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Introduction:
Catholic schools serve a vital role in the Church’s mission of
providing young people with a strong formation in the Faith; they
have a particular goal in helping Catholic children and young
people grow in faithfulness and apostolic zeal. Cape Trinity
Catholic is open to all who wish to learn in a Catholic
environment. By our works and example, we evangelize our
students, their families, and the broader school community.
Since humankind is created in the image and likeness of God, all
human activity is to image His likeness, and is to be undertaken in
an honest and human way, always expressing the will of the
Creator. Such activity includes work, sports, hobbies, social
interactions and interpersonal relationships. Catholic schools,
like all human activity in which the Church participates, should
reflect the faith which the Church has received from her divine
founder.
Catholic School Environment:
As a community whose primary mission is the teaching of the
Faith, Cape Trinity Catholic maintains an environment that is true
to the teachings of the Church, and it is important that
parents/guardians recognize that they are enrolling their children
in a school environment that is shaped by the teachings of the
Catholic Church and governed according to those religious beliefs.
Parents/guardians must accept that certain standards of behavior
and comportment are expected and agree to support these
standards and the mission of the school.
If parents/guardians or students oppose Church teaching publicly,
or in a way that disrupts or interferes with the Church’s teaching
mission, they will be engaged pastorally in an attempt to resolve
the differences by explaining the Church’s teaching and the
reasons for the teaching, and kindly encouraging the parent or
student to respect such teaching. Parents/guardians are advised
that continued opposition may result in disenrollment of the
student from the school.
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Mission Statement
Cape Trinity Catholic, a school for
critical thinking, is based on
gospel values and the promotion
of academic excellence. We
challenge all to engage in
meaningful learning and to make
Christ-like decisions in an
environment rich in prayer and
service. With the support of our
caring community, we aspire to
develop students who will
celebrate life and make a positive
difference in the world.
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Belief Statements
We believe every individual
is a gift from God.

We believe that a primary responsibility of
Cape Trinity Catholic is the transmission of
our Catholic values and proclaiming the
Good News
which Jesus brought.

We believe in an education
that leads to a spirit of service.

We believe that our students have
different learning styles and abilities and
require differentiated instructional
approaches and assessment strategies in
order to maximize their achievement.

We believe that each child is capable of
problem solving through critical thinking.
6

Cape Trinity Catholic School Calendar 2019-2020
Published 06/2019

Calendar subject to changes/updates.
Please refer to monthly calendar on website for updates and special events -

www.capetrinitycatholic.org

September
4 School Reopens-Morning Care begins-12:05 Dismissal
5 Early Dismissal 12:05
6 Full Day - Hot Lunch Program Begins
6 Extended Day Program Begins
11 Back-to-School Night
October
2 Faculty Meeting-12:05 Dismissal
14 Columbus Day-SCHOOL OPEN
28 Teacher in-service-SCHOOL CLOSED
November
1 All Saints Day –SCHOOL CLOSED
3-6 Visit of Middle States Team
6 Faculty Meeting-12:05 Dismissal
6 Marking Period Ends
13 School Pictures in school uniforms
15 Report Card Conferences-SCHOOL CLOSED
27 Early Dismissal 12:05, No EDP
28 Thanksgiving Day-SCHOOL CLOSED
29 Thanksgiving Holiday-SCHOOL CLOSED
December
4 Faculty Meeting-12:05 Dismissal
8 Supper with Santa
18 Christmas Program
20 Early Dismissal 12:05, No EDP
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23 Christmas Holiday through January 1-SCHOOL
CLOSED
January
2 School Reopens
8 Faculty Meeting-12:05 Dismissal
20 Martin Luther King Day-SCHOOL CLOSED
24 End of First Semester
26 Catholic Schools Week
February
3 Report Cards
5 Faculty Meeting-12:05 Dismissal
17 Presidents’ Day-SCHOOL CLOSED
March
2-6 Iowa Testing - Grades 3 through 8
Please no doctor appointments/vacations
4 Faculty Meeting-12:05 Dismissal
27 Teacher In-Service Day
April
1 Faculty Meeting-12:05 Dismissal
3 End of third marking period
8 Early Dismissal 12:05, No EDP
9-17 Easter Recess
20 Report Cards
20 School reopens
May
6 Faculty Meeting-12:05 Dismissal
7-8-9 School Play (Tentative)
13 Fine Arts Night (Tentative)
25 Memorial Day-SCHOOL CLOSED
8

