Elwin Elementary School
13010 E. Waco Street

Baldwin Park, CA 91706

(626) 962-8015

Mrs. Patricia Cubillo de Romero, Principal
Mr. Efrain Murillo, Assistant Principal

Elwin Bulldogs
Growl Like Champions!

BE RESPECTFUL

BE RESPONSIBLE
SHOW INTEGRITY

Elwin Vision
Elwin will be an exemplary learning community achieving
high levels of personal and academic success.

Elwin Mission
At Elwin we empower ALL by ensuring high levels of
learning.

Parent/Student Handbook
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2018 - 2019

Dear Elwin Families,

Welcome to Elwin Elementary. “No Excuses” is not just our motto, it is our commitment as students, parents,
and staff to do whatever it takes for every student to be successful on their school journey from elementary
school to college and career. At Elwin Elementary School we look forward to working together to make the
2018-2019 school year a success. As you read through this handbook, you will learn about the school wide
expectations we have for all students at Elwin Elementary. We sincerely hope this serves as a reference tool
for you and your child(ren). We have attempted to delineate specific school rules and expectations. In order
for our staff to provide the best possible educational experience for your students, we require everyone’s
support. Please feel free to contact the office should you have any further questions regarding this handbook.
We have an “open door” policy, where we are accessible to assist and support students and parents.

Sincerely,
Patricia Cubillo de Romero
Principal

Our focus at Elwin is to develop 21t Century Skills in our students thus providing them with the
knowledge and expertise they must master to succeed in college and career readiness. It is a blend
of content knowledge, life skills, competencies and literacy.

Learning and Innovation Skills: Life and Career Skills:
e Creativity and Innovation e Flexibility and Adaptability
e Critical Thinking and Problem Solving e Initiative & Self-Discipline
e Communication and Collaboration e Social & Cross-Cultural

e Productivity & Accountability
e Leadership and Responsibility

Information, Media and Technology Skills: 215t Century Themes:
e Information Literacy e Global Awareness
e Media Literacy e Financial, Economic, Business and
e |CT Literacy (Information, Entrepreneurial Literacy
Communication and Technology e Civic Literacy

e Health Literacy
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Elwin Staff Email-Addresses

Pre-School/SDC

Ms. Estrada

lestrada999@bpusd.net

Transitional Kinder/Kinder

Mrs. Bailey (TK/K)

mijbailey568@bpusd.net

Ms. Yamamoto (K)

jyamamoto101@bpusd.net

1%t Grade

Ms. McGowan (K/1)

timcgowan756@bpusd.net

Mrs. Hernandez (1)

mehernandez240@bpusd.net

2" Grade

Ms. Sanchez (1/2)

vsanchez235@bpusd.net

Mrs. Natividad (2)

mhnatividad504@bpusd.net

34 Grade

Ms. Valenciano

cvalenciano707 @bpusd.net

Mrs. Reyes-Payan

greyes863@bpusd.net

Mrs. Algattas (3 SDC)

Kvalgattas872 @bpusd.net

4t Grade

Mrs. Lopez (4)

dslopez833@bpusd.net

Ms. Biery (4/5)

CABiery433@bpusd.net

5t Grade

Ms. Erickson (5)

yberickson525@bpusd.net

Mr. Saldana (5/6)

fsaldana604@bpusd.net

6" Grade

Ms. Rodarte (6)

erodarte756@bpusd.net

Ms. Wong (6 SDC)

RSP & Speech

Mrs. Benzel (RSP)

MCbenzel682@bpusd.net

Mrs. Viviano-Brown (Speech)

evivianobrown491@bpusd.net

Ms. Lim (Speech)

Curriculum, Technology, Intervention Coach

Mrs. Wilson

chwilson850@bpusd.net

Principal

Mrs. Cubillo de Romero

pcubillo628@bpusd.net

Assistant Principal

Mr. Efrain Murillo

emurillo709@bpusd.net

Office

Mrs. Hernandez (Secretary)

ghernandez861@bpusd.net

Mrs. Chavez (Clerk)

echavez554@bpusd.net

Ms. Anaya (Home Liaison)

vpanaya858@bpusd.net
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August, 2018

August 16"

1°t Day of School-Minimum Day-Dismissal @ 1:35 p.m.

August 29t

Back to School Night

September, 2018

September 3™

Labor Day-No School

September 12t

Shortened Day-Dismissal @ 11:55 a.m.

September 21° Student Free Day

September 28t 50% Accelerated Reader goal due
October, 2018

October 10%" Shortened Day-Dismissal @ 11:55 a.m.
October 22M- 26t Red Ribbon Week

October 31% Halloween Parade

November, 2018

November 2™

End of 1% Trimester-Dismissal @ 1:35 p.m.

November 2

100% Accelerated Reader goal due

November 12t

Veteran’s Day Holiday-No School

November 26"-30t

Parent Conference Week-Dismissal @ 11:55 a.m.

November 19t-23"

Thanksgiving Break

December, 2018

December 5t

Shortened Day-Dismissal @ 11:55 a.m.

