belle chasse primary
2018-2019 Student Handbook

Let the Adventure Begin at Camp

B.C.P.

The Plaquemines Parish School System does not discriminate on the basis of race, color, national origin, gender, religion, age, or
disability in employment and provision of services.

BELLE CHASSE PRIMARY SCHOOL
WELCOME
We would like to welcome all of our families, new and old, to Belle Chasse Primary School as we celebrate our 23rd year
under the Belle Chasse Primary name, but our first year as a school serving students in Head Start/Pre-K through first
grade. Though our new campus is not open to ring in the new school year, we are anxiously awaiting the day that we can
serve our students in the new building. The faculty and staff are eager to continue the standards of excellence that Belle
Chasse Primary has always been known for, but we are also looking forward to establishing an environment that is
specifically designed to meet the physical, social, emotional and developmental needs of our community’s youngest
students. We welcome you to our school and encourage you to be a positive part of your child’s learning.
ADMINISTRATION
Principal:
Anna Lincoln
alincoln@ppsb.org

Assistant Principal:
Paula Tesvich
ptesvich@ppsb.org

Belle Chasse Primary Campus
601 F. Edward Hebert Blvd.
Belle Chasse, LA 70037

Belle Chasse Elementary Campus
539 F. Edward Hebert Blvd.
Belle Chasse, LA 70037
504-595-6620

2018-2019 SCHOOL THEME
Our theme for the 2018-2019 school year is “Let the Adventure Begin at Camp B.C.P.”
SCHOOL COLORS
Our school colors are kelly green and blue.
SCHOOL MASCOT
Our school mascot is a pelican named Beaux.
VISION STATEMENT
The teachers and staff at Belle Chasse Primary will provide a safe, structured, comfortable learning environment that
meets the developmental needs of all students. High expectations and a challenging curriculum will provide students with
a positive learning experience that will equip each child with the skills needed to be a lifelong learner. We aim to teach the
whole child; addressing academic, social, emotional, behavioral and physical competencies. Knowledgeable and selfreflective staff will provide high-quality, student-centered instruction that challenges, inspires and stimulates students to
reach their highest potential and celebrates individual differences. Through open communication with families, genuine
and positive partnerships will be developed that ensure that students’ individual needs are met. We strive to develop
confident students who are willing to persevere, take ownership of learning and are proud of their achievements.
SCHOOL PLEDGE
In addition to beginning the school day with the Pledge of Allegiance, students at B.C.P. also recite the school pledge.
The school pledge was taken from a book section of the August; Reader's Digest called FOR THE CHILDREN by
Madeline Cartwright. Madeline Cartwright was the principal of Blaine Elementary School in Philadelphia. She created
this school pledge to reinforce the values that we all treasure. Please take some time to go over the pledge with your
child and help him or her learn the words:
I WILL ACT IN SUCH A WAY THAT I WILL BE PROUD OF MYSELF, AND OTHERS WILL BE PROUD OF ME TOO. I
CAME TO SCHOOL TO LEARN, AND I WILL LEARN. I WILL HAVE A GREAT DAY TODAY.
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MISSION STATEMENT
All students at Belle Chasse Primary School will realize their potential to become independent readers, writers, thinkers,
problem solvers and communicators.
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IMPORTANT NUMBERS
Plaquemines Parish School Board Central Office………………………….. 504-595-6400
PPSB Transportation Department……………………………………………..504-595-6040
BCE Cafeteria……………………………………………………………………504-595-6374
Nurse’s Office…………………………………………………………………….504-595-6630
2018-2019 STUDENT CALENDAR
August 9- First Day for Students 1st-12th grade 12:30 dismissal
August 10- First full day of school for 1st grade students
August 14-15- Abbreviated schedule for Kindergarten students
August 16- First full day of school for Kindergarten students
August 17- 23-Abbreviated schedule for Head Start and Pre-K students
August 24- First full day for Pre-K
August 28-First full day for Head Start
May 21- Last day of school for Head Start, Pre-K and Kindergarten students
May 24- Last day of school for 1st grade students
HOLIDAYS
September 3- Labor Day
October 12- Fall Mini Break
November 19-23- Thanksgiving
December 24-January 7- Winter Break
January 21- MLK Holiday
March 4-8- Mardi Gras Holiday
April 15-19- Spring Break
ACTIVITIES
August 29- Open House
October 5- Fun Run
October 23- Parent Teacher Conferences
November 2- Fall Festival
November 6- Professional Development (NO SCHOOL)
February 5- Parent Teacher Conferences
EARLY DISMISSAL DAYS
September 12- 1:45 Dismissal
October 9-11- 12:30 Dismissal
December 19-21- 12:30 Dismissal
February 13- 1:45 Dismissal
March 13-15- 12:30 Dismissal
May 22-24- 12:30 Dismissal
CONTENTS
Procedures …………………………………………………………………….. page 4
Attendance ……………………………………………………………………. page 7
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PROCEDURES
MORNING ARRIVAL
School begins at 8:15 A.M. Students are not allowed in the building until 7:55 A.M., unless they are enrolled in Before
Care. Supervision is not provided before 7:55 A.M. Parents who drive their children to school must get into the carpool
line on F. Edward Hebert Blvd. The children will be met as they are driven up to the side entrance. Cars are not allowed in
the front circle. Parents dropping off students to school may not walk their child into the school building. If a child arrives
after 8:15 he or she is tardy and a parent must walk the child into the office to check the child in to school. Three tardies a
quarter will result in a before-school detention (7:15-8:15 A.M.).
BEFORE AND AFTER SCHOOL CARE
The Before and After Care Program offers a safe, happy, affordable, and loving environment for those students in
kindergarten through 4th grade. Students must be at least five years of age to attend BASC program. BASC will begin on
the first full day of school, Friday, August 10, 2018. There is a $20.00 registration fee per child. The registration form
MUST be completed and fees must be turned in before students are allowed to attend the program. All accounts must be
prepaid in order for students to attend. Check the Before/After School Care packet for detailed information on dates,
cost and procedures.
 Before School Care starts at 6:45 A.M. and ends at 7:55 A.M. and takes place in room 408. ($3.00 per morning)
 After School Care is from 3:30 P.M. through 6:00 P.M. in the Multi-Purpose Building. ($7.00 per day)
 After school care ends promptly at 6:00 P.M. Late pick-ups will result in penalty fees.
 Any child who is enrolled in after school care is expected to behave just as if he/she is in school. Your
child/children will be dismissed from the program if: he/she receives three infraction forms, if he/she exhibits any
inappropriate behavior that warrants immediate dismissal, or if a parent/ guardian exhibits any rude, threatening,
or disrespectful behavior.
 Registration is NONREFUNDABLE.
CARPOOL LINE
Our carpool line is within the school zone and considered a “HANDS FREE DEVICE ZONE”. This means you cannot use
your cell phone using your hands once the carpool line begins.
 Morning and afternoon carpool lines begin on F. Edward Hebert. Please proceed to the end of the line. This is to
keep our driveway clear and safe. If you do not follow the rules, you will be directed to go back to the end of the
carpool line.
 In the morning at 7:55, the duty teacher will signal for the car line to pull around. In the afternoon, a teacher will
signal for the line to start.
 Stay in your car at all times and drive around until the duty teacher informs you to stop.
 For your child’s safety, please do not drop off your child until teacher is on duty.
 Your child will then exit or enter the car when all vehicles have stopped.
 Do not park your car in the parking lot, in front of the school, or any other place on campus to walk your child to
and from school. Students are to be dropped off only in the carpool line. Students will only be released to parents
in a vehicle.
 For liability purposes: Parents are not allowed to walk students in the parking lot, in the bus driveway, or to cross
the bus driveway.
 All students MUST be picked up by 3:30. If you cannot pick up your child by 3:30, you must register your child for
after-school care.
 If you need your child earlier than 3:15 for an appointment, please keep in mind that you must check your child
out of school before 2:45 p.m. Checkouts take place through the office, and CHECKOUTS are not allowed
AFTER 2:45 p.m.
 If your child is tardy, you must accompany your child to the office using the front door of the building.
Please follow these procedures to help all of us continue to have a safe school.
TRANSPORTATION PLAN- NEW POLICY
The goal of the Plaquemines Parish School Board Transportation Department is to provide safe transportation to and from
school. Students will be picked up and dropped off at their address of record or an address approved by school officials as
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per the student’s transportation plan. Every student must have a transportation plan completed at the beginning of the
school year to establish permanent pick up and drop off locations. Changes to the transportation plan must be made in
person in the school office. In the event of an extreme emergency, contact the school office to make transportation
arrangements.
PROTECTION OF INSTRUCTIONAL TIME
In order to protect instructional time, we discourage any classroom interruptions. If you would like to schedule a
conference with your child’s teacher, please call the office in advance, email the teacher or send a note in your child’s
communication folder. Please also use your child’s communication folder to send a note requesting a conference. If your
child is absent and you would like to get the work for the day, please call before 10:00 a.m. and the teacher will have it for
you after 3:30. Teachers are scheduled to be at work for 7:50 A.M. At that time, they are on duty and attending to the
needs of their students. Teachers are NOT available to meet with parents at this time.
MONEY
When sending a check or money to school, please put it in an envelope and on the outside write: your child's name,
teacher’s name, amount of money, and the purpose of money.
COMMUNICATION FOLDERS
Every student will be given a take home folder called Pelican Pocket. This folder will go home every Tuesday. Signed
papers will be placed in this folder. In addition to signed papers, all school notices regarding early dismissal, upcoming
holidays and upcoming events will be placed in the Pelican Pocket. These notices will also be sent through School
Messenger via phone call or email. Please make sure to check your child’s schoolbag each Tuesday for the Pelican
Pocket. Please sign your child’s papers and return in the Pelican Pocket on Wednesday. These papers MUST be signed
and returned every Wednesday. Please remove all school notices to refer to at a later time.
INTERNET
The classes of BCP are equipped with computers, iPads and Internet access. The Plaquemines Parish School Board has
programs to filter out particular computer sites for the safety of all students. In order for a child to use the Internet, parental
consent and student agreement must be signed and returned. These forms were issued in the communication folders on
the first day of school.
CHECKOUT
Due to security procedures and locked exterior doors at BCP, we are asking you to be mindful about checkout times.
Please avoid checking out students during recess or enrichment. If you come during those times, you will be asked to wait
in the office until your child returns to class. Recess and enrichment times are listed below. (Please note: On a half day of
school times vary.)
All student checkouts must be done before 2:45. Checkout after 2:45 is not allowed. Any time there are changes in your
child’s daily schedule (transportation, checkout) please send a note to your child’s teacher. When a child checks in or out
for any reason, he/she will not receive Perfect Attendance.
THERE WILL BE NO CHECKOUTS AFTER 2:45 P.M. EARLY DISMISSAL DAYS—NO CHECKOUTS AFTER 12:00
NOON.
SCHEDULE (Beginning of year at BCE campus)

