or actually withholding support for an appointment or
change of assignment; suggestion of a poor performance report or failed probation; either implying or actually
withholding grades or credits earned or deserved; suggestion of a poor performance evaluation or denial of a
scholarship recommendation or college application, or
d. Engaging in implicit or explicit coercive sexual behavior which is used to control, influence, or affect
the educational opportunities, grades, credits, and/or learning environment of students, or
e. Offering favors for educational benefits in exchange for sexual favors. This may include but is not
limited to grades, credits, or promotions; favorable performance evaluations, assignments; or
recommendations.
B. Communication of Policy with Students, Parents and Staff
A copy of the district’s sexual harassment policy and regulation shall:
1
Be included in the notifications that are sent to parents/guardians at the beginning of each
school year (Education Code 48980)
2
Be displayed in a prominent location near each school principal’s office and in other locations
containing district rules and regulations (Education Code 212.6)
3
Be provided as part of any orientation program conducted for new students at the beginning
of each quarter, semester or summer session (Education Code 212.6)
4
Appear in any school or district publication that sets forth the school’s or district’s
comprehensive rules, regulations, procedures and standards of conduct (Education Code 212.6)
5
Be provided to employees and employee organizations
C. Actions resulting from violation of policy
Students who act in violation of the sexual harassment policy and administrative regulations may be subject to
disciplinary action up to and including expulsion. Such disciplinary action shall be in accordance with
applicable policies and laws.
D. Confidentiality
Any person initiating a sexual harassment complaint, and other parties involved in the complaint, have a right
to confidentiality. If the complaining party so desires, the investigation may be conducted in such a way that
the person’s identity will not be disclosed. When confidentiality cannot be assured, the complaining party will
be apprised of this fact before additional proceedings commence. Maintaining confidentiality may serve to
make the investigation and/or resolution difficult or impossible and should be carefully considered before
complete confidentiality is requested.
Legal Reference:
Civil Code
51.9 Liability for sexual harassment; business, service and professional relationships
1714.1 Liability of parents/guardians for willful misconduct of minor
Education Code 200-262.4Prohibition of discrimination on the basis of sex, especially:
212.5 Sexual harassment
212.6 Sexual harassment policy 230 Particular practices prohibited 48900.2 Additional grounds for
suspension or expulsion;
sexual harassment
48904 Liability of parent/guardian for willful student misconduct 48980 Notice at beginning of term
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Complaint Procedures

These complaint procedures are specifically for actions that may constitute sexual harassment.
A complaint and the results of the investigation shall be confidential to the extent reasonably possible under
the investigation process. Witnesses and those interviewed shall be informed of the confidential nature of the
issues and the investigation and shall be informed that it will be a violation of policy to disclose the complaint
or the nature of the investigation to others not involved in the investigation.
The initiation of a complaint of sexual harassment will not cause any reflection on the complainant or
witnesses nor will it affect such as student’s grades, credits, or status in class.
A. Informal Resolution
When the student who complained and the person accused of harassment so agree, the principal or designee
may arrange for them to resolve the complaint informally with the help of a counselor, teacher, administrator or
trained mediator. The student who complained shall never be asked to work out the problem directly with the
accused person unless such help is provided.
The principal or designee shall tell the student who complained that he/she has the right to file a formal
complaint at any time in accordance with the school’s uniform complaint procedures. If the student wishes to
file a formal complaint, the principal or designee shall assist the student in doing this.
B. Formal Complaints Brought By Students and or Parents
If an aggrieved student is unable to communicate directly with the person whose conduct is offensive or if
direct communication has been unavailing, the aggrieved student may file a formal complaint with the principal
or designee.
Employees serving in supervisory or managerial positions who receive complaints or observe harassing
conduct shall inform the Executive Director. The process will follow the Uniform Complaint Procedure Policy.
C. General Provisions for Filing a Complaint
A complaint shall be filed as soon as reasonably possible after the alleged sexual harassment/incident has
occurred.
Complaint should be in writing and shall be filed with the principal/ site supervisor or designee. Any complaint
received, whether in writing or not, shall be investigated.
The principal/supervisor or designee shall review the complaint and, as soon as reasonably possible after
receipt of the complaint, the employee or other person accused of sexual harassment shall be informed of the
nature of the complaint while being mindful of confidentiality as previously described.
The principal or designee shall discuss the complaint only with the people described above. When necessary to
carry out his/her investigation or for other good reasons that apply to the particular situation the principal or
designee also may discuss the complaint with the following persons:
a.

