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Welcome Letter

Welcome to Family Life Academy Charter Schools (FLACS)! We are so excited to welcome you to another school year.

We look forward to fruitful partnership with you to ensure our students reach their highest potential and achieve at high
levels. We recognize that our students need support from both the school and the home to be successful in school. We
know a strong relationship with our students’ families will make a great difference in their education. As partners, we
share the responsibility each student’s success. We assure you that we will do our very best to carry out our
responsibilities in ensuring each student’s success.

Since 2001, FLACS schools have provided a welcoming and safe environment where children have reached high levels of
academic achievement. Our teachers are ready to deliver a holistic education so that students will surpass state averages
in academic achievement, be nurtured in a disciplined environment, develop good judgment, and be taught to be
accountable for their actions. We feel privileged to be a part of this school family and work with your children.

The Parent/Student Handbook sets forth policies and expectations of our schools. We trust that this parent/student
handbook will be an invaluable resource that you will refer to throughout this school year.

We look forward to a wonderful year together. Thank you for your support in the year ahead.
Sincerely,

Ms. Marilyn Calo, FLACS Network CEO

Ms. Evelyn Castro, FLACS Network COO

Ms. Evelyn Centeno, FLACS | Principal

Ms. Kathy Ortiz, FLACS Il Elementary School Principal
Mr. Michael Adler, FLACS Il Middle School Principal
Ms. Andrea Hernandez, FLACS llI Principal
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WHO ARE THE FAMILY LIFE ACADEMY CHARTER
SCHOOLS (FLACS)?

FLACS MISSION

Family Life Academy Charter School, in partnership with the Latino Pastoral Action Center and parents, seeks
to create the conditions for self-empowerment for all its K-8 students to achieve high academic standards,
help them take responsibility for their own learning, and encourage them to explore and affirm human values.

FLACS VISION

Like a family - and in collaboration with each family - the school will create an orderly, nurturing and dynamic
environment where learning is engaging, meaningful, and joyful. All members of the school community
(students, parents, and teachers) will develop the knowledge, skills, and enthusiasm that will continue
throughout their lives, expand their understanding of what is possible for themselves and their world, and
lead productive and satisfying lives.

SCHOOLS OF THE ORGANIZATION

FLACS |
14 West 170% Street
Bronx, NY 10452
(718) 410-8100
Grades K-5
Principal: Mrs. Evelyn Centeno
Assistant Principal: Mr. Daniel Afanador

FLACS Il — Elementary School Campus
296 East 140%™ Street
Bronx, NY 10454
(718) 665-2805
Grades K-5
Principal: Ms. Kathy Ortiz
Assistant Principal: Ms. Pamela Franklin

FLACS Ill — Elementary School Campus
370 Gerard Avenue
Bronx, NY 10451
(718) 585-6580
Grades K-5
Principal: Ms. Andrea Hernandez
Assistant Principal: Rachel Cotto

FLACS — Middle School Campus
14 West 170% Street
Bronx, NY 10452
(718) 410-8100
Grades 6-8
Principal: Mr. Michael Adler
Assistant Principal: Ms. Ambar Terrero
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FLACS BOARD OF TRUSTEES

The FLACS Board

The Board of Trustees is responsible for governing the schools, have legal and fiduciary responsibility over the FLACS
Network, and are committed to sustaining and advancing FLACS’ mission. The Board of Trustees reserves a seat on the

Board for a parent representative (the PA president) from each school with curriculum full voting power and voice of the
parents.

Miguel Pefia - Chairman
Susana Rivera-Leon - Vice Chair
Pedro Alvarez — Secretary
Hilda Sanchez — Treasurer
Marvin Dutton
Kevin Kearns
Joseph Holland
Luz-Maria Lambert
Janet Lerner, Ph.D
Wanda Torres Mercado
Bryan Rivera
Rev. Raymond Rivera
Florence Wolpoff
Kelly Nunez
Evelyn Viera

Jennifer Rivera

Francisco Lugoviifia — Chairman Emeritus

Board Meetings

The FLACS Board of Trustees meets throughout the school year. All FLACS Board of Trustee meetings are open to the
public in accordance with the NYS open meeting law. Any parent or other member of the community is welcome to
attend these meetings, however there is no designated time for public comment. Board Meetings for the 2018-2019
school year will occur on July 12, September 27, October 25, November 29, January 31, February 28, March 28, and May
30. The meetings take place at FLACS I, 14 West 170%" Street Bronx, NY 10452.
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FLACS

2018-2019 CALENDAR

September 4

First Day of School

Early dismissal for kindergarten students

September 5-7

Curriculum Night

Evening event, specific dates TBA

September 10-11

Rosh Hashanah

Schools closed

September 19

Yom Kippur

Schools closed

October 8 Columbus Day Schools closed
October 19 Half-Day Students dismissed at 11:30 a.m.
November 6 Election Day Students do not attend

November 12

Veteran’s Day

Schools closed

November 15

Parent Teacher Conferences

Students dismissed at 11:30 a.m.

November 22 -23

Thanksgiving Break

Schools closed

December 24 — January 1

Winter Break

Schools closed

January 21 Martin Luther King Jr. Day Schools closed
February 1 Half-Day Students dismissed at 11:30 a.m.
February 5 Lunar New Year Schools closed

February 18-22

Mid-Winter Break

Schools closed

March 14 Parent Teacher Conferences Students dismissed at 11:30 a.m.
March 22 Half-Day Students dismissed at 11:30 a.m.
April 2-3 ELA State Exams Grades 3-8

April 5 FLACS Lottery Evening Event

April 19-26 Spring Break Schools closed

May 1-2 Math State Exams Grades 3-8

May 27 Memorial Day Schools Closed

June 3 Science State Exam Grade 4 and 8

June 4 Eid-al-Fitr Schools Closed

June 28 Last Day of Classes Students dismissed at 11:30 a.m.
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ARRIVAL, DISMISSAL & ATTENDANCE POLICIES

PARENT/VISITOR POLICY

To ensure the safety and security of students and staff, all visitors are required to sign in/out when they enter/leave the
building in accordance with the New York State Public Building Entry Policy. Upon entering the school, visitors (this
includes ex-employees) will be asked to show proper identification and state the purpose for the visit. Visitors will receive
a badge to be placed on a visible area of their clothing. The pass will only grant the visitor access to the main office, but
not to other areas of the building. Office staff will authorize the visitor access to school personnel and/or building areas.

The faculty and staff at FLACS welcome and encourage direct communication from our families. School policy mandates
that parents/guardians make an appointment if they need to speak with an administrator and/or classroom teacher.
Parents/guardians who desire a meeting with a teacher may request and schedule one via email, phone message, written
note, or by coming to the main office. As an option, parents/guardians may also come to the main office in person to
schedule an appointment based on teacher availability. In the event of an emergency situation, please contact or visit
the main office immediately.

Visitors to the school accompanied by small children in baby carriages and strollers will be asked to leave the carriage or
stroller in the lobby area. This type of equipment may pose a safety hazard and are subsequently not permitted
throughout the school.

ARRIVAL

Doors open to receive students by 7:30 a.m. daily. For the safety and protection of our students, parents should not allow
children to arrive on school grounds before 7:30 a.m. To ensure the safety of our students, teachers are not permitted
to speak with parents during line-up procedures. Instruction begins at 8:00 in all buildings.

Location Breakfast Morning Line-Up
FLACS | 7:30 a.m.—8:00 a.m. 7:55a.m.-8:00 a.m.
In the Cafeteria
FLACS Il 7:45 a.m.—-8:00 a.m. 7:30a.m.—7:45 a.m.
In the Classrooms
FLACS IlI 7:30 a.m.—8:00 a.m. 7:30 a.m.—7:45 a.m.
In the Classrooms

LATE ARRIVAL
Arriving to school on time every day is a good habit we aspire for every child to acquire. Being on time matters! Being
frequently or consistently late to school is a cause for concern, as much as being frequently absent.

It is your responsibility of every parent to ensure that your child/children arrive on time every day. Any child arriving
after 8:15 a.m. will be marked late. The school’s Attendance Monitoring Team will monitor the number of times your
son/daughter arrives late to school. You will be contacted to discuss your child/children’s lateness if it exceeds more than
5 times in one month. (Students who arrive late because of a school bus are excused from this. The school will work with
the bus company to ensure that lateness does not occur on a regular basis.)

If your child is The school will take the following action....
late...
5 days Phone Call

You will receive a phone call from the school indicating that your child has been late five (5)
days of school.

