F or up to date calendar information visit our website
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IMPORTANT NOTICE
A Student Handbook cannot cover every situation, which may arise.
This would make the handbook cumbersome and difficult to manage.
Situations, which are not covered in this handbook, will be handled on
an individual basis. This handbook is part of the contract, which exists
between the school and the parents/students. Enrollment in the student
body of Holy Spirit High School indicates the acceptance of these
policies and regulations by the students and their parents.

This handbook contains an introduction to
Holy Spirit High School
as well as its Philosophy and Objectives.
School policies and procedures are listed in thematic order.

HOLY SPIRIT HIGH SCHOOL
500 South New Road
Absecon, NJ 08201
PHONE:
SCHOOL FAX:
GUIDANCE FAX:
WEBSITE:

609-646-3000
609-646-1770
609-641-0681
www.holyspirithighschool.com

Accredited by: The Middle States Association of Colleges and
Schools and the Diocese of Camden
Educational Code: PSAT, SAT, ACT 310025
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At A Glance:
The Top 8 Rules You Need to Know
1. The 90 Minute Rule: Any student missing more than 90 consecutive
minutes of academic time will be ruled ineligible to participate in extra
or co-curricular activities for that day. If it occurs on a Friday, the
student is ineligible to play and participate all weekend. (pp. 33-34 for
full explanation)
2. The Absence Process: Any student missing school unexpectedly is
to be called out by a parent or guardian, and upon return a note from a
parent or guardian MUST be furnished to the Attendance Oﬃce. (pp.
33-35 for full explanation)
3. Electronic Device Policy: Students are NOT ALLOWED to wear
ear buds in the hallways in between classes, but can still use them in the
cafeteria. The Cafeteria ONLY and ONLY in 1 EAR! (pp. 42-43 for full
explanation).
4. Senior Exemption Policy: This policy is for Seniors only! Seniors
must maintain an 89 average through all 4 academic quarters, AND
have no more than nine (9) unexcused absences AND no more than ﬁve
(5) occurrences of lateness during the school year. That’s ﬁve (5) total,
excused and unexcused.
5. Dress Code: Gentlemen will be clean shaven, have their shirts
tucked in and wear a belt ALL DAY! Ladies will conform to the skort
rule, or wear uniform pants for the rest of the year. These are the
highlights for the dress code policy. See pp. 35 thru 37 for the detailed
explanation of the Dress Code Policy here at Holy Spirit.
6. Credit Completion/Credit Recovery for Excessive Lateness
and/or Absenteeism: Students who miss 14 or more days of school or
are late arriving to school (after homeroom) 9 or more times will take
part in the credit completion program. The entire program is outlined
on page 25.
7. Eligibility: Students must maintain a speciﬁc GPA and successfully
complete at least 6 credits worth of classes to be both Holy Spirit and
NJSIAA eligible. (See pages 19-21 for details.)
8. Medical Issues: Students who have medications, MUST take them
to the Nurse at the beginning of the time period. All students leaving
because of illness MUST see the nurse ﬁrst; she will make the
determination on whether or not the student leaves.
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INTRODUCTION TO THE
HOLY SPIRIT HIGH SCHOOL HANDBOOK
Holy Spirit High School is a Catholic college preparatory secondary
school within the Diocese of Camden. The school is under the limited
jurisdiction of an independent Board of Trustees. The Bishop of
Camden bears responsibility for the proper teaching of the Catholic
faith, the proper celebration of the sacraments and the overall Catholic
identity of the institution. The President and Principal serve as the chief
administrative officers of Holy Spirit High School.
The faculty of Holy Spirit consists of diocesan priests and lay teachers.
All are equal partners in an unceasing effort to provide opportunities
for the finest intellectual and moral growth for those enrolled at Holy
Spirit. Holy Spirit High School is accredited by the Middle States
Association of Colleges and Secondary Schools.
Catholic schools serve a vital role in the Church’s mission of providing
young people with a strong formation in the Faith; they have a
particular goal in helping Catholic children and young people grow in
faithfulness and apostolic zeal. Holy Spirit High School is open to all
who wish to learn in a Catholic environment. By our works and
example, we evangelize our students, their families, and the broader
school community.
Since humankind is created in the image and likeness of God, all
human activity is to image His likeness, and is to be undertaken in an
honest and human way, always expressing the will of the Creator. Such
activity includes work, sports, hobbies, social interactions and
interpersonal relationships. Catholic schools, like all human activity in
which the Church participates, should reflect the faith which the
Church has received from her divine founder.
Holy Spirit High School admits students of any race, color, Religion,
national and ethnic origin to all the rights, privileges, programs and
activities generally accorded or made available to students at the
school. lt does not discriminate on the basis of race, color, national or
ethnic origin in the administration of educational policies, admission
policies, scholarship programs, athletic programs or other
school-administered programs.
As a community whose primary mission is the teaching of the Faith,
Holy Spirit High School maintains an environment that is true to the
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teachings of the Church, and it is important that parents/guardians
understand this and accept this. By choosing a Catholic school,
parents/guardians recognize that they are enrolling their children in a
school environment that is shaped by the teachings of the Catholic
Church and governed according to those religious beliefs.
Parents/guardians must accept that certain standards of behavior and
comportment are expected, and agree to support these standards and the
mission of the school.
If parents/guardians or students oppose Church teaching publicly, or in
a way that disrupts or interferes with the Church’s teaching mission,
they will be engaged pastorally in an attempt to resolve the differences
by explaining the Church’s teaching and the reasons for the teaching,
and kindly encouraging the parent or student to respect such teaching.
Parents/guardians are advised that continued opposition may result in
disenrollment of the student from the school.
The Catholic Church teaches, “By creating the human being man and
woman, God gives personal dignity equally to the one and the other.
Each of them, man and woman, should acknowledge and accept [his or
her] sexual identity.” (Catechism of the Catholic Church, 2393).
Holy Spirit High School strives to be welcoming, respectful, and
sensitive to each student’s unique needs, while always being clear about
Church teachings. Because the mission of a Catholic school is to form
students in the Faith, we must always be true to the teachings of that
Faith, even – indeed especially – when those teachings do not suit
society’s currently-popular views. Some accommodations to address
particular needs may be advisable and possible, but a Catholic school
cannot provide accommodations when doing so would in any way
compromise the teachings of the Church, or introduce confusion about
its teachings.
IMPORTANT NOTICE
The President and Principal of the school have the sole and
absolute discretion to interpret and apply any and all of the rules
and provisions in this handbook in the manner they believe to be
correct. Nothing this handbook says limits their authority to
interpret and apply the rules.
Even though this handbook explains penalties that can be imposed
for certain types of misconduct or prohibited behavior, you should
be aware that the Principal has the right and authority to impose
different or additional penalties and to impose penalties for
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offenses that are not specifically listed in this handbook, if the
Principal concludes that the conduct or behavior is harmful to the
good order and discipline of the school, its religious mission or its
educational objectives. This includes disciplinary action for
conduct that occurs on the school premises or at other locations.
The penalties may include suspension and /or expulsion.
HOLY SPIRIT HIGH SCHOOL MISSION STATEMENT
Rooted in our Catholic Identity, we educate and inspire the entire
person – mind, body and spirit, while fostering academic success and a
culture of service.
HOLY SPIRIT HIGH SCHOOL PHILOSOPHY
As declared by the Holy Father, Pope Francis, “ the education of
children and young people is such an important task in forming them as
free and responsible human beings…And because education truly forms
human beings, it is especially the duty and responsibility of the Church,
who is called to serve mankind from the heart of God and in such a way
that no other institution can.”
It is the calling of all those associated with Holy Spirit High School to
teach, live, and lead by example with a spirit of love and mercy, so that
we may develop in our students and each other, minds formed with
wisdom and knowledge, hearts filled with grace and understanding, and
hands ready to give and to serve.
We are dedicated to providing academics that inspire and challenge;
athletics based in integrity, team first, and fair play; and service
opportunities that address pressing social justice issues, all purposefully
designed and inspired with Catholic values as our foundation. We
believe in creating an atmosphere of intentional respect and honor for
each individual regardless of age, culture, religion, origin or ability through Christ’s love.
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HOLY SPIRIT HIGH SCHOOL BELIEFS AND CORE VALUES
We cultivate a social community for our students which includes:
● Psychological and social growth which leads to a positive
sense of self.
● The value of self-discipline and responsibility.
● Respect and appreciation for all religious, social, cultural and
ethnic backgrounds.
● Values that will enhance their future roles in society by
developing the qualities of leadership, teamwork and resilience.
● Student involvement in academic, co-curricular and
extra-curricular activities.
● The opportunity to serve the greater community.
We develop an academic community in which students:
● Have the ability and responsibility to learn.
● Are encouraged to develop a positive attitude toward
becoming life-long learners.
● Grow in their appreciation for the diversity of ideas, cultures
and faiths.
● Are provided a well-rounded curriculum relevant to the needs
of those who are college and career bound.
● Are enabled to think critically, communicate effectively in
writing and speech, problem solve, and make decisions while
working individually and collaboratively.
● Learn to use time effectively and develop organizational skills.
We foster a spiritual community for our students which:
● Encourages them to experience the gospel message as
proclaimed by Jesus Christ.
● Is founded on faith, hope, and love.
● Devotes time to liturgy, personal prayer, and growth through
spiritual activities.
● Provides the opportunity to develop their Catholic identity by
empowering them to become witnesses to their faith.
● Encourages service to the global community.
● Appreciates and understands their unique value as children of
God and members of society.
● Welcomes all faiths and spiritual backgrounds.
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BOARD OF TRUSTEES
Reverend Perry A. Cherubini, President
Mr. Thomas J. Farren, Sr., Ed.D., Principal
Mr. Thomas Reynolds, CPA, ’83, Chairperson
Mr. Timothy Briles, Ph.D, Vice-Chairperson
Mr. Joseph Barrett ’86, Treasurer
Mr. Patrick D’Arcy, Esq., Secretary
Ms. Janice Fipp, Ed.D.
Ms. Jessica Fricano ’04
Ms. Maria Galiano ’83
Mr. Daniel Gallagher ’07
Ms. Brigid Callahan Harrison, PhD, ’83
Rev. Edward Heintzelman ’68
Mr. Thomas Kresz ’08
Mrs. Mara Marczyk
Ms. Jill Parker ’82
Mr. Michael Reynolds, CPA, CEPA, ’95
Mr. Nicholas Valinote ’85
ADMINISTRATIVE TEAM
Reverend Perry A. Cherubini.....................................................President
Mr. Thomas J. Farren, Sr., Ed.D. ...............................................Principal
ADMINISTRATIVE STAFF
Ms. Valerie Sheets..................................................Director of Guidance
Mr. Dennis Smith..........................................................Dean of Students
Mr. Steve Normane..Director of Institutional Advancement & Athletics
Rev. Joshua Nevitt......................................Director of Catholic Identity
Mr. Jason Downey........................Director of Enrollment and Retention
Mrs. Barbara Parent.......................................Director of Media Services
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Mrs. Christine Gras.....................................................Business Manager
SUPPORT STAFF
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Mrs. Barbara Clare....................................Attendance/Discipline Office
Mr. Melvin Johnson.............................................................Maintenance
Mrs. Lori Reynolds…...........................................................Main Office
Mrs. Melissa Turner.......................................................Guidance Office
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FACULTY
Mr. Christopher Acculto....................................................Social Studies
Mr. Charles Allison......................................................................Science
Mr. Michael Berry........................................................Special Education
Mrs. Lauren Ciseck..............................................................Mathematics
Mr. John Clement................................................Social Studies/Religion
Mrs. Claire Collins..........................................................................Music
Mr. Martin Cortellessa..........................................Mathematics/Business
Mrs. Carmen Dorsey.....................................................................Science
Mrs. Amy Evans............................................................World Language
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Mrs. Barbara Parent......................................................World Language
Mr. David Pfeifer...............................................................Social Studies
Mr. Kenneth Scott...............................................................Mathematics
Mr. Dennis Smith.........................................................................Science
Ms. Taylor Tomasello....................................................World Language
Mr. Charles Walkley...................................................................Religion
Mr. William Watkins………………………………………….Guidance
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BELL SCHEDULE

REGULAR
7:55 - 8:05
Homeroom
8:10 - 8:50
Period 1
8:55 - 9:35
Period 2
9:40 - 10:20
Period 3
10:25 - 11:05
Period 4
11:10 - 11:50
Period 5
11:55 - 12:35
Period 6
12:40 - 1:20
Period 7
1:25 - 2:05
Period 8
2:05
Dismissal
ASSEMBLY

7:55 - 8:05
8:15 - 8:40
8:45 - 9:20
9:25 - 10:05
10:10 - 10:45
10:50 - 11:25
11:30 - 12:05
12:10 - 12:45
12:50 - 1:25
1:30 - 2:05
2:05

Homeroom
Assembly 1A
Assembly 1B
Period 2
Period 3
Period 4
Period 5
Period 6
Period 7
Period 8
Dismissal

An assembly may be held during Periods 2 or 8. Bell times remain the same.