The Executive Director or designee

b. Dean of Student Support Services
c. The parent/guardian of the student who complained
d. The parent/guardian of the person accused of harassing someone
e. A teacher or staff member whose knowledge of the students involved may help in determining who is telling
the truth.
In reaching a decision about the complaint, the principal or designee may take into account:
a. Statements made by the persons identified above
b. The details and consistency of each person’s account
c. Evidence of how the complaining student reacted to the incident
d. Evidence of past instances of harassment by the accused person
e. Evidence of past harassment complaints that were found to be untrue
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To judge the severity of the harassment, the principal or designee may take into consideration:
a. How the misconduct affected one or more students’ education
b. The type, frequency and duration of the misconduct
c. The number of persons involved.
d. The age and sex of the person accused of harassment
e. The subject(s) of harassment
f. The place and situation where the incident occurred
g. Other incidents at the school, including incidents of harassment that were not related to sex
D. Appealing Decisions
All decisions made under the uniform complaint procedure may be appealed by the aggrieved person or the
accused person to the Executive Director or designee.
E. Continued Harassment Actions
Subsequent harassment actions will be subject to disciplinary action under EC 48900.2, which provides for
suspension and possible recommendation for expulsion. Students who have alleged harassment will be
protected.
F. At the conclusion of the investigation of the complaint, the principal/site supervisor or designee will report
the results of the investigation to the complainant and the person accused of sexual harassment, within 20
days.
The principal or designee shall give the Executive Director or designee a written report of the complaint and
investigation within 30 days. If he/she verifies that sexual harassment occurred, this report shall describe the
actions he/she took to end the harassment, address the effects of the harassment on the person harassed,
and prevent retaliation or further harassment. The Director of Student Support Services shall keep a record of
each incident and its disposition.
The principal or designee shall determine whether or not the student who complained is being further
harassed. The principal or designee shall keep a record of this information and shall continue this follow-up at
his/her discretion.
G. Confidentiality
Any person initiating a sexual harassment complaint, and other parties involved in the complaint, have a right
to confidentiality. If the complaining party so desires the investigation may be conducted in such a way that
the person’s identity will not be disclosed. When confidentiality cannot be assured, the complaining party will
be apprised of this fact before additional proceedings commence. Maintaining confidentiality may serve to
make the investigation and/or resolution difficult or impossible and should be carefully considered before
complete confidentiality is requested.
H. Enforcement
The Executive Director or designee shall take appropriate actions to reinforce the school’s sexual harassment
policy. As needed, these actions may include any of the following:
1

Removing vulgar or offending graffiti

2

Providing staff in-service and student instruction or counseling

3

Notifying parents/guardians

4

Notifying child protective services and law enforcement

5

Taking appropriate disciplinary action, up to and including expulsion.

6
The principal or designee may take disciplinary measures against any person who is found to have
made a complaint of sexual harassment which he/she knew was not true.
The complainant may seek help form agencies such as legal assistance agencies, local mediation centers or
the county office of education. Local resources includes:
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Legal Aid Society
Dispute Resolution Center
The Ivy Academia Board of Directors is committed to equal opportunity for all individuals in education. School
programs and activities shall be free from discrimination based on gender, race, color, religion, national origin,
ethnic group, marital or parental status, physical or mental disability, or any other unlawful consideration. The
Board shall promote programs which ensure that discriminatory practices are eliminated in all school activities.
The Executive Director or designee shall ensure that the school provides auxiliary aids and services where
necessary to afford individuals with disabilities equal opportunity to participate in or enjoy the benefits of a
service, program or activity. Individuals with disabilities shall notify the principal if they have a disability that
requires special assistance or services. Reasonable notification should be given prior to the school-sponsored
function, program or meeting.
The Executive Director or designee shall notify students, parents/guardians, employee organizations and
sources of referral of applicants for admission and employment about the district’s policy on
nondiscrimination. Such notification shall be included in each announcement, bulletin or application form
distributed to these groups.
The Executive Director or designee shall also provide information about related complaint procedures.
Uniform Complaint Procedure