June
3 Faculty Meeting-12:05 Dismissal
9 Grade 8 Graduation
11 PK Closing
12 Kindergarten Closing
17 Last Day of School

Acceptable Use Policy/Internet
Guidelines
Acceptable Use Policy
The technology available at Cape Trinity Catholic is for
the use of the students and faculty for educational
purposes. In order for students to use the technology
services of this school, students and their parents must
understand and accept the following Acceptable Use
Policy.
Internet access is available to students and teachers in
our school. The access is offered to further educational
goals by facilitating resource sharing and promoting
innovative worldwide learning opportunities for students
and staff. Material viewed, created and/or stored on the
technology is not guaranteed to be private and may be
reviewed by the school and/or network administrators at
any time to insure that usage is appropriate, has a
legitimate educational purpose and is in conformance
with this Policy.
Internet access means access to computers and people all
over the world and makes material available that may not
9

be considered appropriate for students. Any student
found searching a site which is deemed offensive will
receive disciplinary action. Depending on the offense, the
consequences may include loss of technology use
privilege, disciplinary action up to and including
suspension or expulsion, and/or criminal complaint.
Unacceptable use of the technology includes but is not
limited to:


Doing anything with respect to hardware,
software, or programming which results in
damage to the technology or inconvenience to
others.



Violating the privacy of any student, employee or
any other individual.



Revealing home phone numbers, addresses, or
other personal information.



Transmitting or receiving profane, obscene,
pornographic, or other objectionable materials.



Transmitting material threatening to another
person, whether or not such threatening action is
delivered.



Using the technology to bully another individual
or group.



Copying proprietary information, including
software, in violation of applicable law.
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Plagiarizing, which is taking someone else’s
words, ideas, or findings, and presenting them as
your own without properly giving credit to the
sources.



Using the network for personal reasons unrelated
to school work, assignments, or legitimate
educational purposes.



Using the network for financial gain, a business
activity, or any illegal activity.



Creating, transmitting, or introducing computer
viruses.



Deliberately trying to degrade or disrupt system
performance. (Such acts may also be viewed as
criminal activity under applicable local, state, or
federal law.)



Transmitting product advertisement or political
lobbying.



Violating any local, state, or federal rule or
regulation.



Exploring or transmitting information that
conflicts with Catholic moral values.



Granting access to unauthorized persons, either
by intentional action or unintentional action, i.e.,
failure to log off.

Internet Guidelines
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The Internet has become a global and ubiquitous reality.
It offers access to a wealth of knowledge which can be
extremely beneficial to students. The Internet can also be
dangerous. Because the Internet offers the opportunity
for anonymity, there is the possibility for cyber bullying
and other harmful acts and for sexual predators to have
access to minors.
It is important for students to maintain appropriate
boundaries with respect to other students and the adults
in the school. This is for the protection of both students
and adults.
The Internet and other electronic
communications pose unique challenges in this regard.
Computer use, including use of non-school equipment
and use outside of the school, can have harmful effects on
students and the school community. Any person, who
makes inappropriate use of the Internet, cell phones, or
other means of electronic communications that is
harmful to the good order and discipline of the school, its
religious mission or its educational objectives, is subject
to disciplinary action.
This document establishes guidelines for the appropriate
use of the Internet, electronic mail, and telephone for
students.
Acceptable protocol includes the following:
 If a student must correspond with school
personnel by e-mail, only school matters or
matters appropriate to be discussed in school
should be communicated.


Students should remember to write as if others
are certain to read what is written. E-mail
communication can easily be shared with others
for whom the communication was not intended.



Ordinarily students are to use devices provided by
Cape Trinity Catholic. If for a specific activity
12

students bring and use their own devices during
the school day all rules regarding the use of
technology apply to devices which are the
personal property of the students.
Unacceptable activities include but are not limited to the
following:
 Bullying or harassing another student, parent,
teacher, administrator, school employee or other
member of the school community.


Posting statements, pictures, or other materials
that are false, derogatory, defamatory, degrading,
malicious, disrespectful, or threatening to another
student, parent, teacher, administrator, school
employee or other member of the school
community.



Using the school seal (logo) or motto without
written permission of the principal.



