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Junior Year Time Line
Summer:
• Make lists of your abilities, social/cultural preferences, and personal qualities.
• Familiarize yourself with the financial aid process.
• Update your college rèsumè.
• Familiarize yourself with Naviance Student.
Fall:
• Start thinking about ACT/SAT testing. Go to their websites and look at testing dates and
start planning your testing calendar @ actstudent.org and collegeboard.org.
• Attend information sessions when college admissions visit the school.
• Use Naviance Student to manage your school search, testing, and application data.
• Gather material for a portfolio (if interested in drama, music, art, sports)
• Visit colleges. Start getting a feel for what is a good fit for you.
• Make a list of 15+ colleges that attract you and keep track of them in Naviance Student
in the “Colleges I’m Thinking About” list.
September:
• Prepare for upcoming college fairs.
• Prepare for the PSAT.
October:
• Attend College Fairs.
• Take the PSAT.
• Complete assessments in Naviance Student & Spiritual Gifts Assessment.
• Create Junior College/Career Project.
December:
• Receive PSAT results.
• Receive 2nd semester schedule.
Jan/Feb:
• Make careful senior course selections—no easy senior year, and be sure ALL graduation
requirements get completed.
• If interested in a Military Academy, begin the application process.
• Attend Dual Credit meeting for those who signed up for these classes next fall.
• Update college rèsumè.
• Check Naviance Student for updated GPA and unofficial ranking.
Spring:
• Continue to visit colleges.
• Start narrowing down that list of colleges and get serious about ones you plan to apply
to in the summer.
• Attend College Information Sessions when admissions representatives visit CLHS.
• If trying to qualify for dual credit classes, follow all instructions the DC coordinator gives
you and do it in a timely manner. Students must be qualified by the end of April.
• Register to take the SAT and ACT.
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March :
• Pre-register for AP exams.
April/May:
• Take AP exams and regular exams.
• Register for Dual Credit courses (if qualified) for courses that begin in the fall at LSC
Tomball.
• Athletes: Complete NCAA Clearinghouse registration, request an official transcript for
NCAA, and formalize your athletic portfolio.
June-Aug:
• Use time wisely like working, participating in college programs, attending a leadership
conference, volunteering.
• Review your test scores and register for any test you wish to retake in the fall.
• Start using the Senior Handbook!
• Update college résumé.
• Start applying to colleges/universities once their application opens!
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CLHS Guidance Website Resources
The Counseling Office keeps part of the CLHS Website updated regularly to share pertinent information
with our families. Listed below is information that is available. To get there, click on “Academics” and
scroll down to “Guidance Counseling” which is the home page. Many links will walk you through
freshman year all the way to graduation.
o
o
o

o

o

o
o

o
o

Freshman Year: Shares highlights of 9th grade and how to begin preparing for college.
Sophomore Year: Focuses on a student/parent checklist which continues walking students
towards plans after high school.
Junior Year: Shares the basis of how to dive deep into learning about oneself and search for
colleges that will be a good fit. A Junior Handbook walks families through this year. It also
includes presentations and sessions covered with the students throughout the year.
Senior Year: The Senior Handbook walks families through the entire application process from
beginning to end and includes presentations and sessions covered with the students throughout
the year.
Ready For College: This leads families to the following information:
o PSAT 8/9 & PSAT/NMSQT Testing
o SAT/ACT Testing
o Financial Aid
o Scholarships
o College & Career Planning
o College Fair
o Athletic Recruiting
Naviance Student: Provides the link for families to log into their accounts. This is the
comprehensive web-based college guidance program used within the Counseling Department.
Advanced Programs: Comprehensive information on each program is listed within its link.
o Dual Credit—gives up-to-date information on the dual credit qualification process.
o Advanced Placement (AP)—shares information about this program, courses CLHS offers
and the requirements to qualify for AP classes.
Tutoring Services: Concordia provides families with options beyond the classroom teacher.
Special Services: CLHS offers different services to help students succeed in the classroom.
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How to Use Naviance Student in
the Junior Year
Naviance Student is a valuable resource as you progress through the college application
process. In the Junior year, you will continue to learn about yourself through assessments and
you will begin to select the schools and careers that are the best fit for your personality. In
addition, you will continue to work on your resume as you prepare for the college application
process.
Assignments will be given through Naviance Student and important emails will be sent to you
through Naviance Student, so it is imperative that you check your email.
When you initially log in, you will be greeted by the opening page. Through this page, you will
be able to navigate to complete assignments, search for colleges, investigate majors, and
complete assessments. Utilize the tabs at the top of the page to get into all of these areas.
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Under the About Me tab you will be able to find various assessments that you can take to
discover more about your personality and interests. Assessments such as the Strengths
Explorer and the Career Interest Profiler will provide you with more information about yourself
that will make it easier to consider future career opportunities.

Do you want to check your GPA? Your GPA can be found under the link that says Profile.
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In addition, in the About Me section, you can update your rèsumè.

By now you should have already started putting your résumé together. Throughout the year
remember to update your résumé in Naviance Student regularly.
The My Planner tab will list your assignments. Within the red boxes you will see what you have
overdue. Also, if you click on the Tasks Assigned to Me tab you will be able to find the tasks
that you have already completed.
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Under the Colleges tab you will find resources that you can use to help you through the college
selection process. Completing the SuperMatch College Search is a great way to learn about
colleges and universities, in Texas and across the nation, that meet your academic and personal
needs.