10 days Phone Call and Meeting with School Staff

You will receive a phone call and letter from the school explaining that your child has been

late ten (10) days of school. You will be reminded of the importance of arriving to school on
time. You will be asked to meet with the school counselor or other school staff member to

discuss the absences.
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15 days Phone Call, Letter, and Meeting with the Assistant Principal

You will receive a phone call from the school informing your son or daughter has been late
fifteen (15) days of school. A certified letter will be sent home requiring that the parent meet
with the school principal to discuss supports that can be provided to facilitate improved on-
time attendance.

20 days Phone Call, Certified Letter, and Meeting with the Principal

This is considered to be chronic lateness. You will receive a phone call from the school
informing your son or daughter has been late twenty (20) days of school. A letter will be sent
home requiring that the parent meet with principal.” The school may file a report of
Educational Neglect with ACS.

Please note: If students have missed a large amount of instructional time due to lateness, the timeline for

consequences may be accelerated at the discretion of the principal.

ABSENCES
Research has shown that regular attendance and academic achievement are closely linked. Absences can quickly add up;
a child who misses just two days each month will miss a month of school by the end of the school year. Therefore, the
staff of FLACS will monitor attendance to ensure that we know which children are attending school regularly. Our goal is
to ensure children attend school on a regular basis and exceed the promotional criteria of 90% (less than two absences
per month).

Parent/Guardian Responsibility
e Parents/Guardians are responsible to ensure that students come to school regularly.
e If students are absent, the parents should contact the school to inform the school of the reason for the absence.

Staff Responsibility
e The principal, the assistant principal and classroom teacher along with the pupil accounting staff function as the
Attendance Monitoring Team in the school.
e The team meets to review student attendance. The team will contact parents when your child begins missing
school and will schedule a meeting to discuss your child’s absences and if necessary will conduct a home visit.
e The school will use a variety of communication measures (e.g. phone calls; letter; etc.) to connect with parents.
If your child is absent... | Action Taken by the School

Any day Automated Phone Call
You will receive a phone call any time that your child is absent to inform of the absence.

5 days Phone Call and Meeting with School Staff

(before January 31) You will receive a phone call from the school indicating that your child has missed five (5)
days of school and will need to attend a meeting at the school.

8 days Phone Call, Letter, and Meeting with School Staff

(before January 31) You will receive a phone call and letter from the school explaining that your child has
missed eight (8) days of school and will need to attend a meeting at the school.

10 days Phone Call, Certified Letter, and Meeting with the FLACS Assistant Principal

(before January 31) You will receive a phone call from the school informing that your child has missed ten (10)

days of school. A certified letter will be sent home requiring that the parent meet with the
assistant principal to discuss supports that can be provided to facilitate improved
attendance as part of an “attendance contract.”

15 days Phone Call, Certified Letter, and a Meeting with the FLACS Principal

(at any time) You will receive a phone call from the school informing that your child has missed fifteen
(15) days of school. A certified letter will be sent home requiring the parent meet with the
principal to discuss supports that can be provided to facilitate improved attendance as
part of an “attendance contract.”

20 or more days Home Visit and Possible Referral to ACS

(at any time) Your child is considered to be chronically absent and this absence rate can be a factor
preventing your child to move on to the next grade. The school will conduct a home visit
to meet with the student’s parents, assess barriers to school attendance, and develop a
plan to improve the student’s attendance. If this absence persists, the school may file a
report of Educational Neglect with ACS.
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DISMISSAL

Dismissal is at 3:30 p.m. for non-bussed students. Bussed students are escorted by a staff member to the buses prior to
dismissal. Parents of students in K-5 will be given a form to fill out stating who is responsible for picking up their child.
Students may not go home with an adult who is not on this form or on their emergency contact form without written
notice from the parent/guardian. Parents of students in grades 5 must indicate in writing if the child is allowed to walk
home alone.

If you cannot arrange for pick-up by 3:45 p.m., we strongly encourage you to enroll your child in an afterschool program.
If a student is picked up after 3:45 p.m., the parent must sign the late pick up book.

Location Dismissal Location Prior to 3:30 Parents Should Wait
FLACS | On 170% Street Outside of the building and not on school
(Gymnasium in Inclement Weather) steps
FLACS Il Multipurpose Room Outside of the building
FLACS llI Lobby Outside of the building

HALF-DAY DISMISSAL
Half-day dismissals are at 11:30 a.m. for all students, including those who use school bus transportation. A “Grab and
Go” lunch will be provided to all students.

EARLY PICK-UP

Early pick up, prior to 3:30, is highly frowned upon and should occur at a minimum. Routine medical and dental
appointments are to be made after school hours. Ordinary household or personal matters are also to be handled outside
regular school hours. All requests for early dismissal must be in writing, signed by the parent/guardian and include the
reason and the requested dismissal time. If a child must go home early, the child has to be picked up by an authorized
adult (18 years or older) from the main office. Any individual picking up a student must present an ID card which will be
verified against the student’s records. NOTE: If the principal or school staff notice a pattern of early pick-up, the
parent/guardian will be required to come to the school to discuss the matter with the principal and moving forward the
child will not be permitted to leave the school before the official dismissal time.

Students are not allowed to be dismissed from school between 2:45 to 3:30 p.m. Children will not be permitted to be
picked up (dismissed) during the time period 2:45 p.m. to 3:30 p.m. Since this timeframe is so close to the official dismissal
time, it creates the potential for confusion and for a student getting lost.

LATE PICK-UP

Children must be picked up on time at the end of the school day. If you have difficulty in picking up your child at the
designated time, then It is suggested that you enroll your child/children in an after-school program. Please note that
arrival and dismissal procedures will be strictly enforced by administration. Following are the consequences to be
imposed on students with a pattern of late pick-up.

If you pick up late... Action Taken by the School

3 times Phone Call
You will receive a phone call from the school indicating that you have picked up your child
late 3 times.

7 times Letter Home
You will receive a letter home indicating you have picked up your child late at least 7
times.

10 times Meeting with the School Principal
You will need to attend a meeting with the school principal.

15+ times Possible Referral to ACS
If the late pick-ups persist, the school may file a report of Educational Neglect with ACS.
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GENERAL POLICIES

BIRTHDAY PARTIES

Birthday parties will not be celebrated in the classroom during instructional time to avoid disruption of learning, but will
be acknowledged at other times of the day. Each school will send notice of their specific policies at the beginning of the
year.

BULLYING
Bullying behavior is any pattern of gestures, written, electronic (cyber-bullying), or verbal communication, or any physical
act or threatening communication that
e places a student or school employee in actual or reasonable fear or harm to his or her person or damage to his
or her property, or
e creates or is certain to create a hostile environment by interfering with or impairing a students’ educational
performance opportunities or benefits
Bullying includes, but is not limited to: physical actions, including violence, gestures, oral or written taunts, epithets,
slurs, lewd propositions, exclusion, extortion, or threats which demean a person’s race, color, ethnicity, religion, creed,
national origin, gender, gender identity and expression, sexual orientation, disability, intellectual ability, physical
attributes, or citizenship/immigration status. The school has a zero tolerance for bullying. Bullying will result in
immediate disciplinary referral, and in accordance with state law, may result in expulsion.

CELL PHONES & OTHER SMART DEVICES

It is FLACS network policy that cell phones, computing devices, and other smart devices (such as music devices, smart
watches) cannot be used or visible during the academic day. If at any point a child needs to contact a parent/guardian,
school phones are available for use. It is strongly encouraged that students do not bring devices to school and if possible
we ask that parents check their child’s bag to make sure that devices are not being brought to school. However,
understanding that many students have cell phones and will bring them to school, please be aware that the individual
schools have the option to choose one of the policies below:

1. Students may bring cell phones, computing devices, and other smart devices, but they may not be turned on or
used at school and must remain hidden throughout the day.

2. Students may bring cell phones, computing devices, and other smart devices to school, but they will be collected
by the school upon entry to the school building and stored in a designated location until the end of the school
day.

Each individual school will inform parents of which policy the individual school follows at the beginning of the year.

If a cell phone, computing device, or other smart device is seen or used during the school hours, any staff member has
the right to confiscate the device and return it to a school administrator. The device will not be returned to a student;
therefore, a parent/guardian will be required to pick up the cell phone or tablet.

Please be advised that the school is not responsible for lost, damaged, or stolen equipment.

CHILD ABUSE LAWS

Under NYS law, all pedagogical and non-pedagogical personnel are mandated reporters, as such, they are legally
obligated to report any suspected cases of child abuse or neglect to the New York State Administration for Children’s
Services. The hotline for reporting such instances is 1-800-342-3720.

CONFIDENTIALITY STATEMENT

Information concerning students, families, and staff is confidential and cannot be shared at any time. Faculty, staff, and
administration may only share information concerning student behavior, performance or disciplinary action with a
student’s parents/guardians. Volunteers in our school are expected to follow the rules of confidentiality as well.

