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ARTICLE I.  ADMINISTRATION  

Section A.  Definitions: 

1. The term "District" shall mean the Moses Lake School District, #161, acting through its officers, 

agents or administrators. 

 

2. The term "Board" shall mean the Board of Directors of the Moses Lake School District, Number 161, 

Grant County, Washington. 

 

3. The Term "Association" shall mean the Moses Lake Education Association, affiliated with the 

Washington Education Association and the National Education Association. 

 

4. The term "Parties" shall mean the District and the Association. 

 

5. The term "Agreement" shall mean the collective bargaining agreement signed by the Parties. 

 

6. The term "employee" shall mean any member of the bargaining unit. 

 

7. The term "day" shall mean any calendar day, exclusive of Saturdays, Sundays or recognized holidays, 

when the office of the Superintendent is open to the public for the conduct of business. 

 

8. The term "Superintendent" shall mean the chief administrator of the District or his/her designee. 

 

9. The term "President" shall mean the President of the Association or his/her designee.  

 

10. The term "Individual Contract" shall mean the individual contract issued to and signed by each 

employee in accordance with RCW 28A.405.210. 

 

11. The term "Supplemental Contract" shall mean that contract issued and signed in accordance with 

RCW 28A.405.240.  There shall be two (2) kinds of supplemental contracts:  ñExtended Contractsò 

and ñCo-curricular Contracts.ò 

 

12. The term "RIF" as used in the article on Layoff and Recall shall mean Reduction in Force. 

 

13. The term ñRCWò shall mean Revised Code of Washington. 

 

14. The term ñWACò shall mean Washington Administrative Code. 

 

15. The term ñSPIò shall mean Washington State Superintendent of Public Instruction or his/her office. 

 

16. There term ñBEAò shall mean Basic Education Act. 

 

17. The term ñARò shall mean Association Representative(s). 

 

18. The term ñPERCò shall mean the Washington State Public Employees Relations Commission. 
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19. The term ñparaeducatorò shall mean that class of non-teacher-bargaining-unit employees previously 

known as ñeducational assistantò who perform clerical assistance and/or instructional assistance for 

employees. 

 

Section B.   Recognition: 

The Board recognizes the Association as the sole and exclusive bargaining representative for all full time and 

part time certificated employees on regular contract or in lieu of contract as defined in RCW 41.59.020(4).  

The bargaining unit does not include any employee who has as a principal part of his or her job duties 

supervisory responsibility as defined in RCW 41.59.020(4). 

 

Section C.   Status of the Agreement: 

This shall be the exclusive agreement between the Parties regarding wages, hours, and terms and conditions of 

employment.  It shall supersede any rules, regulations, policies, resolution or practices of the Board which 

shall be contrary to or inconsistent with its terms. 

 

Section D.   Individual Contract Compliance: 

All individual contracts shall be subject to and consistent with law and this Agreement and shall expressly 

provide that they are subject to this and subsequent agreements between the Parties.  If any individual contract 

is inconsistent with this Agreement, this Agreement shall be controlling. 

 

Section E.  Conformity to Law: 

This Agreement shall be governed and construed according to the Constitution and the Laws of the State of 

Washington.  If any provision is found to be contrary to law by a court or a State Public administrative agency 

of competent jurisdiction, such provision shall have effect only to the extent permitted by law and all other 

provisions of the Agreement shall continue in full force and effect. The Parties shall commence negotiations 

on any such provision as soon thereafter as is reasonably possible, and as is permitted by law. 

 

Section F.  Distribution of the Agreement: 

Within sixty (60) days following ratification and signing of this Agreement, the Association shall provide a 

camera ready copy of the new Agreement to the District for mutual editing. The District shall post the 

agreement on the district web page. The Agreement shall be available for inspection by all employment 

applicants on the district website. The Parties agree to expedite the posting of the Agreement. 

 

Section G.  Joint Meetings: 

No more than three (3) representatives of each party, including the President and the Superintendent shall 

meet periodically during the year, at a mutually agreeable time, to discuss concerns regarding the Association 

and the District. 

 

Section H.  New Policies: 

No new policies affecting employee wages, hours, and terms and conditions of employment shall be 

implemented unless such policies have been mutually agreed to by the Parties.   
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ARTICLE II. BUSINESS  

 

Section A.  Management Rights: 

The Board retains the responsibility for formulation and implementation of policies and rules governing the 

educational program and services of the District and retains all the usual management rights and authority 

related to its responsibility to manage the District, consistent with law, including but not limited to RCW 

28A.150.230 and this Agreement. 

 

Section B.  Association Rights: 

1. Bulletin Boards:  The Association shall have the right to post notices on bulletin boards in each 

faculty lounge of each building. 

 

2. Mail :  The Association shall have the right to use the District employee mailboxes and e-mail network 

for communication purposes.  Both Parties acknowledge that District email is subject to public disclosure 

requests and therefore carries no real or implied right of privacy. 

 

3. Buildings:  The Association shall be entitled to access to the District buildings for their meetings and 

transaction of business in accordance with Board policy. 

 

4. Business:  ARs shall have the right to access members at reasonable times provided that such access 

does not interfere with or interrupt normal school operations.  The ARs shall not contact employees while 

the employee is involved in classroom contact or during an employee's planning or preparation time. 

 

5. Exclusivity:  The rights granted to the Association within this Agreement shall not be granted to any 

competing labor organization. 

 

6. New Hires:  The District shall notify the President of the name, address and assignment of any new 

hire into the bargaining unit at the earliest possible date.  The President shall be introduced and with the 

mutual consent of the Superintendent, be given an opportunity to speak to all employees as an official part 

of the program during any District sponsored new employee orientation and during any year opening 

District-wide employee meeting. 

 

7. Notice of Action:  The District shall provide a notice to any employee on a copy of the form that is 

attached to and made a part of this Agreement as Appendix F of the right to have the Association notified 

of any formal disciplinary action.  For purposes of this Agreement the term "formal discipline" shall mean 

any disciplinary action taken by the District against an employee that results in a written record being 

placed in that employee's personnel file.  If the employee consents in writing to notifying the Association 

of formal disciplinary action, the District shall notify the President of said action.  The District shall notify 

any employee placed on probation using a copy of the form that is attached to and made a part of this 

Agreement as Appendix F that the District shall also notify the Association of the fact of the probation, 

unless the employee objects in writing to such notification.  The District shall notify the President of the 

employee's probation unless the employee objects.  The District shall automatically notify the President of 

any grievance that is filed by an employee. 

 

8. Reports and Information :  The District shall furnish the President the following information: 

a. Agenda and minutes of Board meetings. 

b. Copies of the adopted budget (F195 and F196) 
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c. The periodic enrollment report (P223) 

d. The Report on Salary and Benefit Averages by Program (Report 1801) 

e. Monthly budget reports, as requested by the President 

f. Names of all employees by assignment 

g. Preliminary budget reports 

h. Seniority list  

i. Other reports as requested by the President  

 

Section C.  Dues, Deductions and Representation Fees: 

1. Voluntary Membership:  Any employee may become a member of the Association.  Each member 

shall file with the payroll office a notice of voluntary membership and authorization for dues deductions.  

Such authorization, once filed, shall be a continuous authorization for the District to deduct Association 

dues including NEA and WEA dues in accordance with the unified dues structure of the Association.  

Dues deductions for less than the full year shall be prorated.  A notice of authorization may be revoked 

only in writing and only between August 1 and August 30 prior to the year in which the dues shall be 

assessed.  Revocation shall not exempt the employee from the fair share representation fee. 

 

2. Fair Share Representation Fee:  No employee shall be required to become a member of the 

Association.  Any employee who is not a member shall be required to pay a fair share representation fee to 

the Association which shall be in an amount not more than the combined dues required under paragraph 

(1) of this section and shall not include any political deductions such as WEAPAC or NEA FCPE and 

shall be regarded as fair compensation and reimbursement to the Association for fulfilling its legal 

obligations to represent all members of the bargaining unit.  In the event that the fair share representation 

fee is protested, such protest shall be handled according to law and PERC rules. 

 

3. Exempt Employees:  Any employee who, as of October 15, l978, was not a member of the 

Association, shall be exempt from the fair share fees unless after that date he/she submitted a notice of 

membership as allowed in paragraph (1), above. 

 

4. New Employees:  Any new employee shall be required to pay the fair share fee required in paragraph 

(2) above unless he/she elects to become a member of the Association pursuant to section (1) above. 

 

5. Deductions:  All of the dues or fees shall be deducted from the employee's pay check in twelve 

monthly installments beginning with the month of first employment.  Employees working less than a full 

year shall have dues or fees deducted only for the months of actual employment.  The monthly deduction 

shall be in an amount equal to 1/12 of the total annual dues or fair share fees.  The amount of the annual 

dues or fair share fees shall be submitted to the District by the Association in writing on or before August 

31 of each school year.  A list of the employees who are subject to dues or fair share fee deduction shall be 

supplied to the Association by the District prior to October 30 of each year and each month thereafter 

during the school year. 

 

6. Indemnifi cation:  The Association shall indemnify and hold the Board harmless from any claim filed 

by any employee regarding any of the provisions of this section.  The Association shall reimburse the 

District for any damages or attorney fees incurred by them as a result of any claim made by any employee 

as a result of this section. 
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Section D.  Other Deductions: 

The District shall, upon receipt of authorization from an employee, deduct from the employee's salary and 

make appropriate remittance for any plans for programs jointly approved by the Parties, provided that, notice 

of the deductions of enrollment in the program should be given prior to the first day of October in each school 

year, or within thirty (30) days of the initiation of a new program.  These deductions shall be automatic unless 

notice of changes in the program is given prior to the first day of October of each school year.   

 

 

ARTICLE III. EMPLOYEE RIGHTS  

 

Section A.  Due Process and Just Cause: 

1. Due Process and Just Cause Assured:  No employee shall be formally disciplined without due 

process and just cause. An employee shall have the right to request an Association representative of their 

choosing. 

 

2. Remedies: Discharge, non-renewal or adverse effect in contract status shall be subject to the hearing 

process provided by the laws of the State of Washington and not subject to the grievance procedure.  

However, an employee may elect to waive the statutory procedures and appeal/grieve directly to step four 

(4) of the grievance procedure.  Such an election by the employee must be stated in writing to the 

Superintendent within ten (10) days of the employeeôs receipt of the notice of probable cause.  If an 

employee elects to grieve, the arbitrator shall determine the case upon the ñsufficient causeò case law and 

remedy standards in the State of Washington Pursuant to RCW 28A.400.  Suspensions or reductions in 

rank not affecting contract status shall be subject to the grievance procedure provided herein. 

 

3. Grounds in Writing:   Specific grounds forming the basis for disciplinary actions shall be made 

available to the employee in writing at the time of that disciplinary action.  For the purposes of this 

Section only, the term ñdisciplinary actionò shall mean any action taken against an employee by the 

District or its agents that results in a written record of the action being placed in the employee's file. 

 

4. Hearing:    Employees shall have the right to a fair hearing and confrontation of witnesses and shall 

be entitled to representation of the employee's choosing at any hearing regarding disciplinary actions. 

 

 5. Complaints Against Employees:  Any complaint against an employee that may lead to disciplinary 

action shall be promptly called to the attention of the employee.  No complaint against an employee may 

be used in a disciplinary action against that employee unless the complaint was discussed with the 

employee in a timely and confidential fashion.  

 

6. Employees may be subject to disciplinary action following an investigation, including speaking with 

the employee. Discipline shall be administered in a fair and consistent manner using a progressive 

discipline process. Progressive discipline includes a verbal warning, written warning, letter of discipline, 

suspension without pay, and discharge. The Parties agree that in any progressive discipline process there 

may be incidents of behavior that constitute grounds to supersede that process. 

 

7. Prior to any action taken against a non-provisional employee for discipline related to performance 

deficiencies, the employer shall review with the employee the scope of the deficiencies and issue a letter 

of direction to correct the identified deficiencies. The letter of direction is not to be placed in the 

employeesô personnel file. Once the letter of direction has been delivered, the employee shall be given a 
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reasonable period of time (not to exceed 3 months) to demonstrate his/her improved performance before 

any further action may be imposed, unless there is a re-occurrence of the action requiring discipline. 

  

 

Section B.  Personnel File: 

1. Right To Inspect:  Any employee shall have the right to inspect all contents of his/her own personnel 

file.  An AR shall, at the employee's request, accompany the employee in this review.   

 

2. Contents:   Each personnel file shall contain the following minimum items of information; required 

medical information, evaluation reports, annual contracts, record of teaching certificates and a transcript 

of academic records. 

 

3. Placement of Materials:  Employees shall be given a copy of any material that is placed in their 

personnel file at the time it is so placed.  Employees shall be given an opportunity to attach written 

comments within ten (10) days of the receipt of the material.  Employees shall indicate they have seen 

such materials and have received a copy thereof by affixing their signature and dating the copy that is to 

go into the file. 

 

4. Location:  The district shall maintain the employee's personnel file at the District office.  The 

Superintendent shall be responsible for safeguarding personnel files, and shall sign an inventory sheet to 

verify the contents of the personnel file,  if the employee so requests. 

 

5. Removal:  After seven (7) years the District may remove and destroy employee's evaluation reports.  

After three (3) years, upon request of the employee, the District shall remove and destroy any adverse 

materials (excluding evaluation reports) upon which no subsequent action has been taken unless otherwise 

required to remain on file by state law. 

 

6.  Notification: The District shall notify certificated employees within two (2) working days of any public 

information request received for the employees personnel file. Notification shall include who is making the 

request as well as the purpose, if possible. In addition, the District shall give the employee a list of any and 

all documents provided under such a public information request  within two (2) working days of their 

release. A copy of the Districtôs response will be provided to the employee.  

 

Section C.  Organizing and Bargaining: 

Employees shall have the right to self-organization, to form, join or assist employee organizations to bargain 

collectively through representatives of their own choosing, and shall also have the right to refrain from such 

activity except as may be required by law.  The District will not directly or indirectly discourage or deprive or 

coerce any employee in the enjoyment of any rights conferred by law.  The Parties will not discriminate 

against any employee in any manner by reason of that employee's membership and activity or non-

membership in the Association. 

 

Section D.  Citizenship, Religious and Political: 

Employees shall be entitled to the full rights of citizenship.  The religious, political and personal beliefs of 

employees shall not be grounds for discipline or discrimination with respect to the employee's terms and 

conditions of employment. 
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Section E.  Non Discrimination: 

The parties shall not discriminate on the basis of sex, race, creed, religion, color, national origin, age, 

honorably discharged veteran or military status, sexual orientation including gender expression or identity, the 

presence of any sensory, mental, or physical disability, or the use of a trained dog guide or service animal by a 

person with a disability in its programs and activities and provides equal access to the Boy Scouts and other 

designated groups. 

 

Section F.  Regular Season Athletic Events Pass: 

Employees willing to act as supervisors shall be entitled to attend all regular season athletic events occurring 

within the District without paying  the adult admission.  Employees attending such events without charge shall 

be responsible to supervise the conduct of students at the event when necessary. 

 

Section G.  Privacy: 

The District shall not provide personal information concerning employees, including names, addresses, phone 

numbers, etc. to any person not required by law, or to any commercial or charitable organizations without 

specific employee approval or Association agreement.  Representatives of commercial concerns such as 

insurance companies, financial counselors, fund raisers etc. shall not be permitted to attend and address 

faculty meetings except mutually endorsed insurance carriers or such other concerns that shall have specific 

Association clearance or which shall have been invited by a majority of the faculty in that building. 

 

Section H.  Assignment/Transfer and Vacancies: 

l. Definitions:  For purposes of this section the following definitions shall apply: 

a)  The term "Assignment" shall mean placement of an employee in any position within the bargaining 

unit. 

b)  The term "Position" shall mean (a) the school(s) or building(s) to which the employee is assigned; 

(b) the grade level or subjects the employee is to teach and/or (c) any special duties the employee is 

expected to perform exclusive of extracurricular and co-curricular positions.  

c)  The term "Co-curricular position" shall mean those positions set out in the co-curricular Stipend 

Schedule which is attached to and made a part of this Agreement as Appendix B.   

d)  The term "Vacancy" shall mean any unfilled position, including new positions, in which an 

employee would normally be placed that is to be filled with a permanent employee, after the District 

has made all reassignments and/or involuntary transfers, including movement within the building. 

e)  The term "Employee Requested Assignment" shall mean any change of position that comes about 

as the result of an application by an employee.   

f)  The term "Involuntary transfer" shall mean a change of position that comes about as a result of 

action initiated by the District other than an assignment.  All such involuntary transfers must be 

justified on individual merit.  No "mass" transfers of employees are authorized without mutual 

agreement between the Parties. 

g)  The term "Seniority" shall mean the length of time from an employee's most recent date of hire. 

h)  The term "Posting" shall mean written notice by the District that a vacancy has developed for 

which the Board is seeking applicants.  Posting shall take place, during the school year, when the 

District places written notice on the District website, sends a copy of the notice to the Association and 

each building site. Posting shall take place, outside the regular school year, when such written notice is 

placed on the District website and a copy is sent to the Association President.  All postings shall 

contain a full description of the open position and any bona fide special qualifications required.   
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2. Notice of Assignment Change:  Employees shall be notified of any changes in their assignments for 

the next school year prior to the last contract day of each school year.  In the event the District changes an 

employee's assignment at any other time, such change shall be considered an involuntary transfer. 

Employees required to change rooms shall be paid one (1) day per diem. 

