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Guardian Angels School is a Roman Catholic parish school within the Archdiocese of Cincinnati,
educating children in preschool through eighth grade.

Mission
Guardian Angels School cultivates the overall development of the individual student through innovative
educational practices incorporated with traditional curricula and proven methods. We provide an
environment which prepares each student to be faithful disciples through service and leadership by
proclaiming values rooted in the Gospel of Jesus Christ.

Belief Statements
We believe:
Christ is the center of our community.






All Guardian Angels staff will be models of Christ.
Students will grow in their faith through participation in prayer, celebration of the sacraments, and
service to others.
Parents are the primary educators of their children in the Catholic faith, and we are partners in the
faith formation of their children.
In guiding and assisting each student to flourish spiritually, academically, and socially through the
recognition of their God given talents.
In promoting a desire for life-long learning which empowers students to collaborate, create,
communicate, and think critically.

Core Values
1) We strive to exemplify Christ in our intentions, actions, and interactions.
2) We are committed to open, honest, and professional communication with each other, and outside
the organization.
3) We come to our decisions not through our intelligence alone, but through informed decisioning
from our stake-holders, and ensure that two-way understanding is properly optimized before
significant decisions are made.
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Staff & Office Hours
7:30 am – 3:30 pm during the school year
Administrative Staff
Principal: Corey Stoops
cstoops@gaschool.org
Assistant Principal: Katie Durstock
kdurstock@gaschool.org
School Secretary: Jill Buchmann
jbuchmann@gaschool.org
School Nurse: Elizabeth Pyles
epyles@gaschool.org
Business Manager: Susan Boettner
sboettner@gaparish.org
Technology Coord.: Mark Rinaudo
mrinaudo@gaschool.org
Marketing Director: Tiffany Strah
tstrah@gaparish.org
Faculty, Staff & Auxiliary Services Personnel
PRE SCHOOL

SIXTH GRADE

HEALTH ROOM

Lauren Dotzauer
Rebecca Monahan

Barb Pincumbe
Kathy Myres

Elizabeth Pyles, RN
Shannon Egan, RN

PRE-K

SEVENTH GRADE

INTERVENTION SPECIALIST

Mary-Kay Carraher
Katie Rieman

Margaret Dorson-King
Marianne Glassmeyer
Rose Hammell

Gabrielle Wadell

PS/PK ASSISTANTS

Mary Ann Lambert
Lisa Peters
Molly Nicolai

Donna Sarky
Stuart Lambing
Steve Rowekamp

INTERVENTION SERVICES

Allyse Sonnega
SPEECH/LANGUAGE PATHOLOGIST

Angie Smith
Hannah Fraik

ART

FIRST GRADE

BAND

Phyllis Cramer
Rachel Rodrigue

Jan Diehl

Anne Pavely

Cammy Trubisky
ACADEMIC COACH

Ella Schweppe
RELIGIOUS EDUCATION

CHORUS/LIBRARY

Linda Moore
Katelynn Williams

Lisa Clem

EIGHTH GRADE

KINDERGARTEN

SECOND GRADE

ACADEMIC SUPPORT

Holly Leach

Kay Froehlich, DRE
Joan Schoenhoeft

PE

SCHOOL PSYCHOLOGIST

Chrissy Waleskowski

Matt Musselman

THIRD GRADE

Courtney VonderHaar
Bree Bockhorst

SPANISH

MAINTENANCE

Maria Cohen

FOURTH GRADE

HALO BELL

Rodney Wheeler, Bruce McAlister,
Art Ecker, George Berry, Dan Mounce

Mrs. Nancy Bellamah
Mrs. Nancy Harker

Donna Hacker

FIFTH GRADE

Ryan McComb
Megan Cullen

AUXILIARY CLERK

Beth Farr

BUSINESS OFFICE

Jamie Wilmer, Diana Feldman-Smith
YOUTH MINISTRY

Bradley Barnes

CHURCH MUSIC

George Stegeman
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In order to schedule an appointment with teachers, administrators, or other school personnel, parents may call the school to leave a
message, send an email, or send a note. You may contact individual staff members through our website, gaschool.org. This
communication is in the form of an email. The staff directory is found in the About Us section of the website.

Admission Policy
In accordance with the Christian philosophy and goals of our school:
No student may be excluded from Guardian Angels School solely because of sex, race, color, religion, national origin
or ancestry.
Admission shall not be based solely on ability or achievement.
Students who are not members of the parish and anyone, who in the opinion of the principal, seek admission to avoid
desegregation are not to be accepted.
CRITERIA AND STEPS FOR SELECTION OF STUDENTS:
Preference is given to students enrolled in Guardian Angels School as long as the registration is completed by the
assigned date and family tuition payments are current.
For new students, preference will be given to families who already have children enrolled in Guardian Angels School,
as long as family tuition payments are current and registration is completed by the assigned date.
Children of parishioners of Guardian Angels Parish are given next preference.
Catholic children who belong to parishioners who do not meet the criteria of the Guardian Angels Parish Parishioner
Policy or belong to other parishes are given next consideration on a full tuition cost rate to be established annually.
Final acceptance of these students may not be known until August.
Students who are not of the Catholic faith may be accepted only if space is available and on a full tuition cost rate to
be established annually.
PARISHIONER ELIGIBILITY FOR ACCESS TO GUARDIAN ANGELS PARISH SCHOOL
Wishing to specifically state the criteria for access to the parish school at Guardian Angels Church, we recognize the
following requirements in accordance with Church policy:
The family must have formally registered in Guardian Angels Parish or moved from another Parish to Guardian
Angels and must have been active for six months prior to registration.
The family shall participate actively in the liturgical life of the parish. It is the expectation that all families will
participate in the Sunday Eucharist each week at Guardian Angels Parish.
The family shall financially support the parish through regular, verifiable contributions, in accord with their means,
through the use of Sunday collection envelopes, EFT donations, or cash/checks in the Sunday collection.
Family members shall participate in the parish's other activities, i.e. some volunteer work in the school, in the work of
a parish group, etc. These services do not count as contribution to the parish (in accord with the regulations of the
Internal Revenue Service).
The family must pay tuition according to the established schedule of payments for each academic year as outlined in
the school registration packet. Tuition aid may be available to qualifying families who apply.
TEACHER REQUESTS
A variety of factors are considered when placing students in the classroom. We appreciate feedback from parents but
please know that any personal request for a specific teacher cannot be guaranteed. The final decision is up to the
school administration.

ADMISSION EXCEPTIONS
In accordance with Guardian Angels School policy, the school admission policies and priorities shall not apply to
applicants who have been asked to withdraw from other schools, or who have become wards of the court, or who
have special recognizable learning difficulties or handicaps, including physical handicaps, not eligible for
remediation by the basic school program of Guardian Angels School.
GENDER DYSPHORIA POLICY
In being consistent with Catholic doctrine and following Archdiocesan policy, Guardian Angels School supports
students with gender dysphoria by treating them with sensitivity, respect, mercy and compassion. Policy does require
that these students’ biological sex will determine: names and/or pronouns used, uniforms and gender appropriate
dress, bathrooms, participation on any GA sports teams, and sleeping accommodations while on overnight trips.
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Guardian Angels School would provide reasonable accommodation to a private bathroom for use by any student who
desires increased privacy.

Tuition 2019-2020
Single Child

Active Parishioners

Out‐of‐Parish

Preschool &
Pre K

$3,605

$3,605

Grades K‐8

$4,584

$5,334

Number of Children

Active Parishioners

Out‐of‐Parish

2

$9,068

$10,568

3

$12,702

$14,952

4

$15,136

$18,136

5

$15,755

$19,505

.