Regarding Immigration Information: FLACS staff will not ask about or keep a record of the immigration status of a student
or family member. Any information you decide to share with school personnel will be held in strict confidentiality. FLACS
staff will not grant unlimited access to Immigration and Customs Enforcement (ICE). ICE is not permitted access to schools
without proper legal authority. FLACS staff will not release student information unless required by law.
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FAMILY EDUCATIONAL RIGHTS & PRIVACY ACT (FERPA)
The Family Educational Rights and Privacy Act (FERPA), is a federal law that protects the privacy of a students’ educational
records. FERPA gives parents certain rights with respect to their children’s educational records. Among these rights are:
e Theright to inspect and review your child’s educational records within 45 days of the day the school receives a
written request for access
e The right to request in writing to the principal the amendment of your child’s education record that you believe
is inaccurate or misleading. If the data to be amended was included by another school, the parent must appeal
to that school or school system for amendment. The parent, legal guardian, or eligible student has the right to
place a statement with the record setting forth his or her view about the contested material
e The right to consent to disclosures of personally identifiable information contained in your child’s education
records. FERPA requires that the school obtain your written consent prior to the disclosure of any such
information with few exceptions
e Theright to file a complaint in writing with FLACS Chief Executive Officer (CEO), 14 West 170" Street, Bronx, NY
10452. If the matter is not resolved, then file a complaint with The FLACS Board of Trustees, 14 West 170th
Street, Bronx, NY 10452. If the matter is still not resolved, the parent may file a complaint with Charter Schools
Institute, 41 State Street, Suite 700 Trustees, Albany, NY 12207, concerning alleged failures of Family Living
Academy Charter School (FLACS) to comply with the requirements of FERPA
e The full version of the Family Educational Rights and Privacy Act (FERPA) is available in the main office of the
school

FIELD TRIPS

Field trips are planned to extend and enhance classroom experiences when opportunities and resources permit.
Generally, walking trips within the area of the school are made throughout the school year. Parents/guardians are asked
to sign an Annual Community Walking Field Trip Permission Form which is sent home in September and is kept on file
in the main office for that purpose. Before a trip, you will be notified of specific information for each separate excursion.
Please notify your child’s teacher in writing if you do not want your child to participate in a specific trip. Students who
do not accompany their class on a field trip are required to attend school that day. If the student is not in attendance,
the absence will be coded as an unexcused absence.

An educational trip requiring the use of public or school bus transportation will require a parent/guardian’s signature on
a separate permission slip. If a student does not have a signed permission slip, he/she will not be allowed to go on the
trip. All students are supervised and chaperoned by teachers, parents, and other adults while on a field trip.

FIELD TRIP CHAPERONES

Classroom teachers may request parent chaperones to accompany a class on the trip. As with other issues within the
classroom, the teacher will make the final decision for the selection of chaperones. If you are chosen as a chaperone, it
is imperative you understand that you are accompanying a class as an “official” supervisor of a child or group. Parents
who are chaperoning will not be permitted to take their younger children, infants, and/or newborns with them on the
trip. Please note that the group you will be assigned to chaperone will not include your own child.

FREEDOM OF INFORMATION LAW (FOIL)

It is the policy of the Family Life Academy Charter Schools (FLACS) to furnish to the public the information and records
required by the Freedom of Information Law (“FOIL”) constituting Article 6 of Public Officers Law (“POL”). Information
on the Policy and Procedures for Access to Records is posted and available in the school’s main office.

LOST & FOUND

Lost and found articles that are turned into the main office will be returned to the owner upon identification. It is
advisable that parents mark their children’s clothing for easy identification. If items are missing, parents are encouraged
to check the “Lost and Found”. Any items without names will be kept as long as possible, but there is limited storage
space. Unclaimed items will be donated periodically throughout the year.

LUNCH & OTHER FOOD
FLACS schools provide healthy meals, free of charge, for all of our students. Our meals are prepared either in-house by
the school chef (FLACS 1) or by external, healthy school meal providers (FLACS Il and IlI). Our meals are either made or
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delivered fresh daily and are served with low fat milk or water. Students with individual dietary needs (allergies, religious
dietary restrictions) are provided an alternative meal.

Any food brought from home must adhere to the following guidelines, set forth in the FLACS Network Health and
Wellness Policy (available on the school’s website and in the main office):

e Do not pack food in glass containers or bottles.

e Do not pack foods that must be prepared, heated and served.

e Do not provide your child with candy, chips, soda, or sugary snacks.

e Refrain from packing fatty breakfast foods, such as bacon.

e Because of food allergies, we do not permit any kind of nuts (WE ARE A NUT FREE SCHOOL)

e Because of food allergies, we do not permit the sharing food between students at any time during the day.

MONEY

Children should not bring personal money to school or leave money in the backpack, lunch bag, or desk. The school will
not be responsible for lost or missing money. The only reason children should bring money to school is to make payment
for a school activity (i.e. a school trip, picture day). If bring money for this reason, the money should be in a sealed
envelope with the child’s name and class printed on the front.

PARENT ASSOCIATION

Parents are a vital part of the success of our schools. Parental involvement is encouraged and celebrated. The opportunity
to participate is available on several levels, including volunteering in school-wide activities. Parent Association Meetings
are regularly held each month; parents/guardians will be notified via the monthly calendars of these meeting dates.
Please see your school’s Family Liaison (Parent Coordinator) if you are interested in becoming involved in the Parent
Association.

PARENTS RIGHT TO KNOW- TITLE |, PART A OF ESEA
At the beginning of each school year, a LEA that receives Title | funds must notify parents of each student attending any
Title | school that the parents may request, and that agency will provide (and in a timely manner) information regarding
the professional qualifications of the student’s classroom teachers, including at minimum the following:
1. Whether the teacher met State qualifications for the grade levels and subject areas in which the teacher
provides instruction
2.  Whether the teacher is teaching under emergency or other professional status that the State has waived
3. The degree major of the teacher and any other graduate certification or degree held by the teacher and the
field of discipline of the certification or degree
4. Whether the child is provided services by a paraprofessional and if so their qualifications

Additional Information: A school that receives Title | funds must provide to each individual parent:
v Information on the level of achievement the child has made on all State assessments
v" Timely notice that the parent’s child has been assigned or taught for four (4) or more consecutive weeks by a
teacher(s) that is not highly qualified

Parents also have the right to request information regarding the qualifications of the intervention assistant(s) assisting
your child’s teacher(s) if your child is receiving Title I, Part A services from an intervention assistant.

The full version of “The Parents Right to Know” Policy is available in the main office of the school.

PERSONAL BELONGINGS (TOYS, JEWELRY, ELECTRONIC DEVICES, ETC.)

FLACS does not allow personal belongings in the school. Parents are advised to check their child’s backpack before they
come to school. If a child brings a personal belonging to school, it will be confiscated and returned to the parent only.
Please be advised that the school is not responsible for the replacement of lost or damaged items.

PLEDGE OF ALLEGIANCE

The Pledge of Allegiance shall be said every morning prior to the start of the academic school day. Individual students
may choose to refrain from reciting the Pledge but will be expected to maintain proper decorum while others participate.
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SMOKING

In compliance with the New York State Pro-Kids Act of 1994 (this act amends both the Public Health Law and the
Education Law to curtail exposure to tobacco products) smoking is not permitted in school buildings, on school property,
or at school related and school sponsored events. We thank you in advance for your cooperation with this policy.

STUDENT SEARCH

The administration reserves the right to search desks, backpacks, purses, lunches, and bags and lockers at any time.
Students will not be randomly searched. Individual students and/or personal possessions will be searched when
reasonable suspicion arises. When a search is required, the principal or designee will conduct the search away from
classmates and in the presence of an adult witness. Parents/guardians will always be notified if their child is searched. In
the event that a student refuses to cooperate, the parents/guardians and law enforcement, if appropriate, will be
contacted. Further disciplinary action may also occur.

SOLICITATIONS

Any solicitations by students, parents, or staff, are prohibited during school hours without the permission of
administration. This includes, but is not limited to, the selling of tickets, candy, toys, distribution of political materials,
and the circulation of petitions, etc.

SCHOOL SUPPLIES/SUPPLY LISTS

Personal school supplies (i.e. pens, pencils, notebooks) are the responsibility of the individual student. Supply lists are
included in the Summer Packet and available in the main office and on the school’s website. Parents are expected to
provide supplies requested by a specific subject/ teacher and to replace used school supplies throughout the year.