Grade

PreK

Kindergarten

1st Grade

2nd Grade

3rd Grade

4th Grade

Lunch

12:30-1:00

1:00-1:30

10:30-11:00

11:30-12:00

11:00-11:30

12:00-12:30

Enrichment

10:00-10:30

10:30-11:15

1:30-2:15

12:05-12:45

2:20-3:00

11:20-12:00

PE/Recess

9:30-10:00/11:5012:20

1:30-2:00

1:00-1:30

12:45-1:00

11:30-11:45

12:30-12:45
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VISITOR’S RULES
 In respect for our learning environment, we ask that all visitors dress modestly and appropriately while
maintaining a soft voice in the building at all times.
 All visitors MUST conduct themselves in a manner that is appropriate while on premises.
 If inappropriate behavior or language is used, that visitor will be escorted from the premises immediately.
 All visitors MUST report to the office with a driver’s license for a visitor's pass to check in and out of the school
building.
 Parents who check their children out during the school day must report directly to the office. Our office staff will
ask for their driver’s license or ID. The office will notify the teacher to release the child. Parents should wait in the
office for their child to be released. Students checked out during the day must be signed out by a parent or
guardian whose name is listed on the child’s emergency card. If a child returns to school the same day, he/she
must be accompanied to the office by the parent or guardian and check back in.
CAFETERIA
Breakfast and lunch may be purchased or brought from home. All students will receive a Free/Reduced Lunch application
that needs to be completed. After applications are completed and returned to school, students who qualify for free or
reduced lunch will be notified through the cafeteria.
Breakfast:
 Student regular cost - $0.75, reduced cost - $.30, teacher's cost - $1.25
Lunch:
 Student regular cost - $1.25, reduced cost - $.40, teacher's cost - $2.00, Visitor - $4.75
o extra milk is $.50 and juice is $.50
Any students that eat breakfast at school must be in the cafeteria by 8:10 A.M. The doors will close at 8:10 A.M. All
students will be encouraged to pay by the week or by the month. Collecting money each day takes valuable teaching
time. Make checks payable to BELLE CHASSE PRIMARY SCHOOL. Please indicate “lunch money” and child’s first and
last name on the memo line of the check.
Students are encouraged to prepay for meals. The cafeteria follows the PPSB meal account policy. After the first charge,
the child will receive a regular tray and the meal will be charged to the child’s account. The cafeteria manager will call the
school board office to check the child’s status of free or reduced or paying customer. If the cafeteria manager determines
that the child does not have a current free application on file, she will call the parent to remind the parent that the child
needs lunch money to pay for a charge and money for the next day. The child will also take a note home reminding the
parent of the lunch money owed and money for the next day. If a parent is having financial problems, the cafeteria
manager will refer him/her to school food service director to assist working out any problems. If charging continues on a
habitual basis, the child will be served a peanut butter and jelly sandwich. It is the parent’s responsibility to keep accounts
current.
LUNCH TIME VISITORS
Parents are welcome to come and have lunch with their child during their lunch time. All visitors are expected to comply
with BCP cafeteria rules and policies. Students, faculty, or visitors may NOT bring in fast food or to-go food to the
cafeteria during breakfast or lunchtime. In doing so, there are some federal guidelines and school policies that will be
enforced:
Federal Regulations:
o Soft drinks are not allowed.
o No franchise, commercial wrappers are allowed (McDonald’s, Subway, Burger King, etc.).
o Food and milk items purchased in the cafeteria may not leave the building.
School Policies:
o Lunch times change for early dismissal days. It is recommended that you avoid visiting for lunch on early
dismissal days due to schedule changes.
o Parents may only have lunch with their child.
o Parents must check-in the office with a valid driver’s license.
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o
o
o

