BARTOW COUNTY SCHOOLS COLLEGE & CAREER ACADEMY
Bartow County College & Career Academy (CCA) is a part of your local public-school system. It
is a branch of the school that you now attend and is sponsored by the Bartow County Board of
Education and local Business and Industry. Students may come to earn college credit while earning
high school credit and/or earn core credit towards high school graduation.
HOW DOES IT WORK?
Students from all county high schools may choose programs from several Career Technical &
Agriculture Education (CTAE) Pathways offered by the school. Any student currently enrolled in a
Bartow County base school may attend CCA. Students attend CCA daily for dual enrollment Credit,
CTAE pathways and core English and social studies classes. All other classes will be taken at their
base school.

ALL PROGRAMS ARE OFFERED TO ALL STUDENTS.
WHAT PATHWAYS ARE OFFERED AT THE BARTOW COUNTY COLLEGE &
CAREER ACADEMY?
ENGINEERING & ROBOTICS PATHWAY: Have you ever thought about a career in electronics,
electrical systems, industrial/mechanical operations, or engineering science? The Bartow County
College and Career Academy provides students with the opportunity to learn the critical skills
necessary to prepare for an exciting future in one of these areas. The Academy is made possible
through a partnership with the Bartow County School System, local industry, and Chattahoochee
Technical College.
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HEALTH SCIENCE/NURSING/PHYSICAL MEDICINE/PHLEBOTOMY PATHWAY: The
Certified Nursing Assistant course is available to students who have successfully completed the
Introduction to Healthcare and Healthcare Essentials. Upon completion of this course, students are
eligible to take the state board exam to become a Certified Nursing Assistant. Additionally, students
may complete pathways in Pharmacy Tech, Physical Medicine, EKG and Phlebotomy.
LAW & PUBLIC SAFETY PATHWAY: The Law Enforcement Pathway is a sequence of courses
that prepares students for criminal justice professions. Students will examine various careers in law
enforcement and public safety. Students will examine the different components of the criminal justice
system.
ARTS, AUDIO-VIDEO TECHNOLOGY AND COMMUNICATION PATHWAY: The Arts,
Audio-Video Technology, and Communications career cluster includes designing, producing,
exhibiting, performing, writing, and publishing multimedia content.
COSMETOLOGY PATHWAY: In this Personal Care Services pathway, students will learn
shampooing, coloring, styling hair, as well as makeup and nail care. Students could become
cosmetologists, nail technicians, and barbers.
ARCHITECTURE AND CONSTRUCTION /ADVANCE WELDING PATHWAY: This
pathway is designed to provide students with the basic knowledge and safe operating skills needed to
demonstrate proper set of equipment in oxyfuel, Shielded Metal Arc Welding (SMAW), and Gas
Metal Arc Welding (GMAW). The students will perform oxyfuel cuts using acetylene and propane
gases. The students will select electrodes and perform welds using SMAW and GMAW to current
industry standards. Welding symbols will be used to interpret detailed drawing used for fabrication.
American Welding Society codes will be used to determine the soundness of welds.
HVAC PATHWAY: Students will learn the mechanical systems, as well as apply knowledge of
electrical, electronic and mechanical components related to Heating, Ventilation, and Air
Conditioning. This is a college level class, given by Chattahoochee Technical College. At the end of
this course pathway students may earn multiply industry- recognized certificates or an industryrecognized diploma.
AUTOMOTIVE PATHWAY: In this pathway students will learn how to research applicable
vehicle and service information including service history, precautions, and technical service bulletins.
Included are basic skills such as fluid changes, belt replacement, brake and tire services. These
courses are taught by Chattahoochee Technical College, so that when students complete the courses
with passing grades, they will have earned multiply industry recognized certificates.
PC REPAIR PATHWAY: Information Technology (IT) has become an integral part of modern life.
Among its most important functions are the efficient transmission of information and the storage and
analysis of information. Network and computer systems administrators design, install, and support an
organization's computer systems.
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*See detailed information for each pathway @ http://www.gadoe.org/Curriculum-InstructionandAssessment/CTAE/Pages/cluster-AC.aspx

DUAL ENROLLMENT COLLEGE CREDIT CLASSES AT THE COLLEGE AND
CAREER ACADEMY
Requirements for enrolling in dual enrollment College Credit classes:
•
•
•
•