Creating a website, webpage, account, blog, or the
like designed to look as if it was created by or
belongs to another student, a teacher,
administrator, school employee or other member
of the school community without the express
written consent of that individual.



Creating a website or webpage designed to look
like an official school posting.



Using cell phones inappropriately. Classroom
teachers will implement age appropriate cell
phone rules for their students. Some policies may
require students to hand in phones at the
beginning of the day and retrieve them at day’s
13

end. Parents and students are not to text message
each other during the school day.


Disrespecting the work and passwords of all other
students and teachers. Failure to do so could
result in a student being denied computer time.



Using the internet inappropriately. Use of the
internet is a privilege. No student may use the
internet without teacher direction and/or
supervision.
By signing the Acceptable
Use/Internet Form, you are indicating that you
have read the handbook, and agree to accept all
financial and legal liabilities which could result
from your child’s unauthorized use of the school
internet connection thus releasing the school from
any liability relating to such unauthorized actions.

Parent-Teacher Communication
Every teacher has a Cape Trinity Catholic email account.
These accounts are listed on the school website. Parents
may communicate with teachers through these accounts.
Teachers are encouraged to check these accounts on a
daily basis, but not during teaching time.
Teachers will not check email messages or cell phone
messages during the school day. Teachers are under no
obligation to give their cell phone numbers to parents.
Students may not use cell phones during the school day.
If a parent needs to give a message to a student during
the school day the parent is to call the school office and
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the school office personnel will see that the message
reaches the student.
The school encourages parents to instruct students about
the method of transportation they will take home before
they leave for school in the A.M. Emergencies happen
and can be handled through the school office. However
every call to a classroom to notify a student of
transportation is disruptive to the teaching of all
students.
If lunch or a needed item has been forgotten parents may
drop the item at the school office. Parents arriving to do
this are to use the 16th Avenue Office Entrance, not the
cafeteria entrance.

Attendance Policy
Parents/guardians are responsible for the faithful
attendance of their children at school. Each student is
expected to attend school every day that school is in
session. All absences count as days not in school. Some
are excused, but they are counted as absences.
Unexcused absences are truancy.
If a student is absent ten days (cumulative) parents may
be notified by a letter. If absence reaches 18 days, a
parent conference may be called. Teachers may require
students who have been absent to make-up work.
We encourage parents to make regular school
attendance and punctuality a top priority.
Excused Absences
15

Illness
o Parents notify school no later than 9:30 am
each day that a student is absent. Calls may
be left on the answering machine. In
addition, parents are to send a note when
the student returns. For your convenience,
we are distributing absent forms which
may be used.
o If a student is absent three or more
consecutive days for illness, a doctor’s note
is required in addition to parental call and
note.
Vacation
o Parents are strongly encouraged to plan
vacations around school vacation times.
o Parents send a note to the teacher at least
one week in advance of the vacation.
o Each classroom teacher will form policies
regarding missed work.
Personal (Family Emergency)
o Parents are to call the school no later than
9:30 A.M. and also supply a note upon the
student’s return.
Lateness
Students are to be present by 7:55 A.M.. If a student
arrives after morning prayer begins (8:00 A.M.), a late
slip is to be obtained at the School Nurse’s Office.
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Repeated lateness is disruptive and is considered a
serious offense.
o A student late more than three times may
be required to make-up time by remaining
in school until 3:00 P.M.
o Parents are urged to see that their children
are on time each day.
Lateness is
disruptive to the teacher and the other
students.
Early Dismissal
We encourage parents to make every effort to schedule
medical and dental appointments after school hours.
o If it is necessary to be dismissed early,
written request should be presented to the
homeroom teacher and sent to the school
nurse.
o Students are to meet in the Nurse’s Office
and be signed out by a designated adult.
o Ordinarily, students are not to leave early
with parents who are present at school for
assemblies or other functions.

