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ADMINISTRATIVE DIRECTORY

ADMINISTRATIVE OFFICE:
1441 Montiel Road, Suite 143
Escondido, CA 9226
Main: (760) 7437880
Fax: (760) 7437919

ADMINISTRATIVE STAFF

First
Last Name Name Job Title Work Phone Fax Email
Novacek Terri Executive Director (619) 2473384 | (760) 7437919 | thovacek@myelement.org
Arguilez Eva ResourceCenter Assistant (760) 7435811 | (760) 7437919 | earquilez@mglement.org
Balderas Ramon Technology Assistant (760) 7435816 | (760) 7437919 | rbdderas@myelement.org
Faust Kimberly | Directorof Student Records (760) 7435812 | (760) 7437919 | kfaust@mylement.org
Goettsch Tracy Resource Center Manager (760) 7435811 | (760) 7437919 | tgoettsch@meglement.org
Gomez Carrie Business Services Specialist (760) 7435817 | (760) 7437919 | cgomez@myelement.org
Herrera Katherine Admmlstratwe _Serwces Specialist (760)670-4811 | (760) 7437919 | kherrera@myelement.org
Business Services
Ingber Lois Behavioral Counselor (760) 8455308 | (760) 7437919 | lingber@myelement.org
Johnson Paul Director of Accountability (619) 4959862 | (760) 7437919 | pjohnson@myelement.org
Michaels Susan Executive Assistant (760) 7039997 | (760) 7437919 | smichaels@myelement.org
Miller Doug Chief Business Officer (760) 7435815 | (760) 7437919 | dmiller@myelement.org
Morasco Pam g‘g‘gg istrative Services Speciakist (760) 7437880 | (760) 7437919 | pmorasc@myelement.org
Priest Shawn Director of Technology (760) 7435816 | (760) 7437919 | spriest@meglement.org
Sihota Kiran Director of Human Resources (760) 7435818 | (760) 7437919 | ksihota@myelement.org
Snow Emily é?urggﬁtggg;dsserwces Specialist (760) 7437880 | (760) 7437919 | esnow@myelement.org
SPECIAL EDUCATION STAFF
Last Name First Name Job Title Work Phone Fax Email
Rodrigues | Brandi Director of Special Education (619) 2796529 (760) 7437919 | brodrigues@nyelement.org
ChouSmith | Arlene School Psychologist (619) 616-1783 (760) 7437919 | achousmith@myelement.org
Gates Rose Resource Specialist (760) 3176555 (760) 7437919 | rgates@myelement.org
McCarthy | Heather Resource Specialist (951)212-5168 (760) 7437919 | hmcarthy@myelement.org
Montes Linda Resource Specialist (760) 4848307 (760) 7437919 | Imontes@myelement.org
Novak Kaitlyn Resource Specialist (760) 4104587 (760) 7437919 | knovak@myelement.org
Ogden Catherine School Psychologist (760) 4164555 (760) 7437919 | cogden@myelement.org
Pontecorvo | Johnny Resource Specialist (619) 3951138 (760) 7437919 | jpontercorvo@myelement.org
Stinson Anna Resource Specialist (760) 7437919 | astinson@myelement.org
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GOVERNING BOARD

Community Montessoiis operated by a Neprofit Public Benefit CorporatigrElement Education, Ingpursuant to California law.
Currently, there are six members of the Governing Board. The District Representative-igoéimpmember.

President: Joel Jaton (Community Representative)
Vice-President: Barbara Rohrer (Community Representative)
Clerk Rosella Childers (Community Representative)
Member: Dan Bentley(Parent Representative)

Member: Tim Tweeten(Community Representatiye

The Governing Board is responsible for establishing and approving all major educational and operatices| gohicdving all major
contracts, approving the school budget, overseeingrectomhe sch
The Advisory Council makes recommendations directly to the Governing Bivthbers may be contated by email:
gboard@myelementorg, or by contacting the school office

The Governing Board meets monthly at &@ministrativeoffice:

July 24, 2018 November Z, 2018 | April 23, 2019
August B, 2018 January 2, 2019 May 28, 2019
September 2, 2018 February B, 2019 June B, 2019
October 232018 March 2, 2019

ADVISORY COUNCIL

The Advisory Council is designed to represent the primary stakeholders in the c@rte] meaning the parents, students, and
staff. The Advisory Council is respbiesifor makingno A Yy RAy 3 02t f F 62N 6 ABS NBO2YYSYRI (A:
2FNR Ay NBftlGAz2y (G2 GKS a0OKz22fQa 3I208SNYIFyOS 46A0GK NB3IIFNRaA
a. Budget Priorities
b. Educational programs/instructional strategies
c. Charter renewal recommendations
d. Academic ad instructional policies
e. Other matters as assigned by the Governing Board
The Advisory Council consists of seven to nine members; all of which are voting. Membership consists of up to fouwgihrants,
least one from eachegion Other members arento students and two Educational Facilitators, representing two differegions
TheCMSchoolDirector serves as the chairperson of the Council.

The Advisory Council meets three or more times per year at the Escondidoadfiibement

September 122018 January 162019 May 8, 2019
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SCHOOL DIRECTORY

LEARNING CENTERS

EscondideMary Lane

Escondido-Oak Hill

Santee

3751 Mary Lane
Escondido, CA 92025
(760) 7409307
Contact:Candace Fletcher

1816 Oak Hill Drive
Escondido, CA 92027
(760) 3598494
Contact: Earl Otte

9580 Carlton Hills Blvd.
Santee, CA 92071
(619) 5620252
Contact:Margo Aston

Poway

Carlsbad

12370 Adobe Ridge Road
Poway, CA 92064
(858) 4017204
Contact:Candace Fletcher

6797 Embarcadero Lane
Carlsbad, CA 92011
(760) $9-8517
Contact:Greg McGrath

SCHOOL LEADERSHIP , EDUCATIONAL FACILITATORS AND SUPPORT

Last Name I\Il:;rrfwte Job Title Work Phone Fax Email
Yung Roland | CM School Director (858) 4497032 | (760) 7437919 | ryung@cmcharter.org
Adams Kristen | Educational Facilitator (858) 4017204 | (760) 7437919 | kadams@cmcharter.org
Anderson fnr?] InstructofProject Assistant (760) 4455692 | (760)7437919 | kanderson@cmcharter.org
Aston Margo | Regional Manager/Santee (619 4951027 | (619 4490982 | maston@cmcharter.org
Barnum onann Educational Facilitator (619) 5620252 | (619) 4490982 | rbarnum@cmcharter.org
Beardsley Karen Educational Facilitator (760) 7409307 | (760) 7409312 | kbeardsley@cmcharter.org
Becker Regan | Instructor (858) 4017204 | (760) 7437919 | rbecker@cmcharter.org
Bennett Victoria | Educational Feilitator (760) 3177034 | (760) 7437919 | vbennett@cmcharter.org
Blink gea””i” Educational Facilitator (760) 3598494 | (760) 7437919 | jblink@cmcharter.org
Brown Leigh | Educational Facilitator (760) 3177034 | (760)7437919 | Ibrown@cmcharter.org
Brown Sarah | Educational Facilitator (760) 3598517 | (760) 7437919 | sbrown@cmcharter.org
Castaneda g/lariss Regional ManagerPoway (858) 4017204 | (760) 7437919 | mcastaneda@cmcharter.org
Clark Kyle Educational Facilitator (760)317-7034 | (760) 7437919 | kclark@cmcharter.org
Delozier Josh Educational Facilitator (760) 3598494 | (760) 7437919 | jdelozier@cmcharter.org
Doran Julia Educational Facilitator (760) 7409307 | (760) 7409312 | jdoran@cmcharter.org
Esparza Kelly Instructor (619) 5620252 | (760) 7437919 | kesparza@cmcharter.org
Fletcher gandac Regional Manager/Mary Lane (858) 2436232 | (760) 7437919 | cfletcher@cmcharter.org
Haigis Erica | Educational Facilitator (760) 7409307 | (760)740-9312 | ehaigis@cmcharter.org
Istvanyi ﬁ:mant Educational Facilitator (760) 3598494 | (760) 7437919 | sistvanyi@cmcharter.org
Jundt Alison | Instructor (760) 3598517 | (760) 7437919 | ajund@cmcharter.org
Long Andrew | Educational Facilitatémstructor (858) 4017204 | (760) 7437919 | along@cmcharter.org
Lucido Gabriell | Educational Facilitator (760) 3598494 | (760) 7437919 | glucido@cmcharter.org
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McGrath Greg Regional Manager/Carlsbad (760) 3177034 | (760) 7437919 | gmcgrath@cmcharter.org
Miedema Sandra | Educational Facilitator (619) 5620252 | (760) 4490982 | smiedema@cmcharter.org
Nolan Adam Educational Facilitatdtead Teacher | (760) 3598494 | (760) 78-7919 | anolan@cmcharter.org
Otte Earl ﬁﬁ?iona' ManagerEscondidoOak | (760) 4454907 | (760) 7437919 | eotte@cmcharter.org
Petre Matt Educational Facilitator (760) 3598517 | (760) 7437919 | mpetre@cmcharter.org
Reingold ﬁhanno Student Support Manager (760) 7056548 | (760) 7409312 | sreingold@cmcharter.org
Rogalcheck | Leah | Educational Facilitator (760) 7469307 | (760) 7409312 | Irogalcheck@cmchier.org
Simmons Shelpy | Educational Facilitator (760) 3598494 | (760) 7409312 | ssimmons@cmcharter.org
Spencer Tiffany | Instructor (760) 3598494 | (760) 74-9312 | tspencer@cmcharter.org
Sullivan Karyn | Educational Facilitator (760) 3598494 | (760) 7437919 | ksulivan@cmcharter.org
Sullivan Kate Educational Facilitator (760) 3177034 | (760) 7437919 | kasullivan@cmcharter.org
Virgen Isabel | Instructor (760) 3598517 | (760) 7437919 | ivirgen@cmcharter.org
Wageman Lilly Educational Facilitataitnstructor (858 401-7204 | (760) 7437919 | Iwageman@cmcharter.org
Wongnarakul | Orapat | Educational Facilitator (858) 4017204 | (760) 7437919 | owongnarakul@cmcharter.or
Wieme Anne EducationaFacilitator (760) 7409307 | (760) 7409312 | awieme@cmcharter.org
Young Adam | Educational Facilitator (760) 3598494 | (760) 7437919 | ayoung@cmcharter.org
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LEARNING CENTER SUPPORT STAFF

