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Senate Bill 187: Comprehensive School Safety Plan Purpose
The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school.
In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety Plan provisions in SB 719 and AB
115. It is the intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated
comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of,
and education about, potential incidents involving crime and violence on school campuses.
The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 187, which was approved by the
Governor and chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect
only until January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the
requirement of the initial legislation.
Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements:
Assessment of school crime committed on school campuses and at school-related functions
• Child abuse reporting procedures
• Disaster procedures
• Suspension and expulsion policies
• Procedures to notify teachers of dangerous pupils
• Discrimination and harassment policies
• School wide dress code policies
• Procedures for safe ingress and egress
• Policies enacted to maintain a safe and orderly environment
• Rules and procedures on school discipline
• Hate crime reporting procedures
The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will
report on the status of its school safety plan including a description of its key elements in the annual school accountability report
card.
A copy of the Comprehensive School Safety Plan is available for review at www.fbk8.org.
Safety Plan Vision
Students and staff will have a safe and secure campus where they are free from physical and psychological harm.
The administration and staff are committed to maximizing school safety and to creating a positive learning environment that
teaches strategies for violence prevention and emphasizes high expectations for student conduct, responsible
behavior, and respect for others.
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Components of the Comprehensive School Safety Plan (EC 32281)
Fieldbrook Elementary School Safety Committee
Justin Wallace, Superintendent/Principal
John St. Marie, Maintenance/Custodian
Cheryl Valley, Teacher
Wendi Orlandi, Site Council Member/Parent
Assessment of School Safety
Certificated teachers were surveyed at Teacher Collaboration meetings regarding safety issues. Instructional aides provided input at
classified staff meetings. In addition, parent surveys provided input on matters of school safety concerns. Other input came from
school maintenance personnel.
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J)
Automated Phone Alert System – Through our Student Information System (SIS) called Powerschool, we can quickly notify family
and staff of emergencies and convey information via phones, email, and text notifications simultaneously.
Alternative Storage – With the construction of our new Metal building/storage shed, staff can access additional storage locations to
alleviate the need to store items on top of cabinets and declutter their rooms. The increased space in the classrooms help to
provide a safer physical environment for our students and staff.
Gates and Fences – Lockable gates and a perimeter fence ensure a secure campus during all hours.
Curtains – Classrooms are equipped with window covering that can be used to eliminate visual access into all rooms.
Fire Safety – Alarm system and smoke detection system are tested annually and logged by our maintenance personnel. Monthly Fire
drills are practiced at different times of the day so all staff and students are familiar with best practices.
Fire Fighting Access – The campus is generally accessible to fire fighters, and the
Fieldbrook Volunteer Fire Department has a master key which fits the gates
and all school locks.
First Aid and Cardio-Pulmonary Resuscitation – All teachers have had First Aid and
CPR training. The district is dedicated to providing training on a regular basis to keep all staff certifications current.
(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166)
Board Policy
BP 5141.4
Students
Child Abuse Prevention And Reporting
The Governing Board is committed to supporting the safety and well-being of district students and desires to facilitate the
prevention of and response to child abuse and neglect. The Superintendent or designee shall develop and implement strategies for
preventing, recognizing, and promptly reporting known or suspected child abuse and neglect.
The Superintendent or designee may provide a student who is a victim of abuse with school-based mental health services or other
support services and/or may refer the student to resources available within the community as needed.
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 5141.6 - School Health Services)
(cf. 6164.2 - Guidance/Counseling Services)
Child Abuse Prevention
The district's instructional program shall include age-appropriate and culturally sensitive child abuse prevention curriculum. This
curriculum shall explain students' right to live free of abuse, include instruction in the skills and techniques needed to identify unsafe
situations and react appropriately and promptly, inform students of available support resources, and teach students how to obtain
help and disclose incidents of abuse.
Comprehensive School Safety Plan
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(cf. 6142.8 - Comprehensive Health Education)
(cf. 6143 - Courses of Study)
The district's program also may include age-appropriate curriculum in sexual abuse and sexual assault awareness and prevention.
Upon written request of a student's parent/guardian, the student shall be excused from taking such instruction. (Education Code
51900.6)
The Superintendent or designee shall, to the extent feasible, seek to incorporate community resources into the district's child abuse
prevention programs and may use these resources to provide parents/guardians with instruction in parenting skills and child abuse
prevention.
Child Abuse Reporting
The Superintendent or designee shall establish procedures for the identification and reporting of known and suspected child abuse
and neglect in accordance with law.
(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 5145.7 - Sexual Harassment)
Procedures for reporting child abuse shall be included in the district and/or school comprehensive safety plan. (Education Code
32282)
(cf. 0450 - Comprehensive Safety Plan)
District employees who are mandated reporters, as defined by law and administrative regulation, are obligated to report all known
or suspected incidents of child abuse and neglect.
The Superintendent or designee shall provide training regarding the duties of mandated reporters.