 

3. Employee Requested Assignments:  A vacancy will be considered to exist whenever an employee 

resigns, retires, dies, is reassigned or takes a long term leave, and the District intends to place a contracted 

employee in the vacated position.  Announcements of the new and/or vacated certificated staff positions 

shall be made by the Human resources Office after the site has determined the qualifications for the 

position and has completed the in-building movement process.  Position announcements will be posted in 

each building at a location which is visible for all individual staff to read.  All certificated staff members 

who are eligible (certificated and qualified) and who apply shall be guaranteed an interview unless there 

are more than three applicants, in which  case the hiring committee shall decide if more than three are to 

be interviewed. If an employee is not interviewed a written explanation of why an interview was not 

granted shall be given. Hiring will take place in accordance with the following procedures: 

a. When announcing a new/vacated position, Human Resources Office shall include a timeline for 

application and selection.  Posting and updating shall be maintained in the Human Resources 

Office throughout the year and in each building during the regular school year. 

b.     Applicants shall submit a cover letter through the on-line application system to the Human           

Resources Office. 

c. Qualified applicants shall be notified by the Human Resources Office or Building Principal or 

Program Director of an interview appointment. 

d. An interview team shall include, when possible, the following: 

1) An administrative representative 

2) Two MLEA members selected by the elected Association representative 

3) One Dept./Grade level certificated employee (selected by the administrator) 

4) A parent, community member or other stakeholders (where appropriate) to be selected by 

mutual agreement by 1, 2 and 3. 

e. If two consecutive Employee Requested Assignments have created an opening after school has 

started, the position will be posted for out of District candidates only. 

f. The Human Resources Office or Building Principal or Program Director shall inform all 

interviewed applicants that a candidate has been selected.  Notification shall include a written 

statement of acceptance or non-acceptance.  A conference may be requested by the employee 

regarding future professional growth. 

 

4. Involuntary Transfer : The District may issue an involuntary transfer, when it determines that such a 

transfer is in the best interest of the District's educational program. 

When an involuntary transfer is issued, the District shall take into consideration the employee's 

qualifications and seniority. 

 

When an involuntary transfer is issued, the District shall accompany such action with a written statement 

to the employee, documenting the reasons for such transfer.  No such transfers shall be made arbitrarily. 

 

Employees involuntarily transferred during the school year shall be given a minimum of five (5) days 

notice of the changed assignment and either five (5) released days or three (3) per diem days to prepare for 

the new assignment.  Transfers to positions of less than a full -time will be prorated. Employees required to 

change rooms, including teachers moving rooms or K-8 grade level changes to benefit a building, shall be 
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paid one (1) day per diem. Further, the District shall provide moving service for said employee's 

classroom professional materials in the event a change of classrooms is a part of the transfer. 

 

5. Posting Vacancies:  The District shall post all vacancies for a period of no less than five (5) days.  

Any vacancy that is created during the school year shall be posted, and filled by a qualified permanent 

employee, provided that, at the high school level, if the District elects to fill such vacancy with a 

temporary employee, the position shall be posted for filling with a permanent employee during the next 

semester change, and further provided that at the elementary and middle levels, if the District elects to fill 

such vacancy with a temporary employee the position shall be posted for filling with a permanent 

employee for the succeeding fall semester.  Current employees shall be encouraged by the Parties to apply 

for such vacancies.  

 

6. Certification :  Employees shall not be assigned outside their areas of certification except in 

accordance with the rules and regulations of the State Board of Education and for good and sufficient 

cause.  The Board shall notify the Association of any employees so placed. 

 

7. Restructuring:   In the event the District enters into a building program that would create new school 

buildings or significantly remodel school buildings, or in the event the District changes from the current 

grade configuration, the Parties agree to form a joint committee to study and make recommendations 

concerning the Assignment and Transfer process related to such changes. 

 

Section I.  Replacement Employees: 

Employees who are hired to replace regular employees or other replacement employees for a period of twenty 

or more continuous working days shall be considered replacement employees and shall be, for the period of 

their actual service, members of the bargaining unit subject to all the rights, privileges, and obligations 

therein. 

 

Replacement employees (20 day substitutes) who are employed for a period of twenty (20) or more 

continuous working days but less than forty-five (45) continuous working days shall not be entitled to 

contributions for medical benefits. 

 

Replacement employees (20 day substitutes) who are employed for less than one hundred and eighty (180) 

days shall not be entitled to continuing contract rights unless the Board specifically provides in writing that 

such employment shall be extended to the next school year or for more than one hundred and eighty (180) 

days. 

 

Section J.  Employee Protection: 

l. Assault:   

a. Any employee who is threatened with bodily harm by an individual or group as a result of 

performing assigned duties, will immediately notify the building principal or supervisor who shall take 

immediate steps in cooperation with the employee to provide for his/her safety and assist in contacting 

law enforcement authorities, if appropriate.  Employees may use reasonable measures with a student, 

patron or other person as is necessary to protect him/herself from attack, physical abuse or injury, or to 

prevent damage to District/personal property. 
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b. Employees who are unable to perform their duties as a result of physical injury resulting from 

assault or attack by a student shall have L & I compensation supplemented by the district for up to 60 

days before personal sick leave is used to supplement L & I compensation. 

 

 c.  The District shall reimburse employees for personal property and or vehicles damaged, destroyed or 

stolen during an attack or assault on the employee or the employeeôs property by a student, to the 

extent the employeeôs homeowner or vehicle insurance does not provide full protection. 

Reimbursement will be limited to $400 per incident.  The District shall allocate $4000 per school year 

for this purpose.  Carryover shall be allowed up to a maximum budget of $8,000 per year. 

 

2. Liability Insurance :  The District shall provide liability coverage for employees acting within the 

scope of their employment as required by RCW 28A.400.370.  The District shall also provide malpractice 

insurance for school psychologists, physical therapists, speech language pathologists, nurses and 

occupational therapists. 

 

3. Notification:   Employees shall be informed within five (5) days of being assigned  

student(s) who evidence violent behaviors that could present a safety problem to students or staff. 

Employees shall also be notified of students on a 504 accommodation.  Employees shall also be  

provided with specific information about the known behavior pattern(s) of the student(s) and meet  

with the supervisor to discuss strategies for managing these behaviors prior to the assignment.  

 

4. Locker Searches:  Employees shall not be required to participate, but may volunteer to assist, in 

locker/desk searches. 

 

5. Training:   The district shall make available inservice training seminars for all employees concerning 

applicable federal, state, and local laws and District rules, regulations pertaining to student rights, 

employee rights, due process, and the processing of student discipline. 

 

6. Monitoring Committee:  The District and the Association shall form a committee to meet regularly to 

review reports of violence, assaults, or criminal behavior contributing to unsafe conditions in the schools.  

This committee will report data and recommend procedures to the Board on employee protection issues. 

 

7. Personal Protection:  The cleaning of areas where there are body fluids or waste shall be limited to 

those employees who have been trained and equipped to do the job safely. 

 

Section K.  School Employee Childrenôs Choice  

The District shall allow students of certificated employees to attend the school to which the employee is 

assigned.   

 

 

ARTICLE IV.  EVALUATION AND PROBATION  

All Evaluation and Probation policy and procedures are covered by the Memo of Understanding for 2018-

2019 in Appendix H, The Language in ARTICLE IV. Evaluation and Probation is held in abeyance until 

the final bargaining of the new evaluation system.  
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ARTICLE V. LAYOFF AND RECALL  

 

Section A. Need: 

In the event the District suffers a significant loss of revenue which it believes shall require a reduction in the 

work force (RIF), the District shall provide the Association with a detailed report on the financial condition 

and in the expected impact on the educational program for the ensuing school year which demonstrates the 

need to reduce the number of employees. Preliminary discussions between the district and the association 

shall commence by April 1.  

 

Section B. Impact: 

The parties shall meet and discuss possible ways of avoiding a RIF and ways to minimize the impact of such 

action, should it become necessary. 

 

Section C. Procedures: 

If a RIF is still required, the District shall first seek voluntary reduction through leaves of absence, 

resignations and/or retirement before implementing a layoff.  If layoff is still necessary, the District shall 

retain the most senior first taking into account certification and the District's need to offer a basic curriculum.  

For purposes of this Article, the term ñSeniorityò shall mean Washington State certificated experience, 

calculated in FTE years according to LEAP rules.  When more than one (1) employee has equivalent years of 

Washington State certificated experience, total FTE years in Moses Lake School District shall be used to 

define seniority.  Remaining ties shall be resolved through a drawing by lot. The District shall issue letters to 

employees affected by a financial RIF indicating that the RIF was for financial rather than performance issues.  

 

Section D. Layoff and Recall Status: 

An employee receiving written notification of layoff shall automatically be placed on layoff and recall status 

for two (2) years.  Acceptance of a contract of employment as a certificated employee in any other school 

district while on layoff status shall constitute an automatic termination of any right to recall privileges.  

Within five (5) days of accepting another contract of employment, said employee shall notify the District by 

registered letter or by personally contacting the District personnel office.  No employee shall be hired by the 

District from outside the bargaining unit until all employees on layoff status shall have been determined not 

qualified by certification/or endorsement for the position, or shall have refused such position. 

 

Employment of substitutes shall come from those employees on layoff status except when no employee is 

available and qualified for the substitute position. The acceptance of a long-term substitute position shall not 

constitute grounds for removal from the RIF pool. 

 

Section E. Continuance of Insurance: 

Upon request of an employee on layoff status, and subject to availability, the District shall make provision for 

the continuance of an employee's participation in any District group insurance program.  The entire premium 

required shall be paid by the employee to the Districtôs third party administrator on a monthly basis as 

required by the District.  

 

Section F. Recall: 

Recall shall be by seniority for those positions an employee is qualified by certification and/or endorsement to 

teach.  Refusal of an offer for which the employee is qualified by certification and/or endorsement to teach 

shall result in the employeeôs name being removed from the recall pool.  
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Section G. Seniority List  

The seniority list, by hire date, shall be furnished to the Association by February 1 of each school year. 

Employees shall have until March 1 to challenge their placement upon the list. If no challenges are made, the 

list shall be deemed correct on March 1.   

 

 

ARTICLE VI.  INSTRUCTION  

 

Section A.  Employee's Scholastic Responsibility: 

1. The Parties agree that the District, under Washington law, has the final authority and       

responsibility to   develop and adopt courses of study and lists of instructional materials. This 

specifically relates to the teaching standards and core materials used in all curricular subjects taught in 

the District. The Parties adhere to the principle of the employee's freedom to provide supplemental 

materials and to think and express ideas and concepts on issues, including controversial issues, when 

such are germane to the District's instructional program, and when related to subject matter in a given 

grade level.  The employee shall determine the method, use of effective strategies, and delivery of 

instruction based on the particular needs of the students in a given classroom using district 

adopted/approved curriculum, when materials are provided to the employee. Employees shall use 

professional judgment in determining the appropriateness of the issues presented, taking into 

consideration the Parties commitment to the democratic tradition; a concern for the rights, growth and 

development of students; objective scholarship; and a recognition of the maturity level of the students.  

Further, the Parties agree that the District's schools are not the appropriate forum for the expression of 

personal, religious or political views or for the militant advocacy of any particular cause or point of 

view. 

 

2. Employees administering state assessments shall be offered training in test preparation and 

administration. Participation in the training shall be logged as part of the District determined TRI time. 

The school schedule at the high school level will allow testing supervision by two district employees, 

one of whom is certified, to ensure adequate supervision. 

 

 3.  The district agrees to maintain a technology committee with certificated representation from 

elementary, middle and high school and two (2) administrative representatives or designees.    

 

Section B.  Work Load : 

1. District  Options:  The District shall make every attempt to maintain reasonable class sizes.  Whenever 

a workload exceeds the maximum sizes listed in this section the District shall make every reasonable effort to 

reduce or balance the workload.  The District may employ any means it determines appropriate to correct a 

workload problem, including but not limited to transferring students, adding additional or combining classes, 

adding staff, restructuring of course offerings or any other action that the District believes will resolve the 

problem. Provisional Teachers with no teaching experience shall, whenever possible, not be placed into overage 

until other grade band teachers are two students over the contracted grade limit.  During labor/management 

meetings, the District and Association will monitor and discuss the workload of teachers new to the profession.  
 

2. Overage Payment: The following section will be used for the first semester of the 2018-19 school year.  

Starting on the first day of the second semester, Overage Payment will be administrated in accordance with 

the MOU as shown in Appendix K.  The school district shall have the first 10 days of each semester to 

adjust class size. If unable to balance classes the employee shall be paid for the overage. On the official 
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count day of October, December, February and April, the amount of overload compensation for the quarter 

will  be determined.  Overload payments will be paid in the month of the last day of the quarter.  Payment 

shall be the fixed amount indicated below:  

 

a. Elementary level: $635 per quarter for each student that exceeds the maximum;  

b. Elementary Music and PE: $80 per quarter for each class that exceeds the maximum: 

c. Secondary Level: 

i. Middle level - $180 per quarter for each student that exceeds the maximum;  

ii.  High School level ï 7 period day: $180 per quarter for each student that exceeds the 

maximum;  

iii.  High School level ï 2 period blocks: $240 per quarter for each student that exceeds the 

maximum;  

iv. High School level ï 3 period blocks: $540 per quarter for each student that exceeds the 

maximum. 

a. Split classrooms will be paid overages based on lowest workload maximums. 

 

3. Building Equity:   If the employee believes that they have been inequitably treated in the distribution 

of students, (including special needs students) the employee may request a meeting with his/her principal 

and/or supervisor as well as an Association rep, to reach a mutually agreed upon resolution or acceptable 

remedy. The resolution/remedy will be reduced to writing. 

 

4. Appeal Regarding Excess Students:  Upon such request the principal shall meet with the employee 

and his/her Association Representative, (if requested by the employee) within five (5) days in an effort to 

resolve the problem.  A written response shall be provided to the employee by the principal within five 

(5) days of the meeting that shall make every effort to alleviate the problem.  Unless the employee 

appeals to the Superintendent within five (5) days the District shall follow through on its written 

response. 

 

Should the response be unsatisfactory to the employee the employee may within five (5) days of receipt 

of the response, request a meeting with the Superintendent to discuss resolution of the problem.  Upon 

such a request the Superintendent shall meet with the employee and his/her Association Representative, 

(if requested by the employee) within five (5) days and shall make every effort to resolve the problem.  A 

written response shall be provided to the certificated employee by the Superintendent within five (5) days 

of the meeting.  The District shall make every effort to alleviate the problem. 

 

5. Elementary Work Load  Maximums:  Maximum workloads are:    

a.   Kindergarten and First grades 19  

b.   Second grade 22  

c.  Third grade  25  

d.   Fourth grade 27 

e.    Fifth grade 28 

f. Elementary Counselors 1 per 600 FTE students, calculated on total elementary enrollment on May 

1 of prior year 

g. The maximums above include music and physical education. 

h. Class size in an automatic re-opener for 2018-2019. 
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6. Middle Level Work Load :  The employee work load limits in grades 6-8 (except band and choir) 

shall be as follows: 

a. 6th grade = 28 average per period with a maximum of 32 

b. 7th grade = 29 average per period with a maximum of 33 

c.  8th grade, electives, and teachers teaching combinations of grades = 29 average per period with a 

maximum of 33 

 

7. High School Work Load :  The employee workload in grades nine (9) through twelve (12) (except band 

and choir) shall average no more than 28 students per period, with a class size maximum of 32.  These 

calculations shall exclude student assistants.  Secondary Counselors 1 per 425 FTE students calculated on 

total high school enrollment on May 1 of prior year. 
 

8. Special Education Work Load Limits:  

 Birth to 3   25 

 Developmental Pre-School 30 IEPôs (Average of 10 per session) 

Integrated Pre-School  30 (15 IEPôs)  

 Resource Room  35 

 Life Skills   12 IEPs 

 SLP    65 

 OT    38 

 PT    38 

 Secondary Spec Ed Coun. 58 

 

The following positions will not be eligible for overage payment and will be calculated on K-12 FTE 

enrollment as of May 1 of the prior year: 

  

Psychologist/Re-evaluation Specialists 1 per 1250 students*  

      Nurses     1 per 1650*  
 

*Staffing needs will be reviewed and positions posted after May 1st based on the recommended ratio. The 

May 1st staffing needs will be reviewed and discussed by August 1st in the event of staffing shortages.  

  

a. IEP Payment:  

 1. Primary IEP case managers shall be paid one (1) hour per diem for each initial and annual IEP 

 that they have the responsibility for writing.  For each IEP there will be no more than one 

 primary case manager. To be eligible for payment, IEP must be compliant with special  education law. 

 

b.        Special Education Overage Payment:  

 Payment is based on students actively enrolled and IEPôs in compliance as documented  by the 

 caseload count as of the first day of the following month.  

¶ Elementary overages will be paid at $6.00 per day. 

¶ Middle School overages will be paid at $4.00 per day. 

¶ High School overages will be paid at $4.00 per day. 

¶ Self-contained special education classroom overages will be $12.00 per day. 

¶ Overages for students not served daily will be paid at $6.00 per student day and shall be calculated 

as follows: The number of students shall be divided by 5 and multiplied by the number of work 

days in the month. 
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¶ Middle and high school overages will be re-evaluated at the end of the 2013-2014 school year. 

 

9. Placement:  Students mainstreamed from self-contained classrooms of the District's Special Services 

program shall be placed in regular classrooms by the building principal following consultation with 

appropriate Special Services personnel and affected employees in accordance with State and Federal laws 

and regulations.  Students mainstreamed for academic subjects (other than P. E. and music at the 

elementary level) shall be counted for work load purposes. 

 

10. Time to Confer:  Time within the work day shall be provided when an employee is required to confer 

with school personnel and/or individuals relating to mainstreaming students.  This time may fall either 

during the employee's planning time, before or after school, or if necessary, during released time from the 

classroom. 