$175 Registration fee and $35 Technology fee must accompany each registration. This is a non-refundable
fee and is not applied to tuition.
CONTINUED ENROLLMENT OF STUDENTS AT GUARDIAN ANGELS SCHOOL
1.
Once a child is registered at Guardian Angels School, the child may remain a student of the school as
long as tuition payments are current.
2.
For parents not current with tuition payments or registration fees, the business manager must be
contacted before registration can be confirmed.
EXCLUSION OF STUDENT FOR UNPAID ACCOUNT
Registration for the new school year will not be accepted if there is an outstanding tuition balance.
The principal has the authority to withhold the distribution of report cards and transfer of academic records
in cases where tuition and fees have not been paid. In such instances, the report card and records will be
held until a satisfactory settlement has been arranged with the business manager.
TUITION AID
Tuition aid may be available to qualifying families who apply at the time of registration and are active
parishioners. Parents are to contact the business manager regarding this. Tuition Aid is not available for
kindergarten.
PAYMENT PLANS
Guardian Angels allows you to select a payment plan that works for your family.
You may choose to pay tuition monthly, semi-annually, or in one full payment.
These transactions can be completed using a credit card, automatic bank draft, or
invoice. Guardian Angels uses FACTS to process tuition payments. For more
information, go to the school website: gaschool.org.
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2019-2020 School Calendar

7

Uniform Policy
The complete uniform must be worn on the first day of school. The administration has sole discretion in making final
determinations about the regulations listed in the school’s uniform policy. “Out of uniform” days are designated by the
administration, and only affect the type of clothing worn. All other regulations will be in effect on these days.
Guardian Angels uniforms can be purchased at Land’s End and Schoolbelles. Links to both websites are available on our
website, gaschool.org.
BOYS’ and GIRLS’ UNIFORMS
Slacks/Shorts: Solid navy blue or khaki, easy-care chino pants, which must be purchased only from Lands’ End School
Catalog or from Schoolbelles. Shorts may be worn instead of slacks from April 1 to November 1.
Polo Knit Shirts: Solid white, red, or navy blue polo shirts, short or long sleeves, with red monogrammed GA logo,
purchased from Lands’ End School Catalog or from Schoolbelles. Shirts must be kept tucked into the pants, skorts, split
skirts and shorts. Plain short sleeve white t-shirts, without any writing on them, may be worn under uniform polo shirts.
(No long-sleeve t-shirts may be worn under short-sleeve uniform polo shirts.)
Socks: White, navy, or black socks that can be seen must be worn at all times. Socks with the stripe on the back are
allowed if that stripe is also white, navy, or black. Girls may wear solid white, navy or black footed tights (or anklelength running leggings) or knee-high socks under the uniform jumper, or culottes in cold weather. (Knit pants or
sweatpants are not to be worn under the girls’ uniforms.)
Sweatshirts/Sweaters: Official navy blue uniform sweatshirts with embroidered GA logo purchased from Lands’ End, or
Schoolbelles may be worn. The uniform polo shirt must be worn under the sweatshirts. A navy blue cardigan sweater
with the GA logo which can be purchased from Schoolbelles or Lands’ End is also an option. Students in the junior high
are permitted to wear Guardian Angels gray, hooded sweatshirts that can be purchased through Athletic Boosters.
GIRLS’ ADDITIONAL UNIFORM OPTIONS:
Grades K-4 – Uniform plaid jumpers, knee length, purchased from Schoolbelles or Lands’ End.
Grades 5-8 – Uniform plaid skort or split skirt, extending to a maximum height of 2 inches or less above the crease at the
back of the knee, purchased from Lands’ End or Schoolbelles.
GYM UNIFORM – GRADES 2-8- BOYS AND GIRLS
Shirt: Solid color shirt with first name at least one inch in size on front of the shirt is required.
Shorts: Solid color shorts are required. Solid color sweatpants may be worn in cold weather. Solid colors are not required
for kindergarten.
Shoes: gym shoes are required for class for all grades.
(Students in kindergarten and 1st grade will not be changing clothes for gym class; they are required, however, to bring a
solid color shirt with their first name on it to be put on over their uniform.)
PERSONAL APPEARANCE: NEATNESS OF DRESS AND PERSON IS EXPECTED OF ALL STUDENTS AT
ALL TIMES.
Sandals, clogs, open‐toed shoes, heels, and boots are not permitted.
Jewelry is not recommended. For safety reasons, dangling jewelry (earrings) are not permitted. Piercing is permitted only
in the ears.
Hairstyles must be appropriate and “fad” hairstyles are not permitted. Boys’ hair must be above the eyebrow; collar
length in back.
Make‐up is not to be worn to school.
Out‐of‐uniform days are announced by administrators. Students are to adhere to the dress code as announced by the
administrators. On out‐of‐uniform days students are expected to wear appropriate and modest clothes. Spaghetti straps,
short shorts, midriff, revealing shirts, and open back tops are not permitted. Students are not permitted to wear clothing
that through their verbiage or depiction promote association with a group or organization not conductive to a learning
environment or teachings of the Catholic Church. No form fitting pants, yoga pants, exercise pants, tights or leggings
may be worn unless they are under shorts or a skirt or the hips and butt are fully covered by a longer top. Shorts may
only be worn if the “warm weather uniform” is in effect. If worn, they should have a minimum 5 inch inseam. Unless
otherwise announced, all out of uniform days will be “tops only”. Students are permitted to wear an out of uniform top,
with the Guardian Angels approved sweatpants sold through the 8th grade fundraising committee.
The Uniform Code has become part of the Code of Discipline. Students will receive a “point” for each
violation of the uniform policy beyond an initial warning.
The decision of an administrator concerning the dress of students is final.
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Absences, Tardiness, & Early Dismissals
Parents are required to call the ABSENTEE NUMBER - 624-3153 by 7:30 am if your child is to be ABSENT OR
TARDY. If the office is not contacted, you will receive a phone call from the school to verify the absence. More than
five absences and/or tardies per trimester that are not related to chronic or catastrophic illness or injury will be deemed
excessive and will be referred to the administration.
Homework will be prepared for an absent student unless otherwise requested by the parent when contacting the absentee
number. Another student may pick up the homework in the absent child’s homeroom at the end of the day or a parent
may pick up the homework in the office between 3:00 pm and 3:30 pm. If tests are administered during a student's
absence, the student will make up the test at a time determined by the teacher.
No student may leave school or be sent home without the knowledge and consent of the homeroom teacher and office
personnel. Requests from parents for early dismissal for appointments must be given to the homeroom teacher before
classes begin in the morning. Students are to be picked up in the school office and are to be signed out by the parent
or designee. If a student returns to school from an appointment, he/she must obtain a pass in the office to return to class.
All students are required to be in their homerooms by 8:00 am. Anyone who arrives after that time is considered tardy.
When a student is tardy for any reason, he/she should report to the office and obtain a tardy slip to present to his/her
teacher. Although students who serve the 7:30 am Mass are not considered tardy, they must report to the office for a pass.
SAFTEY ALERT

If you are picking up or dropping off your child(ren) during the school day, park your car in a designated
parking space in the lot. This is a safety concern, as we have students entering and exiting the building
throughout the day. To protect our children, please do not drive up to the front entrance at any time during
school hours.
SCHOOL CLOSINGS & DELAYS
Families will receive an automated telephone call notifying them of school delays, closings or any emergency situation.
In addition, notice of school delays or closings due to inclement weather conditions will be announced by means of radio
and television and posted to the school website and social media pages; generally we follow the Forest Hills School
District for delays or closings unless there is a specific situation that is unique to Guardian Angels School. When school
is delayed or canceled because of bad weather, servers do not have to report for serving early Mass. If they are assigned
to serve a funeral, please try to make it.
Forms are included in packets sent home to parents to provide an emergency plan if school must close early. Please
complete this form and return it to your child's homeroom teacher.

PLEASE DO NOT CALL THE SCHOOL OR RECTORY FOR CLOSING OR DELAY INFORMATION.
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Arrivals, Dismissals, & Transportation
To help better ensure the safety of the students of Guardian Angels School and to help minimize congestion and
confusion during arrival and dismissal times, the following procedures are in effect. Your cooperation in understanding
and adhering to the following procedures will be greatly appreciated.
Parents are asked to drive with extreme caution and adhere to the traffic pattern while on the school grounds.
ARRIVAL
The instructional day begins at 8:00 am and students should arrive around 7:45 am. Car line will stop at 7:55 to allow
teachers and students to be in their seats by 8:00 am. Students should not arrive to school before 7:30 am. Staff are not
always present before 7:30. For the safety of your children, please do not drop them off before this time.
Parents who drive their children to school must enter the school lot through the third entrance off
Brachman Avenue. Immediately turn right and proceed to the end of the parking lot, turn left and continue to the
basketball courts’ island, turn left and continue as far as possible. Students should exit their cars on the right side and
proceed to the main entrance. Parents should exit Guardian Angels Parish property through the first driveway onto
Brachman Avenue which leads to the traffic light at Beechmont Avenue.
DISMISSAL
Classes are dismissed beginning at 2:45 pm.
Parents who are picking up their children are encouraged to arrive before their dismissal at 2:45 pm, park in the lot and
come towards the front of the building to retrieve your child and escort him/her to your car.
The openings for the entrance and the exit are the same as in the morning.
Please Note:
Students are permitted to remain in the building after school hours only with the consent of a faculty member or for a
planned program. Such students may not congregate in the corridors or classrooms except where a teacher is present.
Students who remain after school must have parental consent.
Written parental permission is necessary to change a student’s routine way of leaving school each day. A note to this
effect must be submitted to the homeroom teacher in the morning.
BUS TRANSPORTATION is provided for students who live in the Cincinnati, Forest Hills, West Clermont, New
Richmond, and Milford school districts in accordance with their respective board of education transportation policies.
The bus transportation office must be notified if there are going to be any adjustments to the students pick up and drop off
points on a regular basis due to childcare arrangements.
If during the school year a student living within the Forest Hills School District needs to transfer to another bus within the
FH district or to get off at a different bus stop, a note signed by the parent should be sent to the school office for approval
and an administrator's signature. When changing to another bus, state your child's regular bus number and the number of
the bus he/she will be riding that day. Students can only be transported on buses from the school district where they
live.