Parents must respect cafeteria rules and expectations observing designated silent times as students are
being served and dismissed.
Parents are not allowed to follow their child to enrichment, recess, or back to the classroom after lunch.
Parents must check-out in the office after eating lunch with their child.

CAFETERIA PROCEDURES
Students will enter the cafeteria silently and remain silent while the serving line is open. A sound management system will
be used to cue students. A red light will indicate that the cafeteria is silent. When everyone is seated, teachers will turn the
light to green and students will be allowed to quietly talk with friends seated around them. If the noise level becomes too
loud, the cafeteria will return to silence (red light). When it is time to begin dismissal, the cafeteria will be silent. Students
not following the procedures will be asked to move to the “Take a Break” table. All visitors will be expected to also adhere
to silence during serving and dismissal times.
SNACK
Check with your child’s teacher about a schedule and procedures regarding snack. Please send healthy snacks such as
fruit, string cheese, and crackers. Do not send candy or other sugary treats for snack.
FIELD TRIPS
Field trips are enriching experiences to support the school curriculum and a good way to promote good behavior. No
smoking or drinking of alcoholic beverages are allowed by chaperones. Children with habitual discipline problems will not
be allowed to go on field trips unless their parent or guardian accompanies them. No field trip money will be collected
after the specific due date. Children who bring field trip money in after the due date will not be allowed to attend the field
trip. NO REFUNDS will be given on field trips. If chaperones are needed, it will be on a limited basis. ALL chaperones
must attend the Field Trip In-service, sign in, wear a visitor’s badge, and must ride the school bus. If a student’s behavior
should create a problem on any school field trip, he/she will not be allowed on future field trips unless the child’s parent(s)
accompanies the child. This would be done at the discretion of the classroom teacher.
EMERGENCY PROCEDURES
In the event of a crisis at school, parents must be aware of the following:
 Do not attempt to rush to the school since multiple vehicles may block access of emergency vehicles and
personnel.
 Remain at the numbers you have given for emergency contact so that you can be contacted if needed. School
Messenger may be used to send a phone call or email with emergency information.
 Listen to WWL-TV, WWL 870 AM radio or visit the PPSB website for information.
 Information on students and instructions for release of students will be given at a designated gathering site.
 An emergency situation may call for evacuation of students. the sheltering of students in place or a lock down. Be
prepared to wait until your child can safely be released.
 Strict release procedures will be enforced. Update the names and numbers of persons on school emergency
contact lists as needed.
ATTENDANCE
ATTENDANCE AND TARDINESS
Students are responsible for attending school regularly, and attendance is compulsory until the age of seventeen.
Elementary students must be in attendance for a minimum number of days per school year. If a child has 10 or more
absences, he/she will not be promoted to the next grade. When a child is absent, a written statement should be brought
to school within the 5 days of the student's return. No backdating of doctor notes will be accepted. The written statement
must give the reason for the absence and must be signed. The written note does not guarantee the absence will be
excused. It is important that parents understand any absence counts toward the ten days, excused or not excused.
Please contact the school, if your child will be absent at 595-6620.
Any student who has had a communicable disease, or has been absent for five consecutive school days with any illness,
must present a DOCTOR'S CERTIFICATE in order to be readmitted to school. In order for a child to make up work, the
doctor’s excuse must be turned in within three days of returning to school. Class work for the excused absences may be
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made up, but the student must meet with the teacher to obtain the assignments. The following reasons for absences are
valid and may be excusable, but still count toward the ten days: illness as verified by a doctor's note, medical or dental
attendance, absences approved in advance by the school principal (military events), death with a family member, &
extenuating circumstances.
The following reasons are not excusable absences: truancy, missing the school bus, parents slept in, vacations,
shopping, hunting, fishing, or trawling, birthday or other celebrations, and suspensions/detentions. The first bell rings at
8:10 a.m., and the tardy bell rings at 8:15 a.m. Students are not permitted on school grounds before 7:55 a.m., unless
they are enrolled in the Before/After School Program.
A student is allowed two unexcused tardies per quarter. Upon the third tardy (during each quarter), he/she will be given a
before school detention, 7:15-8:15 a.m. A detention will also be given for every tardy thereafter during the same quarter.
This detention MUST be served within a three-day period or the student will be suspended. If your child has a doctor’s
appointment in the morning, please be sure to get a note from the doctor. If you have a doctor’s note, your child’s tardy
will be excused. A parent must accompany his/her child to the office to check a tardy student in. If a child is tardy to
school or checks out any time during the school day, the child will not be eligible for Perfect Attendance. The Perfect
Attendance criteria are:
·
Students must attend school EVERY day.
·
Students may NOT check out, whether it is excused or unexcused.
·
Students may not be tardy, whether it is excused or unexcused.
EXCLUSION
A child will be excluded from school if he/she has lice, if he/she has a communicable disease or if he/she does not live in
the attendance zone. In the case of a child’s clothing becoming soiled because of a bathroom accident or an illness, the
office will call the parents to either bring in clean clothes or check the child out to clean and change the child at home. If a
child is given an exclusion letter, the terms of the exclusion will be outlined in the letter. Remember that a child who has
been excluded cannot ride the school bus to school the next school day. The child must meet all criteria before he/she
can be readmitted to school and the parents must bring them into the office to check in.
DRESS CODE
These policies will be enforced from bus stop to school and from school to bus stop and/or at any time students are under
school jurisdiction. Visit ppsb.org for the entire PPSB dress code policy.
Attire
 For the 2018-2019 school year, Belle Chasse Primary students may wear a kelly green or blue collared school
uniform shirt with the school logo embroidered on the left chest. BCP or BCE shirts will be permitted for this
school year as we transition to two separate schools. (For the 2019-2020 school year, all BCP students will wear
the kelly green BCP uniform shirt.) White shirts with a round collar may be worn with the khaki jumpers only.
 All shirts must be tucked in completely around at the waist of the uniform bottom.
 Undershirts must be white or a school color.
 Khaki uniform shorts, skorts, jumpers or skirts must be worn at the knee.
 Uniform pants are to have the traditional khaki pant leg. No bell-bottoms, wide leg, or other non-traditional leg
shapes are allowed. Slit or frayed pant legs are not allowed. The rolling up of pant legs is prohibited. Hip
huggers and “peanut” pants with 3” zippers are not allowed. Khaki jeans are not allowed.
 Pants, shorts and /or other uniform bottoms with multiple pockets such as cargo-pockets, cell-phone pockets,
and/or non-traditional pockets are not allowed.
 All pants, shorts and other uniform bottoms are to be worn at the waist. No oversized or undersized clothing is
permitted. Clothing must be properly sized.
 Belts are required and must be worn at the waist with all uniform bottoms. Only a standard black, brown or khakicolored belt may be worn -- this is a belt that fits in the belt loops of the standard khaki uniform pants. Belts with
large holes in them and/or hanging ornaments on them are prohibited. Oversized belt buckles are prohibited. Belt
buckles with any type of writing, pictures, or symbols on them are not allowed.
 Socks/ hosiery and clean shoes must be worn daily. Socks can be white, black, kelly green, or royal blue. White
or black stockings can be worn during the winter months.
pg. 9