 

11. District Special Education Committee :  A District Special Education Committee (DSEC) will make 

recommendation to the Special Education Director in regards to allocations, programming, and 

curriculum.  This committee will include the following team members selected by and representing each of 

the following for a term of three years:  Elementary Resource Room, Preschool, Middle School Resource 

Room, High School Resource Room, Life Skills, Coordinator, Secondary Administrator, Elementary 

Administrator, and at least one specialist from Special Services. The committee will rotate 1/3 of their 

members each year. Agenda items will be submitted to the Special Education Director.  

 
12. Funding: The Parties recognize that the mainstreaming of Special Education students is required by law. 

The Association has represented in bargaining that this fact poses concerns for general education classroom 

teachers. An amount of $35.00 per identified special education student that is in addition to other special 

education monies, shall be allocated for the purpose of assisting general education employees with 

mainstreamed students. Each school shall receive a prorated amount of the total that is dependent on the 

number of special education students in each building as of the May 1 enrollment of the previous year. The 

money may be spent to remedy overload situations, provide inservice training opportunities, make available 

instructional materials or supplies, and/or employee release time related to professional development 

activities. The shared leadership  process shall determine the expenditure of this money.  

 

13. Relationship to Shared Leadership:  Any site project may alter the distribution of special education 

mainstreamed students according to any plan determined by them which is in compliance with this 

agreement and law. 

 

Section C.  Shared Leadership/Responsibility: 

 

1. Purpose: Employees are expected to actively contribute to the educational program(s) of the District 

including any change in the design and delivery of instruction.  These contributions shall include the 

constructive sharing of their knowledge and expertise in various ad hoc and continuing advisory groups 

where recommendations for change are made which alter the instructional environment.  All 

recommendations made in these settings shall include open dialogue in which issues are presented, 

defined, discussed and recommendations developed and prioritized.  This shall be a process in which 

those most affected by a decision participate either directly or through a representative of their choosing.  

The District and the Association must be informed of any changes prior to implementation.  If the 

District or Association has a concern regarding a recommendation for change, they will jointly inform 
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the site of the concern and the reasons for the concern.  The site will need to address those concerns 

prior to implementation. 

2. Process:  Each site/department shall develop a process for making decisions that will improve student 

learning.  To ensure transparency, employees, support staff and, where appropriate, patrons/students of 

the particular program shall participate in the development of the decision making process with respect 

to the design and delivery of the instructional program.  Every designated site shall inform the District 

and Association by the last working day in September of the process in which that site will make 

decisions.     

 

Considerations for the Decision Making Process to Improve Instruction: 

a) How decisions are made and evaluated. 

b) A definition of roles and responsibilities for employees, administrators, patrons, support staff and 

students. 

c) Provisions for evaluating the process to ensure that those that are affected are properly involved 

at each stage of the process. 

d) A means of resolving differences resulting from active involvement. 

e) Designing instruction for students that develops their potential. 

f) Organizing the content of the course, programs and curriculum to give appropriate direction to 

the instructional process. 

g) Organizing the school and classrooms to make the most effective use of the time and talents of 

the students and employees.   

3.   Any changes that could potentially impact other schools or programs must be approved by the District 

prior to implementation.  The Association will be notified of any changes prior to implementation. 

 

If a decision is made in violation of State Law, Board Policy, this Agreement, or an administrative 

procedure or directive, the District and the Association will provide assistance to the site in an 

effort to find a manner of implementing the intentions of the decision in such a manner as to avoid 

a violation.  If these efforts are unsuccessful the District may refuse to allow the implementation of 

the decision. 

  

 

4.   Shared Leadership Assistance Committee:  The Parties hereby establish a Shared Leadership 

Assistance joint committee, which shall define an assistance system that shall be placed into operation 

at the request of any building Site Council, or one-third (1/3) of any faculty that has been unable to 

reach consensus regarding the process in that building, or any significant decision upon which 

sufficient consensus cannot be reached or when the administration exercises undue influence in the 

decision - making process.  Requests may be made to either the Superintendent or the President.  Each 

Ad Hoc committee shall consist of two (2) Administrative members designated by the President and 

two (2) MLEA members designated by the Superintendent at the time of the building request.  The 

committee shall be responsible for designing and implementing an assistance program. 

 

5.   Shared Leadership Review:  Any need or concern arising from a building level shared leadership 

recommendation for change will be discussed as part of the regularly scheduled joint meetings 

between the Association and Administration. 
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Section D.  Supplies, Materials and Equipment: 

1. Materials Allocation: The specifics of this section shall be held in an MOU for the duration of this 

agreement 2016-2019. 

 

2. Library  Resources:  The District shall budget forty thousand dollars ($40,000) for the purchase of 

library resources.  Allocations shall be made to schools on the basis of FTE students.  This provision shall 

not infringe upon the decision making authority of each staff to determine the distribution and expenditure 

of funds. The District will adjust this amount whenever the district enrollment increases by more than five 

percent (5%). 

  

3. Budget:  Plans for expenditure of these funds shall be developed in each building by the principal 

after seeking direct individual involvement from the faculty. 

 

4. Purchase Orders:  Employees needing supplies or materials for their instructional program may 

request the same from the principal or director, who may in his/her discretion authorize a purchase order 

for the supplies or materials requested. 

 

5. Requests and Responses:  In making requests for additional supplies, equipment and materials, for 

use in the instructional program, employees shall: 

a)  Make requests to their principals or director in writing on the appropriate forms as early as 

possible. 

b)  The principal or director shall advise the requesting employee of the disposition of the request. 

c)  The employees shall be assured of reasonable access to available staff equipment necessary for the 

preparations of their lessons.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     

 

Section E.  Student Discipline: 

1. Distribution of Board  Policies:  Before the end of September of each year, the District shall 

distribute to and review with employeeôs policies on student discipline.  This review shall provide ample 

opportunity for discussion of federal and state laws concerning student discipline and employeeôs rights 

and responsibilities related hereto. 

 

2. District  Support:  The District shall support and uphold employees in their implementation and 

enforcement of the Board's student discipline policy. This review shall provide ample opportunity for 

discussion of federal and state laws concerning student discipline and employeeôs rights and 

responsibilities related hereto. 

 

Section F.  Employee Responsibilities: 

The general responsibilities of employees include:  

1.  Planning all instruction and activities 

2.  Setting and maintaining classroom atmosphere 

3.  Setting standards of classroom discipline  

4.  Assisting students 

5.  Evaluating and grading student work 

6.  Communication with parents 

7.  Supervising and directing para-educators in related activities 

8.  Sponsorship and support of the student activity program 
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Section G.  Professional Development Committee (PDC): 

1. Purpose:  To fund and coordinate education-based opportunities and meet professional needs for 

applied learning, as well as employee professional needs.  These may include college/university credit, 

clock hours, workshops and conferences, seminars, local educational opportunities and other educational 

applications that foster continued professional growth. 

 

2. Responsibility of Joint Committee:  The Parties recognize and support a joint Professional 

Development Committee (PDC) which shall, in cooperation with the Superintendent, be charged with the 

following responsibilities: 

a) Recommend staff development program and expenditure needs to the Board. 

b) Encourage responsible staff development among employees. 

c) Assure the communication of staff development opportunities to employees. 

d) Coordinate inservice days in order to assure that each employee has appropriate inservice 

opportunities available. 

e) Other such responsibilities as the Parties may from time to time mutually determine. 

 

3. Committee Makeup:  The PDC shall be made up of no more than eight (8) members, three (3) of 

whom shall be employees selected by the Association and who shall serve rotating three year terms.;   

three (3) shall be administrators selected by the Superintendent and who shall serve rotating three  year 

terms;  and up to two (2) citizens, who shall be selected from a list of interested citizens, should such a list 

exist, by the six (6) employees and administrators. Chairmanship of the PDC shall be rotated between the 

Parties as mutually agreed at the final meeting of the year for the following year. 

 

 

Section H.  Non-teaching Duties: 

The Parties acknowledge that an employee's primary responsibility is to teach and that his/her energies 

should, to the greatest extent possible, be utilized to this end.  Employees shall not be required to perform 

non-professional duties, except in emergency situations. 

 

1. Non Professional Duties:  Non-professional duties shall include food serving, milk distribution and 

supervision of cafeterias, sidewalks, bus loading or unloading, playgrounds and custodial functions. 

 

2. Collecting Money:  Employees shall not be required to collect money from students for any purposes 

whatsoever. 

 

Section I.  Student Teachers and Other Interns: 

1. Compensation:  Employees agreeing to supervise student teachers or other interns shall be granted 

the stipend paid by the sponsoring college or university. 

 

2. Voluntary :  Employee participation shall be strictly voluntary. 

 

3. Evaluation:  Participating employees shall not be subject to any additional evaluation procedure not 

already a part of this Agreement. 

 

4. Limitations :  Student teachers may perform instructional tasks only while under the direct supervision 

of an employee. 
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Section J.  Mentor Teachers: 

1. Purpose: 

a. The Beginning Employee Mentor  Intervention Program:  When funded by the State the 

District shall provide, through the ESD, each beginning employee with a mentor for the purposes 

of: 

l) Assisting to create familiarity with textbooks, student learning objectives, instructional 

materials, orientation to school building, etc. 

2) Helping the employee develop collegial relationships to other staff members. 

3) Providing opportunities to discuss experiences in classroom management, seeking new ideas 

and alternative strategies for instructional presentations and to receive feedback and 

encouragement. 

b. The Experienced Employee Mentor  Intervention Program:  When funded by the State the 

District shall provide, through the ESD, a Mentor Intervention Program for requesting experienced 

employees as follows: 

1) All experienced employees new to the District shall receive up to five (5) hours of assistance 

from a mentor. 

2) All employees who are placed on probation shall receive mentor assistance as directed by the 

employee's written Plan For Improvement. 

3) Any other experienced employee may participate in the mentor program if approved by his/her 

principal after reaching agreement upon the specific areas to be covered.  First priority shall be 

granted to those who are evaluated as "unsatisfactory" or "needs improvement." 

 

2. Voluntary :  The District's mentor teacher program shall be totally voluntary.  The District shall not 

request or require any employee to apply for participation. 

 

3. Compensation:  Selected mentor teachers shall be placed on a supplemental contract and paid 

according to the rules and regulations established by the ESD. 

 

4. Release Time:  Mentor teachers shall receive release time in accordance with the rules and regulations 

established by the ESD. 

 

5. Evaluation:  Mentor teachers shall not in any way participate in, or contribute to, the performance 

evaluation of mentored employees. 

 

6. Selection:  Employees desiring to become mentors shall apply in writing to the Superintendent, with a 

copy to the Association.  Selection shall be based upon the following criteria (with no implied 

priority): 

a)  Seniority 

b)  Teaching experience in the subject matter or grade level of the beginning teacher 

c)  Full time employment as a classroom teacher 

d)  Satisfactory evaluations for three (3) years prior to selection 

e)  A valid teaching certificate 

f)  At least three (3) years of teaching experience in the District 

g)  Membership in the bargaining unit 

h)  Recommendation of his/her principal. 

Under no circumstance shall an employee be rejected for a Mentor position for arbitrary, capricious, or 

discriminatory reasons. 
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7. Timeliness:  The mentor teacher program shall begin prior to the first day of school whenever 

possible. 

 

Section K.  Parent/Employee Conferences: 

1. Student Release:  The District shall dismiss elementary and middle level students (kindergarten and 

grades one through eight) four (4) early release days (one of which shall be used for preparation) 

immediately before or after the first quarter grading period. Half-time kindergarten students shall be 

dismissed for one (1) day for preparation and three (3) full days during the regular student one-

hundred-eighty (180) day school year for parent/employee conferences.  

 

The district shall dismiss elementary and middle level students (kindergarten and grades one through 

eight) two (2) early release days in the spring for the purpose of holding parent/teacher conferences. 

The dates for these conferences shall be mutually determined and included in the District calendar. 

 

2. Flexible time:  The time for such conferences to begin and end on these days shall, by mutual 

agreement between the employees and the principal in each building, be flexible, in order to 

accommodate parents who cannot attend conferences during the school day.  By such mutual 

agreement, conferences on these days may be scheduled earlier or later than the regular employee 

workday or earlier in the school year. 

 

3. Flexible Requirements:   The Parties shall take a flexible approach to conferencing requirements.  

Employees are to use their best professional judgment concerning the length, frequency and nature of 

conferences.  (Example: under professionally appropriate circumstances a phone call may constitute a 

conference.)  Employees shall assume the primary responsibility for scheduling conferences, provided 

that, when appropriate, they may seek facilitating assistance from their principal (Example:  When a 

parent needs to coordinate several conferences because of having several children in school); and 

further provided that elementary employees shall make a reasonable effort to contact and conference 

with each student's parent(s) at least once. 

 

4. Purpose of Conference Days:  Time specifically set aside for conferences (above) shall be used 

exclusively for conferencing and/or record keeping, unless a specific agreement has been reached with 

their principal. 

 

5. Elementary report cards will be due to the office on the last day of the quarter except the final quarter 

when they are due on the early release day before graduation. 

 

Section L.  Required Courses: 

In the event the District requires, for program purposes, as a term and condition of employment, that an 

employee take specific college courses or that he/she add specific certification(s) and/or endorsement(s) the 

District shall reimburse such employee for such credits/certification/endorsements that are required by the 

District as cited in WAC 392-121-280.  During the first year of the employee's program the District shall also 

reimburse for such credits acquired as a part of the certification/endorsement program.  Reimbursement for 

first year credits shall match the reimbursement rate for second and third year reimbursements. 

 

Prior to the time the District requires any employee to add certificates, endorsements or credits for program 

purposes it shall: 
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1.  Actively seek volunteers from among employees, and; 

2.  Offer any such required employee the opportunity to decline without penalty.   

 

Only after exhausting such sources may the District compel the addition of credits/certificates/endorsements. 

 

ARTICLE VII.  LEAVES  

 

Section A.  Illness, Injury and Disability Leave: 

1. Accumulation:  At the beginning of each school year, each full-time employee shall be credited with 

twelve (12) days leave allowance to be used for personal illness, injury, emergencies and family illness.  

Those employees who are less than full time shall receive a prorated portion of the annual sick leave 

allowance.  Unused sick leave shall accumulate to the maximum allowed by law.  Each employee's 

accumulated sick leave balance will be made known to him/her on Employee Access through the 

Districtôs electronic resource(s).  

 

2. Use:  An employee who is unable to perform duties because of personal illness, injury or disability 

shall be granted sick leave for the duration of the illness, injury or disability, to the maximum sick leave 

accumulation available to the employee. 

 

3. Annual Sick Leave Buy Back Option:  Employees may cash in unused sick leave days above an 

accumulation of one-hundred-twenty (120) days at a ratio of one (1) full day's pay for each four (4) days 

of accumulated unused sick leave accumulated in the previous calendar year, in February of the school 

year following any year in which a minimum of one-hundred-twenty (120) days of sick leave are 

accumulated and each February thereafter.  No employee may receive pay for sick leave accumulated in 

excess of one (1) day per month. 

 

4. Death or Retirement Sick Leave Buy Back Option:  At the time of separation from employment 

due to a bona fide retirement or death, an employee or his/her estate shall receive pay for accumulated but 

unused sick leave up to a maximum of one-hundred-eighty (180) days at a rate equal to one (1) day's per 

diem pay for each four (4) full days accrued leave for illness or injury. 

 

The monies received pursuant to this provision shall not be included for the purpose of computing a 

retirement allowance under any public retirement system in the State.  The monies received under this 

provision shall be in accordance with the rules and regulations promulgated by the Superintendent of 

Public Instruction. 

Bona Fide retirement shall mean retirement, which would be recognized by the Washington State Public 

Employment Retirement Fund as an eligible retirement, whether or not the employee was a participating 

member of said fund. 

 

5. Family Illness, Injury  or Disability Leave:  Leave will be granted in the event of illness, injury or 

disability within the immediate family, provided that the ill family member requires the attention of the 

employee.  For purposes of this provision immediate family shall mean spouse, siblings, parents, children, 

grandchildren, grandparents, aunts, uncles, nieces, nephews, or those of the employee's spouse, 

dependents or persons living in the same household as the employee. 
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6. Sick Leave Exhaustion:  In the event an employee's accumulated sick leave is exhausted, but more 

leave is required by the employee due to personal illness, injury, disability, or family illness that employee 

may request and the District shall grant a leave without pay for the period of time needed to return to work 

or the end of the school year whichever is sooner.  The employee shall advise the District of the expected 

duration of the leave at the time of request for the leave. 

 

Section B.  Sick Leave Sharing: 

Note: (For purposes of this section only, ñemployeeò shall mean a member of MLEA, PSE, a certificated 

administrator or classified manager.) 

1. Bank Established:  The Parties hereby establish a Sick Leave Bank, hereinafter "the Bank", which 

shall be operated under the terms and conditions of this section. 

 

2. Purpose:  The purpose of the Bank shall be to provide employees the means to come to the aid of 

another employee(s) who is suffering from an extraordinary or severe illness, injury, impairment or 

physical or mental condition which has caused or is likely to cause the employee to take leave without pay 

or terminate his/her employment.  Except for bookkeeping and paperwork costs incurred by the District, 

implementation of this program shall be cost neutral to the District. 

 

3. Accumulation:   An employee who has an accrued sick leave balance of more than twenty-five (25) 

days is allowed to transfer sick leave into the Bank.  Unused leave will be returned to the employees each 

August or carried over to the next school year at the discretion of the Employee groups.  The Bank will be 

limited each year to a beginning balance of 45 days. 