HALF-DAY SCHEDULE
7:50
7:53
7:55 - 8:05
8:10 - 8:30
8:35 - 8:55
9:00 - 9:20
9:25 - 9:45
9:50 - 10:10
10:15 - 10:35
10:40 - 11:00
11:05 - 11:25
11:30
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Warning Bell
Warning Bell
Homeroom
Period 1
Period 2
Period 3
Period 4
Period 5
Period 6
Period 7
Period 8
Dismissal
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ACADEMICS
A. INTRODUCTION
The focus of our academic program is directed to the varying needs of
each individual student. The key to the success of the program is
cooperation among the faculty, students and parents. The faculty is
responsible to provide the resources, the expertise, and the motivation
to facilitate the students’ academic growth. The students are
responsible to respond to the learning environment each faculty
member provides. Parents are responsible to keep themselves as
fully informed as possible regarding the academic progress of their
child. It is also the responsibility of the parents to support the
efforts of the administration and faculty.
B. RELIGIOUS FORMATION PROGRAM
Since the primary reason for the existence of a Catholic school is the
religious formation of its pupils, a full four-year program of religious
instruction including a service component is required for graduation of
all students.
Religion courses are presented and graded on the same basis as all the
other academic subjects and are to be so treated by the student.
In addition to religious instruction, Holy Spirit High School offers:
1.

2.
3.
4.

15

A wide array of sacramental and religious opportunities is
made available to students throughout the academic year.
Liturgical and Para liturgical celebrations are scheduled to
reflect the seasons of the Church year. The Sacrament of
Reconciliation is made available during Advent and Lent to
prepare students properly for the major Feasts of Christmas
and Easter.
The opportunity to participate at Mass on a voluntary basis is
offered every school day morning at 7:20 AM.
The opportunity to assist in planning the liturgy when Mass is
offered for the entire student body and faculty.
All Holy Spirit students are required to engage in service
hours as a necessary component of their religious education
studies. Their Religion teachers will aid the students in
processing the service experience. Personal reflection allows
the student to explore the relationship between service and

5.

Gospel values. Students are required to complete a minimum
of 10 to 20 service hours per year depending on the student’s
grade level.
SPIRIT OUTREACH - Students have the opportunity to
address various social concerns and to plan liturgical services.

C. POLICIES
1. Ability Grouping
Holy Spirit offers courses on three ability levels: Advanced
Placement/Honors, Advanced, and College Prep. However, no student
is “tracked” or limited to taking courses in a single ability level.
Students desiring an ability level change should see their guidance
counselors for the proper form at the scheduled time in the 4th quarter.
Recommendations will be made for students who do not maintain level
requirements to move to an appropriate ability level.
2. Requirements
To graduate from Holy Spirit High School, a student must satisfactorily
complete the following academic requirements:
Science Requirement (state requirement): - Successful completion of
three courses including laboratory biology; chemistry, environmental
science or physics and an additional lab/inquiry-based science
Math (school requirement): successful completion of 4 years (at least
one course each year of enrollment)
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3. Minimum Course Load
Minimum course load per semester for juniors and seniors is six major
academic subjects, including Religion. Freshman and sophomore
students are required to take seven classes, including religion and an
elective.
4. Class Rank
For the class of 2020, final class rank will be determined at the end of
semester one by assigning weighted quality points to final course
grades. Top weight is given to A.P. (Advanced Placement) / H (Honors)
courses. Total points are divided by the number of credits attempted.
GPA is unweighted and calculated on a 4.0 scale.
Starting with the class of 2021, the reporting of exact class rank will be
discontinued and an honors (decile) system will be put into place.
Academic achievement in the following categories will be recognized
during graduation ceremonies*:
● Distinguished Honors: Top 5th percentile
● High Honors: 6-10th percentile
● Honors: 11-20th percentile
Honors standing will be based on a student’s cumulative, weighted
GPA. Students who achieve within the parameters outlined above will
be identified accordingly on their final, sophomore year report card.
Subsequently, Honors standing will be reported at the end of each
semester through the first semester of 2021. The results of the semester
one, 2021 calculation will be used to designate students in appropriate
Honors categories for graduation purposes.
*This honor system should not be confused with quarterly academic
awards, which will be entitled “ First Honors,” “ Second Honors,” and
“ Third Honors” for the class of 2021 and beyond.
All courses taken outside of the normal school hours will appear on the
student’s transcript and the student will receive credit for the courses.
However, grades for these courses will not be calculated in the
student’s GPA or class rank.
NO STUDENT MAY ATTEND A CLASS ON ONE ABILITY
LEVEL AND RECEIVE QUALITY POINTS FOR A COURSE ON A
HIGHER LEVEL.
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Class rank is calculated on the following scale:

A+
A
B+
B
C+
C
D+
D
F

AP
6.0
5.5
5.0
4.5
4.0
3.5
3.0
2.5
0.0

HONORS
5.5
5.0
4.5
4.0
3.5
3.0
2.5
2.0
0.0

ADVANCED
5.0
4.5
4.0
3.5
3.0
2.5
2.0
1.5
0.0

CP
4.5
4.0
3.5
3.0
2.5
2.0
1.5
1.0
0.0

5. Grading
The teacher will establish the standards for his/her own course and
explain the students’ accountability. The letter grades signify the
following:
A+
A
B+
B
C+

97 - 100
93 - 96
89 - 92
85 - 88
81 - 84

C
D+
D
F

77 - 80
74 - 76
70 - 73
Below 70

Grades are calculated four times yearly (Q1, Q2, Q3, Q4). Semester
grades and final averages are determined using the following
calculations:
Midyear Average = Q1 (20%) + Q2 (20%) + Midterm Exam (10%)
*Final Average = Q1 (20%) + Q2 (20%) + Midterm Exam (10%)
+ Q3 (20%) + Q4 (20%) + Final Exam (10%)

*If a student is exempt from the final exam, the final average
is determined as Q3 (25%) + Q4 (25%)
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6. Honor Roll
Each marking period, depending on his/her unweighted grade point
average, a student may earn Distinguished Honor Roll (4.0), First
Honors (3.75) or Second Honors (3.0) for academic achievement. For
the class of 2021 and beyond, these categories will be titled, “First
Honors,” “Second Honors,” and “Third Honors,” respectively. Any
grade of “C+” or below disqualifies the student from honor roll
standing. To be considered for Honor Roll Standing, a student must
carry a minimum course load of six subjects, including Religion.
7. National Honor Society
Selection for membership in the National Honor Society is both an
honor and a responsibility. Membership is based upon excellence in
four areas: scholarship, leadership, service and character. Students
having a cumulative unweighted grade point average of 3.5, or a
weighted grade point average of 4.25 are scholastically eligible to
become candidates for membership at the end of their sophomore year.
To receive further consideration for selection the candidates must
follow the selection procedure outlined below. Parents and students
must understand that no student has a right to be selected for
membership in the National Honor Society and the faculty council is
entrusted with making selection decisions.
Selection Procedure: In order to receive further consideration to the
National Honor Society Chapter, a candidate who is eligible
academically must complete a Student Activity Information Form
which must be returned to the Moderator by the date specified. All
members of the faculty will be invited by the Moderator to make
written comments regarding the candidates who complete and return
this form. The candidate’s discipline record will be reviewed by the
five-member faculty council.
Following the faculty council’s review of the information specified
above, i.e., the Student Activity Information Form, faculty comments,
discipline record, a candidate will be selected for membership in the
National Honor Society chapter by a majority vote of the faculty
council.
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The candidates will be evaluated on the following criteria:
Leadership: The student who exercises leadership:
– is resourceful in proposing new problems, applying principles,
and making suggestions;
– demonstrates leadership in promoting school activities;
– exercises influence on peers in upholding school ideals;
– is able to delegate responsibilities;
– exemplifies positive attitudes;
– inspires positive behavior in others;
– demonstrates academic initiative;
– successfully holds school offices or positions of responsibility,
conducts business efficiently and effectively and is reliable
and dependable without prodding;
– demonstrates leadership in the classroom, at work, and/or in
school activities;
– is thoroughly dependable in any responsibility accepted.
Service: The student who serves:
– is willing to uphold scholarship and maintain a loyal school
attitude;
– participates in some outside activity: Girl Scouts, Boy Scouts,
church groups, volunteer services the aged, poor or
disadvantaged, family duties;
– volunteers dependable and well-organized assistance, is gladly
available and is willing to sacrifice to offer assistance;
– works well with others and is willing to take on difficult or
inconspicuous responsibilities;
– cheerfully and enthusiastically renders any requested service
to the school;
– is willing to represent the class or school in interclass and
interscholastic competition;
– does committee and staff work with a positive attitude;
– shows courtesy by assisting visitors, teachers, and students.
Character: The student of character:
– takes criticism willingly and accepts recommendations
graciously;
– consistently exemplifies desirable qualities of personality
(cheerfulness, friendliness, poise, stability);
– upholds principles of morality and ethics;
– cooperates by complying with school regulations concerning
property, program, office, halls, etc.
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–
–
–
–
–
–

demonstrates the highest standards of honesty and reliability;
shows courtesy, concern, and respect for others;
observes instructions and rules, punctuality, and faithfulness
both inside and outside of the classroom;
has power of concentration and sustained attention as shown
by perseverance and application to studies;
manifests truthfulness in acknowledging obedience to rules,
avoids cheating in written work, and shows unwillingness to
profit by the mistakes of others.
actively helps to rid the school of bad influences or
environment.

Probation:
Based on quarter grades‚ a student is placed on probation if she/he does
not maintain a (3.25) average. It is expected that the next quarter grade
will reflect a minimum of a (3.25) average.
A letter stating probation status is sent to the member‚ her/his
parents/guardians and to the guidance counselor.
Dismissal:
After the probationary period (one marking period) and the student has
not maintained a (3.25)‚ she/he no longer qualifies to remain a member
of the National Honor Society. Written notice of the decision to dismiss
will be sent to the member‚ her/his parents/guardian and to the
guidance counselor.
8. Eligibility
There are two sets of regulations; State of NJ regulations based on
semester credits and Holy Spirit regulations, based on quarter grades.
1. Holy Spirit Regulations for Athletics and Other Activities:
a. Any student who is academically eligible may
participate in all major activities (all athletic
teams/cheerleaders, the school play/stage crew,
student government etc.)
b. Students involved in all major extracurricular
activities must maintain a minimum quarterly GPA as
follows:
FRESHMEN
SOPHOMORES
JUNIORS/SENIORS
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1.6
1.8
2.0

c.

d.

Any student who has two or more failures in a given
quarter is not eligible for any extra-curricular
activities for the following quarter of the current
school year.
Unless there is a proven error in calculation, no grade
changes will be authorized.

