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ADMINISTRATIVE DIRECTORY  
 

 

ADMINISTRATIVE OFFICE:  
1441 Montiel Road, Suite 143 

Escondido, CA  92026 

Main: (760) 743-7880 

Fax: (760) 743-7919 

 

ADMINISTRATIVE STAFF  

 

Last Name 

First 

Name Job Title Work Phone Fax Email 

Novacek Terri Executive Director (619) 247-3384 (760) 743-7919 tnovacek@myelement.org  

Arguilez Eva Resource Center Assistant (760) 743-5811 (760) 743-7919 earguilez@myelement.org  

Balderas Ramon Technology Assistant (760) 743-5816 (760) 743-7919 rbalderas@myelement.org  

Faust Kimberly Director of Student Records (760) 743-5812 (760) 743-7919 kfaust@myelement.org  

Goettsch Tracy Resource Center Manager (760) 743-5811 (760) 743-7919 tgoettsch@myelement.org  

Gomez Carrie Business Services Specialist (760) 743-5817 (760) 743-7919 cgomez@myelement.org 

Herrera Katherine 
Administrative Services Specialist-

Business Services 
(760) 670-4811 (760) 743-7919 kherrera@myelement.org  

Ingber Lois Behavioral Counselor (760) 845-5308 (760) 743-7919 lingber@myelement.org  

Johnson Paul Director of Accountability (619) 495-9862 (760) 743-7919 pjohnson@myelement.org 

Michaels Susan Executive Assistant (760) 703-9997 (760) 743-7919 smichaels@myelement.org 

Miller  Doug Chief Business Officer (760) 743-5815 (760) 743-7919 dmiller@myelement.org  

Morasco Pam 
Administrative Services Specialist-

SPED 
(760) 743-7880 (760) 743-7919 pmorasco@myelement.org   

Priest Shawn Director of Technology (760) 743-5816 (760) 743-7919 spriest@myelement.org  

Sihota Kiran Director of Human Resources (760) 743-5818 (760) 743-7919 ksihota@myelement.org 

Snow Emily 
Administrative Services Specialist-

Student Records 
(760) 743-7880 (760) 743-7919 esnow@myelement.org 

 

SPECIAL EDUCATION STAFF 

 

Last Name First Name Job Title Work Phone Fax Email 

Rodrigues Brandi Director of Special Education (619) 279-6529 (760) 743-7919 brodrigues@myelement.org  

ChouSmith Arlene School Psychologist (619) 616-1783 (760) 743-7919 achousmith@myelement.org  

Gates Rose Resource Specialist (760) 317-6555 (760) 743-7919 rgates@myelement.org 

McCarthy Heather Resource Specialist (951) 212-5168 (760) 743-7919 hmcarthy@myelement.org  

Montes Linda Resource Specialist (760) 484-8307 (760) 743-7919 lmontes@myelement.org 

Novak Kaitlyn Resource Specialist (760) 410-4587 (760) 743-7919 knovak@myelement.org 

Ogden Catherine School Psychologist (760) 410-4555 (760) 743-7919 cogden@myelement.org 

Pontecorvo Johnny Resource Specialist (619) 395-1138 (760) 743-7919 jpontercorvo@myelement.org   

Stinson Anna Resource Specialist  (760) 743-7919 astinson@myelement.org 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:tnovacek@myelement.org
mailto:earguilez@myelement.org
mailto:rbalderas@myelement.org
mailto:kfaust@myelement.org
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mailto:kherrera@myelement.org
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mailto:brodrigues@myelement.org
mailto:achousmith@myelement.org
mailto:hmcarthy@myelement.org
mailto:lmontes@myelement.org
mailto:knovak@myelement.org
mailto:jpontercorvo@myelement.org
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GOVERNING BOARD  

 
Community Montessori is operated by a Non-profit Public Benefit Corporation, Element Education, Inc., pursuant to California law.  

Currently, there are six members of the Governing Board.  The District Representative is a non-voting member. 

 

President:   Joel Jaton (Community Representative) 

  Vice-President:   Barbara Rohrer (Community Representative) 

  Clerk:    Rosella Childers (Community Representative)  

Member:   Dan Bentley (Parent Representative) 

Member:   Tim Tweeten (Community Representative) 

 

The Governing Board is responsible for establishing and approving all major educational and operational policies, approving all major 

contracts, approving the school budget, overseeing the schoolôs fiscal affairs, and selecting and evaluating the Executive Director.  

The Advisory Council makes recommendations directly to the Governing Board.  Members may be contacted by email:  

gboard@myelement.org, or by contacting the school office.  

 

The Governing Board meets monthly at the Administrative office: 

 

July 24, 2018 November 27, 2018 April 23, 2019 

August 28, 2018 January 22, 2019 May 28, 2019 

September 25, 2018 February 26, 2019 June 25, 2019 

October 23, 2018 March 26, 2019  

 
 
 
 

ADVISORY COUNCIL  

 
The Advisory Council is designed to represent the primary stakeholders in the charter school, meaning the parents, students, and 
staff.  The Advisory Council is responsible for making non-ōƛƴŘƛƴƎ ŎƻƭƭŀōƻǊŀǘƛǾŜ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴǎ ǘƻ ǘƘŜ ŎƻǊǇƻǊŀǘƛƻƴΩǎ DƻǾŜǊƴƛƴƎ 
.ƻŀǊŘ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ǘƘŜ ǎŎƘƻƻƭΩǎ ƎƻǾŜǊƴŀƴŎŜ ǿƛǘƘ ǊŜƎŀǊŘǎ ǘƻΥ 

a. Budget Priorities 
b. Educational programs/instructional strategies 
c. Charter renewal recommendations 
d. Academic and instructional policies 
e. Other matters as assigned by the Governing Board 

The Advisory Council consists of seven to nine members; all of which are voting.  Membership consists of up to four parents, with at 
least one from each region.  Other members are two students and two Educational Facilitators, representing two different regions.  
The CM School Director serves as the chairperson of the Council. 
 
The Advisory Council meets three or more times per year at the Escondido office of Element:  

September 12, 2018 January 16, 2019 May 8, 2019 
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SCHOOL DIRECTORY  
 

 

LEARNING  CENTERS 

 
Escondido-Mary Lane Escondido-Oak Hill  Santee 

3751 Mary Lane 

Escondido, CA 92025 

(760) 740-9307 

Contact: Candace Fletcher 

 

1816 Oak Hill Drive 

Escondido, CA  92027 

(760) 359-8494 

Contact: Earl Otte 

9580 Carlton Hills Blvd. 

Santee, CA 92071 

(619) 562-0252 

Contact: Margo Aston 

Poway Carlsbad  

12370 Adobe Ridge Road 

Poway, CA 92064 

(858) 401-7204 

Contact: Candace Fletcher 

6797 Embarcadero Lane 

Carlsbad, CA 92011 

(760) 359-8517 

Contact: Greg McGrath 

 

 

 

 

SCHOOL LEADERSHIP , EDUCATIONAL FACILITATORS AND SUPPORT 

 

Last Name 
First 

Name 
Job Title Work Phone Fax Email 

Yung Roland CM School Director (858) 449-7032 (760) 743-7919 ryung@cmcharter.org  

Adams Kristen Educational Facilitator (858) 401-7204 (760) 743-7919 kadams@cmcharter.org 

Anderson 
Kim 

Anh 
Instructor/Project Assistant (760) 445-5692 (760) 743-7919 kanderson@cmcharter.org  

Aston Margo Regional Manager/Santee (619) 495-1027 (619) 449-0982 maston@cmcharter.org  

Barnum 
Roxann

e 
Educational Facilitator (619) 562-0252 (619) 449-0982 rbarnum@cmcharter.org  

Beardsley Karen Educational Facilitator (760) 740-9307 (760) 740-9312 kbeardsley@cmcharter.org 

Becker Regan Instructor (858) 401-7204 (760) 743-7919 rbecker@cmcharter.org 

Bennett Victoria Educational Facilitator (760) 317-7034 (760) 743-7919 vbennett@cmcharter.org 

Blink 
Jeannin

e 

Educational Facilitator 
(760) 359-8494 (760) 743-7919 jblink@cmcharter.org 

Brown Leigh Educational Facilitator (760) 317-7034 (760) 743-7919 lbrown@cmcharter.org 

Brown Sarah Educational Facilitator (760) 359-8517 (760) 743-7919 sbrown@cmcharter.org 

Castaneda 
Mariss

a 

Regional Manager/Poway 
(858) 401-7204 (760) 743-7919 mcastaneda@cmcharter.org 

Clark Kyle Educational Facilitator (760) 317-7034 (760) 743-7919 kclark@cmcharter.org 

Delozier Josh Educational Facilitator (760) 359-8494 (760) 743-7919 jdelozier@cmcharter.org 

Doran Julia Educational Facilitator (760) 740-9307 (760) 740-9312 jdoran@cmcharter.org 

Esparza Kelly Instructor (619) 562-0252 (760) 743-7919 kesparza@cmcharter.org 

Fletcher 
Candac

e 
Regional Manager/ Mary Lane (858) 243-6232 (760) 743-7919 cfletcher@cmcharter.org 

Haigis Erica Educational Facilitator (760) 740-9307 (760) 740-9312 ehaigis@cmcharter.org 

Istvanyi 
Samant

ha 

Educational Facilitator 
(760) 359-8494 (760) 743-7919 sistvanyi@cmcharter.org 

Jundt Alison Instructor (760) 359-8517 (760) 743-7919 ajundt@cmcharter.org 

Long Andrew Educational Facilitator/Instructor (858) 401-7204 (760) 743-7919 along@cmcharter.org  

Lucido 
Gabriell

e 

Educational Facilitator 
(760) 359-8494 (760) 743-7919 glucido@cmcharter.org 

mailto:ryung@cmcharter.org
mailto:kanderson@cmcharter.org
mailto:maston@cmcharter.org
mailto:rbarnum@cmcharter.org
mailto:kbeardsley@cmcharter.org
mailto:jblink@cmcharter.org
mailto:cfletcher@cmcharter.org
mailto:sistvanyi@cmcharter.org
mailto:along@cmcharter.org
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McGrath  Greg Regional Manager/Carlsbad (760) 317-7034 (760) 743-7919 gmcgrath@cmcharter.org 

Miedema Sandra Educational Facilitator (619) 562-0252 (760) 449-0982 smiedema@cmcharter.org 

Nolan Adam Educational Facilitator/Lead Teacher (760) 359-8494 (760) 743-7919 anolan@cmcharter.org  

Otte Earl  
Regional Manager/Escondido-Oak 

Hill  
(760) 445-4907 (760) 743-7919 eotte@cmcharter.org  

Petre Matt Educational Facilitator (760) 359-8517 (760) 743-7919 mpetre@cmcharter.org 