 

4. Restrictions:   No employee may contribute from his/her accumulated sick leave an amount that 

would cause his accumulation to drop below twenty-five (25) days at the time of contribution.  An 

employee may use up to a maximum of five- hundred- twenty-two (522) days of shared leave during their 

total district employment. (WAC 392-126-090)  Bank days may be used only by members of the employee 

groups.  No employee may be compelled to participate. 

 

5. Administration of the Bank:  Each September 1, each employee group shall name two (2) 

employees, who shall form the Bank Administrative Committee (BAC).  The function of the BAC shall be 

to promulgate, enforce and administer rules and procedures for the orderly and fair collection and use of 

Bank days, which rules shall not be in conflict with RCW 41.04.650-655 and 28A.400.380, and which 

shall be subject to ratification by the Board.  Procedures shall allow employees to donate to a specific 

individual or individuals, or to donate to the general pool. 

 

Further, BAC shall determine in each case of use of Bank days that the employee's absence and use of 

Bank days are justified and that the employee has depleted or shall shortly deplete his/her personal 

accumulated sick leave days.  BAC shall solely determine the number of days granted from the Bank to 

each employee using the Bank days. 

 

6. Status of Employees Using Bank Days:  While the employee is on leave using days from the Bank, 

he/she shall be classified as an employee and receive the same treatment in respect to salary, wages, and 

employee benefits as the employee would normally receive if using accumulated sick leave. 
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Section C.  Emergency Leave: 

Emergency leave shall be granted to employees due to a problem requiring the personal attention of the 

employee that has been suddenly precipitated, of such a nature that planning was not possible or where pre-

planning could not relieve the necessity for the employeeôs absence. 

 

Section D.  Personal Leave:  

Employees shall be entitled to three (3) days of personal leave with pay each year, which shall be granted 

under the following conditions: 

1.  Notice of intended use shall be given at least three (3) days in advance whenever possible using the 

District electronic resource(s). Any request with less than three (3) dayôs notice may be granted with the 

approval of the Superintendent. 

 

2.   These days shall be cumulative up to a total of five days. No more than five (5) days may be taken at 

one time. 

 

3.  No more than five (5) percent of the employees may use it at the same time.  If more than five (5) 

percent of the employees give notice, the earliest notices (date received) shall be given preference. 

 

4.  These days shall not be granted on the last workday before nor the first workday after any holiday 

period except as follows: 

  

 Up to eighteen (18) employees may be granted personal leave on the day before or after a  

holiday period.  The personal leave request form shall be submitted directly to the  

Superintendent (Principal signature not required), who with the President shall determine  

approval.  This form shall be submitted no sooner than the first student day of the school year  

and no later than 10 days prior to the beginning of the holiday period. 

 

5. If an employee does not use a personal leave day and has the maximum accumulation, an amount equal 

to two hundred dollars ($200.00) will be deposited into a VEBA account for employees in DRS Plan 2 and 

3. Plan 1 employees shall cash out at two hundred dollars ($200.00) per day. 

 

6. At separation from service employees may deposit accumulated personal leave into VEBA or cash out 

at two hundred dollars ($200.00) per day. 

 

Section E.  Bereavement Leave: 

1. Employees shall be granted up to five (5) days with pay per occurrence because of death in the family 

which shall mean, for the purposes of this section, spouse, siblings, parents, grandparents, children, 

grandchildren, aunts, uncles, nieces, nephews, or those of the employeeôs spouse, dependents of the employee 

or persons living in the same household as the employee, and any other members of an extended or blended 

family.  

 

2. One (1) day of leave shall be granted in all other cases of bereavement.  

 

3. Any use of bereavement leave beyond the above shall need the approval of the Superintendent.  

 

Section F.  Court Appearances: 

l. Jury Duty :  Leave for purposes of serving on a jury shall be granted. 
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2. Subpoenas:  Employees who are subpoenaed to testify in matters directly resulting from their 

employment shall be granted leave for such time as they are required to attend, except for an employee in 

cases when they are the plaintiff against the District. In such cases the employee may use leave without 

pay. 

 

3. Other Court Leave:  Other court absences will be covered by Article VII, Section C, Emergency 

Leave. 

 

Section G.  Sabbatical Leave: 

1. Authority :  Upon the recommendation of the Superintendent, the Board may permit employees to 

take sabbatical for the purpose of employee improvement and benefit to the school system. 

 

2. Application:  Employees desiring sabbatical must submit a written request to the Superintendent 

before April 15 prior to the year for which the leave is desired.  The request shall specify the reasons for 

which leave is requested and give specific plans of endeavors. 

 

3. Review:  Sabbatical requests shall be reviewed and evaluated by a committee of four (4) persons, 

including one (1) representative from the Board, one (1) representative from the Administration and two 

(2) ARs.  This committee shall review and recommend or not recommend sabbatical to the 

Superintendent. 

 

4. Time Limit : 

a)  Sabbatical for professional improvement may be granted for one (1) semester or for one (1) year. 

b)  Sabbatical may be granted only to those employees who have been employed by the District a 

minimum of five (5) years and whose work is satisfactory.  An employee who has had sabbatical leave 

can be eligible for consideration for another sabbatical after an additional five (5) years employment. 

c)  An applicant for a sabbatical must be eligible for three (3) or more years of employment following 

the leave. 

 

5. Salary and Fringe Benefits:  The District shall pay up to five (5%) percent per month of the annual 

base salary and up to fifty percent (50%) per month of the District's monthly contributions toward 

insurance benefits for the employee on sabbatical. 

 

6. Seniority and Salary Placement:  Tenure and status of employees on sabbatical shall not be 

impaired.  Salary during the period of leave shall be paid in monthly installments just as though the 

employee were actively employed.  All authorized deductions, including retirement shall remain in effect.  

Sabbatical entitles an employee to normal increments. 

 

7. Prohibited Activities:  An employee shall not engage in full-time-for-pay occupation during a 

sabbatical.  Exceptions are made for teaching scholarships, fellowships, or G.I. Bill of Rights. 

 

8. Return to Active Employment: 

a) Employees who have been granted sabbatical agree to return to regular employment with the 

District upon the expiration of their leave for a period of at least one (1) year.  If an employee does not 

return to regular employment, all salary paid during the leave shall become immediately due and 

payable to the District. 



 
 

____________________________________________________________________ 

MLSD/MLEA Master Agreement        2016-2019 

Page 29 
 

b)  The employee requesting sabbatical shall, as a condition of such leave, provide the Board a bond of 

suitable sureties in the amount equal to that which the District anticipates it shall pay the employee 

during the leave period.  In lieu of such a bond a personal performance bond signed by the employee 

will be acceptable.  In the event the employee fails to return to employment for the period of one (1) 

year, such bond shall be forfeited, provided that, should an employee die or become permanently 

disabled while on sabbatical, no repayment of the salary paid while on sabbatical shall be required. 

 

c)  An employee returning from sabbatical shall be given the same consideration for returning to the 

position of his/her last assignment as if he/she had been on active duty.  If reassignment is desirable or 

necessary, a conference shall be held to find an assignment that is mutually acceptable.  Arrangements 

for this conference are to be made prior to the normal contract date of May 15. 

 

9. Quarterly Reports:  Employees on sabbatical shall make quarterly reports to the Superintendent 

concerning their leave. 

 

10. Participation Limits:   Not more than one (1%) percent of the total employees shall be granted 

sabbatical during any one (1) school year. 

 

11. Years of Service Defined:  For purposes of this article years of service for professional purposes 

means the years of actual employment with the District, provided that: 

a)  A year of service shall be counted, even though the employee may be absent on account of illness 

or for some other reason of equal merit for an interval not exceeding one (1) semester in any school 

year;  provided, that all other absences during the remaining years of employment are specified and are 

occasional, not exceeding a few days. 

 

b)  In establishing the employment period for sabbatical, previous leaves without pay to study shall 

count. 

 

Section H.  Unpaid Leave of Absence: 

Any employee may apply for and the Superintendent shall grant an unpaid leave of absence for up to one (1) 

year for study, travel, medical or other mutually agreed to reasons.  Employees granted such a leave shall be 

permitted to stay in the District insurance programs at their own expense (carriers permitting), shall not gain 

or lose seniority or other benefits, but shall not be granted advancement credit on the salary schedule for the 

period of the leave.  Upon return from such leave the employee shall be entitled to the same position or a 

position substantially equivalent to the position held prior to the leave. 

 

Section I. Special Leave Provisions: 

In cases of injury qualifying the employee for workerôs compensation benefits, an employee may use the 

illness leave provided herein to make up the difference between workers compensation wage benefits and the 

wages the employee would have earned while employed with the District, had the employee not been injured. 

 

Section J.  Attendance at Meetings and Conferences: 

Upon written request to the Superintendent, through the building principal, paid leave with reimbursement for 

approved expenses may be granted to employees for the purpose of attending educational meetings.  Approval 

for such leave is discretionary with the Superintendent and must be obtained in advance of the leave. 
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Section K.  Association Leave: 

 

1. Association Business:  The District shall grant up to one hundred twenty-five (125) days of leave to 

be used by the Association for conducting business, including bargaining; provided that no employee shall 

use more than fifteen (15) of those leave days without specific approval of the Superintendent.  The 

Association shall work with the District to insure substitute coverage that assures continuity in the 

classroom for those students affected.  The Association shall reimburse the District for such leave by a 

mutually agreed upon pre-payment plan or by the end of the fiscal year when the leave is used.  

 

2. Released Time President:  The President shall be granted full-time release from his or her work year 

or workday.  A mutually agreed upon plan for classroom coverage will be outlined in a letter of 

understanding.   

 

The District shall make salary and all other benefit payments to and on behalf of the president on released 

time as if he or she was not on released time, provided that the Association shall reimburse the District for 

substitute costs. The President shall be returned to a similar position upon completion of his or her term of 

office.  Similar position shall mean same school and grade at the elementary level and same school and 

department at the secondary level. See letter of understanding attached to this agreement. 

 

Any employee serving in a regional, state or national position shall be granted an additional fifteen (15) 

days of release time, provided that the Association reimburses the District for such costs. Such leave shall 

not be deducted from Association Leave time. 
 

Section L. Teacherôs Role as Parent  

 

The District values families of employees and encourages parent involvement in our schools.  Employees who 

have children attending another school within the Moses Lake School District may be granted emergency leave 

in hourly increments to attend their childôs: 

a. parent-teacher conference 

b. special awards assemblies 

c. play and music performances during the school day 

d. varsity sports playoffs 

e. other events as approved by their building principal  

 

As a professional courtesy, at least two days in advance of the event the employee will work with their principal 

to find coverage of their class(es) from within the building, Teachers who volunteer to cover a colleagueôs class 

in these circumstances will be compensated at the employeeôs per diem rate. 

 

Section M.  General Leave Provisions: 

 

1. Statement of Absence:  On the last day of each month, each employee shall complete and deliver to 

the District a Personal Absence affidavit stating the dates and causes of the absences for that month.  In 

addition, after five (5) consecutive days of absence taken under the provisions of Section A and upon the 

request of the District, the employee shall obtain and deliver to the District a written doctor's statement 

verifying the reason for the absence, the nature of the disability and the duration of the absence.  The 

District shall notify the employee, in writing, within twenty (20) days of any leave taken that does not 

qualify under this section. 
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ARTICLE VIII.  TIME AND MONEY  

 

Section A. Salary: 

1. Schedule:  Employee base salaries are set forth in Appendix A, which is attached to and made a part 

of this Agreement. 

 

2. Salary Schedule Rules:  

a. Schedule:   The Moses Lake Salary Schedule shall be as shown in Appendix A through A-2.  

b. Capping:  The bachelorôs plus one-hundred-thirty-five (135) column is capped.  The term ñCapò 

means non-grandfathered employees shall not enter the column.  The column shall remain on the 

Moses Lake schedule for as long as it still applies to an employee in the bargaining unit 

c. Credits:  Credits and clock hours which can be used for endorsements, certification or district 

initiative shall be recognized for placement. 

b. Experience:  All years of experience which meet the criteria established by WAC 392-121-264 

shall be recognized for placement. 

c.  Occupational (OT) and Physical Therapists (PT), Speech Language Pathologists (SLP), 

Nurses, and School Psychologists:  Special Education Occupational Therapists, Physical 

Therapists, Speech Language Pathologists, Nurses, and School Psychologists employed by the 

District shall be placed on the special OT/PT/ SLP/Nurses/Psychologist schedule that is made a 

part of Appendix A. Specialists listed above may elect to be placed on the regular employee 

schedule. 

    

3. Payment:  Employees shall be compensated on the last business day of each month. 

 

4. Transcripts: Employees may submit transcripts of educational attainment until October 1, of each 

school year.  Payments for educational increments shall be retroactive to the first of September.  

Exceptions to the October 1 deadline may be made if the institution from which the transcript is being 

granted is at fault for delayed delivery of the transcript.  In addition, the District shall accept credits and 

clock hours for salary placement.  Credits and clock hours must be filed with the district payroll office 

prior to October 1, for payment in that school year. 

 

5. Errors  in Computation:  Errors in computation of salaries shall be corrected immediately upon 

discovery.  Such corrections shall pertain only to the current contracted year and shall not be retroactive 

beyond that year. 

 

6. District Committee Work :  All District committee assignments shall be voluntary and shall be 

compensated for time spent on such committee work beyond the regular workday.  Such compensation 

shall be equal to the employees per diem rate of pay. 

 

Committee work for Moses Lake High School and Columbia Basin Technical Skills Center staff working 

beyond 4:00 will be guaranteed substitute time for: 

 District committee work 

 Site committee work 

 Union involvement (paid by the Association) 

 Trainings  
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No District committee is to begin prior to 4:00.  Committee work will be open to all staff, with the substitute 

coverage responsibility of the district should the meeting times conflict with member work schedules. 

Contract maintenance committees are not included in this section. 

 

Non-instructional joint committees whose primary purpose is contract maintenance shall not be 

considered District committees for the purposes of this section.  Exempt committees shall include, but not 

be limited to, joint meetings between the Parties for communication (Article I. Section G), grievance 

meetings, the Inservice/ Assistance Committee (Article VI. Section C). 

 

Section B.  Work Year: 

1. Regular Year:  The length of the employee's regular work year shall be 180 days.  Any extension of 

contract days beyond 180 shall be on a supplemental contract and shall be paid at 1/180 of the employee's 

annual salary for each day the contract is extended.  

 

 2.   New Teacher Stipend: All first -year provisional staff shall receive a two hundred dollar ($200.00) 

stipend per day for attendance at the district directed new employee orientation. This will be paid 

immediately upon completion. 
 

3. TRI  

 

TRI means Time, Responsibility, and Incentive.  TRI Pay is compensated at the employeeôs per-diem rate.  

TRI Pay means that the District recognizes that certain tasks are time or responsibility driven and perhaps 

cannot always be accomplished within the regular workday. 

 

 a. TIME 

Employees will be paid for four (4) days at their per diem rate via a supplemental contract for: 

 

¶ Employees will be paid for the two (2) days before the start of school.  Monday shall be used for 

staff meetings and professional development.  Tuesday shall be used for individual planning. 

¶ Employees will be provided one (1) day in the month of August as a classroom day. 

¶ Employees will be provided one (1) day in the month of August for Safe Schools required online 

training and personal planning. 

 

i. Professional Development:  In alignment with our mission, vision, and core principles 

employees will be provided professional development, to be disbursed in two installments. 

The first payment in December and the second payment in July. Core Principle #6 states, 

ñWe will actively participate in research based professional development and collaboration 

aligned with our mission and vision.ò  While this is non-contracted time the expectation is 

that all members will actively participate and collaborate in their own development and the 

growth of the team. 

 

Professional Development Language-Employees will be provided thirty-eight (38) hours at their 

per diem rate for the following professional development: 

 

¶  (10) hours of district directed professional development that is alignment with our 
mission, vision, and core principles as defined by the Teaching and Learning 
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Department. This training is to happen locally within the school district. If an 

individual employee does not fulfill or attend this required commitment the time will 

be deducted from their July payment. 

¶ (7) hours to be used in August for a building Learning Improvement Day to be 

developed by the building team to provide professional development and/or training 

aligned to the mission, vision, and core principles. Planning of this time should be 

started during the previous Spring.  If an individual employee does not fulfill or 

attend this required commitment the time will be deducted from their December 

payment. 

¶ (7) hours to be used on the October state in-service day (as determined on the District 

calendar) as a building Learning Improvement Day to be developed by the building 

team to provide professional development and/or training aligned to the mission, 

vision, and core principles. If an individual employee does not fulfill or attend this 

required commitment the time will be deducted from their December payment. 

¶ (8) hours to be used throughout the school year by the employee for aligning and 
implementing instructional practices to training and/or continuing professional 

development or training aligned to the mission, vision, and core principles.  

¶ (6) hours will be segmented through the year for the purpose of horizontal and 

vertical teaming.  This time will be indicated on the District calendar. 

 

 

The professional development year will be defined as August 15 ï June 30. 

Payment:  each certificated personnel will be paid in a supplemental contract equivalent to the 

allotted time to be paid in 2 payments (December and July).  Enrollment for district approved 

professional development will be monitored and audited.  Any certificated employee that does 

not fulfill the required hours will have the time deducted from their July paycheck. 

 

The District directed professional development time will be planned for and implemented under 

the direction of the Teaching and Learning department in conjunction with the school leadership.  

As district directed time professional development activities that meet the mission, vision, and 

core principles of the school district will be designated as such in their advertisement.  

Professional development activities that are not designated as such may still be eligible for clock 

hours under the clock hour guidelines. 