Naviance Student is a great tool for your use throughout the college selection and application
process. If you do not remember your password, ask your counselor, but be sure you are using
this tool to your advantage.
Parents! Be sure that you log into Naviance Student so you can follow your student’s progress.
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Types of Educational Institutions
Often, when someone says they are planning for college, they merely mean they expect to continue
their formal education at some sort of post-secondary institution. That institution may be a college or
university, a junior college/community college, a vocational-technical school, or a specialized institute.
COLLEGE: An institution of higher education that offers a curriculum leading to a four-year bachelor of
arts or bachelor of science degree.
UNIVERSITY: A university usually has a liberal arts college as well as several specialized colleges and
graduate programs in such fields as business, engineering, agriculture, and medicine.
LIBERAL ARTS COLLEGE: Four-year institution which emphasizes a program of broad undergraduate
education. It offers exposure to science, history, philosophy, poetry, music and art. Pre-professional and
professional training may be available but not stressed. Ex: CUTX, Trinity University, Baylor University.
JUNIOR COLLEGE/COMMUNITY COLLEGE: Generally a transfer institution which provides courses to
parallel the freshman and sophomore offerings at four-year colleges and universities. In addition to
transfer programs, community colleges may offer associate degree programs and career-oriented
certificate programs for students primarily concerned with finding a job. Ex: Blinn College; Lone Star
College; Austin Community College.
ENGINEERING COLLEGE: Independent professional schools which provide four or five-year training
programs in the fields of engineering and the physical sciences. They are often known as Institutes of
Technology or Polytechnic Institutes. Ex: MIT; Cal Poly San Luis Obispo
NURSING SCHOOL: There are two kinds of nursing schools. At schools affiliated with hospitals, students
receive R.N. degrees upon completion of their training. At schools affiliated with four-year colleges,
students receive both B.S. degree and an R.N. degree and have possibilities of entering the field of
nursing administration.
MILITARY SCHOOL: Federal military academies prepare officers for the Army, Navy, and Air Force. These
institutions (West Point, Annapolis, and the Air Force Academy) require recommendation and
appointment by members of Congress. Private and state supported military institutes and the Coast
Guard Academy, however, they operate on a college application process. They all offer degree programs
in engineering and technology with a concentration in various aspects of military science.
ART/FASHION/CULINARY INSTITUTES: Schools provide education and degree programs in design,
media, arts, fashion and/or culinary arts. Ex: SCAD, the Art Institute of Houston, Fashion Institute of
Technology, FIDM, and the Culinary Institute of America.
TECHNICAL COLLEGES: Prepares students for specific trades, crafts and careers at various levels.
Programs range from entry level technical career training to Associate’s or Bachelor’s degrees in Health
Sciences, Engineering or Business Fields. Ex: DeVry, UTI, and ITT Tech.
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CHOOSING A COLLEGE
Before you can decide which colleges to apply to, you must consider many factors:
• LOCATION: How far do you want to be away from home? Consider costs and travel-time
to and from school in your selection. Distance may limit your ability to come home on a
regular basis. Do you want access to the outdoors or the serenity of a small town?
• CLIMATE: Here’s your chance to choose where you want to live for the next four to five
years. Consider all four seasons and climates (warm, cold, wet, dry). Research the
downsides of moving to a climate that is different from home.
• CAMPUS SETTING: Which type of campus setting motivates you the most? Consider:
major cities, urban, suburban, or even rural settings to optimize your collegiate
experience. Remember that each setting offers varied and different activities and social
opportunities.
• SCHOOL TYPE: It is important to incorporate your unique personality and learning
preferences into your school selection process. Choose between public, private, or
community colleges and conservative vs. liberal school to make sure the campus culture
and learning environment is right for you.
• EDUCATIONAL PROGRAMS AVAILABLE: Special academic programs, student-toprofessor ratio, facilities, classroom environment, study abroad, or internship programs
all play a role in finalizing your school selection. Research academic departments and
confirm that the selected schools offer an appropriate degree program in your chosen
field of study.
• COST: Will you qualify for enough financial aid to attend a particular college? Do look
beyond the price tag because colleges work to ensure academically qualified students
get the financial aid that allows them to attend.
• SIZE OF STUDENT BODY: Do you want to be a big fish in a small pond or a small fish in a
big ocean? The campus size can impact the social opportunities, clubs, sports, and the
student-to-professor ratio.
• SELECTIVITY: What are your chances of being accepted? Are your GPA and test scores
similar to the GPA and test scores of students generally accepted to a particular college?
• RELIGIOUS AFFILIATION: Do you want to attend a college affiliated with a particular
religious organization?
• HOUSING: is there on-campus housing or do many students live off campus? Find out
what is available. The more options the better! Make sure your school selection offers
you the appropriate housing choices.
• DIVERSITY: Do you want to attend college where many races and religions are
represented? Have you considered a women-only or men-only college? For AfricanAmerican students, are you interested in a historically black colleges?
• CAMPUS ACTIVITIES: Are club and intramural sports, performing arts and activities of
interest to you available? What is the campus social life like? Do many students join
fraternities/sororities? Does the community around the college offer interesting outlets
for students? Are student welcomed by the community?
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•
•
•

RETENTION & GRADUATION RATES: A good way to measure a school’s quality and the
satisfaction of students is to learn the % of students who return after the first year and
the % of entering students who remain to graduate.
SPECIAL NEEDS: Will the college be able to accommodate any special needs you may
have (i.e. physical or learning disabilities, religious, dietary)?
CHOOSING A CAREER: Start searching potential careers early in your college planning
process. Almost 50% of all students choose a major based on earning potential, family
demands, or time pressure. DO YOURSELF A FAVOR AND SELECT A CAREER BASED ON
WHAT YOU REALLY WANT TO DO!