Code of Conduct for Students
Students are expected to behave in conformity with
Catholic Christian principles. Both school and classroom
regulations are geared toward reverencing the dignity of
each person. In all situations, the staff members
endeavor to treat all students with consideration,
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respect, and fairness and to help them take responsibility
for all their actions including their mistakes. All students
are expected to comply with school regulations and are
expected to conduct themselves properly at all times.
Conduct befitting a Christian should be adhered to in
speech and demeanor.
Generally, classroom teachers are responsible for
handling discipline problems within their classrooms. It
is critical that parents and guardians support the mission
of our school and demonstrate a spirit of cooperation
with the faculty and administration.
Parents and
guardians are expected to cooperate with and uphold the
policies set forth in this book.
More serious infractions such as, but not limited to,
disruptive behavior, stealing, disrespect, fighting,
harassment, bullying, vandalism, smoking, truancy, will
be referred to the Principal. According to circumstance,
such behavior may make a student liable for suspension.
Possession or use of drugs or alcohol, possession of
weapons, threats, or repeated violations of infractions
mentioned above may make a student liable for
expulsion.
Expulsion is never taken lightly and
procedures mandated by the Diocese of Camden will be
followed.
Discipline is not an easy area to deal with and clear-cut
rules cannot always apply. We reserve the right to
exercise professional judgment, in keeping with our
Christian standards, in disciplinary situations.
Finally, as a condition of enrollment, it is absolutely
essential that parents and the school are united as a team
in support of these policies. It is also essential that
students perceive this union clearly. Only then will the
best interest of the student be served.
The school reserves the right to dismiss any student who
engages in conduct which is detrimental to the reputation
18

of the school or whose parent or guardian refuses to
cooperate with the policies established in this handbook.
Bullying
Cape Trinity Catholic School stands in full support of the
Bullying Prevention Policy developed by the Office of
Catholic Schools and promulgated by Most Reverend
Dennis J. Sullivan, D.D., Bishop of Camden.
This policy may be found as an addendum to this
Handbook. It can also be found on the school’s website at
www.capetrinitycatholic.org.

Curriculum and Student Progress
Jesus Christ and His Good News are the basis of a Catholic
school curriculum through which all other curricula flow.
A developmentally appropriate curriculum for students is
designed with attention to the different levels and
learning styles of the students.
We value the academic progress of our students.
Teachers regularly monitor students’ understanding of
material through tests, quizzes, projects, homework, class
work, and class participation.
 Ren Web: Communicating with parents is an
important aspect of the educational process.
Parents are strongly encouraged to access Ren
Web. www.renweb.com If you need help, please
contact Mrs. Jankowski in the school office.


Homework: Ordinarily, students have homework
assignments Monday through Thursday. These
assignments are designed to reinforce material
learned. Long-Range Project assignments are also
part of out-of-school learning.



Parent Conferences: Parents and teachers are
partners in the education of the child; therefore,
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conferences are an integral component of Cape
Trinity Catholic School. Conferences are held
formally once a year at the time of the first report
card. In addition to the yearly conference, other
conferences may be held at the request of parent
or teacher.


Promotion Policy: Successful completion of
grade work allows the student to move to the next
grade. In some cases it may be necessary to retain
a child. If retention is considered, teachers will be
in contact with parents and decisions will be made
in the best interest of the child.



Report Cards: Students receive four report cards
each school year. The report cards help inform
parents of their child’s progress. If you have any
questions or concerns, please contact your child’s
teacher.
The 2019–2020 report card schedule is as follows:
1st Report Card Conferences
2nd Report Card
3rd Report Card
Final Report



Nov. 15
Feb. 3
April 20
June 17

Standardized Testing: In the spring standard
tests are administered to students in grades 3-8.
We currently administer the Iowa Test of Basic
Skills. Statistics show that students perform
better on standardized testing when taken in a
group setting. Please make sure your child is well
rested and that no vacations or doctor
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appointments are scheduled for the week of
March 4, 2019.

Daily Schedule
For Grade PK4
Grades K -1
Grade 2 – 8
Full Day Session
Four Hour Session

8:00 to 2:30 PM
8:00 to 2:32 PM
8:00 to 2:34 PM
8:00 to 2:34 PM
8:00 to 12:05 PM

~ 8:00 Prayers Begin ~
Students will be marked late if arriving after prayers
begin and should report to the Nurse’s Office for a late
slip.