 

If the District fails to plan for any of the agreed upon hours for any staff member or group of 

staff the hours will roll to the same use as TRI and be paid as above.  Any additional District 

directed, and mandated, professional development hours outside of the school day will be paid 

on an extra duty time sheet 

 

b.  RESPONSIBILITY 
 Included in the base salary are the following responsibilities: 

ǒ Preparation of classroom and instruction 

ǒ Parent contact and parent meetings 

ǒ Attending IEP, 504, and student discipline meetings 

ǒ Self-assessment 

ǒ Goal setting 

ǒ Meeting with principal for evaluation conferences 
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ǒ Artifact and data collection 

ǒ Grading student work and reporting 

ǒ Participation on interview teams on a voluntary basis 

ǒ Other activities as determined by the employee 

ǒ Up to six (6) hours to be used for building or district activities such as open house, back to 

school nights, staff meetings outside the workday and other uses as determined by the shared 

leadership process at the building level. 

 

Submitting for extra pay (ñpink-sheetò) is only permitted with the prior approval of the building 

principal and only for activities beyond the responsibilities listed above. 

 

Up to six (6) hours to be used for building or district activities such as open house, back to school nights, 

staff meetings outside the workday and other uses as determined by the shared leadership process at the 

building level.  

 

c. INCENTIVES 

 

 i. Tuition Reimbursement: Funds may be used for class registration, clock hours, college 

credits, conference registrations, travel expense, national board costs, and for materials for any of 

the above (i.e.textbooks). The district shall allocate $55,000 annually. Three application periods 

shall include October 1 ï up to $35,000; January 15, $10,000 and unused funds from Octoberôs 

allocation; and May 1, $10,000 and any unused funds from January 15. Employees are eligible to 

request up to $500. An employee shall be awarded tuition reimbursement only one time per fiscal 

year. Applications will go through the district lottery process. A transcript/clock hours and/or a 

receipt for approved activities must be provided with reimbursement request. 

 

ii. Senior Employee Mentors:  In recognition of the work done by senior staff, including 

but not limited to, mentorship of new teachers, providing curriculum assistance, building 

leadership, and professional expertise the following shall be paid: 

Certificated personnel employed by MLSD shall receive: 

   

  18-19 

17-19 years 1.5% 

20-24 years 2.0% 

25-29 years 2.5%  

30-34 years 3.0% 

35+ years 3.5%  

 

Incentives are a percentage of the employeeôs base and shall start the first student day of the year 

and continue until the employee moves to a new category. They are to be paid on a supplemental 

contract in a lump sum on the November 30th check and are based on in-state experience. 

   

  iii.  National Board Certification  

  1. Scholarship.  

  The district will provide a pool of $10,000 for all National Board Candidates each year,   

 to be divided equally amongst them, to pay for their initial registration fee, Jumpstart   

 and/or any other related NBCT costs.  Applicants shall submit a copy of their National   
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 Board registration form with National Board ID number to the district office (Assistant   

 Superintendent for Curriculum and Instruction) by May 1st to be eligible.  

 

  2. District Support.  NBPTS candidates shall have access to the following: district   

 technology support including technology hardware and software, facilities, digital video   

 camera, tripod, extension cords and copiers. 

 

  3.  Release Time. Two (2) days of release time shall be granted for the purpose of   

 preparing the portfolio and/or taking the assessment for National Board Certification. 

 

Section C.  Other Extended Contractôs: 

 

 A. Basic Education or Special Education Funded Contracts: 

Salaries for the following extended contracts shall be paid as TRI services, pursuant to RCW 

28A.400.200, and are not to be paid from BEA salary money nor reported for BEA salary compliance 

calculation purposes.   

 

1. Librarians : Librarians at the high school shall work an additional five (5) and at the middle schools 

an additional three (3) days.  These additional days for librarians shall occur immediately before and/or 

immediately after the regular work year on a schedule mutually determined by the employee and his/her 

immediate supervisor. 

 

2. School Psychologists:  School psychologists may work a maximum of thirteen (13) additional (8 

hour) days which shall be designated by the special services director after consultation with the 

psychologists. 

 

3. School Counselors:  School counselors at the high and middle schools shall work an additional 

twenty (20) days designated by the school principal after consultation with the counselors. 

 

4. Physical Therapists:  Physical therapists may work thirteen (13) additional (8 hour) days, which shall 

be designated by their supervisor after consulting with the physical therapists. 

 

5. Occupational Therapists:  Occupational therapists may work thirteen (13) additional (8 hour) days, 

which shall be designated by their supervisor after consulting with the occupational therapists. 

 

6. Speech Language Pathologists:  SLPôs may work a maximum of thirteen (13) additional days which 

shall be designated by the special services director after consultation with the SLP. 

 

7.  Nurses: Nurses may work a maximum of seven (7) additional days which shall be designated by the 

special services director after consultation with the nurse.  

 

B. CTE Funded Extended Contracts 

 

1. Definition: CTE certificated teachers will be awarded an extended day contracts to complete and 

direct their area(s) of CTE.  In partial fulfillment of the extended day contract, CTE teachers are required 

to create a student-centered program, SLO (Student leadership Organization), with opportunities for 

students to grow as leaders and citizens outside the school day. CTE teachers are also required to develop 
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a comprehensive advisory board as outlined by OSPI that meets a minimum of 2 times a year.  As 

documentation of this requirement, minutes from these meeting will be turned into CTE director with 

member sign offs. 

 

2. General Responsibilities: Including and in addition to those specifically noted above, responsibilities for 

all CTE teachers accepting an extended day contract include:  

a. Advisory board committee (community outreach)  

 b.  Frameworks annual review/updating approval by OSPI 

c.  Documenting student competencies safety procedures and protocols 

d.  Student Leadership Organizations SLO  

e.  Project based hands on curriculum (classroom to the lab) 

f.  Recruiting students to CTE classes  
 

3. At the end of each school year the CTE teachers (individually, or as a team when there are multiple 

teachers in a program) will meet with the CTE Director to review their SLO plan and use of extended 

days during the current year and plan the use of days for the next school year.  

 

4. Extended Day Contracts: Instructors shall work additional days after consultation with the CTE 

Director. The expectation is that these extended days are intended for activities that occur outside the 

school day or school year.  

 a. Vocational Agriculture - 40 days 

 b. Family & Consumer Science Health Science- 15 days  

 c. Auto Tech- 12 days 

 d. FBLA- 10 days 

 e. Business and Office Education- Minimum 5 days 

 f. Metals- Minimum 5 days 

 g. Woodshop - Minimum 5 days 

 h. Photography & Graphics - Minimum 5 days 

 i. Material Science - Minimum 5 days 

 j. Media Productions - Minimum 5 days 

 k. CTE Athletic Trainer - Minimum 5 days 

 l. CTE American Sign Language (ASL) - Minimum 5 days 

 m. CTE Jobs for American Graduates - Minimum 5 days 

 n. Pre-engineering and/or Robotics- Minimum 5 days 
 

5. If additional days are needed, days could be added after consultation with the CTE Director. 

 

6. New Certified Extra Duty Positions: If a new CTE position that is not reflected in this schedule is 

created, the parties shall confer to determine the number of extended days, if any, applicable to that 

position. 

 

7. Qualifying Students for National Competitions: An additional five (5) days will be available to 

instructors to cover competition preparations and attendance of advisor at a national event. It is an 

expectation that students & advisor will have fundraising event to offset part of the cost to attend state and 

national events.  The number of paid advisors will be determined by CTE director in consultation with 

lead advisor.  
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Section D.  Workday 

l. Length: The workday shall consist of 7.5 continuous hours per day or 37.5 hours per week including a 

duty-free thirty (30) minute lunch break. The teacher work day starts at least fifteen (15) minutes before 

student class time. Any additional time to fulfill the 37.5 hour week shall be flexible. The fifteen (15) 

minutes before student class time are not to be computed as part of the guaranteed preparation time but are 

to be used as additional preparation time, time for giving students extra assistance, conferences, 

consultations and similar professional services. 

 

At the elementary (P-5) level, forty-five (45) minutes per week shall be allowed for meetings outside the 

student day. 

 

At the secondary (6-12) level, thirty (30) minutes per week shall be allowed for meetings outside the 

student day. 

 

2. Non-instructional Duties:  During the workday employees may be assigned certain non-instructional 

duties such as attendance at faculty meetings, curriculum meetings, in-service classes and supervision of 

students outside the regular classroom.  The assignment of these duties shall be by the building 

administrators who shall make the assignments in a fair and equitable manner. 

 

In the event employees are assigned any responsibilities beyond the workday for which payment is not 

provided by any other provision of this Agreement, they shall be compensated for their time at their per 

diem rate of pay. 

 

3. Flex Time:  In order to provide some scheduling flexibility, sites are hereby authorized to move 

minutes in the employee work week, month or year, excluding contact time and professional time.  

Adjustments shall not extend the total number of minutes contracted.  These adjustments shall not be 

authorized for extra pay.  All such adjustments must be pre-approved through the shared leadership 

process. 

 

Section E.  Calendar 

A. Calendar Development Criteria :  

1. Instructional Days 

a.) There will be 180 instructional days in the year 

b.) Any LID time reinstated by the state shall be added to the calendar based on negotiation of 

the use of the time.  

 

 2. Kindergarten Student Start: Kindergarten students will start the day after Labor Day.   

 Kindergarten teachers shall be on the same schedule as other certificated staff. 

 

B. The first instructional day of the school year: 

1. School will be scheduled to begin on the Wednesday prior to Labor Day as follows: 

¶ Labor Day is September 1, school starts August 27 

¶ Labor Day is September 2, school starts August 28 

¶ Labor Day is September 3, school starts August 29 

¶ Labor Day is September 4, school starts August 30 

¶ Labor Day is September 5, school starts August 31 

¶ Labor Day is September 6, school starts September 1 
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¶ Labor Day is September 7, school starts September 2 

  

C.  School Holidays (RCW 28A.150.050), except Winter Break. The following are school holidays: 

¶ Labor Day (first Monday in September) 

¶ Veteransô Day (November 11) 

¶ Thanksgiving Day and day immediately following (fourth Thursday of November with a 

ninety (90) minute early release on the preceding Wednesday) 

¶ Christmas Day 

¶ First Day of January 

¶ Martin Luther King Day (third Monday in January) 

¶ Presidentsô Day (third Monday in February) 

¶ Memorial Day (last Monday in May with a ninety (90) minute early release on the preceding 

Friday) 

¶ Fourth day of July 

 

D. Detail of Winter Break:  

¶ Christmas and New Yearôs Day fall on Thursday, Winter Break start Monday, December 22, 

and ends Friday January 2 (ten weekdays) 

¶ Christmas and New Yearôs Day fall on Wednesday, Winter Break starts Monday, December 
23, and ends on Friday, January 3 (ten weekdays) 

¶ Christmas and New Yearôs Day fall on Tuesday, Winter Break starts Monday, December 24, 

and ends on Friday, January 4 (ten weekdays) 

¶ Christmas and New Yearôs Day fall on Monday, Winter Break starts Wednesday, December 

20, and ends on Tuesday, January 2 (ten weekdays) 

¶ Christmas and New Yearôs Day fall on Sunday, Winter Break starts Wednesday, December 21 

and ends on Tuesday, January 3 (ten weekdays) 

¶  Christmas and New Yearôs fall on Saturday, Winter break starts on Monday, December 20, 

and ends Friday, December 31 (ten weekdays) 

¶ Christmas and New Yearôs Day fall on Friday, Winter Break starts Monday, December 21, and 

ends Friday, January 1 (ten weekdays) 

 

E. Spring Break (the week of the first Monday of April providing :) 

¶ A minimum of one (1) week shall be maintained between Spring Break and state testing.   

 

F.   Early Release.  

 The following days will be half days (3.5 hours) with no expectation of time or responsibility to  the 

employee. Employees will be free to leave after the students have been dismissed. 

¶ Wednesday before Thanksgiving 

¶ Day before Presidentôs 3-day weekend 

¶ Friday before Memorial Day 

¶ Friday before graduation 

¶ Last Day of School - (Early check-out process will be communicated allowing certificated staff 

to leave at student dismissal.) 

 

G.  Emergency School Closure and Delayed Opening: 
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1. In the event that it becomes necessary to close schools because of weather or other emergency 

situations, employees will be notified through local radio stations, when possible, by 6:30 a.m. 

2. If school has begun for the day and early dismissal is required, employees shall be dismissed 

immediately following the departure of students. 

3. No teacher shall be required to report for work on a day when student attendance in the building 

has been suspended for emergency reasons. 

4. In the case of delayed opening, teachers shall be required to report to work no earlier than thirty 

(30) minutes prior to the planned arrival of students. 

5. If makeup days are required, the dates upon which they are to be held shall be mutually agreed by 

the District and the Association. 

6. No teacher shall be subjected to loss of pay or benefits due to non-attendance on days when the 

schools have been closed for emergency reasons.  

7. Snow make-up days will be added to the calendar at the end of the school year. 

 

Section F.  Preparation Time: 

l. Birth to Grade Five: The District shall schedule no less than two-hundred and ten (210) guaranteed 

minutes per week per birth to grade five employees for the purpose of instructional preparation.  

Preparation time includes a portion of ñFlex timeò and at least one thirty (30) minute continuous block 

each student day. During a week when the student schedule/calendar is affected for any reason, employees 

will receive a pro-rated amount of preparation time.  

 

2. Additional Elementary Planning Time:  Teachers of birth to grade five will be provided an 

additional five (5) days per year for the purpose of instructional preparation as follows: 

a. This additional time shall be used for instructional preparation in blocks of time not less than 15-

minute increments, attached to the teacher workday. 

b. This time cannot negatively impact staff meeting attendance or schedule. 

c. Employees on long-term leave are not eligible for the duration of the leave. 

d. d. Long-term substitutes will be eligible for planning time as per Article III, Section I of the MLEA 

agreement. 

e. Employees shall keep a personal record of hours worked for purposes of a state audit. 

 

3. Middle Level:  The District shall schedule no less than one guaranteed period per day for purposes of 

instructional preparation. 

 

4. High School:  The District shall schedule no less than one guaranteed period per day for purposes of 

instructional preparation.  

 

5.  Purpose:  The use of preparation time shall be for instructional preparation and shall be determined by 

the individual employee excluding time needed for observation and evaluation conferences.  

 

6. Emergencies:  In the event the District experiences an emergency that would require the scheduling 

away of guaranteed preparation time the employee so affected shall be given the additional preparation 

time lost within seven (7) days. 

 

7. Early Dismissal:  Preparation time shall not be guaranteed on student early release days. 
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8.   Loss of Preparation Time: If an employee loses their preparation time during the student day due to 

loss of ñspecialsò or covering another class, the employee will be compensated at their per diem rate to 

move their prep time to outside the school day.  

 

Section G.  Insurance Benefits 

1. District  Contribution : The District shall contribute the state pass through amount per month per 

employee toward premiums of District group insurance programs as approved by the Parties.  Non-BEA 

funded employees shall be funded by the District. Each part-time employee shall be entitled to a 

contribution in a pro-rated amount equal to that employee's full-time equivalency times the state pass 

through amount; PROVIDED, that employees contracted less than 0.5 FTE shall not be entitled to 

contributions for insurance benefits, unless the benefit provider shall accept that employee for coverage 

under the approved plan.  In the event the full-time equivalent employee does not use the entire entitlement 

by October 31, of the current school year, the difference between what was used and the entitlement will be 

placed in a pool, and the pooled monies shall be distributed on a prorated basis based on the FTE of each 

employee who has deductions for medical, dental, or vision insurance up to the maximum of the pooled 

insurance funds. Pooling of insurance will be completed in September and November. 

 

 

2. In addition the District shall make the following contribution to the insurance pool: 

 $400,000 per year.  

 

3. Available Plans:  Employees may participate in any one (1) or combination of any WEA Select 

mutually agreed upon insurance programs. Moses Lake School District Human Resources may be 

contacted for plan information. 

 

100% of the eligible employees of the Association must participate in the mutually agreed upon dental, 

vision, and life insurance plans. The premiums for said plans shall be first deducted from the monies 

available for the various insurance plans provided herein. 

 

4. Married Couples:  Employees who are husband and wife may elect to combine the District 

contribution of any of the above insurance programs when possible. Each will receive their share of the 

individual MLEA allocation of pooling. 

 

5. Insurance Committee:  A committee representative of the members will be charged with the 

responsibility of determining the insurance plans for all employees. The MLEA President shall appoint up 

to five (5) members to serve on that committee. In addition, there shall be a central office administrator 

and the Benefits Specialist on this committee. This committee will study insurance programs and make 

recommendations to the District and MLEA. 

 

Section H.  VEBA  

The District has adopted the VEBA sick leave conversion Medical Reimbursement Plan (the ñPlanò) pursuant 

to RCW 28A.400.210 and agrees to make contributions to the Plan on behalf of all employees in the group 

who are eligible to participate in the Plan by reason of having excess sick leave conversion rights.  

Contributions on behalf of each eligible employee shall be based on the conversion value of sick leave credits 

to the account of such employee available for contribution on an annual basis and at retirement in accordance 

with the statute.  It is understood that all eligible employees will be required to sign and submit to the District 

a hold harmless agreement complying with the statute.  If an eligible employee fails to sign and submit such 



 
 

____________________________________________________________________ 

MLSD/MLEA Master Agreement        2016-2019 

Page 41 
 

agreement to the District he/she will not be permitted to participate in the Plan at any time during the term of 

this agreement, and any and all excess sick leave which in the absence of this agreement would accrue to such 

employee during the term hereof shall be forfeited together with all cash-conversion rights that pertain to such 

excess sick leave. 