Student must be at least 16 years old.
Student must submit application to Chattahoochee Technical College.
Student must take admissions test and meet minimum scores for program-ready status.
Or hold a 2.6 HOPE GPA

Dual Enrollment programs are eligible for the HOPE Grant.
APPRENTICESHIP/WORK - BASED LEARNING OPPORTUNITIES: Apprenticeships are
available to give students work experience while in high school. The program provides insight into
career opportunities and gives students valuable work experience. Over 60 local businesses provide
apprenticeship opportunities to Bartow County students. Job shadowing, internship, and
apprenticeship opportunities are available to qualified students in all instructional programs offered
at Bartow County College & Career Academy.

CLASS SCHEDULE
8:50
10:05
10:20
11:30
11:30
12:05
1:20
1:35
2:50

First Block Classes Begin
Morning Break Begins
Second Block Classes Begin
AHS, CHS, WHS Buses Leave
Lunch
Afternoon First Block Begins
Afternoon Break Begins
Afternoon Tardy Bell/Fourth Block Begins
AHS, CHS, WHS Bus Leaves Academy
ATTENDANCE POLICY

Students are strongly encouraged to attend school regularly. The importance of regular attendance
cannot be overemphasized as it relates to success in school. Students who have extended illnesses
should utilize the Hospital/Homebound Program. Any high school student who misses over four
school days during a given semester may not receive credit for the course in which the absence
occurs unless a doctor’s statement is secured for those days absent more than four days per semester.
The administration shall make the final decision at the school level to award or deny credit. When
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circumstances warrant, such as when a student has a “chronic illness” that is verified by an ongoing
doctor’s excuse, principals are authorized to consider these circumstances prior to denying credit.
EXCUSED ABSENCES
Excused absences are defined as those for which evidence is provided to the school that the absence
is legal. Such evidence may be a written statement from the parent or guardian, a doctor's statement,
or other documentation acceptable to the school. Such evidence should be provided within three days
after returning to school. Students are strongly encouraged to turn in copies of excuses immediately
upon returning to school. It is important to understand that a note from a parent/guardian is an
excused absence and allows the student the opportunity to make-up work missed but does not
clear the absence for credit. A parent note is considered one of the four absences allowed under
the provisions of the Bartow County Schools’ attendance policy.
ARRANGEMENTS FOR MAKEUP WORK
Students who are absent from school with excused absences (see above) shall be permitted to make
up work missed. It shall be the responsibility of the student to arrange with the teacher to make up
work within three school days after returning to school. Work shall be made up at the teacher's
convenience, and the teacher shall have the discretion of determining a reasonable time limit within
which it must be completed. All makeup work must be completed and turned in by the end of
each nine-week grading period. Students will receive "0" for any make-up work not completed
and returned within the teacher's specified time limit.
If a student does not request make-up work, a "0" will be computed for each assignment missed.
Regarding unexcused absences, students shall normally be given a zero for any tests or other graded
assignments missed during the unlawful absence and shall not be permitted to make up work. The
only exception to this is an educational experience which would be deemed unlawful by State Board
Rules for which prior make-up approval has been granted by the principal. A list of students with
unlawful absences shall be compiled by each school and distributed to all teachers for uniform
application of this policy.
Student activities at the home school, In-School Suspension (ISS), and field trips are not counted as
absences at our school.
STUDENT DRESS CODE
The Bartow County Board of Education relies on the good judgment, good taste, and dignity of
students/school personnel to make appropriate decisions in the matter of proper dress. The local
school principal must exercise reason and caution in his/her discretionary judgment regarding a
uniform code of dress. When dress standards fail to comply with prescribed broad specified
guidelines, the principal or his/her designee, after careful consideration and explanation, has the
prerogative to request and require steps necessary to reach conformity with the Board's dress code
policy.
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Prescribed guidelines governing proper attire have been formulated with the assistance of a
representative committee comprised of students, teachers, counselors, and administrators of the
Bartow County Schools. These regulations were developed to provide guidance for the code of dress
for students in grades six through twelve and for all school personnel.
Generally, extremes in dress or appearance, which cause disruption in the normal educational process,
are discouraged and may result in intervention by the local school's administrative staff. Garments
that are excessively short, tight fitting, and/or physically revealing are inappropriate attire for school
wear.
The following specific guidelines as per the Bartow County Board of Education are provided for the
direction of students, parents, and school staff:
Clothing in General
Clean and well kept
No aggressive and/or violent graphics
Must not display alcohol, drugs, weapons, tobacco, or obscene/profane language
No racially divisive or inflammatory symbols such as swastikas or gang signs
No see-through clothing of any kind
Must not display the midriff, sides or back
Must be appropriately sized
Pants and Slacks
Tailored pants or jeans
Must be worn at the natural waistline
No holes, frays or patches that allow skin, underwear, or undergarments to be seen are permitted.
Must not touch floor
Spandex or fish net leggings/jeggings should not be worn as stand-alone clothing.
Shirts and Blouses
Blouses must extend to the end of the shoulder.
Anything T-strapped, spaghetti-strapped, halter tops or tank tops must always be covered by a
jacket.
No halter tops or tank tops
Skirts, Dresses and Jumpers
No more than 4” above the knee
No longer than the top of the shoes
Pleats, vents, slits or buttoned openings cannot be open more than 4” above the knee.
Shorts, Culottes and Skorts
No shorter than 4” above the knee
No cutoffs or spandex shorts
Athletic style shorts for physical education or after-school sports only
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Shoes
Must be worn at all times
Laces must be laced and tied
No shoes with wheels/roller skates/etc.
Coats, Jackets and Sweaters
Oversized outerwear must be removed after entering the building
Jewelry
Nothing obscene or violent in nature
Visible body-piercing jewelry limited to ears.
Body piercings covered by surgical tape, Band-Aids , etc. are prohibited
Head Gear
No hats, sun-visors, bandanas, hair rollers or non-prescription sunglasses can be worn inside the
building
x
BARTOW COUNTY SCHOOLS COLLEGE & CAREER ACADEMY
STUDENT DISCIPLINE POLICY
The following Bartow County College & Career Academy policy serves as a progressive system to
cover continuous misbehavior in the school such as horseplay, being off task, harassment of other
students, etc. The principal and assistant principal have the last call on all discipline issues at CCA.
OFFENSE