2. NJSIAA Eligibility Regulations for Athletics:
(These regulations supersede Holy Spirit High School’s Regulations
and apply to ALL athletic teams.)
a. To be eligible for athletic competition during the first semester
(Sept. 1-Jan 31) all 10th, 11th, and 12th grade athletes must
have passed six courses during the immediately preceding
academic year.
b. To be eligible for the second semester (Feb.1-June 30) all
athletes must pass six courses at the conclusion of the first
semester.
c. Transfers- A student in grades 10,11 or 12 transferring from
one secondary school to another, without a bona fide change
of residence by that student’s parent or guardian, shall be
ineligible to participate for a period of 30 calendar days in any
sport in which the student has previously participated in at the
Varsity level. The 30-day ineligible period will begin when the
student enrolls and attends classes at the new school. A
student in grade 9 transferring from one secondary school to
another without a bona fide change of residence by that
students parents or guardian, shall be ineligible to participate
for a period of 30 calendar days which will commence with
the first interscholastic game played by the involved school, if
that student had participated on that particular sport at the
varsity level.
d. A grade nine student who has not participated in a sport at
his/her previous school shall be eligible to participate
immediately in any sport at the new school. To prevent
possible recruitment or transfer for athletic advantage, a
Transfer Waiver Form must still be executed by the two
involved schools and filed with NJSIAA.
3. A student becomes ineligible at the time an official report card is
mailed. Both NJSIAA and Holy Spirit High School regulations are
governed by this policy.
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4. Any questions regarding eligibility should be referred to the Director
of Athletics/Student Activities.
9. Academic Probation
Students who complete the first quarter, the mid-year, third quarter or
the fourth quarter with three or more failures will be placed on
Academic Probation for a minimum of two marking periods. A review
of the student's report card by the Dean of Students and the Director of
Student Personnel Services will occur after the first quarter, at
mid-year, third quarter and after final grades are posted.
Parents/guardians are notified of the student’s change regarding
academic probation. A student may not continue for more than four
marking periods (equivalent of one full academic year) in a row on
Academic Probation. After four quarters on Academic Probation‚
disenrollment may occur. If a student retains two failures, the student
will remain on Academic Probation.
10. Failures
ONE FAILURE - the required procedure will be that the course will be
made up in summer school.
TWO FAILURES - summer school is mandatory for both of
these courses.
THREE FAILURES - a student who fails three courses must attend
summer school for two and pass both. The third course may
need to be made up at a later time.
A STUDENT WHO FAILS MORE THAN THREE FULL-YEAR
COURSES WILL BE DISENROLLED.
11. Academic Integrity
We believe that honesty in academic work is necessary for the effective
intellectual development of the student, the fair evaluation of his/her
academic performance, and most importantly as a moral mandate of our
Christian faith.
A student can violate academic integrity in two major ways: by
committing plagiarism or by violating the rules of an assignment.
1. Plagiarism is the unacknowledged use of the ideas, words, research
or assistance of another in preparing an assignment. Some common
forms of plagiarism are using another person's words as if they were
your own, putting another person's work in your own words without
documentation, or even presenting someone else's line of thinking in
development of a thesis as though it were your own. Education depends
greatly on an exploration of the ideas and writings of others.
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2. Violating the rules of an assignment: A student who prepares an
assignment in such a way as to "get around" the legitimate purpose of
that assignment is also guilty of academic dishonesty. Some examples
of violating the rules of an assignment include copying someone else's
homework, falsifying data for a lab report, or submitting the same term
paper for different assignments without the instructor's permission. It is
the student's responsibility to understand the rules under which an
assignment is to be completed.
Other examples of compromising your academic integrity are:
A. Copying another student's answers on tests, quizzes, lab reports,
etc;
B. Discussing answers with other students during the test itself or in
between classes;
C. The use of a cheat sheet, copies of tests, or other unauthorized
information either during or before the administration of the test;
D. Re-submission of old work, either your own or someone else's;
E. Allowing a parent or friend to do your work and presenting it as
your own effort;
F. Impeding the academic progress of other students, including, for
example, taking another student's text or notebook from his/her
locker without permission or stealing or defacing another student's
work;
G. The possession and/or use of crib notes, cheat sheets, prepared
tests, or other types of unauthorized material;
H. The improper use of calculators, smart phones, or any electronic
device such as watches, iPods, iPads, tablets, etc.
Policy:
a. Dealing with cheating is left to the discretion of the individual
teacher, with the approval of the department chairperson and Dean of
Students.
b. The policy of each teacher must be explained in writing to all
students at the beginning of the course.
Penalties for Academic Dishonesty: The penalty for academic
dishonesty is normally a failure for the assignment and the F equals the
numeric grade equivalent of zero. Serious or chronic violations could
be a reason for further penalties and could be reason for a student's
dismissal from school.
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Education, of course, depends greatly on an exploration of the ideas
and writings of others. Many assignments will require a student to
research those ideas and writings. Whenever the words, ideas or
research of another are used in an assignment, though, that use must be
acknowledged by the student. Your teachers will provide guidance and
instruction as to the accepted methods of identifying sources clearly
and accurately. Holy Spirit High School uses Turnitin.com, a
plagiarism website which does all of the checking for the teacher. The
student sends his/her paper to the site via a user ID and password
(much the same as an email account) and the site compares the text to
anything that is on the internet. If the paper is found to have any ideas
which have not been quoted and that are not the student’s own, it will
highlight the passage and give the exact source from which it came.
Also, the site will check against any previously turned in papers to see
if a student “borrowed” it from another. The paper is then put into an
account set up for that particular class and section. Details regarding
Turnitin.com will be provided to students by their classroom teacher.
Appeals: A student who believes he or she has been unfairly treated
under the Academic Honesty Policy should first discuss the matter with
the teacher who gave the assignment. This discussion should take place
in private and outside of class time. If, after an objective discussion
with the teacher, the student still feels falsely accused, the matter may
be appealed to the Chairperson of the Department in which the class is
scheduled. If the teacher happens to be that Chairperson, the Dean of
Students will provide a fair and objective review.
12. Awards Night
In May, a Senior Awards Night is held for graduating senior students
for academic achievement and participation in activities. A separate
Awards ceremony is held for underclass students before the school year
ends.
13. Commencement/Senior Address
The selection of the student speakers will be at the determination of the
Administration.
14. Baccalaureate Mass / Commencement
Participation in the Baccalaureate Mass / Commencement Ceremony is
a privilege, not a right. Attendance at the Baccalaureate Mass /
Commencement rehearsal is required. Any student who fails to attend
the rehearsal forfeits his/her right to participate in the ceremonies.
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III. PROCEDURES
A. COURSE SELECTION
Scheduling of classes for the next year begins during the second
semester. The appropriate choice of courses is of utmost importance for
each student’s future. Families should be involved in this selection
process and parental approval is required. The school reserves the right
to make changes in the student’s roster when the circumstances dictate
such, based on academic standing, fulfillment of pre-requisites, and
availability of courses.
At the time of initial rostering, students will be rostered at the current
ability level for the courses they are taking. If a student would like to
move up or down in ability level they are required to speak to their
CURRENT teacher first, then after that step, parents must request in
writing that their child may move up or down in ability level.
No student may audit a course. All courses taken outside of the normal
school hours will appear on the student’s transcript and the student will
receive credit for the courses. However, grades for these courses will
not be calculated in the student’s GPA.
B. CHANGE OF SCHEDULE
The schedule provided in September is the result of the student’s
choices and the advice of teachers and counselors, along with
adjustments that must be made in the scheduling process. The master
class schedule is built upon the course selections made by students
during Spring rostering. Therefore, no student/parent initiated course
changes will be approved after the first five class days. Students, with
parental approval, may change a course after the initial rostering
process in March by consulting their guidance counselors and filling
out a course change form. Frequent visits with guidance counselors can
help avoid schedule problems.
Any request for a schedule change after the initial five days of class
will require a Parent-Teacher conference with the school counselor.
These requests involve academic levels changes only. Changes in
electives will not be considered after the first five school days.
C. CREDIT COMPLETION AND STUDENT ABSENTEEISM
Students will not receive credit in courses if they accumulate more than
fourteen unexcused absences. The student may overcome this condition
by making up the school hours in a Credit Completion and Student
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Absenteeism Program offered by the school in June. Students will not
be excused from this program. The amount of time required for this
program from students who have reached non-credit status will be “a
day for a day” with a maximum of eight days. A doctor’s note obtained
after the student is informed of eligibility for the program does not
excuse the student. Students with absences in excess of eighteen days
may receive no credit for the courses, and will have to repeat the entire
year in another school. All program hours must be made up by the last
working day of June for underclassmen and before graduation for the
seniors.
Absences for the following verified reasons shall not be included in the
maximum number (14) days absent:
1. Bereavement in immediate family
2. Serious protracted illness (3 or more consecutive school days
verified by a doctor’s note)
3. Documented legal obligations
4. Seniors -Four college visitations verified on college letterhead
Juniors -Three college visitations
5. Participation in legitimate school activity
6. Driver’s test (not Behind-The-Wheel lessons)
N.B. Any vacation taken during school time is not considered an
excused absence.
Program Fee:
The fee is determined by the number of days which must be made up:
One or two days............$20.00 per day
Ten dollars for every subsequent day
The make-up fee MUST be paid to the treasurer. The student will
receive a receipt which will be the class admit slip. As is school policy‚
NO PERSONAL CHECKS WILL BE ACCEPTED. Please pay in
cash, money order or certified check.
Credit: Students will receive subject related assignment packets and
those who complete the work assigned will receive credit. Those
students who do not attend or do not complete the assigned work will
not receive credit for the school year and will have to repeat the year in
another school.
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Please Note: On the ninth unexcused lateness to school, a student will
incur a Saturday detention. In addition, when a student reaches 9
unexcused lates to school (after homeroom) he/she will receive one day
in the credit completion program. An additional day will be added for
every three (3) lateness days. REMEMBER THAT THE MAXIMUM
NUMBER OF DAYS TO BE MADE UP FOR CREDIT
COMPLETION IS EIGHT. This includes days due to lateness or
absence.
D. EXAMINATIONS
Comprehensive examinations are given in January at the end of the
second marking period and in June at the end of the fourth marking
period. Special schedules are prepared for all exams to be given during
the designated exam week and are available to the teachers well in
advance. Final exams for Seniors will be given the third week of May
prior to graduation.
A make-up day is scheduled for those unable to take exams at the
regular time. No student is allowed to miss any exam without special
permission from the Administration. Examinations for students with
outstanding financial obligations are given during a separate late
morning period during the regular exam week.
All absences during exams must be verified with notes from parent and
doctor upon student’s return. A doctor’s note will not be accepted
after three school days. If a student is granted an absence on the
scheduled exam day, he/she is expected to make up the exam(s) on
the Make-up Day. An Administrator may approve a make-up exam for
a student who has an excused absence. If the absence is determined to
be unexcused by the Administrator and the student is not permitted to
make up the exam(s) and the grade(s) will be calculated as “F” (=0).
Family vacations do not constitute a legitimate excuse to be absent
from examinations as scheduled on the school calendar.
*An unexcused lateness will require a grade reduction of 10 points‚ and
the student must take the exam (s) on the day assigned. If a student is
unable to make up any or all exams on the Make-Up Day:
January - The exams will be returned to the teacher(s) and the student
must make arrangements with the teacher(s) to take the
exam(s) within one week of return to school. Students who do
not complete exams during this time will receive an “I” (= 0)
for the exam and an “F” for the semester average. No student
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will be issued an Examination Permit Card unless all
tuition charges are paid through the month of December.
June - School policy is that students with an average of 92.5 may be
exempt from final exams based on teachers’ discretion.
Exams, which have not been made-up, will be held in the
Business Office until the student arranges for a make-up. All
exams must be completed by the last business day in June.
Students who do not take exams by this date will receive
an “F” for the exam, which could result in an “F” for the
final course grade No student will be issued a Final
Examination Permit Card unless all tuition charges are
paid through the month of May.
Exemption Policy for Seniors - Seniors have the ability to earn an
exemption from their final exams by satisfying the following
criteria:
o Earn and maintain an 89 average in a class from the
beginning of the year.
o There shall be no more than 9 unexcused absences from
the beginning of the school year. Doctor’s notes to excuse
absences MUST be presented at the time they return to
school.
o There shall be no more than five (5) occurrences of
lateness during the school year, this means total, not just
unexcused.
Teachers have the prerogative of not using the exemption policy for
their classroom, as long as it has been explained to both students
and parents and put into writing in class materials issued at the
beginning of the year. Students taking classes for college credits
MUST take the final exam.
E. REPORT CARDS & CONFERENCES
Parents will have online access to student grades throughout the school
year. Grades should be updated weekly by faculty. Report Cards are
generated four times yearly and will be available to view online at the
end of each quarter. Final report cards will be mailed home in June.
Parents will have the opportunity to confer with teachers during
school-scheduled Parent/Teacher Conference days. Teachers should be
contacted directly for grade inquiries, classroom events, or additional
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meeting requests. Faculty members can be reached via email or phone
call request (contact main office).
No parent may enter the building to meet with a faculty member
without a scheduled appointment.
F. RELEASE OF RECORDS
It is the policy of the school to release records to:
●
●
●
●
●
●
●
●

School officials with legitimate educational interest
Specified officials for audit or evaluation purposes;
Appropriate parties in connection with financial aid to a student
Organizations conducting certain studies for or on behalf of the
school;
Accrediting organizations;
To comply with a judicial order or lawfully issued subpoena;
Appropriate officials in cases of health and safety emergencies;
and
State and local authorities, within a juvenile justice system,
pursuant to specific State law.