December 14t

50% Accelerated Reader goal due

December 20"-January 6

Winter Break

January, 2019

January 16

Shortened Day-Dismissal @ 11:55 a.m.

January 21

Martin Luther King Day-School Holiday

February, 2019

February 5%

Student Free Day

February 11t

Lincoln’s Day-No School

February 15%

End of 2" Trimester-Dismissal @ 1:35 p.m.

February 15%

100% Accelerated Reader goal due

February 18

Washington’s Day-No School

February 25"-March 1°

Parent Conference Week-Dismissal @ 11:55 a.m.

March, 2019

March 20t Shortened Day-Dismissal @ 11:55 a.m.
March 28t 50% Accelerated Reader goal due
March 29t Cesar Chavez Holiday-No School

April, 2019

April 22M-26% Spring Break

April 29t Open House

May, 2019

May 17 100% Accelerated Reader goal due
May 27t Memorial Day-School Holiday

June, 2019

June 5% Minimum Day-Dismissal @ 1:35 p.m.
June 6% Last day of school-Shortened Day-11:55 a.m. dismissal

Trimester 1

Trimester 2 Trimester 3

August 16™"-November 2"

November 5"-February 15" | February 19t"-June 6"




District Vision
In a culture of high expectations and academic rigor and an environment of support,
understanding, and emotional safety, all Baldwin Park Unified School District students
will graduate with a valued and highly respected diploma, prepared with the relevant
skills, knowledge, and personal attributes necessary for success in a university or
other institution of higher education and/or any post-secondary options of their
choices.

District Mission
Ensure High Achievement for ALL Learners!

]
Elwin Vision
Elwin will be an exemplary learning community achieving high levels of personal and
academic success.
Elwin Mission
At Elwin, we empower ALL by ensuring high levels of learning.

Elwin Pledge

T will be respectful.
I will be responsible.
I will show integrity.
I am who I choose to be.
Elwin Bulldogs growl like champions!




Academic Honesty
In support of the District’s Academic Honesty Policy, students are expected to demonstrate acts of honesty at

all times. Teachers and staff members will support and enforce all district rules of academic honesty and
provide a learning environment that does not allow or tolerate dishonesty. Any student who violates the
rules of the Academic Honesty Policy will be subject to disciplinary action. Academic honesty applies to all
schoolwork and initiatives (classwork, homework, Accelerated Reader, etc.).

Arrival and Departure of Students

It is important for all students to arrive and depart from school at the scheduled times. Students should arrive
to school on time every day. Morning drop-off should be no sooner than 7:30 a.m. We have no adult
supervision before 7:30 am. Students should use crosswalks at all times. When dropping off your child, please
use the drop off zone in the front of the school (bus lane). Cars must not be left unattended and there is no
parking of vehicles in the bus zone. Students are not to walk on their own in the parking lot or cross in front
of cars in the drop off zone. We have staff/parent volunteers wearing vests assisting with the drop off zone;
please demonstrate respect to these volunteers as they are assisting us for our students’ safety. Parents will
need to drop off their student(s) at either the front gate or the gate at the drop off zone. Only students will
be allowed to enter the campus. If your child arrives after the 8:05 tardy bell rings, he/she must be cleared
in the main office before going to class. Arriving at school on time is also very important for your child’s
education. Children who are tardy miss the school announcements, the beginning instructions for morning
lessons, and disrupt the class when they arrive late. If you need to pick your child up from school before
dismissal time, please sign your child out in the main office and provide ID to office staff. Early pick-ups should
only be for medical appointments or emergencies.

*Parents will have the opportunity to walk their student(s) to their line on the first day of school only.

At the end of the school day, all students should be picked up at the time of their dismissal, which would be
2:20 for grades TK through 3™, and 2:40 for grades 4™ through 6. Any student pick-ups after 2:50 will be
considered late. Students waiting in the office to be picked up after dismissal must have parent or guardian
sign them out on the Late Pickup Log. After three late pick-ups, a meeting will be set up with the principal
and/or school district personnel to resolve the issue. To ensure enforcement of school rules and/or safety of
the students, the school has the right to keep the gates opened and/or locked at its discretion. To ensure a
safe, quiet and orderly environment for all students, parents and other adults waiting for children to be
dismissed from school must do so at the front of the school. Parents and other adults are not to be on campus
waiting for children participating in the after school supper program. First through Sixth grade students will
be dismissed at the front gate by the office. Pre-school and Kinder students will be dismissed from the Kinder
yard on the side of the school. Primary grade students may not wait for an upper grade sibling without parental
supervision. After dismissal, upper grade students are expected to go straight home and not loiter on school
grounds. In addition, the bus lane is used by busses or to drop off or pick up students. You may not leave your
car unattended in the bus lane. Leaving your car unattended in the bus lane or parking lots are subject to
tickets by the police.