Reingold 
Shanno

n 
Student Support Manager (760) 705-6548 (760) 740-9312 sreingold@cmcharter.org    

Rogalcheck Leah Educational Facilitator (760) 740-9307 (760) 740-9312 lrogalcheck@cmcharter.org 

Simmons Shelby Educational Facilitator (760) 359-8494 (760) 740-9312 ssimmons@cmcharter.org 

Spencer Tiffany Instructor (760) 359-8494 (760) 740-9312 tspencer@cmcharter.org 

Sullivan Karyn Educational Facilitator (760) 359-8494 (760) 743-7919 ksullivan@cmcharter.org 

Sullivan Kate Educational Facilitator (760) 317-7034 (760) 743-7919 kasullivan@cmcharter.org 

Virgen Isabel Instructor (760) 359-8517 (760) 743-7919 ivirgen@cmcharter.org 

Wageman Lilly  Educational Facilitator/Instructor (858) 401-7204 (760) 743-7919 lwageman@cmcharter.org 

Wongnarakul Orapat Educational Facilitator (858) 401-7204 (760) 743-7919 owongnarakul@cmcharter.org 

Wieme Anne Educational Facilitator (760) 740-9307 (760) 740-9312 awieme@cmcharter.org  

Young Adam Educational Facilitator (760) 359-8494 (760) 743-7919 ayoung@cmcharter.org 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:anolan@cmcharter.org
mailto:eotte@cmcharter.org
mailto:sreingold@cmcharter.org
mailto:ivirgen@cmcharter.org
mailto:lwageman@cmcharter.org
mailto:awieme@cmcharter.org
mailto:ayoung@cmcharter.org
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LEARNING  CENTER SUPPORT STAFF 
 

 

 

Last Name First Name Job Title Phone Fax Email 

Aragon Madeline Learning Assistant (760) 562-0252 (760) 743-7919 maragon@cmcharter.org 

Becker Tammy Regional Assistant (760) 740-9307 (760) 743-7919 tbecker@cmcharter.org 

Boltz Lyz Regional Assistant (619) 562-0252 (619) 449-0982 lboltz@cmcharter.org 

Bourke Patricia Learning Assistant (858) 402-7204 (760) 743-7919 pbourke@cmcharter.org 

Carpenter Trynette Learning Assistant (619) 562-0252 (760) 743-7919 tcarpenter@cmcharter.org 

Dietrich Jennifer Learning Assistant (760) 740-9307 (760) 740-9312 jdietrich@cmcharter.org 

Disbro Michelle Learning Assistant (619) 562-0252 (619) 449-0982 mdisbro@cmcharter.org 

Disbrow Kelly Learning Assistant 619) 562-0252 (760) 743-7919 kdisbrow@cmcharter.org 

Espinoza Caroline Learning Assistant (760) 359-8494 (760) 743-7919 cespinoza@cmcharter.org 

Goettsch Laine 
Learning Assistant/Club Element 

Instuctor 
(760) 359-8494 (760) 743-7919 lgoettsch@cmcharter.org 

Goettsch Walker 
Learning Assistant/Club Element 

Leader 
(760) 359-8494 (760) 743-7919 wgoettsch@cmcharter.org 

Johnson Jaime Learning Assistant 619) 562-0252 (760) 743-7919 jjohnson@cmcharter.org 

Kelly Monica Learning Assistant (760) 359-8494 (760) 743-7919 mkelly@cmcharter.org 

Klobukoski Laural Regional Assistant (760) 317-7034 (760) 743-7919 lklobukoski@cmcharter.org 

Mandichak Kim Learning Assistant (760) 740-9307 (760) 743-7919 kmandichak@cmcharter.org 

McDoniels Ashley Learning Assistant (760) 359-8517 (760) 743-7919 amcdoniels@cmcharter.org 

McNabb Taralyn Learning Assistant (760) 740-9307 (760) 743-7919 tmcnabb@cmcharter.org 

Morley Mayra Learning Assistant (760) 317-7034 (760) 743-7919 mmorley@cmcharter.org 

Murphy Kate Regional Assistant (760) 359-8494 (760) 743-7919 kmurphy@cmcharter.org 

Prindiville Wendy Learning Assistant (760) 317-7034 (760) 743-7919 wprindiville@cmcharter.org 

Ramos Diane Learning Assistant (760) 359-8494 (760) 743-7919 dramos@cmcharter.org  

Rodden-Frank Laura Learning Assistant (760) 359-8517 (760) 743-7919 lroddenfrank@cmcharter.org 

Roggeman Alexis Regional Assistant (858) 401-7204 (760) 743-7919 aroggeman@cmcharter.org 

Safdari Atafa Learning Assistant (760) 359-8517 (760) 743-7919 asafdari@cmcharter.org 

Savidge  Leslie Club E Instructor (760) 359-8494 (760) 743-7919 lsavidge@cmcharter.org 

Sipe Gabriela Learning Assistant (760) 359-8517 (760) 743-7919 gsipe@cmcharter.org 

Sellers Tiffany Learning Assistant (619) 562-0252 (619) 449-0982 tsellers@cmcharter.org 

Solorio Kimberly Learning Assistant (858) 401-7204 (760) 743-7919 ksolorio@cmcharter.org 

States Cheryl Learning Assistant (760) 740-9307 (760) 740-9312 cstates@cmcharter.org 

Tarut Lauren Learning Assistant (760) 740-9307 (760) 740-9312 ltarut@cmcharter.org 

Vongsavanthong Angela 
Learning Assistant 

(858) 401-7204 (760) 743-7919 
avongsavanthong@cmcharter.

org 

Wilson Heather Learning Assistant (619) 562-0252 (760) 743-7919 hwilson@cmcharter.org 

Wood Marie Learning Assistant (760) 740-9307 (760) 743-7919 mwoods@cmcharter.org 

mailto:pbourke@cmcharter.org
mailto:dramos@cmcharter.org
mailto:mwoods@cmcharter.org
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Community Montessori 

2018-2019 Calendar 

 
Monthly Regional Meetings take place on non-staff meeting weeks & are determined by Regional Managers. 

  Mon Tues Wed Thur s Fri   

2018              Office Closed 7/1-7/5; Director Meeting 7/9; Board Meeting 7/24 

175  

School Days 

 

August 
 

6 7 8 9 10  

13 14 15 16 17 All Element Kick-Off 8/13; Certificated Staff Return to Work 8/13; 

New Staff Orientation 8/14;  
School Staff and SPED Dept. Meetings 8/15;  

CPR/1st Aid/AED Training 8/16  

20 21 22 23 24 CM Initial Meetings 8/20-8/30 

MONTH 1  

15 days 

 

August/ 

September 

 

27 28 29 30 31 First Day of School 8/31 

3 4 5 6 7 Labor Day 9/3; 

CM LC Classes Begin 9/4                                          

10 11 12 13 14 Membership/Subscription Deadline 9/14 

17 18 19 20 21  

MONTH 2  

20 days 

September/

October 

24 25 26 27 28  

1 2 3 4 5  

8 9 10 11 12  

15 16 17 18 19  

MONTH 3  

19 days 

October/ 

November 

22 23 24 25 26 Vendor Deadline 10/26  

29 30 31 1 2  

5 6 7 8 9  

12 13 14 15 16 Veteranôs Day 11/11 (observed 11/12) 

MONTH 4  

15 days 

November/ 

December 

19 20 21 22 23 Thanksgiving Break 11/19-11/23 

26 27 28 29 30  CM Parent Meeting Week 11/26-11/30 

3 4 5 6 7  

10 11 12 13 14  

  17 18 19 20 21 Winter Break 12/17-1/1 

2019  24 25 26 27 28  

 December 

2018/ 

January 

2019 

31 1 2 3 4 CM Parent Meeting Week 1/2-1/4 

MONTH 5  

17 days 

7 8 9 10 11  

14 15 16 17 18  

21 22 23 24 25 Martin Luther King Jr. 1/21; End of First Semester 1/25 

MONTH 6  

15 days 

January/ 

February 

28 29 30 31 1                                                              Start of Second Semester 1/28                     

CM Parent Meeting Week 1/28-2/1  

4 5 6 7 8  

11 12 13 14 15  

18 19 20 21 22 Presidentôs Week 2/18-2/22 

MONTH 7  

20 days 

February/ 

March 

25 26 27 28 1  

4 5 6 7 8  

11 12 13 14 15  

18 19 20 21 22  

MONTH 8  

15 days 

March/  

April  

25 26 27 28 29 Ordering Deadline 3/29;   

Vendor Deadline 3/29 

1 2 3 4 5  

8 9 10 11 12  

15 16 17 18 19 Spring Break 4/15-4/19 

MONTH 9  

20 days 
April/May  

22 23 24 25 26 CM Parent Meeting Week 4/22-4/26 

29 30 1 2 3  

6 7 8 9 10  

 13 14 15 16  17 Staff Year-End Picnic 05/17 

MONTH 10 

19 days 
May/June 

20 21 22 23 24  

27  28 29 30 31 Memorial Day 5/27 

3 4 5 6 7  

10 11 12 13 14 Last Day of School 6/14  

 June 
17 18 19 20 21  

24 25 26 27 28 Paperwork due 6/28 

School Staff & 

SPED Dept. 

Meetings  

8:30 AM -3:00 PM 

Holidays 

Governing 

Board 

6:15 PM 

Advisory 

Council 

CM 3-4 PM 

 

 

Director 

Meeting 

10:00 

AM -

12:00 PM 

CM 

Leadership 

Team 

9:00-11:00 

AM  

CM Standardized 

Testing 

5/13-6/7 
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Monthly Regional Meetings take place on non-staff meeting weeks & are determined by Regional Managers. 
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 Community Montessori 
 

Mission Statement 
Community Montessori (CM) will inspire and educate the whole child through a warm, ordered, self-
motivating, individualized, Montessori-inspired education in a small, intimate, and democratic learning 
community. Students will learn actively, think critically, and solve problems creatively, while ultimately 
becoming competent, responsible, global citizens who are life-long learners and peaceful problem-solvers. 