Schools may disclose, without consent, "directory" information such as
a student's name, address, telephone number, date and place of birth,
honors and awards, and dates of attendance. Parents have the right to
refuse the release of directory information, but must submit this request
in writing by the last day of September.
G. TRANSFER
If a parent/guardian should request a transfer to another school, the
student may not return to Holy Spirit High School for a minimum of
one semester from the date of such transfer. All outstanding financial
obligations owed to Holy Spirit High School by either a student or the
student’s parents must be satisfied and met prior to the student’s
transfer and the school’s release of the student’s official transcript and
other records. No transcripts or other records of a student shall be
released to any person or institution if any financial obligations
pertaining to such student remain outstanding. No local student who
has not previously attended Holy Spirit may enter the school in his or
her senior year. Students must complete an exit interview before
records are released.
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H. BUCKLEY AMENDMENT
It is the responsibility of the parent/legal guardian to present to the
school a notarized copy of the court order determining custody
agreements. The copy will be kept in a confidential file.
The school abides by the provisions of the Buckley Amendment. Thus,
non-custodial parents will be given access to the academic records and
to information regarding the academic progress of their children, unless
there is a court order specifically stating that the non-custodial parent is
denied access to such information.
IV. GUIDANCE SERVICES
The Guidance Department is located on the first floor in rooms 100 and
102. Students in grades 9 and 10 will be assigned to Mr. Bill Watkins.
Juniors and Seniors will be assigned to Ms. Valerie Sheets.
School counselors are in place to assist with academic advising,
postsecondary guidance, personal/social development, testing,
mediation and more. Students will receive passes to meet with their
counselors throughout the school year for introductory meetings, status
meetings, or as needed to address specific matters. Counselors may
also utilize classroom settings to deliver information to students in large
groups.
Students may request to meet with counselors at any time using a
request ticket. Request tickets are located in the common area of the
Guidance Office. Completed request tickets should be placed in the
respective counselor’s ticket drop container. Meetings with students
will be scheduled during lunch periods or during times that do not
interfere with classroom learning/testing.
Parents may meet with counselors by appointment.
A. ADMISSION PROCEDURES
A student applying to Holy Spirit High School must first contact the
Director of Enrollment. Based upon a review of records and an
interview with a member of the Administration, a student may be
accepted on academic, disciplinary or attendance probation or be
refused admittance. As a matter of policy, Holy Spirit High School does
not accept students directly from an alternative school. All incoming
freshmen will be required to take a placement test. There is an
administrative charge of $25.00 for this test.
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B. SUMMER SCHOOL-CREDIT RECOVERY
A student must attend an approved summer school if:1) he/she failed a
required subject; 2) he/she needs a course to have enough credits to be
promoted to the next grade level; or 3) he/she failed a required course
that is a prerequisite to another one that he/she must take.
A student who fails summer school may be disenrolled from Holy
Spirit High School. In all cases, the student has to make up all
necessary course failures by August of the next academic year. Any
student who is required to attend summer school but does not attend
will be disenrolled.
Final grades for courses taken in summer school will appear on the
student’s transcript and the student will receive credit for these courses.
HOWEVER, THESE GRADES WILL NOT BE CALCULATED IN
THE STUDENT’S GPA OR CLASS RANK.
C. HOME STUDY
All decisions for placing a student on home study status rest with the
Principal. An interview with the parents and student will be required.
Students involved in a home study program will not be permitted to
participate in extracurricular activities or attend school-sponsored
activities. Tuition payments must continue while the student is on home
study. In order to be readmitted to school following home study, all
medical records and other documentation must be forwarded to the
school.
In order to be eligible for extensive (10 or more school days) home
study the following criteria must be met:
● Circumstances must be deemed extenuating or serious by the
Principal.
● Physician verification of diagnosis, treatment and the
projected dates of absence
● A letter from parents stating that the student will remain
enrolled at HSHS.
After absences of 60 calendar days, Holy Spirit High School reserves
the right to refer the student to the Child Study Team.
D. TRANSCRIPTS
A transcript is an important and confidential legal document which
contains the history of a student’s academic performance at Holy Spirit
High School. It includes: mid-year and final grades in every subject
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taken, total credits earned, the student’s class standing, course level,
grade point averages, attendance, demographic information, etc.
Copies of official and unofficial student transcripts can be obtained by
completing a transcript request form. Students under the age of 18 will
need a parent/guardian signature to release a transcript to a college or
coach . All forms are located in the Guidance Office. Please allow ten
(10) working days for the mailing of an official transcript. Official
records are mailed directly to the schools, colleges, coaches,
scholarship benefactors, employers, etc.
E. WITHDRAWALS
Requests for withdrawals or transfers must be made in writing. These
requests are given to the students’ respective counselors. All records
will be forwarded directly to the school of transfer. No records or
transcripts will be sent until all financial obligations are completed
(tuition, school fees, state textbooks, athletic uniforms, etc.) and an exit
interview has been completed with the student’s Guidance Counselor.
F. WORK PERMITS
Working papers are required of persons under eighteen years of age
going to work either full-time during the summer or part-time during
the school year.
Working papers can be obtained from the secretary in the Guidance
Office. When all of the information on the form has been completed,
these papers are signed by the Principal. The remaining forms must be
processed by your local public school district and returned to them with
a copy of the student’s birth certificate and a doctor’s physical report.
G. SPECIAL EDUCATION
Parents/Guardians are responsible for notifying the guidance office
about any student with special needs. Cases will be reviewed and
referred to the Child Study Team as appropriate.
As a non-public school, Holy Spirit High School cannot establish or
maintain Section 504 plans from public school districts.
Students who enroll with current Individualized education plans (IEPs)
from public schools must notify the Guidance Office. Not all IEPs can
be supported at Holy Spirit High School. However, IEPs that can be
accommodated at Holy Spirit High school will be converted to
individualized service plans (ISP). ISPs are based on services that can
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be reasonably provided to the student with current staffing and
accessibility. Students with current IEPs or ISPs should meet with a
school counselor prior to enrollment.
In addition, throughout the school year, students may be identified and
referred to the Child Study Team for academic concerns. Parents will
be notified of as appropriate. Parental consent is required for all new
Child Study Team referrals. New cases must be initiated through the
Director of Guidance.
V. STUDENT BEHAVIOR
A. INTRODUCTION
Individuals ordinarily develop and fulfill themselves best within a
community. To guide the individual in this process, the community
formulates certain guidelines which act as parameters of the
individual’s exercise of freedom. By accepting membership in a
community, the individual expresses his or her willingness to abide by
the established rules of the community and to act in accordance with
established behavioral policies. Consistent with the overall philosophy
of Holy Spirit High School, mere acceptance of these policies is not the
goal of the school community. It is hoped that the values and goals
established by the school will be internalized by each student so that
appropriate behavior will be fostered more by conviction than by
persuasion.
Upon admission to Holy Spirit High School, a student must realize that
his or her behavior directly reflects upon the entire school community.
Behavior in the wider community reflects the values and goals of Holy
Spirit High School.
Unfortunately, there will be some who do not accept established
community goals and who may fail to act in accordance with rules set
in place by school officials in order to realize these goals. In these
cases, certain sanctions have been designed to address specific
violations. The following regulations are to be understood in this
context.
B. DAILY PROCEDURES
1. STUDENT IDENTIFICATION CARDS
Every student will be issued a Student Identification Card at the
beginning of the school year. This card will contain a bar code which
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can be used to purchase lunch in the cafeteria. The ID Card MUST be
worn around the neck on a lanyard during the academic day. This
rule applies to all people in the building, students, staff, faculty and
visitors. If the card is lost, a replacement must be purchased for $5.00.
2. ATTENDANCE
We believe regular attendance and participation along with the
interaction among student and teacher and among students in class are a
vital and integral part of the learning process. Attendance is seen as a
means of serving these education ends. Frequent absences from school
disrupt the continuity of the instructional process. Innovative curricular
plans and instructional techniques have little value if the student is not
in school to take advantage of them. Chronic absences limit
accomplishments and reinforce a habit, which will hinder the individual
in future education or employment. Daily attendance in school and
every assigned period is expected of every student. For this reason, it is
important that no appointments be made for a student on any school
day or for any part of a day unless there is an emergency.
3. ABSENCE PROCEDURES
When a student is absent for any reason, the following procedures must
be followed:
Daily Procedure
1. A parent/guardian of the absentee must call the school
between 7:30 a.m. and 9:00 a.m. on the day of absence to
report the reason (646-3000) ext. 333.
2. On the day a student returns to school, he or she must bring a
note, which states specifically the day(s) of absence and the
reason for it. This note is to be brought to the Attendance
Office. A student who returns without a note will be given a
detention after 24 hours.
3. If a student and/or parent knows in advance that an absence
will be unavoidable on a given day, the student should bring a
note explaining the absence to the Attendance Office one day
before the anticipated absence. If no note is brought, the Dean
of Students reserves the right to not excuse the student.
4. If a student is absent for illness for three (3) consecutive days,
a physician’s certificate MUST BE BROUGHT to the
Dean of Students office on the day of return. This note will
be forwarded to the School Nurse. In cases of prolonged
illness (two weeks or more), the parent or guardian is to call
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the Guidance Office (student’s Counselor) to make
arrangements to complete missed work.
5. The 90 minute rule. Any student who is absent more than
90 minutes during the academic day will be marked a half
day absent. Therefore, any student who is absent for 90
minutes during the academic day, may not participate in
co-curricular activities, athletic or school-sponsored
activities on that day. If the violation of the 90 minute rule
occurs on a Friday, the student is excluded from
participation in school functions, Friday night, Saturday
and Sunday as well. This regulation includes games,
practices, rehearsals, and trips.
6. Parents will be notified by the Dean of Students after a student
has six (6) unexcused absences, via letter and email. Another
notification will be sent when a student reaches ten (10)
unexcused absences, again by letter and email.
7. After fourteen unexcused absences, a student will be required
to participate in the Credit Completion and Student
Absenteeism Program.
8. After a student has accumulated ten (10) absences, a student
conference will be scheduled with the Dean of Students and a
copy of the attendance record will be sent to the
parent/guardian. After eighteen (18) unexcused absences,
credit may be denied for the year. In such a case, a student will
not be eligible for credit completion and must repeat the year
in another school.
9. SENIORS ONLY - Any unexcused absence in the fourth
quarter must be made up in the Credit Completion and
Student Absentee Program, any vacation taken in the 4th
quarter will be considered UNEXCUSED.
10. Students who drive and are consistently late for school will
lose their driving privilege for a designated period of time.
Excused Absences:
*Bereavement in immediate family
*Chronic illness (3 or more consecutive school days) verified by a
Doctor’s note - which will only be accepted on the day the student
returns to school.
*Documented legal obligations
*Seniors - Four college visitations verified on-site with two (2) allowed
during the 4th quarter, if the student has not yet used all four (4).
Juniors - Three college visitations
*Participation in legitimate school activity/field trip
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*Driver’s Test (Behind-the-Wheel classes excluded)
4. LATENESS
Students must present a note in the Attendance Office or a phone call to
the Attendance Secretary stating the reason for lateness to either
homeroom or school.
Late to Homeroom: A student is “late to homeroom” when he/she is
not in his/her own homeroom when the bell rings at 7:55 AM. Those
“late” will be directed to the office of the Dean of Students. Members
of the administration/faculty will be located on the first floor for this
purpose. These students will be admitted to homeroom only if they
have a gold slip from the Attendance Office.
Lateness to homeroom deemed unexcused by the Dean of Students will
be sanctioned as follows:
Every 3 Unexcused Lates - 1 general detention
9 Unexcused Lates- Saturday Detention
After 9X, sanction will be determined by the Dean of
Students.
a.

Late to School - a student is “late to school” when he/she
arrives after the homeroom period. These students must report
directly to the Attendance Office. Their attendance record will
reflect the following:
Excused Late – until 9:35 with Doctor’s note
90 minutes (1/2 day absent)
180 minutes (full day absent)

Any lateness to school which is deemed unexcused by the Dean of
Students and would involve missing class time (e.g.) could result in the
issuance of a Saturday detention for “cutting class”. Students who miss
a test or quiz due to an unexcused lateness must take that test or quiz
that same day.
b. Lateness to School
After six unexcused “lates” to school, the parent/guardian will receive a
letter of notification from the Dean of Students. When a
student reaches nine unexcused “lates” to school, the offense
will be considered serious insubordination.
Please note: After the ninth lateness to school, a student will incur one
day in Credit Completion and Student Absenteeism Program.
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An additional day will be incurred for every three “lates” to
school after the ninth. REMEMBER THAT THE MAXIMUM
NUMBER OF DAYS TO BE MADE UP IS EIGHT. This
includes days due to lateness or absence.
5. EARLY DISMISSAL
The Administration discourages early dismissals since academic
success closely aligns with consistent attendance in school. However‚
when necessity demands an early dismissal‚ student must adhere to the
following policy:
a. The student requesting an early dismissal MUST present a
note before 8:00AM signed by the parent or guardian stating
the reason for the request and the day on which dismissal is
requested. Students must sign out in the attendance office or
main office. Students may not sign themselves out without a
note from a parent/guardian. The note (no emails will be
accepted) must be presented by 8:00am on the day the
student is leaving early.
b. The Dean of Students will determine whether the request will
be granted and may phone the parent/guardian to verify the
request.
c. Attendance record will reflect the following:
90 minutes out -1/2 day absent
180 minutes out-full day absent
6. AFTER DISMISSAL
Only students who have a supervised activity or permission from a
school official may remain in the school building after dismissal. There
is no direct supervision of students after 2:10pm. Unsupervised
students must vacate the building by 3:30pm.
7. DRESS AND GROOMING REGULATIONS
All students are expected to know and follow these regulations exactly
throughout the year. They are in effect from arrival until the student
leaves the school property at the end of the school day.
All Girls:
Fall and Spring periods
– Administration will make the decision as to when students are
allowed to follow the relaxed or “spring” dress code. The
announcement will be made in school after the winter season.
Students MAY report to school in the relaxed or “spring dress
code” at the beginning of the school year.
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–

Uniform plaid skort not to be altered, rolled at the waist or
cut. Skort length cannot be more than 4 inches above the knee.
Sanction: The first failure to adhere to the 4-inch skort rule will
result in a warning; the second violation will result in the
student forfeiting her privilege of wearing the skort for the
rest of the academic year.
– Uniform polo shirt with HSHS logo.
– Navy blue or black stockings can be worn during the fall and
spring period.
– Only regulation school shoes purchased from the uniform
company can be worn.
– Make up and jewelry must be moderate and appropriate.
Excessive ornamentation or facial jewelry is not permitted.
(Except a SMALL nose stud will be permitted.) Tongue rings
are not permitted.
– No hats or bandanas are to be worn.
– Extremes in hairstyles will not be permitted which includes
sculpting or non-natural hair coloring.
– Any tattoos, unless for medical reasons, must remain
covered during the school day.
– ID Cards MUST be worn on a lanyard around the neck by
all students, teachers, staff and visitors during the
academic day.
Winter period:
– During the year ladies will have an option in dress code.
Ladies will be able to wear uniform khaki pants available
through Flynn and O’Hara ONLY in place of the skort, no
exceptions. Failure to wear the “UNIFORM” pants will
result in student being sent home.
– Ladies will wear button down oxford blouses during the
winter dress code period. Acceptable colors are: white, light
blue, dark blue or yellow. Failure to adhere to this will result
in a dress code violation.
– Uniform sweater - navy long sleeve v-neck with the Holy
Spirit logo (not oversized), the school sanctioned letter
sweater, with an earned and sewn on “HS” Varsity letter,
sweater vests, or the zip-up fleece jacket, all of which are
available through Flynn and O’Hara. The blouse must be
visible at ALL TIMES.
– Navy blue or black tights or navy opaque hose must be worn
by all ladies during the winter period.
– Any tattoos, unless for medical reasons, must remain
covered during the school day.
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–

ID Cards MUST be worn on a lanyard around the neck by
all students, teachers, staff and visitors during the
academic day.