Attendance and Absence Reporting

When a child returns to school after being absent, he/she must bring a note signed by a parent/guardian
explaining the reason for the absence. Absence excuse forms are also available in the office. It is important
that students come to school every day. It is the parents’ and the students’ responsibility to make up missed
work. Students with perfect attendance all year will be acknowledged at the end of the year assembly. Please
note that the school is required to report the names of students with excessive absences to the Office of the
Deputy District Attorney. Vacation is not an excused absence. Three early releases and/or tardies are equal
to one absence.

Your child’s attendance in school each day throughout the school year is extremely important for two reasons:




1. Your child has the best chance of being successful in school if he/she attends school every day.
2. Our school and school district loses money every time your child is absent, whether it is excused or
not.

According to California state law, an excused absence would include illness, a medical appointment, a dental
appointment, and a funeral for a close relative. An unexcused absence would include vacation, staying home
because of rain, missing the bus, staying home to care for younger children, and parent illness. In the event of
an absence, please call (626) 962-8015 to report it.
Students with severe attendance problems will be referred to the Abolish Chronic Truancy (A.C.T.) Program.
A.C.T.isa parental responsibility program sponsored by the District Attorney’s Office in partnership with school
administrators and teachers. A Deputy District Attorney has been assigned to Elwin School to track students
with attendance problems and address the issue of excessive absenteeism/truancy. If problems are interfering
with the ability of a child to attend school, the District Attorney and the school will attempt to find community
resources to assist in overcoming these problems. As a last resort, if the student’s attendance remains
unsatisfactory, A.C.T. will file a criminal case to hold the parents accountable. The maximum penalty is a year
in the county jail and/or a $2,500 fine.
PLEASE NOTE: If you notice an attendance error on your child’s report card, please report the error to the
office.

Bikes/Scooters/Skateboards

The bike rack is located by the staff parking lot. If you ride your bike to school, please lock your bike in the
bike rack. All students in grades 2 through 6 may ride their bikes to school. Please remember when riding
your bike/scooter/skateboards:

1. Follow all bike, skateboard and scooter safety rules. Helmets must be worn if student is riding to
school.

2. Walk your bike, skateboard or scooter inside campus to the bike rack. No riding on any area of the
campus.

3. Bring alock for your bike. You must lock your bike and you cannot lock up with a friend. You may
not lock up on the outside of the bike rack.

4. If you vandalize or take a bike without permission, you may lose bike privileges for the remainder of
the school year.

5. Please be extremely careful when you leave school to go home. Walk your bike, scooter or
skateboard off campus, and then ride home carefully.

6. The school has no legal responsibility for bikes, scooters or skateboards. Damaged or stolen bikes,
scooters or skateboards are the financial responsibility of the owner.

7. We encourage you to register your bike with the Baldwin Park Police Department or City Hall.

Breakfast, Second Chance Breakfast, Lunch and Supper

Elwin School offers a hot breakfast and lunch program that provides a balanced meal. Breakfast is served from
7:30 a.m. until 7:50 a.m. Please arrive before 7:50 a.m. to ensure students have an opportunity to eat calmly.
Students arriving after 7:50 will need to have breakfast at recess during second chance breakfast. Elwin also
provides students with an afterschool supper at no additional cost to the parent or guardian.

Students who bring sack lunches should have their name on their bag or lunch box. Beverages in glass bottles
or cans are not permitted. Parents may drop off forgotten lunches in the office and the student will be notified
prior to lunch to pick up from the office. Class will not be interrupted to deliver or pick up lunches. Parents are
not allowed in the cafeteria during breakfast, lunchtime or supper.

CAMERA SURVEILLANCE:

Surveillance Videos: The District utilizes surveillance video cameras to assist in protecting students, staff,
visitors and District property all while enhancing its security operations. Video cameras may be placed in buses,
hallways, parking lots, common areas, cafeterias, stadiums, auditoriums, and any other location except locker




rooms and bathrooms. The Site Administration may review the live or recorded footage at any time. These
video cameras are monitored and are under the control of the School Police Department. The School Police
Department is responsible for the maintenance of any surveillance videos.

Surveillance videos are NOT considered educational records of students but may be used in disciplinary actions
or proceedings against students. All requests for copies of videos should be submitted to the School Police
Department. The District shall have discretion as to the release of surveillance videos.

Cell Phones
Board Policy 5131- Students are permitted to bring cell phones to school; however, such devices shall be turned
off in class and placed in a teacher-designated area, except when being used for a valid instructional or other
school related purpose as determined by the teacher or other district employee. If a student needs to
communicate with his/her parent, he/she can do so by asking a staff member to use the telephone in the
classroom or office. Students found with their cellphone in the on mode at any time on campus and in their
possession will be subject to the following consequences:
e 1%infraction: The cell phone will be taken away from the student. The cell phone can be retrieved by
the parent at the end of the school day in which the infraction occurred.
e 2"infraction: The cell phone will be taken away from the student. The student will not be allowed to
bring a cell phone to school for the remainder of the school year.

*Social Media_— Students do not have permission to post school related pictures or events on social media.
All school related pictures required a photo release from parents.