DISCIPLINE

#1, #2, The student will be disciplined by the teacher. The teacher’s classroom management
procedure and expectations for student will be included in each teacher’s syllabus. Behavior will be
outlined during classroom orientations.
#3 A parent contact will be made as an early attempt to correct behavior. Additional discipline
may be administered by the teacher in addition to the parent contact.
#4 Break or Day Detention at CCA
#5 Parent/teacher conference with possible detention at CCA.
#6 In-school suspension at the home school for 2-3 days.
#7 In-school suspension at the home school for 3-5 days
#8 In-school suspension at the home school for 5-9 days.
#9 Possible out-of-school suspension or referral to the Bartow County Transitional Academy.
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STUDENTS WHO VIOLATE THE COLLEGE & CAREER ACADEMY SAFETY RULES THAT
ARE CONSIDERED DANGEROUS AND A THREAT TO OTHER STUDENTS INSIDE OUR
LABS WILL RECEIVE AN AUTOMATIC IN-SCHOOL SUSPENSION AT THEIR HOME
SCHOOL AND MAY BE SUBJECT TO REMOVAL FROM THEIR ENROLLED PROGRAM.
The Bartow County Behavior Code JCDA includes Bullying that is defined as:
1. A willful attempt or threat to do harm to others when the ability to do so is apparent; or,
2. A display of force that gives the victim reason to expect bodily harm.
Depending on the circumstances, punishment may range from a reprimand to an out-of-school
suspension. In or out-of-school suspension may range from two to five days. Students who commit
the offense of “bullying” for the third time in a school year should be assigned to the Bartow County
Transitional Academy.
Certain offenses such as possession or use of tobacco, alcohol, other drugs and/or weapons, fighting,
leaving school without permission, disrespect, and other similar offenses are covered under the
Bartow County Policy JCDA of the Student Behavior Code. Pocketknives OF ANY SIZE will be
considered in violation of the BCBOE Student Behavior Code (JCDA) and students will be
disciplined. (Defined on following page). Please note that students may be searched at any time while
on school property for reasonable cause.