 
Retirement Sick leave conversion:  For purpose of retirement contributions to the Plan, all employees covered 

by this agreement who retire during the term hereof shall be eligible, and excess sick leave shall be defined as 

the sick leave days accruing to the credit of such employee during the term of this agreement. 

 

Section I.  Supplementary Employment Contract 

The Board shall issue supplementary contracts for all co-curricular, and special assignments.  All such 

contracts are for one (1) year only.  If the District declines to extend a supplementary contract for the 

following academic year, it shall advise the employee in writing, with reasons, prior to the last contract day of 

the school year. 

 

Co-curricular salaries will be paid as follows, based on the employeeôs preference: 

¶ in eleven (11) equal payments, beginning in October, or  

¶ in a single payment at the completion of the assignment or 

¶ in the June 30th check. 

 

Section J.  Supplemental Contract Placement Provisions 

Each employee shall be given his/her proper placement on the supplemental salary schedule, which is 

attached to and made a part of this Agreement as Appendix B.  Placement on the supplemental salary schedule 

shall be based on the number of verified seasons or years in the activity at a commensurate level of 

responsibility for which the individual is issued a supplemental contract.   

 

Section K.  Travel Reimbursement 

Employees who are approved to travel on school district business shall be reimbursed for travel costs 

according to the following: 

a. Mileage for pre-approved use of their own vehicle when no District vehicle is available or feasible 

to use shall be reimbursed at the current IRS rate. 

b. If the approved travel involves an overnight stay, the District will arrange for and cover the cost of 

lodging. 

c. Meals will be reimbursed at the current rate established by the Washington State Office of Financial 

Management. 

 

 

Section L. Co-curricular  Employment 

1. Schedule: The Co-curricular Salary Schedule is attached to and made a part of this Agreement as 

Appendix B. 

a. In lieu of funds will be specifically discussed utilizing the shared leadership process for use in 

the formation of the building budget by September 30. 

 

2. Job Descriptions:  The District shall adopt and implement job descriptions for all co-curricular 

positions. 
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3. Extra Work at Per Diem:  In the event an employee is required, which requirement shall be in 

writing, to perform work that is not a part of his/her co-curricular job description he/she shall be 

compensated at per diem. 

 

Section M. Senior Employee Transition Work Option  

In an effort to address work transition issues that arise as a result of the resignation of senior employees, it is 

agreed that employees who have 25 or more years of public school experience will, upon tendering their letter 

of resignation to the District, be offered a supplemental contract requiring them to perform additional days of 

transition service prior to their resignation date. If such a resignation is received on or before February 1 of 

the employeeôs final school year of employment, the resigning employee will be offered a supplemental 

contract for up to three (3) days. If such a resignation is received after February 1, but before April 1, the 

resigning employee will be offered a supplemental contract for a maximum of one (1) day of such service. 

 

The transitional service will be scheduled and approved by the resigning employee and his/her building 

administrator. Such service could involve the mentoring of replacement employees, assisting the district in 

screening and selection of replacement employees and/or other activities mutually agreed upon by the 

employee and administrator. This transition will include the cleaning of the classroom and must be 

accomplished by June 30. 

 

ARTICLE IX.   GRIEVANCE PROCEDURE  

 

Section A.  Purpose: 

The purpose of this grievance procedure is to provide a means for the orderly and expeditious adjustment of 

grievances. 

 

Section B.  Informal: 

Every effort shall be made to settle problems at the lowest level through informal communication between the 

employee(s) and his/her immediate supervisor. 

 

Section C.  Definitions: 

1.  The term "Grievant" shall mean the employee or Association filing a grievance on behalf of an 

employee or group of employees. 

 

2.  The term "grievance" shall mean a written statement by the grievant that any controversy exists 

involving application of the terms of this Agreement or of an existing Board policy, administrative 

regulation or practice or that there is a condition that jeopardizes the employee's health, safety or welfare. 

 

 

Section D.  Timing: 

To facilitate the adjustment of grievances, the number of days within each step shall be considered maximum.  

Every effort shall be made to expedite the process.  Any extension of time shall be by mutual written 

agreement. 

 

If the District does not meet its time limits, the grievant shall have the right to appeal to the next level.  If the 

grievant does not meet the time limits, the grievance shall be deemed to have been withdrawn.  Every 

reasonable effort shall be exerted to resolve grievances before the close of the school term or as soon as 

possible thereafter. 
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Section E.  Procedures: 

Grievances must be filed within thirty (30) days of the occurrence or discovery of the events upon which the 

claim of grievance is based.  Grievances relating to application of this Agreement may be initiated at step two 

(2) by the Association.  An AR may be present at all steps, including the informal. 

1. Step One - Immediate Supervisor:  The grievant shall submit a formal grievance on a form, a copy 

of which is attached to and made a part of this Agreement as Appendix C, to his/her immediate supervisor.  

The supervisor shall meet with the grievant within ten (10) days after the receipt of the grievance and shall 

render a written decision to the grievant with a copy to the Superintendent and the President within five 

(5) days of the formal meeting. 

 

2. Step Two - Appeal to Superintendent:  If the grievant is not satisfied with the decision at Step One 

(1), or if no decision is received within the time line, the grievant may appeal in writing to the 

Superintendent within ten (10) days after receiving the Step One (1) decision.  The grievant shall send a 

copy of the appeal to his/her immediate supervisor and the President. 

 

The Superintendent shall meet with the grievant within ten (10) days after receipt of the appeal.  The 

Superintendent and/or the grievant may have other persons present at the meeting who might contribute to 

an acceptable adjustment of the grievance. 

 

The Superintendent shall render a written decision within five (5) days after the meeting with the grievant.  

Copies of the decision shall be sent to the grievant, the immediate supervisor and to the President within 

the above time limit. 

 

Within ten (10) days of the receipt of the decision rendered at Step Two (2), the Association or grievant 

may appeal the grievance to Step Three (3). 

 

3. Step Three - Appeal to Board:  If the grievant is not satisfied with the disposition of his grievance at 

Step Two (2), or if the Superintendent has not provided a written decision within the time limits the 

grievant may appeal to the Board by giving notice of such appeal to the Superintendent within ten (10) 

days from the receipt of the step two (2) decision.  The Board shall meet with the grievant within thirty 

(30) days after the Superintendent receives the appeal.  Within ten (10) days after such meeting, the Board 

shall render a written decision.  The decision of the Board may be appealed in accordance with the laws 

governing appeals of decisions of the Board. 

 

4. Step Four - Appeal to Binding Arbitration :  If the grievance involves the application of the terms of 

this Agreement and if the grievant is not satisfied with the disposition of the grievance at Step Two (2), 

and if the grievant has not elected to appeal to the Board as provided in Step Three (3), the Association 

may appeal to binding arbitration. 

 

Notice of intent to arbitrate must be sent to the American Arbitration Association (AAA), with a copy to 

the Superintendent within ten (10) days after receipt of the step two (2) decision. 

 

The Parties agree to select an arbitrator, whose decision shall be binding, within ten (10) days after the 

receipt of a panel from the AAA.   The arbitrator shall be selected from the list by the Parties alternately 

striking names until only one (1) name remains.  The list of arbitrators shall always consist of an odd 
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number.  A coin flip shall determine who shall strike first.  AAA rules for voluntary arbitration shall 

control the arbitration except as herein provided. 

 

During the arbitration, neither party shall be permitted to assert any grounds not previously disclosed to 

the other party in Step Two (2). 

 

The arbitrator shall have no power to alter, add to, or subtract from the terms of this Agreement.  Each 

party shall bear the full cost for its side of the arbitration and shall pay one-half (1/2) of the cost for the 

arbitrator or any administration fees for arbitration. 

 

Section F.  Continuity of Grievance: 

Notwithstanding the expiration of this Agreement, any claim or grievance arising hereunder may be processed 

through the grievance procedure until resolution. 

 

Section G.  Release Time: 

Should the District call a meeting during the school day, the employee and an AR and any necessary 

witnesses shall be released from their regular assignment in order to expedite investigation or processing of 

any grievance.  Such employees shall be released without loss of pay or benefit. 

 

Section H.  Individual Complaints: 

If an employee has a complaint, which the employee desires to discuss with the supervisor, the employee is 

free to do so without recourse to the grievance procedure. 

 

Section I.  Individual Grievances: 

Nothing in this procedure shall limit an employee from proceeding with a grievance independently, provided 

that the adjustment of the grievance shall not be inconsistent with the terms of the Agreement, and further 

provided that the Association has an opportunity to be present and participate in each hearing. 

 

Section J.  Grievance Forms: 

Forms for filing and processing grievances shall be provided by the District and available in each building or 

may be duplicated from Appendix C. 

 

Section K.  Freedom from Reprisals: 

No reprisal shall be invoked against any employee or the Association for processing or participating in any 

way in the grievance procedure. 

 

Section L.  Personnel Files: 

One (1) year after the settlement of a grievance, all documents and communications and records relating to the 

grievance shall be destroyed, with exception of the final decision. 
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ARTICLE X.  DURATION  

 
4ÈÉÓ !ÇÒÅÅÍÅÎÔ ÓÈÁÌÌ ÒÅÍÁÉÎ ÉÎ ÆÕÌÌ ÆÏÒÃÅ ÁÎÄ ÅÆÆÅÃÔ ÆÒÏÍ 3ÅÐÔÅÍÂÅÒ ρȟ ςπρφ ÔÏ ÁÎÄ ÉÎÃÌÕÄÉÎÇ !ÕÇÕÓÔ σρȟ 
2019Ȣ  During the term of this agreement, the District will apply any State Funded COLA to the salary schedule.  
For 2017-18, the agreement will be reopened specifically to address class size, overage related to online 

instructors, elementary planning time, non-instructional duties and any impact by the legislature of the 

McCleary Decision. In 2018-19, the agreement will be reopened specifically to address workload and either 

party may bring two (2) additional items as re-openers for the final year of the agreement.   

 

This Agreement is executed by the Parties this ______ day of     , 20 . 

 

 

MOSES LAKE SCHOOL DISTRICT MOSES LAKE EDUCATION ASSOCIATION 

 

 

    

Superintendent  President 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

____________________________________________________________________ 

MLSD/MLEA Master Agreement        2016-2019 

Page 46 
 

Appendix A ï Salary Schedule 
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APPENDIX A -1 ï Supplemental Stipend Schedule 
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APPENDIX A -1 ï Supplemental Stipend Schedule 
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APPENDIX A -2 ï Hourly Salary Schedule 
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APPENDIX B ï Co-Curricular Salary Schedule 
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APPENDIX C 

 

Page 1 of 1 

MOSES LAKE SCHOOL DISTRICT  

MOSES LAKE EDUCATION ASSOCIATION  

FORMAL GRIEVANCE  

 

NAME OF GRIEVANT:                                                                                                                             

 

ASSIGNMENT:                            BUILDING                        DATE                       

 

PERSON TO WHOM GRIEVANCE IS SUBMITTED:                                                                                         

 

SPECIFIC CONTRACT ARTICLE, BOARD POLICY, CODE, RULE, REGULATION, PRACTICE, 

OR HEALTH OR SAFETY CONDITION VIOLATED: 

  

  

  

 

BRIEF DESCRIPTION OF GRIEVANCE:                                                                                                       

  

  

  

  

  

  

  

 

DATE VIOLATION OCCURRED:                                                                                                                      

 

DATE GRIEVANT BECAME AWARE OF VIOLATION:                                                                                       

 

REMEDY SOUGHT:        

  

  

 

 

SIGNATURE OF GRIEVANT:                                                                                                                            

 

DATE:                 

                          

Send original signed grievance to the person with whom the grievance is filed.  Send one copy each to the Superintendent and Association 

President.  Keep one copy. 
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Appendix D 

 

 

 

 
 

MOSES LAKE SCHOOL DISTRICT 
MOSES LAKE EDUCATION ASSOCIATION 

 
NOTICE TO EMPLOYEE RECEIVING A DISCIPLINARY ACTION OR BEING 

PLACED ON PROBATION 
 

 
You are being presented with this notice and options pursuant to the agreement between the Moses Lake School 
District and the Moses Lake Education Association.  The District is not obligated to advise you of your rights 
beyond presenting you with this notice.  If you select the first option below the District will notify the Moses Lake 
Education Association that this Disciplinary Action or probation notice has been given to you. 
 
 
   
  I do wish to have the Association notified that I have received this notice. 
 
 
 
  I do not wish to have the Association notified.  I understand that the Association 
  will receive no such notice unless I contact them directly. 
 
 
 
My signature indicates that I have received, read and understand this notice. 
 
 
 
 
Signature of Employee           
 
 
 
Date       
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Appendix E 

 

 

 

 

 

Memo of Understanding 

 

Moses Lake Education Association  

And 

Moses Lake School District 

 

Failure of a Maintenance and Operations Levy 

 

 

 
The Association and the District agree that in the event of a double failure of a Maintenance and Operations Levy to 

reopen the collective bargaining agreement to address the funding shortfall. The parties agree to meet and address these 

issues in good faith and in the best interest of the parties.  

 

In addition, the District agrees that sufficient funds will be proposed in the Maintenance and Operations Levy to ensure 

sufficient dollars to fund these contract provisions. 

 

 

 

            

For the Association  Date  For the District  Date 
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Appendix F 
Memo of Understanding  

 

Moses Lake School District 

And 

Moses Lake Education Association 

 

Collaboration/Late Start Days 

 

 

During the duration of this contract, Moses Lake School District and Moses Lake Education Association 

agree to implement and evaluate late start days.  The use of these days is subject to the following: 

 

1. Late start days will be scheduled district wide on Monday mornings according to the attached 

calendar.  Collaboration days will be designed by the shared decision making process at the 

building level to determine operating norms, process and procedures.  Activities may include 

curriculum mapping and alignment, identifying essential learnings, unit planning, creating and 

scoring assessments, analyzing data and developing SMART goals.  Collaboration focuses on at 

least one of the following questions: 

¶ What do we want students to learn? 

¶ How will we know if theyôve learned it? 

¶ How will we respond when they donôt learn?   

¶ How will we respond if they already know it? 

 

2. Control of the late start days will be as follows: 

a. One (1) day to be used to define collaboration and to work on collaboration norms and 

calendar.   

 

b. Building Days to be planned and scheduled by building administration 

 

¶ Elementary (P-5)  4 days 

¶ Secondary (6-12) 5 days 

 

c. Nine (9) Implementation days to be used by individual teachers to implement team 

generated goals and initiatives and/or to collaborate with colleagues. 

 

d. All remaining Mondays will be Collaboration Days.   

 

3. Employees are expected to attend and participate in all late start activities in accordance with 

established norms or be subject to discipline as follows: 

 

a. Employees may be subject to disciplinary action following an investigation, including 

speaking with the employee.  Discipline shall be administered in a fair and consistent 

manner using a progressive discipline process.  Progressive discipline includes a verbal 

warning, written warning, letter of discipline, suspension with pay and suspension 

without pay.  The parties agree that in any progressive discipline process there may be 

incidents of behavior that constitute grounds to supersede that process. 
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4. Clock hours may be earned for attendance from September through June.  For any special 

circumstances regarding certification or recertification, employee should contact Moses Lake 

School District Human Resource Department. 

 

5. Collaboration groups will complete the attached Collaboration Day Summation sheet.  

Collaboration Day Summation sheet is NOT needed for implementation or building days. 

 

6. The Association and the District will utilize the Decision Making Review Committee to review 

of the implementation of collaboration time on a quarterly basis.  The DMRC will jointly 

develop a tool to measure the effectiveness of the collaboration model and recommend changes.  

Feedback will be gathered from certified, classified and administrative staff, as well as other 

stakeholders.  The Executive Directors and a principal from each level will also be included in 

this process. 

 

 

 

 
 

 

                    

President MLEA  Date   Superintendent  Date 
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Appendix F-1 

 

Collaboration Day Summary 
 

Team/Group Name:_________________________Date:_______________________________________ 

 

Group Members in Attendance 

1. 5. 

2. 6. 

3. 7. 

4. 8. 

 

 

 

 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Summary of Todayôs Discussion: 

 

 

 

 

 

 

 

 

Today our Discussion Focused On: 

ἦ What is that we expect students to learn? 

ἦ How will we know when they have learned it? 

ἦ How will we respond when they donôt learn? 

ἦ How will we respond when they already know it? 