Last Name First Name Job Title Phone Fax Email
Aragon Madeline Learning Assistant (760) 5620252 | (760) 78-7919 | maragon@cmcharter.org
Becker Tammy Regional Assistant (760) 7409307 | (760) 7437919 | thecker@cmchaer.org
Boltz Lyz Regional Assistant (619) 5620252 | (619) 4490982 | Iboltz@cmcharter.org
Bourke Patricia Learning Assistant (858) 4027204 | (760) 7437919 | pbourke@cmcharter.org
Carpenter Trynette Learning Assitant (619) 5620252 | (760) 7437919 | tcarpenter@cmcharter.org
Dietrich Jennifer Learning Assistant (760) 7409307 | (760) 7409312 | jdietrich@cmcharter.org
Disbro Michelle Learning Assistant (619) 5620252 | (619) 4490982 | mdisbro@cmcharter.org
Disbrow Kelly Learning Assistant 619) 5620252 | (760) 7437919 | kdisbrow@cmcharter.org
Espinoza Caroline Learning Assistant (760) 3598494 | (760) 78-7919 | cespinoza@cmcharter.org
Goettsch Laine Il_nesatllrjréitr;gr] Assistant/Club Element (760) 3598494 | (760) 78-7919 | Igoetsch@cmcharter.org
Goettsch Walker tggg‘ei?g Assistant/Club Element (760) 3598494 | (760) 78-7919 | wgoettsch@cmcharter.org
Johnson Jaime Learning Assistant 619) 5620252 | (760 743-7919 | jjohnson@cmcharter.org
Kelly Monica Learning Assistant (760) 3598494 | (760) 7437919 | mkelly@cmcharter.org
Klobukoski Laural Regional Assistant (760) 3177034 | (760 7437919 | Iklobukoski@cmcharter.org
Mandichak | Kim Learning Assistant (760) 7409307 | (760) 7437919 | kmandichak@cmcharter.org
McDoniels | Ashley Learning Assstant (760) 3598517 | (760) 7437919 | amcdoniels@cmcharter.org
McNabb Taralyn Learning Assistant (760) 7469307 | (760) 7437919 | tmcnabb@cmcharter.org
Morley Mayra Learning Assistant (760) 3177034 | (760) 7437919 | mmorley@cmcharter.org
Murphy Kate Regional Assistant (760) 3598494 | (760) 7437919 | kmurphy@cmcharter.org
Prindiville Wendy Learning Assistant (760) 3177034 | (760) 7437919 | wprindiville@cmcharter.org
Ramos Diane Learning Assistant (760) 3598494 | (760) 7437919 | dramos@cmcharter.org
RoddenFrank | Laura Learning Assistant (760) 3598517 | (760) 7437919 | Iroddenfrank@cmcharter.org
Roggeman Alexis Regional Assistant (858) 4017204 | (760 7437919 | aroggeman@cmcharter.org
Safdari Atafa Learning Assistant (760) 3®-8517 | (760 7437919 | asafdari@cmcharter.org
Savidge Leslie Club E Instructor (760) 3598494 | (760 7437919 | Isavidge@cmcharter.org
Sipe Gabriela | Learning Assistant (760) 3598517 | (760) 7437919 | gsipe@cmcharter.org
Sellers Tiffany Learning Assistant (619) 5620252 | (619) 4490982 | tsellers@cmcharter.org
Solorio Kimberly Learning Assistant (858) 4017204 | (760) 7437919 | ksolorio@cmcharter.org
States Cheryl Learning Assistant (760) 7409307 | (760) 7409312 | cstates@cmcharter.org
Tarut Lauren Learning Assistat (760)740-9307 | (760)740-9312 | Itarut@cmcharter.org
Vongsavanthong| Angela | -62Ming Assistant (858) 4017204 | (760) 7437919 2¥g”9$ava”th°”9@cm°harte
Wilson Heather Learning Assistant (619) 5620252 | (760) 7437919 | hwilson@cmcharter.org
Wood Marie Learning Assistant (760) 7409307 | (760) 7437919 | mwoods@cmcharter.org
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Community Montessori
20182019 Calendar

Mon Tues Wed Thurs Fri
2018 Office Closed 7/17/5; Director Meeting 7/9; Board Meeting 7/24
6 7 8 9 10
13 14 15 16 17 | All Element Kick-Off 8/13; Certificated Staff Return to Work &3}
175 A t New Staff Orientation 8/14
School Days ugus School Staff and SPED Dept. Meetings 8/
CPR/F' Aid/AED Training 8/16
20 21 22 23 24 CM Initial Meetings 8/268/30
27 29 30 31 First Day of School 8/3]
4 5 6 7 Labor Day 9/3;
MONTH 1 August/ CM LC Classes Begin 9/4
15 days September 10 11 _ 13 14 Membership/Subscription Deadline 9/1
17 18 19 20 21
24 26 27 28
MONTH 2 September/ 1 2 3 4 5
20 days October
Vendor Deadline 10/2€
MONTH 3 October/
19days November
Vet er a tldls(obBeavgd 11/12]
Thanksgiving Break 11/191/23
MONTH 4 November/ CM Parent Meeting Week 11/26/30
15days December
Winter Break 1217-1/1
2019
December 2 3 4 CM Parent Meeting Week /D4
MONTH 5 2018/ 7 8 9 10 11
17 days January 14 15 17 18
2019 23 24 25 Martin Luther King Jr. 1/21End of First Semester 1/2
28 29 30 31 1 Start of Second Semester 1/
CM Parent Meeting Week 1/281
MONTH 6 January/ 2 5 6 7 8
15days February 11 12 13 14 15
Presi dent &2
25 27 28 1
MONTH 7 February/ 4 5 6 7 8
20days March
Ordering Deadline 3/29
Vendor Deadline 3/29
MONTH 8 March/
15days April
Spring Breald/154/19
CM Parent Meeting Week 4/2226
MONTH 9 .
20days April/May
Staff YearEnd Picnic 05/17|
MONTH 10 Mav/June 29 30 31 Memorial Day 5/Z
19days y 4 5 6 7
13 14 Last Day of School 6/14
20 21
27 28 | Paperwork due 6/28
Director CM
Sggcéollasl;e;ﬁ? Meeting Leadership CM Standardized
Meetin g ' 10:00 Team Testing
8:30 AM .3.90 PM AM- 9:00-11:00 5/13-6/7
: e 12:00 PM AM

Monthly Regional Meetings take place on nosstaff meeting weeks & are determined by Regional Managers.
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SEPTEMBER

OCTOEBER

DECEMBER

JANUARY

Comm unity Montessori
Rpots in the Community, Wings for the World

8/31 First Day of School

3  Labor Day

7  Home School Friday
[LC closed all d

14 Home Schocl
(LC closed all day)

§/17-10/3 CELDT Tesfing

21 Home Schocol Fnday
(LC closed all day)

9/24-10/11 Vision and
Heanng Tesfing

28 H me School Friday

C closed all day)

5 Home
(LC closed all d

12 Home
(LC closed all d

#/17-10/3 CELDT Tesfi

19 Home School Friday
(LC closed all day)

%/24-10/11 Vision and
Hearing Tesfing

24 H n“. e School Friday
(LC closed all day)

School Fnday
J

School Fiday
J

2  Home Schoaol Friday
[LC closed all day)

¢  Home School Friday
[LC closed all day)

11/12 Veterans Day
Chbserved
(veterans Day 11/11)

14 Home School Friday
[LC closed all day)

11/1%-11/23 Thanksgiving
Break

11/26-11/30 Parent Meeting

Week

7  Home School Fiday
(LC closed all d

14 Home School
(LC closed all day

12/17/18-1/1/1% Win ter
Break

12/17/18-1/1/1% Winter

Break

1/2-1/4 Parent Meeting
Wesk

4 Home School Friday

(LC closed all de
11 Heome School
(LC closed all day)
14 Martin Luther King Jr.
Day
18 Home School Friday
[LC closed all day)
25 Home School Fiday
[LC closed all day)
25 End of Arst Semester
28 Frst Day of Second
Semester
1/28-2/1 Parsnt Mesting
Week

2018-2019 LEARNING CENTER
CALENDAR

FEERUARY

16 | 17 | 18 | 19 | 20

23 | 24 | 25 | 26 | 27
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1/28-2/1 Parent Meeting
Week

e School Fiday

losed all day)

[LC closed all day)
15 H me School Fiday
LC closed all day)
2/18~ 2 (22 President’s
Wesk

Scheol Fnday
[LC closed all day)
Home School Fiday
[LC closed all day)
Home School Fiday
[LC closed all day)
Home School Fid ay
[LC closed all day)

Home

5 Home School Friday
[LC closed all day)

12 Home School Friday
[LC closed all day)

4/15-4/1% Spring Break

11 5" and 7% grade
physical tesfing

4/22-4/26 Parenf Meeting
Week

26 Home ool Fiday
L« Io;ed all day)

3  Home School Friday
[LC closed all day)
5/é&- 5 10 5t and &t grade
5Ci S5
10 Home Scheol Fiday
(LC closed all day)
5/20-4/7 CAASFF Tasting
17 Home School Fiday
[LC closed all day)
24 Home School Fnday
[LC closed all day)
5/27 Memonal Day

ence CST

5/20-4/7 CAASPP Tasting

7 Home Scheol Fnday
[LC closed all day)

8 Home Scheol Fiday
[LC closed all day)

14 Last Day of Scheool

17  Parent Meeting Day




Community Montessori

Mission Statement
Community Montessoi{CM) will inspire and educate the whole child through a warm, oetkrself
motivating, individualized, Montessainspired education in a small, intimate, and democratic learning
community. Students will learn actively, think critically, and solve problems creatively, while ultimately
becoming competent, responsible, bl citizens who are lifong learners and peaceful problesolvers.

Vision Statement
Roots in the Community, Wings for the World

First Year of Operation: 2018
Number of Students: 700

Number of Stalff: 35 Certificatd Staffand Classroom Instructors
12 AdministrativeSupport
31 LearningCenter Support

CMWebsite Information:

For the most ugo-date information about whais happening throughout the year &M, please visit
www.cmcharterorg.
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What is an Independent StudyCharter School?