BREAKS
A break will be scheduled each morning and afternoon to allow students to visit the restrooms and to
purchase soft drinks or snacks or get water. Students are not to remain in the lab areas during breaks
unless supervised by their instructors. Students are to report directly back to class at the end of break.
Breaks are an earned privilege and may be withdrawn at any time. Students are to remain in the
designated break area.
MEDICATION
No medication will be given to anyone. (THIS INCLUDES OVER THE COUNTER PAIN
MEDICATIONS!!!) Any student who is taking prescription medication should turn in that medicine
to the office for supervision.
BUSING PROCEDURES
Outside of ordinary conversation, classroom conduct must be observed during bus transportation. The
driver is in full charge of the bus and students. Students must obey the driver promptly and willingly.
When unloading from your bus, report directly to your lab with no loitering in the halls. Loading the
bus should be done in a safe and orderly manner with no running, pushing, or shoving. If the bus is
late for loading, students should form a single line and wait patiently. Do not return to any lab.
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Students who fail to obey all bus rules will be referred to the office for disciplinary action and possible
loss of bus privileges.
STUDENT DRIVING
Transportation to the Bartow County College & Career Academy is furnished by the Bartow County
Board of Education. Driving to and from the campus is a privilege, which may be revoked at any
time at the discretion of the school administration. Every student who chooses to park a vehicle
on school property must obtain a parking permit from the CCA. There will be a nominal fee in addition
to the base school parking fee. Vehicles on school property are subject to a search at any time. Bartow
County Schools will not be responsible for damages that occur to vehicles while parked on campus.
Penalties for violating CCA driving/parking policies include revocation of parking permit, towing
vehicle off campus at student’s expense, detention or in-school-suspension.
•

Yearly Driving Pass
o Parking Permits must be obtained from your base school and the College and Career
Academy ($5.00 fee).
o There are no assigned parking spaces. You should park at the front of the school using
the second two parking areas and use the north entrance. Spaces are filled each day on
a “first come, first served basis”.
o Parking permits are displayed on the front windshield always.
Student Parking Guidelines/Rules & Regulations

1. STUDENTS SHOULD NOT TRANSPORT OTHER STUDENTS WITHOUT PERMISSION
FROM THE SCHOOL PRINCIPAL. 1ST OFFENSE: 9-week suspension of on-campus
driving/parking privileges. 2ND OFFENSE: 1-year suspension of on-campus driving/parking
privileges.
2. STUDENTS ARE NOT PERMITTED TO RETURN TO THEIR VEHICLES FOR ANY REASON.
3. STUDENTS ARE NOT PERMITTED TO LOITER ON CAMPUS OR IN THE PARKING LOT.
4. VEHICLES MUST BE OPERATED IN ACCORDANCE WITH GEORGIA STATE LAW,
BARTOW COUNTY SCHOOL BOARD POLICIES, AND BARTOW COUNTY COLLEGE RULES
WHILE ON CAMPUS.
5. DECALS MUST BE AFFIXED TO THE DRIVE’S SIDE LOWER PART OF THE WINDSHIELD
WHERE VISIBLE.
6. STUDENTS WILL PARK IN DESIGNATED PARKING AREAS ONLY.
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7. VEHICLES ARE SUBJECT TO SEARCH BY SCHOOL PERSONNEL AND DECAL HOLDERS
ARE RESPONSIBLE FOR CONTENTS IN VEHICLE.
8. DISCIPLINE REFERRALS, ATTENDANCE AND TARDIES TO CLASS OR ANY OTHER
SERIOUS SCHOOL RULE INFRACTION WILL BE CAUSE FOR YOUR PARKING PRIVILEGES
TO BE SUSPENDED. AFTER FIVE (5) TARDIES YOUR PARKING WILL BE SUSPENDED
UNTIL YOU HAVE BEEN TARDY FREE FOR TEN (10) CONSECUTIVE SCHOOL DAYS.
9. SCHOOL IS NOT RESPONSIBLE FOR THEFTS OR DAMAGE TO VEHICLES.
10. THE STATE DEPARTMENT OF MOTOR VEHICLES WILL BE NOTIFIED WHEN A STUDENT
EXHIBITS A PATTERN OF NON-ATTENDANCE.