Classroom Celebrations

In compliance with the Healthy Eating Initiative, there are only two celebrations permitted per school year and
scheduled by the classroom teacher. All treats must be sealed and store bought and will be given out just
before dismissal. No homemade items or sodas. Please consult with your child’s teacher when bringing any
treats.

Closed Campus
To ensure the safety of staff, students, and parents, Elwin is a closed campus. All gates will remain locked

during the school day. The front gate is opened during entry and dismissal from school. All students and
visitors are expected to enter and exit the campus through the front gate. This allows for visibility and safety.
Visitors must always check-in at the front office and obtain a Visitors Pass. A valid identification card is required
to visit the campus. Information will be entered into the RAPTOR system. All visitors/volunteers must have an
application on file to enter the campus. It is imperative that we all work together to provide a safe educational
environment.

(I 'The Board of Education for the Baldwin Park Unified School District in order to keep students and staff in a
supervised, safe and orderly environment, the Board of Education establishes a closed campus at all district
schools. BPUSD Board Policy and Administrative Regulations 5112.5

Community Relations

Baldwin Park USD
Board Policy
Civility

BP 1313
Community Relations

Learning Environment



The Governing Board is committed to a learning environment that fosters mutual respect among District
employees, parents/guardians, students and visitors/guests. Essential to this learning environment is
consistent and appropriate communication and interaction between all parties. The Board encourages parent
involvement in school related organizations such as site councils, parent club/PTA's, and site foundations that
assist the District in maximizing opportunities for teaching and learning at each school site.

Parents/guardians may contact teachers, administrators and support staff at the school site by telephone, the
staff member's District email address, or by appointment. The Board requires positive communication among
all staff, parents/guardians, and guests and prohibits volatile, hostile, or aggressive words or actions that could
negatively affect the learning environment.

This policy is not intended to deprive any person of his/her right to freedom of expression, but only maintain
a safe learning environment for students and staff. The District seeks public cooperation with this endeavor.

To ensure the safety of students and staff, and avoid potential disruptions, all visitors shall register with the
Principal or designee upon entering school grounds. The Principal or designee may refuse to register or may
revoke the registration of any visitor if he/she reasonably concludes that the visitor's presence or acts would
disrupt the school, student, or employees.

(cf. 0450 - Comprehensive Safety Plan)

(cf. 1250 — Visitors/Outsiders)

(cf. 3515.2 — Disruptions)

(cf. 4119.21 — Code of Ethics)

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 5131 - Conduct)

(cf. 5137 - Positive School Climate)

(cf. 6020 - Parent Involvement)

Disruptions

Whenever it reasonably appears to a site administrator, the Principal or to his/her designee, that a person
other than a student enrolled at that school and persons required by their employment to be on the premises,
is committing an act likely to interfere with the peaceful conduct of activities on campus or has entered the
campus for the purpose of committing such an act, the site administrator, principal or his or her designee may
direct the person to leave the campus. (Penal Code section 626.7)

A disruption, as determined by a site administrator, Principal or his or her designee, occurs upon any of the
following:

1. Any person willfully disturbing a public school, a public school meeting on District premises, or a
Board meeting. (Education Code section 32210)

2. Any person willfully interfering with the discipline, good order, lawful conduct, or administration
of any school class or activity of the school. (Education Code section 44810)

3. Any person willfully and materially disrupting class work or extra-curricular activities involving
substantial disorder by his or her conduct in the place where a school employee is required to be
in the course of his or her duties. (Education Code section 44811)



4, Any person willfully disturbing the peace of a school or District-related function. Disturbing the
peace shall include:

a. Fighting within any building or upon the grounds of any school or challenging another person within
any building or upon school grounds to fight.

b. Maliciously and willfully disturbing another person within a school or District building or upon the
grounds by loud and unreasonable noise or voice. This may include fighting words, obscenities, defamatory
statements and speech carrying a clear and present danger of incitement to violence.

C. Using offensive words within a school building, District premises, or grounds, which are inherently
likely to provoke an immediate violent reaction. (Penal Code section 415.5)

5. Any person who comes into any school building, District premises, or upon any school ground,
street, sidewalk, or public way adjacent thereto, without lawful business thereon, and whose
presence or acts interfere with the peaceful conduct of the activities of the school or disrupts the
school or its pupils or school activities. (Penal Code section 626.8)

If a parent/guardians or member of the public uses obscenities or aggressive words, or words likely to incite a
riot or other immediate unlawful action, a site Administrator, Principal or his/her designee will calmly
admonish the speaker to communicate in a civil manner and to refrain from using such speech.

If corrective action is not taken by the abusing party, the District employee will verbally notify the abusing party
that the meeting, conference, or telephone conversation is terminated. If the meeting or conference is on
District premises, the abusing party will be directed by either the site administrator, principal or his/her
designee, or the appropriate school or state law enforcement officer, to promptly leave the premises.

Specific actions may be taken in case of a disruption at school. The actions will be progressive in nature if the
disruptive behavior continues. Written notification will be provided to the parent/guardian regarding specific
incidents of disruptive behavior and will include the consequences should the behavior continue.