(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines
Board Policy
BP 5144.1
Students
Suspension And Expulsion/Due Process
The Governing Board desires to provide district students access to educational opportunities in an orderly school environment that
protects their safety and security, ensures their welfare and well-being, and promotes their learning and development. The Board
shall develop rules and regulations setting the standards of behavior expected of district students and the disciplinary processes and
procedures for addressing violations of those standards, including suspension and/or expulsion.
(cf. 5131 - Conduct)
(cf. 5131.1 - Bus Conduct)
(cf. 5131.2 - Bullying)
The grounds for suspension and expulsion and the procedures for considering, recommending, and/or implementing suspension and
expulsion shall be only those specified in law, in this policy, and in the accompanying administrative regulation.
Except when otherwise permitted by law, a student may be suspended or expelled only when his/her behavior is related to a school
activity or school attendance occurring within any district school or another school district, regardless of when it occurs, including,
but not limited to, the following: (Education Code 48900(s))
1. While on school grounds
2. While going to or coming from school
Comprehensive School Safety Plan
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3. During the lunch period, whether on or off the school campus
(cf. 5112.5 - Open/Closed Campus)
4. During, going to, or coming from a school-sponsored activity
District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, equally, and in accordance
with the district's nondiscrimination policies.
(cf. 0410 - Nondiscrimination in District Programs and Activities)
Appropriate Use of Suspension Authority
Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under "Grounds for Suspension and
Expulsion: Grades K-12" of the accompanying administrative regulation, or when his/her presence causes a danger to others,
suspension shall be used only when other means of correction have failed to bring about proper conduct. (Education Code 48900.5,
48900.6)
(cf. 5138 - Conflict Resolution/Peer Mediation)
(cf. 5144 - Discipline)
(cf. 6142.4 - Service Learning/Community Service Classes)
(cf. 6164.2 - Guidance/Counseling Services)
(cf. 6164.5 - Student Success Teams)

A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of misbehavior that could
lead to on-campus or off-campus suspension.
No student may be suspended for disruption or willful defiance, except by a teacher pursuant to Education Code 48910. (Education
Code 48900)
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school activities.
(cf. 5113 - Absences and Excuses)
(cf. 5113.1 - Chronic Absence and Truancy)
On-Campus Suspension
To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons enumerated in
Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at school and for whom expulsion
proceedings have not been initiated, the Superintendent or designee shall establish a supervised suspension classroom program
which meets the requirements of law.
Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension shall be imposed only
when other means of correction have failed to bring about proper conduct. (Education Code 48900.5)
Authority to Expel
A student may be expelled only by the Board. (Education Code 48918(j))
As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any student found to have
committed any of the following "mandatory recommendation and mandatory expulsion" acts at school or at a school activity off
school grounds: (Education Code 48915)
Comprehensive School Safety Plan
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1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the student had obtained
prior written permission to possess the item from a certificated school employee, with the principal or designee's concurrence
(cf. 5131.7 - Weapons and Dangerous Instruments)
2. Selling or otherwise furnishing a firearm
3. Brandishing a knife at another person
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committing a
sexual battery as defined in Penal Code 243.4
6. Possessing an explosive as defined in 18 USC 921
For all other violations listed in the accompanying administrative regulation under "Grounds for Suspension and Expulsion: Grades K12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion
to recommend expulsion of a student. If expulsion is recommended, the Board shall order the student expelled only if it makes a
finding of either or both of the following: (Education Code 48915(b) and (e))
1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct
2. That due to the nature of the violation, the presence of the student causes a continuing danger to the physical safety of the
student or others
A vote to expel a student shall be taken in an open session of a Board meeting.
The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law and the accompanying
administrative regulation. (Education Code 48917)
No student shall be expelled for disruption or willful defiance. (Education Code 48900)
No child enrolled in a preschool program shall be expelled except under limited circumstances as specified in AR 5148.3 Preschool/Early Childhood Education.
(cf. 5148.3 - Preschool/Early Childhood Education)
Due Process
The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion by affording them their
due process rights under the law. The Superintendent or designee shall comply with procedures for notices, hearings, and appeals as
specified in law and administrative regulation. (Education Code 48911, 48915, 48915.5, 48918)
(cf. 5119 - Students Expelled from Other Districts)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
Maintenance and Monitoring of Outcome Data
The Superintendent or designee shall maintain outcome data related to student suspensions and expulsions in accordance with
Education Code 48900.8 and 48916.1, including, but not limited to, the number of students recommended for expulsion, the
grounds for each recommended expulsion, the actions taken by the Board, the types of referral made after each expulsion, and the
disposition of the students after the expulsion period. For any expulsion that involves the possession of a firearm, such data shall
include the name of the school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion
data shall be reported to the Board annually and to the California Department of Education when so required.
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In presenting the report to the Board, the Superintendent or designee shall disaggregate data on suspensions and expulsions by
school and by numerically significant student subgroups, including, but not limited to, ethnic subgroups, socioeconomically
disadvantaged students, English learners, students with disabilities, foster youth, and homeless students. Based on the data, the
Board shall address any identified disparities in the imposition of student discipline and shall determine whether and how the
district is meeting its goals for improving school climate as specified in its local control and accountability plan.
(cf. 0460 - Local Control and Accountability Plan)