TEXTBOOKS

Students are responsible for the proper care of the books they are assigned. If textbooks are lost or damaged, parents
will be required to reimburse the school for the cost of the book.

EMERGENCY PROCEDURES

EMERGENCY CLOSINGS & DELAYED OPENINGS

In case of severe weather, you can visit the school’s website at www.flacsnyc.com to learn of school closings and delayed
openings. All closings or delays are generally posted by 6:00 a.m. on the radio (WCBS) or television channels Bronx (12)
or CBS (2). The information is also made available on the school’s Facebook page “Family Life Academy Charter School”.
You will also be notified by our School Messenger phone system.

EMERGENCY CONTACT FORM

Each child must have an Emergency Contact Form on file in the main office which contains vital information, emergency
contact numbers, and parent/guardian signatures. Parents/guardians are to update the Emergency Contact Form
whenever there is a change in their biographical information, such as: phone numbers, court orders of protection or
custody, changes in guardianship, medical needs, and the names of adult(s) authorized to pick-up their child in an
emergency. This form should be resubmitted every September regardless if information is the same as previous year.
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HEALTH & WELLNESS POLICY

FLACS has adopted a Health and Wellness Policy in order to ensure that school is a place that promotes healthy eating
and physical activity for our students. The full policy is available in the main office and on the school's website. Some key
policies are listed below.

Fundraising: School-sponsored fundraising will be supportive of healthy eating and physical activity by emphasizing the
sale of healthy food items (fresh fruit and produce), and non-food sales such as plants, water bottles, etc., and by
promoting active events. Only 25% of fundraising efforts may involve selling food. Food sold must meet the following
criteria:
e The maximum level of fat is 35 percent of total calories
Less than 10 percent of calories from saturated fat
0.5 grams of trans fat or less
Less than 35% of calories from sugar (fruit products with no added sugar are exempt)
Less than 200 total calories
Sodium content may not exceed 200 mg per portion
Grain-based products must contain at least 2 grams of fiber per serving

Classroom Celebrations and Other Snack Policy: The FLACS will limit the frequency of classroom celebrations that
include food and will provide recommendations for non-food celebrations and healthy classroom celebrations. FLACS is
committed to a Healthy Snack Policy. Only foods in “Recommended Snack List” will be allowed.

Recommended Snack List for Classroom Celebrations
° Fresh fruit and smoothies

Raw vegetables

Yogurt dipping sauce for fruit and vegetables

Low fat cheese

Dried fruit

Plain yogurt (provide fresh fruit topping)

Air popped popcorn

Pretzels

Hummus

Any other snack that fits the guidelines above

Healthy Beverages
o Low-fat or skim (fat free) milk
o Tap water (add fruit slices for added flavor and fun)
o Seltzer water with a little 100% fruit juice
o 100% fruit juice (60z recommended limit)

INTERNET USE POLICY

Technology use must be in support of education, research, and consistent with FLACS’ educational objectives.
Transmission of any material in violation of Federal, State, or FLACS Charter regulations is prohibited. The use of
internet/network is a privilege, not a right, and inappropriate use will result in loss of privilege or other disciplinary
consequences.
e Students are expected to notify an adult immediately if they are aware of actions or materials which violate the
rules of appropriate use.
e Students are not allowed unsupervised access to the internet at school, including on cell phones, tablets, or any
other device.
e Access is only available under the direct supervision of a teacher, instructional assistant or other trained adult.
e  Strict firewalls are in place protecting students from searching/viewing inappropriate content. However, there
are times where a search may vyield results that are not school appropriate. In the event a student bypasses a
firewall, they are still responsible for observing the aforementioned protocols for the internet.

FLACS will educate all students about appropriate online behavior, including interacting with other individuals on social
networking sites, chat rooms, as well as cyber-bullying awareness.
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HEALTH SERVICE POLICIES

EXTREME ALLERGIES OR EMERGENCY MEDICATIONS

Any student with life-threatening allergies or serious medical conditions such as extreme asthma or diabetes should
notify the school’s administration about the nature of the condition. Unless you have completed a “504 - Request for
Health/Medical Services” (MAF504) form, the school cannot administer medication, prescription or otherwise, to your
child.

HEAD LICE

FLACS follows the same lice policy as the NYC DOE. If students are found to have head lice, the family will be notified and
the student will be excluded from school and not allowed to return until they are lice-free. If students are found to have
nits but no evidence of live head lice, parents will be notified, but the student will NOT be excluded from school.

ILLNESS

If your child has signs of a possible illness for a condition that might pose a health risk to other youngsters, you will need
to keep your child at home. Your son/daughter should remain at home until the illness is no longer contagious and he/she
feels well enough to return to school or be around other youngsters. Students absent due to an illness must have a
doctor’s note or letter from parent/guardian.

If a student becomes ill during the school day, the student should inform a teacher that he/she is not feeling well. If the
teacher determines that the student is too ill to remain in class, the student will be escorted to the nurse. The nurse
will determine if the student needs to be picked up by a parent or guardian. If a student is seriously ill or injured, the
school nurse will call 911 and contact the parents.

Students will be required to be picked up immediately if any of the following symptoms are exhibited:
e Vomiting or diarrhea e Suspected pink eye
e Fever e Earache, drainage from ear
e Sore/red throat

Parents must arrange for their child to be picked up immediately if the student is being sent home. The student may
return to school once the symptoms have dissipated for 24 hours or once a pediatrician has cleared them to return
to school.

IMMUNIZATION POLICY

The New York City Department of Health and Mental Hygiene has issued School Admission Immunization
Requirements. The law requires that all new students—children entering day care, nursery school, pre-school or
pre-kindergarten, and kindergarten through grade 12 in New York City for the first time—must show proof of having
received a complete medical evaluation, or appropriate documentation requesting an exemption due to religious or
medical reasons.

By law, students that do not have the required immunizations may be excluded from school if they are out of
compliance for more than 14 days. The school will notify you if your child needs updated immunizations. Upon
receiving a letter from the school, you will have two weeks (14 days) to ensure that your child is properly vaccinated.

MEDICINE POLICY

Only the school nurse can administer prescription medication when required. If your student is on prescription
medication that must be administered during the school day, the medication must be accompanied by a physician’s
order and a completed “504 - Request for Health/Medical Services” (MAF504) form (see Section 504 Polices). The
prescription medication must be brought directly to the school nurse by a parent or legal guardian in the original
container dispensed by a registered pharmacy.

Under no circumstances should a student be carrying or taking any medication on their own while in school.
Unless a MAF504 is on file with the school nurse, medication of any kind cannot be given/ administered to a
student during school hours.
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SECTION 504 POLICIES

Section 504 is a part of the Rehabilitation Act of 1973 that prohibits discrimination based upon disability. Section
504 is an anti-discrimination, civil rights statute that requires the needs of students with disabilities to be met as
adequately as the needs of the non-disabled are met. Students with a chronic iliness such as asthma or a condition
(i.e. frequent urination, food allergies, etc.) may require some form of accommodation.

Students with an (IEP) Individualized Education Plan will have accommodation requirements written on the IEP
forms; both the school and nurse will be informed of said accommodations. A parent/guardian can request
accommodations by making an appointment with the school’s 504 Coordinator, and completing the “Request for
Section 504 Accommodations” form.

A parent/guardian can request for medication to be administered to their child(ren) by completing and submitting
a “504 - Request for Health/Medical Services”. The completed forms are returned to the school nurse and reviewed

by the Dept. of Health before a final determination is made.

Parents will be informed of the acceptance or denial of the request for accommodation.
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DRESS CODE POLICIES

FLACS MANDATORY UNIFORM POLICY & DRESS CODE

The FLACS Mandatory Uniform Policy requires all children to wear uniforms during the school year. We desire
students to understand and internalize the importance of appearance and the impression one makes when properly
dressed. Being well-dressed and taking pride in their school culture is a value we wish to impart to our students.
Uniforms also help create a connection for our students throughout our schools. The wearing of uniforms by the
students ensures that parents do not have to worry about keeping up with expensive and frequent fashion changes.
Uniforms also eliminate the competitiveness that can sometimes arise amongst children and detract from learning.