After serious thought about these issues and discussion of them with your family and friends,
you will be ready to develop a list of schools. To gather information about colleges:
•
•
•
•
•

Attend college fairs. Concordia and other high schools in the area have
colleges/universities from all over the U.S. come to speak with their students.
Contact colleges you are interested in and ask to be placed on their mailing list.
Set up a place at home to collect and store all the paperwork you’ll accumulate.
Use the internet. Every college has a web site.
Visit each of the colleges you are considering. Go online to schedule a campus tour. Talk
to current students and ask questions about the school.

You should narrow your choices to schools you have genuine interest in attending. Your list
should include a range of schools: schools you feel confident will accept you; schools that are
within reach based on your academic and extracurricular record; and schools that are a
“stretch” for you.
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Campus Visits
Would you buy a vehicle without test driving it or a laptop without asking about the features
and memory? I don’t think so. More likely, you’d ask a lot of questions about these purchases.
And now you plan to “buy” a college. How will you do it? After reading about colleges, looking
at their information, and deciding on your priorities, the best way to “buy” a college is to make
in-depth visits.
*Juniors are allotted 3 school days/year to go on college visits.

Instructions on acquiring a College Visit Form:
1. See the Attendance Secretary for a “College Visit Form”. There are three forms in your
file. Once the three are used, you don’t get anymore. This allows you an excused
absence to go on a college campus visitation during a school day. A week’s notice is
preferable (two days minimum).
2. Take the form and follow the instructions on it. Take the form with you to the college
and make sure all information and signatures are complete before leaving the college
campus.
3. Return the form the following school day to the Attendance Secretary so she can file it
and excuse your day of absence.
When to go:
Visit when classes are in session. Go when you can spend time on campus. You have to
get out into the world of students. For really serious consideration, do an overnight. Don’t go
during finals- the students will be in a serious studying mode. Avoid summertime, holiday visits
or breaks- students won’t be there. Go with parents, friends, tour groups, or alone; but GO.
To find out if a college is right for you, look at it critically. Don’t fall in love with its
reputation or decide based on your best friend’s opinion. Ask questions (a starter list of
questions is on the next page. Take it along and check it off, adding your own questions as you
go). Then trust yourself to make your own judgments.
Dress neatly. Do not wear “ratty” jeans, cutoffs, tank tops or sweatshirts which make
you look irresponsible and that you do not care about looking nice. Wear comfortable shoes
because you walk a lot when you visit a college campus.
Before you go, make arrangements for…
 A campus tour and information session
 A host for an overnight stay
 Classes you can attend
o Visit general education type classes while on campus. Colleges may not “offer”
this, but they will be happy to arrange the visit in advance. If they offer the very
large lecture classes, ask to sit in on one to see how you feel being 1 of 300
students in a classroom.
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 Cafeteria Passes
o Eat in the dining hall. In addition to allowing you to sample the cuisine, it also
lets you see whether students feel comfortable enough to linger or study there.
 A schedule of activities
 Faculty appointments in subjects that interest you
o Don’t just walk in cold. Ask your admissions representative to set this up in
advance to your visit. Have questions written out- be prepared to discuss the
curriculum and your possible course options.
 An appointment with a coach, if you are an athlete.
On Tour: Starter Questions to Ask
 Are there films, dances, performances, art exhibits, and special lectures?
 What are some clubs and who belongs?
As you visit, check out two things that make one college different from another: the
students and the academics. Also, consider campus activities, college facilities, and the
community outside the campus
 Ask about academics
o Study habits
o Academic pressure
o Popular courses
o Availability of professors
o Library resources
o Computer access
o Video lectures
 Keep an eye on the students
As one high school student said, “Until you see a college in action, you don’t know what
the students are like.”
o How would you characterize them: Are they preppy? Do they wear sweats or all
black garb? Are they into their books? Artsy? Political? Down to earth? Friendly?
o Are students similar or diverse?
o Question the social atmosphere: Is binge drinking the norm? What about drugs?
Where do people meet, eat, and talk, and what are they talking about?
 Look at activities and facilities
o What are the dorms like? (Your freshman dorm may determine your social life?)
o What about athletics: Is there a gym for free-time workouts? Are there
opportunities for intramural play?
o How effective is campus security?
o Are there on and off campus medical/health facilities?
o Check out the nearest mall, movie theatre, restaurants, religious institutions and
public transportation.