Uniform Complaint Procedures for Addressing Alleged Violation of Specified Federal and State Programs 5 CCR
§ 4622. Ivy Academia Board of Directors has adopted a uniform complaint procedure to ensure that in most
cases all complaints are resolved within 60 days. The Executive Director is designated to receive and
investigate all complaints related to the following federal and state programs:
Consolidated Categorical Aid Programs (Limited English Proficient; Title I; Title II, Title III; SB 740
Facility Grant; and Professional Development, SB1882)
Immigrant Education
Special Education
Ethnic, religion, age, sex, color, physical or mental disabilities
Parents and students are urged to first contact the teacher and/or principal to resolve the alleged violation
prior to contacting the Executive Director. Any person may seek help from agencies such as legal assistance
agencies, local mediation centers or the county office of education. Local resources include Legal Aid Society
and Dispute Resolution Center. The complainant may request mediation services before the school undertakes
a formal investigation. Board decisions related to these programs can be appealed to the Superintendent of
Public Instruction within 15 days of the Board’s action.
If the complaint is concerning discrimination, the complaint must be filed within six months of the alleged
violation that is the basis of the complaint. For complaints that involve other programs, contact the Executive
Director. If the complaint is not handled by the school but by another agency, the school’s designee will inform
the complainant of the proper agency’s name and address.
Directory Information
Part of the education record, known as directory information, includes personal information about a student
that the School may make public. Directory information includes a student’s name, address, telephone listing,
date and place of birth, major field of study, participation in officially recognized activities and sports, weight
and height of members of athletic teams, dates of attendance, degrees and awards received and the most
recent previous educational agency or institution attended by the student.

Parent
Parent means a parent of a student and includes a natural parent, a guardian, or an individual acting as a
parent in the absence of a parent or a guardian.
Eligible Student
Eligible student means a student who has reached 18 years of age.
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Disclosure of Directory Information
At the beginning of each year, the School shall provide parents and eligible students with a notice containing
the following information: 1) The type of personally identifiable information it designates as directory
information; 2) The parent’s or eligible student’s right to refuse to let the School designate any or all of those
types of information about the student as directory information; and 3) The period of time within which a
parent or student has to notify the School in writing that he/she does not want any or all of those types of
information about the student designated as directory information. Within 10 days of sending notice, any
parent(s) who does not want his/her child’s directory information made public without prior written consent
must inform the School in writing. This parental notice must identify what student directory information (any or
all) is subject to the prior written consent requirement.
FERPA Rights
Parents and eligible students with a notice of their rights under FERPA. The notice shall inform the parents and
eligible students that they have the right to:
• Inspect and review the student’s education records;
• Seek amendment of the student’s education records that the parent or eligible student believes to be
inaccurate, misleading or otherwise in violation of the student’s privacy rights;
• Consent to disclosures of personally identifiable information contained in the student’s education
records, except to the extent that FERPA and the Code of Federal Regulations authorize disclosure
without consent; and
• File with the Department of Education a complaint concerning alleged failures by the School to comply
with the requirements of FERPA and its promulgated regulations.
• Request that the School not release student names, addresses and telephone listings to military
recruiters or institutions of higher education without prior written parental consent.
Procedure for exercising the right to inspect and review educational records:
Parents and eligible students have the right to review the student’s education records. In order to do so,
parents and eligible students shall submit a request to review education records in writing to the Registrar.
Within 10 days, the School shall comply with the request. If circumstances effectively prevent the parent or
eligible student from exercising the right to inspect and review the education records, the School will provide
the parent or eligible student with a copy of the requested records or make other arrangements for inspection
and review of the requested records.
Copies of Education Records
The School will provide copies of requested documents within 10 days of a request for copies. The School will
charge reasonable fees for copies it provides to parents or eligible students, unless it effectively prevents a
parent or eligible student from exercising the right to inspect and review the education records. The charge will
not include a fee to search for or to retrieve the education records.
Request for Amendment to Education Records
If upon review, a parent or eligible student discovers any information or notation that is factually inaccurate,
misleading or in violation of the student’s right of privacy, he or she may request, in writing to the Registrar,
that the School amend the record. The request must be submitted within thirty (30) days of the discovery of
the inaccurate or misleading information or a violation of the student’s right of privacy. The School will respond
within ten (10) days of the receipt of the request to amend. The School’s response will be in writing and if the
request for amendment is denied, the School will set forth the reason for the denial and inform the parent or
eligible student of his or her right to a hearing challenging the content of the education record.
Hearing to Challenge Education Record
If the School denies a parent or eligible student’s request to amend an education record, the parent or eligible
student may request in writing that he/she be given the opportunity for a hearing to challenge the content of
the student’s education records on the grounds that the information contained in the education records is
inaccurate, misleading or in violation of the privacy rights of the student. The hearing to challenge the
education record shall be held within 30 days of the date of the request for a hearing, notice of the date, time
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and place of the hearing will be sent by the School to the parent or eligible student no later than 20 days
before the hearing.
The hearing will be conducted by Director and his/her other designees. The parent or eligible student will be
given a full and fair opportunity to present evidence relevant to the issues relating to the challenge to the
education record. The parent or eligible student may also, at his/her own expense, be assisted or represented
by one or more individuals of his/her choice, including an attorney. The Director’s decision will be based solely
on the evidence presented at the hearing. Within 30 days of the conclusion of the hearing, the School’s
decision regarding the challenge will be made in writing and will include a summary of the evidence and the
reasons for the decision.
If, as a result of the hearing, the School decides that the information is inaccurate, misleading or otherwise in
violation of the privacy rights of the student, it will amend the record accordingly and inform the parent or
eligible student of the amendment in writing.
If, as a result of the hearing, the School decides that the information in the education record is not inaccurate,
misleading or otherwise in violation of the privacy rights of the student, it shall inform the parent or eligible
student of the right to place a statement in the record commenting on the contested information in the record
or stating why he/she disagrees with the decision of the School, or both. If the School places a statement by
the parent or eligible student in the education records of a student, it will maintain the statement with the
contested part of the record for as long as the record is maintained and disclose the statement whenever it
discloses the portion of the record to which the statement relates.
Disclosure of Education Records and Directory Information
The School must have a signed and dated written permission from the parent or eligible student before
releasing any information from a student’s education record with the exceptions listed below and for directory
information. With the exceptions listed below, the School will not release educational records to any person or
entity outside the School without the written consent of a parent or eligible student. The written permission
must specify the records that may be disclosed, the purpose of the disclosure and the party or class of parties
to whom the disclosure may be made. When disclosure is made pursuant to written permission, the parent or
eligible student may request a copy of the disclosed records. Signed and dated written consent may include a
record and signature in electronic form if it identifies and authenticates a particular person as the source of
the electronic consent and indicates such person’s approval of the information contained in the electronic
consent.