FLACS ACADEMIC UNIFORM

Grades K-5 Grades 6-8
Navy Uniform Blazer w/ Logo Navy Uniform Blazer w/ Logo
Outwear or or
Navy Uniform Sweater w/ Logo Navy Uniform Sweater w/ Logo
White/Light Blue Dress Shirt
or Light Blue Dress Shirt
Tops White/Light Blue Polo Shirt w/ Logo or
or Light Blue/Navy Polo Shirt w/ Logo
Khaki Dress/Jumper w/Logo
Khaki Pants Khaki Pants
or or
Bottoms Khaki Uniform Shorts* Khaki Uniform Shorts*
or or
Khaki Skirt/Skorts** Khaki Skirt/Skorts**
Socks White/Navy Socks** Black/Navy Socks**
Footwear Black/Navy Shoes Black/Navy Shoes

* Early Fall and late Spring only ** Knee Highs or Stockings with skirts

FLACS PHYSICAL EDUCATION UNIFORM

Grades K-5 Grades 6-8
Navy Crewneck Sweatshirt w/ Logo Navy Crewneck Sweatshirt w/ Logo
Outwear or or
Navy Track Jacket w/Logo Navy Track Jacket w/Logo
Tops White/Navy Gym T-Shirt w/Logo Navy Gym T-Shirt w/ Logo
Navy Track pants w/ Logo Navy Track pants w/ Logo
or or
Bottoms Navy Sweatpants w/ Logo Navy Sweatpants w/ Logo
or or
Navy Gym Shorts w/ Logo* Navy Gym Shorts w/ Logo*
Socks White/Navy/Black Socks White/Navy/Black Socks
Footwear Solid White, Navy or Black Sneakers Solid White, Navy or Black Sneakers

* Early Fall and late Spring only
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FLACS UNIFORM ADDITIONAL POLICIES

In addition to the uniform policy, the following dress code items are enforced:

HAIR, JEWELRY, HATS, e Hairis to be neat, trimmed, and well-groomed at all times.
MAKEUP e Temporary tattoos are not permitted.
e  Makeup is not permitted during regular school days with the exception of
Picture Day.

e Jewelry, other than watches and rings, are NOT PERMITTED.

e Hoops and dangling earrings and all forms of face and mouth jewelry are
PROHIBITED.

e Hats, caps, do-rags, bandanas, and hoods are not to be worn inside the school.

e Head coverings worn for religious beliefs are permissible.

SHOES e Sandals, moccasins, slippers, and boots are not permitted.

e Sneakers are permitted only on days that students have physical education.

e Students are only permitted to change from boots to shoes inside the school
during inclement weather.

DRESS/JUMPER/SKIRT/ e  Skirts/skorts must be worn unrolled at the waist.
SKORT/SHORTS e The length should be no shorter than 4 fingers above the knee.
PANTS e Uniform pants that are clean, pressed and neat are required.

e Jeans, denim-like pants, cargo or work pants, or pants with jean-like rivets are
not permitted.

e  Pants must be worn properly around the waist.

e  Pants which are ripped or frayed at the bottom are not allowed to be worn in

school.
SHIRTS e  Shirts must be tucked into the pants/skirts/skorts at all times.
BELTS e  Belts must be worn properly at all times if pants have belt loops

e Dangling belts are not permitted
e  Excessively large or unusual belt buckles are also not permitted

UNIFORM BLAZER/ ® Navy blue blazer or sweater with school logo is to be worn at all times between
SWEATER November and April

VIOLATIONS OF DRESS CODE

It is important that children come to school wearing a uniform every day of the week. Students must be in proper
uniform when they arrive at school in the morning, throughout the school day, and when they depart from school
in the afternoon. They may not change clothing in or around the school property. Each student is required to have
his/her name on labels in the clothing for identification purposes.

Multiple violations of the Uniform Policy will require a parent meeting with the principal. Parents/guardians will
receive notification, in advance of special designated days when children do not have to wear their uniform.

If for any valid reason the uniform cannot be worn in its entirety on a particular day, the student is still expected to
be dressed appropriately and wear the uniform pieces he/she can. (This is not to be taken as a personal dress down
day). A note is required from a parent or guardian explaining why the uniform is not being worn at any given time.

CHANGE OF CLOTHING (GRADES K-2)

We require that all parents /guardians of students in grades K-2 provide a change of clothing (pants and
undergarments) for their child/children in a labeled baggie. In the event of an unforeseen bodily accident, the soiled
clothing will be returned in the same bag. Parents are responsible for replacing with a fresh set of clothing that is
kept in storage for emergencies.
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PURCHASING UNIFORMS

The FLACS Uniforms can be purchased throughout the year from a variety of vendors. Please contact your
family liaison/parent coordinator with any questions about purchasing uniforms. Some vendors that stock
school uniforms are listed below.

Vendor for Uniform Contact Information
(For Items with Logo)
Ideal Uniform Store 175 Rockaway Avenue, Valley Stream, NY 11580

(516) 354-8255
www.idealuniform.com/flacsb

Other Vendors Contact Information
(For Items without Logo )
Cookies Various locations, including:

567 Melrose Avenue, Bronx, NY 10455
(718) 585-0800
https://www.cookieskids.com/

Old Navy Various locations, including:

364368 East Fordham Road, Bronx, NY 10458
(718) 933-0489
http://oldnavy.gap.com

The Children’s Place Various locations, including:

2918 Third Avenue Bronx, NY, 10455
(718) 402-3426
https://www.childrensplace.com

JC Penney Various locations, including:

100 Baychester Ave, Bronx, NY 10475
(718) 862-9125
https://www.jcpenney.com

Other local department stores Various locations
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HOMEWORK POLICY

The FLACS homework policy, revised in the 2018-2019 school year, has been designed to focus our students on
developing the habit of reading. The FLACS leadership believes that one of our main responsibilities is to help
create scholars who are self-motivated as learners. The key to learning is engaging new ideas and new information.
In order to continue developing our scholars as readers, commencing this school year, students In kindergarten
through grade 5, will be required to read every night. The students are to read a “just-right" book and to keep a
log of their reading. As part of the homework assignment, your child should share with you what he/she is reading.
Spending time with your child discussing what they are reading is very important. This time together gives you the
parent an opportunity to observe your child as a learner and to identify areas where you can support your child to
improve.

MINIMUM DAILY INDEPENDENT READING TIMES
Kindergarten | 10 minutes
1st Grade 15 minutes
2nd Grade 20 minutes
3rd Grade 25 minutes
4th Grade 30 minutes
5th Grade 30 minutes

Teachers may also send home study guides that students can use at home to help prepare for in-class assessments.
At times, teachers may also send home special projects that will support the work being done in the classroom.

To help support your child:
e  Provide support and encouragement,
e  Ensure your child reads independently in a quiet place,
e Sit with child and listen to him/her read, and:
e Engage your child about the book he/she is reading.

FLACS has an extended school day compared to many schools in New York City. As such, FLACS students have
more hours dedicated to learning and to practicing what they learn. All FLACS scholars have plenty of time to
practice and reinforce skills to ensure high academic achievement. Parents can be confident that the

students benefit from the longer instructional days and will be able to meet the highest academic levels. Research
on homework suggests that it has limited benefits in elementary school, and in some cases may cause negative
attitudes toward school. The research also suggests that spending more time reading and being read to increases
academic achievement. This is why the only homework elementary school students receive is to read every night.
As a result of having longer school days and after deep and thorough understanding of the research on homework,
we made modifications to our homework policy which we believe will have only positive outcomes for all.

Ongoing communication between the parents and the teachers is of paramount importance. Teachers will keep
parents aware of the concepts being taught through letters home or by sending classwork and assessments home
with students. The parents will clearly understand that their child/children is receiving daily rigorous, engaging and
grade appropriate instruction.
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REPORT CARDS & PARENT CONFERENCES

PARENT TEACHER CONFERENCES AND REPORT CARDS

Report cards are progress reports which provide feedback on your child’s academic and behavioral performance.
Report cards are given out at Parent/Teacher conferences in November and March. Report cards will not be
distributed directly to a child; therefore, parents are required to attend each meeting. There will be no
Parent/Teacher conference in June, but the Report Card will be mailed home. If a parent/guardian cannot attend
the conference, special arrangements must be made to meet with the teacher.

PUPILPATH (10 EDUCATION)

In addition to receiving information on a child’s progress through the formal report cards, all families have access
on-line to their child’s classroom grades through PupilPath (10 Education). This allows families to have instant access
to a child’s assessment data on a consistent basis. Families can also review previous report cards, attendance data
and state test scores on this portal. Families will receive information about how to access this portal from the Family
Liaison/Parent Coordinator at the beginning of the school year.

RUBRIC GRADING

In addition to traditional grading, students also receive assignments which are graded on a rubric. A rubric defines,
in writing, what is expected of the student to get a particular grade on an assignment. A rubric also describes levels
of quality for each of the criteria. These levels of performance may be written as different ratings. For example:
(Excellent, Good, Needs Improvement); (Exceeds the Standard, Meets the Standard, Below the Standard) or numeric
scores (e.g., 4, 3, 2, 1). As your child progresses through the grades, he or she will be given work assignments graded
on a rubric. Teachers are encouraged and expected to integrate rubrics into core subject areas.