Next Steps/Things We Need: 

 

 

 

 

 

 

Implementation Responsibilities: 

 

 

 

 

Next Meeting Date/Location: 

 

 

Next Meeting Agenda Items 

 

  
 



 

____________________________________________________________________ 

MLSD/MLEA Master Agreement        2016-2019 

Page 57 
 

Appendix F-2 
 

 
2018-2019 Professional Learning Communities Schedule 

Date High School Middle School Elementary 

9/3/2018 No School - Labor Day 

9/10/2018 Collaboration Day Collaboration Day Collaboration Day 

9/17/2018 Building Meeting Day Implementation Day Implementation Day 

9/24/2018 Building Day Building Day Collaboration Day 

10/1/2018 Collaboration Day Collaboration Day Collaboration Day 

10/8/2018 Building Meeting Day Implementation Day Implementation Day 

10/15/2018 Collaboration Day Collaboration Day Collaboration Day 

10/22/2018 Building Day Building Day Building Day 

10/29/2018 Collaboration Day Collaboration Day Collaboration Day 

11/5/2018 Building Meeting Day Implementation Day Implementation Day 

11/12/2018 Collaboration Day Collaboration Day Collaboration Day 

11/19/2018 Collaboration Day Collaboration Day Collaboration Day 

11/26/2018 Collaboration Day Collaboration Day Collaboration Day 

12/3/2018 Building Meeting Day Implementation Day Implementation Day 

12/10/2018 Collaboration Day Collaboration Day Collaboration Day 

12/17/2018 Collaboration Day Collaboration Day Collaboration Day 

12/24/2018 No School - Winter Break 

1/7/2019 Building Day Building Day Building Day 

1/14/2019 Building Meeting Day Implementation Day Implementation Day 

1/21/2019 Martin Luther King Day 

1/28/2019 Collaboration Day Collaboration Day Collaboration Day 

2/4/2019 Building Meeting Day Implementation Day Implementation Day 

2/11/2019 Collaboration Day Collaboration Day Collaboration Day 

2/18/2019 No School - Presidents Day 

2/25/2019 Collaboration Day Collaboration Day Collaboration Day 

3/4/2019 Collaboration Day Collaboration Day Collaboration Day 

3/11/2019 Collaboration Day Collaboration Day Collaboration Day 

3/18/2019 Building Meeting Day Implementation Day Implementation Day 

3/25/2019 Collaboration Day Collaboration Day Collaboration Day 

4/1/2019 No School - Spring Break 

4/8/2019 Building Meeting Day Implementation Day Implementation Day 

4/15/2019 Collaboration Day Collaboration Day Collaboration Day 

4/22/2019 Collaboration Day Collaboration Day Collaboration Day 

4/29/2019 Building Day Building Day Building Day 

5/6/2019 Collaboration Day Collaboration Day Collaboration Day 

5/13/2019 Building Meeting Day Implementation Day Implementation Day 

5/20/2019 Collaboration Day Collaboration Day Collaboration Day 

5/27/2019 No School - Memorial Day 

6/3/2019 Building Day Building Day Building Day 
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Appendix F-3 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

Columbia Basin Technical Skills Center Schedule with 

Collaboration Times 
 

 

CBTSC Schedule:  

 

7:45-8:00 a.m.  

 

8:00-10:30 Session 1  

 

10:30-11:00 lunch  

 

11:00-11:45 Office hours/Monday Planning  

 

11:45-2:15 Session 2  

 

2:15-3:15 Planning (Tuesday-Friday) Monday Collaboration  

 

2:30 ï 5:00 Session 3 (One teacher impacted) 
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Appendix G 

 

 

Memo of Understanding 

  

Moses Lake School District 

And 

Moses Lake Education Association 

  

Moses Lake High School Collaboration Days 

  

During the 2017-2018 school year, the Moses Lake School District and Moses Lake Education 

Association agree to implement and evaluate a revised collaboration schedule for Moses Lake High 

School. The special schedule was developed collaboratively in recognition that the district wide 

implementation of collaboration is a priority, but a unique challenge due to the extended day schedule 

and differing start and end times for staff. This agreement includes: 

  

1.     Each Monday of the school year where school is in session Moses Lake High School will operate 

on the following bell schedule: 

 

Monday Collaboration 

 
Start End Duration  

Collaboration 7:35 8:35 60 min 

Passing Time 8:45 8:50 5 min 

1st Period 8:50 9:27 37 min 

2nd Period 9:32 10:10 38 min 

3rd Period 10:15 10:53 38 min 

4th Period 10:58 11:36 38 min 

5th Period 11:41 12:19 38 min 

6th Period 12:24 1:02 38 min 

7th Period 1:07 1:45 38 min 

8th Period 1:50 2:28 38 min 

9th Period 2:33 3:10 37 min 

 

2.     On Mondays all staff will work a standard schedule of a 7 hour work day as listed above. 
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3. Across the district teachers are given ñImplementation Timeò throughout the school year. This time 

for Moses Lake High School will be provided to staff during the non-teaching periods on Mondays. 

Based off a 9 period schedule with two schedule tracks, first track teachers will have Implementation 

Time during 9th period and second track teachers will have Implementation Time during 1st period. 

  

4.     When other schools have Implementation on the standard 2017-2018 Professional Learning 

Communities Schedule the Moses Lake High School staff will utilize this time as a Building Meeting 

Day. The nature of the high school schedule does not allow for all staff to meet as a group as other 

schools can. The use of this time honors the collaborative nature and culture of our schools and school 

district. 

  

5.     The Moses Lake School District will continue to support and offer professional development on the 

use of professional learning communities, especially for our high school teams. The last two school 

years have been an interruption in the PLC work for our high school teams and the district commits to 

continual improvement and development for staff. 

  

6.     The use of the schedule and revised collaboration time will be reevaluated for effectiveness as part 

of the contract openers during the 2018-2019 school year. 

  

  

  

  

_______________________________________         ____________________________________ 

Superintendent                      Date                           MLEA President                             Date 
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Appendix H 
   

 

Memo of Understanding 

 

Moses Lake School District 

And 

Moses Lake Education Association 

 

Evaluation Contr act Language  
 

NEW ARTICLE (Previous language in Article IV.) 
   

 Provisions are required by RCW 28A.405.100 and/or  WAC 392-191A. 

 

  

ARTICLE IV ïEVALUATION OF CERTIFICATED 

PERSONNEL 

 

PURPOSE 

The evaluation procedure set forth herein provides for a positive attitude to be maintained by all 

parties toward the development and improvement of the instructional program of the District.  

The evaluation procedure recognizes levels of performance and encourages improvement in 

specific identifiable areas, and provides support for professional growth through the systematic 

assessment of employee performance.   

 

The parties agree that the following evaluation system for all employees in the bargaining unit is 

to be implemented in a manner consistent with good faith and mutual respect, and, as defined in 

RCW 28A.405.110: 

1.òAn evaluation system must be meaningful, helpful, and objective 

2.an evaluation system must encourage improvements in teaching skills, techniques, and abilities 

by identifying areas needing improvement 

3.an evaluation system must provide a mechanism to make meaningful distinctions among 

teachers and to acknowledge, recognize, and encourage superior teaching performance 

4.an evaluation system must encourage respect in the evaluation process by the persons 

conducting the evaluations and the persons subject to the evaluations through recognizing the 

importance of objective standards and minimizing subjectivity.ò 

 

This shall be the exclusive agreement between the parties regarding certificated personnel 

performance evaluations. 
 
 

A.   As used in this section, ñcertificated classroom teacherò and ñteacherò mean a certificated 

employee who provides academically-focused instruction to students and holds one or more of the 

certificates pursuant to WAC 181-79A-140(1) through (3) and (6)(a) through (e) and (g 
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Certificated personnel who do not meet the definition of óclassroom teacherô as defined by WAC 

181-79A-140, including, but not limited to school counselors, school psychologists, therapists, and 

librarians, will be evaluated using the timelines and processes of the evaluation language in this 

MOU.  Evaluation criteria and relevant documents will be established by the district TPEP 

committee and approved through the bargaining process and reviewed annually.  
 
 
B.   It shall be the responsibility of a principal or his or her designee to evaluate all certificated 

personnel in his or her school.  

 

1. No teacher shall be evaluated by an evaluator who has not been trained in observation, 

evaluation, and the use of the specific instructional framework and rubrics contained in this 

agreement as per RCW 28A.405.120.  
 

2. During each school year all classroom teachers shall be observed for the purposes of 

evaluation at least twice in the performance of their assigned duties. 
 

3. Total observation time for each teacher for each school year shall be not less than sixty   

minutes. 
 

4. A teacher in the third year of provisional status as defined in RCW  28A.405.220 shall be 

observed at least three times in the performance of his or her duties and the total observation 

time for the school year shall not be less than ninety minutes. 
 

5. Following each observation, or series of observations, the principal or other evaluator shall 

promptly document the results of the observation in writing, and shall provide the teacher with 

a copy thereof within three days after such report is prepared. 
 

6. New teachers shall be observed at least once for a total observation time of thirty minutes 

during the first ninety calendar days of their employment period. 
 

7. Each classroom teacher shall have the opportunity for confidential conferences with his or her 

immediate supervisor on no less than two occasions in each school year. Such confidential 

conference shall have as its sole purpose the aiding of the administrator in his or her 

assessment of the employee's professional performance, including teacher professional growth. 
 
 

PROFESSIONAL DEVELOPMENT  

Prior to being evaluated under Article IV, each teacher shall receive adequate professional development 

to comprehend the framework and understand the evaluation process. Ongoing professional 

development will be identified by the TPEP Steering Committee and provided by the District.  All 

funding provided by the state specific to the purpose of professional development for evaluation shall 

be used for that purpose.   

 

DEFINITIONS AND EXPECTATIONS  

 

Criteria:  shall mean one of the eight (8) state defined categories to be scored 

 

Component:  shall mean the sub-section of each criterion as defined by the state approved instructional 

framework adopted by the district.  

 

Evaluator:  shall mean a certificated administrator who has been trained in observation, evaluation 

and the use of specific instruction framework and rubrics contained in the agreement and any relevant 

http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.405.220
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state or federal requirements.  The evaluator shall assist the teacher by providing support and 

resources. 

 

Artifacts:  shall mean any products generated, developed or used by the employee.  Artifacts should 

not be created specifically for the evaluation system.  Additionally, tools, forms, observations and 

collaborative conversations used in the evaluation process may be considered as artifacts.  Artifacts 

can be collected and submitted by the evaluator and/or teacher.  

 

Evidence:  shall mean examples or observable practices and collaborative conversations of the 

teacherôs ability and skill in relation to the instructional framework rubric.  Evidence collection is a 

sampling of data to inform the decision about level of performance that will be collected by a 

certificated teacher and/or evaluator.  It should be gathered from the normal course of employment. 

Evidence is both verbal and physical.  Input from students, parents or any other source shall not be 

used as evidence unless it is supplied and/or approved by the teacher.  

 

Student Growth Data:  shall mean the change in student achievement between two points in time 

within the current school year, as determined by the teacher and mutually agreed upon with the 

evaluator.  Assessment used to demonstrate growth must be initiated by the classroom teacher. 

Assessments used to demonstrate growth must be appropriate, relevant, and may include both 

formative and summative measures. 

 

Observe or Observation: shall mean the gathering of evidence made through classroom/worksite 

visits, or other visits, work samples, or conversations that allow for the gathering of evidence of the 

performance of assigned duties for the purpose of examining evidence over time against the 

instructional framework rubric pursuant to this section. 
 

C. Procedures for Evaluation of Certificated Personnel  

 
 

1.   The evaluative criteria must contain as a minimum the criteria established by the 

superintendent of public instruction. These criteria shall be revised upon any revisions made 

by OSPI. The minimum criteria shall include: 
 

a. Centering instruction on high expectations for student achievement; 
 

b. demonstrating effective teaching practices; 
 

c. recognizing individual student learning needs and developing strategies to address those 

needs; 
 

d. providing clear and intentional focus on subject matter content and curriculum; 
 

e. fostering and managing a safe, positive learning environment; 
 

f. using multiple student data elements to modify instruction and improve student 

learning; 
 

g. communicating and collaborating with parents and the school community;  

h. exhibiting collaborative and collegial practices focused on improving instructional 
practice and student learning. 
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2.   Classroom teachers shall be evaluated using the Danielson Framework for Teaching, as 

modified and approved by the Office of the Superintendent of Public Instruction (OSPI) and 

as posted on the OSPI website. 
 

3.   A four-level rating system shall be used to evaluate the certificated classroom teacher. The 
summative performance ratings shall be as follows: 

 
a.   Level 1 - unsatisfactory; 

b.   Level 2 - basic; 

c.   Level 3 - proficient  

d.   Level 4 - distinguished 
 

4.   The Superintendent of Public Instruction may amend/revise these ratings, and the revised 
ratings shall be adopted by the district. 

 
5.   Evaluators shall rate teachers on the components of the Danielson framework and generate a 

rating for the relevant/required criterion or criteria. The relevant and required components and 

criteria rated are described in subsection G of this Article (Comprehensive and Focused 

Evaluations). 

  

 To reach a criterion score, the following principles will apply: 

  

 a. When there is more than one (1) component, if a 4 ï Distinguished is scored, the overall 

 criterion score cannot be lower than 2 ï Basic. 

 

 b. Each rating will be assigned the following numeric values: 

  i. Unsatisfactory ï 1 

  ii.  Basic ï 2 

  iii.  Proficient ï 3 

  iv. Distinguished ï 4 

 

  

c. When there are more than two (2) components to the criterion the mean (average) score 

will be the final criterion score.  

 

 d. When a final criterion score includes a fractional number, all scores will be rounded to 

 the nearest whole number. 

 
 

6.   A classroom teacher shall receive one of the four summative performance ratings for each 

of the minimum criteria in (C)(1) of this Article and one of the four summative performance 

ratings for the evaluation as a whole, which shall be the comprehensive summative 

evaluation performance rating. 
 
 

7.   The evaluation process shall include the following: 
 

a. The teacher and principal or designated evaluator shall meet to develop goals for the 

year.  The evaluator shall not be changed after one is assigned unless mutually agreed 

upon by the certificated personnel and administration.  

 

b. The teacher is encouraged to actively participate in the evaluation process through 

presentation of potential evidence of proficiency throughout the year. 
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c. As appropriate, the evaluation of the certificated employee may include the observation 

of duties that occur outside of the classroom setting.   

 

d. At least one observation during the year shall be a minimum of thirty (30) minutes and 

include the entire observation cycle of a pre- observation/planning conference, a 

classroom observation, and a post-observation conference. The post-observation 

documentation shall be provided no later than three (3) days after the classroom 

observation.  

 

e. The other thirty (30) minutes of observation time can be in smaller segments with a 

minimum of five (5) minutes.  

 

f. Written documentation must be given to the employee of any observation that is going 

to be used as part of the evaluation. 

 

          8.  Electronic Monitoring 

      All observations shall be conducted openly.  Mechanical or electronic devices shall not 

be used to listen to or record the procedures of any class unless it is initiated and agreed 

upon by the employee.  Such recordings shall be used for evaluation purposes only and 

will not be shared without the employeeôs written consent.  These recording shall not be 

used in disciplinary matters and are property of the teacher.  

 

9. Pre-Summative Conference 

   The teacher and principal may hold a pre-summative rating conference to discuss the 

following:  
 

i. The teacherôs self-rating on all components; 
 

ii . The principals preliminary rating on all components and criterion; and 
 

iii.   Any additional evidence the teacher would like the principal to consider before 

making a final summative evaluation.  

 

10. Provisional Employees 

The superintendent may make a determination to remove an employee from provisional 

status if the employee has received a Proficient or Distinguished rating during the second 

year of employment by the District. 

 

D. Final Summative Evaluation Conference 

  

1.No later than May 15th the evaluator and teacher shall meet to discuss the teacherôs final 

summative score.  The final summative score, which includes the student growth score, must be 

determined by an analysis of evidence.  This analysis will take a holistic assessment of the teacherôs 

performance over the course of the year.  

 

2. The teacher has the right to provide additional evidence for each criterion to be scored. 

 

3. All evidence, measures and observations used in developing the final summative evaluation score 

must be a product of the school year in which the evaluation is conducted. 
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4. If the evaluator judges the teacher to be below Proficient, the evaluator must provide adequate 

evidence. 

 

5. If the teacher believes the criterion score or final summative score did not consider certain teacher 

evidence and/or the criteria were not objectively scored, they may choose at least one of the 

following:  

 a. An additional formal observation by June 1st. 

b. A mutually agreed upon (by the teacher and the Association) alternative evaluator shall be 

used to score evidence  

 c. An additional observation by a different evaluator. 

 

6. Nothing prohibits an evaluator from evaluating all teachers as distinguished (4) within a school 

year. 

 

7. Teacher will sign two (2) copies of the Final Summative Evaluation Report.  Each teacher shall 

sign the evaluation forms to indicate receipt.  The signature of the teacher does not, however, 

necessarily imply that the employee agrees with its contents.  The teacher may attach any written 

comments to the final annual evaluation report within ten days of the receipt of the Final Summative 

Evaluation Report.   

 
 
E.  Student Growth Data 

 

1. Student growth data must be a substantial factor in evaluating the summative performance of 

certificated classroom teachers as directed, required, and defined by the Off ice of the 

Superintendent of Public Instruction. As used in this subsection, "student growth" means the 

change in student achievement between two points in time. 
 

a.   The evaluator shall consult with the teacher(s) to identify student growth and 

achievement data that are relevant to the teacher(s) and subject matter that will be used 

in assessing the state required student growth components. 
 

b.   The evaluatorôs determination of proficiency level ratings must be based on multiple 

measures that can include classroom-based, school-based, district-based, and state-

based tools.  
 

c.   Student growth data elements may include the teacher's performance as a member of a 

grade- level, subject matter, or other instructional team within a school when the use of 

this data is relevant and appropriate. 

d.   Student growth data elements may also include the teacher's performance as a member 
of the overall instructional team of a school when use of this data is relevant and 
appropriate. 

 
2. An overall student growth score shall be generated for each teacher following the rules and 

procedures issued by the OSPI and as they may be revised from time to time. Ratings will be 

ñlow,ò ñaverageò or ñhighò as defined by OSPI. 
 

a.   A classroom teacher with a preliminary summative evaluation rating of Distinguished 
with a Low student growth rating will receive an overall summative Proficient rating. 
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b.   Conduct of a student growth inquiry. Within two months of the teacher receiving the low 

student growth score or at the beginning of the following school year, whichever is later, 

one or more of the following must be initiated by the evaluator: 
 

i. Examine student growth data in conjunction with other evidence including 

observation, artifacts, and other student and teacher information based on 

appropriate classroom, school, district, and state-based tools and practices 

and/or; 
 

ii . Examine extenuating circumstances which may include one or more of the 

following: goal setting process; content and expectations; attendance; extent to 

which curriculum, standards, and assessments are aligned and/or; 
 

iii.   Schedule monthly conferences focused on improving student growth to include one 

or more of the following topics: student growth goal revisions, refinement, and 

progress; best practices related to instructional areas in need of attention; best 

practices related to student growth data collection and interpretations and/or; 

iv.  Create and implement a professional development plan to address student       

growth areas.  

c.   A classroom teacher with a preliminary summative evaluation rating of Unsatisfactory 

who has a high student growth rating will be reviewed by the evaluatorôs supervisor. 
 