When an individual is directed to leave the school grounds or District premises, the Superintendent or designee
shall inform the individual both verbally and in writing that he or she may be guilty of a misdemeanor, in
accordance with Education Code section 44811, Penal Code sections 626.4, 626.7, and 626.8, if he or she:

1. Remains at the school site or District premises after being asked to leave by a site administrator, the
principal or his/her designee, or by a person employed as a member of a security or police department
of a school district, a city police officer, sheriff or deputy sheriff, or a California Highway Patrol peace
officer.

2. Re-enters or comes onto the school site or District premises within seven (7) days of being asked to
leave.

3. Has otherwise established a continued pattern of unauthorized entry that consists of at least two prior
occasions in the same school year that the individual came into any school building or upon any school
ground, street, sidewalk, or public way adjacent thereto, without lawful business thereon and his or
her presence or acts interfered with the peaceful conduct of the activities of the school or disrupted
the school or its pupils or school activities.

(cf. 1250 — Visitors/Outsiders)

(cf. 3515.2 - Disruptions)

(cf. 5131.7 - Weapons and Dangerous Instruments)
(cf. 4131.7 — Weapons and Dangerous Instruments)
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Legal Reference:

EDUCATION CODE

32210 Willful disturbance of public school or meeting

32211 Threatened disruption or interference with classes

44014 Report of assault by pupil against school employee

44810 Willful interference with classroom conduct

44811 Disruption of class work or extracurricular activities

49063 Notification of parents of their rights

PENAL CODE

243.5 Assault or battery on school property

415.5 Disturbance of peace of school, community college, university or state university
626.7 Persons directed to leave campus who appear to commit an act likely to interfere with peaceful conduct
of campus

626.8 Disruptive presence at schools

627.7 Misdemeanors

Policy BALDWIN PARK UNIFIED SCHOOL DISTRICT
Adopted: February 28,2017  Baldwin Park, California

Computers
Students will be provided the opportunity to engage with computers. Parents must sign a user agreement to

enable students to have computer access. Students are responsible to care for the assigned computers. If it
is determined students intentionally damage equipment, the student will be responsible.

Discipline-Positive Behavioral/Intervention and Support System (PBIS)

It’s great to be a bulldog! Be Responsible, Be Respectful and Show Integrity.

At Elwin, we believe that all students and staff have rights and responsibilities at school to maintain positive
character. One of our major goals will be to assist students in the development of self-discipline with regard to
individual responsibility, integrity and respect for the rights of others. We hope this is also a goal you emphasize
at home as you help guide your child to adulthood. This year we will continue to implement our Positive
Behavioral/Intervention and Support System (PBIS) at Elwin Elementary. Please review the school wide
expectations in this handbook and the classroom expectations, which will be given by the classroom teacher.

We will focus on rewarding students with our Bulldog Bucks for demonstrating the expected behaviors. We
are excited to offer many incentives and opportunities for students to develop in the area of behavior as well
as academically.

Behaviors demonstrating continued willful disobedience, open and persistent defiance of the authority of the
teacher, habitual profanity, fighting, and the possession or use of weapons, property damage, graffiti, alcohol,
or any other controlled substance on school premises are cause for suspension and/or expulsion from school.
All behaviors will be documented and parents will be kept informed of any misbehaviors. While on suspension,
a student is not allowed to attend any school activity or be on the school grounds.
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Elwin Elementary-School-wide Behavior Expectations

Common firea

Respect

Responsibility

In+C9ri+9

Norms before school

*participate in the walh and talk even
when your parents are on campus

*participate in walh and talk every
morning,

*invite a friend to join you in the
walh and talk.

W.:xlhing/wai’ring in
lines

*voice level O in halls

*walh quietly

*heep hands and feet to yourself
*£ace forward

*space between you and the person in
front of you

*heep and Feet o yourself HFO)
*listen to adults in the hallway
*stay with your group

*walfiin a single File

*have respect for the
classrooms that are in session
*be courteous to other people in
the hallway

Indoor Resemblies

*come in gquietly

*sit where directed by adulte

*eyes on speaher

*raise hand fo speah

*looh fo your teachers for dismissal

*focus on your behavior
*clap appropriately

*show up ready to listen
*walk up onto the stage

*show appreciation

QOutdoor Rssemblies

*participate in the flag salute
*hold the flag with respect

*carry chairs in front of you with
caution

*show enthusiasm

*share your college/ achool pride

*support your peers receiving
awards

*show a positive attitude for all
performers

Rfter School and
Dismissal

*walh in Tine with clasemates

*wait to be dismissed by your teacher
*go to proper designated area
*university chants will only be permissible
on Wednesdays

*hinder students and parents will leave
hinder area after 10 minutes

*go directly fo your proper designated
area (front of echool, Thinh Together,”
or other designated dismissal area
*pich up trash, candy wrappers, or b-
day celebration items dropped on the
Floor

*always meet your parents in the
location they have ashed you
*verbalize and follow code of
conduct before leaving the
classroom and follow it even when
your parents are on campus