All Boys:
Fall and Spring periods
– Administration will make the decision as to when students are
allowed to follow the relaxed or “summer” dress code. The
announcement will be made in school after the winter season.
Students MAY report to school in the relaxed or “summer”
dress code at the beginning of the school year.
– Khaki pants available from Flynn and O’Hara ONLY. The
pants are available through their website. Belts must be worn
and slacks must be worn at the natural waist and must be no
longer than the top of the shoes. Failure to wear the
“UNIFORM” pants will result in student being sent home.
– Uniform polo shirt with HSHS logo.
– Socks must be worn at all times.
– Only regulation school shoes purchased from the uniform
company can be worn.
– Boys may not wear earrings or facial jewelry. Tongue rings
are not permitted. Band aids may not be used to cover
earrings.
– No hats or bandanas.
– Boys must be clean shaven. No mustaches, beards, goatees,
soul patches, etc. Violation of this rule will result in the
student being sent home to shave. Sideburns must be no
longer than their earlobes. In the event that medical
circumstances create a situation in which shaving is not
recommended, medical confirmation by a Certified
Dermatologist must be presented to the Dean of Students
within three (3) school days.
– ALL BOYS HAIR should be worn and cut above the collar.
Extremes in hairstyles will not be permitted‚ which includes
excessive length‚ sculpting, mohawks, tails, buns, etc., or
non-natural hair coloring. Above the collar MEANS above
the collar, not over the collar.
– Any tattoos, unless for medical reasons, must remain
covered during the school day.
– ID Cards MUST be worn on a lanyard around the neck by
all students, teachers, staff and visitors during the
academic day.
Winter period:

40

–

–

–
–

Boys will wear an Oxford Button Down Dress Shirt and a tie.
The shirt MUST be one of the following three (3) colors:
white, light blue or dark blue. Ties must be knotted correctly
and can be of any color, BUT MUST NOT HAVE ANY
OFFENSIVE IMAGES OR WRITING ON THEM. Failure to
adhere to this will result in the student being sent home to
change into the correct uniform.
Uniform sweater - navy long sleeve v-neck with the Holy
Spirit logo (not oversized), the school sanctioned letter
sweater, with an earned and sewn on “HS” Varsity letter,
sweater vests, or the zip-up fleece jacket, all of which are
available through Flynn and O’Hara. During the winter
period, shirt and tie must be visible at ALL TIMES.
Any tattoos, unless for medical reasons, must remain
covered during the school day.
ID Cards MUST be worn on a lanyard around the neck by
all students, teachers, staff and visitors during the
academic day.

That which is deemed to be not in accordance with the rules will be
determined at the sole discretion of the Dean of Students. Students who
do not adhere to dress regulations will be sent home.
The only acceptable uniform articles are those from Flynn &
O’Hara, the designated uniform company.
Flynn & O’Hara Uniforms
Garden State Pavilions (next to Shop-Rite)
2240 W. Marlton Pike (Route 70)
Cherry Hill, NJ 08002
856-931-8838
Students must remain in school uniform until they leave school
property.
8. CASUAL DAYS/OUT OF UNIFORM DAYS
a. Casual does not mean sloppy. Clothing is to be clean, neat,
presentable and in good taste.
b. Shirts with profane, suggestive or inflammatory messages,
slogans, or illustrations are not permitted.
c. No transparent clothing may be worn.
d. No midriff, halter, tank tops, shorts, spandex leggings,
workout clothing of any kind, or low cut jeans of any type are
permitted.
e. No frayed, ripped or tattered clothing is permitted.
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f.
g.
h.
i.
j.
k.

Skirts should be of an appropriate length for school.
No earrings on boys.
No hats or bandanas.
No flip-flops or backless shoes or sports sandals
Tattoos MUST remain covered during the school day.
ID Cards MUST be worn on a lanyard around the neck by
all students, teachers, staff and visitors during the
academic day.

9. PASSES
No student is permitted on the corridor or in the lavatories during
assigned or unassigned periods without their handbook pass. The pass
will be located in the handbook and must be signed by the teacher
permitting the use of the pass.
Students may not leave the school grounds during school hours. If an
early dismissal has been approved or a student is ill, an Administrator
or the Nurse will give the student a pass.
10. BEHAVIOR IN SPECIFIC AREAS
A. Student Entrance and Exit
Students are to enter and leave the building using the stairwell next to
the cafeteria. Also, students are not to use any fire exits to enter or
leave the building. The entrance/exit area by the faculty lounge is
reserved for faculty and guests.
B. Building Security and Supervision
At approximately 7:50 am each day, all outer doors to the school will
be locked. Visitors gain admittance after camera/intercom identification
to a member of the support staff. Admittance will be by the main
entrance on the parking lot side of the building. All visitors to the
school MUST report directly to the Business Office and identify the
person or persons with whom they wish to meet. They will be issued a
visitor’s pass.
Holy Spirit High School provides direct adult supervision of students
from 7:40am to 2:10pm. Unless involved in a legitimate supervised
school activity, all students are to depart the building and leave the
property no later than 3:30 p.m.
In order to maintain an atmosphere which is conducive to the health,
safety and welfare of the school community and where reasonable
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cause exists, school officials may search the student and his/her
personal property.
a.

Homeroom
Homerooms are open at 7:40 a.m. and students are released
from the cafeteria at that time. There are warning bells at 7:50 a.m. and
7:53a.m., which means that all students are to move to their
homerooms and at 7:55 a.m., all students should be in homerooms, if
not in homeroom by 7:55am, the student is late and MUST sign in with
Mrs. Clare in the Attendance Office.
b.

Classroom
The teacher will establish guidelines for student behavior,
which creates an educational atmosphere in the classroom. Behavior,
which disrupts the education of others, will not be tolerated. The
subject teacher is responsible for the maintenance of discipline during
the class period. Major offenses will be referred to the Dean of
Students.
c.

Cafeteria
School I.D. cards can be used to purchase food in the cafeteria
(with appropriate registration and money on account.)
Students are expected to move to the cafeteria quickly at the
beginning of their assigned lunch period. They are to leave the cafeteria
only with the permission of the proctor. At no time is food/beverage to
be taken from the cafeteria, including water/beverage bottles.
At the beginning of the school year, students will be assigned
by grade level to specific areas within the cafeteria. No student table
will be assigned more than 12 to a table on the same grade level.
Dress code regulations are in effect during lunch periods.
Students may not sit on tables or block traffic in the aisles. No card
playing or gambling is permitted in the cafeteria.
Whether a student is eating lunch or not all cafeteria
regulations apply. The proctors assigned have the right to interpret and
enforce all cafeteria regulations.
Students may use both cafeteria doorways to enter and exit at
the beginning and end of a lunch period. Early in the period
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(approximately ten minutes), the doorway closest to the Chapel will be
eliminated as a point of exit. ALL STUDENTS must exit and enter
through the doorway closest to the faculty lunchroom. During this time,
students must have their handbook pass signed by the proctor.
d.

Media Center
Students may use the MC during a study hall. Students are to
report to the MC at the beginning of the period and remain there for the
entire period. Students are to sign in with the Media Specialist unless
accompanied by a classroom teacher.
All students will be required to sign an Acceptable Use Policy
form (see page 53) at the beginning of the school year. Consideration
for others requires an atmosphere of quiet in the MC. Students who
repeatedly disregard this regulation will forfeit their MC privileges.
e.

Lavatories
During school hours, students may use the lavatories with the
handbook pass from a teacher, staff member or cafeteria proctor.
f.

Corridors
Students are permitted five minutes passing time between
classes. Keeping to the right of each corridor helps move traffic more
smoothly.
g.

Lockers and Personal Property
Lockers (with combination locks) are assigned to the
individual students on the opening day of school. The student is
to
memorize the combination. Students may go to their lockers
before
homeroom, between class periods, and after the school day ends.
Students are not permitted to go to their lockers during the class
period.
No permanent stickers may be displayed on the outside or
inside of the locker. STUDENTS’ LOCKERS ARE THE POSSESSION OF
SCHOOL

AND

MAY

BE

SEARCHED

THE

AT ANY TIME BY MEMBERS OF THE

ADMINISTRATION.

Tampering with or entering a locker not assigned to a student
will be subject to severe disciplinary measures. Lockers are to be
kept locked when unattended. The school assumes no responsibility
for lost or stolen property due to negligence.
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h.

Parking Lot
Once students arrive on school property, they are to enter the
building promptly. No student may leave the campus without
expressed permission from both the Dean of Students and their
Parent/Guardian. No student is to remain in his/her car after arrival.
Problems in the parking lot area will be reported to the Director of
Buildings & Grounds/Transportation. Cars recklessly operated on the
school grounds will be subject to civil penalties and school discipline.
Cars on school property are subject to inspection by members of the
Administration. All cars are to be properly registered with the Director
of Buildings and Grounds/Transportation. All cars MUST display the
proper parking permit. CARS ILLEGALLY PARKED ARE
SUBJECT TO TOWING AT OWNER’S EXPENSE. All students
MUST complete the registration form for a parking permit,
which
will include appropriate insurance information, license plate number,
driver’s license number and permission to transport other students to
and from school. At the time of registration, a student will be directed
to park in the area designated for students. All cars are parked at your
own risk.
i.

Use of Unscheduled Time
All students who are unscheduled must go to the library, the
cafeteria, or an assigned study hall at the beginning of the period and
remain in these locations for the entire period. Provided a signed
parental permission form is on file, seniors who are unscheduled at the
end of the day may leave the school grounds and cannot return until
after dismissal. All seniors will be required to complete this form in the
event of an unanticipated absence.
11. BEHAVIOR ON SPECIFIC OCCASIONS AND IN PUBLIC
PLACES
Students are to adhere to the rules and regulations of Holy Spirit High
School when participating in any school-sponsored activity including
trips, dances, sporting events and in places where they are readily
identified as students of Holy Spirit High School.
Should a student be absent or leave early due to illness on the day of a
scheduled activity, that student is not allowed to participate or attend
that activity.
a.

School Trips
It is the responsibility of each student to have the required
parental permission form completed and returned to the moderator on
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the date specified. School trips are intended to be educational and
cultural experiences for the students. Any unacceptable behavior or
violation of school regulations will be treated with utmost seriousness.
No field trips for seniors will be scheduled during the fourth quarter.
b.

Dances and Proms
Tickets will be available on an advance sales basis ONLY. No
tickets will be sold at the door. Students are required to present their
Student I.D. cards at each dance. Proms are open to non-Holy Spirit
High School students. At this dance, a student is permitted to bring one
guest provided that he or she has obtained a guest pass in advance.
Guests may not be over 20 years of age. An I.D. is required.
Required forms must be completed before signing to attend the
Prom.
Students, and in the case of proms their guests, must arrive at
school-sponsored dances within one hour of the scheduled starting time
or they will not be admitted (unless special permission has been given
in advance by the coordinator of that dance). They may leave 30
minutes prior to the conclusion of the event. Students who have been
expelled from Holy Spirit High School or have been directed to
withdraw may not attend the proms or school dances.
Student guests are expected to adhere to all regulations while
at the dance or prom. Holy Spirit High School students will be held
responsible for the conduct and behavior of their invited guests.
c.

Sporting Events
All rules and regulations regarding student behavior are in
effect during and following sporting events, whether home or away.
Behavior, which is considered inappropriate by school officials, will be
treated as a serious offense and is subject to disciplinary action. This
applies to participants and spectators alike, and includes ALL social
media applications.
d.

Public Places
Behavior in the wider community, which reflects negatively
upon Holy Spirit High School, is considered a serious matter. Such
behavior is subject to Holy Spirit sanctions. Any negative light cast
upon the school by its students before, during or after school hours in
the community at large will be punished. Holy Spirit High School
perceives and understands that the Internet is a “public place.”
12. ILLNESS AT SCHOOL
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A student who becomes ill during the day is not to leave his/her
classroom or the school until he or she has consulted the school nurse
who will contact the student’s parents or guardians. STUDENTS SHOULD
NOT CALL OR TEXT PARENTS TO PICK THEM UP WITHOUT CONSULTING WITH
THE SCHOOL NURSE.

13. EMERGENCY DRILLS
Emergency drills are held monthly in accordance with N.J. State Law.
All students must be familiar with the emergency drill instructions in
every area of the building. During emergency drills the cooperation
of students is essential. Quiet must be observed during and after the
drill so all instructions can be heard and understood. Once instructions
are given, from a teacher, over the Public Address system or by the
sound of the fire alarm, students move quickly and in orderly lines
according to the specific drill procedure.
14. ELECTRONIC DEVICE POLICY
Possession of a cell phone, computer, camera or other electronic
communication device on school grounds or at a school activity is a
privilege and is subject to the rules of the school concerning such
devices. If a student brings such a device to school or to a school
activity, and if there is a reason to suspect the device is being used or
has been used in violation of a school rule or policy, to aid in the
violation of a school rule or policy, or to conceal a violation of a school
rule or policy, the device may be confiscated by a teacher or
administrator and is subject to search. The principal and/or principal
designee will determine, in his or her discretion, whether the device
will be searched and may seek the assistance of others to conduct the
search. If a student brings such a device to school or a school activity,
the student and his or her parents or guardians consent to the search of
the device. If such a search is prevented, it will be assumed that the
device contains evidence of suspected infraction and disciplinary action
will proceed on that basis.
15. CELL PHONES/ CAMERAS/I-PODS/I-PADS/LAPTOPS
Because Holy Spirit has a BYOD policy (Bring Your Own Device),
students are allowed to carry their electronic devices with them
throughout the school day. During non-scheduled class times, students
are allowed to use their devices EXCEPT for the following cases.
a.
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Students are NOT to make or receive phone calls during the
school day. If there is a problem or an emergency, the student
MUST ask their teacher or proctor whether or not they can

b.

c.
d.
e.

take or make a phone call to check on a family emergency
situation.
Students are NOT TO USE their cell phones during classroom
time for ANY REASON, unless the teacher is allowing the
students to use them for classroom learning. Students will be
subject to teacher classroom policies and sanctions if an
electronic device is being used improperly.
No cell phones/cameras may be used for picture taking,
especially the taking of pictures of others unwillingly or
unwittingly.
No harassment via cell phone or any other electronic device is
permitted.
Those who violate any of the rules regarding electronic devices
may forfeit the privilege of bringing them to school.