 

Vision Statement                                                          
 Roots in the Community, Wings for the World 

 
 

First Year of Operation:   2018 

 

Number of Students:   700 

 

Number of Staff:  35 Certificated Staff and Classroom Instructors  

12 Administrative Support 
31 Learning Center Support 

 
CM Website Information:  
For the most up-to-date information about what is happening throughout the year at CM, please visit 
www.cmcharter.org. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 

http://www.cmcharter.org/
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What is an Independent Study Charter School? 
/ŀƭƛŦƻǊƴƛŀΩǎ /ƘŀǊǘŜǊ {ŎƘƻƻƭ !Ŏǘ ƻŦ мффн ŜǎǘŀōƭƛǎƘŜŘ ŎƘŀǊǘŜǊ ǎŎƘƻƻƭǎ ŀǎ ŀƴ ƻǇǘƛƻƴ ŦƻǊ ǇŀǊŜƴǘǎΣ ǎǘǳŘŜƴǘǎΣ ǘŜŀŎƘŜǊǎΣ ŀƴŘ 
community members to design self-governing schools established to meet the needs of their community.  Charter 
schools operate free from most of the 7,000 page State Education Code, giving them much independence with regard to 
staffing, curriculum design, and budget, while remaining a public school.  (There are some exceptions!).  Charter schools 
must be nonsectarianΣ ŀƴŘ ǘƘŜȅ Ŏŀƴƴƻǘ ŎƘŀǊƎŜ ǘǳƛǘƛƻƴ ƻǊ ŘƛǎŎǊƛƳƛƴŀǘŜ ōȅ ǊŀŎŜΣ ǊŜƭƛƎƛƻƴΣ ŜŎƻƴƻƳƛŎ ƳŜŀƴǎΣ άǘŜǎǘ ǎŎƻǊŜǎέΣ 
or athletic ability.  Further requirements include Standardized State Testing and compliance with independent study 
rules for distance-based charters. 
 

What is Montessori Education? 
Montessori is an educational philosophy based on the research and teachings of Dr. Maria Montessori.  The Montessori 
Method of education is a child-centered educational approach based on scientific observations of children from birth to 
ŀŘǳƭǘƘƻƻŘΦ 5ǊΦ aƻƴǘŜǎǎƻǊƛΩǎ Ƴethod has been time tested, with over 100 years of success in diverse cultures throughout 
the world.  It is a view of the child as one who is naturally eager for knowledge and capable of initiating learning in a 
supportive and thoughtfully prepared learning environment. It is an approach that values the human spirit and the 
development of the whole childτphysical, social, emotional, cognitive.  
 

What is Personalized Learning? 
Personalized Learning is a distinct educational approach that tailors learning according to the student.  Personalized 
Learning may be applied in a variety of ways.  In its broadest application, Personalized Learning occurs in the home 
between parents and their children on a 24/7 basis.  CM takes Personalized Learning a step further with the use of a 
research-based Learning Styles model developed by Mariaemma Pelullo-Willis and Victoria Kindle Hodson.  As a Learning 
Success Model school, CM incorporates personalized learning through the Montessori methodology.  In addition, we 
ƻŦŦŜǊ ŀƴ ƻƴƭƛƴŜ ǘƻƻƭ ǘƻ ŘŜǘŜǊƳƛƴŜ ŜŀŎƘ ǎǘǳŘŜƴǘΩǎ ǎǘǊƻƴƎŜǎǘ ŘƛǎǇƻǎƛǘƛƻƴǎΣ ǘŀƭŜƴǘǎΣ ŀƴŘ ƛƴǘŜǊŜǎǘǎ ǘƻ ŀƛŘ ƛƴ ǘƘŜ ǎŜƭŜŎǘƛƻƴ ƻŦ 
curriculum and planning methods of instruction.  
 

Independent Study and Community Montessori 
CM ǘŀƛƭƻǊǎ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ƛƴŘƛǾƛŘǳŀƭ ƛƴǘŜǊŜǎǘǎ ŀƴŘ ƴŜŜŘǎΦ ¢ƘŜ ǇŀǊŜƴǘ ƛǎ ǘƘŜ ǇǊƛƳŀǊȅ ŜŘǳŎŀǘƻǊ ǿƛǘƘ ǘƘŜ ǎǳǇǇƻǊǘ ƻŦ ŀn 
Educational Facilitator (EF) either at a Montessori Learning Center or in a home study program. Student learning plans 
which include instructional methods and environment will be determined through consultation between parents and 
the EF in order to provide the optimal learning environment for the student.  

 

Learning Center Readiness 
In order to ensure the safety and success of all students and staff at the Learning Centers, students must: 

¶ Respect others and self 

¶ Take physical care of themselves, including the medical treatment policy 

¶ Respect the physical safety and space of others 

¶ Follow 3 step directions 

¶ Follow instructions from staff 

¶ Work independently for an age appropriate amount of time 

¶ Carry out and complete an assigned work plan 

¶ Attend 90% of Learning Center classes on time and ready to learn 
 
How much time do we have to spend on school work? 
The state requirement for instructional minutes is as follows: 
 Kindergarten  36,000 minutes per year/ 205 minutes per school day 
 Grades 1 ς3  350,400 minutes per year/288 minutes per school day 
 Grades 4 ς 8  854,000 minutes per year/308 minutes per school day 
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Does this mean my child must sit at a desk for that amount of time each school day? 
Absolutely not!!  CM believes that many times the best learning takes place away from a desk.  Opportunities for 
learning are all around us.  You are encouraged to incorporate many forms of educational instruction in your program.  
{ƻƳŜ ŜȄŀƳǇƭŜǎ ƻŦ άƛƴǎǘǊǳŎǘƛƻƴŀƭ ǘƛƳŜέ ŎƻǳƭŘ ōŜΥ  An oral quiz on multiplication while driving to soccer practice; reading 
a science magazine while waiting in thŜ ŘƻŎǘƻǊΩǎ ƻŦŦƛŎŜΤ ǿǊƛǘƛƴƎ ŀ ƭŜǘǘŜǊ ǘƻ ŀ ŦǊƛŜƴŘ ǿƘƛƭŜ ǿŀƛǘƛƴƎ ŦƻǊ ǘƘŜƳ ǘƻ ƎŜǘ ƘƻƳŜ 
from school; assisting in the kitchen with the preparation of a meal; reading aloud to a sibling;  playing an educational 
computer game while parent works with sibling; selecting items at the grocery store (reading labels, comparing prices, 
etc.); discussing a novel while waiting in line at the Post Office.  Students enrolled in Learning Center classes will be in an 
environment which promotes movement and exploration as well. 
  
Is there support or training available to help me create an effective personalized learning environment for my child? 
CM hosts a variety of workshops for students and parents throughout the year to support home study in the areas of 
learning styles, child development, Montessori philosophy, positive discipline etc.  Workshops are based on interest and 
need for each region.  Feedback provided on the enrollment survey is valuable in helping us meet the needs of our 
families.    
 

Parent Responsibilities 
 

1. Meet with your Educational Facilitator (EF) on the dates agreed upon on the Master Agreement. 
 
2. In the event of an emergency, you may re-schedule your parent meeting by contacting your EF 24 hours or more 

prior to the meeting date.  Any meeting cancelled within 24 hours of a scheduled meeting will result in a Missing 
Assignment.  Failure to contact your EF within three (3) school days and to meet with your EF within five (5) school 
days of the originally scheduled meeting may result in withdrawal from the program.  Time and location of a 
rescheduled meeting will be decided upon by your EF. 

 
3. Oversee the day-to-day education of your Community Montessori student. 
 
4. Complete the Attendance Log (calendar) with consistency & accuracy.  One concept for one subject must be 

recorded, in ink, each day. 
 
5. Contact your EF with any questions or concerns you may have.  If your EF cannot help, he or she will seek assistance 

from the administration. 
 

6. Notify your EF immediately in the event that you wish to withdraw your child from the program or have moved. 
 

7. Provide quality work samples which demonstrate growth or mastery. If a student attends a Learning Center, work 
samples may be collected there.  

 
8. Although your EF is responsible for summative evaluations of student work, regular evaluation of work by the parent 

is necessary to provide timely feedback on academic performance for the student. 
 

9. Use proper care of school materials.  All non-consumable materials must be returned to your EF once the student 
has completed the assignments for which they were intended.  Parents are responsible for the replacement cost of 
lost or damaged materials. 

 
10. Be proud of yourself!  You have taken on an amazing responsibility ς the oversight of the education of your children! 
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Eight Principles of Montessori Education for the home. 
 

Adapted from Montessori: The Science Behind the Genius  by Angeline Lillard 
 
1. Movement and Cognition 
 
Movement and cognition are closely entwined, and movement can enhance thinking and learning. 
 
Primary:  Children are learning controlled movements and body awareness.  Activities such as walking on the line and 
the silence game play a part in student learning.  There is a lot of individual work at this age, but with other people 
around. The materials are real and concrete ς there is nothing abstract here. The focus in reality and not fantasy.   
 
To do the Silence Game at home, here is a link.  http://livingmontessorinow.com/the-silence-game/ 
 
Elementary: Walking on the line and the silence game continue, but in a different pattern; as they approach 
adolescence, walking on the line takes on a new depth of need, centering their hormonal.  Group work is now a part of 
the ŎƘƛƭŘΩǎ experience.  The children are moving into abstraction and will have more and more abstract-like materials, 
including a good deal of work for which no materials are required.   
 
Make sure there are interesting activities or toys in view and within reach, so your child can play without your 
assistance. 
 
Involve children with household chores - setting the table, one piece at a time, for the youngest child; or chopping 
veggies, pouring the drinks, or washing the dishes for the older child. When you are busy, set your child up with an 
activity nearby, such as painting at an easel or building with blocks on a small rug. 
 
After a ride in the car, take a little walk up the street or around the block before you enter the house. 
 
Helping your child learn how to be in control of his movements will stimulate his physical and mental development. 
Placing the plate on the table without making a sound is a challenge, but when you demonstrate this and your own 
pleasure is obvious, your child will enjoy imitating. 
 
2. Choice 
 
Learning and well-being are improved when people have a sense of control over their lives. 
 
Primary: Free choice as long as respect is maintained. Children can also choose to observe.  
 
Elementary: Now free choice with respect includes a sense of responsibility ς it is still showing respect because now it is 
respect for the growing young person before us. The elementary child is showing respect to himself when he follows a 
child/adult planned work plan and notes his work in a work journal.  
 
Children freely choose their work.  They work it for as long as they are inspired to, then they put it away and select 
something else.  The cycle continues all day.  Occasionally children, particularly the young ones, might need some 
guidance in their choices.  But, for the most part ŎƘƛƭŘǊŜƴΩǎ choices are limited only by the set of materials they have 
been shown how to use, by the availability of the material (since with few exceptions there is only one of each), and by 
what is constructive both for the self and society. They may choose to engage in learning by themselves, in pairs, or in 
groups.   
 
Give you child choices in clothes to wear, what to eat for snack, and even creating their own schedule.   
 
 

http://livingmontessorinow.com/the-silence-game/
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3. Interest 
 
People learn better when they are interested in what they are learning. 
 
Primary: The Adult presents the keys and the children continue to explore.  
 