(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079)
Notification to Teachers of Dangerous Pupils
Pursuant to Ed. Code 49079
The district shall provide information to the teacher based upon any records that the district maintains or
receives from a law enforcement agency, regarding pupil(s) having engaged in, or is reasonably suspected to
have engaged in, the provisions of Section 48900, “Conditions for Suspension, Expulsion,” except for
subdivision (h), (see Administrative Guide for Conditions for Suspension, Expulsion). For the 1996 – 1997
school year and each school year thereafter, the information provided shall be from the previous three school
years.
Teachers shall consider such information confidential in the strictest professional sense, and shall not discuss
it, or take overt action to reveal it to any person.
An employee of the district who knowingly fails to have provided information about a pupil is guilty of a
misdemeanor.
No district officer or employee shall be civilly or criminally liable for providing information under this section
unless it is proven that the officer or employee knew that the information was false.
49079. (a) A school district shall inform the teacher of each pupil
who has engaged in, or is reasonably suspected to have engaged in,
any of the acts described in any of the subdivisions, except
subdivision (h), of Section 48900 or in Section 48900.2, 48900.3,
48900.4, or 48900.7 that the pupil engaged in, or is reasonably
suspected to have engaged in, those acts. The district shall provide
the information to the teacher based upon any records that the
district maintains in its ordinary course of business, or receives
from a law enforcement agency, regarding a pupil described in this
section.
(b) A school district, or school district officer or employee, is
not civilly or criminally liable for providing information under this
section unless it is proven that the information was false and that
the district or district officer or employee knew or should have
known that the information was false, or the information was provided
with a reckless disregard for its truth or falsity.
(c) An officer or employee of a school district who knowingly
fails to provide information about a pupil who has engaged in, or who
is reasonably suspected to have engaged in, the acts referred to in
subdivision (a) is guilty of a misdemeanor, which is punishable by
confinement in the county jail for a period not to exceed six months,
or by a fine not to exceed one thousand dollars ($1,000), or both.
(d) For the 1994-95 school year, the information provided shall be
from the previous two school years. For the 1996-97 school year and
each school year thereafter, the information provided shall be from
the previous three school years.
(e) Any information received by a teacher pursuant to this section
shall be received in confidence for the limited purpose for which it
was provided and shall not be further disseminated by the teacher.
Comprehensive School Safety Plan
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(E) Sexual Harassment Policies (EC 212.6 [b])
Board Policy
BP 5145.7
Students
Sexual Harassment
The Governing Board is committed to maintaining a safe school environment that is free from harassment and discrimination. The
Board prohibits, at school or at school-sponsored or school-related activities, sexual harassment targeted at any student by anyone.
The Board also prohibits retaliatory behavior or action against any person who reports, files a complaint or testifies about, or
otherwise supports a complainant in alleging sexual harassment.
The district strongly encourages any student who feels that he/she is being or has been sexually harassed on school grounds or at a
school-sponsored or school-related activity by another student or an adult, or who has experienced off-campus sexual harassment
that has a continuing effect on campus, to immediately contact his/her teacher, the principal, or any other available school
employee. Any employee who receives a report or observes an incident of sexual harassment shall notify the principal or a district
compliance officer. Once notified, the principal or compliance officer shall take the steps to investigate and address the allegation,
as specified in the accompanying administrative regulation.
(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 5131 - Conduct)
(cf. 5131.2 - Bullying)
(cf. 5137 - Positive School Climate)
(cf. 5141.4 - Child Abuse Prevention and Reporting)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual harassment policy.
Instruction/Information
The Superintendent or designee shall ensure that all district students receive age-appropriate information on sexual harassment.
Such instruction and information shall include:
1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur between people of
the same sex and could involve sexual violence
2. A clear message that students do not have to endure sexual harassment under any circumstance
3. Encouragement to report observed incidents of sexual harassment even where the alleged victim of the harassment has not
complained
4. A clear message that student safety is the district's primary concern, and that any separate rule violation involving an alleged
victim or any other person reporting a sexual harassment incident will be addressed separately and will not affect the manner in
which the sexual harassment complaint will be received, investigated, or resolved
5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or other formal filing requirements,
every sexual harassment allegation that involves a student, whether as the complainant, respondent, or victim of the harassment,
shall be investigated and prompt action shall be taken to stop any harassment, prevent recurrence, and address any continuing
effect on students
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6. Information about the district's procedure for investigating complaints and the person(s) to whom a report of sexual harassment
should be made
7. Information about the rights of students and parents/guardians to file a civil or criminal complaint, as applicable, including the
right to file a civil or criminal complaint while the district investigation of a sexual harassment complaint continues
8. A clear message that, when needed, the district will take interim measures to ensure a safe school environment for a student who
is the complainant or victim of sexual harassment and/or other students during an investigation and that, to the extent possible,
when such interim measures are taken, they shall not disadvantage the complainant or victim of the alleged harassment
Complaint Process and Disciplinary Actions
Sexual harassment complaints by and against students shall be investigated and resolved in accordance with law and district
procedures specified in AR 1312.3 - Uniform Complaint Procedures. Principals are responsible for notifying students and
parents/guardians that complaints of sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the procedures.
(cf. 1312.3 - Uniform Complaint Procedures)
Upon investigation of a sexual harassment complaint, any student found to have engaged in sexual harassment or sexual violence in
violation of this policy shall be subject to disciplinary action. For students in grades 4-12, disciplinary action may include suspension
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the incident(s) shall be taken into account.
(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
Upon investigation of a sexual harassment complaint, any employee found to have engaged in sexual harassment or sexual violence
toward any student shall have his/her employment terminated in accordance with law and the applicable collective bargaining
agreement.
(cf. 4117.7/4317.7 - Employment Status Report)
(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)
Record-Keeping
The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to enable the district to monitor,
address, and prevent repetitive harassing behavior in district schools.
(cf. 3580 - District Records)
(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5)
Fieldbrook Elementary School Student Conduct Code
Conduct Code Procedures
(J) Hate Crime Reporting Procedures and Policies
Board Policy
BP 5145.9
Students
Hate-Motivated Behavior
Comprehensive School Safety Plan
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The Governing Board is committed to providing a safe learning environment that protects students from discrimination, harassment,
intimidation, bullying, and other behavior motivated by a person's hostility towards another person's real or perceived ethnicity,
national origin, immigrant status, sex, gender, sexual orientation, religious belief, age, disability, or any other physical or cultural
characteristic. The Superintendent or designee shall design strategies to promote harmonious relationships among students,
prevent incidents of hate-motivated behavior to the extent possible, and address such incidents if they occur.
(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0450 - Comprehensive Safety Plan)
(cf. 3515.4 - Recovery for Property Loss or Damage)
(cf. 5131- Conduct)
(cf. 5131.2 - Bullying)
(cf. 5131.5 - Vandalism and Graffiti)
(cf. 5136 - Gangs)
(cf. 5137 - Positive School Climate)
(cf. 5141.52 - Suicide Prevention)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)
The Superintendent or designee shall collaborate with regional programs and community organizations to promote safe
environments for youth. Such collaborative efforts shall focus on ensuring an efficient use of district and community resources,
developing effective prevention strategies and response plans, providing assistance to students affected by hate-motivated
behavior, and/or educating students who have perpetrated hate-motivated acts.
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)
(cf. 5148.2 - Before/After School Programs)
The district shall provide students with age-appropriate instruction that includes the development of social-emotional learning,
promotes their understanding of and respect for human rights, diversity, and acceptance in a multicultural society, and provides
strategies to manage conflicts constructively.
(cf. 5138 - Conflict Resolution/Peer Mediation)
(cf. 6142.3 - Civic Education)
(cf. 6142.4 - Service Learning/Community Service Classes)
(cf. 6142.94 - History-Social Science Instruction)
As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior
and to students who exhibit such behavior.
(cf. 6164.2 - Guidance/Counseling Services)
The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior and procedures for reporting a
hate-motivated incident are provided to students and parents/guardians.
The Superintendent or designee shall provide staff with training on recognizing and preventing hate-motivated behavior and on
effectively enforcing rules for appropriate student conduct.
(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)
Complaint Process
A student or parent/guardian who believes the student is a victim of hate-motivated behavior is strongly encouraged to report the
incident to a teacher, the principal, or other staff member.
Comprehensive School Safety Plan
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Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, or otherwise becomes aware
of an incident shall immediately contact the principal or the compliance officer responsible for coordinating the district's response to
complaints and complying with state and federal civil rights laws. As appropriate, he/she shall also contact law enforcement.
(cf. 3515.3 - District Police/Security Department)
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)
Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall be resolved in
accordance with law and the district's uniform complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures. If,
during the investigation, it is determined that a complaint is about nondiscriminatory behavior, the principal or designee shall inform
the complainant and shall take all necessary actions to resolve the complaint.
(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.3 - Uniform Complaint Procedures)
(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
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Safety Plan Review, Evaluation and Amendment Procedures
Each year, the Fieldbrook School Site Council will review the Comprehensive School Safety Plan for needed updates and accuracy.
Upon completion of the review, the District School Board will review and accept modifications at a regularly scheduled board
meeting. Copies of the Comprehensive School Safety Plan will be available on the district web site and in the district office. Copies
will also be sent to the local Volunteer Fire Department and law enforcement.
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Safety Plan Appendices
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Emergency Contact Numbers
Utilities, Responders and Communication Resources
Type