The School will only disclose personally identifiable information on the condition that the receiving party not
disclose the information to any party without the prior consent of the parent or eligible student and that the
receiving party use it for the purposes for which the disclosure was made. This restriction does not apply to
disclosures that fall within the disclosure exceptions listed below and the School maintains the appropriate
records, as described below. Except for disclosures pursuant to a judicial order or lawfully issued subpoena, of
directory information or to parents or eligible students, the School will inform a receiving party of the
requirement that the party not disclose the information to any other party without the prior writing consent of
the parent or eligible student and that the receiving party use it for the purpose for which the disclosure was
made.
The School will disclose education records, without consent, to the following parties:
• School employees who have a legitimate educational interest as defined by 34 C.F.R. Part 99;
• Other schools to which a student seeks or intends to enroll;
• Certain government officials listed in 20 U.S.C. § 1232g(b)(1) in order to carry out lawful functions;
• Appropriate parties in connection a student’s application for, or receipt of, financial aid to a student if
it is necessary to determine eligibility, amount of aid, conditions for aid or enforcing the terms and
conditions of the aid;
• Organizations conducting certain studies for the School in accordance with 20 U.S.C. § 1232g(b)(1)(F);
• Accrediting organizations in order to carry out their accrediting functions;
• Parents of a dependent student as defined in section 152 of the Internal Revenue Code of 1986;
• Individuals who have obtained lawful court orders or subpoenas;
• Persons who need to know in cases of health and safety emergencies;
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•
•

State and local authorities, within a juvenile justice system, pursuant to specific State law.
A victim of an alleged perpetrator of a crime of violence or a non-forcible sex offense. The disclosure
may only include final results of the disciplinary proceedings conducted by the School with respect to
that alleged crime or offense. The School may disclose the final results of the disciplinary proceeding,
regardless of whether the School concluded a violation was committed.

Requirements in Specific Disclosure Situations
If the School education records pursuant to Section V.b. above without consent to officials of another school,
school system or institution of postsecondary education where the student seeks or intends to enroll, the
School will make a reasonable attempt to notify the parent or eligible student at his/her last known address,
unless the disclosure is initiated by the parent or eligible student. Additionally, the School will give the parent
or eligible student, upon request, a copy of the record that was disclosed and give the parent or eligible
student, upon request, an opportunity for hearing pursuant to Section IV.C. above.
Parents’ Right to Know
Regulations 200.61

Your child’s school receives Title I funding and is included under the regulations of the “No Child Left Behind
Act” (NCLB) that was signed into law by President Bush on January 8, 2002.
NCLB requires:
•
•
•

Increased accountability for states and school districts.
Greater choice for parents, especially those in low performing schools.
Greater flexibility for state and local education agencies in the use of federal funding.