Tennis shoes are preferred. Shoes or tennis shoes that are closed in must be worn. Shoes such as flip-flops,
slides, clogs, moccasins, sandals, boots, dressy shoes, slippers, Crocs, or shoes with no ankle straps are
prohibited. All string shoes must be properly laced and tied. Velcro flaps must be properly strapped. ALL shoes
MUST fit appropriately and must cover a sufficient amount of the top of the foot.
 Winter wear includes a BCP school sweatshirt, fleece jacket, windbreaker, and sweaters in blue or green with the
school pelican logo embroidered on the left chest. Please mark all outerwear with student names.
Hair
 Moderate hairstyles only are permitted. Any hair style which creates a distraction (such as a mohawk or designs
cut into hair) or a safety hazard shall be considered inappropriate. Colored hair is prohibited. Boys’ hair may not
extend lower than the top of the shirt collar. Hair cannot be worn to fall below the eyebrow line.
 Eyebrows that are shaved to create a decorative design or distraction are prohibited.
Accessories
 Caps, hats, sweat bands, hoods, scarves, bandanas, and other head coverings are not allowed. Girls may wear
headbands, barrettes, or ribbons to hold back hair, but excessive adornment is not allowed.
 Students are not permitted to wear dangling, hoop or oversized stud earrings. Students are allowed to wear only
one earring per ear. Earrings are to be worn in the ear lobes only.
 Jewelry or clothing that can be hazardous to students or any other persons is prohibited.
 Fingernails in excess of ½ inch will not be allowed.
 Only clear or mesh backpacks are allowed. No bags with wheels are allowed.
School administrators will determine if a student is in violation of the dress code. If a student is in violation of dress code,
parents will be notified and asked to bring proper uniform attire. The student may be issued an Office Referral Form with a
possibility of being excluded from school if they continue to violate the dress code policy. During the first few weeks of
school, uniform checks will be performed frequently. Thereafter, if a student is not within dress code regulations, he/she
may receive a consequence.
Children are expected to dress appropriately for school; personal grooming should reflect daily attention to hygiene and
cleanliness. Children are expected to have clean clothes, as well as clean bodies and teeth. Please practice good health
habits with your child.
ACADEMICS
PUPIL PROGRESSION
In order for a student to be promoted to the next grade, each child must master the specific criteria that is established and
approved by PPSB. The criteria for all grades can be found in the PPSB Pupil Progression Policy.
Kindergarten
A kindergarten student shall be promoted if he meets the following:
1. attendance requirements
2. scores 75% or more on the end of the year Plaquemines Parish Academic Readiness
Assessment
3. successfully masters 75% of skills listed on the kindergarten report card
4. the student must reach age six on or before September 30, of the current year to enter
first grade.
First Grade
A first grade student shall be promoted if he meets the following:
1. attendance requirements.
2. passes both ELA AND mathematics. If a student fails either ELA or mathematics, he or she
will be retained in the present grade. Remediation or tutoring is highly recommended, but
not for promotional purposes
3.passes local CRT in both ELA and mathematics with 75% mastery.
REPORT CARDS
Report cards are issued four times a year to all students in kindergarten and first grade. Report cards must be signed and
returned the next school day. The Belle Chasse Primary School follows the Plaquemines Parish Pupil Progression Policy.
Teachers will update Power School every 10 days. If a teacher chooses to give a homework grade, it should be an
pg. 10