14

 On tour: Who to ask
o Talk to “official” people such as admission officers, professors, and official
student guides.
o Talk to a financial aid counselor. Make sure you get his/her name and send a
thank-you note. Few candidates do this. In addition to being good manners, it
leaves a favorable impression of you. When it comes time to determine money
disbursement, this could be critical.
o Talk to “unofficial” students, too. Ask questions. Most students like to talk about
their college. Get their take on it. Do students like where they are?
 Watch out for:
o The sunshine factor—sunny days can be seductive; rainy ones can dampen you
and your interest.
o Campus guides who don’t represent the majority of students—don’t let a flaky
or charming guide keep you from investigating further.
 Keep a notebook
Since you may see from three to ten campuses, it’s easy to forget the good and bad
points of each. A notebook will give you a clear idea of what you saw and is particularly
helpful if it comes down to a choice between two alternatives.
 Once you have completed your official tour, do a more informal survey:
o Read the student newspaper—even the ads
o Try to find other student publications—department newsletters, “alternative”
newspapers, literary reviews
o Wander around the campus by yourself
o Search for your favorite book in the library
o Read the bulletin boards in the academic department you’re interested in
o Eavesdrop on students to hear what they’re talking about—complaining about
o Surf the net in the student computer center
o Walk or drive around the community surrounding the campus
o Listen to the college’s radio station
o Try and see a dorm that you didn’t see on the tour
Finally, picture yourself going to class, talking to friends, living in the dorm… Will this college
fit you? Go with your gut feeling after an intense investigation.
When you cannot visit
 Talk to college students from your high school when they’re home for holidays.
 Ask admission offices for names of students who live in your area and try to meet with
several of them.
 Attend virtual college fairs to meet college admissions officers.
 Schedule an interview with an alumni or a college counselor in your area.
 Do an online virtual tour and look intimately at each college’s website.
Important: Once you are accepted, you must visit the campus before you make the decision of
enrolling.
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CLHS College Rep
Visitation Sessions
Concordia Lutheran works diligently to expose students to colleges/universities across the
United States. It is never too early to start thinking about one’s future. CLHS allows college
admissions representatives to come to our campus and talk with our student body. Students
are highly encouraged to take advantage of these opportunities.

How to Sign Up to be a part of a 30 minute informational meeting
1. Read the scrolling announcements during lunches for upcoming visits.
2. A counselor will also send emails.
3. If you see colleges of interest that are coming, follow the instructions below:
a. Log into Naviance Student.
b. On the home page, scroll down to “What’s New.”
c. Look for “Upcoming college visits”.
d. This is where you can add your name to be invited to each session that is on the
CLHS campus.
4. Students will receive a personal invitation 15 minutes prior to the session starting. If a
test/quiz is not being given that day and the teacher is ok with the students leaving,
they will be excused. Students are responsible for making up any work that was missed
during this time.
5. A counselor will make an announcement over the intercom for students to be dismissed
to the Guidance Office.
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College Résumé
A résumé is a concise summary of your education, accomplishments, experience, and skills. It
serves as a personal advertisement, enabling a prospective employer or college admissions
counselor quickly to get a sense about you – your goals, your interests, and your abilities.

WHY MAKE A RĖSUMĖ?
1. Your résumé will be a useful supplement to a college or scholarship application. The Apply
Texas Application allows a résumé, as long as it follows a required format, in addition to a fully
completed application.
2. A résumé can be used to help in filling out applications for admission, for scholarships and
any other forms asking for the same information.
3. When you visit a school or communicate with anyone who plays a part in your admissions, it
is always impressive to hand them a résumé.
4. Give a copy of the résumé to your counselor and teachers to aid in recommendations for
admissions, scholarships or employment.

WHAT ARE COLLEGES SEEKING IN A CANDIDATE?
1. Students who:
a. represent an investment for the college
b. are active
c. show leadership
d. demonstrate skills in a specific area
e. will make a difference—remembered years later
2. Students who:
a. show initiative and passion—go beyond basic requirements to achieve
something of note
b. ex. Student interested in foreign language—school only went through three
years of Latin—student found other avenues to continue his learning of Latin
3. Well-rounded freshman class—not just a well-rounded student anymore
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What Should a Résumé Contain?
There are 4 sections to a college résumé:
1. Extra-curricular Activities (Summer Activities included)
Ex: sports, clubs, youth group
2. Work Experience/Internships (Employment)
3. Volunteer Service (Community)
Ex: usher at church, VBS, mission work
4. Awards/Honors (Certificates)
Ex: Outstanding English I Pre-AP Student; All-State All Star Cast
5. Leadership ( I highly encourage you to add to this section if you have held good
positions)

Extra Sections that can be added:
1. Skills/Academic Achievement
a) Do you have technical skills such as computer programming, etc?
b) If you have accomplished specific things with your skills, make a note of it.
c) Have you developed any skills on your own? This shows initiative and a
willingness to learn.
2. Music/Artistic Achievement (this is where you will put any talents—(this typically would
go under Awards/Honors, but needs to go here through Family Connection)
a) Musical and artistic achievement requires a lot of hard work. You need to
mention the time you have put into this talent.
3. Additional Information (Personal Statement)
a) This is a great place to put a personal statement: A brief personal statement
about anything that is special in your life that affects who you are. For example: if
you lived in a foreign country or had a special experience or have a special handicap.