Under NCLB, parents have a right to request professional qualifications of their children’s teacher(s) or
paraprofessional(s). You have the right to ask for the following information about your children’s classroom
teachers or paraprofessionals:
•
•
•
•

Whether California has licensed the teacher for the grades and subjects he or she teaches.
Whether the teacher is teaching under emergency or other provisional status through which California
licensing criteria have been waived.
The teacher’s baccalaureate degree major and whether the teacher has any advance degrees, and if
so, the subject of the degrees.
Whether the child is provided services by paraprofessionals and, if so, their qualifications.

If you would like to receive specific information about your child’s teacher or paraprofessional, please contact
your school principal.
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STUDENT NET USE AGREEMENT AND RELEASE FROM LIABILITY

Ivy Academia Entrepreneurial Charter School agrees to allow the enrolled student to use the school’s
technology to access the internet and intranet (referred to collectively as "the Net") under the following
terms and conditions:
1. Conditional Privilege. The Student's use of the school’s access to the Net ("School Net Access") is a
privilege conditioned on the Student's agreeing to the terms of this agreement and on the Student's
abiding by this agreement. No student may use the School’s access to the Net ("School Net Access")
unless the Student and his/her parent or guardian have read and signed this agreement.
2. Acceptable Use. The Student agrees that he/she will use the School’s Net Access for educational
purposes only. In using the Internet through the School Net Access, the Student agrees to obey all
federal and state laws and regulations. The Student also agrees to abide by any Net use rules
instituted at the Student's school or class, whether those rules are written or oral.
3. Penalties for Improper Use. If the Student violates this agreement and misuses the School’s Net
Access, the Student may be subject to disciplinary action, revocation of the Student's user account
and access to the Net, as well as legal or criminal action where appropriate.
4. "Misuse of the School’s access to the Internet" includes, but is not limited to, the following:
(a) use of the district's access to the Net for other than educational purposes;
(b) gaining intentional access or maintaining access to materials which are obscene, pornographic, or
whose dominant appeal is sexual arousal;
(c) using the Net for any illegal activity, including computer hacking and copyright or intellectual
property law violations; (d) accessing "chat lines" unless authorized by the instructor for a class activity
directly supervised by a staff member; (e) using abusive or profane language in private messages on
the system; or using the system to harass, insult, or verbally attack others;
(f) posting anonymous messages on the system;
(g) using encryption software;
(h) wasteful use of limited resources provided by the school including paper;
(i) causing congestion of the network through lengthy downloads of files, or by engaging in idle
activities;
(j) vandalizing data of another user;
(k) obtaining or sending information which could be used to make destructive devices such as guns,
weapons, bombs, explosives, or fireworks;
(l) gaining unauthorized access to resources or files;
(m) identifying oneself with another person's name or password or using an account or password of
another user without proper authorization;
(n) using the network for financial or commercial gain without district permission;
(o) theft or vandalism of data, equipment, or intellectual property;
(p) invading the privacy of individuals;
(q) attempting to gain access to or gaining access to student records, grades, or files;
(r) introducing a virus to, or otherwise improperly tampering with the system;
(s) degrading or disrupting equipment or system performance;
(t) creating a web page or associating a web page with the school or school district without proper
authorization;
(u) providing access to the School Net Access to unauthorized individuals;
(v) failing to obey school or classroom Net use rules; or
(w) taking part in any activity related to Net use which creates a clear and present danger of the
substantial disruption of the orderly operation of the district or any of its schools.
5. No Expectation of Privacy. The Student and parent signing below agree that if the Student uses the
Net through school access, that the Student waives any right to privacy the Student may have for such
use. The Student and parent agree that the district may monitor the Student's use of School Net
Access and may also examine all system activities the Student participates in, including but not limited
to e-mail, voice, and video transmissions, to ensure proper use of the system. The District may share
such transmissions with the Student's parents.
6. No Guarantees. The district will make good faith efforts to protect children from improper or harmful
matter which may be on the Internet. At the same time in signing this agreement the parent and
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Student recognize that the school makes no guarantees about preventing improper access to such
materials on the part of the Student.
7. School Held Harmless and Promise Not to Sue. In order to protect itself from future lawsuits where a
student or parent alleges that the student suffered some kind of injury because the student used the
School’s Net Access, the school requires that the student and parent promise to forego such claims
against either the School or its employees in return for being allowed to use the School’s Net
Access. Therefore, the Student and parent agree to hold the district and its employees harmless from
any claim or liability arising out of or resulting from the Student's use of the School’s Net Access, even
though the nature, extent, and seriousness of such claims are currently unknown. In other words, the
student and parent agree that they will not sue the school or any school employee over any claim
which comes about as a result of the Student's using the school’s Internet and intranet access. By
signing this agreement the parent and student waive any such claims which may occur in the future,
whether they are now aware of how the student could be injured by using the Net, or the extent of
such alleged injury. In doing so the student and parent waive any protection they have under Civil
Code section 1542 with regard to claims arising from the student's use of School Net Access.
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APPENDIX B
2018-2019
SENIOR CONTRACT
The policies below outline our expectations for your student. Compliance with these policies is of the utmost importance to
ensure their continued eligibility for commencement and associated Senior activities and school events.
Attendance Policy
There is a strong connection between a student’s attendance and their grades. Students are expected to be in class and on time to
complete work as it is assigned. As such, students will be strictly held to the Failure to Attend (FA) policy outlined in the Parent
Teacher Student Handbook on page #. Students will be suspended from events and/or activities with the receipt of an FA Notice.
The events and/or activities your student is suspended from will be listed on the notice.
Academic Policy
Students are expected to maintain a minimum grade of 70% (C-) throughout the duration of this school year in all classes. Grades
will be checked once per quarter and in May at specified dates. Once a student’s grade falls below this requirement, it is the
student’s responsibility to meet with the teacher to formulate a plan of remediation. This plan of remediation must be submitted
to site administration within two (2) school days. Students who fail to adhere to this requirement will be suspended from all
school activities, including senior privileges until the remediation plan is completed and the student is passing all classes.
Behavior Policy
Students must follow our Student/Teacher/Parent Handbook and abide by all school rules. Violation(s) of school rules will also
result in a suspension of privileges.
More than 2 Dress Code Violations
More than 2 Behavior Write-ups
NO Suspensions (in or out of school)
NO outstanding Detentions/Saturday School
Important Dates
Progress Report
Quarter 1
September 21, 2018