PROMOTIONAL CRITERIA
A variety of interventions and instructional strategies based on best practices have been consistently provided to
ensure your child’s progress towards promotion. Promotional decisions will be made by the principal in consultation
with the child's teacher(s) and with the child's parent/guardian. Promotional decisions to the next grade will be
based on multiple measures inclusive of assessment results, attendance, student work evidence, and report card
indicators. Retention is a serious decision and no single factor should be reviewed in isolation to determine the
retention of a child. The following factors are examined in deciding whether to promote a child to the next grade:

e Assessment results that demonstrate attainment of grade level standards in the core subject areas.

e Student work evidence that indicates attainment of grade level standards in the core subject areas.

o At least 90% attendance.

NOTIFICATION OF PROMOTION IN DOUBT

Parents will be notified during the school year if their child is at risk of not meeting academic proficiency levels. Early
notification will provide an opportunity for you to review your child's work and discuss strategies and interventions
with the school. Multiple assessment opportunities will enable teachers to gather valid evidence of your child’s
progress in each subject area. If your child is at risk of not being promoted to the next grade, you will receive a
Promotion-in-Doubt letter from the school no later than January 31 After receiving this letter, you will attend a
meeting with your child’s teacher(s) to work together to create a plan to help support your child.
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STUDENT TRANSPORTATION POLICIES

THIS TRANSPORTATION SECTION REFERS TO STUDENTS WHO HAVE RECEIVED A LETTER FROM FLACS
REGARDING BUS OR METROCARD APPROVAL FROM DEPARTMENT OF EDUCATION OFFICE OF TRANSPORTATION

QUALIFYING FOR SCHOOL BUS OR METROCARD

Students who live more than a half-mile from the school may qualify for the school bus or a MetroCard.
Determinations are made by the NYCDOE Office of Pupil Transportation. In grade K-5, a student may qualify for a
school bus stop if the student's residence is in the same borough and a bus stop within the student’s grade/distance
eligibility exists or can be added to accommodate the student. Students in grade K-5 may be provided a MetroCard
if yellow bus service is not available or if a new stop cannot be added for the student. In grade 6, a student may
qualify for a school bus stop if the student's residence is in the same borough and a bus stop within the student’s
grade/distance eligibility exists or can be added to accommodate the student and may be provided a MetroCard if
yellow bus service is not available or if a new stop cannot be added for the student. MetroCards are distributed to
all students in grades 7-8 who qualify. Distributed by a school's transportation coordinator. The phone number for
the Department of Education (DOE) Pupil Transport is (718) 784-3313 or (718) 392-8855.

Grades Distance Code A Distance Code B Distance Code C Distance Code D

Less than 0.5 Miles 0.5 Miles or more, but less than 1 Mile or more, but less than 1.5 1.5 Miles or more
1 mile miles

Kindergarten
1%t Grade
2" Grade

3 Grade Not-Eligible
4t Grade Not-Eligible
5th Grade Not-Eligible
6" Grade Not-Eligible
7th Grade Not-Eligible
8™ Grade Not-Eligible
METROCARDS

Metrocards may be provided to students based on distance from residence to school. Metrocards are good for travel
to and from school and school-related activities between 5:30 a.m. and 8:30 p.m., only on days when the student’s
school is in session.

° Full-fare MetroCard: A full fare student MetroCard allows an eligible student to travel to and from school and
school-related activities by bus and subway. It is valid for three trips per day.
° Half-fare MetroCard: A half fare student MetroCard allows an eligible student to travel to and from school

and school-related activities on buses only and is only valid for three trips per day.
Loss of MetroCards: Requests for the replacement of lost MetroCards must be done by contacting the Pupil
Accounting Secretary at your child’s school. FLACS cannot guarantee that the request to replace the MetroCard to
OPT will be approved.
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FLACS SCHOOLS BUS RULES

Family Life Academy Charter Schools must ensure that the bus ride to and from school each day is a safe one. All bus
riders are required to follow bus safety rules at all times. It is a privilege to ride the bus, and students who disregard
the rules will have that privilege suspended.

As a FLACS student you are required to follow all school rules that apply when walking to school, waiting for or riding
the bus, and waiting at the bus stop. Following the rules is important to keep everyone safe.

The following behaviors are not permitted:
1) Sitting improperly in the seat.
2) Sitting in the wrong seat instead of the assigned seat.
3) Leaving a seat while the bus is in motion.
4) Disobeying the instructions of the driver.
5) Riding a bus other than that assigned.
6) Riding the bus when the student has been suspended.
7) Physical or verbal abuse of the driver or displays of disrespect.
8) Physical or verbal abuse of another student.
9) Throwing objects on the bus or out of the windows.
10) Placing any part of body outside bus windows.
11) Yelling out of the windows.
12) Fighting or horseplay (play fighting).
13) Eating or drinking.
14) Spitting.
15) Using profanity.
16) Making obscene gestures.
17) Making excessive noise or engaging in disruptive behavior.
18) Possession of weapons or other dangerous objects.
19) Possession of electronic devices.
20) Not crossing the road as directed by driver.
21) Not moving away from bus after getting off.
22) Getting off at a different stop.
23) Use of cell phones and/or prank calling.
24) Removal of seatbelts.
25) Going under/over seats.
26) Tampering with or opening emergency windows or doors.

Staff from the Department of Education (DOE) Pupil Transport can answer questions you may have about
inappropriate student behavior. They can be reached at 718-784-3313. Some actions that usually result inimmediate
suspension of a student from the bus include:

e  Fighting.

e Direct disobedience of instruction from the driver.

e  Physical or verbal abuse or sexual harassment of students or driver.

e  Smoking.

e Playing with matches or lighters.

e Throwing objects on the bus or out of the windows.

e  Possession of drugs, alcohol, weapons or dangerous object

e Intentionally damaging and/or breaking parts of the bus, such as seats or window

FLACS must safely transport all bus riders to and from school. Bus riders will be denied the privilege of riding the bus

if their behavior is unacceptable or infringes on the rights of other bus riders. It will be the responsibility of the parent
or guardian to see that the student is transported to school during this time.
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Students involved in fighting or inappropriate behavior on a school bus will not be allowed to ride the
bus for the following length of time:

1%t offense off the bus for 1-3 days

2" offense off the bus for 3-5 days

3" offense off the bus for 5-10 days

4t offense Recommended for permanent suspension from the bus

If your child is returned to the school five (5) times due to no one being available to pick him/her up from the
drop-off site, you will receive a notification at your home stating that on the next offense the Agency for Child
Services (ACS) will be notified because not meeting the bus at the home stop more than 5 times is considered
child neglect. Also, as a consequence, your child may be suspended from the bus service. However, there may be
extenuating circumstances that prevents a parent from meeting their child(ren) at the bus stop at the end of the
day. In such cases, the parent has the responsibility to share with the principal or designee why she/he was not
able to meet the child at the drop-off site. The parent should inform the principal immediately when a problem
arises so that the principal can work with the parent to avoid this behavior from being repeated. When a student
is not met at the drop-off site, it is disruptive to the other students and causes delays.

To ensure the safety of the children, only the driver, students, authorized school personnel, or individuals with
proper authorization may board the bus. Parents and guardians may not board the bus.
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DISCIPLINARY POLICIES

PROGRESSIVE DISCIPLINE

The FLACS Schools Behavioral Expectations to Support Student Learning holds students accountable for their
behavior. Infractions are grouped into five levels based on the severity of the infraction. Each level of infractions
provides a minimum to a maximum range of possible disciplinary responses that may be imposed by a Principal or
designated staff. Whenever possible and appropriate, the response to misconduct should begin with the lowest level
of disciplinary response.

Principals, teachers, school staff, students and parents need to know the disciplinary measures that can be taken
when a student misbehaves or substantially disrupts a classroom. The FLACS Discipline Code is divided into two
sections — Section A: Grades K-5 and Section B: Grades 6-12— to ensure that the age and general maturity of the
student are considered. Some infractions may not apply to students in grades K-3.

INFRACTION LEVELS
Level Description
1 Uncooperative/Noncompliant Behavior
Disorderly Behavior
Disruptive Behavior
Aggressive or Injurious/Harmful Behavior
Seriously Dangerous or Violent Behavior

b wN

The enumerated infractions are not all-inclusive. Students who engage in misconduct which is not listed are subject
to appropriate disciplinary measures by the teacher, principal, or designated staff based on violation of school rules.
To ensure that staff, students, and parents are aware of all expected standards of behavior, school rules must be in
writing and available to all students.