To start: You are highly encouraged to write down on paper what you have accomplished
while in high school. Go through each of the sections. This will serve as a base for what you
will be inputting into Naviance Student.
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How to Create a Résumé in
Naviance Student
The information below follows the format that students will use. Follow it step by step.
(When your résumé is printed, the Academic Information will be located at the top of the
page.)
Step 1: Academic Information (this information will automatically show up when you print your
résumé through Naviance Student. Make sure your profile is up-to-date.)
a) Name
b) Address
c) Email Address
Step 2: Go to “Add/Update Sections” and click on “Education”. What is bolded below needs
to be typed in as stated. Make sure you complete this first!
Education
a) High School Name and Full Address
Concordia Lutheran High School
700 E. Main
Tomball, TX 77375
b) Where it says “Degree/Grade Level”—put High School CEEB Code: 447040
c) Years at school through graduation (ex: August 2008-May 2012)
d) In the Description box: Put GPA: __________/4.0000 weighted scale
**If you attended another high school before CLHS, you will also need to put in their
information as a separate Education section. This information will go below the CLHS
information.
Step 3: Go to “Add Entry” and click on “Extra-curricular Activities” (Summer Activities
included)—follow this carefully
a) Organization or Activity
b) Years participated
c) Hours per week
d) Total Hours(not necessary but can put in)
e) Description
f) When you create a Description of the activity
i. Include any leadership roles and what year(s) you held them
ii. Make sure you mention how many hours per week/weeks per year you
participated in each activity.
iii. Mention what level it is
***Do this for each activity you add for this section.
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Step 4: Go to “Add Entry” and click on “Work Experience/Internships” (Employment)
a) Position/Title
b) Organization or Employee
c) From – To Date (Start Date—End Date)
d) Hours per Week
e) Description: Write short “snippets” that demonstrate what you did and what
you accomplished.
***Do this for each activity you add for this section.
Step 5: Go to “Add Entry” and click on “Volunteer Service” (Community)
a) Organization or Activity
b) Dates of Service
c) Total Hours
d) Grades participated
e) List any special accomplishments or leadership positions with your service.
Demonstrate your commitment to that service.
***Do this for each activity you add for this section.
Step 6: Go to “Add Entry” and click on “Awards/Honors” (Certificates)
a) Name of Award or Honor
b) Grade(s) you earned the award or certificate
c) Description: As you give a description, you need to mention what level the
award was: Local, State, National.
***Do this for each activity you add for this section.
If you have additional information that will fit into the sections listed below, please follow
the format for each one.
Extra Information:
• Go to “Add Entry” and click on “Skills/Academic Achievement”
a) Do you have technical skills such as computer programming, etc?
b) If you have accomplished specific things with your skills, make a note of it.
c) Have you developed any skills on your own? This shows initiative and a
willingness to learn.
•

Go to “Add Entry” and click on “Music/Artistic Achievement” (this is where you will
put any talents—(this typically would go under Awards/Honors, but needs to go here
through Family Connection)
a) Musical and artistic achievement requires a lot of hard work. You need to
mention the time you have put into this talent.

•

Go to “Add Entry” and click on “Additional Information” (Personal Statement)
a) This is a great place to put a personal statement: A brief personal statement
about anything that is special in your life that affects who you are. For example: if
you lived in a foreign country or had a special experience or have a special handicap.
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CONSIDER THESE TIPS
•
•
•
•
•
•
•
•
•
•
•

Emphasize your most significant achievements. Put your “best stuff” first in each
section.
Be neat and accurate.
Proofread carefully. Remember that this résumé is a reflection of you.
You can only list a piece of information one time. Must choose in which section it
belongs.
Do NOT abbreviate.
Be specific, offering examples when appropriate.
Be honest.
Think about leadership positions, service projects, and other activities you have done
where you gained valuable skills. Be sure to list how many hours are spent in each area.
It’s better to emphasize a few areas of major importance than a long list of insignificant
activities.
Most students simply describe what anyone in their position did, as opposed to what
they specifically accomplished.
Do not use the word “I”.
Example:
President, Student Council
Increased meeting attendance by 25% by overhauling content and format as president
of student council. Created the first-ever “After Hours” Prom party that decreased
accidents by 30%. Organized a faculty-student basketball game attended by 450
students.
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Skye Marciniak
1234 E. Chestnut St.
Spring, TX 77379
281-255-9286
Skye1@hotmail.com

Education

Aug 15 – Present

Concordia Lutheran High School
700 E. Main; Tomball, TX 77375
High School CEEB Code: 447040
GPA: 3.9254/4.0 weighted scale

Extracurricular Activities

Aug 15 – Present

Cross Country
Grades 9,10,11
10 Hrs/Week
Total Hours: 120
Spent 10 hours per week/12 weeks per year with teammates.
Team captain: junior year. Responsibility as team captain
included pushing each individual not only physically but mentally.
Several records were broken under my leadership.

Aug 15 – Present

Student Council
Grades 9,10,11
5 Hrs/Week
Total Hours: 600
Planned and publicized many events. Part of a committee that
helped make changes to current by-laws and swayed
administration to give us (the student voice) more freedom in
making decision regarding school environment. 9th: Class Rep;
10th & 11th: Publicity Manager.

Jun 17 – June 17

Drama
Grade 11
10 Hrs/Week
Total Hours: 40
Spent 10 hours per week for 4 weeks hosting several workshops.
One included teachers and a professor who were brought in to
help students learn to grasp a deeper character development for
their monologues. Held Makeup Workshop with professional
makeup artist learning how to apply stage makeup.

Volunteer Service

Feb 15 – Present

Referee
Klein, TX
Klein Soccer Club
Grades 9,10,11
5 Hours/Week
Total Hours: 60
Referee for boys’ and girls’ soccer teams. Responsible for creating
schedules for all teams each season. Entrusted to help kids learn
the rules and show them how to execute skills properly like
throwing in a ball or what off-sides means.
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Work Experience

June 16 – Present

Manager
Spring, TX
Hand Painted By
Grades 10,11
20 Hrs/Week
Total Hours: 1200
Responsible for the cash register, credit card transactions,
customer service, reception area and cleanliness of the business.
Skilled in the management of a business, money and how to talk
and treat customers.

Awards/Certificates

Academic Letter
Grades 9,10,11
Maintained a 3.8+ GPA in school while participating in
extracurricular activities.
Cross Country School Record
Grade 11
Broke school’s long standing record for the 5K at regionals.
School record: 15.25 minutes. My record: 14.45 minutes.