Elementary: With the developing responsibility to balance out freedom, the child takes ownership of planning out those 
interests, no longer relying solely on the adult ς it is now a team effort to create ƻƴŜΩǎ own materials, own work choices, 
own extensions, own follow-ups and own conclusion.  The adult still presents the keys particularly to entice new 
interests, but also to lay a foundation of knowledge so that all possible interests will have the fullest possible experience.   
 
Create a learning environment at home that supports your ŎƘƛƭŘΩǎ interests.  Allow for new interests to come from your 
child and build a learning environment that allows them to explore.  This may include taking them to the library, trips to 
museums, going to explore natural environments.   
 
Montessori education is designed to awaken interest and to allow children to pursue learning about issues that already 
personally interest them.  This is a natural corollary to a system of education based on choice: one chooses to do what 
one is interested in doing.  It is also necessary to a system that is based on intrinsic motivation, rather than on extrinsic 
motivators such as grades.  The Montessori curriculum presents to learners tasks and subjects of study that are designed 
to be either personally or topically of interest to a child.  A child who is interested in skateboarding might be encouraged 
to learn about gravity, friction, and entrepreneurship through this interest.   
 
4. Extrinsic rewards are avoided 
 
Tying extrinsic rewards to an activity, like money for reading or high grades for tests, negatively impacts motivation to 
engage in that activity when the reward is withdrawn. 
 
Research shows that children who are given rewards for learning are more likely to rush through a learning activity, less 
likely to return to that activity and to have a shorter retention of the learning in which they engaged than are children 
who are not given rewards for engaging in a learning activity.  In other words, that gold star has been identified as 
contributing to that child becoming a less successful learner.  Adults have their own ways of encouraging children with 
the goal of developing an intrinsic motivation in the child.  Our children engage in learning, because the learning is the 
ƭŜŀǊƴŜǊΩǎ reward.   
 
At home, do not use external rewards.  Even words such a άƎƻƻŘ Ƨƻōέ take away from the ŎƘƛƭŘΩǎ own motivation for 
doing something.  Our hope is to build the child as a whole without seeing a need to satisfy an external reward.   
  
5. Learning from and with peers 
 
Collaborative arrangements can be very conducive to learning. 
 
Primary: There are limited groups at the primary age ς the focus being on individual development. However the young 
child can observe peers and learn through observation.  
 
Elementary: The elementary child is expected to work during work-time individually and in groups.   
 
Children are in multi-age learning groups instead of being grouped by grades.  This enables children to teach to and learn 
from each other.  A child who has mastered a learning objective reinforces her/his own learning by teaching that lesson 
to a younger child.  A younger child can excel and teach his or her own peers.  Children learn at an early age to depend 
on and help each other.  
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6. Learning in context 
 
Learning situated in meaningful contexts is often deeper and richer than learning in abstract contexts. 
 
Primary: At this age, the child learns in concrete and real world works.    
 
Elementary: The child is connecting individual pieces together and allowing them to explore the pieces that are of most 
interest to them, while always emphasizing where/how those pieces together with the big picture.  
 
Learning situated in context is often deeper and richer than learning in abstract contexts. It is why the materials have 
concrete properties where Montessori developed both the isolation of difficulty and the isolation of quality.  The control 
of error built-in with the materials aids the child in a critical thinking process.  The children learn to think and discover on 
their own with the materials.  Once they successfully master a material, the pride of their accomplishment stirs them 
into a desire for additional learning.   
 
Give you child real world learning opportunities and tasks.  Your child should participate in all family chores and have 
their own responsibilities.  If you are doing something to help the family, bring your child with you so they can learn 
about the activities that are required to support the family.  These would include taking them grocery shopping, washing 
laundry, preparing meals, washing dishes, etc.   
 
7. Adult Interaction 
 
Particular forms of adult interaction are associated with more optimal child outcomes. 
 
Primary: The adult presence is more environmental; setting the atmosphere and the physical environment, while also 
being present for the emotional needs of the child. Parents spend time with their children and all work together to help 
the child gain skills of independence.  
 
Elementary: Focus on interdependence. The child knows he can stand strong on his own AND he has a solid home base ς 
thus he can trust enough to give himself up for others in group project dynamics. The adult is a guide and a mentor for 
the child. The adult trusts the child and the child trusts the adult.  
 
One of Maria aƻƴǘŜǎǎƻǊƛΩǎ tenets was that the interaction between children and teachers is that it should be neither too 
much nor too little.  It must be just right.  Allow your child to struggle with a project or a problem long enough for them 
to learn about difficulties.  It is important for your child to learn these skill and not be protected from them.   
 
8. Order in environment and mind 
 
Order in the environment is beneficial to children. 
 
Primary: Order is external at this age; the environment should be beautiful, neat, uncluttered and inviting.  
 
Elementary: Now order has been internalized and the outer work of the child is messy; he has it straight inside of 
himself, so all is well. That is the ideal.  
 
It is important for you to help your child create order in their day.  This would include creating daily routines their day 
that satisfy the basic needs of your child as discuss by Maslow.  https://www.simplypsychology.org/maslow.html  By 
satisfying these needs, your child is able to pursue higher levels of learning.   

 

 
 
 

https://www.simplypsychology.org/maslow.html
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Charter Schools and Religious Instruction 
 

There has been some confusion regarding the use of religious materials in home-based education.  A study of this issue 
resulted in guidelines that seem to accurately reflect the rights and opportunities of parents and students in Charter 
Schools.  This study included intensive discussions with legislative representatives, legal counsel, parents, religious 
groups, and the California Department of Education.  It is very clear that by applying the following guidelines to Charter 
School instructional programs the schools will operate lawfully, and of equal importance, with maximum respect for 
individual rights. 
 

1. The parent/guardian acting as a co-educator, or in any other manner assisting in the instruction of their child, is 
NOT considered an agent of the State of California and therefore is not bound by those laws that guide the 
teachers who are paid by the State of California.  The parent/guardian, as provided by the Constitution of the 
United States, is provided the right to freedom of expression of their religion and may at any time use religious 
content in the instruction, guidance, and care of their child; however, no academic/attendance credit will be 
provided by CM. 

 
2. The State of California and subsequently its agent, the Charter School, is not permitted to purchase or 

otherwise provide materials containing religious content for a student or for any other purpose. 
 
3. A Charter School may not require or maintain any student achievement records, including transcripts, report 

cards, portfolios, or any other documentation regarding the student, that contains religious content. 
 
4. The Educational Facilitator/Teacher of a State of California Charter School may not, during the course of 

instruction, utilize materials or expressions deemed to contain religious content. 
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Parent Meetings and Observations 

 
Parent meeting times and locations are determined by the parent and EF. Failure to attend a meeting or contact the EF 
24 hours prior may result in withdrawal from the program.  Please be prompt and prepared for each meeting.  Your EF 
will need the following completed: 

  

¶ Attendance Log (see page 20) 

¶ Work samples demonstrating academic progress  

¶ Goals and objectives for next learning period 
 
What else can I expect at a monthly meeting? 

 

¶ Work from the previous learning period will be reviewed by the EF 

¶ The EF will work collaboratively with you and your child to establish academic goals and objectives for the upcoming 
learning period(s) 

¶ Your EF will apprise you of any upcoming events in the school 

¶ You may be asked to complete a short survey to assist us in improving our program 
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Attendance Log 

When filling out the Attendance Log (calendar), please remember the following:  

 

¶ Confirm ALL information is completed in BLUE or BLACK INK.   

¶ Signature and date are in the same color ink.  

¶ Initial corrections made to signa tures or dates.  

¶ All information below the calendar in ink.  

¶ When making corrections, cross out text. Do not use whiteout.  

¶ Confirm that each course title from the PPR is used. 

¶ For high school, use the High School PPR course title for òSubjectó, use UC when applicable.  

¶ For K-8, Reading comprehension, writing, vocabulary, poetry  

¶ When a concept is used more than once such as ôessayõ or ôbook reportõ add detail such as editing essay, 

òplot-book reportó or name of book ð book report.  

¶ EF peer review and initial al l records.  

òConceptó         

¶ The òConceptó is WHAT the student studied in the subject.  

¶ NOT chapter numbers, worksheet, test, page numbers, or unit.  

 

Examples grades K - 8 

 Correct      Incorrect  

Date: 03/21  

Subject: Social Studies  

Concept: Hunter -gatherers  

Date: 03/21  

Subject: Social Studies  

Concept:   Video 

 Correct      Incorrect  

Correct

 

 

 

  Incorrect  

Correct

 

 

 

               Incorrect  

 
 

Date: 03/21  

Subject: VPA 

Concept:  Chord progression  

Date: 03/21  

Subject: VPA 

Concept:   Practice  

Date: 03/21  

Subject: Social Studies  

Concept:  CA Missions 

Date: 03/21  

Subject: Social Studies  

Concept:   Field trip  

Date: 03/21  

Subject: Language Arts  

Concept:  Analyze Plot of Alice In Wonderland  

Date: 03/21  

Subject: Language Arts  

Concept:  Alice in Wonderland  
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Attendance Log 

When completing the Attendance Log (calendar), please remember the following: 
 

¶ Complete ALL information in BLUE or BLACK INK.   

¶ Signature and date are in the same color ink. 

¶ Initial corrections made to signatures or dates. 

¶ When making corrections, draw one line through text. Do not use whiteout. 

¶ Reading comprehension, writing, vocabulary, poetry are concepts 

¶ Write one subject and one concept for each day.  Subjects include: Language Arts, Math, Science, 
Social Studies, PE, and 1 elective for grade 7-8. 

 

Student Truancy 

All students are required to be working and learning in accordance with the annual school calendar.  Truancy 
(illegal absence) from school is not tolerated. 
A student is considered truant when it is determined that: 
1. The student is not working on core academics daily without sufficient justification (illness, family 

emergency, etc.), 
2. The parent/student misses more than two scheduled meetings without prior notification and sufficient 

justification, or 
3. Meetings are held but the EF determines that the student is not completing assignments and parents are 

not recording the learning. 
4. Students enrolled in Learning Center classes must attend at least 80% of classes in any given learning 

period. 
 

90 Day Policy 
 

CM wishes to promote a stable work and learning environment.  Therefore, we do not permit students to 
return to CM within 90 days of withdrawal from the program.  Also, students entering CM must have been 
enrolled in no more than one program of study for 90 days prior to applying to CM.  Special approval may be 
granted by the Executive Director for a qualifying event such as, but not limited to, change of residence, death, 
extended illness, and change of custodial status.  Appeals may be made to the Governing Board.   
 