additional grade that is a cumulative grade worth no more than 100 points. Letter grades are used to record grades in all
subjects in first grade:
93-100=A
92-85=B
84-75=C
74-67=D
66-0= F
S (+) =Satisfactory
NI=Needs Improvement
U (-) =Unsatisfactory
TESTING
Kindergarten students are administered a developmental assessment at the beginning of the school year. This
assessment requires observation of several key developmental skills. Kindergarten students will be given teacher made
assessments throughout the school year to assess progress on kindergarten standards and report card skills. In the
spring, the kindergarten students will take the Plaquemines Parish Kindergarten Assessment for promotion. All first grade
students will be regularly assessed throughout the year using teacher and district made assessments. In the spring first
grade students will take the local Criterion Reference Test for promotion.
HOMEWORK
Homework is any assignment given by the teacher that the child is responsible for completing on his/her own time. The
objective of homework is to develop initiative, independence, responsibility, and self-direction, and to reinforce daily
lessons. Parents are responsible for encouraging the completion of homework assignments and to be sure a child has
made his/her best effort. Parents, please remember that it is your child’s responsibility to complete homework. This is not
a parent’s assignment. This work is to be completed and returned by the student. . Notes from parents asking for
homework to be excused will not be accepted unless a child has been hospitalized or there is an extenuating
circumstance. The classroom teacher will inform the students of the homework policy.
Free homework help website: One-on-one help from a live, qualified tutor can be accessed by going to
www.homeworkla.org. Tutors are available Sunday through Thursday 2 p.m. - 12 p.m. The State Library of Louisiana
offers this great FREE resource.
INTERVENTIONS
Belle Chasse Primary School will conduct interventions to build students’ skills in areas of need: academic,
social/emotional, or behavior. Students need more than one piece of data to receive an academic intervention: teacher
recommendation, at-risk screening data, at-risk grades in the subject area. There are pull-out teacher led interventions,
computer-based interventions, and in class interventions available. The intervention team determines which intervention
is best for the individual student. Parents will be notified if their child is in need of an intervention. If a student is still
having difficulty, the intervention team will refer the student to the Pupil Appraisal team.
STUDENT SERVICES
SCHOOL COUNSELOR
The role of the school counselor at the Belle Chasse Primary School is aimed to meet the needs of the students from PK1st. The counselor maintains an "open door" policy to provide for these needs. Some of the needs addressed by the
counselor are in assisting students with social, emotional, and academic problems. Emphasis is placed on developing
self-esteem. Study skills, dealing with peer-pressure, and decision-making skills are also addressed. Enrichment
programs are in place to inform the students of the dangers of drugs and ways of working through conflicts in a peaceful
and rational manner. The counselor is available to lend a listening ear to all students, parents, and faculty members. If a
matter is beyond the counselor's area of expertise, referral services may be recommended.
PLAQUEMINES COMMUNITY CARE CENTER
The C.A.R.E. Center offers a variety of services to the residents of Plaquemines Parish. Some of the services include:
General Counseling, Group Counseling, Anger Management, Mind-Body Skills Training, Parenting Classes and Child
Psychiatry. Please contact them if your child or family are in need of services. The contact information for the C.A.R.E.
Center is below.
115 Keating Drive, Belle Chasse, LA 70037
Phone: (504)393-5750 Fax: (504)393-5760
PUPIL APPRAISAL
The Pupil Appraisal and Support Service Team consists of a school psychologist, a social worker, and an educational
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diagnostician. This team is actively engaged in helping teachers to meet each child's individual needs in a regular
classroom setting. If problems arise, the Pupil Appraisal and Support Team provides assessments and evaluations to
determine the need for special services. Our school offers special education services for the gifted and talented, as well
as those with learning disabilities, developmental delays, physical handicaps or behavioral issues.
GIFTED AND TALENTED
Entrance requirements are based on various screenings, teacher and parent recommendation, and the findings of the
parish evaluation team. The gifted classes challenge students to apply higher level thinking skills. To qualify for talented
visual arts service, students must produce a portfolio and are tested by the Special Education Department.
SPEECH THERAPY
After appropriate evaluation, a child who is having speech difficulties will be scheduled for individual or small group
speech therapy. Therapists are provided by the Plaquemines Parish School Board to help those students improve
articulation skills, increase fluency, or increase receptive and/or recessive language proficiency. Parents are able to
monitor progress through written progress reports.
PHYSICAL AND OCCUPATIONAL THERAPY
The Plaquemines Parish School Board provides physical and occupational therapy services for students who qualify.
Those children in need receive special services along with reports of progress.
MEDICAL
NURSE
A school nurse is a professional registered nurse, licensed in Louisiana and skilled in health assessment of school
children. School nurses conduct health screenings, provide emergency first aid, monitor students’ compliance with state
immunization laws, and provide other health related services. If students’ immunizations are not up to date, they are to be
excluded from school until the proper immunizations are obtained.
VISION SCREENINGS
Vision screenings are done by the school nurse on all Head Start, Pre-K, Kindergarten and first grade students.
HEARING SCREENINGS
Hearing screenings will be conducted by speech language pathologists for students in Head Start, Pre-K, Kindergarten
and first grade.
FEVER AND COMMUNICABLE DIESESES
Students who have a fever or show signs of a disease should not be sent to school. Students must be fever free and free
of diarrhea and vomiting for 24 hours before returning to school. If a child is absent from school for a period of five
consecutive days with any illness or has had a communicable disease, he/she must present a DOCTOR'S CERTIFICATE,
in order to be readmitted. If your child has developed head lice, please inform your child's teacher. The faculty and staff
keep a close watch on this issue, and parental cooperation is needed to prevent the spread of infections and infestations.
MEDICATION AT SCHOOL
The only medications allowed to be administered by the nurse are behavior modification medications, asthma inhalers,
insect sting allergy medication, and seizure medication as prescribed by a physician. In order for a school to administer
this medication, proper paperwork must be filled out by the physician and the parent and returned to school before the
medication can be given. The medication must be brought to school by a parent or guardian in the original container and
left with the school nurse. The medication must be counted by nurse and signed in by the parent/guardian. A student is
NOT allowed to bring the medication back and forth to school. Children are NOT allowed to have any medication in their
possession on school grounds, including cough drops. The medication policy is available in the school office. This
paperwork must be completed each year.
EMERGENCY CONTACTS
Sometimes children become ill at school, and a parent will be called to pick the child up from school. It is very important to
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continually update telephone numbers in the office and with the teacher. Emergency cards will be sent home the first
week of school. Please return the card to school the following day. We NEED at least TWO local phone numbers to call
in case of an emergency. THIS IS VERY IMPORTANT!
DISCIPLINE/STUDENT CONDUCT
DISCIPLINE
Good discipline is necessary for learning to take place. Our school will enforce a school-wide discipline policy applicable
to every child and the entire school, but each classroom teacher will be responsible for his/her own classroom discipline,
rules and consequences. Teachers will review classroom expectations and procedures during the first week of school. It
is important to review rules and discuss them with your child. Rules and procedures will be reviewed frequently throughout
the year to remind the students of expectations.
RESPONSIVE CLASSROOM
All teachers and staff at BCP will implement the ideals of Responsive Classroom. Responsive Classroom is an evidencebased approach to education that focuses on the strong relationship between academic success and social-emotional
learning (SEL). The Responsive Classroom approach empowers educators to create safe, joyful, and engaging learning
communities where all students have a sense of belonging and feel significant. Teachers at BCP will employ the
Responsive Classroom approach to create learning tasks that are active, interactive and appropriately challenging.
Teachers will nurture a sense of belonging, significance and emotional safety so that students are comfortable taking risks
and working collaboratively with peers. A calm, orderly environment that promotes independence and allows students to
focus on learning will established. And, adults will use knowledge of child development along with observations of
students to create a developmentally appropriate learning environment.
SCHOOL-WIDE EXPECTATIONS
There are three major expectations for students at Belle Chasse Primary.
1. Take care of yourself.
2. Take care of others.
3. Take care your school.
Examples of “take care of yourself” in class are to stay on task and always try your best. Using kind words and keeping
hands to yourself are examples of “take care of others”. A student shows that he can “take care of your school” when he
keeps his workspace clean or picks up after himself.
SCHOOL-WIDE POSITIVE BEHAVIOR INTERVENTION SUPPORT
Positive Behavior Intervention Support (PBIS) is a general term that refers to the application of positive interventions and