Playground Behavior

*review and Follow the rules

*solve conflicts respectfully

*good sportsmanship

*get help from adult when needed
*listen fo the yard duties

*speah respectfully to staff and peers
*heep all mouth fluids inside

*uee equipment correctly

*follow all playground rules

*drink water and go fo the restroom
before the bell rings

*use appropriate language

*tahe responsibility for your own
behavior and actions

*move on with your day once your
problem has been resolved

Classroom Behavior

*alwaye do your best

*complete and return homeworh

*worh in class

*cooperate in group work

*heep worhin

*i there is hot worh available, tahe out a
book and read quietly *watching guest
*listening to adult conversation

*talking fo friends or playing

*quietly get bachpach
*put papers in the bachpach
*earry or wear your bachpach

*talhing or playing while getting
bachpach

*forgetting papers

*twirling or swinging backpach

Cafeteria

*heep your area clean

*come prepared

*heep voices down

*respect yard duties

*follow cafeteria expectations
*uee your manners

*listen to adult on duty
*learn your lunch account number

*eat your own food
*mahe healthy choices

Hallway

*go directly fo your destination
*heep hallways clean

*walh quietly

*heep hands and feet to yourself

*walh on the yellow line

*be courteous to others walking
in the hallway

Transition to/from

*wait in line quietly until teacher invites
you into their room

*arrive on time
*arrive with needed materials

*return all items from teachers
and students

clazerooms *respect other student's belongings *enter and exit in an orderly fashion
*be respectful of our lawn and walk on
the cement
Bathroom *alwaye flush *wash your hande *respect the privacy of others
c’riq,ucﬁc /proccdurca *wait patiently for a stall *uee paper fowels appropriately and in the stall
*return to class promptly dispose in the trash
(,omPu-i-cr Lab *place headphones where they be|oh9 *hinow Your username and password *Follow internet usage guidclinca
*push chairs in *login/ log out * place all materiale left behind in
*heep computer area orderly *lost or missing items are placed in lost the lost and found area
and found
Libré\rg *alwsg&» use & bookimark *return boohs on due date *et your teacher Bnow if you

*wait patiently for your turn to chech out
booh

*use quiet voices

*heep the library orderly

*place boohe in your backhpach

*hold your boohs with care

*follow posted recommendations on the
return cart

have lost a booh

*let your teacher hnow if
someone is not being careful with
booke
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All severe disruptions are subject to review and investigation. Severe disruptions are those done willfully with the intent to
cause harm, malice, or destruction. The incident must be investigated thoroughly before issuing a referral for a severe
disruption.

Weapons - possession of any item, including
firearms, knives, "look-alikes” and other

dangercus objects, which could couse injury

1o any person

Dﬂgs - Using, possessing, or

Defiance - of selling any dangerous or illegal Assault - verbal or
authority/ deliberate drug. including "look-alikes" hysical threat or action

classroom disruption

against another person

Fighting - fighting with intent

Swearing - uze of obscene or

to couse horm inappropriate language

Examples of

Severe Disruption

Harassment or Intimidation -
of stedents or staff members

Gambling - wagering or betting

maney or other stakes on the

cutcome of amy activity

Vandalism - deliberate

. Cyber Bullying - Education Code 48900
Theft - stealing proper :
f_ﬂ'l'h "4 prop ff:h Harassment of studerts or staff, including destruction or damage to
OF another person or ot The bullying, including cyber bullying, intimidation, property of another person or
school hazirg-or initiztion activity, ridicule, extortion, or of the schoal

arry other verbal, written or physical conduct that
causes or threatens to cause bodily harm or
emotional suffering, in accordance with the
section ertitled "Bullying Cyber bullying”™ below:

Smoking - using or

possessing tobacco

Aleohol - using ar

possessing arny alcohaolic

"Cyber bullyirg” Includes the transmission of beveroge
communications, pasting of harassing messages,

direct threats, social cruelty, or other harmful

texts, sounds, or images on the Internet, social
retwarking sites, or other digital techrologies
using a telephone, computer, or any wireless
communication device. Cyber bullying also incledes
breaking into another person’s electronic acoourd
and assumirg that person’s identity in order to
damage that persens reputation or friendships.

Engaging in Prohibited Behaviors will result in a referral to the principal and parent notification. Prohibited
Behaviors will alse result in a passible suspension from schocl.  All incidents will be reviewed on a case by case

basis.




Electronic Devices:

Education Code 51512, prohibits the use of any electronic listening or recording device used for non-
instructional purpose without the prior consent of the teacher/school personnel. It disrupts and impairs the
teaching process. This includes cellular/digital telephones, MP3 players/headphones, iPods/headphones,
CD/DVD players/headphones, cameras, camcorders, video games, tablets, and other music related players
and/or headphones on campus.