Forest Hills Transportation Office 231-3335
Cincinnati Public Schools Transportation Office 761-6100
West Clermont Transportation 752-4020
New Richmond Transportation 553-0266
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Student Conduct
The goal of the Conduct Code of Guardian Angels School is to have students exercise self-control in conducting themselves in a manner of respect for self, others and property. In order to achieve this goal, selfdiscipline must be taught and monitored. Good student conduct is important in order to have a positive classroom and safe school environment in which each child can achieve spiritual, academic, and personal growth.
Student Expectations
Students are expected to conduct themselves in a Christ-like manner at all times by demonstrating the
following behaviors:
1. Respect one another in words and in actions
2. Use appropriate language at all times
3. Respect school property
4. Be truthful and honest
5. Arrive to school on time
6. Come to school in proper uniform—neat, clean, and properly groomed
7. Be prepared for class with necessary supplies and completed homework
8. Put forth best effort in everything
9. Obey all school, classroom, recess, cafeteria, and bus rules
10. Be cooperative and follow directions the first time they are given
11. Be considerate of others by walking quietly through the halls at all times
12. Do not chew gum at school
13. Cell phones must be turned off during school hours
Conduct Point System
1. When an infraction occurs against the Guardian Angels Student Expectations, one or more points may
be issued. A Point Slip will be signed by the student and a GA staff member and sent home for a parent’s
signature. The signed Point Slip is to be returned to the administration the next school day, or an
additional point will be issued.
2. If a student receives a point, that student will not be eligible to receive a Principal’s Award for that
trimester.
3. In a more serious infraction of a rule, a GA staff member may issue more than one point to the
student.
4. For every three points a student receives, a detention will be assigned. For the younger students, the
detention may be held during recess times. For students in grades 4-8, detention will be held before or
after school. For every seven points, a one-day in-school suspension will be given. For every ten points, a
three-day in-school suspension will be given.
5. In extreme discipline cases, the administrator may suspend or expel a student for academic or
disciplinary reasons that have serious or detrimental effects on the health, safety or general welfare of that
child, other students, faculty or school.
6. If a student receives a suspension from school, a conference between the parents, the student and a
school administrator must take place before the student is allowed to return to school.
7. The administrator reserves the right to waive and/or deviate from any or all disciplinary regulations for
just cause at his or her discretion.
Student Conduct, continued on next page
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Playground/Recess Expectations
1. Be courteous and respectful at all times.
2. Play only in the designated playground areas.
3. Ask permission to retrieve a ball from outside the playground.
4. Leave the playground only with permission from a teacher on duty or with a hall pass from a teacher.
5. Do not participate in rough sports such as tackle football.
6. Go outside with class unless a written note from a parent is received or the student is issued a hall pass from
a teacher.
7. Do not bring food or drinks from the cafeteria to the playground during lunch recess.
8. Be respectful and obedient to every teacher or adult monitor on the playground at all times.
9. Be respectful to each other. There is to be no name calling, teasing, or making fun of other people or
excluding other students from participating in playground activities.

Cafeteria Expectations
1. Be courteous and respectful at all times.
2. Walk quietly into the cafeteria and proceed through the lunch line or go directly to lunch tables.
3. Remain seated and calm while eating and speak in a quiet manner.
4. Finish lunch before leaving the cafeteria.
5. Clean up the table and surrounding area before leaving the cafeteria.
6. Raise hand, remain seated, and wait for an adult on duty to dismiss you.

Support of Mission, Belief Statements, and Core Values
Any student, parent, or community member who acts/behaves in a manner not consistent with the mission,
belief statements, or core values of Guardian Angels can be asked to withdraw from the school at the discretion
of the principal and pastor.

SUBSTANCE ABUSE POLICY
Students attending Guardian Angels School are to comply with section 401.00 #4 of the Cincinnati
Archdiocesan Commission Education Policies which states:
"Students shall not knowingly possess, use, transmit or be under the influence of an intoxicant of any kind, or
of any drugs not prescribed for them by a physician."
The possession or use of any actual or look-alike drugs, alcohol, tobacco, or dangerous sprays on school
property or at any school related event off school property, will be cause for immediate suspension and/or
counseling or expulsion. The administration reserves the responsibility of judgment in these matters as to
whether the violation warrants suspension or expulsion.
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Threat Policy
Students are not to threaten an individual student, group of students, entire school, school personnel, or self
with any type of violence, either written or oral. If this would occur, the Safety Protocol and Disciplinary
Policy would go into effect.
SAFETY PROTOCOL
1. Principal and/or Assistant Principal is/are informed.
2. Principal and/or Assistant Principal does/do a preliminary investigation (which may include interviewing
students, staff and parents) on an expedited basis to determine the validity and seriousness of the allegation
and whether Steps 3 to 14 need to be taken. Parents will be notified even if no further action is deemed
necessary.
3. Principal and/or Assistant Principal consult(s) with Pastor.
4. School liaison officer and/or local police are notified. If necessary, proper legal actions are followed.
5. Principal, Assistant Principal, or Police notify the student who is involved in the allegation.
6. Principal, Assistant Principal, or Police notify the parents of the allegation.
7. The student may be suspended or expelled from school.
8. Archdiocesan offices are notified and consulted.
9. The Principal, Assistant Principal, and/or Police receive(s) oral and written reports from students and other
individuals involved with the alleged incident. A copy of the police report will be retained by the
administration.
10. The student must undergo a psychological evaluation by a licensed mental health professional
(psychiatrist or psychologist). If treatment is recommended, the student must receive this treatment
before the possibility of a return to Guardian Angels School can be considered by the administration.
11. The Principal and/or Assistant Principal receive(s) oral and written reports from the psychologist or
psychiatrist as to whether or not the child will be a further threat to the community of Guardian Angels
School.
12. The Principal and Assistant Principal hold a conference to determine whether or not the student may return to Guardian Angels School. The parent(s) and student are informed of the decision.
13. Numbers 3, 4 and/or 5 of the Disciplinary Policy Consequences are enacted.
14. Should the decision be that the child be readmitted to Guardian Angels School, a disciplinary plan is to be
enacted to monitor the child's behavior. This plan will include the clear statement that another serious
infraction of the discipline code of the school or of the civil code will result in automatic expulsion. It will
include details of a continuing review process of the child's performance by staff members and by parents.
A disciplinary plan will be signed by the administration of the school, the parents, and the child.
WEAPONS AND DANGEROUS OBJECTS
Students who are found possessing, handling, transmitting or concealing a firearm, knife, other dangerous object,
or a weapon replica, will be subject to suspension or expulsion at the discretion of the principal, and the proper
legal authorities will be contacted.
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Technology
Guardian Angels School provides all grade levels with a technological education that makes use of the most
effective contemporary tools so students are able to communicate their intelligence and spirituality in a
modern culture.
• All students learn to use information technology as a tool to assist in their educational development, to
solve problems and to accomplish tasks more efficiently.
• Students and teachers are able to access information electronically to enhance research, study and
teaching skills.
• Technology education is used in connection with and to enhance the Graded Course of Study of the
Archdiocese of Cincinnati, “Growing Together.”
Students and teachers follow technology strategies by grade level as dictated by the Archdiocese of
Cincinnati Catholic Schools Office Guidelines for the Implementation of ISTE and Ohio Technology
Standards and Competencies.

1:1 TABLET PROGRAM
All students in grades 6 – 8 are issued a computer tablet for academic purposes. Parents and students are
required to attend an informational meeting and sign an appropriate use policy before the student will be
assigned a tablet.
Students in grades 4 – 8 may bring personal electronic devices to school for reading purposes only.
Guardian Angels School and personnel accept no responsibility for loss or damage to these items.
Grades K-3 are provided with 2 or more desktop computers and at least 4 tablets per homeroom for
student use.

COMPUTER LAB
There is one instructional computer lab.
The lab has computers to accommodate the largest class size in Grades K-3.
K-3 teachers bring students to the lab to work on Reading, Math, Typing, Microsoft Office skills or just to
do research for various projects.