system changes to achieve socially important behavior change. The school-wide PBIS plan at BCP will include the
following steps:
1. Expectations are clearly and positively defined.
2. Behavioral expectations are taught and retaught to all students as needed.
3. Appropriate behaviors are acknowledged.
4. Behavioral errors are proactively corrected.
5. A database for keeping records and making decisions is established.
6. Data-based monitoring and adaptations to the plan are regularly conducted.
CLASS DOJO
ClassDojo is a communication app for the classroom that connects teachers and parents by allowing users to share
photos, videos, and messages through the school day. Each classroom will use Class Dojo to recognize students for
followings rules and making good decisions. Points earned through the Class Dojo system will give students opportunities
to earn privileges and rewards within the classroom-individually and as a class.
CHARACTER COUNTS RECOGNITION
Throughout the school year, our students will explore various pillars of character using the Character Counts framework.
Students will be encouraged to demonstrate trustworthiness, respect, responsibility, fairness, caring and citizenship in
order to help establish a positive school culture. Students will be recognized for specific examples of these positive
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character traits with a Character Counts Coupon. Parents will be invited to attend a Character Counts Recognition lunch
with their child when they are selected by their teacher for being a model of the Character Counts pillar of the month.
BUS RIDER OF THE MONTH
Each month the bus drivers select one student from their bus that has shown outstanding bus behavior and manners or
great bus behavior improvements. Students will be honored with a certificate at our Safe Bus Rider of the Month donut
breakfast.
CONSEQUENCES
When a student breaks a school rule, logical consequences will be implemented in the classroom by the teacher.
Repeated behaviors that have not been corrected after the teacher has communicated with the parent and after the
student has been retaught expectations with modeling of appropriate behaviors, an Office Discipline Referral form will be
written and submitted to the office. An Office Discipline Referral form will also be issued for major infractions as defined in
the PPSB Disciplinary Handbook. Parents will be contacted and school administrators will issue a consequence. The form
must be taken home, signed by a parent or guardian, and returned the next school day.
SUSPENSION POLICY
Any student suspended shall be assigned school work missed while suspended and shall receive partial or full credit.
SCHOOL BUS REGULATIONS
A NEW BUS DISCIPLINE POLICY HAS BEEN APPROVED BY THE SCHOOL BOARD. The school bus conduct policy
and rules for bus riders are located in the back of this handbook. Please review the policy carefully. School buses are
considered an extension of the classroom and students are expected to conduct themselves accordingly. Students being
transported in Plaquemines Parish vehicles should comply with the regulations for riding them. Students should be on
time at the designated school bus stop and should wait until the bus comes to a complete stop before attempting to enter.
While on the bus, students should keep hands inside the bus at all times and to themselves, stay seated, and use an
inside voice when talking is permitted. Students should not unnecessarily distract the driver with boisterous behavior. A
student who becomes a discipline problem on the bus will be reported by the driver to the school administration.
Consequences will be given in accordance with the school bus policy. More information can be obtained through the
transportation office (595-6040).
FAMILY INVOLVEMENT
PARENTAL INVOLVEMENT
Research shows that students whose parents are involved in their education adapt better to school, attend school more
regularly, complete homework consistently, earn higher grades, have better social skills and higher self-esteem.
Therefore, BCP will strive to provide opportunities for families to be involved in their children’s education and
development.
FAMILY NIGHTS
Opportunities for families to learn together at school will take place on a monthly basis. Check the school calendar for
dates of Family Read Night, STEM Night and Arts Night in addition to the 5 PTO Family Nights scheduled for this year.
PTO
Parent Teacher Organization has been established to develop a cooperative relationship among children, the parents, the
school, and the community. The PTO will meet with the general school population 5 times a year. PTO Nights are
interactive events for the entire family. Membership for the organization is open to any parent or guardian of a child
attending BCP/BCE, any teacher, administrator or employee who is employed by BCP/BCE. The officers of PTO are
elected annually at the April meeting, with nominations taken at the March meeting. They include the following: President,
Vice-President, Secretary, and Treasurer. In addition to these board positions, the administration and PTO board will
appoint one parent from BCP and one parent from BCE to serve as a liaison between the PTO and their respective
school. The PTO holds various fundraisers and works with the school community. The fund-raising projects during the
year help the school buy those essentials needed to make education at the Belle Chasse Primary the very best. If you
would like to volunteer for any fund raising projects please email at the following address: bcp.pto@gmail.com
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READY ROSIE
We encourage all of our families to set up a Ready Rosie account. Ready Rosie is an early education tool that shares
“modeled moment” videos with families via email or text at least weekly. The videos feature simple, quick, fun activities
that are rooted in age appropriate learning goals for students. Your child’s teacher will provide additional information.
PARENT PORTAL
Parental Portal is a tool designed to enhance the communication and involvement of parents in their child's education in
Plaquemines Parish School District. The Parent Portal will allow you to monitor student progress in first grade by providing
Internet access to grades, attendance, discipline, and academic history in a secure password protected environment.
Parent Portal is available starting in first grade. To receive your child’s password, please contact our school counselor.
RESPONSIBILITES OF PARENTS
1. Make every effort to provide for the physical needs of the student.
2. Teach the child to pay attention and obey rules.
3. Assure their child attends school regularly and is on time, and report and explain absences and tardiness to
school personnel.
4. Be sure the child is appropriately dressed in proper school uniform.
5. Support school personnel in the enforcement of discipline imposed in accordance with BCP’s school-wide
discipline policy.
6. Participate in meaningful conferences with school personnel regarding the child’s progress, behavior, and general
welfare.
7. Discuss report cards, school assignments, and proper discipline with the child.
8. Bring to the attention of school personnel any problem or condition that may relate to the child’s education or wellbeing.
9. Supply all records required for enrollment and custody.
10. Submit a signed statement that they have received and reviewed the Parent/Student Handbook and that they are
knowledgeable of the responsibilities outlined in the book.
11. Pay required fees and fines. If a parent writes an NSF check and does not clear the matter up with the school
accountant, the parent’s name will be turned over to the district attorney’s office.
12. Parents or guardians of students guilty of damaging school property shall be liable for damages in accordance
with law.
RIGHTS AND RESPONSIBLITIES OF STUDENTS
1. Attending all classes daily and on time.
2. Being prepared for each class with appropriate materials and assignments.
3. Being properly dressed in school uniform.
4. Exhibiting respect toward others AND THEIR PROPERTY.
5. Behaving in a safe, respectful, and responsible manner.
6. Obeying all school rules, including safety rules.
7. Exhibiting responsible conduct at school, on school buses, and at all school functions, on /off campus.
8. Students shall not vandalize or otherwise damage or deface any property, including furniture and other equipment
belonging to or used by the PPSB.
PPSB POLICIES
SCHOOL SEARCHES
The Plaquemines Parish School Board is the exclusive owner of any public school building and any desk or locker utilized
by any student contained therein or any other area that may be set aside for the personal use of the students. Any
teacher, principal, administrator, or school security guard employed by the School Board, having a reasonable belief that
any public school building, desk, locker, area or grounds of any public school contains any weapons, illegal drugs,
alcoholic beverages, nitrate based inhalants, stolen goods, or other items the possession of which is prohibited by any
law, School Board policy, or school rule, may search either physically or with the use of metal detectors such building,
desk, locker, area or grounds of said public school. The complete Search and Seizure policy is available at ppsb.org.
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DUE PROCESS AND APPEALS
A student has the right to present his own evidence and to hear the evidence of others during the investigation of any
rules violation. Should the student or parent representing the student desire to appeal any decision made as a result of
the findings in a disciplinary matter, the student or parent should follow the appropriate chain-of-command:
1. The principal
2. A hearing officer appointed by the Superintendent (Suspensions and Expulsions only)
3. The Superintendent (Suspensions and Expulsions only)
4. The School Board (Expulsions only)
All Special Education students shall be afforded the disciplinary provisions stipulated by the Louisiana Department of
Education. For further information, refer to File: GAE (Complaints and Grievances) in the Plaquemines Parish Policy
Manual.
TECHNOLOGY DISCIPLINE POLICY
Students are responsible for good behavior on school computers and computer networks just as they are in a classroom
or anywhere on the school campus. Below is a list of infractions and the consequences that are associated with each
level of infraction. The complete Technology Acceptable Use Policy can be found at www.ppsb.org.
Infraction