I'TEAFT2NYAIFI QA [/ KEFENISN) { OK22f ! OG0 2F wmdpopw Sadlof AakKSR
community members to desigseltgoverning schools established to meet the needs of their community. Charter
schools operate free from most of the 7,000 page State Education Code, giving them much independence with regard
staffing, curriculum design, and budget, while remairangublic school. (There are some exceptions!). Charter schools
must benonsectarialk YR G KS& Ol yy2dG OKINBS GdAGA2Y 2NJ RAAONRY
or athletic ability. Further requirements includ&andardized Stat@esting and compliance with independent study
rules for distanceébased charters.

What is MontessorEducatior?

Montessori is an educational philosophy based onrésearchandteachings of Dr. Maria Montessori.he Montesori
Method of educatioris a chld-centered educational approach based on scientific observations of children frontdirth

I Rdzf 6 K2 2 R® 5 Nethodaas YeerStiind t2she#l, @ith ovér 100 years of success in diverse cultures throughout
the world. 1t is a view of the child as ongho is naturally eager for knowledge and capable ofdtiitg learning in a
supportive andthoughtfully prepared learning environment. It is an approach that values the human spirit and the
development of the whole chiid physical, social, emotional, cotjwe.

What is Personalized Learning?

Personalized Learning is a distinct educational approach that tailors learning accordingstudbat Personalized
Learning may be applied in a variety of ways. In its broadest application, Personalized Leecnimsgin the home
between parents andheir children on a 24/7 basisCMtakes Personalized Learning a step further with the use of a
researchbased Learning Styles model developed by Mariaemma P#llllis and Victoria Kindle Hodson. As a Learning
Siwcecess Model schoolCM incorporates personalized learning through the Montessori methodology. In additien,
2FFSNI Iy 2yEAyS (22t (2 RSGSNXYAYS SIOK aiddzRSydiQa &adaN
curriculum and plannig methods of instruction.

Independent Study and Community Montessori

CMGFAET2NBR (G2 | addzRSydiQa AYRAGARZ f AyGSNBada FymR y 8§
Educational FacilitatofEF)either at a MontessorLearningCenter @ in a home study program. Studelgarning plans
which include instructional methods and environmenmill be determined through consultation between parents and
the ERN order to provide the optimal learning environment for the student

LearningCenterReadiness

In order to ensure the safety and success of all students and staff aetdmmingCenters studentsmust:
Respect others and self

Take physical care of themselyaxcluding the medical treatment policy

Respecthe physical safety and spaceathers

Follow 3 step directions

Follow instructions from staff

Work independently for an age appropriate amount of time

Carry out and complete an assigned work plan

Attend 90% ofLearningCenter classesn timeand ready to learn

=8 =4 =4 =4 =4 =8 -8 =9

How much time do we havéo spend on school work?
The state requirement for instructional minutes is as follows:

Kindergarten 36,000 minutes per year/ 205 minutes per school day
Grades X3 350,400 minutes per year/288 minutes per school day
Grades 4, 8 854,000 minutes peyear/308 minutes per school day

Comnunity MontessorParent Handbook8-19 Rev.8/18| 10



Does this mean my child must sit at a desk for that amount of time each school day?

Absolutely not!! CMbelieves that many times the best learning takes plawayfrom a desk. Opportunities for

learning are all arounds. You are encouraged to incorporate many forms of educational instruction in your program.
{2YS SEIYLX S& 27F &Ay aniobgGizioh thyftiplicatidin ivhiléSdtiving® satc& pracSc¥; reading

a science magazine while waiting irsth R2 O 2 NRa 2FFAOST oNRGAY3I | £ SGGSNI G
from school; assisting in the kitchen with the preparation of a meal; reading aloud to a stbllityiyg an educational
computer game while parent works with sibling; s#ileg items at the grocery store (reading labels, comparing prices,
etc.); discussing a novel while waiting in line at the Post Offitedents enrolled ihearningCenter classes will be in an
environment which promotes movement and exploration as well.

Is there support or training available to help me create an effective personalized learning environment for my child?
CMhosts a variety of workshops for students and parents throughout the year to support home study in the areas of
learning styles, chd developmentMontessoriphilosoply, positive disciplineetc. Workshops are based on interest and
need for each region. Feedback provided on the enrollment survey is valuable in helping us meet the needs of our
families.

Parent Responsibilities

1. Meet with your Educational Facilitator (EF) on the dates agreed upon oxlalseer Agreement

2. Inthe event of an emergency, you maysehedule your parent meeting by contacting your EF 24 hmunsore
prior to the meeting date. Any meeting cancelled witB4 hours of a scheduled meeting will result in a Missing
Assignment.Failure to contact your EF withihree (3) school days and to meet with your EF witfiire (5) school
days of the originally scheduled meeting may result in withdrawal from theranegTime and location of a
rescheduled meeting will be decided upon by your EF.

3. Oversee the dayo-day education of you€ommunity Montessostudent.

4. Completethe Attendance Logcalendar) with consistency & accuracy. One concept for one subjecto@must
recorded, in ink, each day

5. Contact your EF with any questions or concerns you may have. If your EF cannot help, he or she will seek assistal
from the administration.

6. Notify your EF immediately in the event that you wish to withdraw your chila ftee program or have moved.

7. Provide quality work samples which demonstrate growth or masiégystudent attends aearningCenter work
samples may be collected there.

8. Although your EF is responsible smmmmativeevaluations of student workegula evaluation of workby the parent
is necessary to provide timely feedback on academic performance for the student.

9. Use proper care of school materials. All mumsumable materials must be returned to your EF once the student
has completed the assignmtnfor which they were intended. Parents are responsible for the replacement cost of
lost or damaged materials.

10. Be proud of yourself! You have taken on an amazing responsifitiyoversight othe education of your children!

Comnunity MontessorParent Handbook8-19 Rev.8/18| 11



EightPrinciplesof MontessoriEducationfor the home.

Adaptedfrom Montessori: The ScienceBehindthe Genius by AngelineLillard
1. Movementand Cognition
Movementand cognitionare closelyentwined,and movementcanenhancethinkingandlearning.
Primary: Childrenare learningcontrolledmovementsand body awareness.Activitiessuchaswalkingon the line and
the silencegameplaya part in studentlearning. Thereis alot of individualwork at this age,but with other people

around.Thematerialsare realand concreteq there is nothingabstracthere. Thefocusin reality and not fantasy.

Todo the SilenceGameat home,hereisalink. http://livingmontessorinow.com/thesilencegame/

ElementaryWalking on the line andthe silencegamecontinue,but in a different pattern; asthey approach
adolescencewalkingon the line takeson a new depth of need,centeringtheir hormonal. Groupwork is now a part of
the O K A éxpefeace.Thechildrenare moving into abstractionandwill havemore and more abstractlike materials,
includinga gooddeal of work for whichno materialsare required.

Makesurethere are interestingactivitiesor toysin view andwithin reach,soyour child canplaywithout your
assistance.

Involvechildrenwith householdchores- settingthe table, one pieceat a time, for the youngestchild; or chopping
veggiespouringthe drinks,or washingthe dishesfor the older child. Whenyou are busy,setyour child up with an
activity nearby,suchaspaintingat an easelor buildingwith blockson a smallrug.

After aride in the car,takealittle walk up the street or aroundthe blockbeforeyou enter the house.

Helpingyour childlearnhowto be in control of hismovementswill stimulate his physicaland mentaldevelopment.
Placinghe plate on the table without makinga soundis a challenge but whenyou demonstratethis andyour own
pleasureis obvious,your childwill enjoyimitating.

2.Choice

Learningandwell-beingareimproved when peoplehavea senseof control overtheir lives.
Primary:Freechoiceaslongasrespectis maintained.Childrencanalsochooseto observe.

ElementaryNow free choicewith respectincludesa senseof responsibilityc it is still showingresped becausenow it is
respectfor the growingyoungpersonbefore us. Theelementarychildis showingrespectto himselfwhenhe followsa
child/adult plannedwork planandnoteshisworkin awork journal.

Childrenfreely choosetheir work. Theywork it for aslongasthey areinspiredto, then they put it awayandselect
somethingelse. Thecyclecontinuesall day. Occasionallghildren,particularlythe youngones,might needsome
guidancein their choices.But, for the mostpart O K A { RHéEega@ mited only by the setof materialsthey have
beenshownhow to use,by the availabilityof the material (sincewith few exceptionghere is only one of each),andby
whatis constructiveboth for the selfand society. Theymaychooseto engagen leaming by themselvesin pairs,or in

groups.

Giveyou childchoicesin clothesto wear,what to eatfor snackandevencreatingtheir own schedule.
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3. Interest
Peoplelearnbetter whenthey areinterestedin what they are learning.
Primary:TheAdult presentsthe keysandthe childrencontinueto explore.

ElementaryWith the developingresponsibilityto balanceout freedom,the childtakesownershipof planningout those
interests,no longerrelyingsolelyon the adult ¢ it is now ateam effort to create2 y S@rématerials,own work choices,
own extensionspwn follow-upsand own conclusion. Theadult still presentsthe keysparticularlyto enticenew
interests,but alsoto lay a foundationof knowledgesothat all possibleinterestswill havethe fullest possibleexperience.

Createa learningenvironmentat homethat supportsyour O K A ihtétedta. Allow for newintereststo comefrom your
childandbuild alearningenvironmentthat allowsthem to explore. Thismayincludetakingthemto the library, trips to
museumsgoingto explorenaturalenvironments.

Montessorieducationis designedo awakeninterestandto allow childrento pursuelearningaboutissueshat already
personallyinterestthem. Thisis a naturalcorollaryto a sysem of educationbasedon choice:one choosego do what
oneisinterestedin doing. It isalsonecessaryo a systemthat is basedon intrinsic motivation, rather than on extrinsic
motivatorssuchasgrades. TheMontessoricurriculumpresentsto learnerstasksand subjectsof studythat are designed
to be either personallyor topicallyof interestto a child. Achildwho isinterestedin skateboardingnight be encouraged
to learnaboutgravity,friction, andentrepreneurshighroughthis interest.

4. Extrinsicrewardsare avoided

Tyingextrinsicrewardsto an activity, like moneyfor readingor highgradesfor tests,negativelyimpactsmotivationto
engagen that activitywhenthe rewardiswithdrawn.