Emergency Cards:

Please fill out an emergency card completely for each of your children. Include your telephone number or
other numbers of individuals (18 Years and older) that live near the school that can be reached in the event
of an emergency during the school day. It is extremely important someone can be reached in the event of an
illness, serious accident, or in the event of a disaster, such as an earthquake. NO STUDENT WILL BE RELEASED
TO ANYONE THAT IS NOT ON THE CHILD’S EMERGENCY CARD WITHOUT YOUR WRITTEN CONSENT. KEEP
YOUR CHILD’S EMERGENCY CARD CURRENT. If there are changes to be made to your child’s emergency card,
you must come IN PERSON to make these changes. Under no circumstances will individuals be allowed to be
added over the telephone, fax, email, text, etc. For student safety, proper ID will be required from adults
picking up students. In the event of a community disaster, the District Superintendent and/or the school
Principal will decide whether students should, for their own safety remain at school. Students will only be
released to an adult designated on the emergency card. The adult will sign the student out of school and
indicate, in writing, where the student will be taken.

Emergency Preparedness
Elwin Elementary School has an emergency preparedness plan that will be implemented in the event of any
disaster. The school will work with the Baldwin Park Unified School District and the City of Baldwin Park to
ensure your child’s safety. Fire and earthquake drills are conducted on a regular basis in compliance with state
laws and district policies.

Your child will remain in the care of the school in the event of a major disaster (fire, earthquake, explosion,
etc.) until a parent or a designated person (18 years and older) listed on the child’s Emergency Card comes to
the school to pick up the child. Please notify those designated persons that they are listed on your child’s
Emergency Card. Remember that only persons listed on your child’s Emergency Card are authorized to pick up
your child. Your child will not be released to any person not identified on this card.

Field Trips/Merit Trips/Incentives

There are times when students are given an opportunity to participate in educational field trips, merit field
trips or school incentives. School Incentives include but are not limited to the field day, class parties,
assemblies, etc. They are offered to students to enhance their educational experience and/or reward them.
Students are expected to model positive behavior and demonstrate effort by completing both classwork and
homework in order to participate in scheduled events. The following will apply to all trips/incentives:

a. Students demonstrating inappropriate or disruptive behavior may be prevented from attending field
trips and/or participating in incentives. Each incident will be evaluated on a case by case situation.

b. Students who have ongoing and/or reoccurring behaviors may require that a parent/guardian attend
the field trip to help provide adequate supervision. The school will make every attempt to work with
the parent/guardian. It is the parents responsibility to meet all volunteer requirements. If the
parent/guardian is unable to attend, the student may be assigned an alternative to the merit trip
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Lost and Found Articles

All articles that are found should be brought to the office immediately after finding them. Students should
mark their personal property with their name. Students are responsible for loss of or damage to any property
belonging to them such as clothing, equipment, books, instruments, and money. The school will, in every way
possible, try to protect appropriate personal belongings. Do not bring items of value to school. The lost and
found is located by the office. Students are welcome to look there for lost articles. Any unclaimed items will
be donated.

Medication

The school may not administer medication (prescription or non-prescription) without a form completed and
signed by both the parent and prescribing physician. These forms are available in the school office. Medication
must be kept in original containers and must be checked in at the office. Only the school nurse or office
personnel are authorized to dispense medication to students. Students may not bring any type of medication
to school; this includes cough syrup, aspirin, cough drops, and hand sanitizer.

Self-Mediation Consent Form - Per California Education Code 49423.1, students with asthma are permitted to
carry their inhaler. This form must be filled out by you and your health provider. If your child has severe
allergies that necessitate him/her to carry an EpiPen, the same form needs to be filled out as well. The forms
are available in the school’s health office or can be downloaded from the District website.

Office Hours
Monday-Friday 7:30 am —4:00 pm (when school is in session)

Parent Involvement/Volunteers/Visitors

We welcome visitors and volunteers to Elwin Elementary. Baldwin Park Unified School District has
implemented a new policy for those who wish to volunteer or visit. The Purpose of this screening is to ensure
a safe and positive learning environment for our students. The safety of our students is our top priority. All
volunteers must adhere to the district volunteer policy and complete the necessary paperwork. Once
approved, volunteers will be permitted on campus. To ensure proper processing of volunteer applications,
they must be submitted 48 hours prior to any field trip. If you would like to volunteer, please contact the
office. We appreciate and value your time.

Parking Lot
The school parking lot is reserved for staff members only. For the safety of students, we ask that

you refrain from walking through the school parking lot. Dropping off students in the parking lot
is not permitted.

Personal Hygiene

Students must come to school bathed and wearing clean clothes. Please make sure your child
washes his/her face, hands, and body and brushes his/her teeth and hair before coming to school. Deodorant
is also recommended for upper grade students during hot weather. Please make sure your child wears weather
appropriate clothes to school.