The Discipline Code provides graduated accountability measures for students who engage in repeated misbehaviors
despite prior interventions and/or prior imposition of appropriate disciplinary measures. More severe accountability
measures will be imposed on those students who engage in a pattern of persistent misconduct. Whenever possible
and appropriate, prior to imposing such penalties, school officials should exhaust less severe disciplinary responses
and use guidance interventions.

WHERE AND WHEN THE DISCIPLINE CODE APPLIES
The standards set forth in the FLACS Discipline Code apply to behavior:
e Inschool during school hours
o Before and after school, while on school property
e While traveling on vehicles funded by the NYC DOE or FLACS
e At all school-sponsored events
e On other-than-school property when such behavior can be demonstrated to negatively affect the
educational process or to endanger the health, safety, morals, or welfare of the school community.

When misbehavior involves communications, gestures, or expressive behavior, the infraction applies to oral, written,
or electronic communications, including but not limited to texting, emailing, and social networking.

Following are the Standards of Intervention and Discipline Measures used by the administration of the FLACS
Schools. They detail the prohibited actions of students and the intervention measures that would be appropriate for
each infraction. Please be aware that the school’s administration will always follow applicable state and federal laws
regarding student discipline issues.
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SECTION A: KINDERGARTEN-GRADE 5
Level 1 - Uncooperative/Noncompliant Behavior

Infractions
Uncooperative/Noncompliant Behavior

Range of Possible Disciplinary
Responses to Be Used in
Addition to Guidance
Interventions

A01. Failing to wear the required school uniform

A02. Being late for school

A03. Failing to be at one’s assigned place on school premises

A04. Behaving in a manner which disrupts the educational process (e.g.,
making excessive noise in a classroom, library, or hallway)

AO5.  Engaging in verbally rude or disrespectful behavior

A06. *Wearing clothing, headgear (e.g., caps or hats), or other items
that are unsafe or disruptive to the educational process

A07. Using school computers, fax machines, telephones or other

electronic equipment or devices without appropriate permission

*Unless such clothing is deemed to be part of religious expression

A. Admonishment by
pedagogical school staff

B. Student/teacher
conference

C. Reprimands by
appropriate supervisor
(e.g., assistant principal,
principal)

D. Parent conference

E. In-school disciplinary
action (e.g., formal
conference, exclusion
from extracurricular
activities or communal
lunchtime)
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SECTION A: KINDERGARTEN-GRADE 5
Level 2 - Disorderly Behavior

Infractions
Disorderly Behavior

Range of Possible Disciplinary
Responses to Be Used in
Addition to Guidance
Interventions

A08.

A09.

Al0.

Smoking and/or use of electronic cigarettes and/or possession of
matches or lighters (A-D only)

Gambling

Using profane, obscene, vulgar, or lewd language, gestures, or
behavior

All.

Lying to, giving false information to, and/or misleading school
personnel

Al2.

Misusing property belonging to others

Al3.

Al4.

Engaging in inappropriate or unwanted physical contact or
touching someone in a private part of the body (for Grades K-3
only; see Infraction A23 for Grades 4-5. For shoving, pushing, etc.,
see A19)

Violating FLACS' Internet Use Policy

Al5.

Engaging in scholastic dishonesty which includes but is not limited

to:

a) Cheating (e.g., copying from another’s test paper; using
material during a test which is not authorized by the person
giving the test; collaborating with another student during the
test without authorization; knowingly using, buying, selling,
stealing, transporting, or soliciting, in whole or part, the
contents of an un-administered test; substituting for another
student or permitting another student to substitute for one’s
self to take a test; bribing another person to obtain a test in
advance of the test)

b) Plagiarizing (appropriating another’s work and using it as one’s

own for credit without the required citation and attribution,
e.g., copying written work from the Internet, or any other
source) (grades 4-5)

€) Colluding (engaging in fraudulent collaboration with another
person in preparing written work for credit)

Als6.

Inappropriate use of electronic technology (e.g., unauthorized
audio/video recording)

A. Admonishment by
pedagogical school staff

B. Student/teacher
conference

C. Reprimands by
appropriate supervisor
(e.g., assistant principal,
principal)

D. Parent conference

E. In-school disciplinary
action (e.g., formal
conference, exclusion
from extracurricular
activities or communal
lunchtime)
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SECTION A: KINDERGARTEN-GRADE 5
Level 3 - Disruptive Behavior

Infractions
Disruptive Behavior

Range of Possible Disciplinary
Responses to Be Used in Addition to

Guidance Interventions

Al7.

Defying or disobeying the lawful authority or directive of school
safety agents in a way that substantially disrupts the educational
process and/or poses a danger to the school community (this
behavior does not include Level 1 or 2,
uncooperative/noncompliant, or disorderly behavior, such as using
profane language, A10: or wearing prohibited clothing, A06: (for
grades K-3, A-E; grades 4-5, A-F)

Al8.

Al9.

Using slurs based upon actual or perceived race, ethnicity, color,
national origin, citizenship/immigration status, weight, religion,
gender, gender identity, gender expression, sexual orientation, or
disability (grades K-3, A-E; grades 4-5, A-H)

Shoving, pushing, or engaging in a minor altercation or similar
physical confrontational behavior towards students or school
personnel (e.g., pushing past another person), or throwing an
object (e.g., chalk) or spitting at another person (grades K-3, A-E;
grades 4-5, A-F)

A20.

A21.

Bringing unauthorized persons to school or allowing unauthorized
visitors to enter school in violation of written school rules (grades
K-3, A-E; grades 4-5, A-H)

Knowingly possessing property belonging to another without
authorization (grades K-3, A-E; grades 4-5, A-H)

A22.

A23.

A24.

Tampering with, changing, or altering a record or document of a
school by any method, including, but not limited to, computer
access or other electronic means (grades K-3, A-E; grades 4-5, A-H)
Engaging in inappropriate or unwanted physical contact or
touching someone in a private part of body (grades 4-5 only; see
infraction A13 for grades K-3 For pushing, shoving, etc., use A19)

Engaging in gang-related behavior (e.g., wearing or displaying gang
apparel and/or accessories, writing graffiti**, making gestures or
signs) (grades 4-5 only)

A25.

A26.

**Engaging in vandalism, graffiti or other intentional damage to
school property or property belonging to staff, students or others
(grades K-3, A-E; grades 4-5, C-H)

Posting or distributing libelous material or literature (grades K-3, A-
E; grades 4-5, C-H)

*Principals must obtain written approval from the CEO prior to authorizing a
principal’s suspension in Grades K-3

**|f there is substantial damage to property requiring extensive repair, the CEO may
impose a longer suspension

A.

Admonishment by
pedagogical school staff

Student/teacher conference

Reprimands by appropriate
supervisor (e.g., assistant
principal, principal)

Parent conference

In-school disciplinary action
(e.g., formal conference,
exclusion from
extracurricular activities or
communal lunchtime)

Principal’s suspension for 1-5
days*

CEQ’s suspension that results
in immediate reinstatement

CEOQ’s suspension that results
in continued suspension for a
fixed period of 6-10 school
days
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SECTION A: KINDERGARTEN-GRADE 5
Level 4 - Aggressive or Injurious/Harmful Behavior

Infractions
Aggressive or Injurious/Harmful Behavior

Range of Possible Disciplinary
Responses to Be Used in Addition to

Guidance Interventions

A27.

A28.

Posting or distributing, displaying, or sharing literature or material
containing a threat of violence, injury or harm, or depicting violent
actions against or obscene, vulgar or lewd pictures of students or
staff (incl. posting such material on the Internet)

Engaging in physically aggressive behavior other than minor
altercations as described under A19, which creates a substantial
risk of or results in minor injury

A29.

Engaging in an act of coercion or threatening or instigating
violence, injury or harm to another or others

A30.

Engaging in behavior on the school bus which creates a substantial
risk of or results in injury

A31.

Engaging in harassing, intimidating, and/or bullying behavior,
including using electronic communication to engage in such
behavior (cyber-bullying): such behavior includes but is not limited
to: physical conduct that threatens another with harm: seeking to
coerce or compel a student or staff member to do something;
hazing; taunting; exclusion from peer groups designed to humiliate
or isolate; using derogatory language or making derogatory jokes
or name calling to humiliate or harass

A32.

A33.

Engaging in harassing, intimidating and/or bullying behavior, including
using electronic communication to engage in such behavior (cyber-
bullying) based on an individual’s actual or perceived race, weight,
religion, religious practices, gender, gender identity, gender
expression, sexual orientation, or disability; such behavior includes,
but is not limited to: physical violence; stalking; verbal, written, or
physical conduct that threatens another with harm: seeking to coerce
or compel a student or staff member to do something: hazing;
taunting; exclusion from peer groups designed to humiliate or isolate:
using derogatory language and making derogatory jokes or name
calling to humiliate or harass

Making sexually suggestive comments, innuendoes, propositions or
similar remarks, or engaging in nonverbal or physical conduct of a
sexual nature (e.g., touching, patting, pinching, lewd or indecent public
behavior, or sending or posting sexually suggestive messages or
images) (for grades 4-5 only)

A34.