Technology, continued on next page
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Technology and Tablet Program
Acceptable Use Policy
Effective 8/14/2014

Guardian Angels School is providing students access to the school’s electronic network. This network includes Internet access, computer
services, videoconferencing, computer equipment and related equipment for educational purposes. The purpose of this network is to
assist in preparing students for success in life and work in the 21st century by providing them with electronic access to a wide range of
information and the ability to communicate with people throughout the world. This document contains the rules and procedures for
students’ acceptable use of the Guardian Angels School electronic network.
•
•
•
•
•
•

The Guardian Angels School electronic network has been established for a limited educational purpose.
The Guardian Angels School electronic network has not been established as a public access service or a public forum. Guardian
Angels School has the right to place reasonable restrictions on material that is accessed or posted throughout the network.
Parent/guardian permission is required for all students under the age of 18. Access is a privilege — not a right.
It is presumed that students will honor this agreement that they and their parent/guardian have signed. The school is not
responsible for the actions of students who violate the standards as outlined in this policy.
The school reserves the right to monitor all activity on this electronic network. Students will indemnify the school for any
damage that is caused by students' inappropriate use of the network.
Students are expected to follow the same rules, manners, morals, and common sense guidelines that are used with other daily
school activities as well as the law in the use of Guardian Angels School electronic network.

General Unacceptable Behavior
While utilizing any portion of the Guardian Angels School electronic network, unacceptable behaviors include, but are not limited to,
the following:
•
•
•
•
•
•
•

•
•
•
•
•
•
•
•
•

Students will not access the command prompt for any reason.
Students will not modify the hardware.
Students will not post information that, if acted upon, could cause damage or danger of disruption.
Students will not engage in personal attacks, including prejudicial or discriminatory attacks.
Students will not harass another person. Harassment is persistently acting in a manner that distresses or annoys another person.
If a student is told by a person to stop sending messages, they must stop.
Students will not knowingly or recklessly post false or defamatory information about a person or organization.
Students will not use criminal speech or speech in the course of committing a crime such as threats to the president, instructions
on breaking into computer networks, pornography, drug dealing, purchase of alcohol, gang activities, threats to an individual,
etc.
Students will not use speech that is inappropriate in an educational setting or violates school rules.
Students will not abuse network resources such as sending chain letters or "spamming”.
Students will not display, access or send offensive messages or pictures.
Students will not use the Guardian Angels School electronic network for commercial purposes.
Students will not offer, provide, or purchase products or services through this network.
Students will not use the Guardian Angels School electronic network for political lobbying.
Students will not attempt to access non-instructional school systems, such as the student information system or business
systems.
Students will not use school equipment, network or credentials to threaten employees or cause a disruption to the educational
environment.
Students will not use the school equipment, network or credentials to send or post electronic messages that are abusive, obscene,
sexually oriented, threatening, harassing, damaging to another’s reputation or illegal.

EMail
• Students may be assigned an email address at Guardian Angels School. At this time, the email accounts will be extremely limited
and will only be used as a communication tool between students and teachers. Students will not have access to email outside
of the gaschool.org domain.
• The student’s e-mail address is not private, and it can and will be monitored by school personnel. School administrators may
review emails and attachments at any time to maintain system integrity and to ensure that all users are using the system
responsibly. Students are responsible for the content of their Guardian Angels School e-mail accounts and may never use
another student’s e-mail account.
• WHILE AT SCHOOL, students are not permitted to download, send/receive email from any other email address other than
their Guardian Angels School email address.
• Students will not repost a message that was sent to them privately without the permission of the person who sent them the
message.
• Students will not post private information about another person.

Personal Safety
• Students will not share personal contact information about themselves or other people. Personal contact information
includes address, telephone, school address, or work address.
• Students will not disclose personal contact information, except to educational institutions for educational purposes, companies
or other entities for career development purposes, or without specific building administrative approval.
• Students will promptly disclose to a teacher or other school employee any message received that is inappropriate or makes the
student feel uncomfortable.

Cyber Bullying
A safe and civil environment is necessary for students to learn and achieve high academic standards. Harassment, intimidation
or bullying of any kind – including cyberbullying will not be tolerated on any level. We have a zero tolerance policy. Cyber
bullying is using technology to bully such as posting an inappropriate picture of a student or personal information of a student
on the internet.

System Security
• Students are responsible for their individual accounts and should take all reasonable precautions to prevent others from being
able to use them. Under no conditions should students provide their password to another person except their parents.
• Students must immediately notify a teacher or the system administrator if they have identified a possible security problem.
Students should not go looking for security problems, because this may be construed as an illegal attempt to gain access.
• Students will not attempt to gain unauthorized access to any portion of the Guardian Angels School electronic network. This
includes attempting to log in through another person's account or access another person's folders, work, or files. These actions
are illegal, even if only for the purposes of "browsing".
• Students will not make deliberate attempts to disrupt the computer system or destroy data by spreading computer viruses or by
any other means. These actions are illegal.
• Users will not attempt to access Web sites blocked by school policy, including the use of proxy services, software, or Web sites.
• Users will not use sniffing or remote access technology to monitor the network or other user’s activity.
Vandalism
• Any malicious attempt to harm or destroy data, the network, other network components connected to the network backbone,
hardware or software will result in cancellation of network privileges. Disciplinary measures in compliance with the school's
discipline code and policies will be enforced.
Plagiarism and Copyright Infringement
• Students will not plagiarize works found on the Internet. Plagiarism is taking the ideas or writings of others and presenting them
as if they were those of the student.
• School policies on copyright will govern the use of material accessed and used through the school system.
• Copyrighted material will not be placed on any system without the author's permission. Permission may be specified in the
document, on the system or must be obtained directly from the author.
• For more information, please refer to the Student Handbook.

* DISCLAIMER: Guardian Angels School reserves the right to revise these rules at any time

Due Process
• The school will cooperate fully with local, state, or federal officials in any investigation related to any illegal activities
conducted through the school network. Students and parents should note that any case involving a student suspected of “sexting”
(sending sexually explicit messages or photographs) will be turned over to and investigated by the police.
• In the event there is an allegation that a student has violated the school acceptable use regulation and policy, the student will be
provided with a written notice of the alleged violation.
• Disciplinary actions will be tailored to meet specific concerns related to the violation and to assist the student in gaining the
self-discipline necessary to behave appropriately on an electronic network. Violations of the acceptable use regulation and
policy may result in a loss of access as well as other disciplinary or legal action.
• If the violation also involves a violation of other provisions of other school rules, it will be handled in a manner described in
the school rules. Additional restrictions may be placed on a student's use of his/her network account.
Tablet Specific
• The tablet is intended to be used for educational use only.
• Many of the textbooks will be online or electronic copies that can be accessed with the tablet.
• Students may not personalize the outside of their tablet with stickers, writing, etc.
• Accidental damage protection is in place. Any hardware issues must be reported to the school technology coordinator. Only
service providers approved by the school may be used.
• Lost or stolen tablets must be paid for by the parents/guardians. We highly recommend adding a rider policy to your home
owner’s insurance to cover other damages, loss, or theft of the tablet.
• The tablet is property of Guardian Angels School and/or Cincinnati Public School District.
• Students are required to carry their tablet in a protective case.
• Students are not permitted to log on to or use another student’s tablet.
• If ID sticker is removed or damaged, student is required to get a replacement at the school technology coordinator.
Software and Files
• Students will not download any software to the tablet. If there is a need for additional software, permission and assistance must
be obtained by the school technology coordinator.
• A student's account may be limited or terminated if a student intentionally misuses software on any school-owned equipment.
• Files stored on the network are treated in the same manner as other school storage areas, such as lockers.
Routine maintenance and monitoring of the Guardian Angels School electronic network may lead to discovery that a student
has violated this policy or the law. Students should not expect that files stored on school servers are private.
Limitation of Liability
• The school makes no guarantee that the functions or the services provided by or through the school network will be error-free
or without defect. The school will not be responsible for any damage suffered, including but not limited to, loss of data or
interruptions of service.
• The school is not responsible for the accuracy or quality of the information obtained through or stored on the network. The
school will not be responsible for financial obligations arising through the unauthorized use of the network.
Violations of this Acceptable Use Policy
Violations of this policy may result in loss of access as well as other disciplinary or legal action. Students who violate this policy shall
be subject to the consequences as indicated within this policy as well as other appropriate discipline, which includes but is not limited
to:






Detention
Suspension of network privileges
Suspension from school
Expulsion from school and/or
Legal action and prosecution by the authorities

The particular consequences for violations of this policy shall be determined by the school administrators.
Warranty & Repair: Three (3) year accidental Damage Protection covers damages that may occur with normal use. This
typically covers one event during the three year cycle. Other events will be billed to the parents.

Loss or Theft
• Parent/Guardians are responsible for reimbursing Guardian Angels School for the entire replacement cost of a lost or stolen
Tablet PC
Lost or Stolen Accessories: Lost or stolen accessories are the responsibility of the student.
Re-imaging:
• Students are responsible for creating a back-up of files and notes before turning in their tablet for re-imaging, if necessary.
Specific directions will be provided to students.

* DISCLAIMER: Guardian Angels School reserves the right to revise these rules at any time.