Vendor

Number

Law
Enforcement/Fire/Paramed Emergency
ic

911

Public Utilities

1-800-743-5000

PG&E

Law
Enforcement/Fire/Paramed Humboldt County Sherriff
ic
School District

Comments

Electrical

(707)445-7251

Humboldt County Office of
(707)445-7000
Education

Law
Fieldbrook Volunteer Fire
Enforcement/Fire/Paramed
(707)839-0931
Deptartment
ic
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Safety Plan Review, Evaluation and Amendment Procedures
Activity Description
(i.e. review steps, meetings conducted, approvals, etc)

Date and Time

Attached Document
(description and location)

Site Council Review
Fieldbrook School Board Review
Fieldbrook School Board Approval
Fieldbrook Volunteer Fire Department Review
Humboldt County Sheriff Department Review
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Fieldbrook Elementary School Incident Command System
--------

Incident Commander

--------

Justin Wallace,
Superintendent--------

---------------

Safety Officer

Public Information Officer

--------

John St. Marie--------

Marci Laffranchi, Office
Manger--------

---------------

Scribe

--------

Naomi Powell--------

--------------Operations

-------

Planning/
Intelligence

Logistics

Finance/Administration

Cheryl Valley--------

-------

Linda Broadman--------

Dana Settlemeyer--------

Marci Laffranchi--------

----------------------

First Aid & Search
Teacher A

--------

Marie Cappiello--------

---------------

Student Release &
Accountability
TeacherB

--------

Sarah Stolpe--------
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Incident Command Team Responsibilities
Standardized Emergency Response Management System Overview
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the
agencies participating in response to an emergency. SEMS consists of five functions:
Management
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this,
the Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer.
Planning & Intelligence
Planning and Intelligence involves the use of various methods to efficiently gather information, weigh and document the information
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is
vital to the effective management of a response. These activities are performed by a single person who reports directly to the
Incident Commander.
Operations
All response actions are implemented under by Operations. This includes staff performing first aid, crisis intervention, search and
rescue, site security, damage assessment, evacuations, and the release of students.
Logistics
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and
services; and facilitating communications among emergency responders.
Finance & Administration
Finance & Administration involves the purchasing of all necessary materials, tracking financial records, timekeeping for emergency
responders, and recovering school records following an emergency. These activities are performed by a single person who reports
directly to the Incident Commander.
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Emergency Response Guidelines
Step One: Identify the Type of Emergency