Report of Missing Assignments 
 

As a school dedicated to personalized learning, Community Montessori recognizes that the structure of our 
program may not be suitable for everyone.  There are times when personal or professional situations may 
hindŜǊ ǇŀǊŜƴǘǎΩ ŀōƛƭƛǘƛŜǎ ǘƻ ŦǳƭŦƛƭƭ ǘƘŜƛǊ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŀǎ ǇǊƛƳŀǊȅ ŜŘǳŎŀǘƻǊ ƻǊ άƭŜŀǊƴƛƴƎ ŎƻŀŎƘέ ŦƻǊ ǘƘŜƛǊ ŎƘƛƭŘΦ  Lǘ 
is our intention to work with families, but there are times when circumstances are beyond our control.  
 
It is mandatory that each parent and student meet with their EF on a monthly basis.  If less than 80% of the 
work assigned per subject in a learning period is completed by the meeting date, the EF may reschedule the 
meeting within three days.  Failure on the part of the student and/or parent to meet program requirements 
during any learning period will result in dismissal from the program.  Three meetings with missing 
assignments in a semester could also result in dismissal from the program. 
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Special Education 
 

As a public school, Community Montessori provides for students with disabilities who qualify for special 
education.  A copy of a current IEP is requested as part of the enrollment packet.  New students are enrolled 
on an Interim Placement, and the IEP team will conduct a 30-day review after the first month of enrollment.  
At this meeting, the IEP team (which includes parent, student, Educational Facilitator, Case Manager, Director 
ƻŦ {ǇŜŎƛŀƭ 9ŘǳŎŀǘƛƻƴΣ ŀƴŘ ƻǘƘŜǊǎ ŀǎ ƴŜŜŘŜŘύ ǿƛƭƭ ǊŜǾƛŜǿ ǘƘŜ ǎǘǳŘŜƴǘΩǎ L9tΣ ŎƻƴǎƛŘŜǊ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜƴŜǎǎ ƻŦ ǘhe 
ƛƴŘŜǇŜƴŘŜƴǘ ǎǘǳŘȅ όƘƻƳŜǎŎƘƻƻƭƛƴƎύ ǇǊƻƎǊŀƳ ǘƻ ƳŜŜǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴŜŜŘǎΣ ŀƴŘ ƳŀƪŜ ǊŜǾƛǎƛƻƴǎ ŀǎ ƴŜŜŘŜŘ ǘƻ 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ L9tΦ  /ƻƳƳǳƴƛǘȅ aƻƴǘŜǎǎƻǊƛ ŎƻƴŘǳŎǘǎ !ƴƴǳŀƭ wŜǾƛŜǿǎ ŀƴŘ ¢ǊƛŜƴƴƛŀƭ wŜ-evaluations of the 
student according to state and federal guidelines.  Services offered to students to assist them in progressing 
on their IEP goals, participating in the general education curriculum and receiving an educational benefit 
include: 
*Supplementary aids/services and supports to allow students to participate in the general education 
curriculum as much as possible.  These may include but are not limited to: extra time, reduced assignments, 
audiobooks, calculator, spell checker, etc.  
*Collaboration with parent and Educational Facilitators by service providers regarding instructional strategies, 
practice activities, supplemental curriculum, accommodations and modifications, etc. 
*Small group Specialized Academic Instruction (SAI) provided by a certificated Element Education Resource 
Specialist 
*Language and Speech Therapy, Occupational Therapy, Adapted Physical Education, etc.   
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504 Accommodation Plans 
 

As a public school, Community Montessori provides for students with disabilities who qualify for 504 
Accommodation Plans.  A copy of a current 504 Plan is requested as part of the enrollment packet.  504 
Accommodation Plans will be implemented and reviewed periodically with a team consisting of parent, 
student, Educational Facilitator, Student Support Manager, and others as appropriate.  See below for 504 
Policies and Procedures. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Community Montessori Parent Handbook 18-19 Rev. 8/18 | 25 

 

Identification and Education Under Section 504   Element Education, 

Inc. 
 

 

The Executive Director designates the following position as the Charter Schoolôs 504 Coordinator to implement 

the requirements of Section 504 of the federal Rehabilitation Act of 1973: (34 CFR 104.7) 

 

Student Support Manager 

1441 Montiel Rd., #143  

Escondido, CA 92026  

760-743-7880 

 

 

Definitions 

 

For the purpose of implementing Section 504, the following terms and phrases shall have only the meanings 

specified below: 

 

Educational Program means the general, academic environment operated by Community Montessori. 

 

Free appropriate public education (FAPE) means the provision of regular or special education and related 

aids and services designed to meet the individual educational needs of a student with disabilities as adequately 

as the needs of students without disabilities are met, at no cost to the student or his/her parent/guardian except 

when a fee is specifically authorized by law for all students.  (34 CFR 104.33) 

 

Student with a disability means a student who has a physical or mental impairment which substantially limits 

one or more major life activities; or who has a record of such an impairment; or who is regarded as having such 

an impairment.  (28 CFR 35.108) 

 

Physical impairment means any physiological disorder or condition, cosmetic disfigurement, or anatomical 

loss affecting one or more body systems, such as neurological, musculoskeletal, special sense organs, 

respiratory (including speech organs), cardiovascular, reproductive, digestive, genito-urinary, immune, hemic, 

lymphatic, skin, and endocrine. (28 CFR 35.108) 

 

Mental impairment  means any mental or psychological disorder, such as intellectual disability, organic brain 

syndrome, emotional or mental illness, and specific learning disability.  (28 CFR 35.108) 

 

Substantially limits major life activities means limiting a person's ability to perform functions, as compared to 

most people in the general population, including but not limited to caring for oneself, performing manual tasks, 

seeing, hearing, eating, sleeping, walking, standing, lifting, bending, speaking, breathing, learning, reading, 

concentrating, thinking, writing, communicating, and working.  Major life activities also includes, but is not to 

be limited to major bodily functions such as: functions of the immune system, special sense organs and skin, 

normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory, circulatory, cardiovascular, 

endocrine, hemic, lymphatic, musculoskeletal, and reproductive functions, as well as the operation of an 

individual organ within a body system.  

 

The determination of whether an impairment substantially limits a student's major life activities shall be made 

without regard to the ameliorative effects of mitigating measures other than ordinary eyeglasses or contact 

lenses. Mitigating measures are measures that an individual may use to eliminate or reduce the effects of an 

impairment, including, but not limited to, medications, medical supplies or equipment, low-vision devices 
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(which do not include ordinary eyeglasses or contact lens), prosthetics including limbs and devices, hearing aids 

and cochlear implants and other implantable hearing devices , mobility devices, or oxygen therapy equipment 

and supplies, use of assistive technology, reasonable modifications or auxiliary aids or services, learned 

behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or physical therapy.  (42 

USC 12102; 28 CFR 35.108) 

 

An impairment that substantially limits one major life activity need not limit other major life activities in order 

to be considered a disability. (28 CFR 35.108(d)(iii)) An impairment that is episodic or in remission is a 

disability if it would substantially limit a major life activity when active.  (28 CFR 35.108 (d)(iv)).  An 

impairment need not prevent or severely restrict a major life activity to be considered substantially limiting.  (28 

CFR 35.108(d)(v)) 

 

Being regarded as having an impairment shall not apply to impairments that are transitory and minor.  A 

transitory impairment is an impairment with an actual or expected duration of 6 months or less.  (28 CFR 

35.108(f)(2).  The 6 month transitory part of the transitory and minor exception in paragraph (f)(2) does not 

apply to the ñactual disabilityò or ñrecord ofò prongs of the definition of ñdisability.ò  The effects of an 

impairment lasting or expecting to last less than 6 months can be substantially limiting within the meaning of 

this section for establishing an actual disability or a record of a disability.  (28 CFR 35.108(d)(ix) 

 

In determining whether an individual is substantially limited in a major life activity, it may be useful in 

appropriate cases to consider, as compared to most people in the general population, the conditions under which 

the individual performs the major life activity, the manner in which the individual performs the major life 

activity, or the duration of time it takes the individual to perform the major life activity.  Considerations of facts 

such as condition, manner or duration may include, among other things, considerations of the difficulty, effort 

or time required to perform a major life activity, pain experienced when performing a major life activity, the 

length of time a major life activity can be performed, or the way the impairment affects the operation of a major 

bodily function.  In addition, the non-ameliorative effects of the mitigating measures, such as the negative 

effects of medication or burden associated with following a particular regimen, may be considered when 

determining whether an individualôs impairment substantially limited a major life activity. (28 CFR 35.108)   

 

The determination of whether an individual has a disability should not demand extensive analysis and may not 

be foreclosed solely on the basis of an outcome measure, such as grades. 

 

Referral, Identification, and Evaluation 

 

Any action or decision to be taken by the Charter School involving the referral, identification, or evaluation of a 

student with disabilities shall be in accordance with the following procedures: 

 

1. A parent/guardian, Educational Facilitator, other school employee, Student Support Team (SST), or 

community agency may refer a student to the Student Support Manager/504 Coordinator for 

identification as a student with a disability under Section 504.  Requests for evaluation shall be made in 

writing, and a copy of said request will remain in the studentôs file regardless of the final determination.   

 

2. Upon receipt of any such referral, the Student Support Manager/504 Coordinator, or other qualified 

individual with expertise in the area of the student's suspected disability shall consider the referral and 

determine whether an evaluation is appropriate within a reasonable amount of time. This determination 

shall be based on a review of the student's school records, including those in academic and nonacademic 

areas of the school program; consultation with the student's teacher(s), other professionals, and the 

parent/guardian, as appropriate; and analysis of the student's needs. 

 

 If it is determined that an evaluation is unnecessary, the Student Support Manager/504 Coordinator shall 
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inform the parents/guardians in writing of this decision and of the procedural safeguards available, as 

described in the "Procedural Safeguards" section below.   

 

 If it is determined that an evaluation is necessary, the evaluation shall be completed and the 

multidisciplinary 504 team convened within 60 days of the parent/guardianôs signature on the evaluation 

plan. 

 

3. If the student needs or is believed to need special education or related services, the Charter School shall 

conduct an evaluation of the student prior to his/her initial placement and before any significant change 

in placement.  (34 CFR 104.35) 

 

 Prior to conducting an initial evaluation of a student for eligibility under Section 504, the Charter School 

shall obtain written parent/guardian consent. 

 

 The Charter Schoolôs evaluation procedures shall ensure that the tests and other evaluation materials:  

(34 CFR 104.35) 

 

a. Have been validated for the specific purpose for which they are used and are administered by 

trained personnel in conformance with the instruction provided by the test publishers 

 

b. Are tailored to assess specific areas of educational need and are not merely designed to provide a 

single general intelligence quotient 

 

c. Reflect the student's aptitude or achievement or whatever else the tests purport to measure rather 

than his/her impaired sensory, manual, or speaking skills, except where those skills are the 

factors that the tests purport to measure 

 

The evaluation of the student must be sufficient for the 504 Team to accurately and completely describe: 

(a) the nature and extent of the disabilities; (b) the studentôs special needs; (c) the impact upon 

the studentôs education; and (d) what general or special education and/or related aids and 

services are appropriate to ensure that the student receives a free appropriate public education.  