School/Home Communication

You can view the school’s monthly calendar on the schools’ web page and the BPUSD app. Classroom teachers
may use other forms of technology to communicate important information. Office staff will also send out
important notices when applicable. You may also receive important messages on your home phone via the
Black Board Connect message system. Important dates will be placed on the marque.
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School Hours Gr. Pre-School/SDC Gr. TK-3 Gr.4-6

Regular Days 8:00-12:00 8:00-2:20 8:00-2:40
Every Wednesday 8:00-12:00 8:00-12:45 8:00-12:45
Minimum Days 8:00-12:00 8:00-1:35 8:00-1:35
Shortened Days 8:00-12:00 8:00-11:55 8:00-11:55

Search and Seizure

The Board of Education for the Baldwin Park Unified School District is fully committed to promoting a safe
learning environment and, to the extent possible, eliminating the possession and use of weapons, illegal
drugs, and other controlled substances by students on school premises and at school activities. BPUSD Board
Policy and Administrative Regulations 5145.12

Student Snacks:

When sending snacks with your child, we ask that you ensure that they are coming from the healthy snack list.
Snacks that are not in compliance with the healthy snack list will be sent home unopened. The following snacks
are approved by the district: 100 Calorie Packs, Animal Crackers, Baked Chips, Carrot Sticks & Dip, Celery and
Peanut Butter, Cheese-It Crackers, Granola Bars, Corn Nuts, Gold Fish Crackers, Nuts & Peanut, Pretzels, Ritz
Crackers, Teddy Grahams.

Textbooks/Library Books

Students are responsible for textbooks assigned to them as well as library books checked out from our school
library. The library has an automated system for checking books out of the library and for returning the books

as well. Fees will be charged for textbooks/library books that are lost, stolen or damaged. Any monies owed

at the end of the school year will result in the third trimester progress report being withheld until all monies
are paid.

Tobacco/Drug-Free Campus

Elwin School is a tobacco/drug-free campus. This includes the entire campus and all surrounding areas,
including the sidewalks surrounding the school grounds. Parents, students, and all staff must comply with this
policy. Absolutely no tobacco or drugs of any kind is permitted on campus.

Uniform Policy/Dress Code
Students are required to wear a school uniform daily and show proper attention to cleanliness, health,
neatness and safety for school activities. A well-groomed appearance is important in developing a positive
self-image and complements the school’s instructional program.
Students must follow the following guidelines:
U All shoes must be tied or firmly fastened.
No open toe shoes will be allowed
No heels will be allowed
Students wear dark blue or khaki uniform pants, shorts, skirts/skorts, jumpers, or shorts
Students wear red, light or navy blue, or white uniform shirts or blouses on Monday, Tuesday and
Thursday
U Every Wednesday, students wear college t-shirts and jeans or jean shorts only. No joggers or sport
shorts may be worn.
U Every Friday, students wear the Elwin t-shirt with jeans or jean shorts. No joggers or sport shorts may
be worn.
We strongly feel that a uniform policy like the one above is fair and flexible. Please keep in mind that we will
strictly enforce the uniform policy.

i
i
i
i

For students who are on uniform waivers, the following guidelines must be followed as stated in Board Policy
5132:
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U Clothing, jewelry and personal items shall be free of writing, pictures, or any other insignia that are
obscene, libelous, or slanderous; which so incite students as to create a clear and present danger of
the commission of unlawful acts on school premises or the violation of lawful school regulations, or
the substantial disruption of the orderly operation of the school; which constitute sexual harassment
in violation of state or federal law; which advertise or promote the illegal use of drugs, alcohol,
tobacco, or any controlled substance; or which promote or advocate racial, ethnic, or religious
prejudice or hate.

U Shoes must be worn at all times. Flip-flops, backless shoes, open toe shoes, shoes with heels or
sandals are not permitted.

U Dress, hairstyle, makeup or artificial nails which are of a disruptive nature or that interfere with study
habits of students in class or school activities are not permitted. At Elwin, make-up and hair displaying
colors that are not natural in nature for instance blue, purple, green, etc. is not permitted. Make-up
may not be worn during picture day and school ceremonies.

U Hats, caps, and beanies may not be worn during the school day. Caps may be worn outside and must
be removed before entering the classroom or indoor areas.

U Clothing should be worn for the purpose and manner intended.

U Clothes shall be sufficient to conceal undergarments at all times. The following are not permitted: See-
through or fish-net fabrics, halter tops, off-the-shoulder, low-cut tops, tank tops, sleeves shirts bare
midriffs and skirts. Also, shorts shorter than mid-thigh is prohibited.

U Coaches and teachers may impose more stringent dress requirements to accommodate the special
needs of certain sports and/or classes.

U The district prohibits extra-long t-shirts, baggie pants and white knee socks.

U Students not demonstrating proper attire or adhering to the dress code will be asked to change.
Parents will be called to bring appropriate clothing to school or the student may be provided loaner
clothes from the office.

PLEASE NOTE: If a student has a jacket/sweater that contains a hood (hoodie), students are not allowed to
wear hoods during the school day (class time, morning recess, lunch, etc.). Students wearing hoods will be
asked to remove the hood. If there is a recurring problem, students may be asked to remove their jacket
entirely; parents will be contacted, and/or student will not be allowed to wear jackets/sweaters that contain
hoods. Students may wear jackets/sweaters with hoods during rainy days while outside. Once inside the class,
hoods must be removed.

Students may not wear t-shirts that promote violence, negative messages, drugs, alcohol, or content that is
scary or offensive to others.
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