Step Two: Identify the Level of Emergency

Step Three: Determine the Immediate Response Action

Step Four: Communicate the Appropriate Response Action
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Types of Emergencies & Specific Procedures
Aircraft Crash
This procedure addresses situations involving an Aircraft Crash on or in proximity to school property. If a crash results in a fuel or
chemical spill on school property, refer Biological or Chemical Release. If a crash results in a utility interruption, refer to Loss or
Failure
of Utilities.
Procedure
1. The School Administrator will initiate appropriate Immediate Response Actions, which may include DROP, COVER and HOLD ON,
SHELTER-IN-PLACE, EVACUATE BUILDING, or OFF-SITE EVACUATION.
2. If the School Administrator issues the EVACUATE BUILDING action, staff and students will evacuate the buildings using prescribed
routes or other safe routes to the Assembly Area.
3. In the event of an evacuation, teachers will bring their student roster and take attendance at the Assembly Area to account for
students. Teachers will notify the Assembly Area Team of missing students.
4. The School Administrator will call “911” and Humboldt County Sheriff (707) 445-7251 and provide
the exact location (e.g., building or area) and nature of emergency.
5. If on school property, the Security/Facilities Team will secure the crash area to prevent unauthorized access.
6. The School Administrator will direct the Fire Suppression and HazMat Team to organize fire suppression activities until the Fire
Department arrives.
7. The First Aid/Medical Team will check injuries to provide appropriate first aid.
8. Any affected areas will not be reopened until the Fire Department or County HazMat or appropriate agency provides clearance
and
the School Administrator issues authorization to do so.
9. The Psychological First Aid Team will convene onsite and begin the process of counseling and recovery as appropriate.
10. If it is unsafe to remain on campus, the School Administrator will initiate an OFF-SITE EVACUATION, if warranted by changes in
conditions.
Biological or Chemical Release
Biological or Chemical Release
A Biological or Chemical Release is an incident involving the discharge of a biological or chemical substance in a solid, liquid or
gaseous
state. Such incidents may also include the release of radioactive materials. Common chemical threats within or adjacent to schools
include the discharge of acid in a school laboratory, an overturned truck of hazardous materials in proximity of the school, or an
explosion at a nearby oil refinery or other chemical plant.
The following indicators may suggest the release of a biological or chemical substance: Multiple victims suffering from watery eyes,
twitching, choking or loss of coordination, or having trouble breathing. Other indicators may include the presence of distressed
animals
or dead birds.
This procedure deals with two possible scenarios involving the release of biochemical substances: Procedure 1 - Substance released
inside a room or a building and Substance released outdoors and localized; and Procedure 2 - Substance released in surrounding
community. It is necessary to first determine which scenario applies and then implement the appropriate response procedures listed
below.
Procedure 1: Substance released inside a room or building or substance released outdoors and localized.
1. The School Administrator will initiate the EVACUATE BUILDING. Staff will use designated routes or other alternative safe routes to
an assigned Assembly Area, located upwind of the affected room or building. If necessary, the School Administrator will initiate the
EVACUATE BUILDING action.
2. The School Administrator will call “911” and provide the exact location (e.g., building, room, area) and nature of emergency.
3. The School Administrator will instruct the Security/Facilities Team to isolate and restrict access to potentially contaminated areas.
4. The Security/Facilities Team will turn off local fans in the area of the release, close the windows and doors, and shut down the
building’s air handling system.
5. Persons who have come into direct contact with hazardous substances should have affected areas washed with soap and water.
Immediately remove and contain contaminated clothes. Do not use bleach or other disinfectants on potentially exposed skin.
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Individuals that have been contaminated “topically” by a liquid should be segregated from unaffected individuals (isolation does not
apply to widespread airborne releases). A member of the First Aid/Medical Team should assess the need for medical attention.
6. The Assembly Area Team will prepare a list of all people in the affected room or contaminated area, specifying those who may
have
had actual contact with the substance. The Assembly Area Team will provide the list to the School Administrator and the emergency
response personnel.
7. The School Administrator will complete the Biological and Chemical Release Response Checklist.
8. The Psychological First Aid Team will convene onsite and begin the process of counseling and recovery.
9. Any affected areas will not be reopened until the Fire Department of County HazMat or appropriate agency provides clearance
and the School Administrator gives authorization to do so.
Procedure 2: Substance released in surrounding community.
1. If the School Administrator or local authorities determine a potentially toxic substance has been released to the atmosphere, the
School Administrator will initiate SHELTER-IN-PLACE.
2. Upon receiving the SHELTER-IN-PLACE notification, the Security/Facilities Team will turn off local fans in the area; close and lock
doors and windows; shut down all buildings’ air handling systems; seal gaps under doors and windows with wet towels or duct tape;
seal vents with aluminum foil or plastic wrap, if available; and turn off sources of ignition, such as pilot lights.
3. Staff and students located outdoors will be directed to proceed immediately to nearby classrooms or buildings (e.g., auditorium,
library, cafeteria, gymnasium). Teachers should communicate their locations to the School Administrator, using the PA system or
other means without leaving the building.
4. The School Administrator will call “911” and provide the exact location (e.g., building, room, area) and nature of emergency.
5. The School Administrator will notify the District Superintendent of the situation.
6. The School Administrator will turn on a radio or television station to monitor information concerning the incident.
7. The school will remain in a SHELTER-IN-PLACE condition until appropriate agency provides clearance, or staff is otherwise notified
by the School Administrator.