Researclshowsthat childrenwho are givenrewardsfor learningare more likelyto rushthrough a learningactivity, less
likelyto return to that activity andto havea shorterretention of the learningin whichthey engagedhan are children
who are not givenrewardsfor engagingn a learningactivity. In other words,that gold starhasbeenidentified as
contributingto that childbecominga lesssuccessfulearner. Adultshavetheir own waysof encouraginghildrenwith
the goalof developinganintrinsic motivationin the child. Ourchildrenengagein learning,becausehe learningisthe

f S NFEGND &

At home,do not useexternalrewards. Everwordssuchad 3 2 2 Riake awayfrom the O K A dwR fadivation for
doingsomething. Ourhopeisto build the childasawholewithout seeinga needto satisfyan externalreward.

5. Learningfrom andwith peers
Collaborativearrangementscanbe very conduciveto learning.

Primary:Thereare limited groupsat the primaryagec the focusbeingon individualdevelopment.Howeverthe young
chid canobservepeersandlearnthroughobservation.

ElementaryTheelementarychildis expectedto work duringwork-time individuallyandin groups.
Childrenare in multi-agelearninggroupsinsteadof beinggroupedby grades. Thisenableschildrento teachto andlearn
from eachother. Achildwho hasmastereda learningobjectivereinforcesher/his own learningby teachingthat lesson

to ayoungerchild. Ayoungerchild canexcelandteachhisor her own peers. Childrenlearnat anearlyageto depend
on andhelpeachother.
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6. Learningin context
Learningsituatedin meaningfulcontextsis often deeperandricherthan learningin abstractcontexts.
Primary:At this age,the childlearnsin concreteandreal world works.

ElementaryThechildis connectingindividualpiecestogetherandallowingthem to explorethe piecesthat are of most
interestto them, while alwaysemphasizingvhere/how those piecestogetherwith the big picture.

Learningsituatedin contextis often deeperandricher than learningin abstractcontexts.It iswhy the materialshave
concretepropertieswhere Montessoridevelopedboth the isolationof difficulty andthe isolationof quality. Thecontrol
of error built-in with the materialsaidsthe childin a critical thinkingprocess. Thechildrenlearnto think anddiscoveron
their own with the materials. Oncethey successfullynastera material,the pride of their accomplishmenstirsthem
into a desirefor additionallearning.

Giveyou childrealworld learning opportunitiesandtasks. Yourchild shouldparticipatein all family choresand have
their own responsibilities.If youare doingsomethingto helpthe family, bring your childwith you sothey canlearn
aboutthe activitiesthat are requiredto support the family. Thesewould includetakingthem groceryshoppingwashing
laundry,preparingmeals,washingdishes etc.

7. Adult Interaction

Particularforms of adultinteractionare associatedvith more optimal child outcomes.

Primary:Theadult presences more environmental;settingthe atmosphereandthe physicakenvironment,while also
beingpresentfor the emotionalneedsof the child. Parentsspendtime with their childrenandall work togetherto help
the child gainskillsof independence.

ElementaryFocusoninterdependenceThechildknowshe canstandstrongon hisown ANDhe hasa solidhomebaseg
thus he cantrust enoughto give himselfup for othersin group projectdynamicsTheadultis a guideandamentor for
the child. Theadult truststhe childandthe child truststhe adult.

Oneof Mariaa 2 y U S dteén@td\sthat the interactionbetweenchildrenandteachersisthat it shouldbe neithertoo
muchnortoo little. It mustbe justright. Allowyour childto strugglewith a project or a problemlongenoughfor them
to learnaboutdifficulties. It isimportant for your childto learntheseskilland not be protectedfrom them.

8. Orderin environmentand mind

Orderin the environmentis beneficialto children.

Primary:Order is externalat this age;the environmentshouldbe beautiful, neat, unclutteredandinviting.

ElementaryNow order hasbeeninternalizedandthe outer work of the childis messyhe hasit straightinsideof
himself,soall iswell. Thatisthe ided.

It isimportant for youto helpyour child createorderin their day. Thiswould includecreatingdaily routinestheir day
that satisfythe basicneedsof your childasdiscusdy Maslow. https://www.simplypsychology.org/maslow.htmBy
satisfyingtheseneeds,your childis ableto pursuehigherlevelsof learning.

Comnunity MontessorParent Handbook8-19 Rev.8/18 | 14


https://www.simplypsychology.org/maslow.html

Charter Schools and Religious Instruction

There has been some confusion regarding the use of religious materials inldased education. A study of this issue
resulted in guidelines that seem to accurately reflect the rights and opportunities of parents and students in Charte
Schools. This study included intensive discussions with legislative representatives, legeal, coarents, religious
groups, and the California Department of Education. It is very clear that by applying the following guidelines to Chart
School instructional programs the schools will operate lawfully, and of equal importance, with maximumt fespec
individual rights.

1.

3.

4.

The parent/guardian acting as a-educator, or in any other manner assisting in the instruction of their child, is
NOT considered an agent of the State of California and therefore is not bound by those laws that guide the
teachess who are paid by the State of California. The parent/guardian, as provided by the Constitution of the
United States, is provided the right to freedom of expression of their religion and may at any time use religious
content in the instruction, guidancend care of their child; howevenp academic/attendance credit will be
provided byCM

The State of California and subsequently its agent, the Charter School, is not permitted to purchase or
otherwise provide materials containing religious content fat@dent or for any other purpose.

A Charter School may not require or maintain any student achievement records, including transcripts, report
cards, portfolios, or any other documentation regarding the student, that contains religious content.

The Educabnal Facilitator/Teacher of a State of California Charter School may not, during the course of
instruction, utilize materials or expressions deemed to contain religious content.
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Master Agreement for Charter School Independent Study

2018-2019
Student: «Last Name»_ «First Namen Student Number: «Student ID»
Address: «Mailing_Address» City, State, Zip: «City», «Staten «Zip_code»
EF: «Teacher_namex Birthdate: «Birthdates Grade: «Gradey
Start Date: End Date:
Contract Term: One Semester Semester (Circle): Fall Spring

We. the undersigned. voluntarily agree to the following terms and conditions of this independent study agreement:

Assignments

Policy requires no more than 30 school days to lapse between each Parent/Educational Facilitator meeting. All work assigned in
relation to this independent study agreement are detailed in the Personalized Plan and Record at the beginning of each learning
period and shall be completed and turned in to the assigning Educational Facilitator as follows:

Due Date

Time

Location

Objectives

Learning objectives, based on CA State Standards. are outlined in the Personalized Plan and Record. The high school Personalized
Plan and Record wall include a summary of credits to be earned for the semester. Objectives for high school courses are listed on
the course descriptions.

Methods of Study and Resources

The school will provide appropnate services and resources to enable students to complete the assigned work in accordance with
Education Code Section 31746, Specific methods of study and resources for this student will mclude:

[] Independent Reading (novels, workbooks, articles. textbooks, original sources, e-books, online sources, etc.)

[] Online Resources (curriculum, video, blogs, efc.)

[] Field Experience (field trips, internships. commumnity service, competitive teams. clubs. job-shadowing. etc. )

[] Credit by Exam (exams to obtain high school pass/fail credit)

[] Vendor Instruction (provided by private contractors)

[[] Learning Center Instruction ( independent/small group work, tutoring. and workshops

[] Services in Accordance with TEP ( required for special education students)

[] Memberships/Subscriptions (periodicals. musenms, etc.)

[] Other

Merthods of Evaluation

Methods utilized by the Educational Facilitator to evaluate work will include (select a minimum of three):

[] Summative Assessments (chapter test, final exam, final draft of writing project, and exhibition. etc. )

[ Portfolio (systematic collection of selected student learning experiences and work developed over time)

[[] Performance-based Exams {exams that relate sudent performance directly to performance standards)

[] Rubric Evaluations (matrices of narrative statements used to evaluate the quality of students” work in relation to the performance
benchmarks)

[] Criterion-based Testing (progress in specific subject or curriculum areas)

[[] Response Journal/Learning Log (daily record about learning experiences)

[[] Observation (oral presentation, demonstration, etc.)

[] Interviews (with student. parent, mentors, etc.)

[] Other

Subject Course Title K-8

Math
Language Arts
History
Science

PE

Elective:

Revised 08/18 lof2
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Optional Educational Alternative
Enrollment in charter school independent study 1s an educational alternative chosen by the fanuly. Regular classroom mstruction 1s

available through the student’s local district. Independent study may not be appropniate for all students
Student’s Agreement:

s Ivoluntarily request participation in this independent study agreement and have read and understand the terms of this

agreement.

I agree to provide my assignments to my Educational Facilitator (EF) by the dates listed mn this document.

I will complete all assignments given to me by the due date stated on the face of this agreement and as found on the

Personalized Plan and Record. Furthermore. I will work each day on a minimum of one assignment. Failure to accomplish this

minimum goal will result in the following actions:

1. Fust occurrence: documented conference with the EF, parent/legal guardian and student to discuss concerns and plan for
1Mprovement.

2. Second occurrence: notice from School Director.

3. Third occurrence: ternunation of this agreement (dismissal from charter school)

¢ Tunderstand that plagianism 1s 1llegal and that I must complete my own assignments. Failure to do so may result in

immediate dismissal from the charter school.

Parent/ Legal Guardian Asreement
I understand and agree to the above conditions listed under the Student’s Agreement and I agree that:

*  Twill participate with the EF m the development of the student’s learning plan, mcluding goals, objectives. and assignments.
I am responsible for the daily monitonng/venification of subjects studied.
I will provide an appropriate environment for the student’s study and prepare a study schedule which supports the learming plan.
The student Attendance Log will be updated on a daily basis.
I will collaborate with the EF no less than one time per assignment period. Failure to attend scheduled meetings with completed
work, more than three (3) times per semester may result in my child’s dismissal from the program.

e I am liable for the cost of replacement or repair for damaged, lost, or destroyved books, computers, software and other school
property.

s Tacknowledge that all learning resources used. print, non-print. technology, etc_. are property of the school and all materials
must be returned to the school upon proper notice or departure from the program.

+ Inthe event of an emergency. I may re-schedule my parent meeting by contacting my EF 24 hours prior to the meeting date.
Any meeting cancelled within 24 hours of a scheduled meeting will be considered a Missed Assignment. Failure to contact my
EF within 3 school days and meet within 5 school days of the onginally scheduled meeting may result in disnussal from the
program. Time and location of a rescheduled meeting will be decided upon by my EF.

T understand that 1t 15 my responsibility to provide any needed transportation for my child’s meetings and learming activities.
My student will not be enrolled in any other public school while enrolled at Community Montessori.

I have the right to appeal any decision about my child’s placement in accordance with the charter school’s policies and
procedures.