Failing to log out of computer
Unauthorized use of printers
Unacceptable or malicious use of the Internet or e-mail as stated in Acceptable
Use Policy and/or prohibited by instructor.
Defacing or damaging computer hardware (workstations, printers, etc.) including
removing or switching key covers on the keyboard or mouse balls.
Successful login in to a system as a user other than one’s self
Attempting to access any other programs (including games), directories or files
on the system without the explicit permission of or direction from the classroom
teacher or tech coordinator.
Use of any unauthorized software.
Installing any software or unauthorized downloading of software.
Accessing data or programs with malicious intent to cause damage to the
network.
Severely damaging hardware (vandalism).

Consequence

Detention
3 – 5 days out of school
suspension

5 – 9 days out of school
suspension
5 – 9 days out of school
suspension—recommend
expulsion

DEFINITION OF BULLYING
The Plaquemines Parish School Board is committed to maintaining a safe, orderly, civil and positive learning
environment so that no student feels bullied, threatened, or harassed while in school or participating in school related
activities. Students and their parents/guardians shall be notified that the school, school bus, and all other school
environments are to be safe and secure for all. Therefore, all statements or actions of bullying, hazing, terrorizing, or similar
behavior such as threatening or harassment made on campus, at school-sponsored activities or events, on school buses,
at school bus stops, and on the way to and from school shall not be tolerated. Even if made in a joking manner, these
statements or actions of bullying, hazing, terrorizing or similar behavior towards other students, school personnel, or school
property shall be unacceptable. All students, teachers, and other school employees shall take responsible measures within
the scope of their individual authority to prevent violations of this policy.
Bullying means a pattern of any one or more of the following: 1. Gestures, including but not limited to obscene
gestures and making faces. 2. Written, electronic, or verbal communications, including but not limited to calling names,
threatening harm, taunting, malicious teasing, or spreading untrue rumors. 3. Electronic communication includes but is not
limited to a communication or image transmitted by email, instant message, text message, blog, or social networking website
through the use of a telephone, mobile phone, pager, computer, or other electronic device. 4. Physical acts, including but
not limited to hitting, kicking, pushing, tripping, choking, damaging personal property, or unauthorized use of personal
property. 5. Repeatedly and purposefully shunning or excluding from activities.
Where the pattern of behavior as provided in paragraph 2 is exhibited toward a student, more than once, by another
student or group of students and occurs, or is received by, a student while on school property, at a school sponsored or
school-related function or activity, in any school bus or van, at any designated school bus stop, in any other school or private
vehicle used to transport students to and from schools, or any school-sponsored activity or event, the school is obligated to
act in accordance with state law and Plaquemines Parish School Board Policy.
The pattern of behavior as provided in paragraph 2 must have the effect of physically harming a student, placing
the student in reasonable fear of physical harm, damaging a student's property, placing the student in reasonable fear of
damage to their property, or must be sufficiently severe, persistent, and pervasive enough to either create an intimidating
or threatening educational environment, have the effect of substantially interfering with a student's performance in school,
or have the effect of substantially disrupting the orderly operation of the school.
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PLAQUEMINES PARISH SCHOOL BOARD’S
NOTICE FOR DIRECTORY INFORMATION
Family Educational Rights and Privacy Act (FERPA)
The Family Educational Rights and Privacy Act (FERPA), a federal law, requires that the Plaquemines Parish School Board (PPSB),
with certain exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your child’s
education records. However, PPSB may disclose appropriately designated “directory information” without written consent, unless
you have advised the PPSB in writing to the contrary in accordance with PPSB procedures. The primary purpose of directory
information is to allow the PPSB to include information from your child’s education records in certain school publications. Examples
include:
 A playbill, showing your student’s role in a drama production;
 The annual yearbook;
 Honor roll or other recognition lists;
 Graduation programs; and
 Sports activity sheets, such as for wrestling, showing weight and height of team members.
Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can also be
disclosed to outside organizations without a parent’s prior written consent. Outside organizations include, but are not limited to,
companies that manufacture class rings or publish yearbooks. In addition, two federal laws require local educational agencies (LEAs)
receiving assistance under the Elementary and Secondary Education Act of 1965, as amended (ESEA) to provide military recruiters,
upon request, with the following information – names, addresses and telephone listings – unless parents have advised the LEA that they
do not want their student’s information disclosed without their prior written consent. (20 U.S.C. § 7908; 10 U.S.C. § 503(c))
If you do not want the PPSB to disclose any or all of the types of information designated below as directory information from your
child’s education records without your prior written consent, you must notify the PPSB in writing by August 25 th , 2017. Please send
your written notice to:
Anna Lincoln
Principal, Belle Chasse Primary School
539 F. Edward Hebert Blvd.
Belle Chasse, LA 70037 alincoln@ppsb.org
The PPSB has designated the following information as directory information:
















Student's name
Address
Telephone listing
Electronic mail address
Photograph
Date and place of birth
Major field of study
Dates of attendance
Grade level
Participation in officially recognized activities and sports
Weight and height of members of athletic teams
Degrees, honors, and awards received
The most recent educational agency or institution attended
Student ID number, user ID, or other unique personal identifier used to communicate in electronic systems but only if the
identifier cannot be used to gain access to education records except when used in conjunction with one or more factors that
authenticate the user’s identity, such as a PIN, password, or other factor known or possessed only by the authorized user
A student ID number or other unique personal identifier that is displayed on a student ID badge, but only if the identifier
cannot be used to gain access to education records except when used in conjunction with one or more factors that
authenticate the user's identity, such as a PIN, password, or other factor known or possessed only by the authorized user.

For further information about this notice, please contact:
Ronald Bateman, Director of Student Services
1484 Woodland Hwy.
Belle Chasse, LA 70037
rbateman@ppsb.org
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PLAQUEMINES PARISH SCHOOL BOARD’S
NOTICE FOR DIRECTORY INFORMATION
Family Educational Rights and Privacy Act (FERPA)
The Family Educational Rights and Privacy Act (FERPA), a federal law, requires that the Plaquemines Parish
School Board (PPSB), with certain exceptions, obtain your written consent prior to the disclosure of personally
identifiable information from your child’s education records. However, PPSB may disclose appropriately
designated “directory information” without written consent, unless you have advised the PPSB in writing to the
contrary in accordance with PPSB procedures. The primary purpose of directory information is to allow the
PPSB to include information from your child’s education records in certain school publications. Examples
include:






A playbill, showing your student’s role in a drama production;
The annual yearbook;
Honor roll or other recognition lists;
Graduation programs; and
Sports activity sheets, such as for wrestling, showing weight and height of team members.