Quarter 2
November 14, 2018

Quarter 3
February 6, 2019

Quarter 4
May 1, 2019

Eligibility Checks
Preliminary Ceremony

Final Ceremony

May 1, 2019

May 17, 2019

Senior Activities
All Senior eligible activities/events are listed below. Suspension from activities/events may or may not follow the order listed
below. Additionally, students may be suspended from multiple events based on the infraction.
Athletic Games

Field Trips

Beach Day

Senior Breakfast

In-School Events
(pep rallies, extended lunch
opportunities, etc.)

Prom

Grad Night

Commencement Ceremony

Appeal Process
Students appealing their denial of senior activities shall complete the required school form(s) and return them completed and
signed with the required documentation to the front office. Acceptable absences for appeal are Medical, Funeral/Bereavement &
Special Circumstances*
Student Signature

Date

Parent Signature

Date

Page 72

APPENDIX C
2018-2019
8th GRADE CONTRACT
The policies below outline our expectations for your student. Compliance with these policies is of the utmost importance to
ensure their continued eligibility for commencement and associated 8th grade activities and school events.
Attendance Policy
There is a strong connection between a student’s attendance and their grades. Students are expected to be in class and on time to
complete work as it is assigned. As such, students will be strictly held to the Failure to Attend (FA) policy outlined in the Parent
Teacher Student Handbook on page #. Students will be suspended from events and/or activities with the receipt of an FA Notice.
The events and/or activities your student is suspended from will be listed on the notice.
Academic Policy
Students are expected to maintain a minimum grade of 70% (C-) throughout the duration of this school year in all classes. Grades
will be checked once per quarter and in May at specified dates. Once a student’s grade falls below this requirement, it is the
student’s responsibility to meet with the teacher to formulate a plan of remediation. This plan of remediation must be submitted
to site administration within two (2) school days. Students who fail to adhere to this requirement will be suspended from all
school activities, including 8th grade privileges until the remediation plan is completed and the student is passing all classes.
Behavior Policy
Students must follow our Student/Teacher/Parent Handbook and abide by all school rules. Violation(s) of school rules will also
result in a suspension of privileges.
More than 4 Dress Code Violations
More than 4 Behavior Write-ups
NO Suspensions (in or out of school)
NO outstanding Detentions/Saturday School
Important Dates
Progress Report
Quarter 1
September 21, 2018

Quarter 2
November 14, 2018

Quarter 3
February 6, 2019

Quarter 4
May 1, 2019

Eligibility Checks
Preliminary Ceremony

Final Ceremony

May 1, 2019

May 24, 2019

8th Grade Activities
All 8th grade eligible activities/events are listed below. Suspension from activities/events may or may not follow the order listed
below. Additionally, students may be suspended from multiple events based on the infraction.
Athletic Games