* DISCLAIMER: Guardian Angels School reserves the right to revise these rules at any time

Education Success
HOMEWORK
Since there is a positive correlation between homework and student achievement, students are expected to
complete all of their homework by the assigned date. Homework should be an extension and reinforcement of
skills and concepts that have been taught in class. Homework expectations will be based upon developmental
levels and curriculum goals. Ongoing communication between home and school is encouraged. To honor
family time, homework assignments will be limited, whenever possible, on weekends and holidays. Taking
students out of school for family vacations is strongly discouraged. Specific assignments may not be able to be
given in advance. Upon return, the student has the responsibility to get the assignments and complete the work
at the discretion of the teacher.

REPORT CARDS
Three forms of report cards are used in the school; one form for grades Kindergarten-3 and one form for
grades 4-8.
It is important to note that trimester report cards are only one means of communicating student progress.
Interim reports are sent home in the middle of each trimester for all students in grades K-3. Rediker should
be checked frequently for updated academic progress in grades 4-8. Formal Parent- Teacher Conferences are
scheduled during the school year; however, parents are always encouraged to con- tact teachers if there are
any concerns or questions about their child’s progress.
If a child has not completed the major instruction objectives of his/her grade level, promotion with
condition, placement, or retention may take place.
HONOR ROLL
Students who are in the 4th through the 8th grades are eligible for First Honors if they meet the following
criteria:
• “A” average for the trimester
• No grade lower than a “C”
• All effort grades are “G” (good) or “S” (satisfactory).
They are eligible for Second Honors if they meet the following criteria:
• “B” average for the trimester
• No grade lower than a “C”
• All effort grades are “G” (good) or “S” (satisfactory).
When averaging the grades for each trimester, the grades in Art, Music, Physical Education, and Spanish are
weighted according to the number of class sessions per week.
PRINCIPAL’S AWARD
Students in grades 1 - 8 who exhibit commendable effort and conduct and are punctual in their attendance will
be eligible for a Principal's Award during each of the trimesters. The following conditions apply:
• All effort grades must be “G” (good) or “S” (satisfactory).
• All subheadings under “Personal Development” and Work/Study Habits must be at least satisfactory in
grades 1-3. There cannot be any negative comments on the report cards of students in grades 4-8.
• Student has received No Conduct Points.

School Lunches
Students may opt to pack or purchase lunch each day. Soft drinks and drinks in glass bottles or cans
are not permitted. Monthly menus are available on the GA website.
Prepaid Lunch Accounts:
Kaldi's Catering Services provides Guardian Angels students with a nutritious lunch each day
consisting of food from all major food groups. A featured meal is available each day along with
various hot/cold alternatives. Side items and a la carte entrees are also available.
Kaldi’s Catering uses EZ School Apps, a comprehensive point of sale software system, to manage
individual lunch accounts. This allows parents to see their child’s school lunch information
including purchases as well as make credit card payments using PayPal from a single login.
Registered users will receive weekly emails with their child’s account balance. Low (balances of
$0-15) and negative balance alerts will be sent daily until the balance is greater than $15.
Students may not purchase lunch and/or any lunch room items unless money has been
applied to their account. The daily exchange of money to purchase lunch, milk or other a la
carte items is not the acceptable method of payment.

Free or Reduced Lunch:
Lunch is available for free or a reduced price for students who qualify. A copy of the application
can be obtained by contacting our principal, Corey Stoops.

Food Allergy Policy
Food allergies are becoming more common and can be life threatening. The foods most likely to cause
allergic reactions are peanuts, tree nuts, dairy products, eggs, wheat, and shellfish. In compliance with Ohio
House Bill 1, which directs all Ohio school districts to safeguard students from peanuts and other food
allergens, Guardian Angels School has adopted a policy regarding the distribution of food products in the
classrooms. No homemade foods or items from bakeries can be brought into the classroom. Everything
brought in must be listed on the GA Safe Food List and be in the package in which it was purchased.
While Guardian Angels School has adopted this new policy in regards to food allergies, peanut butter will
still be served in the cafeteria. Students are still welcome to pack food products containing peanuts/tree nuts
for their own individual lunches. Students with food allergies will continue to sit in a designated peanut-free
zone in the school cafeteria.
The GA Safe Food List can be found on the school website under the Parents section.
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Medication & Health Concerns
A child who is ill should report to the health room. If it is necessary for the child to return home, his/her
parents or another designated person will be notified.
MEDICATION
Most medication can be given at home. If medication must be brought to school, it should be properly
labeled with the student's name, name of the medication, and instructions for the time and dosage.
•

Single dose medication may be brought to the school by the student and will be
in a sealed envelope or container addressed to the school nurse. With the single dose, written
permission from the parent or guardian for giving the medication is required. The permission note
will state the name of the student, the name of the medication, the size of the dose, and the time it is
to be given. Medication prescribed by a physician must have, in addition to the above, the
physician's instructions for administering the medication.

•

No bulk medication for more than one day will be transported on a school bus. Medications for
continued use by a student will be in the original container or the original prescription bottle, on
which is written the name of the student, the name of the physician, the name and size of the drug,
the time and directions for dispensing, and the duration of the dispensing period.

•

For legal purposes, written permission must be obtained for dispensing medication to a student from
his/her parents and his/her physician. A form will be available for parents to sign.

•

When the dispensing of medication is discontinued, the remaining medication is to be picked up by
the parent. If the remaining medication is not picked up after discontinuation, it will be destroyed by
the school nurse.

•

All medications should be administered in the health room, between classes or during recess period.

•

THE PRACTICE OF SENDING MEDICATIONS TO SCHOOL WITH STUDENTS IN
LUNCH BOXES, OR OTHERWISE, IS HAZARDOUS AND FORBIDDEN BY LAW.
Reactions to the drug taken by the child privately might not be recognized by school
personnel and inappropriate treatment might be rendered.

•

Necessary medications will be taken on school field trips and held by the supervising teacher.

ASTHMA & FOOD ALLERGIES
Complete a Food Allergy Action Plan or an Asthma Action Plan if your child has been diagnosed with
asthma or a food allergy. A completed plan will ensure your child is cared for safely at school in the
event of an emergency. The paperwork you will need for this is available on our website, gaschool.org.
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School Communication/News
Guardian Angels uses several platforms to keep parents informed about news, events, available
programs, and other information from around the school and in the parish. Below is a list of some of
the communication mediums available to you.
General Information:
Guardian Angels School Website: http://gaschool.org
Guardian Angels Parish Website: http://gaparish.org
Wednesday Herald: weekly school newsletter emailed to parents. This is the school’s main
communication tool with families.

Specific Information for Parents & Students:
Student/Parent Portal
Teachers use Rediker to communicate about their individual classrooms, assignments, needs and
news. Through this portal, we have the ability to post information that is available to the public, or
set a high privacy standard. Grades and report cards are also posted on Rediker. You are given an
individual sign-in that allows you to see information individualized for you and your family. You
will receive an activation code at the beginning of the school year. Please activate your account as
soon as possible to avoid missing important information.

Social Media:
Guardian Angels is able to use social media to get information to a large audience that is interested
in school or parish. This includes current families, parishioners, alumni, and other members of the
community. We post pictures of school and parish events, share news involving students, teachers,
GA families, include details about upcoming events, and much more through these pages. If you are
on Facebook, we encourage you to like our page. Or follow us on Twitter:
Facebook: https://www.facebook.com/GAcincinnati/
Twitter: https://twitter.com/GACincinnati
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Guardian Angels School Communications Plan
Classroom Communications

Parent Portal
Assignments/Grades: For grades 4‐8
Teachers will communicate classroom
Assignments may be posted on the classroom page of
news through one of the following:
the Parent Portal.
One Note
Grades for assignments will be posted within 10 days
Student/Parent Portal (Rediker)
of being turned into the teacher, with the exception of
Emails
long term projects.
Each teacher lays out his/her
Calendar/Events
Communication expectations at the
The administration will update the school calendar
Meet the Teacher Night.
in Rediker on a regular basis. Teacher are also able to
add classroom activities to this calendar as well.
Attendance
Attendance is recorded on a daily basis, giving
parents access to their child’s attendance record.
Discipline
Classroom teachers are responsible for communicating
their behavior concerns to parents and students. If an
incident occurs throughout the school day, teachers will
communicate details to parents through a phone call.
Serious discipline issues will be referred to the principal and
he/she will determine a plan of action with the parents.
Newsletters
Teachers in grades K‐3 will send weekly communications
to parents about news from his/her classroom. This could
come in the form of a newsletter or in the body of an email.
Teachers in grades 4‐8 post information about what
happened in the classroom for students who were absent.
Emails
Teachers have access to email at school but are not sitting
at computers during their class time. We ask teachers to
return emails and phone calls within 24 hours. If there is an
issue that needs immediate attention, please call the office.
Teachers also use email to for major announcements
including field trips, major projects, etc.
Phone Calls
Teachers do not have access to phones in their rooms. You
may call and leave a message in the office and the teacher
can return the call at the earliest possible time.
Parent Teacher Conferences
Conferences are scheduled in the fall of each year.
Parents may request a conference at any time to discuss
concerns with the child’s teacher. Any concern should
always be addressed with a teacher before any
administrative personnel are involved.
All teacher‐parent communications should be made through
Guardian Angels platforms (includes GA website, GA parent
portal/Rediker site, gaschool.org/gaparish.org email addresses,
GA social media sites) to ensure the

Guardian Angels School Communications Plan
communication consent of our parents is followed and to
protect the privacy of all of our students.
Administrative Emails

The only time all‐school emails will be sent from anyone in
the administration is for important announcements, crisis
communication, and other notices deemed necessary by the
principal.
Information about upcoming school events should be shared
in the Wednesday Herald.
Classroom news will be shared through parent portal pages
and teacher and classroom coordinator emails.