Bomb Threat/ Threat Of violence
Response to a Bomb Threat is initiated upon the discovery of a suspicious package on campus grounds or receipt of a threatening
phone call that may present a risk of an explosion.
Procedure
1. If the threat is received by telephone, the person receiving the call should attempt to keep the caller on the telephone as long as
possible and alert someone else to call “911” – telling the operator, “This is [caller’s name] from [name school]. We are receiving a
bomb threat on another line. The number of that line is …[state phone number].” See preceding page for telephone checklist.
2. The person answering the threat call should ask the questions listed in the page following this section and document the
responses.
3. The School Administrator will direct the Search and Rescue Team(s) to search for suspicious packages, boxes or foreign objects.
While conducting the search, all cell phones, beepers and hand-held radios should be turned off since many explosive devices can be
triggered by radio frequencies or electronic devices.
4. If a suspicious object is identified, one member of the Search and Rescue Team will report the discovery to the School
Administrator
while the remaining team members attempt to secure the immediate area.
5. No attempt should be made to investigate or examine the object.
6. After the search, the School Administrator will determine the appropriate Immediate Response Action(s) to announce, which may
include DROP, COVER, and HOLD ON, LOCKDOWN, EVACUATE BUILDING or OFF-SITE EVACUATION.
7. If a suspicious object or bomb is found, the School Administrator shall issue the EVACUATE BUILDING action. Staff and students
will
evacuate the building using prescribed routes or other safe routes to the Assembly Area.
8. In the event of an evacuation, teachers will bring their student roster and take attendance at the Assembly Area to account for
students. Teachers will notify the Assembly Area Team of missing students.
9. The School Administrator will notify “911”, if not previously notified, and Humboldt County Sheriff (707) 445-7251 and provide the
exact location (e.g., building, room, area) of the potential bomb, if known.
10. Do not resume school activities until the affected buildings have been inspected by proper authorities and determined to be
safe.
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The School Administrator will give the ALL CLEAR signal.
11. The School Administrator will initiate an OFF-SITE EVACUATION if warranted by changes in conditions.
12. After the incident is over, the School Administrator will complete the Bomb Threat Report
13. The Psychological First Aid Team will convene onsite and begin to assess the need for counseling and recovery.
Instructions: Listen – do not interrupt the caller. Ask the following questions and any others necessary to keep the individual(s) on
the phone.
Ask - When will it go off? ____________________ a.m./p.m. Note time remaining. ____________________
Ask – What does it look like? _____________________________________________________________________________
Ask - Where is it placed? _____________________________________________________________________________
Note area of the building _____________________________________________________________________________
Ask – What floor is it on? _____________________________________________________________________________
Note if the caller appeared familiar with the building by his/her description of the bomb location.
_______________________________
Note person receiving the call. _____________________________________________________________________________
Note time of the call. ____________________ a.m./p.m. Note date of the call._____________________
Note caller’s identity. Name: ______________________________________ Sex: M F
Approximate age: ________________
Note origin of the call _____ local _____ long distance _____ international _____ cell _____ land line
Notes:
________________________________________________________________________________________________________
Voice Characteristics Speech Manner
_____ Loud _____ Soft _____ Fast _____ Slow _____ Calm _____ Angry
_____ High pitched _____ Deep _____ Distinct _____ Distorted _____ Rational _____ Irrational
_____ Raspy _____ Pleasant _____ Stutter _____ Nasal _____ Coherent _____ Incoherent
_____ Intoxicated _____ Other
_______
_____ Slurred _____ Other _____ Deliberate _____ Emotional
Language Accent
_____ Righteous _____ Laughing
_____ Excellent _____ Local Background Noises
_____ Good _____ Not local _____ Office _____ Mixed _____ Airplanes
_____ Fair _____ Foreign _____ Factory _____ Street traffic _____ Party
_____ Poor _____ Race ________
_____ Quiet _____ Cars _____ Music
_____ Foul _____ Regional _____ Loud _____ Trains _____ Animals
Disorderly Conduct
Disorderly conduct may involve a student or staff member exhibiting threatening or irrational behavior.
Procedure
1. Upon witnessing Disorderly Conduct, staff will immediately notify the School Administrator.
2. The School Administrator will initiate the appropriate Immediate Response Actions, which may include SHELTER-IN-PLACE,
LOCKDOWN, EVACUATE BUILDING or OFF-SITE EVACUATION.
3. The School Administrator will call Humboldt County Sheriff (707)445-7251, and provide the exact
location and nature of the incident. If determined to be appropriate, the School Administrator will call “911.”
4. If an immediate threat is not clearly evident, the School Administrator or a staff member may attempt to diffuse the situation.
Approach the perpetrator in a calm, non-confrontational manner and request he or she leave the campus. Avoid any hostile
situations.
5. If the perpetrator is a student, an attempt should be made to notify the family. (Family members may provide useful information
on handling the situation.)