Field Trips

Magic Mountain

School Sponsored Events

Dances

End of Year Celebration(s)

Commencement Ceremony

Appeal Process
Students appealing their denial of 8th grade activities shall complete the required school form(s) and return them completed and
signed with the required documentation to the front office. Acceptable absences for appeal are Medical, Funeral/Bereavement &
Special Circumstances*
Student Signature

Date

Parent Signature

Date
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APPENDIX D
2018-2019
5th GRADE CONTRACT
The policies below outline our expectations for your student. Compliance with these policies is of the utmost importance to
ensure their continued eligibility for commencement and associated 5th grade activities and school events.
Attendance Policy
There is a strong connection between a student’s attendance and their grades. Students are expected to be in class and on time to
complete work as it is assigned. As such, students will be strictly held to the Failure to Attend (FA) policy outlined in the Parent
Teacher Student Handbook on page #. Students will be suspended from events and/or activities with the receipt of an FA Notice.
The events and/or activities your student is suspended from will be listed on the notice.
Academic Policy
Students are expected to maintain a minimum grade of 70% (C-) throughout the duration of this school year in all classes. Grades
will be checked once per quarter and in May at specified dates. Once a student’s grade falls below this requirement, it is the
student’s responsibility to meet with the teacher to formulate a plan of remediation. This plan of remediation must be submitted
to site administration within two (2) school days. Students who fail to adhere to this requirement will be suspended from all
school activities, including 5th grade privileges until the remediation plan is completed and the student is passing all classes.
Behavior Policy
Students must follow our Student/Teacher/Parent Handbook and abide by all school rules. Violation(s) of school rules will also
result in a suspension of privileges.
More than 4 Dress Code Violations
More than 4 Behavior Write-ups
NO Suspensions (in or out of school)
NO outstanding Detentions/Saturday School
Important Dates
Progress Report
Quarter 1
September 21, 2018

Quarter 2
November 14, 2018

Quarter 3
February 6, 2019

Quarter 4
May 1, 2019

Eligibility Checks
Preliminary Ceremony

Final Ceremony

May 1, 2019

May 31, 2019

5th Grade Activities
All 5th grade eligible activities/events are listed below. Suspension from activities/events may or may not follow the order listed
below. Additionally, students may be suspended from multiple events based on the infraction.
Athletic Games

Field Trips

End of Year Celebration(s)

School Sponsored Events

Dances

Commencement Ceremony

Appeal Process
Students appealing their denial of 5th grade activities shall complete the required school form(s) and return them completed and
signed with the required documentation to the front office. Acceptable absences for appeal are Medical, Funeral/Bereavement &
Special Circumstances*
Student Signature

Date

Parent Signature

Date
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APPENDIX E
Ivy Academia Charter School
Intent to Re/Enroll Form
for purposes of requesting facilities
Dear current and potential Ivy Academia Charter School parents/guardians:
Under California law (i.e., Proposition 39) the Los Angeles Unified School District must provide the Ivy Academia Charter School reasonably
equivalent school facilities in which to operate the charter school. This Form may be used to support the Charter School’s request for
facilities. By submitting this Form, you are indicating that you are meaningfully interested in enrolling or re-enrolling (as applicable) your
child/children in the Charter School’s classroom-based program during the 2018-2019 school year. Thank you very much for your support
and cooperation!

Student Information:
Student 1:
Name: _________________________________________ Grade in 2018-19: ____________
Last, First, Middle
Home Address: ______________________________________________________________________________
Street City, State Zip
Home Phone: ______________________Age: ________ Date of Birth: ___________________
Current Ivy Academia Charter School student? Y/N (circle one)
Resident of Los Angeles Unified School District? Y/N (circle one)
If yes, please list the school within the District your son/daughter would otherwise attend
http://notebook.lausd.net/schoolsearch/selector.jsp: _________________________________________
Student 2:
Name: ______________________________________________ Grade in 2018-19: _______
Last, First, Middle
Home Address: _____________________________________________________________________________
Street City, State Zip
Home Phone: _____________________Age: ________ Date of Birth: ___________________
Current Ivy Academia Charter School student? Y/N (circle one)
Resident of Los Angeles Unified School District? Y/N
If yes, please list the school within the District your son/daughter would otherwise attend
http://notebook.lausd.net/schoolsearch/selector.jsp: _________________________________________
Parent/Legal Guardian Information:
Parent/Legal Guardian Name:
_____________________________________________________________________________
Last, First, Middle
Home Address: _____________________________________________________________________________
Street City, State Zip
Home Phone: ______________________ Email: _____________________________________

By signing below, I am indicating that I am meaningfully interested in [re-enrolling/enrolling] the above named child(ren) in Ivy Academia Charter School for
the 2018-19 school year. I understand that signing this Form does not guarantee enrollment in the Charter School. I further understand that this information
will be disclosed to the Los Angeles Unified School District to support the Charter School's request for facilities under Proposition 39, and that the District
may contact me directly to verify my response.