All‐Call System

Used solely to communicate critical information such as
changes in school operations.

Website

News is posted to our website on an ongoing basis; this
information is updated with information that is also shared
for the Wednesday Herald.
Calendar events should be first approved by the school
Principal and Assistant Principal. Large scale school events
and events open to the public are posted on the school
website, www.gaschool.org. Field trips, classroom events,
etc. are posted in the password protected portal pages. The
website is audited on a monthly basis by the
Communications Director and Assistant Principal.

Wednesday Herald

The Wednesday Herald is sent to all families via email each
Wednesday. It contains important school news, events,
and other information.
This is the schools main communication tool to parents. If
someone has problems receiving the Wednesday Herald,
contact Tiffany Strah at tstrah@gaparish.org. The
Wednesday Herald is also posted on the school
website, www.gaschool.org.

Social Media

Guardian Angels School and Parish share a Facebook and
Twitter account.
Social media is used to share information and news,
pictures of activities, details on upcoming events, and
announcements.
Links to both pages can be found at the bottom of
the school or parish websites: www.gaparish.org or
www.gaschool.org.

Mass & Sacramental Programs
MASS
Each class participates in Mass and/or Prayer Services once a week on an assigned day. Children are instructed
about the liturgy and given opportunities to participate in the celebration of the Mass as fully as possible.
SACRAMENTAL PROGRAMS FOR CATHOLIC STUDENTS
Because of the extreme importance of the sacraments in the life of the child, special preparatory
programs are held for both parents and students. It is essential for the best development of the child that his/her
parents are actively involved in this preparation. Second grade is the usual age for the reception of First
Communion. However, at the discretion of the parents and with proper preparation and desire, the sacrament
can be received at a different age. Prior to reception of First Communion, the latest church directives call for
the instruction for First Penance.
The parish policy for First Communion permits this sacrament to be received first by a child with his/
her family at a Sunday liturgy in the spring or as part of a group. For receiving First Communion with his/her
family, arrangements are to be made in advance with the parish Office of Religious Education. The date for
group communion will be the first Saturday in May. A parents' meeting will be held to give further
information. The second graders will have their first individual experience of the Sacrament of Reconciliation
prior to First Eucharist.
The preparation for the reception of the Sacrament of Confirmation begins in the students’ seventh
grade year. Reception of the sacrament is offered early in the eighth grade. As is called for in the New Rite, the
candidate may choose to receive the sacrament at some later date. Again, as is the case for all sacramental
preparation programs, the participation of the parents is essential. Sacramental tutoring programs are available
to assist baptized Catholic students prepare for the reception of a sacrament they have missed for whatever
reason.

RCIA FOR CHILDREN
The Rite of Christian Initiation is offered to assist non-baptized students and/or students baptized in other
denominations who wish to become Catholic. Preparation is available for the reception of the Sacraments of
Initiation (Baptism, First Communion and Confirmation). The Sacraments of Initiation are received during the
Easter Season. Parental involvement is required for participation in this program.
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Extended Day Program
Extended Day Program
Guardian Angels School offers an Extended Day Program until 6:00 pm for students of our school. It
is open to all students Monday through Friday. Teachers staff the program every day. Students are
offered a snack, have time to do homework, and can take part in indoor and outdoor activities. The
Extended Day Program provides students with an organized and safe after-school program right here
on their school campus.
If you would like to take part in the Extended Day Program, each individual student must be registered
on a separate form. There is a $75 nonrefundable registration fee due at the time of registration. The
program fees are:
$12 per day for one child.
$23 per day for two children in the family.
$28 per day for three children in the family.
You can find an enrollment packet at gaschool.org, under the Parent section of our website.
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Parent Volunteers & Background Checks
Parents are an important part of any child’s education and development. At Guardian Angels, we
encourage parents to be involved in their child’s school life. We encourage you to get involved with
committees, volunteer in the classroom, and stay connected through different communications channels
Guardian Angels provides. If you are interested in volunteering at GA, please contact our volunteer
coordinator, Alisa Shirk at ashirk@gamail.com.
ACADEMIC SUPPORT

Responsibilities include: reading tests aloud to students with identified learning needs, meeting with
small groups of students to practice reading or math skills, and/or helping students in the classroom
during instruction.
CAFETERIA PARENTS
Responsibilities include wiping tables and assisting children during their lunches. You can work
once or twice a month or more, from 11:00 am-1:00 pm. You are welcome to bring small children
with you.
CLASSROOM COORDINATORS
Every homeroom is assigned a coordinator. She/he is the primary contact for the teacher for volunteer
needs during the school year. Parties in the classroom are organized by the coordinator, with activities
and treats delegated to parent volunteers.
Parents are also encouraged to contact their child’s teacher about other volunteer needs in the
classroom. The Archdiocese of Cincinnati requires any adult working with children to: 1)
undergo a criminal background check (Selection.com) and 2) complete a training course
(VIRTUS) aimed at educating adults about signs of possible sex abuse. VIRTUS training and a
background check must be completed before any volunteering can take place that involves a
child.
All priests, deacons, other ministers, employees and volunteers who may have contact with children,
young people and individuals at risk as part of their duties are required to complete the VIRTUS®
Protecting God’s Children Awareness Session. These sessions are three hours long. You must register
in advance. Click on the registration section in the left hand column of the screen. You do not need a
parish or school employee to register you. The VIRTUS program is an ongoing educational process that
includes monthly bulletins with a variety of information. If you fall behind in reading these electronic
bulletins, your status we Archdiocese will be suspended until you take the initial VIRTUS training
course again. This occurs if you miss three or more bulletins; it does not matter if it is three consecutive
bulletins. There is no charge for the VIRTUS session.
Guardian Angels can provide you a Token (code) to cover the cost of your background check through
Selection.com. To obtain that information, contact Bradley Barnes at (513)624-3148 or email him,
bbarnes@gaparish.org.
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Miscellaneous School Information
SCHOOL COUNCIL
The Guardian Angels Parish School Council consists of elected members of Guardian Angels Parish and
the principal, assistant principal, and faculty representatives.
The School Council meets to discuss the programs and policies of Guardian Angels School to ensure the
continued excellence of the educational programs.
HIGH SCHOOL DIRECTORY
As requested by the Archdiocesan Office of Education, Guardian Angels School will provide directory
information (student name, gender, address, home phone number and grade) for students in grades five through
eight for distribution to Catholic high schools in the Archdiocese, unless the parent/guardian has submitted a
Request to Restrict Release of Directory Information form to the school office prior to August 1 each year.
Request to Restrict Release of Directory Information
I choose to withhold permission to release any directory information for
to the
Archdiocesan School Office for distribution to Catholic High Schools within the Archdiocese. I understand that
s/he may not receive information regarding high school enrollment, information events or testing. I further
understand that I must renew this restriction annually.

Parent/Guardian Signature

Date

TEXTBOOK REGULATIONS
All textbooks must be covered. Students who damage books shall pay an appropriate fine. New books that
are extensively damaged must be paid for in full before a final report card will be issued. Should books or
other instructional items be lost, it is assumed that the pupil will pay for the lost item before another is
issued.
LOST ARTICLES
All books, school bags, clothing should be marked with the child's name, not his/her initials only. Lost
articles are sent to the office or the Health Room where children may claim them. At the end of each trimester, unclaimed articles will be donated to a worthy cause.
FIRE, TORNADO, AND SAFETY DRILLS
Fire drills, tornado drills, and safety drills are held at irregular times without advance notice. Homeroom
teachers will instruct students of the correct procedure for drills.
NOT PARTICIPATING IN PHYSICAL EDUCATION CLASS
Students who are unable to take part in physical education class must present a written statement to that
effect to the physical education teacher. The statement must be signed by a parent. If the excuse is for an
extended time, a doctor's signature is required.

Misc. School Information, continued on next page
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SCHOOL OFFICE PHONE USE
The telephone in the school office is for the use of the staff and emergency student needs. Parents, please
encourage your child(ren) to plan ahead so that all materials necessary for class (books, homework, lunches,
etc.) are with them and all arrangements are made for after school activities. Students may not use the office
phone to call home for books, homework, tablets or other classroom materials. Parents, messages of
importance should be called into the school office before 1:30 pm and the students will be given the
message.
Students may not use cell phones, iPods, iPads, or any other mobile device not issued by GA during school
hours. Exceptions to this policy are devices approved by the classroom teacher for reading purposes.