Earthquake
Earthquakes generally occur without warning and may cause minor to serious ground shaking, damage to buildings, and injuries. It is
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important to note that even a mild tremor can create a potentially hazardous situation and the following procedures should be
implemented in response to all earthquakes regardless of magnitude.
Procedure
Note: Keep calm and remain where you are. Assess the situation, and then act. Remember, most injuries or deaths are the direct
cause
of falling or flying debris.
1. Upon the first indication of an earthquake, teachers should direct students to DROP, COVER and HOLD ON.
2. Move away from windows and overhead hazards to avoid glass and falling objects
3. When the shaking stops, the School Administrator will initiate the EVACUATE BUILDING action. Staff will check the evacuation
path
prior to leading students. If path is safe, staff and students will evacuate the buildings using prescribed routes or other safe routes to
the Assembly Area.
4. In the event of an evacuation, Teachers will bring their student roster and take attendance at the Assembly Area to account for
students. Teachers will notify the Assembly Area Team of missing students.
5. The School Administrator will direct the Security/Facilities Team to post guard a safe distance away from building entrances to
prevent access.
6. The Security/Facilities Team will notify school personnel of fallen electrical wires and instruct them to avoid touching the fallen
wires.
7. The First Aid/Medical Team will check for injuries and provide appropriate first aid.
8. The School Administrator will direct the Security/Facilities Team to notify the appropriate utility company of damages (e.g., gas,
power, water, or sewer).
9. If the area appears safe, the Search and Rescue Team will make an initial inspection of school buildings to identify any injured or
trapped students or staff.
10. The School Administrator will contact the Director of Maintenance and Operations for permission to reenter buildings.
11. Any affected areas will not be reopened until the District Superintendent or Director of Maintenance and Operations provides
clearance.
12. The School Administrator will initiate an OFF-SITE EVACUATION, if warranted by changes in conditions at the school.
In the event an earthquake occurs during non- school hours:
1. The School Administrator and the Director of Maintenance & Operations will assess damages to determine any necessary
corrective
actions. The School Administrator may direct the Fire Suppression and HazMat Team to participate in the assessment.
2. If the emergency occurs after school hours and there is not School Administrator on campus, the M&O staff will contact the
Director
of M&O or the immediate supervisor, who will in turn, contact the District Superintendent.
Explosion or Risk Of Explosion
This section addresses four possible scenarios involving an Explosion/Risk of Explosion:
Scenario 1 - Explosion on school property;
Scenario 2 – Risk of explosion on or near school property. It is necessary to first determine which scenario applies and then
implement
the appropriate response procedures.
Procedure
Scenario 1: Explosion on school property.
1. In the event of an explosion, all persons should initiate DROP, COVER and HOLD ON.
2. The School Administrator will consider the possibility of another imminent explosion and take appropriate action.
3. After the explosion, the School Administrator will initiate appropriate Immediate Response Actions, which may include
SHELTERIN-PLACE, EVACUATE BUILDING or OFF-SITE EVACUATION. Evacuation may be warranted in some buildings and other
buildings may be used as shelter.
4. In the event of an evacuation, staff and students will use prescribed routes or other safe routes and proceed to the Assembly
Area.
5. In the event of an evacuation, Teachers will bring their student roster and take attendance at the Assembly Area to account for
students. Teachers will notify the Assembly Area Team of missing students.
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6. The School Administrator will call “911” and provide the exact location (e.g., building, room, area) and nature of emergency.
7. The First Aid/Medical Team will check for injuries and provide appropriate first aid.
8. Staff should attempt to suppress fires with extinguishers. Note: Ensure the use of proper type of extinguishers, i.e. Class A, B or C
for ordinary combustibles; Class B or C for fires involving flammable liquids; or Class C only for fires involving electrical equipment.
9. The Security/Facilities Team Chief will notify the appropriate utility company of any damages to water lines, sewers, power lines
and other utilities.
10. The Security/Facilities Team Chief will post guard a safe distance away from the building entrance to prevent persons entering
the
school buildings.
11. When it is determined safe to enter affected areas, the School Administrator will advise the Search and Rescue Team to initiate
search and rescue activities.
12. The School Administrator will contact the Director of Maintenance and Operations to ensure buildings are safe for re-entry.
When
safe to do so, the Fire Suppression and HazMat Team will conduct an inspection of school buildings. The Fire Suppression and
HazMat
Team will maintain a log of their findings, by building, and provide a periodic report to the Incident Commander.
13. Any areas affected by the explosion will not be reopened until appropriate agency provides clearance and the School
Administrator
gives authorization to do so.
15. The School Administrator will initiate an OFF-SITE EVACUATION if warranted by changes in conditions
Scenario 2: Risk of Explosion on or Near School Property
1. The School Administrator will initiate appropriate Immediate Response Actions, which may include DROP, COVER and HOLD ON,
SHELTER-IN-PLACE, EVACUATE BUILDING, or OFF-SITE EVACUATION.
2. If the School Administrator issues EVACUATE BUILDING action, staff and students will evacuate the building using prescribed
routes
or other safe routes to the Assembly Area.
3. In the event of an evacuation, Teachers will bring their student roster and take attendance at the Assembly Area to account for
students. Teachers will notify the Assembly Area Team of missing students.
4. The School Administrator will call “911” and provide the exact location (e.g., building, room, area) and nature of emergency.
5. Staff should attempt to suppress fires with extinguishers. Note: Ensure the use of proper type of extinguishers, i.e. Class A, B or C
for ordinary combustibles; Class B or C for fires involving flammable liquids; or Class C only for fires involving electrical equipment.
6. The School Administrator will advise the Search and Rescue Team to initiate rescue operations.
7. The Security/Facilities Team Chief will notify the appropriate utility company of any damages to water lines, sewers, power lines
and other utilities.
8. All affected areas will not be reopened until the appropriate agency provides clearance and the School Administrator issues
authorization to do so.
9. In the event of an explosion on campus, refer to procedures listed under Scenario 1 above.
10. The School Administrator will initiate an OFF-SITE EVACUATION, if warranted by changes in conditions
Fire in Surrounding Area
Fire on School Grounds
Procedure
1. Upon discovery of a fire, Teachers or staff will direct all occupants out of the building, signal the fire alarm, and report the fire to
the School Administrator.
2. The School Administrator will immediately call “911” initiate the EVACUATE BUILDING action. Staff and students will evacuate
buildings using the prescribed routes or other safe routes to the Assembly Area.
3. In the event of an evacuation, Teachers will bring their student roster and take attendance at the Assembly Area to account for