Dress Code
Uniforms are required for all students and all items are to
be labeled. Full uniform is to be worn from the first day
of school until the last day of school. Parents are to see
that their children adhere to the uniform policy. This
is important to the overall discipline and spirit of the
school.
All uniform items are available through:
Flynn & O’Hara Uniform Company 800-441-4122
10905 Dutton Road
215-637-6392
Philadelphia, PA 19154
www.flynnohara.com
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Girls – Girls in grades kindergarten through 5 wear the
plaid jumper of appropriate length or navy, flat front
slacks with a white or blue turtleneck or white or blue
Peter Pan collared blouse (long or short sleeves). Plain
navy knee socks or tights with the jumper are to be worn
in an appropriate manner. Navy socks with the pants.
Uniform sweaters are optional, but if a student chooses to
wear a sweater it must be the maroon cardigan or v-neck
pullover uniform sweater.
An optional summer uniform is a navy skort with a
white or blue golf shirt.
Girls in grades 6, 7, and 8 wear a plaid skort of
appropriate length or navy, flat front slacks with a
white or blue turtleneck or white or blue button-down
collared blouse (long or short sleeves). Plain navy knee
socks or tights are to be worn in an appropriate manner
with the skort and navy socks with the slacks. Uniform
sweaters are optional, but recommended due to
temperature differences in classrooms. If a student
chooses to wear a sweater it must be the maroon
cardigan or v-neck pullover uniform sweater. A blue or
white golf shirt is optional as a summer uniform.
Slacks, skorts and sweaters must be purchased at Flynn & O’Hara.

All girls’ hair is to be neat and well-groomed; extreme
styles are to be avoided. One pair of small pierced
earrings is permitted. No make-up, nail polish, acrylic, or
press-on nails, and/or expensive jewelry is to be worn.
Necklaces should only be religious medals or crucifixes.
No wrist jewelry is permitted with the exception of a
watch, no smart watches. Teachers reserve the right to
direct students to remove nail polish.
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Boys – Boys in grades kindergarten through 5 wear
navy pants with a long or short sleeve white or blue golf
shirt. Navy socks worn in an appropriate manner are
required. A maroon cardigan or sweater vest is optional.
Boys have the option of wearing navy shorts during
summer uniform days. Boys in grades 6, 7 and 8 wear
khaki colored pants with a brown or black belt, a white or
blue oxford shirt (long or short sleeves), a uniform tie,
and plain tan or navy socks. A maroon pullover or
sweater vest is optional, but recommended. Boys have
the option of wearing khaki shorts with a white or blue
golf shirt during summer uniform days. Boys’ hair is to
be neat and well groomed. Extreme styles are to be
avoided. Hair is not to be below shirt collar.
Gym Uniform – All students in grades PK4 through 8
wear a gym uniform of a navy CTC T-shirt and plain gray
shorts on their physical education day. A CTC navy sweat
shirt and gray sweat pants are to be worn during the
winter uniform months. No yoga pants. Sneakers are
parents’ choice.
Uniform Shoes – Boys in K through 4 wear the black
slide-on shoe and Girls K-4 wear black maryjane style.
All students in grades 5 through 8 wear a tan dirty buck
with a maroon non-marking sole. It is stongly
recommended that the shoe be purchased through Flynn
& O’Hara. Check the Flynn and O’Hara website to be sure
you purchase the correct shoe.
Winter Uniform Days:
November 1 through April 30
Summer Uniform Days:
Opening day of school through October 31 and
May 1 to the close of school
23

Tag Day – Students may dress in casual clothes according
to the theme of the day. Dress is to be appropriate for the
school environment. Short shorts and tank tops are not
permitted. Grades 6 – 8 - No leggings, torn jeans or yoga
pants. Shorts may only be worn on summer uniform
days.

General Information
Address and Telephone Number Changes
We ask that parents immediately notify the School Office
and their classroom teacher of any change in address,
telephone numbers, or e-mail addresses.
This is
important for both record keeping and emergencies.
Birthday Celebrations
Some students bring treats to share with classmates as a
way to celebrate their birthdays. Students may not take
these treats to offices or other classrooms.
Custody
When parents are separated or divorced a copy of
custody papers is to be submitted to the school. When
custody rules change the school must be notified. The
school must also be aware of and have copies of any
restraining orders or other pertinent legal documents.
Cape Trinity Catholic abides by the provisions of the
Buckley Amendment with respect to the rights of noncustodial parents. In the absence of a court order to the
contrary, we will, upon request, provide the noncustodial parent with access to the academic records and
other school related information. If there is a court order
to the contrary, it is the responsibility of the custodial
24