+  If my child has an mdividualized educational program (TEP), the TEP must specifically provide for enrollment i Independent
Study.

*  Students may participate m classroom-based instruction for up to 80% of the learning plan, based on the student’s skill. needs,
and the availability of space. Parent and EF may use the Social Leamning Readiness checklist when determining
appropriateness.

School Agreement

s Assipnments will be developed by the EF, in collaboration with the parent and student, as indicated by Ed Code 51747.5.

*  The EF will evaluate completed work in a timely manner.
The EF will notify the student and parent/legal guardian of the academic credit granted for the work completed.
The School will provide reasonable access to, and loan as appropriate. learning resources needed to complete assignments which
directly relate to the goals outlined 1n the Personalized Plan and Record.
The EF will assess student’s academic progress and modify curriculum as necessary to meet school guidelines.
The School will admmister state-mandated tests, as requured.
The School will maintamn records of credits for each subject eamed by students, based on work successfully completed.

Our signatures below indicate that we voluntarily participated in the establishment of this agreement and that we
understand and accept our responsibilities in relation to this agreement as detailed above and on the back of this form.

Student: Date:
Parent / Legal Guardian: Date:
Educational Facilitator: Date:
Other Date:
Revised 08/18 20f2
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Parent Meetingsand Observations

Parent meeting times ahlocations are determinelly the parent and EfFailure to attend a meeting or contact the EF
24 hours priomay result in withdrawal from the program. Please be prompt and prepared for each meeting. Your EF
will need the followingcompleted

1 Attendarce Log(seepage20)
9 Work samples demonstrating academic progress
1 Goals and objectives for next learning period

What else can | expect at a monthly meeting?

1 Work from the previous learning period will be reviewed by the EF

1 TheEF will work collaboratie with you and your child to establish academic goals and objectives for the upcoming
learning period(s)

1 Your EF will apprise you of any upcoming events in the school

1 You may be asked to complete a short survey to assist us in improving our program
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Attendance Log
Log (calendar), please remember the following:

When filling out the Attendance

Confirm ALL information is completed in BLUE or BLACK INK.

Signature and date are in the same color ink.

Initial corrections made to signa tures or dates.

All information below the calendar in ink.

When making corrections, cross out text. Do not use whiteout.

Confirm that each course title from the PPRis used.

For high school, use the High School PPRcour se titl e for
For K-8, Reading comprehension, writing, vocabulary, poetry

When a concept is used more
oplnpdok reportdé o dbookaepmt. o f

1 EF peer review and initial al | records.

0 S ppligableet 6, use UC

=A =4 =4 =4 =4 -4 -4 -8 A

t han such as Oessayd ¢

book

once

oConcepto

T The 6Conceptdé is WHAT the student studied in the subj e
1 NOT chapter numbers, worksheet, test, page numbers, or unit.
Examples grades K - 8
Correct Incorrect
Date: 03/21 Date:
Subject: Social Studies Subject: Social Stu
Concept: Hunter -gatherers
Correct Incorrect
Date: 03/21 - 03/21 Correct
Subject: VPA Subject: VPA
Concept: Chord progression i Practice
Incorrect
Date: 03/21 Date: Correct
Subject: Social Studies Subject: Social Stu
Concept: CA Missions Con ield trip
Incorrect

Date: 03/21

Subject: Language Arts
Concept: Analyze Plot of Alice In Wonderland

Subject:
Co :

ce in Wonderland
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AttendancelLog

Whencompletingthe AttendancelLog(calendar), please remember the following:

Canplete ALL information in BLUE or BLACK INK.

Signature and date are in the same color ink.

Initial corrections made to signatures dates.

When making correctionsiraw one line throughext. Do not use whiteout.

Reading comprehension, writing, vocabulary, poetry are concepts

Write one subject and one concept for each day. Subjects include: Language Arts, Math, Science,
Social Stude PE, and 1 elective for grad&.7

= =4 =4 4 -4 4

Student Truancy

All students are required to be working and learning in accordance with the annual school calendar. Truancy

(ilegal absence) from school is not tolerated.

A student is considered truant when it is detined that:

1. The student is not working on core academics daily without sufficient justification (illness, family
emergency, etc.),

2. The parent/student misses more than two scheduled meetings without prior notification and sufficient
justification, or

3. Meetings are held but th&Fdetermines that the student is not completing assignments and parents are
not recording the learning.

4. Students enrolled ihearningCenter classes must attend at least 80% of classes in any given learning
period.

90 Day Policy

CMwishes to promote a stable work and learning environmenhterefore, we do not permit students to

return to CMwithin 90 days of withdrawal from the program. Also, students ente@iynust have been

enrolled in no more than one program of study for @dys prior to applying t&€ M. Special approval may be
granted by the Executive Director for a qualifying event such as, but not limited to, change of residence, deat
extended illness, and change of custodial status. Appeals may be made to the GoBewanidg

Report of Missing Assignments

As a school dedicated to personalized learn@gmmunity Montessoniecognizes that the structure of our
program may not be suitable for everyone. There are times when personal or professional situations may
hindSNJ LI NByGaQ oAt AGASEa (G2 FdzAf FAEE GKSANI NBaLlRya.
is our intention to work witHfamilies, but there are times when circumstances are beyond our control.

It is mandatory that each parent andtudent meet with their EF on a monthly basis. If less than 80% of the
work assigned per subject in a learning period is completed by the meeting date, the EF may reschedule the
meeting within three days. Failure on the part of the student and/or pareiot meet program requirements
during any learning period will result in dismissal from the program. Three meetings with missing
assignments in a semester could also result in dismissal from the program.
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Special Education

As a public school, Communityoltessori provides for students with disabilities who qualify for special
education. A copy of a current IEP is requested as part of the enroliment packet. New students are enrolled
on an Interim Placement, and the IEP team will conduct-da&0review #&er the first month of enroliment.

At this meeting, the IEP team (which includes parent, student, Educational Facilitator, Case Manager, Directc
2F {LISOALFE 9RdzOFGA2Yy>S YR 20KSNE +a ySSRSRO hgAtf
AYVRSLISYRSYy(G aiddzRé o0K2YSaoOKz22f Ay3a0 LINRPINIY G2 YSS
0KS alddzRSyidiQa L9t o [ 2YYdzy Al e a2yl Sevauatdds ofdnd y R dzO
student according to state and federal guidelineServices offered to students to assist them in progressing

on their IEP goals, participating in the general education curriculum and receiving an educational benefit
include:

*Supplementary aids/services and supports to allow students to participateeigeneral education

curriculum as much as possible. These may include but are not limited to: extra time, reduced assignments,
audiobooks, calculator, spell checker, etc.

*Collaboration with parent and Educational Facilitators by service providersdieganstructional strategies,
practice activities, supplemental curriculum, accommodations and modifications, etc.

*Small group Specialized Academic Instruction (SAI) provided by a certificated Element Education Resource
Specialist

*Language and Speechdrapy, Occupational Therapy, Adapted Physical Education, etc.
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504 Accommodation Plans

As a public school, Community Montessori provides for students with disabilities who qualify for 504
Accommodation Plans. A copy of a current Bl&h is requested as part of the enroliment packet. 504
Accommodation Plans will be implemented and reviewed periodically with a team consisting of parent,

student, Educational Facilitator, Student Support Manager, and others as appropriate. See b&ow fo
Policies and Procedures.
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ldentification and Education Under Section 504 Element Education,
Inc.

TheExecutive Directodesignates the following position asthdn a r t e r 508 €Cdordinatoritsimplement
the requirements of Section 504 of the fedl&ehabilitation Act of 197334 CFR 104.7)

Student Support Manager
1441 Montiel Rd., #143
Escondido, CA 92026
7607437880

Definitions

For the purpose of implementing Section 504, the following termglarages shall have only the meanings
specified below:

Educational Program means the general, academic environment operated by Community Montessori.

Free appropriate public education (FAPE)means the provision of regular or special education and related
aids and services designed to meet the individual educational needs of a student with disabilities as adequate
as the needs of students without disabilities are met, at no cost to the student or his/her parent/guardian exce
when a fee is specifically thorized by law for all students. (34 CFR 104.33)

Student with a disability means a student who has a physical or mental impairment which substantially limits
one or more major life activitie®r who has a record of such an impairment; or who is regasldaving such
an impairment (28 CFR 35.108)

Physical impairment means any physiological disorder or condition, cosmetic disfigurement, or anatomical
loss affecting one or more body systems, such as neurological, musculoskeletal, special sense organs,
respiratory (including speech organs), cardiovascular, reproductive, digestivesugeraty, immune, hemic,
lymphatic, skin, and endocrine. (28 CFR 35.108)

Mental impairment means any mental or psychological disorder, such as intellectual disadayic brain
syndrome, emotional or mental illness, and specific learning disability. (28 CFR 35.108)

Substantially limits major life activities means limiting a person's ability to perform functions, as compared to
most people in the general populatiorcluding but not limited t@aring foroneself performing manual tasks,
seeing, hearing, eating, sleeping, walking, standing, lifting, bending, speaking, breathing, learning, reading,
concentrating, thinkingyriting, communicating, and workingMajor life activities also includedut is not to

be limited tomajor bodily functionsuch asfunctions of the immune systespecial sense organs and skin,
normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory, circulzdodigwascular,
endocrinehemic, lymphatic, musculoskeletalhd reproductive functions, as well as the operation of an
individual organ within a body system.