16. IPAD/CHROMEBOOK ACCEPTABLE USE POLICY FOR
STUDENTS
All incoming freshman students will be receiving Chromebooks for
academic use during the school year. For all rules and regulations for
the Chromebook program please see the Chromebook acceptable use
policy located in the addendum and contract given to both students and
parents at the Chromebook orientation session conducted in August.
17. VANDALISM
The deliberate and malicious destruction of school property is seen as a
serious matter. Incidents of minor vandalism may result in immediate
suspension. Chronic behavior of this type may result in expulsion. In all
cases, students will be financially responsible for the repair,
replacement and labor costs involved.
18. STUDENT PHONE MESSAGES
In cases of emergency, parents/guardians are to call the Main Office
and a member of the Administration will be notified to contact the
student. Please DO NOT call the student’s cell phone, send a text
message or just appear at the Main Office.
19. STUDENT PERSONAL BEHAVIOR
Students when enrolled at Holy Spirit High School commit
themselves to the policies and philosophy stated in this handbook.
At all times their actions and behavior is a reflection of the school.
Holy Spirit High School imposes sanctions for various behaviors
which are inconsistent with the proper atmosphere for a Catholic
school. These sanctions are described in this section and common
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examples of behavior that may result in each type of sanction are
listed. Please be aware that the President and Principal and other
members of the Faculty and Administration may impose sanctions
for offenses that are not listed if they conclude that the conduct or
behavior is harmful to the good order and discipline of the school,
its religious mission, or its educational objectives. While this section
explains typical disciplinary procedures, the President and
Principal have the authority to alter these procedures when
warranted in a particular situation. Holy Spirit High School
employs five possible sanctions in order to maintain a proper
atmosphere. Please keep in mind listed below are only some of the
violations that fall under each category, the Administration has to
right to change or alter a sanction.
A. SANCTIONS
Holy Spirit High School employs five possible sanctions in order to
maintain a proper atmosphere. They are:
1. Detention
-Personal
-General
-Multiple
2. Saturday Detention
3. Out-of-School Suspension
4. Disciplinary Probation
5. Expulsion
-Progressive
-Immediate
1. Detentions
a. Personal- A teacher-issued detention with 24 hours’ notice.
*Abuse of pass
*Disregard of classroom rules
*Classroom use of: personal electronic devices without teacher
permission
*Consistent lack of classroom preparation
*Late to class
*Minor class disruption
*Inappropriate behavior in homeroom/classroom
b. General - General detentions are held on designated days
(Monday-Tuesday-Wednesday or Thursday) from 2:15 pm to 3:00 pm.
Twenty-four hours notice is given for all detentions and
TWENTY-FOUR HOURS NOTICE IS REQUIRED TO CHANGE
A DETENTION.
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Those participating in extra and co-curricular activities will not be
allowed to participate in said activities until the detention(s) have
been served. All work will be done by the Dean of Students to avoid
major rehearsals or Varsity Game Days. Practice is NOT a valid
reason to not serve a detention on a given day.
General detentions are issued for the following violations:
*Cutting two personal detentions
*Disrespect
*Reckless Behavior
*No absence note
*Late to Cafeteria, School, Homeroom
*Offensive language
*Classroom use of: personal electronic devices without
teacher permission
*Dress code violation
*Improper wearing of the school uniform
*Inappropriate behavior on school bus - all school rules apply
here.
*Public displays of affection
c. Offenses that warrant more than one detention period are as follows:
*Gambling
*Defacing school property
*Insubordination
*Obscene language or gesture
*Offensive behavior
*Out-of-Dress Code (Multiple Offenses)
*Reckless driving
*Reckless behavior in any school location
2. Saturday Detention
A Saturday Detention may be issued as a sanction when a student
constantly defies a school rule. One example would be multiple dress
code violations. Another example would be cutting multiple classes, or
an entire school day.
Saturday Detention runs from 8 am until 11 am and also incurs a fine
of $5.00. Students will be working around the grounds of the school,
either inside or outside cleaning and beautifying the campus. The Dean
of Students proctors ALL Saturday Detentions.
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When a student receives a Saturday detention, the parents will be
notified in writing. The written notification must be signed by the
parent/guardian and returned to the Dean of Students the next school
day.
Saturday Detentions are warranted for the following violations:
*Being in an unauthorized area of the building without
permission or proper supervision
*Taking or distributing medication outside the Nurse’s office
without proper consent
*Verbal abuse
*Causing bodily harm to another student
*Cutting Class
*Endangering safety of others
*Serious damage of property
*Forgery of any official or requested document
*Continued multiple offenses of any level
*Leaving school grounds during school day
*Ninth unexcused lateness to school
*Repeated and/or severe violations of school policy
*Personal Dishonesty
*Possession and/or use of cigarettes, chewing tobacco, vape
machines and any contraband considered to be an e-cigarette.
*Serious Disrespect
*Serious Insubordination
*Consistently out of dress code
Student will be responsible for the cost of damages to property.
3. Out-of-School Suspension
Length determined by the Administration.
1. The student is not permitted to attend classes, be in the
building or on the school grounds at any time during the suspension
and will be responsible for making up tests or quizzes given during the
suspension period within three (3) school days upon return to school.
2. The student is responsible for all work previously assigned
that may be due during the suspension (e.g. term papers, book reports,
projects).
3. The student is responsible for all work that may be required
on the day of return to class (e.g. homework, test, quiz).
4. The student is not allowed to attend or participate in any
school-related activity on the day(s) of suspension.
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5. The parent/guardian of the student will receive verbal and
written notification of the suspension. The written notification must be
signed by the parent/guardian, and returned to the Principal the next
school day.
The following infractions warrant out-of-school suspension:
*Being under the influence or in possession of alcohol while
on school property or at any school sponsored event (cf.
Substance Abuse Policy, p. 50)
*Being under the influence of a controlled substance including
marijuana) while on school property or at any school
sponsored event (cf. Substance Abuse Policy, p. 50)
*Gross Disrespect
*Fighting
*Minor assault
*Gross Insubordination
*Harassment (any behavior which prompts or motivates
confrontation)
*Issuance or posting of threats or intent to harm, verbal or written,
whether acted upon or not
*Sexual Harassment (unwelcome sexual overtures and
conduct either physical or verbal and regardless of the gender of
the
person or persons involved.)
*Social Media Harassment: including inappropriate written exchanges
directed at an individual student or students and inappropriate
posting of pictures
*Stealing
*Theft or possession of a teacher’s exams, tests, books, etc.
*Truancy
*Use of the Internet in a manner, which violates the
philosophy of HSHS
*Violations of Acceptable Use Policy (see page 51)
*Violation of the philosophy of Catholic Education (See Introduction)
4. Disciplinary Probation
At the discretion of the Administration, a student may be placed on
disciplinary probation for a serious violation of school policy or for an
ongoing, chronic abuse of school policies. An out-of-school suspension
(the length to be determined by the Administration) may be part of the
probation process. Disciplinary probation may be initiated at the
beginning of the school year or at any point during the school year. The
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length of the probationary period is the sole discretion of the
Administration. However, it will be for at least two marking periods.
Disciplinary probation is seen by school officials to be a serious and
grave matter. It is intended to formally advise a student and his/her
parent(s)/guardian(s) that the status of a student as a viable member of
the school community is in significant jeopardy for reasons which are
fundamentally behavioral. Accordingly, during the time in which a
student is on disciplinary probation, he/she will forfeit the privilege of
attending all school-sponsored events that are “social” in nature (e.g.
dances, proms, Mr. Spartan, athletic events (as an observer), etc.). At
the discretion of the Administration and based upon the perceived
seriousness and nature of the infraction, a student may be directed to
withdraw from his or her participation in approved supervised athletic
programs, student clubs and contingent upon the specific circumstances
which have prompted the imposition of disciplinary probation, the
Administration reserves the right to develop a remedial program of
sanctions designed to responsibly address the concerns of school
officials. At the time of probation, a letter of agreement with the terms
of disciplinary probation will be signed by both the student and a
parent/guardian. While a student is on disciplinary probation, any
further major violation of a school policy and/or series of chronic
abuses of school policies may lead to expulsion.
At the conclusion of the probationary period, the discipline record of
the student will be reviewed by the Administration. Should
improvement be noted, the student will be removed from disciplinary
probation.
5. Expulsion
Reserved for any student as a result of progressive disciplinary action
or who has perpetrated or participated in an activity, which gravely
violates school rules and policy.
a. Progressive
Subsequent to administrative review and following chronic
violations of school policy which have warranted multiple
detentions or suspension,
1. Student meets with Dean of Students
2. Dean of Students meets with parent / guardian to
sign a probationary contract.
3. Disciplinary Probation page 50.
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b. Immediate
Violations which could result in immediate expulsion
include:
1. repeated violations of alcohol policy;
2. any student who is a chronic discipline
problem or is on disciplinary probation and who is
under the influence of alcohol and/or has alcohol in
his or her possession, or who partakes of alcohol in
this school during a school day;
3. Sale or distribution or being under the influence of any
controlled substance (including marijuana) or related
paraphernalia on school property or at any schoolsponsored activity; (cf. Substance Abuse Policy, p. 50)
4. threatening behavior/communication directed
toward any member of the Administration, Faculty
or Staff (this includes email or social media);
5. scandalous or infamous behavior on or off school property;
6. moral turpitude, a serious breach of Christian morality;
7. false fire alarm, bomb threat, tampering with fire
equipment;
8. possession of weapons; students are prohibited from
bringing ANY weapons onto school property.*
9. assault;
10. inflammatory statements (written, verbal or on social media) i.e
racial/ethnic background of another student;
11. serious act of vandalism;
12. theft from other students, faculty or of school property.
*A weapon is defined as any gun (including pellet, BB, air pistol, or
toy), laser pointers, tasers, mace, knives of any kind, or any other
instrument used to intimidate, threaten, or harm a person. Explosive
devices such as fireworks and ammunition, which may cause physical
harm to a person, will be considered weapons. A weapons violation
will result in emergency expulsion and criminal prosecution.
ANY ACTION THAT INFRINGES ON THE RIGHTS OF OTHERS AND/OR JEOPARDIZES
THE REPUTATION OF HOLY SPIRIT HIGH SCHOOL WILL BE CONSIDERED AN
ACTION WORTHY OF DISCIPLINARY ACTION.