parent to provide the school with an official copy of the
court order.
Non-custodial or joint custodial parents who wish to
receive copies of communication (newsletter/report
cards, letters from teachers, etc.) should notify the School
Office of their e-mail address.
Emergency Closing
We will contact you on your home and/or cell phone
regarding emergency closings or emergency early
dismissals utilizing our instant call system and text
messages. In addition, closings will be listed on Channel
6 TV.
Extended Day Program
Cape Trinity Catholic offers an Extended Day program
(EDP) for students in Grades PK4 through Grade 5.
There is Morning EDP and Afternoon EDP.
Morning EDP will operate from 7:05 to 7:45 each school
day.
Morning EDP fees are:
 Daily Use
$ 5.00 per day
 Weekly
$25.00 per week
Afternoon EDP will operate from the close of the school
day to 5:30 P.M. each school day except:
 November 27, 2018
 December 20, 2018
 April 8, 2019
EDP fees are:
 Daily Use
$8.50 per day
 Specified Day Use $9.50 per day
 Drop-In Fee
$12.00 per day
Registration fee is $10 per family which covers A.M. and P.M. EDP.

Monthly pre-payment is required. Checks are payable to
Cape Trinity Catholic EDP. An EDP calendar (available
25

from the School Office) must be submitted prior to each
month indicating a parent’s plans for the upcoming
month. The School Office must be notified if there is a
change of plans. Substituting days for days missed is not
allowed. Refunds are not given for missed days.
Extracurricular Activities
Participation in extracurricular activities is a privilege.
Students wishing to participate must be cooperative and
generally well-behaved during the year. Adherence to
the Cape Trinity Catholic Code of Conduct applies when
participating in extracurricular activities.
Should
unsatisfactory conduct occur, a student may be
suspended from extracurricular activities until
improvement is shown and teachers and coaches agree to
restore the privilege. Ordinarily, students absent from
school may not participate in activities that same day.
Faculty Meetings and Staff Development
The first Wednesday of each month is reserved for
faculty meetings and staff development. This will be an
early dismissal day.
Additional in-service and/or
workshop days will be taken by faculty as dictated to
strengthen our academic program.
Field Trips
Field trips are planned and organized by classroom
teachers. While such trips are educationally beneficial,
they are also a privilege. No student has an absolute right
to a field trip. Though rare, students may be denied
participation if they fail to meet academic or behavioral
requirements.
No student may go on a field trip if his/her permission
form has not been filed. Ordinarily, if a student is not
26

attending a field trip for any reason, he/she is expected to
report to school.
Field trips are for students in the grade(s) sponsoring the
trip. Students from other grades may not attend.
Health Office Information
Cape Trinity Catholic School enjoys the services of a
nurse. If a child becomes sick or is injured at home,
parents/guardians must see to his/her treatment
BEFORE the child comes to school. Visits to the Nurse’s
office during class hours are for emergency treatment
only.
 Medications – All medication, prescription or
over-the-counter, must be kept in the Nurse’s
Office. A Medication Request Form must be
completed, signed by a physician and
parent/guardian, and kept on file in the Nurse’s
Office.
A faxed order from a physician is
acceptable. Our fax number is 522-5329.
o No student will be permitted to carry
medication while in school. Emergency
medications are the only exception and
o they must be approved by the prescribing
physician, principal and school nurse.
o Over-the-counter medication must be
brought to school in an unopened
container with the student’s name written
on it.
o Prescription medication must be in the
pharmacy container with the pharmacy
label attached.
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o The nurse will not give any medication that
does not follow these regulations.


Screenings – Throughout the school year vision,
hearing, height and weight, blood pressure, body
mass, color perception, and scoliosis (for those
students of the required age) screenings will be
conducted by the school nurse. If you choose to
have your own physician perform these
screenings, please notify the nurse and provide
her with a copy of the results.



Head Lice – Head checks will be performed at
various times during the school year. Please check
your child’s hair regularly. Any student found to
have lice will be excluded from school until he/she
is treated and hair is found to be free of lice and
nits (eggs).



Immunizations – Each child must complete all
required immunizations in order to attend school.
The nurse oversees records to be sure that all
state regulations regarding immunization are
followed. Please inform the nurse throughout the
school year of any changes to your child’s health
record.