Music Achievement

June 10 – Present

Flute
Grades 6,7,8,9,10,11
15 Hrs/Week
Been playing Flute since 6th grade. Earned 1st chair sophomore
year. Goal is to earn college scholarship.

Leadership

Attended leadership conferences to hone skills; learned that servant leadership is what I
value most. Trinity Lutheran Church – Ran the Grow Groups every Wednesday evening
throughout the school year. Responsible for total organization of the program which
involved over 75 volunteers and 300 kids; Cross Country – Captain; Student Council:
Class Representative & Publicity Manager.

Additional Information

Determination, perseverance, and commitment to being the best is my philosophy.
Doing the minimum is not enough. “God has entrusted me with myself.” (Epictetus)
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Dual Credit (DC)
What is Dual Credit?
It is an agreement between a college and high school that allows students to earn both high
school and college credit. In order for staff members to teach dual credit, they must have a
master’s degree plus 18 hours in the subject area. The students take the course(s) on the high
school campus during the regular school day. Students must meet the college’s entrance
requirements to take dual credit courses.

What is the Benefit for Students?
Students challenge themselves, gaining experience with a college level course. They can receive
both high school and college credit from the local community college. The college a student
decides to attend may grant college credit toward their graduation requirements, depending
upon their major. It is the student’s responsibility to communicate with the college to find out
this information.

CLHS offers the following Dual Credit courses on our campus:
College Algebra 1314 (3 hrs)
Trigonometry 1316 (3 hrs)
Statistics 1342 (3 hrs)
Pre-Calculus 2412 (4 hrs)
US History 1301 (3 hrs)
US History 1302 (3 hrs)
Chemistry 1411 (4 hrs)
Chemistry 1412 (4 hrs)
Finite Math 1324 (3 hrs)
Elements of Calculus 1325 (3 hrs)

For up-to-date information, go to:
o CLHS Guidance Website at www.clhs-tx.org and click on “Guidance/Counseling” and
“Advanced Programs”
o Lone Star College at http://www.lonestar.edu/dualcredit.htm
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Advanced Placement (AP)
What does the AP Program do for students?
• Gives opportunity to take college level courses in high school
• Allows for study of subjects in greater depth and detail
• Helps push students intellectually to commit to excellence
• Teaches skills that lead to success in college
• Improves chances of getting into a competitive college
• Gives a head start in earning college credits
• Helps improve confidence to succeed in college
• Helps to gain a clearer idea of future plans in college studies
CLHS currently offers:
AP English III
AP English IV
AP Government
AP Calculus AB
AP Statistics
AP Art IV
AP Spanish IV
AP Spanish V
AP Physics I
AP Biology
Current Requirements for Participation in the AP Program
To initially qualify for Honors, Pre-AP, and AP courses:
• An “A” (93) average in current subject area
• Cumulative GPA of 3.5 or higher
• Departmental approval
To qualify for additional Honors, Pre-AP, and AP courses:
• A “B” (85) average in the current subject area
• Cumulative GPA of 3.5 or higher
• Departmental approval
To qualify for additional AP courses (junior to senior year):
• An 80 average in the current subject area
• A cumulative GPA of 3.5 or higher
• Departmental approval

To learn more about AP exams, visit www.collegeboard.org.
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Types of College Applications
*The two applications listed below are important ones to know because many of our
students will use them.
1. Apply Texas Application
This application is used by all Texas public college/universities. The senior counselor does
not recommend using this application for private universities even if they allow it as an
option.
1. Go to www.applytexas.org website.
2. Use the “Sample Application” as a preview.
3. Students need to READ the information before they start the application itself.
2. The Common Application
This application is used by 600+ colleges/universities across the country. Most of them are
private and/or Christian schools.
1. Go to www.commonapp.org and click on “Members” to find out which
colleges/universities utilize this application and to familiarize yourself with the
application.
2. Common App. requires 1st semester senior grades (Mid-year Report)
a. During Christmas vacation, the senior counselor will ask you to which colleges
you need mid-year transcripts sent. These transcripts will be requested for you.
b. 7th semester transcripts will go out towards the end of January.

*Most colleges across the country have their own
application on their website. You will need to print
off their checklist of requirements, read their
information, and then begin the application.
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Graduation Plans
The State of Texas recently made changes to the state graduation plans. These changes will
affect all students who graduate from high school beginning in 2018.
This new plan resembles a series of layers and offers students various ways to prepare for their
career choice while they are still in high school.
CLHS Graduation Requirements
Total of 30 min. Credits
One Endorsement + Theology (4) +
Algebra II

State Distinguished Achievement
Total of 26 credits
One Endorsement + Algebra II

State Endorsements – Total of 26 Credits
Provides students with the opportunity to specialize their
learning in various learning areas:
STEM, Multi-disciplinary, Arts and Humanities and
Business and Industry

State Foundation Plan – Total of 22 credits

The CLHS graduation plan ensures that students are eligible for admission into colleges and
universities. All CLHS graduates will receive, at minimum, the Multi-Disciplinary Endorsement
and the Distinguished Level of Achievement. Students will, however, have the opportunity to
add additional endorsements utilizing their electives. It is likely that most students from CLHS
will complete several endorsements.