The determination of whether an impairment substantially limits a student's major life activilibée shade
without regard to the ameliorative effects of mitigating measures other than ordinary eyeglasses or contact
lenses. Mitigating measures are measures that an individual may use to eliminate or reduce the effects of an
impairment, including, butat limited to, medications, medical supplies or equipmentyvision devices
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(which do not include ordinary eyeglasses or contact lpngthetis including limbs andeviceshearing aids
and cochlear implants and other implantable hearing devicelilitjndevices, or oxygen therapy equipment
and supplies, use aksistivetechnology reasonable modifications or auxiliary aids or services, learned
behavioral or adaptive neurological modificatiopsychotherapy, behavioral therapy, or physical ther§$g
USC 12102; 28 CFR 35.108)

An impairment that substantially limits one major life activity need not limit other major life activities in order
to be considered a disability. (28 CFR 35.108(d)(iii)) An impairment that is episodic or in remission is a
disability if it would substantially limit a major life activity when active. (28 CFR 35.108 (d)(iv)). An
impairment need not prevent or severely restrict a major life activity to be considered substantially limiting. (2
CFR 35.108(d)(v))

Being regaded as having an impairment shall not apply to impairments that are transitory and minor. A
transitory impairment is an impairment with an actual or expected duration of 6 months or less. (28 CFR
35.108(f)(2). The 6 month transitory part of the tramgiond minor exception in paragraph (f)(2) does not
apply to the fAactual di sabilityo or Arecord ofo
impairment lasting or expecting to last less than 6 months can be substantially limitinghatheaning of

this section for establishing an actual disability or a record of a disability. (28 CFR 35.108(d)(ix)

In determining whether an individual is substantially limited in a major life activity, it may be useful in
appropriate cases to congidas compared to most people in the general population, the conditions under whicl
the individual performs the major life activity, the manner in which the individual performs the major life
activity, or the duration of time it takes the individual tofpen the major life activity. Considerations of facts
such as condition, manner or duration may include, among other things, considerations of the difficulty, effort
or time required to perform a major life activity, pain experienced when performingalifeagctivity, the

length of time a major life activity can be performed, or the way the impairment affects the operation of a maj
bodily function. In addition, the neameliorative effects of the mitigating measures, such as the negative
effects ofmedication or burden associated with following a particular regimen, may be considered when
determining whether an individual s i mpairment s

The determination of whether an individual has aldigg should not demand extensive analysis and may not
be foreclosed solely on the basis of an outcome measure, such as grades.

Referral, Identification, and Evaluation

Any action or decision to be taken by fBkarter Schoahvolving the referral, idetification, or evaluation of a
student with disabilities shall be in accordance with the following procedures:

1. A parent/guardiariducational Facilitator, other school employee, Student Supparh{ISST) or
community agency may refer a student ®$tudent Support Managbf4 Coordinator for
identification as a student with a disability under Section F®0dquests for evaluation shall be made in
writing, and a copy of said request willtomema

2. Upon receipt of any such referral, tBaident Support Managb04 Coordinator, or other qualified
individual with expertise in the area of the student's suspected disability shall consider the referral and
determine whether an evaluation ipeagpriatewithin a reasonable amount of timEhis determination
shall be based on a review of the student's school records, including those in academic and nonacade
areas of the school program; consultation with the student's teacher(s), othergralgesand the
parent/guardian, as appropriate; and analysis of the student's needs.

If it is determined that an evaluation is unnecessarySthéent Support Managf4 Coordinator shall
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inform the parents/guardians in writing of this decision anti@fprocedural safeguards available, as
described in the "Procedural Safeguards” section below.

If it is determined that an evaluation is necessary, the evaluation shall be completed and the
multidisciplinary 504 team convened within 60 days of thepat / guar di ands si gna
plan.

If the student needs or is believed to need special education or related servichsstieSchoashall
conduct an evaluation of the student prior to his/her initial placeamehbefore any signifemt change
in placement (34 CFR 104.35)

Prior to conducting an initial evaluation of a student for eligibility under Section 50&hidwer School
shall obtain written parent/guardian consent.

TheCh ar t er ev8leation prdcédsres shall enstirat the tests and other evaluation materials:
(34 CFR 104.35)

a. Have been validatefdr the specific purpose for which they are uaad are administered by
trained personnel in conformance with the instruction provided by the test publishers

b. Are tailored to assess specific areas of educational need and are not merely designed to provid
single general intelligence quotient

C. Reflect the student's aptitude or achievement or whatever else the tests purport to measure ratl
than his/her impairedensory, manual, or speaking skills, except where those skills are the
factors that the tests purport to measure

The evaluation of the student must be sufficient for the 504 Team to accurately and completely descril
(a) the nature and extentoftheadis i | i ti es; (b) the studentds
the student6s education; and (d) what gene
services are appropriate to ensure that the student receives a free appropriate public education
All significant factors related to the learning process for that student, including adaptive behavic
and cultural and language background, must be considered. The evaluation may include, but i
not limited to, student observation, performabesed testingacademic assessment information,
and data offered by the studentodés teachers

Section 504 Plan

Accommodation Pladecisions for students with disabilities shall be determined as follows:

1.

A multidisciplinary 504 team shall be ceemed to review the evaluation data in order to make
placement decisions.

The 504 team shall consist of a group of persons knowledgeable about the student, the meaning of th
evaluation data, and the placement options. (34 CFR 104.35)

In interpreting galuation data and making placement decisions, the team shall draw upon information
from a variety of sources, including aptitude and achievement tests, teacher recommendations, physic
condition, social or cultural background, and adaptive behaviorteBme shall also ensure that

information obtained from all such sources is documented and carefully considered and that the
placement decision is made in conformity with 34 CFR 104.34. (34 CFR 104.35)
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2. If, upon evaluation, a student is determined teligble fora Section 504°lan (needs accommodations
for participation in the educational program, activities and/or school sponsored gentsam shall
meet to develop a written 5@&&commodatiorplan The 504 Team shall determine what, if any,
supports are needed, and shsgkcify the types akegular or special education services,
accommodations, and supplementary aidssabortsnecessaryo ensure that the student receives
FAPE.

The parents/guardians shall be invited to participate im#nting and shall be given an opportunity to
examine all relevant record3.he Charter School will exercise reasonable flexibility in scheduling
meetings in order to enable the parents/guardians to attend the meeting.

3. The team will signanddatea®ye ct i on 504 plan to document weac
development of the plan, including the parents/guardians. The Charter School will provide
parents/guardians an opportunity to review and request revisions to the plan. The Charter School wil
promptly provide the parents/guardians with a copy of the final document.

4, If the 504 team determines thiae student is disabled, bub formal plan isnecessary for the student,
the record of the team's meeting shall reflect whether or not thenstouals been identified as a person
with a disability under Section 504 and shall state the basis for the determination that no special
services, accommodations and supparéspresently needed. The student's parent/guardian shall be
informed in writing & his/her rights and procedural safeguards, as described in the "Procedural
Safeguards" section below.

5. The student shall be placed in tpeneraleducational environment, unless tlearter Schootan
demonstrate that the education of the studentageheral educatioenvironment with the use of
supplementary aids arstippors cannot be achieved satisfactorily. The student shall be educated with
those who are not disabled to the maximum extent appropriate to his/her individual needs. (34 CFR
104.39

6. The Charter Schoathall complete the identification, evaluation, and placement process within a
reasonable time frame. Tiharter Schoashall adhere to this time frame regardless of any extended
school breaks or times that school is otherwisemséssion.

7. A copy of the student's Section 504 plan shall be kept in his/her student record. The student's
Educational Facilitatoand any other staff who provide services to the student shall be informed of the
plan's requirementsy the Student Sygort Manager

If a student transfers to another school within the districtStteol Directoor designee at the school

from which the student is transferring shall ensure thaSdm®ol Directoior designee at the new school
receives a copy of the plgrior to the student's enroliment in the new school.

Review and Reevaluation

The 504 team shall monitor the progress of the student and, at least annually, shall review the effectiveness ¢
the student's Section 504 plan to determine whethecit@mmodations and suppordse appropriate and
necessary and whether the student's needs are being met as adequately as the needs of students without
disabilities are met. In addition, each student with a disability under Section 504 shall be reevaleastd at |
once every three years.
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A reevaluation of the student's needs shall be conducted before any subsequent significant change in placen
(34 CFR 104.35)

Procedural Safequards

The School Directoor designee shall notify the parents/guardians ofestisdwith disabilities of all actions and
decisions by th€harter Schoalegarding the identification, evaluation, or educational placement of their
children. He/she also shall notify the parents/guardians of all the procedural safeguards availahlé thekie
disagree withth€ h a r t e r acBon br dezisian,ancluding an opportunity to examine all relevant records
and an impatrtial hearing in which they shall have the right to participate. (34 CFR 104.36)

If a parent/guardian disagrees with @lyarter Schocdction or decision regarding the identification,
evaluation, or educational placement of his/her child under Section 504, he/she may request a Section 504 d
process hearing within 30 days of that action or decision.

Prior to requesting 8ection 504 due process hearing, the parent/guardian may, at his/her discretion, but withi
30daysofth€ h ar t e r acBon brdezisian,gequest an administrative review of the action or decision.
The Student Support Manager/ 504 Coordinator shedighate the School Directtir meet with the

parent/guardian to attempt to resolve the issue and the administrative review shall be held within 14 days of
receiving the parent/guardian's request. If the parent/guardian is not satisfied with the resiilbéassue, or

if the parent/guardian did not request an administrative review, he/she may request a Section 504 due proce:
hearing.

A Section 504 due process hearing shall be conducted in accordance with the following procedures:
1. The parent/guardn shall submit a written request to Bieident Support Managetithin 30 days of

receivingtheC h a r t e r deBision oraflarbasiministrative review is held, within 14 days of the
completion of the review. The request for the due process heaslhinshude:

a. The specific nature of the decision with which he/she disagrees
b. The specific relief he/she seeks
C. Any other information he/she believes is pertinent to resolving the disagreement

2. Within 30 days of receiving the parent/guardiaauest, th&chool Directoor designee an8tudent
Support Manageb04 Coordinator shall select an impartial hearing officer. ThideB0deadline may be
extended for good cause or by mutual agreement of the parties.

3. Within 45 days of the selectiarf the hearing officer, the Section 504 due process hearing shall be
conducted and a written decision mailed to all parties. Thagxleadline may be extended for good
cause or by mutual agreement of the parties.

4, The parties to the hearing shalldféorded the right to:

a. Be accompanied and advised by legal counsel and by individuals with special knowledge or
training related to the problems of students with disabilities under Section 504

b. Present written and oral evidence

C. Question and cssexamine witnesses

Comnunity MontessorParent Handbook8-19 Rev.8/18 | 29



d. Receive written findings by the hearing officer stating the decision and explaining the reasons f
the decision

If desired, either party may seek a review of the hearing officer's decision by a federal court of competent

jurisdiction.

5. If the parent/guardian is alleging discrimination or harassment on the basis of disability in a Charter
School program or activity, the parent/guardian may file a Uniform Complaint with the Student Suppor
Manager/Section 504 Coordinator or thedmail or fax. To investigate and resolve such complaints,
the Charter School utilizes the Uniform Complaint procedures specified in AR 1312.3

Notifications

The School Directoor designee shall ensure that @learter School &s taken appropriatesgts to notify
students and parents/guardians ofGhe a r t e r duB/wrder 8dctirs 504. (34 CFR 104.32)

Board Adopted , 2018
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Social Learning Environments

CMoffers opportunities for learning in a social emnment throughlearningcenters, field trips, and special
SgSyiaod {GdzRSyia Ydzad Io0ARS o6& (KS a0OKz22fQa O2R

Conduct Code

=

Theadult in chargesets the rules of thactivityand will provide instructions in writing f@any which
extend beyond what is written here.