TARDIES/LATE CHECK-IN
The student must check-in personally, at the home school prior to attending CCA. The home school
administrator will decide whether the student will be allowed to attend CCA that day. Students must
have parental permission and permission from both the home school administration and CCA prior to
driving to the CCA campus. Students who fail to acquire permission to drive face possible
disciplinary action and/or the loss of future driving privileges.
Students are highly encouraged to arrive for school and each class period on time. Students will be
assigned detention for each unexcused tardy. Three unexcused tardies will result in an unexcused
absence.
EARLY DISMISSALS
Students must obtain approval for any early releases with their base schools prior to arrival at Bartow
County Schools College & Career Academy. Base schools will notify CCA about the release of the
students to the appropriate person(s). If the student’s home school does not notify Bartow County
College & Career Academy regarding release of students, dismissal will occur only in cases where
the student’s parent or guardian can be contacted to obtain permission.
CCA is considered an extension of the regular school day at your home school. Therefore, students
who attend their home schools must officially check out through the home school if they do not plan
to attend classes at CCA. Students who fail to attend classes at CCA and who have not properly
checked out through the office of their home school will face disciplinary action for skipping
classes at CCA for that day. Students will be considered present for the day if they arrive for
morning classes by 9:00 a.m. and do not check out prior to 10:30 a.m. (1 st and second blocks) or arrive
by 1:00 p.m. and do not check out prior to 2:15 p.m. (3rd and 4th block).
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STUDENT SAFETY STANDARDS
The safety of all students at Bartow County College & Career Academy is a priority of all instructors
in all programs. Students are provided a thorough safety orientation and precautions are taken to
insure the prevention of accidents in the vocational/technical lab settings. Students are issued the
necessary safety glasses at the beginning of the program. Students will not be allowed to participate
in certain lab activities without safety glasses and proper attire as required by the individual lab
program. Proper attire is required to participate in some of the programs. These are not dress codes
standards, but safety standards. The instructors will inform students about the accepted attire for
safety standards. However, due to the nature of many of the programs offered at Bartow County
College & Career Academy, it is strongly recommended that all students be medically insured by the
parent/guardian. Our students' safety is our first concern.

NOTICE
It is unlawful for any person to carry, possess or have
under control any weapon at a school building, school
function, on school property, or on a bus or other
transportation furnished by the school.
The term “WEAPON” means and includes any pistol,
revolver, or any weapon designed or intended to propel a
missile of any kind, or any dirk, bowie knife, switchblade
knife, ballistic knife, any other knife having a blade of two
or more inches, straight-edge razor, razor blade, spring
stick, metal knucks, blackjack, any bat, club, or other
bludgeon-type weapon, or any flailing instrument
consisting of two or more rigid parts connected in such a
manner as to allow them to swing freely, which may be
known as a nun chahka, nun chuck, nunchaku, shuriken,
or fighting chain, or any disc, of whatever configuration,
having at least two points or pointed blades which is
designed to be thrown or propelled and which may be
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known as a throwing star or oriental dart, or any weapon
of like kind, any stun gun or taser.
VIOLATION MAY RESULT IN EXPULSION FROM
SCHOOL FOR ONE YEAR AND/OR CRIMINAL
PROSECUTION.
BARTOW COUNTY SCHOOLS NON-DISCRIMINATORY PRACTICE
Federal Law prohibits discrimination on the basis of race, or national origin (Title VI of the Civil
Rights Act of 1964); sex (Title IX of the Educational Amendments of 1972 and the Carl D. Perkins
Vocational and Applied Technology Education Act of 1973 and the Americans with Disabilities Act
of 1990) in educational programs or activities receiving Federal financial assistance. Employees,
students, and the general public are hereby notified that the Bartow County Board of Education does
not discriminate in any educational programs or activities or in employment policies and provides
equal opportunities without regard to race, religion, color, national origin, sex, age, disability or
veteran status in its educational programs and activities. (For inquiries call (706) 234-1031). This
includes, but is not limited to admissions, educational services, financial aid, and employment.
GENDER/EQUITY NON-DISCRIMINATION NOTICE
State law prohibits discrimination based on gender in athletic programs of local school systems (equity
in sports act, O.C.G.A. Section 20-2-315). Students are hereby notified that Bartow County School
System does not discriminate on the basis of gender in its athletic programs.
POLICIES AND PROCEDURES PASSED BY THE BARTOW COUNTY BOARD OF
EDUCATION AFTER THE PUBLICATION OF THIS HANDBOOK SUPERSEDES THOSE
THEY REPLACE.
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