VISITORS
• All visitors to Guardian Angels school are to sign-in at the school office when arriving to school, and are to
sign-out when leaving the school. All visitors are to wear a visitor’s name tag.
• Parents or other visitors are not permitted to visit the classrooms without permission from the administrators
of the school. When parents make a request for visitation, arrangements for a class visitation will be made
with the teacher.
• Visitors or resource persons invited into the classroom for presentations, etc., should be approved by the
principal/assistant principal prior to the visit.
• Students from other schools are not permitted on school premises while school is in session without the
approval of the administration.
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School Field Trip Permission Form

School Field Trip Permission Form

Guardian Angels School
6539 Beechmont Avenue

Month, day, year

Cincinnati, Ohio, 45230
To:

Corey Stoops/Guardian Angels School

I, ___________________ (name), parent/legal guardian of ___________________ (student's name),
grant permission for my child/ward to participate in the school field trip as described below.
Destination: _______________________
Trip duration: From __________________ to ___________________
Purpose & Learning Objective:

____________________________________________

___________________________________________________________________________
___________________________________________________________________________
Scheduled time of Departure:

________________

Scheduled time of Return:

________________

Cost of Activities/Trip:

________________

Class/Grade:

________________

Name of Teacher/Adults in Charge: _________________________________________
Emergency Contact phone number of Adult in charge: _________________________
Details of Transportation: __________________________________________________
__________________________________________________________________________
__________________________________________________________________________

Child's Medical Information
Medical Restrictions/Allergies: ______________________________________________
Necessary prescriptions:

______________________________________________ (No

school or parish representative should dispense medicine, including over the counter
drugs) without specific authorization by a licensed physician and parent)
Food Restrictions:

______________________________________________

Parent/Guardian's Name: ___________________________________________________
Communication Address:

___________________________________________________

Emergency Contact Phone Number: ___________________________________________
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School Field Trip Permission Form

I agree to authorize the school authorities to treat minor students in the event that I cannot be
reached in an emergency. I hereby permit the concerned school authorities to call 911 and/or to
contact a medical facility or physician selected by the school to provide proper treatment to the above
named student.

I will be responsible for all expenses arising in association with such treatment.

Prescription or Over-the-counter Medication - I certify that I have in my file in the school office, a
current profile enlisting necessary medication that the above named student must take.
Acknowledgment of Notification Regarding Risk hereby acknowledge that I have been notified whether
or not the activities involved in this field trip are considered to be of 'high risk' to the participants.
Indemnity and Waiver of Claim, the undersigned, parent/legal guardian of above named student,
hereby agree to indemnify and hold harmless the school, its employees, volunteers, the school district,
its governing board, the individual members thereof, and all other district officers, agents and
employees from any liability, lawsuit, cost, expense, or claim of any type whatsoever (including legal
fees) for any harm, injury, or death arising out of the above mentioned activity, as a condition of the
student participating in the same.

Parent's Signature:
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____________________________________ Date:

____________________

Athletic Boosters
Athletic Boosters provide athletic opportunities for all the children of the parish and school through
a variety of programs. A board directs and coordinates these activities as well as the fundraising.
Guardian Angels Athletic Program strives to provide a positive sports experience, while teaching the
fundamentals of each sport and preparing children for high school athletic programs. A wide variety
of sports opportunities are available to grades K-8 and every child in the school/parish has the
opportunity to participate on a competitive team.
The Boosters is a parish organization. For more information about what sports are available each
season, check out the Boosters’ website. You can find a link on the school website, gaschool.org,
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Parent Teacher Alliance
The Guardian Angels PTA is an alliance of parents and teachers. When each supports the other, we
strive toward a common goal: to provide our children with the best possible education. Guardian
Angels depends on us to support the programs and events that enrich and unite our school community.
With the incredible involvement of our members, the students of Guardian Angels also receive many
special services that otherwise would not be provided. We look to you, the families of the Guardian
Angels, for support in a number of areas including:
Volunteering: We have a WIDE variety of volunteer opportunities that can fit anyone’s schedule
and skills. Think about giving us two hours this school year.
Membership Dues: The PTA membership dues are $25 annually, and payment entitles you to
a complimentary copy of our Student Directory.
PTA Fundraisers:
365 LOTTO
One of PTA’s biggest fundraisers! In conjunction with
St. Joseph’s Consolidated, GA sells $20 tickets for a
chance to win cash 365 days a year! Special bonus days
each month payout larger amounts, up to $1000! Ticket
sales run from October to December.
SPRING EVENT
The PTA plans a social event for parents each year.
More information will be announced as the date
approaches.
PENNY FAIR
This all-school carnival is held at the school during
Catholic Schools Week for the enjoyment and
entertainment of the students and families.

PTA Events In School:
EVERYBODY COUNTS
Everybody Counts is a program designed to teach
children about various handicaps and how children with
these disabilities cope with them. The goal is to foster
understanding.
SCHOOL TOOLBOX
PTA works with the individual teachers to create a
school supply kit for purchase for the coming year. By
purchasing your customized school supply kit, parents
avoid the hassle of trying to locate hard to find items
and know that your student will have exactly what their
teacher wants on the first day of school. Kits are
delivered to school for parents to pickup before school
starts.
SCIENCE ENRICHMENT
Science Enrichment brings fun, first hand science
experiences to our school. Program topics are
introduced with high-energy assembly presentations
and are adapted for the grade level of the participants.
TEACHERS APPRECIATION
Three times a year the PTA sponsors luncheons for our
teachers as a show of thanks and appreciation.
USED UNIFORM SALE/EXCHANGE
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Shop To Raise Money For GA
BOX TOPS FOR EDUCATION/ CAMPBELL’S SOUP LABELS
General Mills donates money to our school for each Box Top for Education we submit. And, for each
Campbell’s Soup Label we submit, the PTA receives catalog points used to purchase products, especially
playground equipment. Rewards are presented monthly and at the end of the year to the winning homerooms.
More information including links to eligible products can be found on the GA school website.

KROGER REWARDS PROGRAM
Register your Kroger Plus card online (link found under the Parents/PTA section of gaschool.org) and make
Guardian Angels your beneficiary for the Community Rewards Program. Money raised through this program
goes towards the school’s Technology Fund.
You can search for GA or use our NPO number, 80200. The amount Guardian Angels receives depends on the
points our supporters rack up while grocery shopping. This program benefits our school but does not impact the
points you use to redeem for discounts at the pump.

REMKE CARING NEIGHBOR PROGRAM
Guardian Angels provides families with a Remke card. Take this card shopping with you when you go to a Remke
Biggs. When you checkout, load the amount you want to spend on the card. Then use that card to purchase your
groceries. Remke Markets tracks the amount loaded onto the cards and donates 4% of that back to our school.
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Youth Ministry
A Message From Our Director of Youth Ministry, Bradley Barnes
There is nothing more important in Catholic education than knowing and loving Jesus Christ more. With that in mind,
the Youth Ministry of Guardian Angels seeks to invite young people into relationship with Our Lord and His Church. I,
Bradley Barnes, the director of youth ministry for the parish, am available as a resource for students and families
throughout the school year. If you are looking for a way to supplement the faith formation of your child or more
effectively communicate the faith in your home, then I would love to help with that endeavor.
If your child will be in grade 6 or up, consider reaching out to see if there is a youth ministry event that he or she would
like to be involved in. We have evening meetings that include fun activities and faith formation. We also offer events
structured around the Sunday worship of the parish community. Additionally, we work with the excellent religious
education staff at the school to affirm the religious instruction given during class time.
If you have a question about getting your child or family involved in youth ministry, please contact me at
bbarnes@gaparish.org or 513-624-3148. You may also visit the youth ministry portion of the website by going to
gaschool.org and then clicking Extra-Curricular > Youth Ministry.
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Guardian Angels School
Harassment, Intimidation, and Bullying Policy
1. General
a. It is the policy of Guardian Angels School (the “School”) that any form of harassment,
intimidation, or bullying, regardless of where, how, or when it takes place, is expressly
forbidden.
b. The School’s internet and computer system may not be used to engage in harassment,
intimidation, or bullying. The “Student Responsible Use of Technology” form must
be signed by each student and on file with the School.
c. The School reserves the right to impose discipline for harassing, intimidating, bullying, and
other inappropriate behavior that takes place off School grounds and outside School hours.
2. Definition of Terms





“Electronic act” means an act committed through the use of a cellular telephone,
computer, pager, personal communication device, or other electronic communication device.
“Harassment, intimidation, or bullying” means either of the following:
o Any intentional written, verbal, electronic, or physical act that a student has exhibited
toward another particular student more than once and the behavior both:
 Causes mental or physical harm to the other student; and
 Is sufficiently severe, persistent, or pervasive that it creates an intimidating,
threatening, or abusive educational environment for the other student.
o Violence within a dating relationship.
“Harassment, intimidation, or bullying” also means electronically transmitted acts
i.e., by Internet, social media/network, blog, cell phone, personal digital assistance (PDA),
wireless hand-held device, or other electronic communication device, that a student has
exhibited toward another particular student more than once and the behavior both:





Causes mental or physical harm to the other student; and
Is sufficiently severe, persistent, or pervasive that it creates an intimidating,
threatening, or abusive educational environment for the other student.