Possessing controlled substances or prescription medications without
appropriate authorization, illegal drugs, synthetic hallucinogens, drug
paraphernalia, and/or alcohol

*Principals must obtain written approval from the CEO prior to authorizing a
principal’s suspension in Grades K-3

D.

Parent conference

In-school disciplinary action
(e.g., formal conference,
exclusion from
extracurricular activities or
communal lunchtime)

Principal’s suspension for 1-5
days*

CEQ’s suspension that results
in immediate reinstatement

CEQ’s suspension that results
in continued suspension for a
fixed period of 6-10 school
days

Expulsion
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SECTION A: KINDERGARTEN-GRADE 5
Level 4 - Aggressive or Injurious/Harmful Behavior (continued)

Infractions
Aggressive or Injurious/Harmful Behavior

Range of Possible Disciplinary
Responses to Be Used in
Addition to Guidance
Interventions

A35. Taking or attempting to take property belonging to another or
belonging to the school without authorization, without using force
or intimidating behavior.

A36. Falsely activating a fire alarm or another disaster alarm

A37. Making a bomb threat

A38. Creating a substantial risk of serious injury by either recklessly
engaging in behavior, and/or using an object that appears capable
of causing physical injury (e.g., lighter, belt buckle, umbrella, or
laser pointer)

A39. Causing a serious injury by either recklessly engaging in behavior,
and/or using an object that appears capable of causing physical
injury (e.g., lighter, belt buckle, umbrella, or laser pointer)

A40. Inciting/causing a riot

A41. Possessing or selling any weapons as defined in Category I1**

A42. Using controlled substances or prescription medication without

appropriate authorization, or using illegal drugs, synthetic
hallucinogens, and/or alcohol

*Principals must obtain written approval from the CEO prior to authorizing a
principal’s suspension in Grades K-3

**Before requesting a suspension for possession of an article listed Category Il for
which a purpose other than infliction of physical harm exists, e.g., a nail file, the
principal must consider whether there are mitigating factors present. In addition,
the principal must consider whether an imitation gun is realistic looking by
considering factors such as its color, size, shape, appearance and weight.

D. Parent conference

E. In-school disciplinary action
(e.g., formal conference,
exclusion from
extracurricular activities or
communal lunchtime)

F. Principal’s suspension for 1-5
days (for Grades K-3
authorization from CEO
required)

G. CEO’s suspension that results
in immediate reinstatement

H. CEO’s suspension that results
in continued suspension for a
fixed period of 6-10 school
days

I.  Expulsion
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SECTION A: KINDERGARTEN-GRADE 5
Level 5 - Seriously Dangerous or Violent Behavior

Infractions
Seriously Dangerous or Violent Behavior

Range of Possible Disciplinary
Responses to Be Used in Addition to

Guidance Interventions

A43. Starting a fire (grades K-3, D-I: for grades 4-5, H-l only)

A44. Threatening to use or using force to take or attempt to take
property belonging to another (grades K-3, D-I: for grades 4-5, H-I
only)

A45. | Using force against, or inflicting or attempting to inflict serious
injury against school personnel or school safety agents (grades K-3,
D-I: for grades 4-5, H-1 only)

A46. Using extreme force against or inflicting or attempting to inflict
serious injury upon students or others (grades K-3, D-I: for grades
4-5, H-1 only)

A47.  Planning, instigating, or participating with another or others, in an
incident of group violence (grades K-3, D-E only; grades 4-5, D-)

A48. Engaging in threatening, dangerous or violent behavior that is
gang-related** (for grades K-3, D-I; for grades 4-5, H-1 only)

A49. Engaging in physical sexual aggression/compelling or forcing
another to engage in sexual activity (for grades 4-5, H-l only)

A50.  Selling or distributing illegal drugs or controlled substances and/or
alcohol (for grades K-3, D-I; for grades 4-5, H-I only)

A51. Possessing or selling any weapon, other than a firearm, as defined
in Category | (for grades K-3, D-I; for grades 4-5, H-1)

A52. Using any weapon, other than a firearm, as defined in Category |,
to threaten or to attempt to inflict injury upon school personnel,
students, or others (for grades K-3 D-I; for grades 4-5, H-I only)

A53. Using weapon, other than a firearm, as defined in Category |, to
threaten injury upon school personnel, students, or others (For
grades K-3, D-I; for grades 4-5, H-I only)

A54.  Using any weapon, other than a firearm, as defined in Category | or
II, to inflict injury upon school personnel, students, or others (for
grades K-3, D-I; for grades 4-5, H-l only)

A55.  Possessing or using a firearm (| only)

*Principals must obtain written approval from the CEO prior to authorizing a
principal’s suspension in Grades K-3

D.

Parent conference (K-3 only)

In-school disciplinary action
(e.g., formal restorative
conference, exclusion from
extracurricular activities or
communal lunchtime) (K-3
only)

Principal’s suspension for 1-
5 days*

CEQ’s suspension that
results in immediate
reinstatement

CEQ’s suspension that
results in continued
suspension for a fixed
period of 6-10 school days

Expulsion
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WEAPONS DEFINITIONS

WEAPONS
Category | Category Il
e  Firearm, including pistol and handgun, e Acid or dangerous chemicals (such as pepper
silencers, electronic dart, and stun gun. spray, mace)
e Shotgun, rifle, machine gun, or any other e *Imitation gun or other imitation weapon
weapon which simulates or is adaptable for
use as a machine gun e Loaded or blank cartridges and other
ammunition
e Air gun, spring gun, or other instrument or
weapon in which the propelling force is a e  Stun weapons
spring or air, and any weapon in which any
loaded or blank cartridge may be used (such e Any deadly, dangerous, or sharp pointed
as a BB gun or paintball gun) instrument which can be used as a weapon
(Such as scissors, nail file, broken glass,
e Switchblade knife, gravity knife, pilum ballistic chains, wire).
knife and cane sword ( a cane that conceals a
knife or sword)
e Dagger, stiletto, dirk, razorblade, box cutter, *Before requesting a suspension for possession of an
case cutter, utility knife and all other knives article listed in Category Il for which a purpose other
than infliction of physical harm exists, e.g., a nail file,
e  Billy club, blackjack, bludgeon, chucka stick, the principal must consider whether there are
and metal knuckles mitigating factors present. In addition, the principal
must consider whether an imitation gun is realistic
e Sandbag and sandclub looking by considering factors such as its color, size,

shape, appearance and weight.
e Sling shot (small, heavy weights attached to or
propelled by a thong) and sling shot

e  Martial arts objects including kung Fu stars,
nun chucks and shirkens

e Explosives, including bombs, fire crackers and
bombshells
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GRIEVANCE/COMPLAINT PROCEDURE

Any parent/guardian wishing to formally grieve/complain about a procedure, action, or directive of a FLACS
employee should follow the FLACS Grievance Procedure below:

Step 1: Have a conversation with the employee regarding the concern. If unsatisfied with the employee’s
determination or response, then;

Step 2: Notify the Principal within (5) days after meeting with the employee or soon after the occurrence. If
unsatisfied with Principal or Principal Designee’s determination or response, then;

Step 3: Notify the Chief Executive Officer. If unsatisfied with Chief Executive Officer’s determination or response,
then;

Step 4: File a formal complaint with the FLACS Board of Trustees in writing. In such instances, the Board Grievance
Committee will be the investigators and final arbitrators of the complaint. You may submit a letter or fill out the
Grievance/Complaint form available to you from the school’s main office. It should be mailed to:

FLACS Board of Trustees
Grievance Committee
14 West 170" Street
Bronx, NY 10452

If unsatisfied with the Board of Trustees’ determination or response, then;

Step 5: File a formal complaint with our school Authorizer, the SUNY Charter School Institute, in writing, detailing
the complaint and including copies of the letters or statements between you and the FLACS Board of Trustees
Grievance Committee. This can be completed electronically or through the mail. The website and mailing address
appear below:

http://www.newyorkcharters.org/contact/formal-complaint-form/
OR

Charter Schools Institute

353 Broadway

Albany, NY 12246

Remember that you must complete the process with each step of the grievance procedure before contacting the
agency in the next step. The Authorizer will not will not address your grievance / complaint if you have not gone
through a formal grievance / complaint procedure at FLACS.
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