Directory information, which is information that is generally not considered harmful or an invasion of privacy
if released, can also be disclosed to outside organizations without a parent’s prior written consent. Outside
organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks. In
addition, two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary
and Secondary Education Act of 1965, as amended (ESEA) to provide military recruiters, upon request, with the
following information – names, addresses and telephone listings – unless parents have advised the LEA that they
do not want their student’s information disclosed without their prior written consent. (20 U.S.C. § 7908; 10
U.S.C. § 503(c))
If you do not want the PPSB to disclose any or all of the types of information designated below as directory
information from your child’s education records without your prior written consent, you must notify the PPSB
in writing by August 24th, 2018.

NO I, ________________________________, (Parent/Guardian Name) will not allow my child to be identified
by the news media, other outside organizations or the Plaquemines Parish School Board for positive promotion
or publicity.

___________________________________
Parent/Guardian Signature

___________________________________
Date
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Plaquemines Parish School Board
WOODLAND CENTRAL OFFICE
1484 Woodland Highway
Belle Chasse, Louisiana 70037
Phone (504) 595-6400
FAX (504) 398-9990
www.ppsb.org

DENIS ROUSSELLE
Superintendent

2018-2019 Attendance Guidelines
Students and parents are responsible for the students’ consistent attendance. Attendance is compulsory until the age of
eighteen. Students who have attained the age of seven years shall attend a public or private day school or participate in
an approved home study program until they reach the age of 18 years (Louisiana Administrative Code, February 2018, p.
26). The literature and statistical evidence indicates that consistent attendance is a precursor to high achievement. A
student shall be considered habitually absent or habitually tardy when either condition continues to exist after all
reasonable efforts by any school personnel, truancy officer, or other law enforcement personnel have failed to correct the
condition after the fifth unexcused absence or fifth unexcused occurrence of being tardy within any school semester. The
parent or legal guardian of a student shall enforce the attendance of the student at the school to which the student is
assigned (Louisiana Administrative Code, February 2018). Students with unexcused absences who are not in attendance
for the mandated days will not be promoted. All absences are defined in the following categories:
Type of Absence
1-Non-Exempted,
Excused Absence

Definition
An absence that is incurred due to personal illness or
serious illness in the family and is documented by an
acceptable excuse, including a parent note and is not
determined to be a habitual attendance problem.
This type of absence is not considered when
reporting for truancy; however, this type of absence
is an absence & is counted in the set days a student
can miss when determining a student’s ability to
receive credit for a course or successful completion
of a school year.

Make-up Work
Permitted
***As set by the PPSB Pupil Progression Plan,
students have 5 days beginning on the date of
their return to present valid documentation for
an excused absence. After five days
documentation will not be accepted and the
absence is categorized as unexcused. It is solely
the responsibility of the legal guardian and the
student to present documentation to the
designated school authority.

2-Exempted, Excused
Absence

The following criteria apply: Verified doctor’s
excuse; Death in the family (not to exceed 5 school
days); Recognized religious holidays of student’s
faith; Visitation with a PARENT who is a member of
the US Armed Forces and who has been called to
duty or is on leave from an overseas deployment to
a combat zone or combat support posting (not to
exceed 5 school days per year).
This type of absence is not considered for purposes
of truancy and is not considered when determining
whether or not a student is eligible to make up work
and tests, receive credit for work completed, and
receive credit for a course and/or school year.
Any absence that is not defined in the excused
definition. Unexcused absences are reported for
truancy.

Permitted
***As set by the PPSB Pupil Progression Plan,
students have 5 days beginning on the date of
their return to present valid documentation for
an excused absence. After five days
documentation will not be accepted and the
absence is categorized as unexcused. It is solely
the responsibility of the legal guardian and the
student to present documentation to the
designated school authority.

Suspension is considered a non-exempted absence
and is not reported for the purposes of truancy;
however, the absences are counted as unexcused

***Permitted at 50% credit as set by the PPSB Pupil
Progression Plan.

3-Unexcused Absence
(counts in 10 days K8)
(counts in 5 days 912)
4-Suspension
(counts in 10 days K8)

Permitted
***As set by the PPSB Pupil Progression Plan in the
grading policy*** However, course credit may be
revoked upon an attendance hearing with the
Supervisor of Child Welfare and Attendance.
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(counts in 5 days 912)

when considering for the purposes of student
promotion. Excessive suspensions and suspensions
that are deemed as serious school violations will be
reported to the FINS court system for behavior
intervention.

A suspended student shall have the opportunity to make up
quarter exams and receive full credit; it is solely the legal
guardian and student’s responsibility to obtain the missed
assignments. However, course credit may be revoked upon
an attendance hearing with the Supervisor of Child Welfare
and Attendance.

Extenuating Circumstances are as follows:
1.
2.
3.
4.
5.
6.

Extended personal or physical or emotional illness as verified by a physician.
Extended hospital stay as verified by a physician or dentist.
Extended recuperation from an accident as verified by a physician or dentist.
Extended contagious disease within a family as verified by a physician or dentist.
Observance of special and recognized holidays of the student’s own faith.
Visitation with a parent who is a member of the US Armed Forces who has been called to duty or is
on leave from an overseas deployment to a combat zone or combat support posting (not to exceed 5
school days per year).
7. Prior school system approved travel for education.
8. Death in the immediate family (not to exceed 5 school days per year).
9. Natural catastrophe and/or disaster.
The following are not excusable:
a.
b.
c.
d.
e.
f.
g.

Truancy
Over sleeping and/or missing a bus that has passed on its route
Trip not approved by the principal
Other personal appointments
Shopping
Hunting, Fishing, Trawling
Birthdays or other celebrations

Students who miss more than 10 days classified as Category 1, 3, or 4 in K-8 and 5 days classified as Category 1, 3, or 4 for full
credit courses & 2 days classified as Category 1, 3, or 4 for half credit courses in 9-12 will not receive credit for the grade/course.
It is the responsibility of the parent and student to obtain and present documentation to the school and to keep a copy for their
records. As set by the PPSB Pupil Progression Plan, all documentation must be presented within 5 school days from the date of
return to be accepted; otherwise, the documentation will not be accepted and the absences will be counted as unexcused .

Parents and students are responsible for obtaining school work to be made-up.** A student shall have the right to make
up all assignments and tests, excluding nine weeks/final exams, for excused absences and unexcused absences. Attendance is
mandated during nine weeks/final exams days. Exams can only be made up with a verified doctor’s excuse.

SCHOOL BUS CONDUCT
On July 9, 2018, the Plaquemines Parish School Board approved a revised School Bus Conduct Policy. The policy is
included in your child’s communication folder as a separate document. Every student and parent must sign the
verification form in order for students to continue riding the bus.
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