Perform only those activities in which you have received instructions and permission.

Use only materials and equipment authorized by #ukilt in chargeappropriately

Follow written and verbal instructionsacefully.

Cleanup work area before leavintpe activity.

Show respect for instructor and other classmates at all times.

Respect the physical safety and space of others

No PUTDOWNS.

9. Respect the property of others.

10. No running, yelling, or profanity permét in or around the buildingr activity.

11.Please notifghe adult in charggmmediately if you have any questions or concerns about activities.
12.No students may exit thactivity without adult supervision.

©ONOOGORA~WDN

Appropriate Attire

Attire worn at the LearningCenter andduring schoohctivitiesshould be safe and should not cause distraction
or be offensive to others. Students who do not adhere to dipgropriate attirewill be given the option to
change or exit the school activity.

Attire must be deemed apppriate by theCMstaff member in charge of the activity or site.

As a general rule:

Stomachs, lower backs, and cleavage must be covered while standing, sitting, or moving.
No undergarments showing, including bra straps.

No garments or accessoriestivbbjectionable symbols, pictures, wording, or initials.

Shoes must be worn at all times; closieéd shoes are recommended.

Jewelry is strongly discouraged

= =4 =4 4 A

Females: Skirts, skorts, shorts, and dresses longer thaihingial
Males: No sleeveless shidstank tops.
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LearningCenter Attendance

Participation at &earningCenter is viewed as a learning optidrearningCenter instruction is used to

suppl ement a st Rlaham Re&ca(PAR)e.r soinfala zetdudent 6 ®indudas c at
supplementalearningCenter classes, regular participation is crucial for your child to attain the maximum
benefit from thd_earningCenter. If your child is sick or has a communicable illness, he or she should stay
home to rest and recovestudents who participate less than 80% of class time due to absences or tardiness
may be dropped from tHeearningCenter classes.

Steps for action:

1. If action is not safety related, the student will receive a verbal warning. Actions compronmassaetly of
the learning environment could result in immediate dismissal and withdrawal from the class.

2. If behavior does not improve, options may incladpisted_earningCenter schedule, mandated break from
LearningCenter classes and/or parent sisgice at.earningCenterfor child to participate in class.

3. If student continues to compromise k@ ningenvironment for othershe will be withdrawn from the
class.
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Medical Treatmer

Element Education, Inc. (EEI) chagehools are independent study charter schools. Enrollment in these
schools is an educational alternative chosen by the family. Regular classroom instruction is available througt
0KS a0dzRSYy (i Qa f 2 OlLearniigledter Ndsgesiishiptialianid SoluRthryl €agningCehter

classes are one of many curriculum options in the independent study program.

Per California Ed Code section 49423, all students receiving medicatideatrangCenter require a
medication authorization which muste completed by a California licensed physician or other healthcare
provider who has the authority to prescribe medication in the state of information.

EEI personnel may administer medication to students in a limited capacity for the following:
1 Administation of prescribed Egden, nebulizer or inhaler, insulin pump, or over the counter
medication
1 Assistance with monitoring of blood glucose via a blood glucose monitor

hytfé YSRAOIFIGAZ2Y LINBAONAROSR o0& UKS adnioaghebrowghtts S |- €
school and may be given to the student according to the prescription instructions. EEI may exercise discretiol
in administering certain types of medication. Written parent permission is also required. Parent/guardians
must provide dlmaterials or necessary equipment for medication administration. An adult must bring the
medication to thelL.earningCenter and pick up any outdated or unused medication.

All medications will be kept in a secure place. Any special instructions for storagcurity measures must
be written by the provider and given to school personnel. Students carrying and administering their own
medications must have prescriber and parent/guardian written authorization.

In situations where administration of medida2 y NXIjdzZANB&a | YSRAOIf FaasSaay
notify the parent or call 911 if parents cannot be reachiéds the responsibility of the parent/legal guardian

to notify EElregarding any change in medication, dosage, and/or frequeheglministration of the

prescribed emergency medication.

XXXXXXXXXXXXXXAXXXXXXXXXXXXXXXXXXXXXXXXXXXXXDDOOD

We ask that you assist us in maintaining a safe and healthy environment for all of our children by helping to
reduce the spread of illness from a sitkl@d. To reduce the spread of iliness from the sick child to other
children, please do not bring your child(ren) to thearningCenter if they have these symptoms:

1. afever of 99.5 degrees or more within the previous 24 hour period
vomiting within the preious 24 hour period
known or suspected contagious illness
a skin rash
head lice- children will be allowed to attend school functions after a staff member confirms that no
nits are present.
symptoms of a communicable disease
had a medical procedure reqing anesthesia in which the child should be kept home at least 24
hours after anesthesia and have a medical release to attend &aeningcenter
If you believe your child is not well enough to participate in school activities, he/she will probably be more
comfortable at home in familiar surroundings.

arwpd

~N o
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Prohibition of Discrimination, Harassment,
Intimidation, and Bullyng Policy

CMbelieves students are entitled to participate fully in educational activities free from discrimination,
harassment, intimidton, and bullying.

It is our intentto prevent and respond to any and all acts of racism, sexism, and other forms of discrimination.

This policy shall apply to any and all activities conducte@Mguch as, but not limited td,earningCenter
classs, field trips, clubs, and social events.

Policy:

1. Bullying (including cybasullying), harassment, and intimidation in any form are prohibited at
schoottelated activities or outside of school hours with the intention to be carried out during any
schal-related activity.

2. Such acts include those that are reasonably considered as being motivated either by an actual or
perceived attribute that includes but is not limited to disability, gender, gender identity, gender
expression, nationality, race, ethiti, religion, and/or sexual orientation.

3. CMfurther prohibits the inciting, aiding, coercing, or directing of others to commit acts of bullying or

cybembullying, discrimination, harassment, or intimidation.

Any form of retaliation in response to a report of such acts is prohibited.

Staff shall receive training annually on the definition and forms of discrimination, harassment,
intimidation, and bullyig as well as appropriate actions for prevention and response.

a s

Procedure/Action:

1. Any staff member who witnesses and/or overhears such actions, or to whom such actions have been
reported, must take prompt and appropriate action to stop the behavior angrévent its
reoccurrence as outlined.

2. Students who witness and/or overhear such actions must report the behaviors to a staff member.
Parents/guardians and district visitors are encouraged to report the behaviors to a staff member.

3. In the event an actios not resolved to the satisfaction of the complainant by the immediate staff
member, a written complaint must be provided to the School Director within twéoty (24) hours of
occurrence. The School Director shall promptly investigate alleged vigdadfcthis policy and respond
in writing within 72 hours of the complaint.

4, { K2dzZA R GKS O2YLIX FAYlFy(d RAalF3AINBS gA0GK GKS 5ANB
made to the Executive Director.

5. All written complaints shall be keptonfigi 4§ KS 9ESOdzi A @S ' aaAradl yiQa

Conclusion:
This policy and the complaint procedure shall be published in the Parent Handbook.
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Email andinternet Communications SysteniBolicy

The Internet is a global network of computer netilks connecting the education, research, and business
communities. It provides students and educational employees with access to vast, diverse, and unique
worldwide resources and the ability to share information that is current and relevant. The use loteheet

in schools and programs operated by Element Education Inc. (EEI) can support instruction and enrich learnir
thus improving student achievement and employee productivity.

With the availability of access to the Internet comes the need for resptm<thical, and legal behavior on

the part of its users. The use of the Internet is a privilege and not a right. EEI does not control the content of
information or resources accessible on the Internet. Some of the materials available may be contrewersia
not appropriate information or resources that are accessible to its Internet account holders but final
responsibility rests with the individual user.

All internet users engaged in activity related to EEI or using EEI equipment.

Policy:

A.Internet users are prohibited from sending or threatening to send a sufficient number of electronic mail ("e
mail") messages to another person to overload, interfere with, or cripple his/fmeai system (including but

not limited to "e-mail bombs"). Additionldy, Internet users are prohibited from accessing another person's e
mailbox, intercepting another person'sreail message(s) and/or reading, repositioning or destroyinpd
messages which are addressed to or otherwise intended for another individtexhét users are prohibited

from using another person'smail address.

B.Internet users are prohibited from creating, receiving, uploading, downloading and/or transmitting
inappropriate material. Inappropriate material includes, but is not limitechat of a lewd, lascivious,
pornographic, racist, sexist, threatening or violent subject matter.

C. The Internet may not be used for illegal or unlawful purposes, including, but not limited to, copyright
infringement, obscenity, libel, slander, frauckfdmation, plagiarism, harassment, intimidation, forgery,
impersonation, illegal gambling, soliciting for illegal pyramid schemes, and computer tampering (e.g.
spreading computer viruses). EEI assumes no liability for direct and/or indirect damesgesfeom the

dza S NI vzt sgsiem and services. Users are solely responsibladardntent they disseminate.
CMis not responsible for any thirdarty claim, demand, oramage arising out of use tH@&vQ &mab systems
or services.

D. Use othe internet and equipment for purposes other than authorized corporate business is prohibited.
E. All users are expected to take precautions so as not to transmit a virus through the networks.

F. All users should not share passwords.

G. All usesshould not use a code, access a file or retrieve any stored information unless authorized to do so.
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Procedure/Action:

The confidentiality of any message should not be assumed. EEI may monitor any Internet activity occurring ¢
EEI equipment or acoats. EEI currently employs filtering software to limit access to sites on the Internet. If
EEI discovers activities which do not comply with applicable law or departmental policy, records retrieved ma
be used to document the wrongful content in accordamath due process.

Parents will receive written notice that students will have access to the Internet as well as a copy of the rules
for Internet users which are contained in this policy.

Email, Messaging, and Internet Use policies and procedurelseniicluded in employment manuals.

An Internet user who violates the rules set forth in this policy may be subject to disciplinary action including,
but not limited to, suspension, expulsion, and federal penalties associated with internet use.

Video Qurveillance

SCOPE: Video surveillance equipment may be used in specific locations to help ensure the safety, security a
welfare of students, staff, and visitors as well as to safeguard property, vehicles, and equipment.