New Jersey Department of Education Physical
Examination Form – Any student athlete (pee
wee through varsity athlete, grades PK4 through
eight) must have a completed NJDOE Physical
Examination Form on file at their school. These
forms will need to be completed or renewed every
school year.
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Athletes and parents also need to read the Sudden
Cardiac Death Pamphlet and sign an
acknowledgement sheet.
These forms and pamphlet can be found under the
athletics’ tab
on our school website,
www.capetrinitycatholic.org. All forms should be
completed and returned to our school nurse prior
to the start of your student’s athletic season.
Lunch and Recess
Students have a thirty-five (35) minute lunch period
daily. This includes twenty (20) minutes for eating and a
fifteen (15) minutes recess period. The school sponsors a
hot lunch program for students in grades 1 through 8.


Monthly menus are published on the school’s
website.



Lunch fees are paid daily.
charge lunch.



Students are to follow the Student Code of
Conduct during lunch and see that the cafeteria is
left in order.



No student may leave the premises at lunch.



Fast food/restaurant lunches are not permitted.



If a student is bringing lunch from home, he/she
should have it with him/her in the morning.
When an exceptional circumstance makes it
necessary to drop-off a child’s lunch, please leave
it at the School Office.

Students may not
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Library/Media Center
The school library is open during school hours. Students
may borrow books each week. The library is available for
projects and research during school hours. Students
must pay for lost or damaged books for which they are
responsible.
Parent Association (PA)
Cape Trinity Catholic has an active Parent Association.
This association works to engage all families in
community building and mission based fundraising
activities. The revenue from the latter is an integral part
of the school budget. All families are encouraged to
participate in Parent Association activities.
The Parent Association officers for the 2019/2020 school
year are:
President
Laurie Vizzard
Secretary
Shannon Feltwell
Vice President of Events:
Colleen White

Treasurer
Jade Givner
Communications
Julia Lacivita
Arturo Aguilar
Claudia Beteta Perez

Vice President of Membership
Lauren Auty

Physical Education
Students in preschool-4, kindergarten, and grades 1
through 8 participate in physical education classes once a
week. Students wear the gym uniform and sneakers to
school on gym days. November through April the sweat
suit outfit is mandatory. Please label all items.
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Prayer Partners
Students in upper grades are matched with students in
lower grades as prayer partners. Several times during
the year the students meet for joint activities. Prayer
partners are not to exchange gifts on these occasions or
on holidays.
Sacraments
All Catholic families are to inform Cape Trinity Catholic of
their parish affiliation. The reception of First Holy
Communion, Reconciliation and Confirmation are
received at the parish where the family is registered.
Student Records
The school maintains students’ records which include
family information, attendance, report card copies,
standardized test scores, health, and immunization
records, copy of Birth and Baptismal certificates.
Parents (custodial and non-custodial) may view their
child’s records. Please call the School Office to make an
appointment.
Summer Assignments
Students are required to complete specific assignments
as assigned by their teacher.
Textbooks
Textbooks are loaned to the students. Students are
responsible for them. Book requirements include:


Book Sox or paper covers.



No writing or drawing in/on books is permitted.



If a book is lost, destroyed, or defaced, payment
must be made to cover the cost of the book.
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Transportation Policies


Bus Students: Cape May City, Lower Township,
and Middle Township students are eligible to
receive transportation, which is provided by their
public school district. These students enter on the
16th Avenue side of the building through the doors
marked Student Entrance.



Cars & Walkers: Students arriving by car are to
be dropped off on the 15th Avenue side of the
building ONLY. They enter the building through
the ramp leading to the cafeteria. No other door is
to be used to enter. These students will be
dismissed through the Central Avenue doors. If
the parents of younger students choose to walk a
student into the building they may do so. To do
this these parents must park at either end of 15th
Avenue so the flow of drop off is not disrupted.
Once the student is in the classroom parents may
not linger or engage the teacher in lengthy
conversation. It is important for the student to
learn independence. Even young students are
able to organize themselves to begin the day.



Parent/Visitor Parking: Vehicles are not
permitted to be left unattended at any time of day
in any loading zone. Parking in loading zones is
not permitted when parents attend school
functions during the school.



Parking Lots: The parking lot at the corner of
16th and Central Avenues is designated for
Wildwood Catholic High School students ONLY.
Please do not park or walk through this lot en
route to your vehicle.
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A note to your student’s homeroom teacher or a
telephone call to the school office is required when a
child goes home by a means different than normal.
Please note: Bus students may only ride a bus
provided by their resident district.