Al l significant factors related to the learning process for that student, including adaptive behavior 

and cultural and language background, must be considered.  The evaluation may include, but is 

not limited to, student observation, performance-based testing, academic assessment information, 

and data offered by the studentôs teachers and parent/guardian. 

 

Section 504 Plan  

 

Accommodation Plan decisions for students with disabilities shall be determined as follows: 

 

1. A multidisciplinary 504 team shall be convened to review the evaluation data in order to make 

placement decisions. 

 

The 504 team shall consist of a group of persons knowledgeable about the student, the meaning of the 

evaluation data, and the placement options.  (34 CFR 104.35) 

 

 In interpreting evaluation data and making placement decisions, the team shall draw upon information 

from a variety of sources, including aptitude and achievement tests, teacher recommendations, physical 

condition, social or cultural background, and adaptive behavior. The team shall also ensure that 

information obtained from all such sources is documented and carefully considered and that the 

placement decision is made in conformity with 34 CFR 104.34.  (34 CFR 104.35) 
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2. If, upon evaluation, a student is determined to be eligible for a Section 504 Plan (needs accommodations 

for participation in the educational program, activities and/or school sponsored events), the team shall 

meet to develop a written 504 Accommodation plan.  The 504 Team shall determine what, if any, 

supports are needed, and shall specify the types of regular or special education services, 

accommodations, and supplementary aids and supports necessary to ensure that the student receives 

FAPE.   

 

 The parents/guardians shall be invited to participate in the meeting and shall be given an opportunity to 

examine all relevant records.  The Charter School will exercise reasonable flexibility in scheduling 

meetings in order to enable the parents/guardians to attend the meeting. 

 

3. The team will sign and date any Section 504 plan to document each memberôs participation in the 

development of the plan, including the parents/guardians.  The Charter School will provide 

parents/guardians an opportunity to review and request revisions to the plan.  The Charter School will 

promptly provide the parents/guardians with a copy of the final document. 

 

4. If the 504 team determines that the student is disabled, but no formal plan is necessary for the student, 

the record of the team's meeting shall reflect whether or not the student has been identified as a person 

with a disability under Section 504 and shall state the basis for the determination that no special 

services, accommodations and supports are presently needed. The student's parent/guardian shall be 

informed in writing of his/her rights and procedural safeguards, as described in the "Procedural 

Safeguards" section below. 

 

5. The student shall be placed in the general educational environment, unless the Charter School can 

demonstrate that the education of the student in the general education environment with the use of 

supplementary aids and supports cannot be achieved satisfactorily.  The student shall be educated with 

those who are not disabled to the maximum extent appropriate to his/her individual needs.  (34 CFR 

104.34) 

 

6. The Charter School shall complete the identification, evaluation, and placement process within a 

reasonable time frame. The Charter School shall adhere to this time frame regardless of any extended 

school breaks or times that school is otherwise not in session. 

 

7. A copy of the student's Section 504 plan shall be kept in his/her student record.  The student's 

Educational Facilitator and any other staff who provide services to the student shall be informed of the 

plan's requirements by the Student Support Manager. 

 

If a student transfers to another school within the district, the School Director or designee at the school 

from which the student is transferring shall ensure that the School Director or designee at the new school 

receives a copy of the plan prior to the student's enrollment in the new school. 

 

 

Review and Reevaluation 

 

The 504 team shall monitor the progress of the student and, at least annually, shall review the effectiveness of 

the student's Section 504 plan to determine whether the accommodations and supports are appropriate and 

necessary and whether the student's needs are being met as adequately as the needs of students without 

disabilities are met.  In addition, each student with a disability under Section 504 shall be reevaluated at least 

once every three years. 
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A reevaluation of the student's needs shall be conducted before any subsequent significant change in placement. 

(34 CFR 104.35) 

 

Procedural Safeguards 

 

The School Director or designee shall notify the parents/guardians of students with disabilities of all actions and 

decisions by the Charter School regarding the identification, evaluation, or educational placement of their 

children. He/she also shall notify the parents/guardians of all the procedural safeguards available to them if they 

disagree with the Charter Schoolôs action or decision, including an opportunity to examine all relevant records 

and an impartial hearing in which they shall have the right to participate.  (34 CFR 104.36) 

 

If a parent/guardian disagrees with any Charter School action or decision regarding the identification, 

evaluation, or educational placement of his/her child under Section 504, he/she may request a Section 504 due 

process hearing within 30 days of that action or decision. 

 

Prior to requesting a Section 504 due process hearing, the parent/guardian may, at his/her discretion, but within 

30 days of the Charter Schoolôs action or decision, request an administrative review of the action or decision. 

The Student Support Manager/ 504 Coordinator shall designate the School Director to meet with the 

parent/guardian to attempt to resolve the issue and the administrative review shall be held within 14 days of 

receiving the parent/guardian's request. If the parent/guardian is not satisfied with the resolution of the issue, or 

if the parent/guardian did not request an administrative review, he/she may request a Section 504 due process 

hearing. 

 

A Section 504 due process hearing shall be conducted in accordance with the following procedures: 

 

1. The parent/guardian shall submit a written request to the Student Support Manager within 30 days of 

receiving the Charter Schoolôs decision or, if an administrative review is held, within 14 days of the 

completion of the review.  The request for the due process hearing shall include: 

 

a. The specific nature of the decision with which he/she disagrees 

 

b. The specific relief he/she seeks 

 

c. Any other information he/she believes is pertinent to resolving the disagreement 

 

2. Within 30 days of receiving the parent/guardian's request, the School Director or designee and Student 

Support Manager/504 Coordinator shall select an impartial hearing officer. This 30-day deadline may be 

extended for good cause or by mutual agreement of the parties. 

 

3. Within 45 days of the selection of the hearing officer, the Section 504 due process hearing shall be 

conducted and a written decision mailed to all parties.  This 45-day deadline may be extended for good 

cause or by mutual agreement of the parties. 

 

4. The parties to the hearing shall be afforded the right to: 

 

a. Be accompanied and advised by legal counsel and by individuals with special knowledge or 

training related to the problems of students with disabilities under Section 504 

 

b. Present written and oral evidence 

 

c. Question and cross-examine witnesses 
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d. Receive written findings by the hearing officer stating the decision and explaining the reasons for 

the decision 

 

If desired, either party may seek a review of the hearing officer's decision by a federal court of competent 

jurisdiction. 

 

5. If the parent/guardian is alleging discrimination or harassment on the basis of disability in a Charter 

School program or activity, the parent/guardian may file a Uniform Complaint with the Student Support 

Manager/Section 504 Coordinator or the by email or fax.  To investigate and resolve such complaints, 

the Charter School utilizes the Uniform Complaint procedures specified in AR 1312.3   

 

Notifications 

 

The School Director or designee shall ensure that the Charter School has taken appropriate steps to notify 

students and parents/guardians of the Charter Schoolôs duty under Section 504.  (34 CFR 104.32) 

 

 

 

 

Board Adopted:  _____, 2018 
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Social Learning Environments 
 

CM offers opportunities for learning in a social environment through learning centers, field trips, and special 
ŜǾŜƴǘǎΦ  {ǘǳŘŜƴǘǎ Ƴǳǎǘ ŀōƛŘŜ ōȅ ǘƘŜ ǎŎƘƻƻƭΩǎ ŎƻŘŜ ƻŦ ŎƻƴŘǳŎǘ ƛƴ ƻǊŘŜǊ ǘƻ ǇŀǊǘƛŎƛǇŀǘŜΦ   

 

Conduct Code 
 

1. The adult in charge sets the rules of the activity and will provide instructions in writing for any which 
extend beyond what is written here. 

2. Perform only those activities in which you have received instructions and permission. 
3. Use only materials and equipment authorized by the adult in charge appropriately. 
4. Follow written and verbal instructions carefully. 
5. Clean-up work area before leaving the activity. 
6. Show respect for instructor and other classmates at all times. 
7. Respect the physical safety and space of others. 
8. No PUTDOWNS. 
9. Respect the property of others. 
10. No running, yelling, or profanity permitted in or around the building or activity. 
11. Please notify the adult in charge immediately if you have any questions or concerns about activities. 
12. No students may exit the activity without adult supervision. 

 

Appropriate Attire 
 

Attire worn at the Learning Center and during school activities should be safe and should not cause distraction 
or be offensive to others. Students who do not adhere to the appropriate attire will be given the option to 
change or exit the school activity.    
 
Attire must be deemed appropriate by the CM staff member in charge of the activity or site.   
 
As a general rule: 
 

¶ Stomachs, lower backs, and cleavage must be covered while standing, sitting, or moving. 

¶ No undergarments showing, including bra straps.   

¶ No garments or accessories with objectionable symbols, pictures, wording, or initials. 

¶ Shoes must be worn at all times; closed-toed shoes are recommended. 

¶ Jewelry is strongly discouraged 
 
Females:  Skirts, skorts, shorts, and dresses longer than mid-thigh. 
Males:  No sleeveless shirts or tank tops. 
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Learning Center Attendance 
 

Participation at a Learning Center is viewed as a learning option.  Learning Center instruction is used to 

supplement a studentôs Personalized Plan and Record (PPR).  If a studentôs educational experience is to include 

supplemental Learning Center classes, regular participation is crucial for your child to attain the maximum 

benefit from the Learning Center.  If your child is sick or has a communicable illness, he or she should stay 

home to rest and recover.  Students who participate less than 80% of class time due to absences or tardiness 

may be dropped from the Learning Center classes. 

 

Steps for action: 

 

1.  If action is not safety related, the student will receive a verbal warning.  Actions compromising the safety of 

the learning environment could result in immediate dismissal and withdrawal from the class. 

 

2.  If behavior does not improve, options may include adjusted Learning Center schedule, mandated break from 

Learning Center classes and/or parent assistance at Learning Center for child to participate in class. 

 

3.  If student continues to compromise the learning environment for others, s/he will be withdrawn from the 

class. 
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Medical Treatment 
 

Element Education, Inc. (EEI) charter schools are independent study charter schools.  Enrollment in these 
schools is an educational alternative chosen by the family.  Regular classroom instruction is available through 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƭƻŎŀƭ ŘƛǎǘǊƛŎǘΦ !ǘǘŜƴŘŀƴŎŜ ƛƴ Learning Center classes is optional and voluntary.  Learning Center 
classes are one of many curriculum options in the independent study program.   
 