students. Teachers will notify the Assembly Area Team of missing students.
4. The Fire Suppression and HazMat Team will suppress fires and initiate rescue procedures until the local fire department arrives.
5. The Security/Facilities Team will secure the area to prevent unauthorized entry and keep access roads clear for emergency
vehicles.
6. The Agency Liaison will direct the fire department to the fire and brief fire department official on the situation.
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7. The Security/Facilities Team will notify the appropriate utility company of damages.
8. If needed, the School Administrator will notify Bus Dispatch at Northern Humboldt (707)839-6470 to request busses for staff and
student evacuation.
9. Any affected areas will not be reopened until the appropriate agency provides clearance and the School Administrator issues
authorization to do so.
10. For fires during non-school hours, the School Administrator will determine if the school will open
the following day.
12. All fires, regardless of their size, which are extinguished by school personnel, require a call to the Fire Department to indicate
“fire
is out.”
Flooding
This procedure applies whenever storm water or other sources of water inundate or threaten to inundate school grounds or
buildings.
Procedure
1. The School Administrator will initiate appropriate Immediate Response Actions, which may include SHELTER-IN-PLACE, EVACUATE
BUILDING, or OFF-SITE EVACUATION.
2. The School Administrator will notify “911” and describe the nature and extent of the flooding.
3. The School Administrator will keep a battery-powered radio tuned to a local radio station (KRED 92.3) for
information.
4. If the School Administrator issues the EVACUATE BUILDING or OFF-SITE EVACUATION action, staff and students will evacuate
affected buildings using prescribed routes or other safe routes to the Assembly Area.
5. In the event of an evacuation, Teachers will bring their student roster and take attendance at the Assembly Area to account for
students. Teachers will notify the Assembly Area Team of missing students.
6. As appropriate, the School Administrator will activate phone dialer system to inform parents.
7. The School Administrator will initiate an OFF-SITE EVACUATION if warranted by changes in conditions
Loss or Failure Of Utilities
This procedure addresses situations involving a loss of water, power or other utility on school grounds. This procedure should also
be
used in the event of the discovery of a gas leak, an exposed electrical line, or a break in sewer lines.
Procedure
1. If water or an electrical line is broken, an effort should be made to turn off water or power to the affected area and to notify the
School Administrator immediately.
2. Upon notice of loss of utilities, the School Administrator will initiate appropriate Immediate Response Actions, which may include
SHELTER-IN-PLACE, or EVACUATE BUILDING.
3. The School Administrator will notify the school site custodian and Maintenance & Operations Department and will provide the
location and nature of emergency. Appropriate personnel will also be notified at the discretion of the School Administrator.
4. The Maintenance & Operations Department, working with school administration, will contact the affected utility company to
determine whether their assistance is required and the potential length of time service will be interrupted.
5. As needed, school emergency supplies will be utilized to compensate for the loss of a utility.
6. If the loss of utilities may generate a risk of explosion, such as a gas leak, refer to Section Explosion/Risk of Explosion.
Procedure - In the event of loss of water:
1. Superintendent will assess school needs and feasibility of
keeping school open.
2. Toilets: Maintenance and Operations may install portable toilets. During an emergency when M&O would be unable to access
school
site a temporary toilet may be made in each classroom by using a trash receptacle, plastic bags, and where privacy is afforded).
3. Drinking Water: Principal will provide water stored for earthquake supplies that will be accessed and distributed to students and
staff.
4. Food Service: Superintendent will contact Director of Nutrition and Food Services to assess possibility of providing food
for students and staff.
5. Principals should purchase food and water for up to three days for students and staff. This food will be rotated annually by the
Director of Food and Nutrition Services. Principal should contact Director of Food and Nutrition Services to arrange for purchase and
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rotation.
Motor Vehicle Crash
This procedure addresses situations involving a motor vehicle crash on or immediately adjacent to school property. If a crash results
in a fuel or chemical spill on school property, see section Biological or Chemical Release. If a crash results in a utility interruption, see
section Loss or Failure of Utilities.
Procedure
1. The School Administrator will initiate appropriate Immediate Response Actions, which may include DROP, COVER and HOLD ON,
SHELTER-IN-PLACE, EVACUATE BUILDING, or OFF-SITE EVACUATION.
2. If the School Administrator issues the EVACUATE BUILDING action, staff and students will evacuate the buildings using prescribed
routes or other safe routes to the Assembly Area.
3. In the event of an evacuation, Teachers will bring their student roster and take attendance at the Assembly Area to account for
students. Teachers will notify the Assembly Area Team of missing students.
4. The School Administrator will call “911” and provide the exact location (e.g., building, area) and nature of emergency.
5. The Security/Facilities Team will secure the crash area to prevent unauthorized access.
6. The School Administrator will direct the Fire Suppression and HazMat Team to organize fire suppression activities until the Fire
Department arrives.
7. The First Aid/Medical Team will check for injuries to provide appropriate first aid.
8. Any affected areas will not be reopened until the agency provides clearance and the School Administrator issues authorization to
do so.
9. The School Administrator will initiate an OFF-SITE EVACUATION if warranted by changes in conditions.
Suspected Contamination of Food or Water
This procedure should be followed if site personnel report suspected contamination of food or water. This procedure applies where
there is evidence of tampering with food packaging, observation of suspicious individuals in proximity to food or water supplies, or if
notified of possible food/water contamination by District staff or local agencies. Indicators of contamination may include unusual
odor, color, taste, or multiple employees with unexplained nausea, vomiting, or other illnesses.
Procedure
1. The School Administrator will isolate the suspected contaminated food/water to prevent consumption, and will restrict access to
the area.
2. The School Administrator will notify the District Office, Director of Food and Nutrition Services and the District’s Nurse
Coordinator.
Administrator will determine if they need to call “911.”
3. The School Administrator will make a list of all potentially affected students and staff, and will provide the list to responding
authorities.
4. The First Aid/Medical Team will assess the need for medical attention and provide first aid as appropriate.
5. The School Administrator will maintain a log of affected students and staff and their symptoms, the food/water suspected to be
contaminated, the quantity and character of products consumed, and other pertinent information.
7. The District Superintendent will confer with the County Department of Health Services before the
resumption of normal operations.
8. The School Administrator will notify parents of the incident, as appropriate.
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Emergency Evacuation Map
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