PROCEDURE:

1. Tapes may be viewesh a routine basis by the Executive or School Director or designee and
evidence of student misconduct, safety and/or security issues will be documented. At the
discretion of the Executive or School Director or designee, video recordings also may be used to
resolve complaints by students and/or parents/guardians and to help staff maintain discipline.

2. {0dzRSy (a F2dzyR (2 06S Ay @GA2flLGA2Yy 2F 9t SYSy
notified and disciplinary action will be initiated.

3. Video recodings used for student disciplinary or other appropriate action will be treated as
protected student records under the Family Educational Rights and Privacy Act (FERPA).

4. Parents/Guardians will be advised that they are permitted to view the video reaprdubject to
the procedures contained in the Video Surveillance Policy.

5. Video recordings are the property of Element Education, Inc. and shall not be released without the
express approval of the Executive or School Director.

Educator Video Observations

Observations of Educators may be made in the form of vigeordings in the classroom. Such recordings are
for educational purposes only and the students are not the subject of the observation. All video data collectec
will be handled in a secure mannand will be used to support Educator development. Parents have the

option of optingout.
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Parent Volunteers

Parent Club

The ParenClubis a group of parents who facilitate community building activities, educational opportunities,
and fundraising eants. Committee Officers are parent volunteers who devote time and resources to various
projects to contribute taa specifid_earningCenterandor CMas a whole. Activities are conducted for the
purpose of serving students, supporting parents, and lingighartnerships with school staff and the general
community. Committee Officers are expected to represent the interests of the Regional Program in
accordance wittCMpersonalized learning philosophy, work together as a team, and maintain open and
detailed communication with the Regional Manager.

Committee Positions:
Committee Officeren eachregionare elected at the end of the school year to serve in the following school
year. Each term is one year.

Parent Liaison:

1. Represent the interests of the Regal Program, in accordance with t@ personalized learning
philosophy. Support and encourage the Committee and its parent volunteers to work together in an
effort to serve the interests of the entire Regional Program.

Act as liaison between parents asdhool regarding volunteer opportunities and fundraising.
Contribute information for the Regional Communique as necessary.

Communicate programs and events to parents.

Collaborate with Committee members to generate and implement new ideas.

Assist in estaiBhing subcommittees for planning and coordination of related activities
Communicate regularly with Committee members, parents, staff, and the Regional Manager.

NogakwhN

Secretary:
1. Record and store minutes of all Committee meetings.

2. Distribute minutes to all memlys within 48 hours of meeting.

Treasurer:

1. Communicate directly with the Regional Committee regarding all financial matters as they pertain to
the Committee.

2. Prepare and maintain a Regional fundraising income and expense spreadsheet to include all
fundraisng programs.

3. Assist in planning future events by analyzing previous profits and losses, tracking trends, and
determining the best way to move forward from a financial perspective.

4. Assist Regional Manager in counting fundraising event money and compidimgyy Submission logs.

Historian/Media Coordinator:
1. Visit theLearningCenter and attend field trips and special activities regularly to document student
learning and regional community.
Provide newsworthy press release information to Administrative ©ffic
Work with Regional Manager by providing photos for webpage and yearbook.
Mentor students and parents in capturing and uploading learning experiences.

HwnN
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Fundraising:

1.
2.

3.
4.

Connect with parents, students, and staff for age and interest appropriate projects.

Caduct preliminary research for organization process (upfront monies, level of commitment,
timeframe of activity, and other details).

Assist Regional Manager in completing Fundraising Request Form.

Assist Regional Manager in advertising and coordinatingigct

General Member:

1.

Assist Committee Officers as necessary.

General Rules and Code of Conduct:

No parent shall represent the school verbally or in writing as anything other than a parent volunteer seeking
information. All agreements between the schh@md a business, media, or other organization shall be
conducted by school staff (usually the Regidiahager or &CMDirector).

Parents of the Committee will act in a supportive role of the program by:

)l
)l
)l
)l
)l

)l
)l
)l

Supporting the integrity of the school and admtragion by referring questions/concerns regarding
the educational program from parents or staff to the Regional Manager

Resolve conflict in a mature manner, seeking first to understand all sides before passing judgment
Acting in a fair and respectful mann®ward students, parents, and staff

Creating a community which respects the role of school staff and welcomes involvement of other
parents

Approaching altlecisionswith an open mind to make the best decisions for everyone involved, keeping
the longrange impact of shorterm decisions in mind

Being timely in all endeavors

Following through on commitments

Maintaining confidentiality as necessary

Classroom Volunteers
Please follow the procedure for volunteering in tblassroom

T

[ 2y dF O eénstdehar tasktud aRvtially agreed upon time to volunteer in the classroom or

to assist with prep work.

Read and adhere to the volunteer expectations and guidelines provided by the instructor.

Upon entering the school building, please signinatthefR@a{ Yy R 3IS{i | dax2f dz
before proceeding to the classroom.

Read and sign the Volunteer Code of Condunct bring it your first day
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Field Trip Chaperone Form

EDUCATIONAL FACILITATOR
FIELD TRIP DATE:

ARRIVAL TIME:

# OF STUDENTS TO BE CHAPERONED:

l, understand that the students that | drive to an activity are under my
supervision. | agree to provide guidance, security, and leadership to the students under my superviagpn duri
the educational site visit.
I will:

1 keep from harm any student in my care.

1 provide caring and responsive leadership throughout the event.
1 help guide the learning process through stimulating thinking.

1 be an active participant.

1 have a signed volunteer cedf conduct on file with the front office.

At NO time will I
1 leave the group unattended.

1 conduct myself in an inappropriate manner.
1 distract from the learning process during the trip.

Signed Date

Volunteer Code of Conduct forms are available at the front desk or can be downloaded from the website.
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Community Montessort
Roots in the Community, Wings for the World

Community Montessor2018-2019
WAIVER AND RELEASE BY PARENT OF MINOR CHILD

l, , parent/legal guardianhehalf of (hereinaft®@ F SNNBR G2 | a
HEREBY WAIVE AND RELEASE, indemnify, hold harmless andisofeargre theCommunity Montessoyia nonprofit 501(c) (3),

and its agents, employees, officers, directors, affisatuccessors and assigns, of and from any and all claims, demands, debts,
contracts, expenses, causes of action, lawsuits, damages and liabilities, of every kind and nature, whether known or imlkavown,

or equity, that | or child ever had ormay hateNA & Ay 3 FNBY 2NJ Ay lyeé gl& NBfFGSR (2 C
activities conducted by, on the premises of, or for the benefiGa@fmmunity Montessori provided that this waiver of liability does

not apply to any acts of gross negdhce, or intentional, willful or wanton misconduct.

| understand that the activities and functions that my child will participate in may be inhemgmigerous and may cause serious or
grievous injuries, including, bodily injury, damage to personal grypand/or death. On behalf of myself, my child, my heirs, assigns
and next of kin, I and child waive all claims for damages, injuries and death sustained to me or my property, that inarydigde
against the aforementioned released party to suchiatt.

a® OKAfR KFra GKS ySOSaalrNEB FYR NBIldZAAAGS alAfta G AactvidksNI A OA
from which my child is prohibited are noted below. The nature of the activities has been fully disclosed/amebaite, flyer,
advertisement, or brochure relating to the participating activities is expressly made a part of this WAIVER AND RELEASE.

By this Waiver, I, on behalf of my child, assume any risk, and take full responsibility and waigknguish anyand all claims of

any sort whether in tort, contract, equity or otherwise including any claifmsersonal injury, death or damage to personal property
associated wittCommunity Montessoiincluding, but not limited to the participation in any volunteestiaities, being transported

to and from the volunteer site, consuming food, recreational activities or otherwise, or using the facility and its equipneher
related activities on and off the premises.

This WAIVER AND RELEASE contains the eméesraamt between the parties, and supersedes angr written or oral agreements
between them concerning the subject matter of this WAIVER REDEASE. The provisions of this WAIVER AND RELEASE may be
waived, altered, amended aepealed, in whole or in p only upon the prior written consent of all parties.

The provision of this WAIVER AND RELEASE will continue in full force and effect eventaftairtaton of the activities
conducted by, on the premises of, or for the benefiQdFmmunity Montess and the California Charter Schools Association and
Joint Powers Authority, whether by agreement, by operation of law, or otherwise.

| have read, understand and fully agree to the terms of this WAIVER AND RELEASE. | have signed this Agreement freely,
voluntarily, under no duress or threat of duress, without inducement, promise or guarantee being communicated to me. My
signature is proof of my intention to execute a complete and unconditional WAIVER AND RELEASE of all liability to thertill ex
of the law.

Comnunity MontessorParent Handbook8-19 Rev.8/18 | 40



Medical Conditions Said child is subject to the following allergies or medical conditions, and | authorize the facility to disclose these
conditions to a physician or other medical professional in the event my child should require erergedical care:

Prohibited Activities As a result of the abowmentioned medical conditions, I, on behalf of my child, am prohibiting involvements in
the following specific activities:

] Check here if there are no special problems that the staff should be aware of and no medications that are required ongthe tri

Consent to Treatln the event of iliness or injuryfeaid my child, | do hereby consent to whatevaay examination, anesthetic,
medical, surgical or dental diagnosis or treatment and hospital care are considered necessary in the best judgmentesfding att
physicians or dentists and performed by arder the supervision of a member of the medical staff of the hospital or facility
furnishing medical or dental services. | understand that | will be responsible for payment for any services, includiagcadoul
emergency transportation that may be cadered necessary in the best judgment of emergency personnel and/or attending
physicians or dentists.

Transportation
Name of Automobile Insurance Company:

| certify that the above information is correct and that the insurance coverage is in force, to the limits requiCednoyunity
Montessori | understand that if | drive my personal automobile while on school business and | am involved iid@mnt aty
personal automobile liability insurance is deemed to be the primary insura@oeamunity Montessofiloes not insure, nor is it
liable for damage to my own vehicle.

| certify that the above information is correct and that | have a VALID Galifidr 5 NA @SNDa [ AOSyasSsz gAff
automobile insurance, and provide seat belts for each individual, and will only drive a vehicle that is mechanicdltytsafevent

that my child attends an activity/fieldtrip with another adult, hderstand that it is my responsibility to ensure that the person and
vehicle providing the transportation meets the above criteria.

Printed Name of my child Printed Name of Parent/Legal Guardian

Signature of Parent/Legal Guardian) Date
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