EXHIBITT

GUIDELINES FOR WATER-RELATED ACTIVITIES
Planning and Preparation: .

1. All water-related activities must be an extension of the standards-driven classroom
instructional program or part of a Department of Education approved activity. Clear
objectives must be established and understood byall participants. Standards-driven lesson
plans, which include pre- and post-field trip activities should be retained in the teacher's file.
2. Activity leaders and partiCipants must confonn with all swimming, boating, and other waterrelated activity protocols.
3. Participants and parents/guardians must be informed of the inherent dangers and hazards
associated with the activity. Documentation of understanding and agreement by
partiCipants and parents/guardians must be received prior to participation and must be kept
on file.
4. Parental permission forms should be reviewed prior to the activity. Fonns should include
student medical infonnation and should be carried on the field trip.
5. Activity leaders must conduct an assessment of the field site to identify hazards prior to the
planned activity and develop appropriate safety instruction for all participants. '
6. All partiCipants, including chaperones, shall receive appropriate water safety instruction.
7. Supervision should be adequate and appropriate. Chaperones should understand and
agree to perform designated responsibilities during the field trip activity. Adult-to-student
ratio depends on the type of activity, number and type of students, and adult chaperone
responsibilities. The following adultstudent ratio is recommended:
Grades K-3
Grades 4-6
Grades 7-12

1:4

1:6
1:10

The level of supervision must be greater for special needs students.

8. Every student participating in the activity will have a partner.
9. A trip itinerary shall be filed at the school and shall include names of all partiCipants.
Changes in the activity will be immediately reported to the school.
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On the Day of the Actlvlty/On-8lte Checks:
1. Prior to leaving school for the field trip, students should be monitored for illness, sores, cuts,
and other open wounds. Appropriate follow-up measures should be taken.
2. Prior to leaving the school campus, time should be provided for the adult chaperones to
"get to know" each student assigned to them.
3. Upon arrival at the field trip site, survey the area quickly to detennine if conditions are
"nonnal." Should any anticipated hazards be identified, an assessment should be made
to detennine if the activity should continue. The adult staff member(s) will make that
detennination.
4. Water-activity objectives, field dangers and hazards, and emergency safety plans will be
reviewed with all participants prior to the start of the activity at the field site.
5. The activity leader should spend several minutes with the students and adults observing
the area, looking for unanticipated hazards of heavy surf conditions. Point out the possible
hazardous areas to the students and adults.
6. The activity leader will establish and indicate the boundaries of the area to the students and
adults.
7. A review of the purpose of the activity as well as the emergency procedures will be
conducted.
8. Applicable safety precautions should be observed while engaged in the activity. Wamings
of hazards and reminders of safety procedures should be given throughout the field activity
as appropriate. One adult should remain on the beach or shoreline to observe the overall
activity.
9. A first aid kit, blanket, and telephone should be available at the field site.
10. Prior to leaving the activity site, clean the area, make a final attendance check, and
inventory equipment.
11. It is highly recommended that participants protect themselves from the sun by using
sunscreen and/or other fonn of sun protection.
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Swimming Activity Guidelines

In addition to the water-related guidelines indicated above, the swimming guidelines listed
below shall be followed in order to assure safety of partiCipants in swimming situations.
1.

The swimming activity must conform to the Department's water-safety guidelines and be
approved by the school administrator.

2.

Depending on the nature of the swimming activity, at least one certified lifeguard or
equivalent person shall be present during the activity.

3.

Adult chaperones shall understand and agree to perfonn designated responsibilities
during the swimming activity. Chaperone-to-student ratio will depend on types of
students, activity, and adult chaperone's abilities, but shall be no less than the following:
Grades K-3
Grades 4-6
Grades 7-12

1:4
1:6
1:10

The level of supervision must be greater for special needs students.