Per California Ed Code section 49423, all students receiving medication at a Learning Center require a 
medication authorization which must be completed by a California licensed physician or other healthcare 
provider who has the authority to prescribe medication in the state of information.  
 
EEI personnel may administer medication to students in a limited capacity for the following: 

¶ Administration of prescribed Epi-pen, nebulizer or inhaler, insulin pump, or over the counter 
medication  

¶ Assistance with monitoring of blood glucose via a blood glucose monitor 
 
hƴƭȅ ƳŜŘƛŎŀǘƛƻƴ ǇǊŜǎŎǊƛōŜŘ ōȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƘŜŀƭǘƘ ŎŀǊŜ ǇǊƻǾƛŘŜǊ ŀǳǘƘƻǊƛȊŜŘ ƻƴ ǘƘƛǎ Ŧorm may be brought to 
school and may be given to the student according to the prescription instructions. EEI may exercise discretion 
in administering certain types of medication.  Written parent permission is also required. Parent/guardians 
must provide all materials or necessary equipment for medication administration. An adult must bring the 
medication to the Learning Center and pick up any outdated or unused medication.  
 
All medications will be kept in a secure place. Any special instructions for storage or security measures must 
be written by the provider and given to school personnel.  Students carrying and administering their own 
medications must have prescriber and parent/guardian written authorization.  
 
In situations where administration of medicatƛƻƴ ǊŜǉǳƛǊŜǎ ŀ ƳŜŘƛŎŀƭ ŀǎǎŜǎǎƳŜƴǘ ōŜȅƻƴŘ 99LΩǎ ŎŀǇŀŎƛǘȅΣ 99L ǿƛƭƭ 
notify the parent or call 911 if parents cannot be reached. It is the responsibility of the parent/legal guardian 
to notify EEI regarding any change in medication, dosage, and/or frequency of administration of the 
prescribed emergency medication. 

ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΦ 

We ask that you assist us in maintaining a safe and healthy environment for all of our children by helping to 
reduce the spread of illness from a sick child.  To reduce the spread of illness from the sick child to other 
children, please do not bring your child(ren) to the Learning Center if they have these symptoms: 

1. a fever of 99.5 degrees or more within the previous 24 hour period 
2. vomiting within the previous 24 hour period 
3. known or suspected contagious illness 
4. a skin rash 
5. head lice - children will be allowed to attend school functions after a staff member confirms that no 

nits are present. 
6. symptoms of a communicable disease 
7. had a medical procedure requiring anesthesia in which the child should be kept home at least 24 

hours after anesthesia and have a medical release to attend the Learning center 
If you believe your child is not well enough to participate in school activities, he/she will probably be more 
comfortable at home in familiar surroundings.   
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Prohibition of Discrimination, Harassment,  
Intimidation, and Bullying Policy 

 
CM believes students are entitled to participate fully in educational activities free from discrimination, 
harassment, intimidation, and bullying.   
 
It is our intent to prevent and respond to any and all acts of racism, sexism, and other forms of discrimination.  
 
This policy shall apply to any and all activities conducted by CM such as, but not limited to, Learning Center 
classes, field trips, clubs, and social events.   
 
Policy:   

1. Bullying (including cyberπbullying), harassment, and intimidation in any form are prohibited at 
schoolπrelated activities or outside of school hours with the intention to be carried out during any 
school-related activity.  

2. Such acts include those that are reasonably considered as being motivated either by an actual or 
perceived attribute that includes but is not limited to disability, gender, gender identity, gender 
expression, nationality, race, ethnicity, religion, and/or sexual orientation. 

3. CM further prohibits the inciting, aiding, coercing, or directing of others to commit acts of bullying or 
cyberπbullying, discrimination, harassment, or intimidation.   

4. Any form of retaliation in response to a report of such acts is prohibited. 
5. Staff shall receive training annually on the definition and forms of discrimination, harassment, 

intimidation, and bullying as well as appropriate actions for prevention and response.  
 

Procedure/Action: 
1. Any staff member who witnesses and/or overhears such actions, or to whom such actions have been 

reported, must take prompt and appropriate action to stop the behavior and to prevent its 
reoccurrence as outlined. 

2. Students who witness and/or overhear such actions must report the behaviors to a staff member.  
Parents/guardians and district visitors are encouraged to report the behaviors to a staff member.   

3. In the event an action is not resolved to the satisfaction of the complainant by the immediate staff 
member, a written complaint must be provided to the School Director within twenty-four (24) hours of 
occurrence.  The School Director shall promptly investigate alleged violations of this policy and respond 
in writing within 72 hours of the complaint.   

4. {ƘƻǳƭŘ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘ ŘƛǎŀƎǊŜŜ ǿƛǘƘ ǘƘŜ 5ƛǊŜŎǘƻǊΩǎ ǊŜǎƻƭǳǘƛƻƴ ƻŦ ǘƘŜ ŎƻƳǇƭŀƛƴǘΣ ŀƴ ŀǇǇŜŀƭ Ŏŀƴ ōŜ 
made to the Executive Director.    

5. All written complaints shall be kept on file iƴ ǘƘŜ 9ȄŜŎǳǘƛǾŜ !ǎǎƛǎǘŀƴǘΩǎ hŦŦƛŎŜ ŦƻǊ ŦƻǳǊ ȅŜŀǊǎΦ  
 

Conclusion: 
This policy and the complaint procedure shall be published in the Parent Handbook.  
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Email and Internet Communications Systems Policy 
 
The Internet is a global network of computer networks connecting the education, research, and business 
communities. It provides students and educational employees with access to vast, diverse, and unique 
worldwide resources and the ability to share information that is current and relevant. The use of the Internet 
in schools and programs operated by Element Education Inc. (EEI) can support instruction and enrich learning, 
thus improving student achievement and employee productivity. 
 
With the availability of access to the Internet comes the need for responsible, ethical, and legal behavior on 
the part of its users. The use of the Internet is a privilege and not a right. EEI does not control the content of 
information or resources accessible on the Internet. Some of the materials available may be controversial and 
not appropriate information or resources that are accessible to its Internet account holders but final 
responsibility rests with the individual user.  
 
All internet users engaged in activity related to EEI or using EEI equipment.  
 
Policy:   
A. Internet users are prohibited from sending or threatening to send a sufficient number of electronic mail ("e-
mail") messages to another person to overload, interfere with, or cripple his/her e-mail system (including but 
not limited to "e-mail bombs"). Additionally, Internet users are prohibited from accessing another person's e-
mailbox, intercepting another person's e-mail message(s) and/or reading, repositioning or destroying e-mail 
messages which are addressed to or otherwise intended for another individual. Internet users are prohibited 
from using another person's e-mail address. 
 
B. Internet users are prohibited from creating, receiving, uploading, downloading and/or transmitting 
inappropriate material. Inappropriate material includes, but is not limited to, that of a lewd, lascivious, 
pornographic, racist, sexist, threatening or violent subject matter.  
 
C.  The Internet may not be used for illegal or unlawful purposes, including, but not limited to, copyright 
infringement, obscenity, libel, slander, fraud, defamation, plagiarism, harassment, intimidation, forgery, 
impersonation, illegal gambling, soliciting for illegal pyramid schemes, and computer tampering (e.g. 
spreading computer viruses).  EEI assumes no liability for direct and/or indirect damages arising from the 
ǳǎŜǊΩǎ ǳǎŜ ƻŦ CMΩǎ Ŝ-mail system and services. Users are solely responsible for the content they disseminate. 
CM is not responsible for any third-party claim, demand, or damage arising out of use the CMΩǎ Ŝ-mail systems 
or services. 
 
D.  Use of the internet and equipment for purposes other than authorized corporate business is prohibited.   
 
E.  All users are expected to take precautions so as not to transmit a virus through the networks.  
 
F.  All users should not share passwords. 
 
G.  All users should not use a code, access a file or retrieve any stored information unless authorized to do so.  
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Procedure/Action: 
The confidentiality of any message should not be assumed.  EEI may monitor any Internet activity occurring on 
EEI equipment or accounts. EEI currently employs filtering software to limit access to sites on the Internet. If 
EEI discovers activities which do not comply with applicable law or departmental policy, records retrieved may 
be used to document the wrongful content in accordance with due process.   
 
Parents will receive written notice that students will have access to the Internet as well as a copy of the rules 
for Internet users which are contained in this policy. 
 
Email, Messaging, and Internet Use policies and procedures will be included in employment manuals. 
 
An Internet user who violates the rules set forth in this policy may be subject to disciplinary action including, 
but not limited to, suspension, expulsion, and federal penalties associated with internet use.  
 

Video Surveillance 
 
SCOPE: Video surveillance equipment may be used in specific locations to help ensure the safety, security and 
welfare of students, staff, and visitors as well as to safeguard property, vehicles, and equipment.  
 
PROCEDURE: 
 

1. Tapes may be viewed on a routine basis by the Executive or School Director or designee and 
evidence of student misconduct, safety and/or security issues will be documented. At the 
discretion of the Executive or School Director or designee, video recordings also may be used to 
resolve complaints by students and/or parents/guardians and to help staff maintain discipline. 

 
2. {ǘǳŘŜƴǘǎ ŦƻǳƴŘ ǘƻ ōŜ ƛƴ Ǿƛƻƭŀǘƛƻƴ ƻŦ 9ƭŜƳŜƴǘ 9ŘǳŎŀǘƛƻƴΣ LƴŎΦΩǎ ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎ ǿƛƭƭ ōŜ 

notified and disciplinary action will be initiated. 
 

3. Video recordings used for student disciplinary or other appropriate action will be treated as 
protected student records under the Family Educational Rights and Privacy Act (FERPA).  

 
4. Parents/Guardians will be advised that they are permitted to view the video recording, subject to 

the procedures contained in the Video Surveillance Policy. 
 

5. Video recordings are the property of Element Education, Inc. and shall not be released without the 
express approval of the Executive or School Director.  

 

Educator Video Observations 
 
Observations of Educators may be made in the form of video-recordings in the classroom. Such recordings are 
for educational purposes only and the students are not the subject of the observation. All video data collected 
will be handled in a secure manner and will be used to support Educator development. Parents have the 
option of opting-out.    
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Parent Volunteers 
 

Parent Club 
The Parent Club is a group of parents who facilitate community building activities, educational opportunities, 
and fundraising events.  Committee Officers are parent volunteers who devote time and resources to various 
projects to contribute to a specific Learning Center and/or CM as a whole.  Activities are conducted for the 
purpose of serving students, supporting parents, and building partnerships with school staff and the general 
community.  Committee Officers are expected to represent the interests of the Regional Program in 
accordance with CM personalized learning philosophy, work together as a team, and maintain open and 
detailed communication with the Regional Manager. 
 