Automatic Admissions
If a student, who graduates from CLHS, is in the Top 10% of their class they will be eligible for
automatic admissions to a Texas public university.
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ENDORSEMENTS
The following endorsements will be offered at CLHS.
At CLHS the following credits are required for each endorsement.
Required
Multi-disciplinary
4 – English Credits
•

Must include
English IV

4 – Math Credits
• Must include
Algebra II for
Distinguished
Achievement

4 – Social Studies Credits
4 – Science Credits
•

Must include
Biology
•
Must include
Chemistry and/or
Physics
4 – Theology Credits
1 – Physical Education
Credit
2 – Credits in the same
foreign language
1 – Fine Art Credit
.5 – Speech Credit
1 – Technology Credit
4.5 – Elective Credits

Optional
STEM
STEM can be achieved at CLHS
with a math or science focus. If
a math focus is selected a
student needs 5 credits in math
and only 4 in science. If a
science focus is selected a
student needs 5 science credits
and only 4 in math.

Optional
Arts & Humanities
4 – English Credits
•

4 – Math Credits
• Must include

SCIENCE Focus
4 - English Credits
•
Must include
English IV
4 – Math Credits
•
Must include
Algebra II
5 – Science Credits*
•
Must include
Biology,
Chemistry and
Physics
4 – Social Studies Credits
4 – Theology Credits
1 – Physical Education
Credit
2 – Credits in the same
foreign language
1 – Fine Art Credit
.5 – Speech Credit
1 – Technology Credit
3.5 – Elective Credits

•

4 – Social Studies Credits
4 – Science Credits
•

Must include
English IV

4 – Math Credits
• Must include

Algebra II for
Distinguished
Achievement

MATH Focus
4 - English Credits
•
Must include
English IV
5 – Math Credits*
•
Must include
Algebra II and two
additional math
courses where
Algebra II is a
prerequisite.
4 – Science Credits
•
Must include
Chemistry and/or
Physics
4 – Social Studies Credits
4 – Theology Credits
1 – Physical Education
Credit
2 – Credits in the same
foreign language
1 – Fine Art Credit
.5 – Speech Credit
1 – Technology Credit
3.5 – Elective Credits

Must include
English IV

Optional
Business & Industry
4 – English Credits

Algebra II for
Distinguished
Achievement

4 – Social Studies Credits
4 – Science Credits
•

Must include
Chemistry and/or
Physics
4 – Theology Credits
1 – Physical Education
Credit
2 – Credits in the same
foreign language
1 – Fine Art Credit
.5 – Speech Credit
1 – Technology Credit
4.5 – Elective Credits

Must include
Chemistry and/or
Physics
4 – Theology Credits
1 – Physical Education
Credit
2 – Credits in the same
foreign language
1 – Fine Art Credit
.5 – Speech Credit
1 – Technology Credit
4.5 – Elective Credits

To earn this endorsement,
students may use their
elective credits to satisfy any
one of the following:
•
Two additional
years in the same
foreign language
equaling 4
sequential years in
one foreign
language.
OR
•
Two additional
years of a different
foreign language.
OR
•
One additional
credit in social
studies
OR
• Three additional
years of fine art
credit. Choosing
from one or two
categories
sequential credits
must be taken in
fine arts.

Students may use their
elective credits to earn 4
elective credits in the Career
Technical Education area
(CTE). Two credits must be
sequential and in one area.
CTE credit areas are:
•
Agriculture, Food
and Natural
Resources
•
Audio/Video
Technology &
Communications
OR
Students may use elective
credits to earn 3 additional
English credits. Credits must
be sequential in one of the
following areas:
•
Debate
•
Oral Interp.
•
Journalism
OR
Students may use their
elective credits to earn 4
credits in audio visual
technology / digital design.
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What is the SAT?
The SAT is a 4-part, 3 hour and 45 minute test measuring a student’s proficiency in Math,
Reading, Writing and Language. The SAT is used as an entrance exam by many colleges and
universities.
The SAT is made up of 10 sections:
•

A 25-minute essay

•

Six 25-minute sections: mathematics (calculator allowed), critical reading and writing

•

Two 20-minute sections: mathematics (calculator not allowed) and critical reading

•

A 10-minute multiple-choice writing section

Total test time: 3 hours and 45 minutes
Math: The Math Test will provide an in-depth focus on various areas of math that play the
biggest role in a wide range of college majors and careers: Algebra I & II, problem solving and
data analysis, geometry, trigonometry, and questions that require the manipulation of complex
equations.
English Reading Writing: These sections include evidence-based, multiple-choice questions that
will require students to read various texts. Informational graphics such as tables, graphs and
charts accompany some passages. Students are asked to read, find mistakes and weaknesses,
and fix them. Understanding words in context and analyzing passages in history and science are
included.
Optional Essay: There is an optional essay included in the SAT. Students are encouraged to
check with individual colleges to see if the essay is required.
Scoring: The SAT scoring scale is 400-1600. There is no penalty for wrong answers so students
are encouraged to guess if they are unsure of an answer.
Go to the College Board website www.collegeboard.org for practice tests and more
information. Another fabulous resource is www.khanacademy.com
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What is the ACT?
Similar to the SAT, the ACT is a college entrance exam. The ACT is a 4-part, 3 ½ hour test that is
typically taken by juniors in the spring and seniors in the fall. The ACT is broken down into 4
parts with an optional essay. Generally, in all sections, the questions progress from easy to
difficult. Students should complete the questions that they know first, and then move on to the
more difficult questions. The ACT is graded based on the number of correct answers so the
more questions you answer correct the higher your score will be. Be sure to guess if you do not
know the answer. You are not penalized for guessing and you may just get the answer correct.
The sections are broken down into:
•
•
•
•
•