Substance Abuse
POSSESSION OF ALCOHOL, CONTROLLED DANGEROUS
SUBSTANCES, RELATED PARAPHERNALIA; INCLUDING
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1.
The possession or use of drugs, alcoholic beverages and/or
fireworks, is a violation of the LAW. Any student who violates the law
is LIABLE TO DISCIPLINARY ACTION INCLUDING DISMISSAL
from school and criminal prosecution. Whether or not the action
takes place in school or at a school sponsored event either on or off
campus. dangerous substance, or any chemical or chemical compound,
of any nature whatsoever. For the purpose of this policy, the term drug
shall include alcohol or any malt beverage inclusive of wine coolers;
any drug defined by law as a controlled substance; designer drug/s; any
over-the-counter or prescription drug not registered with and approved
by the School’s Health Office; anabolic steroids; any drug from the five
classifications of drugs: inhalants, hallucinogens, narcotics, stimulants
and depressants; any volatile solvents or inhalants such as but not
limited to glue, varnish remover, etc.; any chemical or abused
substance; any chemical manufactured in a clandestine laboratory such
as but not limited to amyl and butyl nitrite; tobacco and tobacco
products such as cigarettes, e-cigarettes, chew/snuff, as well as vapes,
etc.
BREATHALYZER
2.
The school is in the possession of a Breathalyzer and it
reserves the right to use this device at any time during the regular
school day (which shall include but not be limited to summer session
and after school detention) or during a school-sponsored event or
activity (which shall include but not be limited to school dances, proms,
athletic events, field trips, etc.), either on school premises or away from
school premises. Any student suspected of being under the influence of
alcohol will be asked to submit to a passive breathalyzer test to
determine if they have consumed alcohol. If anyone who refuses to
submit to this test the parent(s)/guardian(s) will be contacted and
normal school sanctions will be enforced. In case of a positive reading,
parent(s) / guardian(s) will be contacted and normal school sanctions
will be enforced.
DRUG AND ALCOHOL POLICY AND DRUG TESTING
3.
The use or possession of illegal drugs or illegal mood altering
substances, alcoholic beverages, drug related paraphernalia, or the
abuse of prescription or over the counter drugs by any student on
school property or while attending or participating in any school
sponsored activity, or anytime the student is wearing a school uniform
or team gear is strictly forbidden. Transgression of this rule will result
in disciplinary action, which may include dismissal from the school,
even for a first offense.
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Any student selling drugs on school property or at a school
function will be immediately expelled. Holy Spirit High School is
committed to a drug free environment. This commitment may, under
some circumstances, prompt a need for testing of students for evidence
of substance abuse.
If a student exhibits the symptoms, or is suspected of,
substance abuse, Holy Spirit High School may require the student to
undergo substance abuse testing. A student who acknowledges his or
her substance abuse may not need to be tested and will be referred to
outside counseling help. If the results of the test suggest abuse (and the
substance was not used on or brought to campus), the school will use
the information to help the student seek assistance. Refusal to
participate in such a test may result in dismissal from school.
Holy Spirit uses an off-site testing agency, Tri-State Diagnostics,
located in Atlantic City. If any student is asked to take a drug test, they
have 24 hours from the time of the request to comply. Failure to comply
will result in the student being suspended until compliance. The cost of
testing will be incurred by the parents/guardians of the student.
At times, Holy Spirit High School may choose to conduct
random drug testing of the entire student body. While this measure may
not often be implemented, the problem of substance abuse in our
society is so serious that the administration may consider it an effective
and justifiable way of combating the problem.
SMOKING POLICY
The State of New Jersey forbids smoking on any and all of the school
property, therefore it is illegal for students, faculty, members of the
support staff, guests and spectators to smoke ANYWHERE on school
grounds. This includes vaping, and possessing vape materials on
campus.
ACCEPTABLE USE POLICY
The Technology available at Holy Spirit High School is for the use of
the students and faculty for educational purposes. It should be
remembered that others will use the technology, and that no action
should be taken against programming, hardware or software, which
results in damage to the technology or inconvenience to others.
Internet access is available to students and teachers in our school. The
access is offered to further educational goals by facilitating resource
sharing and promoting innovative worldwide learning opportunities for
our students and staff.
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Each student using the access terminals will be required to sign in with
a password and will be reminded of rules for Internet use, and the
expectations for “netiquette.” Any public request for information, or
answer to queries, must be written in a respectful manner and with the
knowledge that each student is a representative of Holy Spirit High
School.
Internet access, along with access to computers and people all over the
world, comes with the availability of material that may not be
considered appropriate for students. Students will need to set up search
terms before signing onto the Internet, and will receive help with this
when necessary. Any student searching materials which are offensive
should back out of the site immediately and inform the learning media
staff. Any student found searching a site, which is deemed offensive,
will earn disciplinary action.
The system administrators may inspect e-mail messages for content and
users should not consider them as private. This inspection by the
system administrators may be done without the consent of the sender or
identified recipient in order to comply with the law/or policies of the
school or to investigate complaints regarding mail which is alleged to
contain inappropriate or illegal material. The system administrators will
cooperate fully with the local, state or federal officials in any
investigation concerning any e-mail transmitted on the school network.
Users and/or their parents or guardians may be held financially
responsible for losses, costs or damages to any school computer or
system.
Security on any computer system is a high priority. If a user feels that
he/she can identify a security problem, the user must notify the system
administrator. The user should not demonstrate the problem to anyone
except a system administrator or a school administrator.
The school employs site and content blocking. Attempts to delete or
alter the computer programming will not be tolerated.
Unacceptable uses of the technology include but are not limited to:
●
●
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Violating the rights to privacy of any student, employee or any
other individual.
Revealing home phone numbers, address, or other personal
information.

●
●
●
●
●
●
●
●
●
●

●
●

Transmitting or receiving profane, obscene, pornographic, or
other related objectionable materials.
Transmitting any material which is threatening to another
person, whether or not such material is transmitted to that third
person. ie: Email, Facebook, Instagram, Twitter, Vine, etc.
Copying proprietary information, including software, in
violation of applicable law.
Plagiarizing, which is taking someone else’s words, ideas, or
findings and presenting them as your own without properly
giving credit to the sources.
Using the network for personal use, such as financial gain, a
business activity or any illegal activity.
Creating, transmitting or introducing computer viruses.
Deliberately trying to degrade or disrupt system performance.
(Such acts will also be viewed as criminal activity, under
applicable local, state, or federal law.)
Any attempt to log in using another user’s account or as a
system administrator is prohibited.
Transmitting product advertisement or political lobbying.
Any Internet posting to a website operated by the school will be
for educational, non-commercial use and all postings must have
prior and final written approval from system administrators,
faculty and/or school administration.
Violating any local, state or federal rule or regulation. The use
of our school’s technology, including Internet use, is a
privilege, not a right.
AN ACCEPTABLE USE POLICY SIGNATURE FORM
MUST BE SIGNED BEFORE USE OF iPads, Chromebooks
and Computers.

SOCIAL NETWORKING/MEDIA POLICY
Holy Spirit High School recognizes that access to technology in and
outside of school hours provides students, parents, teachers and coaches
with greater opportunities to learn, engage, communicate and develop
skills that will prepare the students for work, life and citizenship in the
21st century.
This Social Networking/Media Policy outlines the guidelines and
behaviors that users are expected to follow when using school devices,
school provided devices or when using personally-owned devices on or
off school campus. Social media is defined as any web-based or mobile
technology that serves as a communication tool. Social media includes
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blogs and microblogs (Twitter); social networks (LinkedIn, Facebook,
Snapchat, Instagram); media sharing sites (YouTube, Flickr, Google
Video); forums; wall postings; wikis; podcasts; picture and image
postings and sharing; email; text and instant messaging, etc. Students
are expected to follow the same rules for good behavior and respectful
conduct both online and offline. Misuse of social media, including
beyond the school campus and beyond school hours, can result in
disciplinary consequences. Holy Spirit High School makes a reasonable
effort to ensure students’ safety and security online, but will not be held
accountable for any harm or damages that result from misuse of social
media technologies.
Students, teachers, coaches, staff and other Holy Spirit community
members are encouraged to use social networking/media as a way to
connect with others, share educational resources, create and curate
educational content and enhance the classroom experience. Social
networking/social media can be valuable, but one must realize that the
lines are blurred between what is considered public or private, personal
or professional. You should assume that all information you share
on your social networking and social media pages is public
information regardless of your privacy settings.
Teachers should only be communicating with students through their
Holy Spirit email address, or through their Learning Management
Systems (e.g.: Edmodo, Insight 360, Google Classroom, etc.)
Coaches should be communicating with their student-athletes through
approved Smartphone and IOS applications. There should be NO direct
contact with students or student-athletes through text messaging.
All members of the Holy Spirit High School Community are expected
to follow these social networking/media guidelines:
● Use good judgement – Do not post anything that disparages
the reputation of Holy Spirit High School or the Diocese of
Camden, its students, faculty, staff or any employee. Students
who choose to post editorial comments on websites or online
media must ensure that their submissions do reflect poorly
upon members of the school community. Students must not
promote illegal drugs and activities, violence or drinking.
● Treat others in a respectful, positive and considerate
manner. Avoid using profane, obscene, offensive, racist,
sexually explicit, inappropriate, inflammatory, threatening or
other objectionable comments. Students may not use social
media sites to publish information or remarks that are
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●

●

●

●

disparaging or harassing towards the Holy Spirit community,
or post images or remarks that convey illegal or inappropriate
activity. Videos or pictures of faculty and staff will not be
published online without their prior knowledge. Avoid
cyberbullying.
Do not publish, post or release information that is
considered confidential or not public. Do not use your
birthdate, social security number, address or cell phone
number on any public website. Do not create, post or
distribute online digital images, audio or video recordings or
pictures of Holy Spirit community members either on campus
or off campus that convey inappropriate or illegal behavior. It
is not acceptable to post pictures of students without the
expressed written permission of their parents.
Respect brand, trademark, copyright information and
school images. Do not use the Holy Spirit High School name,
logo, school seals, etc. in any way online for any reason.
Using the school’s name, logo or seal allows people to think
that the school officially endorses that posting or website.
Remember social media/networking sites are used to pass
on interesting content or to link to helpful resources. Do
not post anything online that you would not want your parents,
teachers, law enforcement, future colleges and employers to
see. Information is shared in ways you never intended it to be
spread.
Report alarming online behaviors. If you see a message,
comment, image, or anything else online that makes you
concerned about your own safety or the safety of somebody
else in the community, please report it to a parent, teacher,
coach or administrator.

CONSEQUENCES
Students who fail to abide by Holy Spirit High School’s Social
Networking/Media Policy can face severe disciplinary consequences.
Each incident will be dealt with on an individual basis. Consequences
can include: General detentions, Saturday detentions, suspension or
expulsion from Holy Spirit, as well as potential legal ramifications.
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VI. MISCELLANEOUS
A. AGE OF STUDENTS
Until a student graduates, regardless of age or legal status, he/she needs
his/her parent/guardian’s written permission for all legal matters
involving school activities, school records, and school attendance.
B. ATHLETICS
All participating athletes and student fans are expected to display a
“spirit” of sportsmanship at all athletic events. Any action that is
directed to demean, inflame or insult a visiting team or guest(s) of the
school will be seen as a serious violation of the philosophy of Holy
Spirit High School.
This standard will be applied to parents and guardians who attend an
athletic scrimmage, game or match.
It is the student’s responsibility to keep personal belongings secure
during practices and games.
No student will be permitted to attend practice or participate in the
sport unless a signed parental permission form and medical form from
the doctor is received. All athletes must have a yearly physical
performed by a licensed medical doctor using the school health
form.
The school endeavors to provide transportation to and from any athletic
contests requiring a trip greater than 15 miles, or requires the use of a
major highway. If a bus is being provided by the school,
student-athletes are required to ride the bus to the event, for the
purposes of insurance, safety of the student-athletes and promotion of
school spirit. Parents may transport their student-athlete home after a
game if it makes logical sense, and a transportation waiver has been
completed and handed to the coach prior to leaving school for the
event. No participating student-athlete may drive to or from any
sporting event where transportation is being provided by the school.
Holy Spirit High School abides by the NJSIAA steroid testing policy,
which went into effect as of Fall, 2006.
C. CHANGE OF ADDRESS AND/OR TELEPHONE NUMBER
Students must notify the Main Office of any change of address or
telephone number. Such information is vital in order to keep school
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records accurate. The privacy of unlisted telephone numbers will be
respected.
D. INSURANCE
To protect parents from financial burdens which can result from
accidents, all students, whether or not they play sports (including
football), are covered by a blanket policy.
The school has selected a SECONDAY INSURANCE PLAN. All
bills are to be submitted through parent’s insurance carrier first
before secondary insurance payments can be considered.
If parents do not carry medical insurance, the school insurance will be
the primary carrier for all benefits. For inquiries concerning insurance
claims and/or coverage, please contact the school nurse.
E. MEDICAL SERVICES
The school nurse, whose office is located on the first floor, is available
to students who have an accident or become ill during the school day.
Students may not come to the nurse BETWEEN patterns; they are to
report to their scheduled class for a pass BEFORE going to the nurse.
The nurse treats minor ills and injuries while more serious cases are
referred to the parents or the hospital. If necessary, students may be
excused to go home with parental permission and must be taken home
by an adult. Students who become ill during the school day are to
report to the Nurse’s Office. Any call to a parent will be made by the
nurse. No texting or cell phone calls between student and parent is
permitted.
Student Requirements:
a. All students are required by law to have the proper
immunization.
b. Health History Questionnaire and Health Office Registration
Form to be completed by parent/guardian of all new students.
c. Physical Examination – Physical examination done by a
licensed medical physician within one year prior to students’
entrance to school is required for all Freshman and Transfer
students.
A Physician must co-sign any examination
performed by a Nurse Practitioner.
1. All freshmen are to submit the completed forms to
the Nurse’s office by June 30 prior to the start of the
school year.
Failure to comply with these
requirements for the current school year will result in
the student’s exclusion from school until the required
health forms are presented.
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2.

Students transferring into school from out of the
country must contact the nurse regarding up to date
requirements for tuberculin testing prior to admission
to school. Students will be excluded from school if
required testing is not complete.