Committee Positions: 
Committee Officers in each region are elected at the end of the school year to serve in the following school 
year.  Each term is one year. 
 
Parent Liaison: 

1. Represent the interests of the Regional Program, in accordance with the CM personalized learning 
philosophy.  Support and encourage the Committee and its parent volunteers to work together in an 
effort to serve the interests of the entire Regional Program. 

2. Act as liaison between parents and school regarding volunteer opportunities and fundraising. 
3. Contribute information for the Regional Communique as necessary. 
4. Communicate programs and events to parents. 
5. Collaborate with Committee members to generate and implement new ideas. 
6. Assist in establishing subcommittees for planning and coordination of related activities 
7. Communicate regularly with Committee members, parents, staff, and the Regional Manager. 

 
Secretary: 

1. Record and store minutes of all Committee meetings. 
2. Distribute minutes to all members within 48 hours of meeting. 

 
Treasurer: 

1. Communicate directly with the Regional Committee regarding all financial matters as they pertain to 
the Committee. 

2. Prepare and maintain a Regional fundraising income and expense spreadsheet to include all 
fundraising programs. 

3. Assist in planning future events by analyzing previous profits and losses, tracking trends, and 
determining the best way to move forward from a financial perspective. 

4. Assist Regional Manager in counting fundraising event money and completing Money Submission logs. 
 
Historian/Media Coordinator: 

1. Visit the Learning Center and attend field trips and special activities regularly to document student 
learning and regional community. 

2. Provide newsworthy press release information to Administrative Office. 
3. Work with Regional Manager by providing photos for webpage and yearbook. 
4. Mentor students and parents in capturing and uploading learning experiences. 
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Fundraising: 
1. Connect with parents, students, and staff for age and interest appropriate projects. 
2. Conduct preliminary research for organization process (upfront monies, level of commitment, 

timeframe of activity, and other details). 
3. Assist Regional Manager in completing Fundraising Request Form. 
4. Assist Regional Manager in advertising and coordinating activity. 

 
General Member: 

1. Assist Committee Officers as necessary. 
 
General Rules and Code of Conduct: 
No parent shall represent the school verbally or in writing as anything other than a parent volunteer seeking 
information.  All agreements between the school and a business, media, or other organization shall be 
conducted by school staff (usually the Regional Manager or a CM Director). 
 
Parents of the Committee will act in a supportive role of the program by: 

¶ Supporting the integrity of the school and administration by referring questions/concerns regarding 
the educational program from parents or staff to the Regional Manager 

¶ Resolve conflict in a mature manner, seeking first to understand all sides before passing judgment 

¶ Acting in a fair and respectful manner toward students, parents, and staff 

¶ Creating a community which respects the role of school staff and welcomes involvement of other 
parents 

¶ Approaching all decisions with an open mind to make the best decisions for everyone involved, keeping 
the long-range impact of short-term decisions in mind 

¶ Being timely in all endeavors 

¶ Following through on commitments 

¶ Maintaining confidentiality as necessary 
 

Classroom Volunteers 
Please follow the procedure for volunteering in the classroom. 

¶ /ƻƴǘŀŎǘ ȅƻǳǊ ŎƘƛƭŘΩǎ instructor to set up a mutually agreed upon time to volunteer in the classroom or 

to assist with prep work.  

¶ Read and adhere to the volunteer expectations and guidelines provided by the instructor.  

¶ Upon entering the school building, please sign in at the front ŘŜǎƪ ŀƴŘ ƎŜǘ ŀ ά±ƻƭǳƴǘŜŜǊ bŀƳŜ ¢ŀƎέ 

before proceeding to the classroom.  

¶ Read and sign the Volunteer Code of Conduct and bring it your first day. 
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Field Trip Chaperone Form 
 
 
 

EDUCATIONAL FACILITATOR:   _________________________________________________________________ 
FIELD TRIP DATE:      ____________________________________________________________________ 
ARRIVAL TIME:      ______________________________________________________________________ 
# OF STUDENTS TO BE CHAPERONED:      ____________________________________________________ 
 
I, _____________________________ understand that the students that I drive to an activity are under my 
supervision.  I agree to provide guidance, security, and leadership to the students under my supervision during 
the educational site visit. 
I will: 

¶ keep from harm any student in my care. 

¶ provide caring and responsive leadership throughout the event. 

¶ help guide the learning process through stimulating thinking. 

¶ be an active participant. 

¶ have a signed volunteer code of conduct on file with the front office. 

At NO time will I: 

¶ leave the group unattended. 

¶ conduct myself in an inappropriate manner. 

¶ distract from the learning process during the trip. 

 
Signed     _______________________________________   Date    ________________________ 
 
Volunteer Code of Conduct forms are available at the front desk or can be downloaded from the website.  
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Community Montessori 2018-2019  
WAIVER AND RELEASE BY PARENT OF MINOR CHILD 

 
 
I, ______________________, parent/legal guardian, on behalf of ______________________ (hereinafter ǊŜŦŜǊǊŜŘ ǘƻ ŀǎ άƳȅ ŎƘƛƭŘέύ 
HEREBY WAIVE AND RELEASE, indemnify, hold harmless and forever discharge the Community Montessori, a nonprofit 501(c) (3), 
and its agents, employees, officers, directors, affiliates, successors and assigns, of and from any and all claims, demands, debts, 
contracts, expenses, causes of action, lawsuits, damages and liabilities, of every kind and nature, whether known or unknown, in law 
or equity, that I or child ever had or may have, ŀǊƛǎƛƴƎ ŦǊƻƳ ƻǊ ƛƴ ŀƴȅ ǿŀȅ ǊŜƭŀǘŜŘ ǘƻ ŎƘƛƭŘΩǎ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ŀƴȅ ƻŦ ǘƘŜ ŜǾŜƴǘǎ ƻǊ 
activities conducted by, on the premises of, or for the benefit of, Community Montessori,  provided that this waiver of liability does 
not apply to any acts of gross negligence, or intentional, willful or wanton misconduct. 
 
I understand that the activities and functions that my child will participate in may be inherently dangerous and may cause serious or 
grievous injuries, including, bodily injury, damage to personal property and/or death. On behalf of myself, my child, my heirs, assigns 
and next of kin, I and child waive all claims for damages, injuries and death sustained to me or my property, that I or child may have 
against the aforementioned released party to such activity. 
 
aȅ ŎƘƛƭŘ Ƙŀǎ ǘƘŜ ƴŜŎŜǎǎŀǊȅ ŀƴŘ ǊŜǉǳƛǎƛǘŜ ǎƪƛƭƭǎ ǘƻ ǇŀǊǘƛŎƛǇŀǘŜ ƛƴ ǘƘŜ ǊŜǉǳŜǎǘŜŘ ŀŎǘƛǾƛǘƛŜǎ ŀƴŘ Ƴȅ ŎƘƛƭŘΩǎ ƻƴƭȅ ƭƛƳƛǘŀǘƛƻƴǎ ƻǊ activities 
from which my child is prohibited are noted below. The nature of the activities has been fully disclosed and any website, flyer, 
advertisement, or brochure relating to the participating activities is expressly made a part of this WAIVER AND RELEASE. 
 
By this Waiver, I, on behalf of my child, assume any risk, and take full responsibility and waive and relinquish any and all claims of 
any sort whether in tort, contract, equity or otherwise including any claims of personal injury, death or damage to personal property 
associated with Community Montessori including, but not limited to the participation in any volunteer activities, being transported 
to and from the volunteer site, consuming food, recreational activities or otherwise, or using the facility and its equipment, or other 
related activities on and off the premises. 
 
This WAIVER AND RELEASE contains the entire agreement between the parties, and supersedes any prior written or oral agreements 
between them concerning the subject matter of this WAIVER AND RELEASE. The provisions of this WAIVER AND RELEASE may be 
waived, altered, amended or repealed, in whole or in part, only upon the prior written consent of all parties. 
 
The provision of this WAIVER AND RELEASE will continue in full force and effect even after the termination of the activities 
conducted by, on the premises of, or for the benefit of Community Montessori and the California Charter Schools Association and 
Joint Powers Authority, whether by agreement, by operation of law, or otherwise. 
 
I have read, understand and fully agree to the terms of this WAIVER AND RELEASE.   I have signed this Agreement freely, 
voluntarily, under no duress or threat of duress, without inducement, promise or guarantee being communicated to me. My 
signature is proof of my intention to execute a complete and unconditional WAIVER AND RELEASE of all liability to the full extent 
of the law. 
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Medical Conditions. Said child is subject to the following allergies or medical conditions, and I authorize the facility to disclose these 
conditions to a physician or other medical professional in the event my child should require emergency medical care:   
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
___________________________________________________________________________________________________ 
 
Prohibited Activities. As a result of the above-mentioned medical conditions, I, on behalf of my child, am prohibiting involvements in 
the following specific activities: 
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
___________________________________________________________________________________________________ 
 

 Check here if there are no special problems that the staff should be aware of and no medications that are required on the trip. 
 
Consent to Treat: In the event of illness or injury of said my child, I do hereby consent to whatever x-ray examination, anesthetic, 
medical, surgical or dental diagnosis or treatment and hospital care are considered necessary in the best judgment of the attending 
physicians or dentists and performed by or under the supervision of a member of the medical staff of the hospital or facility 
furnishing medical or dental services.  I understand that I will be responsible for payment for any services, including ambulance or 
emergency transportation that may be considered necessary in the best judgment of emergency personnel and/or attending 
physicians or dentists.   
 
Transportation 
Name of Automobile Insurance Company:  
 
_________________________________________________________________________________________________________ 
I certify that the above information is correct and that the insurance coverage is in force, to the limits required by Community 
Montessori.  I understand that if I drive my personal automobile while on school business and I am involved in an accident, my 
personal automobile liability insurance is deemed to be the primary insurance.  Community Montessori does not insure, nor is it 
liable for damage to my own vehicle. 
  
I certify that the above information is correct and that I have a VALID Califorƴƛŀ 5ǊƛǾŜǊΩǎ [ƛŎŜƴǎŜΣ ǿƛƭƭ Ƴŀƛƴǘŀƛƴ ƛƴ ŦƻǊŎŜ !/¢L±9 
automobile insurance, and provide seat belts for each individual, and will only drive a vehicle that is mechanically safe.  In the event 
that my child attends an activity/fieldtrip with another adult, I understand that it is my responsibility to ensure that the person and 
vehicle providing the transportation meets the above criteria.     
 
                                                                                                                                       
__________________________________                     ____________________________________ 
Printed Name of my child                                                Printed Name of Parent/Legal Guardian 
 
__________________________________                      __________________________________ 
Signature of Parent/Legal Guardian)                                Date 
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