4. In addition, at least one adult supervisor should be at the site to oversee the entire activity
and shall not have students to chaperone. Chaperones are "active spotters" and will assist
the lifeguard or equivalent person in maintaining safety at the field site.
5. For swimming activities other than "'earn to swim," all participants shall receive instruction
and training in the water-safety protocol prior to the activity. Successful completion of
water-safety Instruction and training for all partiCipants, including students' swimming
abilities, shall be documented and kept on file. Participants should be able to stay afloat
in the water for at least one hour. This includes survival float and survival swim.
6. Students in the water will have a partner. No student will be allowed in the water alone.
7. A water rescue device will be readily available to the adult supervisors on shore. The adult
supervisor will be trained in the deployment of the water rescue device.
8. Warnings of hazards and reminders of safety procedures should be given throughout the
field activity as appropriate.
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Boating Activity Guidelines
In addition to the water-related guidelines, the boating activity guidelines listed below will be
followed in order to provide students with a safe boating activity.
1. The boating activity must be an extension of the instructional program. or part of a
Department of Education approved program.
2. The boating activity must conform to the Department's water-safety guidelines and be
approved by the school administrator.
3. School personnel, knowledgeable in water safety, will be designated as the "safety
coordinator" and will be located on land, boat, or escort vessel to monitor canoe/boat
activities.
4. The boat must be seaworthy and equipped with safety equipment, including rescue and fire
fighting equipment and a personal flotation device that is age appropriate for each
participant. The vessel must have a current safety check by the U.S. Coast Guard
Auxiliary.
5. The boat captain must be a qualified, licensed boat operator (passed boat handling course
conducted by the U.S. Coast Guard Auxiliary).
6. The school administrator, school SASA, and designated activity personnel will have a copy
of the boat's float plan, including list of participants, destination, length of trip, expected
departure/arrival times, departure/arrival sites, and alternate plans for inclement weather.
7. Safety orientation must be provided to all participants prior to and during the boating activity
as appropriate.
8. The appropriate adult/student ratio must be met. Adult chaperones must be able to swim
and know safety procedures appropriate for that activity.
9. The vessel's designated passenger limit must not be exceeded.
10. PartiCipants' swimming abilities should be assessed and appropriate safety precautions
taken for the boating activity. It Is highly recommended that all participants wear

personal flotation devices during the boating activity. Non-swlmmers MUST wear
personal flotation devices.
11. Participants must wear appropriate footwear/attire. They should also protect themselves
from the sun by using sunscreen and other sun protection.
12. On the day of the activity, conditions of the site and abilities/preparedness of the
participants should be checked prior to the beginning of the activity. Contingency plans
should be established and ready for implementation in the event that weather/ocean
conditions are inappropriate on the day of the activity.
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EXHIBIT U

WATER-RELATED ACTIVITY
SAFETY CHECKLIST
There are many procedures that must be completed in order to adequately prepare
students for trips to the ocean, pond, stream, or other water sites. The checklist below can
be used by schools to determine if minimal conditions are met to ensure a safe waterrelated activity. These items are not meant to be exhaustive, and each school is
encouraged to add items to meet the needs and conditions particular to its students and
teachers.

Preparation Before the Water-Related Activity
Date Completed

Activity
Review field trip policies and regulations, safety procedures, and
guidelines. Ask administrator for clarification if appropriate.
Visit site to assess suitability of field trip to student ability and classroom
objectives.
Check with agency responsible for the site regarding site safety rules
and procedures applicable to the planned activity.
Submit the appropriate field trip/activity request forms to the principal.
Include objectives and safety considerations for specified water-related
activity. Document compliance with Field Trip Regulation 2250.1
Disseminate and compile completed Parent Authorization for Student
Travel (Form SA-1, Rev. 7/01).
Arrange transportation to and from the site. Arrange to have some type
of emergency transportation vehicle at the site.
Secure chaperones, taking into consideration the age and ability level of
students, site conditions, and type of planned activities. See guidelines
for recommended student-adult ratios.
Check student health records and parent information forms with respect
to students' allergies, heart conditions, recurrent health problems, etc.
Obtain appropriate first aid supplies, necessary water safety rescue
equipment, and communication device such as a cellular phone.
Submit itinerary to school office.
Prepare attendance lists for each adult/chaperone.
Brief students and chaperones about anticipated conditions at the field site.
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Provide students and chaperones with pre-trip instructions and
infonnation about water-related activities. Make certain students
understand why they are participating in the water-related activity and
what they are to accomplish.
Provide appropriate water safety lessons, based on antiCipated
conditions of the activity and site. Discuss emergency procedures,
appropriate attire, and possible hazards that may be encountered.
Establish rules of conduct appropriate for the specified site. Review
prior to the day of the activity and also at the activity site.
Prepare safety discussion, including possible emergency procedures,
based on anticipated conditions.
Check with the National Weather Service for forecasts and newspapers
for environmental conditions at the general area of the activity.
Complete another visitation to the activity site a few days prior to the
activity to ensure that conditions are "nonnal." This allows for
assessment of site conditions with respect to hazards, changing
environmental conditions, and best use under current conditions.
Especially note shore conditions: steepness. presence of rocks, slippery
locations, water runoff areas, human rubbish, high and low tide marks
on the beach or coastal areas.
Check water conditions: wave patterns, direction, and strength of
currents, water visibility, and drop-off or holes on the reef and
dangerous marine organisms.
Note location of nearest phone, restrooms, medical facilities, fire station,
and shade.
Provide chaperones with a list of responsibilities. names of group
members, and safety procedures.
Assign activity leaders their areas of responsibilities. For example, one
adult should be in charge of over-all activities and not chaperone any
group of students. Another adult should be put in charge of first aid,
time schedule, boundaries, "penalty box," etc.
Assign buddies to help one another.
As appropriate. certify swimming abilities of participants.
After the activity, .debrief. Reflect on effectiveness of safety procedures
used at the activity site. Suggest appropriate changes and/or
clarifications as appropriate.
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