In evaluating whether conduct constitutes harassment, intimidation, or bullying, special
attention should be paid to the words chosen and the actions taken, whether such conduct
occurred in front of others or was communicated to others, how the offender interacted with
the victim, and the motivation, either admitted or appropriately inferred. Accordingly, what
may constitute harassment, intimidation, or bullying in one circumstance might not constitute
such in another. As in all disciplinary matters, the School will make this determination
utilizing its sole and absolute educational discretion and judgment.

3. Types of Conduct
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a. Harassment, intimidation, and bullying can include many different behaviors including,
but not limited to, overt intent to ridicule, humiliate, or intimidate another student. Examples
of conduct that could constitute prohibited behaviors include:
i. Engaging in unsolicited and offensive or insulting behavior;
ii. Physical violence and/or attacks;
iii. Threats, taunts, and intimidation through words and/or gestures;
iv. Extortion, damage, or stealing of money and/or possessions;
v. Exclusion from the peer group or spreading rumors; and
vi. Repetitive and hostile behavior with the intent to harm others through the use of
information and communication technologies, computers, cell phones, other
electronic devices, the Internet, online websites, blogs, or social media/networks
(also known as “cyber-bullying”). Examples of cyber-bullying include, but are not
limited to, the following:
1. Posting slurs on the Internet, websites, blogs, or social media/networks;
2. Sending abusive or threatening instant messages, text messages, emails, or
other communications through the Internet, websites, blogs, or social
media/networks;
3. Taking embarrassing photographs of students and posting them online or
otherwise distributing them; and
4. Using the Internet, websites, blogs, social media/networks, or electronic
communication devices to impersonate another individual or circulate gossip
or rumors to other students.
4. Complaints: Any person may file a complaint by emailing: stop@gaschool.org
a. Formal Complaints
i. Students and/or their parents/guardians may file reports regarding suspected
harassment, intimidation, or bullying. Such written reports shall be reasonably
specific including persons involved, number of times and places of the alleged
conduct, the target of the suspected harassment, intimidation, or bullying, and the
names of any potential witnesses. Such reports may be filed with any School staff
member or administrator, and they shall be promptly forwarded to the principal or
his/her designee.
b. Informal Complaints
i. Students and/or their parents/guardians may make informal complaints of conduct
that they consider to be harassment, intimidation, or bullying by verbal report to a
teacher, School administrator, or other School personnel. Such informal complaints
shall be reasonably specific as to the actions giving rise to the suspicion of
harassment, intimidation, or bullying, including persons involved, number of times
and places of the alleged conduct, the target of the prohibited behavior, and the
names of any potential witnesses. A School staff member or administrator who
receives an informal complaint shall promptly document the complaint in writing,
including the above information. This written report by the School staff member
and/or administrator shall be promptly forwarded to the principal or his/her designee.
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c. Anonymous Complaints
i. Students who make informal complaints as set forth above may request that their
name be maintained in confidence by the School staff member or administrator
who receives the complaint. The anonymous complaints shall be reviewed and
reasonable action will be taken to address the situation, to the extent such action may
be taken that (1) does not disclose the source of the complaint, and (2) is consistent
with the concept of fairness to the student alleged to have committed acts of
harassment, intimidation, or bullying.
5. School Personnel Responsibilities
a. Teachers and Other School Staff
i. Teachers and other School staff who witness acts of harassment, intimidation, or
bullying, as defined above, shall promptly notify the principal or his/her designee
of the event observed, and shall promptly document the events witnessed. Teachers
and other School staff who receive student or parent reports of suspected harassment,
intimidation, or bullying shall promptly notify the principal or his/her designee of
such reports. If the report is a formal, written complaint, such complaint shall be
forwarded promptly to the principal or his/her designee. If the report is an informal
complaint by a student that is received by a teacher or other staff member, he or she
shall document the informal complaint and promptly forward it to the principal or
his/her designee.
ii. In addition to addressing both informal and formal complaints, School personnel are
encouraged to address the issue of harassment, intimidation, and bullying in other
interactions with students. School personnel may find opportunities to educate
students about harassment, intimidation, or bullying and help eliminate such
prohibited behaviors through class discussions, counseling, and reinforcement of
socially appropriate behavior. School personnel should intervene promptly
whenever they observe student conduct that has the purpose or effect of ridiculing,
humiliating, or intimidating another student or individual, even if such conduct
does not meet the formal definition of harassment, intimidation, or bullying set forth
above.
b. Administrator Responsibilities
i. Investigation
1. The principal or his/her designee shall be promptly notified of any formal
or informal complaint of suspected harassment, intimidation, or bullying.
Under the direction of the principal or his/her designee, all such complaints
shall be investigated promptly. The principal or his/her designee shall
document the investigation, including any conversations with the alleged
offender, victim, students, or other witnesses. Written statements may also be
3
obtained from these individuals.
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2. Notwithstanding the foregoing, when a student making an informal complaint
has requested anonymity, the investigation of such complaint shall be limited
as is appropriate in view of the anonymity of the complaint. Such limitation
of investigation may include restricting action to a simple review of the
complaint (with or without discussing it with the alleged offender), subject
to receipt of further information and/or the withdrawal by the complaining
student of the condition that his/her report be anonymous.
ii. Response
1. Verified acts of harassment, intimidation, or bullying shall result in an
intervention by the principal or his/her designee. The intention of such
intervention is to ensure that the prohibition against harassment, intimidation,
and bullying is enforced, with the goal that any such prohibited behavior
will end.
2. When acts of harassment, intimidation, or bullying are verified and a
disciplinary response is warranted, students are subject to the full range of
disciplinary consequences, including suspension and expulsion. Anonymous
complaints that are not otherwise verified, however, shall not be the basis for
disciplinary action.
3. Harassment, intimidation, and bullying behavior can take many forms and
can vary dramatically in seriousness and impact on the victim and other
students. Accordingly, there is no one prescribed response or discipline to
verified acts of harassment, intimidation, or bullying. The forms of discipline
listed in this Handbook are guidelines, and the School may use other
disciplinary measures as the situation warrants. The decision whether to
impose discipline and, if so, to what extent, is left to the professional and
educational discretion of the principal or his/her designee.
4. Once harassment, intimidation, or bullying has been verified, the principal or
his/her designee should monitor the situation to determine whether there
have been additional incidents of harassment, intimidation, or bullying, or
retaliation from the offender or other parties. Additionally, the principal or
his/her designee may inform School personnel of the incident and instruct
them to monitor the victim and the offender for indications of harassing,
intimidating, bullying, or retaliatory behavior. School personnel are to
intervene when prohibited behaviors are witnessed.
iii. Reporting
1. Report to the Parent or Guardian of the Offender
a. If after investigation, an act of harassment, intimidation, or bullying
by a specific student is verified, the principal or his/her designee
shall notify the Offender’s parent/guardian of that finding. The
parent/guardian shall also be notified of any disciplinary consequences
imposed against that student.
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2. Report to the Parent or Guardian of the Victim
a. If after investigation, an act of harassment, intimidation, or bullying
against a specific student is verified, the principal or his/her designee
shall notify the victim’s parent/guardian of such finding.
3. Police and Child Protective Services
a. Allegations of criminal misconduct will be reported to law
enforcement, and suspected child abuse will be reported to Child
Protective Services, consistent with the Archdiocese Decree on Child
Protection and Ohio law. All School personnel must cooperate with
investigations by outside agencies.
6. Miscellaneous
a. No discipline issued pursuant to any Handbook shall bind the School to issue the same,
or even comparable, discipline to other students in the future. Nor will any form or extent
of discipline be construed as a precedent for how discipline will be imposed moving
forward. Rather, the School reserves sole judgment and discretion in disciplining
students based on the particular circumstances of each incident,including but not
limited to the respective age(s) of the student(s) involved, the student(s)’ perceived
maturity level, the conduct at issue, the student(s)’ attitude and degree of
cooperation, the student(s)’ disciplinary history, and any other aggravating or
mitigating circumstances the School deems present. Nothing in this section, or anywhere
else in this Handbook, limits or otherwise constrains the School’s authority,
discretion, judgment, or responsibility in any student disciplinary matters.
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