English – 45 minutes
Math – 60 minutes
Reading – 35 minutes
Science – 35 minutes
Optional Writing – 40 minutes

English: The English portion of the exam tests comprehension of grammar, style, and strategy.
There are 75 questions and 5 passages with 15 questions per passage. Topics included on the
exam are: usage and mechanics, punctuation, grammar and usage, sentence structure,
rhetorical skills, strategy, organization and style.
Math: The math portion of the exam tests pre-algebra, elementary algebra, intermediate
algebra, coordinate geometry, plane geometry and trigonometry. There are 60 math questions
on the 60 minute test.
Reading: The reading portion of the exam tests the student’s ability to read content in both the
social sciences (history) and arts/literature. Specifically, the exam will include 4 sections and a
total of 4 passages. The four sections are: prose fiction, social science (history), humanities and
natural science.
Science: The science portion of the exam includes 7 passages in 3 categories. The categories
are: research summary, data representation and conflicting viewpoints. The most important
parts of each question are purpose, method and results.
Optional Essay: Although the essay is optional, students should complete the essay. While
some colleges do not require the essay, there are many colleges that do, so you are better off
completing the essay portion. There is only one prompt on the essay and the student is
required to take a position from 3 provided perspectives. It is important in the essay to provide
support for your ideas. The essay is graded on ideas/analysis, development/support,
organization, and language use and mechanics. You will not be graded on minor spelling and
grammatical errors so spend more time developing a solid argument rather than focusing on
making the essay perfect with regard to language.
Practice tests and study material can be found at www.actstudent.org.
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HOW TO ASK FOR A RECOMMENDATION
LETTER FOR A SUMMER PROGRAM
Many summer programs require students to submit letters of recommendation. Here are the
steps to take.
1. Ask the individual if he/she is willing to write you a recommendation letter.
2. Deliver the following information, personally, to the individual:
a. A typed letter explaining:
i. Which program you need the letter for
ii. Share information about the program and why you are applying
iii. Ask the individual to mention particular things about you that will be
helpful in the committee getting to know you when they are making their
decisions.
Examples are (choose some you feel will be helpful or create your own):
1. How long you have known me and in what capacity?
2. What makes me unique as compared to other students?
3. Leadership abilities
4. Attitude
5. Integrity and Responsibility
6. Participation and Motivation
7. Special qualities you have come to enjoy
8. Academic achievements and potential in your curriculum
iv. Share some personal information about yourself you think is helpful for
the individual to know
v. Special instructions on what to do with the letter
1. If the individual needs to mail the letter directly to the program
coordinator, please provide the stamped envelope.
2. If the individual needs to give you the letter, please have the
person put it in an envelope and sign his/her name over the
sealed portion.
3. If the individual needs to email it, please provide the appropriate
email address and person’s name.
vi. Deadline needed
b. College Résumé
3. Give plenty of time!!! TWO WEEKS is the minimum acceptable request time period to
give an individual. Your procrastination does NOT require an emergency on someone
else’s part.
4. Say Thank you. It is appropriate to follow up with a thank-you note and/or a special
treat.
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Sample Letter Requesting a
Recommendation
February 15, 2018
Dear Ms. Brennan,
I appreciate your willingness to write a letter of recommendation for me. It will go a long way in
helping me to be accepted into Washington University’s Pre-Engineering Institute this summer.
This is a three week program which allows the students to explore St. Louis through the eyes of
an engineer. Through lectures and group discussion, the students will be introduced to the
various fields of engineering and will explore concepts of innovation, entrepreneurship, and
biomedical ethics. Each day, the students will be participating in labs focusing on electrical,
mechanical, biomedical and systems engineering.
I feel you know me pretty well, so could you please highlight these particular points?
• How long have you known me and in what capacity?
• Leadership abilities
• Attitude and character in and out of the classroom
• Integrity and Motivation
• Academic achievements and potential in your curriculum

I am very interested in studying engineering, but I am currently unsure as to which discipline I
would like to focus on. Because this program introduces the students to many of the specific
areas of engineering, I think that it would be beneficial for me to have this summer experience.
I have also included my résumé so you know what activities I have been involved in throughout
high school.
You will be receiving an email from the Summer Program which will include a link for you to
upload your recommendation letter and complete a required form. Thank you so much for
your help. If possible, I am asking that you complete the letter no later than February 29. The
last date to submit it is March 4. This gives you two weeks.
Sincerely,
Julia Andrews
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Social Media
Now is the time! CLEAN IT UP!
•

A new survey found that 40% of colleges and universities are checking social media
when making admission decisions.

•

37% of admissions officers have discovered posts that decreased a student’s chance of
admissions.

•

Ask yourself – BEFORE you post – “Would I say this on television?” If the answer is no,
then do NOT post it.

•
•

Admissions officers advise students to watch their language and mind their manners.
If you think you’re going to have to explain or defend your post, it’s probably best NOT
to post it.

•

While nothing that you have already posted on social media can ‘go away’ you can
certainly begin to ensure that your current and future posts are appropriate and will
portray you in a positive light.

Junior Conferences
•

•

•

The junior year can be an overwhelming time for both students and parents. While the
academic course load is heavy during the junior year, it is also the time to get serious
about the next step.
At some point in November, your counselors will begin to schedule conferences with
junior level students, and their parents, to discuss what the college application process
will look like, and what needs to be done prior to the senior year. Conferences are
typically held during the school day and generally take about 45 minutes.
To schedule a junior conference, please contact your counselor via email or phone.
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