Epi-Pen Administration
Any student who is prescribed an Epi-Pen by a Physician is required to
complete an Allergy Packet and return it to the Nurse’s Office.
Parent(s)/guardian(s) should notify the nurse if their child experiences
allergy symptoms requiring medication outside of school. An Epi-Pen
is required to be stored in the Nurse’s Office even if the student carries
one. In the event of allergic reaction symptoms the student, Nurse or a
volunteer trained delegate (if permitted by doctor and family) will
administer and Epi-pen. A call to 911 is made immediately upon
notification of the allergic reaction. The student is required by state
law to be taken to the closest emergency room after the administration
of an Epi-pen. Parents are notified of any allergic reaction.
Epi-pen Administration Delegates
Each allergy student will be assigned a volunteer delegate in the school
to administer the Epi-pen in the event the school nurse is not available.
These delegates will be trained twice a year by the school nurse in the
administration of an Epi-pen.
Diabetic Students
A student who is treated by a physician for any type of diabetes is
required to complete a Diabetic Packet and return it to the Nurse’s
Office. A back up insulin supply is required to be stored in the Nurse’s
Office. A diabetic student without a completed packet, all necessary
supplies and medication will not be permitted to stay in school.
Asthmatic Student
A student, who has Asthma and is ordered by a physician to carry an
inhaler or other asthma medications, will complete an Asthma packet
and return it to the Nurse’s Office. A parent/guardian should notify the
school nurse of any asthma exacerbations or change in treatment during
the school year. The school nurse will monitor a student’s use of any
asthma medication. A back-up inhaler for your student is to be stored
in the Nurse’s Office. In the event an inhaler that a student carries is
used, the student is to report to the Nurse’s Office after the inhalers use
to be evaluated. A Nebulizer is available in the Nurse’s Office.
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Administration of Medication
a. Law prohibits the school nurse from giving any form of
medication to a student, unless she has written permission
from a physician, parent or guardian.
b. The administration of medication in school is to be avoided
whenever possible. When prescription or non-prescription
medications must be administered at school, their distribution
will be authorized by the use of the MEDICATION
ADMINISTRATION FORM. This form must be filled out by
a physician and parent or guardian. This policy covers all
medications including over-the counter medications. All
medications must be in a properly labeled container which
includes the name of the student, the medication, dosage, and
time it is to be given.
c. All medications will be left locked in the Nurse’s Office and
the student will then report to the Nurse’s Office according to
the prescribed schedule to take the medication. This procedure
is to be followed whether the medication is to be taken daily or
only as needed.
d. Any student taking medication of any type outside the Nurse’s
Office without proper consent, or giving medication of any
type to another student, will be subject to disciplinary action.
Mental Health Crisis
Any student who is deemed to be unsafe to remain in the building will
be sent home with a parent/guardian and will not be permitted to return
to school until he/she has been seen by a crisis physician and/or is
under the care of a physician.
F. EMERGENCY NOTIFICATION
Please DO NOT call school or faculty members for information.
G. STUDENT GOVERNMENT
Elected each year by the student body, this organization seeks to
establish and maintain a rapport between faculty and students,
encourage student participation in school activities, and generally assist
in the smooth operation of the school. Students are encouraged to serve
on Student Government Committees. A student may refer any matter to
the Student Government via his/her homeroom president.
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H. STUDENT ORGANIZATIONS
One of the important social aspects of Holy Spirit is the opportunity for
students to pursue special interests in extracurricular activities. Students
may join any of the clubs or organizations the school has to offer.
I. VACATIONS
Holy Spirit High School strongly discourages students from taking
vacations during the school year. It is very challenging for students to
“make up” academic work that they miss and that it is extremely
difficult and at times impossible for teachers to find the time necessary
to cover material, class time, testing and academic explanations that
have been missed for purposes of vacation. We will not acknowledge
requests for release for vacation purposes during examination periods
under any circumstances.
J. TEXTBOOKS
Textbooks are not the property of Holy Spirit High School. They are to
be purchased by the student. A time is set during the opening days of
the school year when students may purchase their textbooks. Since the
textbooks are the property of each student, he/she is responsible for
having his/her books for each class. The State of New Jersey purchases
non-religious books for the use of the student. These must be returned
at the end of the year. This allotment is a partial grant which averages
approximately $65.00 per student.
K. TUITION AND FEES
TUITION: For the first student..............................$9,650.00
Second Student………..............................$8,750.00
Third Student……...…..............................$8,550.00
GRADUATION FEE: (Seniors).................$200.00
REGISTRATION FEE: (2019-2020).........$250.00
SCHOOL FEE:............................................$100.00
TECHNOLOGY FEE:................................$100.00
Tuition Late Fee Policy:
If tuition is sixty days or more delinquent students will not be
permitted to dress or participate in athletic games or any
extra-curricular activities until tuition is made current. Families
that communicate extenuating circumstances to our school
administration may be given an exception to the rule.
A NON-REFUNDABLE registration payment is due March 1. Students
whose payment is not received by this date will not be scheduled for
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the following school year. All financial obligations must be met before
records and transcripts will be sent. Parents/guardians will be required
to sign a tuition contract. Tuition payment is due the first of each month
beginning in August and ending in May. You must notify the principal
in writing if you are unable to make payments for two consecutive
months. A payment plan will be agreed upon and put in writing.
Mid-Term Exams: After January 10, all tuition/fee payments must be
made in the form of a certified check, money order or cash. No student
will be issued an Examination Permit Card unless all tuition
charges are paid through the month of December.
Junior/Senior Prom tickets: Those seniors and juniors who wish to
purchase prom tickets, must have all financial obligations paid in full
for the year or be current in tuition/fee payments. Seniors must also
have completed their service hours and handed in their reflection essay
to be eligible to purchase prom tickets.
Senior Final Exams: After May 11, all tuition/fee payments must be
made in the form of a certified check, money order or cash. No student
will be issued a Final Examination Permit Card unless all tuition
charges are paid through the month of May.
Underclassmen Final Exams: After May 18, all tuition/fee payments
must be made in the form of a certified check, money order or cash. No
student will be issued a Final Examination Permit Card unless all
tuition charges are paid through the month of May.
Students whose accounts are not current are liable for suspension.
These students will receive quarterly report cards indicating
incompletes. No student will graduate from Holy Spirit High School
with outstanding indebtedness. In addition, students will receive grades
of INCOMPLETE indicating no earned credits for all courses. If a
student leaves Holy Spirit High School, the tuition paid will be prorated
by the month. All fees paid after September 1 are non-refundable.
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CO-CURRICULAR ACTIVITIES
Academic Challenge Team
Choir
Gilda’s Club
Math Tutoring
National Honor Society
School Newspaper
Ski Club
Spirit Ambassadors
Spirit Outreach/Social Concerns
Student Government & Committees
Tri-M Music Honor Society

Book Club
French Honor Society
Latin Honor Society
Mock Trial Team
Science Club
School Play
Spanish Honor Society
Spirit Earth
Spartan TV
Surf Club
Yearbook

ATHLETICS
Fall Sports
Football
Cheerleading
Field Hockey
Boys Soccer
Girls Soccer
Girls Tennis
Boys Cross Country
Girls Cross Country
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Winter Sports
Wrestling
Indoor Track
Boys Swimming
Girls Swimming
Boys Basketball
Girls Basketball
Cheerleading

Spring Sports
Baseball
Softball
Boys Track
Girls Track
Boys Crew
Girls Crew
Boys Lacrosse
Girls Lacrosse
Boys Tennis

ALMA MATER
Holy Spirit, Alma Mater, home of all we hold most dear. Through the
years we’ll sing your praises,
calling proudly for all to hear.
Honor, loyalty, courage, honesty are the heritage we bear.
Praise we give to you and your banner furled
proudly bearing the gold and blue.
So we hail thee, Alma Mater, and promise ever to thee to be true.

EXPLANATION OF THE CREST
The traditional Holy Spirit High School crest is highly symbolic. Over
the shield itself is the bishop’s mitre, indicating Holy Spirit’s status as a
diocesan school. In the upper half of the shield is the dove, representing
the Holy Spirit, superimposed on a book. Holy Spirit High School is
under the patronage of the Holy Spirit of God and exists for the primary
purpose of imparting knowledge. In the lower left quarter we find a
rose, symbolic of St. Theresa of Lisieux, the Little Flower, canonized in
1922, the year of the founding of Holy Spirit High School. Her statue
dominated the entrance of the original Holy Spirit in Atlantic City. In
the lower right quarter we have three lighthouses indicating the
seashore area served by Holy Spirit High School and the 300th
anniversary of New Jersey, celebrated in the year 1964. Under the
shield we have two dates: 1922 is the year of Holy
Spirit’s founding, while 1964 marks the opening of
the new Holy Spirit in Absecon. Also under the
shield is the motto “Caritas Omnia Vincit” “Love
conquers all things”. The faculty of Holy Spirit
consists of priests of the Diocese of Camden, and lay
teachers. All are equal partners in an unceasing effort
to provide opportunities for the finest intellectual and
moral growth for those enrolled at Holy Spirit.
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A Grammar Shortcut At-a Glance Chart
Accept vs. Except
Accept (verb) - to receive: I accepted all my birthday gifts
with gratitude.
Except (conjunction) - apart from: When Susan travels, she
packs everything except the kitchen sink.
Affect vs. Effect
Affect (verb) - to have an effect on; influence; produce a
change in: The dog's death affected his owners.
Effect (noun) – result: The new speed limit law had little effect
on the speed of the motorists.
A Lot vs. Allot
A lot (noun phrase) –many: A lot of people came to the party.
*"A lot" is always two separate words. "Alot" is not a real word.
Allot (verb) - to distribute, give or assign: Time was allotted to
each of the speakers.
buy/by/bye
Buy means to purchase something: I need to buy shampoo.
By means near: He sat his briefcase by the vending machines.
Bye means farewell: The baby waved good bye.
choose/chose
Choose means to select: I choose that puppy in the window.
Chose is the past tense of choose: I chose my puppy last week.
conscience/conscious
Conscience is your inner, moral guide: My conscience told
me not to steal that candy bar.
Conscious means aware or awake: The girl was still conscious
after the bad accident.
do/due
Do means to perform: I do my best whatever I am doing.
Due means owing or because of: The rent is due the first of
every month.
Farther/Further
Farther refers to physical distance: Posey can run farther than
Chester.
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Further refers to metaphorical distance: Chester is further
away from finishing his project than Posey is.
hear/here
Hear means to register sound through the ears: I love to hear
beautiful music.
Here is a place: It is lovely here in the sunshine.
It’s/Its
It’s is a contraction of “it is”: Posey needs to pack for her trip
because it’s only two days away.
Its is a possessive pronoun that means “belonging to it”: I am
obsessed with the book and its author.
Lead/Led/ Lead
Lead- when it rhymes with “bed,” refers to a type of metal:
She wore a lead apron during the x –ray.
Led is the past tense of the verb to lead, which means to guide
or to be first: Chester led the way.
Loose/Lose
Loose is usually an adjective: Her pants were loose after she
lost 10 pounds.
Lose is always a verb. It means to misplace something:
Chester was careful not to lose his ticket, or to not be victorious in a
game or contest: They did not want to lose the game.
two/too/to
Two refers to the number two: It is two o'clock in the morning.
Too means also or additional: You can not spend too much
time studying.
To is a preposition indicating direction: We went to the beach.
their/there/they're
Their means they own something: That new BMW is their
dream car.
There means at or in that place: There was only one hotel on
the island.
They're is the contraction for they are: They're very happy
with the new BMW they just bought.
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through/threw
Through means in one side and out the other: The ball went
through the window.
Threw is the past tense of the verb throw: I threw the ball
yesterday.
Than/Then
Than is used for comparisons: Posey runs faster than Chester.
Then is used to indicate time or sequence: She went to the
store then went to the park.
Who’s/Whose
Who’s is a contraction of “who is”: Who’s calling Chester at
this hour?
Whose is a possessive pronoun that means “belonging to
[someone]”: Whose house is this?
Its vs. It’s
Its (possessive pronoun) - belonging to it: The dog will only
eat its food when I am also eating.
It’s (contraction) of it + is: It’s a very strange dog.
I Could Of vs. I Could Have (or I Should of vs. I Should Have or I
Would of vs. I Would Have)
I could of - an incorrect use of the verb phrase could have;
when written as a contraction "could've" sounds like "could of."
I could have - is the past perfect tense of the verb could: I
could have gone to the play, but I had to study that night
Seen vs. Saw
Seen (verb) - must be used with the verbs has, have, or had: I
have seen the movie three times. *Note: I seen the movie three times is
not correct though it is commonly used in spoken language.
Saw (verb) - past tense of the verb see: I saw the movie
yesterday.
Your vs. You're
Your (adjective) - belonging to you: Is this your dog?
You're (contraction) - you are: You're a great mother!
are/our/hour
Are is a verb in present tense, a form of the verb "to be.":
They are my cousins.
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Our is an adjective, the plural possessive form of we: They
will bring our keys to the hotel lobby.
Hour is a measure of time- 60 minutes: We have been waiting
for an hour.
weather/whether
Use weather when referring to the state of the atmosphere: The
weather outside is beautiful. Use whether as a conjunction to introduce
choices: Do you prefer steak or salmon for dinner?
PARTS OF SPEECH
Nouns-- a word that denotes a person, place, or thing. In a sentence,
nouns answer the questions who and what.
Pronouns-- a word that takes the place of a noun in a sentence.
SINGULAR
st

1 person
2nd person
3rd person

PLURAL

subjective

objective

possessive

subjective

objective

possessive

I
You
He
she
it

me
you
him
her
it

my, mine
your, yours
his
her, hers
its

we
you
they

us
you
them

our, ours
your, yours
their, theirs

Articles-- precede a noun or a noun phrase in a sentence, Articles
include a , an, and the.
Adjectives-- a word that modifies, or describes, a noun or pronoun.
Verbs-- a word that denotes action, or a state of being, in a sentence.
Adverb-- modifies or describes a verb, an adjective, or another adverb.
Preposition-- a word placed before a noun or pronoun to form a phrase
modifying another word in the sentence. For example: by, with, about,
until
Conjunction-- A conjunction joins words, phrases, or clauses. For
example: and... but... or... while... because
Interjection— a word used to express emotion. It is often followed by
an exclamation point.
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