 
F.   Probation 

 
1. At any time after October 15th, a non-provisional employee whose work is not judged 

satisfactory based on district evaluation criteria shall be notified in writing of the specific areas 

of deficiencies along with a reasonable program for improvement. 

 

2. Teachers may only be placed on probation from the Comprehensive evaluation process. 

 

3. Teachers on continuing contracts who have been assigned to teach outside of their endorsement 

shall not be subject to nonrenewal or probation based on evaluation of their teaching 

effectiveness in their out-of-endorsement assignments. 

 

4. Any employee on probation has the right to have Association representation at any time at all 

meetings. 
 

5. For classroom teachers who have been transitioned to the revised evaluation system, the 

following comprehensive summative evaluation performance ratings mean a classroom 

teacher's work is not judged satisfactory: 
 

a.   Level 1; or 
 

b.   Level 2 if the classroom teacher is a continuing contract employee under RCW  

28A.405.210 with more than five years of teaching experience and if the level 2 

comprehensive summative evaluation performance rating has been received for two 

consecutive years or for two years within a consecutive three-year time period. 
 

6.   During the period of probation, the teacher may not be transferred from the supervision of 

the original evaluator. Improvement of performance or probable cause for nonrenewal must 

http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.405.210
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occur and be documented by the original evaluator before any consideration of a request for 

transfer or reassignment as contemplated by either the individual or the school district. 
 

7.   A probationary period of sixty school days shall be established. Days may be added if 

deemed necessary to complete a program for improvement and evaluate the probationer's 

performance, as long as the probationary period is concluded before May 15th of the same 

school year. The probationary period may be extended into the following school year if the 

probationer has five or more years of teaching experience and has a comprehensive 

summative evaluation performance rating as of May 15th of less than level 2. 

 

8.   The establishment of a probationary period does not adversely affect the contract status of an 

employee within the meaning of RCW  28A.405.300. The purpose of the probationary period 

is to give the employee opportunity to demonstrate improvements in his or her areas of 

deficiency. 

9.   The establishment of the probationary period and the giving of the notice to the employee of 

deficiency shall be by the school district superintendent and need not be submitted to the 

board of directors for approval. 
 

10.   During the probationary period the evaluator shall meet with the employee at least twice 

monthly to supervise and make a written evaluation of the progress, if any, made by the 

employee. 
 

11.   The evaluator may authorize one additional certificated employee to evaluate the 
probationer and to aid the employee in improving his or her areas of deficiency. 

 
a.   Should the evaluator not authorize such additional evaluator, the probationer may request 

that an additional certificated employee evaluator become part of the probationary 

process and this request must be implemented by including an additional experienced 

evaluator assigned by the educational service district in which the school district is 

located and selected from a list of evaluation specialists compiled by the educational 

service district. 
 

b.   Such additional certificated employee shall be immune from any civil liability that might 

otherwise be incurred or imposed with regard to the good faith performance of such 

evaluation. 
 

12.   If  a procedural error occurs in the implementation of a program for improvement, the error 

does not invalidate the probationer's plan for improvement or evaluation activities unless the 

error materiall y affects the effectiveness of the plan or the abili ty to evaluate the 

probationer's performance. 
 

13. The probationer must be removed from probation if he or she has demonstrated 

improvement to the satisfaction of the evaluator in those areas specifically detailed in his or 

her initial notice of deficiency and subsequently detailed in his or her program for 

improvement. 
 

a.   A classroom teacher who has been transitioned to the revised evaluation system must 

be removed from probation if he or she has demonstrated improvement that results in a 

new comprehensive summative evaluation performance rating of level 2 or above for a 

continuing contract employee with five or fewer years of experience, or of level 3 or 

above for a continuing contract employee with more than five years of experience. 
 

http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.405.300
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b.   Lack of necessary improvement during the established probationary period, as 

specificall y documented in writing with notification to the probationer constitutes 

grounds for a finding of probable cause under RCW  28A.405.300 or 28A.405.210 

 

G.  Support For Basic And Unsatisfactory Summative Performance 

 

1.The Association will be notified when any non-provisional teacher is judged below Proficient 

(3), within ten (10) school days.  

 

2.When a non-provisional teacher is judged below Proficient, one or more of the following 

conditions and provisions shall be granted, at the employeeôs discretion, with the mutual 

agreement of the evaluator, to support the employeeôs professional development:  

  

a. The teacher may be granted up to four (4) days of district funded release time to observe 

colleaguesô instruction.   

b. The teacher may be granted an additional/different certificated employee evaluator.    

 c. A mutually agreed upon mentor will be assigned 

d. Additional supports may include, but are not limited to: university course work, peer 

coaching, reading material, and District or ESD staff development courses.  The District 

will  pay for any required in-service training and any required mentor.  

  

3. In such cases that a teacher with more than five (5) years of experience receives a summative 

evaluation score below Proficient, the teacher must be formally observed within the first ninety 

calendar days (90).  If the 1st formal post observation in that following year results in ongoing and 

specific performance concerns, a structured support plan will be mutually developed by the 

evaluator and teacher within ten (10) days following the 1st post-observation conference and will 

be completed prior to completion of the comprehensive evaluation.   

 

H.   Notice of Discharge, Removal from Assignment 
 

1.   When a continuing contract employee with five or more years of experience receives a 

comprehensive summative evaluation performance rating below level 2 for two consecutive 

years, the school district shall, within ten days of the completion of the second summative 

comprehensive [comprehensive summative] evaluation or May 15th, whichever occurs first, 

implement the employee notification of discharge as provided in RCW28A.405.300. 
 

2.   Immediately following the completion of a probationary period that does not produce 

performance changes detailed in the initial notice of deficiencies and program for 

improvement, the employee may be removed from his or her assignment and placed into an 

alternative assignment for the remainder of the school year. 
 

3. In the case of a classroom teacher who has been transitioned to the revised evaluation system, 

the teacher may be removed from his or her assignment and placed into an alternative 

assignment for the remainder of the school year immediately following the completion of a 

probationary period that does not result in the required comprehensive summative evaluation 

performance ratings specified in (E)(10) of this section. This reassignment may not displace 

another employee nor may it adversely affect the probationary employee's compensation or 

benefits for the remainder of the employee's contract year. If  such reassignment is not 

possible, the district may, at its option, place the employee on paid leave for the balance of 

the contract term. 

http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.405.300
http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.405.210
http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.405.300
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I .  Comprehensive and Focused Evaluation 
 

1.   All classroom teachers shall receive a comprehensive summative evaluation at least once 

every four years. A comprehensive summative evaluation assesses all eight evaluation 

criteria and all criteria contribute to the comprehensive summative evaluation performance 

rating. The Option Form attached will be used to determine which evaluation a teacher is 

on. 

 

2.   The following categories of classroom teachers shall receive an annual comprehensive 

summative evaluation: 
 

a.   Classroom teachers who are provisional employees under RCW  28A.405.220; 
 

b.   Any classroom teacher who received a comprehensive summative evaluation 

performance rating of level 1 or level 2 in the previous school year. 
 

3.   In the years when a comprehensive summative evaluation is not required, classroom teachers 

who received a comprehensive summative evaluation performance rating of level 3 or above 

in the previous school year are required to complete a focused evaluation. 
 

a.   One of the eight criteria for certificated classroom teachers must be assessed in every 

year that a comprehensive evaluation is not required.  
 

b.   The selected criteria must be approved by the teacher's evaluator and may have been 
identified in a previous comprehensive summative evaluation as benefiting from 
additional attention or as an area of expertise to be further developed.  

 
c.   The evaluation must include an assessment of the criterion using the instructional 

framework rubrics and the superintendent of public instructionôs approved student 

growth rubrics. More than one measure of student growth data must be used in scoring 

the student growth rubrics. 
 

d.   The focused evaluation will include the student growth rubrics of the selected criterion. If  

criterion3, 6 or 8 are selected, evaluators wil l use those student growth rubrics. If  criterion 

1, 2, 4, 5 or 7 is selected, evaluators will use criterion 3 or 6 student growth rubrics. 
 

e.   The summative score is determined using the most recent comprehensive summative 

evaluation score.  This score becomes the focused summative evaluation score for any 

of the subsequent years following the comprehensive summative evaluation in which 

the certificated classroom teacher is placed on a focused evaluation.  Should a teacher 

provide evidence of exemplary practice on the chosen focused criterion, a level 4 

(Distinguished) score may be awarded by the evaluator. 
 

f.   A group of teachers may focus on the same evaluation criteria and share professional 

growth activities. 
 

4.   A teacher may be transferred from a focused evaluation to a comprehensive summative 

evaluation at the request of the teacher, or at the direction of the teacher's evaluator.  

 

5.  Should an evaluator determine that a certificated employee on a focused evaluation should be 

moved to a comprehensive evaluation for that school year, the certificated employee must be 

informed of this decision in writing at any time on or before the end of the first quarter.   
 

 

http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.405.220
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6.   A classroom teacher may apply the focused evaluation professional growth activities toward 

the professional growth plan for professional certificate renewal as required by the 

professional educator standards board. 

 

7. The teacher will be notified by September 15th each year, or within fifteen (15) days of the 

beginning of the school year, whichever is later, of their evaluator and whether the teacher 

will be evaluated using a comprehensive or focused evaluation. 

 

Evaluation results shall not be: 

Shared or published with any teacher identifying information. 

Shared or published without notification to the individual and Association. 

Used to determine any type of base or additional compensation. 

Used as a form of progressive discipline. 

 

Electronic Record Keeping: 

 

eVal: 

¶ Self-assessment will be required on eVal to assist the teacher in the selection of their 

focused criterion.  Sharing of the teacherôs self-assessment is voluntary. 

¶ Teachers shall electronically submit Student Growth Goals to their evaluator ( i.e. 

email, eVal, word document). 
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 Appendix H-1 
 

 

Moses Lake School District 

 Moses Lake Education Association 

Evaluation Option Form 

 

Directions:  This form must be filled out, signed and distributed to each employee by that employeeôs 

evaluator no later than first fifteen (15) working days of the school year.  The form must then be 

returned to that employeeôs evaluator no less than five (5) working days following its receipt by the 

employee. 
 

To be completed by the Observer/Evaluator 
 

Employeeôs name:                

Employeeôs Building:            

Grade Level:             

  

This employee is eligible for the following (checked) evaluation options: 

    Provisional- Comprehensive  

  Focused Process 

  Comprehensive Process 

 

This employeeôs observer will be:          

This employeeôs evaluator will be:          

 

This form completed and delivered to the employee by:      

 

 

Evaluatorôs Signature:           
 

 

 

To be completed by the employee 
 

I elect the following evaluation options: 

 

o  Provisional- Comprehensive  

o  Focused Process 

o  Comprehensive Process 

 

Signature of employee:        Date:     
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Appendix H-2 
 

 

 

Memo of Understanding 

Moses Lake School District 

And 

Moses Lake Education Association 

 

 

Evaluation Committee for 2018-2019 school year 

 

 It is agreed between the parties that a joint committee will research, communicate and make 

recommendations to the bargaining teams on the locally determined tool and options related to employee 

evaluations.  MLEA leadership will appoint its members. 

 

 

 

             

President MLEA    Date     Superintendent         Date 
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Appendix I 

 

 

Assignment Process for High School Staff 

 
MLHS Staff Assignment Process 

 

1. All certificated staff members are assigned to a department by administration based on their qualifications and 

certifications 

 

2. Within each department staff members are notified of what courses within their department they are eligible to 

teach based on highly qualified status and certification 

 

 

3. Administration in conjunction with the department heads build the master schedule based on scheduling logic 

and student needs. Teaching positions are built within each department that include starting time, ending time, 

course assignments, lunch assignment, Chief Focus assignment, and planning period. Each teaching position 

is designated as a complete job without identification of who (I.e. Math 1, Math 2, Math 3, etc.) 

 

4. The list of teaching assignments will be made available to the entire department 72 hours prior to staff selection 

of the teaching assignments. 

 

 

5. From the list of teaching positions within each department each staff member, by seniority, selects his/her 

desired position from the available that align with their certifications and highly qualified status. This process 

will be handled at Moses Lake High School. If an employee does not attend the meeting or does not select an 

assignment one will be assigned. 

 

6. Individuals are not able to parcel the position out into pieces and trade with each other. Any exception to this 

must be approved of the building administration. 

 

7. Administration reserves the right to deem an employee qualified or not qualified for a position to by 

certification, experience, training, and/or for the betterment of the educational environment for students. The 

employee will be notified in writing of the administrative decision. 
 

 

 

________________________________________   _______________________________________ 

Superintendent  Date     MLEA President  Date 
  



 

____________________________________________________________________ 

MLSD/MLEA Master Agreement        2016-2019 

Page 75 
 

 

Appendix J  
 

 

 

Memo of Understanding 

between 

Moses Lake School District 

and 

Moses Lake Education Association 

 

Section D.  Supplies, materials and Equipment ï Materials Allocation 

 

Materials Allocation:  The District will continue to budget funds to each building for supplies, materials, 

and equipment.  From this budgeted amount, each certificated employee will be allocated a minimum of 

one hundred and fifty dollars ($150) for purchase of supplies.   

 

This one hundred and fifty dollars ($150) per certificated member will be pulled back from building 

allocation and will be placed in a separate district account for the purpose of reimbursement for 

classroom materials and supplies.   This allocated amount does not carry over and the remaining balance 

at the end of the year will return to the district general fund.  

 

¶ The intent of this money is to be spent for supplies and materials needed during this school year.  

Purchases are allowed from August 15th to April 30th.  Receipts turned in with a date before 

August 15th or after April 30th will not be reimbursed. 

¶ Submit the ñREIMBURSEMENT FOR INCIDENTAL SUPPLIESò form 

¶ Original receipt must be attached to the form (copies of receipt will not be accepted) 

¶ All reimbursement paperwork must be submitted by June 1st.  Paperwork submitted after 

this date will not be accepted. 

 

This process will be reviewed by the district and MLEA in June of 2019 to determine if this practice will 

continue for 2019-20 school year.  If this process does not continue, the district agrees to fund the one 

hundred fifty dollars ($150) per certificated staff member to the buildings for the 2019-20 school year.  
 

 

 

 

________________________________________   _______________________________________ 

Superintendent  Date     MLEA President  Date 
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Appendix K 
Memo of Understanding 

between 

Moses Lake School District 

and 

Moses Lake Education Association 

 

Article VI, Section B. Workday        #2. Overage Payment 

 

 

The District and Association mutually agree to maintain the current contract language for the first 

semester of the 2018-19 school year.  Starting with second semester, the parties agree to calculate the 

overload on a monthly basis. Both parties also agree to work together during this school year to further 

clarify this section:    

 

2. Overage Payment: The school district shall have the first 10 days of each semester to adjust class 

size. If unable to balance classes the employee shall be paid for the overage. On the official count 

day of each month, the amount of monthly overload compensation for the quarter will be 

determined.  Overload payments will be paid in the month of the last day of the quarter.  Payment 

shall be the fixed amount indicated below:  

 

a. Elementary level: $635 per quarter for each student that exceeds the maximum;  

b. Elementary Music and PE: $80 per quarter for each class that exceeds the maximum: 

c. Secondary Level: 

v. Middle level - $180 per quarter for each student that exceeds the maximum;  

vi. High School level ï 7 period day: $180 per quarter for each student that exceeds the 

maximum;  

vii.  High School level ï 2 period blocks: $240 per quarter for each student that exceeds 

the maximum;  

viii.  High School level ï 3 period blocks: $540 per quarter for each student that exceeds 

the maximum. 

d.          Split classrooms will be paid overages based on lowest workload maximums. 

 

This item will be included as a re-opener for the 2018-19 school year. 

 

 

 

 

___________________________________  ___________________________________ 

Superintendent  Date   MLEA President  Date 
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Appendix L  

 

 

Memo of Understanding 

Moses Lake School District 

And 

Moses Lake Education Association 

 

Online Instructor Caseloads 

 

It is understood between the parties that workload for online instructors is a direct reflection of the 

delivery model.  The cornerstone of the online program in Moses Lake School District is regular face-to-

face contact with all students enrolled in the program.  For high school students, this is face-to-face 

contact with an assigned certificated instructor is a minimum of fifteen (15) minutes per week, plus on 

hour on site doing coursework, and tutoring as needed.  For elementary, middle school, and special 

education students, the minimum is two (2) to four (4) hours per week of direct instruction with a 

certificated teacher. 

 

Considering these varying times and requirements, it is agreed that the caseload for online instructors 

shall be: 

 

High School: ......................................................................................120 students 

Elementary, MS, and Special Education: ..........................................  60 students 

 

Compensation for caseload overages will be according to the following procedures: 

1. Caseloads will be determined on the monthly enrollment count day. 

2. Any certificated instructor over the 120 (HS) or 60 (Elem., MS, Spec. Educ.) maximum will be 

eligible for overload relief. 

3. Payment will be equivalent to one hour at the employeeôs per diem rate per student.  

4. Part time instructorôs caseloads will be prorated by FTE. 

 

This caseload and overload compensation plan is based strictly on the current program delivery model.  

If at any time the program delivery model changes, this MOU will be opened for changes and re-

negotiation. 

 

 

 

 
_______________________________________  _______________________________________ 

Superintendent   Date   MLEA President   Date 
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Appendix N ï MLSD 18-19 Calendar 
 

 

 