Signature of Parent/Legal Guardian: ____________________________________ Date:__________
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APPENDIX F

School Compact TK-12
Our school philosophy as an entrepreneurial charter school is that families, students, school staff and the community should
work in partnership to help each student reach his/her potential. As partners, we agree to the following:
Staff Pledge:
I agree to carry out the following responsibilities to the best of my ability:
•
Be dedicated to students and the vision of Ivy.
•
Provide high-quality curriculum and instruction.
•
Communicate high expectations for every student.
•
Engage student in a rigorous project-based learning.
•
Actively participate in collaborative decision-making, and consistently work with families and school colleagues to
make our campus accessible and welcoming to parents so that together we can help each student achieve high
academic standards.
•
Integrate state and entrepreneurial standards into lessons and promote higher level of thinking.
•
Provide 10% direct instruction and 90% active learning experiences.
•
Participate in professional development opportunities that improve teaching and learning and support the
formation of partnerships with families and the community.
•
Enforce rules equitably and involve students in creating a warm and caring learning environment in the class.
•
Communicate regularly with families about their child’s progress in school.
•
Provide assistance to families on what they can do to support their child’s learning.
•
Respect the school, students, staff, and families.
•
Provide weekly scheduled office hours for student questions, concerns and/or organized study session.
•
Provide meaningful homework assignments to reinforce and extend learning as per homework policy.

Date:_____________Teacher/Instruction Aide Signatures:____________________________________________
Student Pledge:
I agree to carry out the following responsibilities to the best of my ability:
•
Believe that I can learn and will learn.
•
Read for at least 30 minutes, 5 days a week.
•
Come to class on time, ready to learn and with assignments completed.
•
Set aside time every day to complete my homework.
•
Know and follow the school and class rules.
•
Follow the school’s uniform dress code.
•
Access PowerSchool and my teacher’s websites to keep track of assignments, homework and grades.
•
Regularly talk to my parents and my teachers about my progress in school.
•
Respect my school, classmates, staff, and family.
•
Ask for help when I need it.

Date:________StudentSignature:______________________Parent/Guardian Signature:____________________
Family/Parent/Guardian Pledge:
I agree to carry out the following responsibilities to the best of my ability.
•
Talk to my child regularly about the value of education.
•
Communicate with the school when I have a concern.
•
Monitor TV viewing and recreational use of electronics and make sure that my child reads every day.
•
Support the school’s discipline, dress code, and other policies.
•
Make sure that my child attends school every day, on time, and with homework completed.
•
Monitor my child’s progress in school.
•
Make every effort to attend school events, such as parent-teacher conferences, Open House, and
Back to School Night and E-Convention.
•
Ensure that my child gets adequate sleep, regular medical attention, and proper nutrition.
•
Ensure that my child has a proper place to study and access to computer/internet access at home, computer lab,
after school or at the public library.
•
Participate in school, home, and community-sponsored activities for 25 hours a year.
•
Participate in shared decision-making with school staff and other families for the benefit of students.
•
Respect the school, staff, students and families.

Date:_____________ Parent/Guardian Signature:_____________________________________
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APPENDIX G

Parent, Teacher, Student Handbook Verification
2018-2019

If you would like to review the Parent, Teacher, Student Handbook, please visit the page on
the Ivy Academia website by clicking on the handbook located under the parents tab.
Parents please read and share the information in this Parent, Teacher, Student Handbook
2018-2019 with your child. I have read and understand the information and policies to include
the Student Net Use Agreement, and Discipline Matrix. Communication and understanding
are the keys to success. If you have any questions, please call or email your principal.

Print Student Name_____________________________ Grade___________
Student Signature ______________________________ Date____________
Parent Signature_________________________________Date____________
Teacher/Homeroom Teacher Name_________________________________
* Please return this form to your child’s teacher/homeroom teacher within one week of the
start of the school year. This is mandatory.

Page 77