Tuition and Fees (Grades K through 8)
The Diocese of Camden has open enrollment. Catholic
families may choose the Catholic school they wish their
child (children) to attend.
Catholic Tuition Rate:
First Child
$5,150
Second Child $4,150
Third Child $3,375

Non-Catholic Rate:
Each Child
$6,250

Student Registration Fee: Each Child

$100

The yearly $100 registration fee is non-refundable.
If a child transfers mid-year, tuition is prorated on a monthly basis.

Tuition and Fees (Grade PK4)
5 Full Days $5,150
3 Full Days $4,900
Student Registration Fee:
Each Child
$100
The yearly $100 registration fee is non-refundable.
If a child transfers mid-year, tuition is prorated on a monthly basis.

Tuition and Fees (Early Education Center)
Full Day
$36 per day
Half Day
$31 per ½ day
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EEC Student Registration Fee:
$150 per Family
The yearly $150 registration fee is non-refundable.

Tuition Payment (Grades PK4 – 8)
There are three methods of tuition payment:
1. Payment in full
-before August 1
2. Two payments
-July and January
3. Ten monthly payments -July through April
All payments are administered by the FACTS tuition
payment company.
Tuition Payment (Early Education Center)
Parents will be given a calendar prior to the beginning of
each month and they will check what days their student
will attend. They are to return their calendar as soon as
possible with payment.
Tuition Delinquency
Parent/guardians are obligated to pay tuition and
registration and other fees in order to obtain educational
services for their children. It is the parent’s/guardian’s
responsibility to maintain their financial commitments to
the school. The school may, but is not obligated to, send
reminders or other notices regarding outstanding bills.
Failure to make payments when due, or to make
arrangements with the school for payment of delinquent
obligations, may result in discontinuation of educational
services to your child, possibly leading to disenrollment.
Unpaid bills may be referred to a collection agency. Cost
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associated with collection will be added to the
parent/guardian’s fees.


If your full obligations are not met, it will result in
your child’s not receiving his/her final report
card.



In those cases where students are in the eighth
grade, the student would not be permitted to
participate in graduation ceremonies and
activities or receive his/her diploma until tuition
is paid.



All current yearly tuition must be paid in full
before the last day of the school year or the
student’s place for the upcoming school year will
not be guaranteed.

Visitors
Cape Trinity Catholic is locked during the school day.
Please use the door on 16th Avenue which is equipped
with a doorbell and release. No one may go to a
classroom without the permission of the principal. While
parents are always welcomed in school, they are not to
stop at classrooms to speak with teachers when class is
about to begin, in session, or about to end. Please contact
the School Office and we will arrange a time for you to
talk with a teacher.
Volunteers
Cape Trinity Catholic welcomes your participation in our
activities! Volunteers assist with hot lunch preparation,
cafeteria and yard monitoring, as teacher assistants,
room parents, library assistants, computer lab assistants,
coaching, and club moderators, etc.
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Volunteers assisting during the school day are required
to stop at the School Office to sign-in and receive a
volunteer badge.
All persons who volunteer on a regular basis are required
by the Diocese of Camden to have a criminal background
check performed prior to volunteering. Volunteers also
must participate in the Virtus Program previously known
as Child Assault Prevention (CAP) Program as per
diocesan regulations. The principal will arrange and
notify you of these requirements.
Weekly Electronic Newsletter
Weekly news bulletins, calendar updates, and important
notices are available on the school website every
Thursday. This information is also distributed as an
attachment via your family’s e-mail address. Please make
sure your e-mail address is current in the School Office. If
necessary, and a request is made, a paper copy will be
provided and sent home with your student.

Non-discrimination Policy
Cape Trinity Catholic School has open registration and
admits students of any race, color, nationality, or ethnic
origin to all rights, privileges, programs, and activities
generally accorded or made available to students at the
school. The school does not discriminate on the basis of
race, color, nationality, and/or ethnic origin in the
administration of its educational policies, in its admission
policies, scholarship, and loan programs, athletic, and/or
school administered programs.
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Important Notice
The Principal has the absolute discretion to interpret and
apply any and all the rules and provisions in this
handbook in the manner she believes to be correct.
Nothing this handbook says limits the Principal’s
authority to interpret and apply the rules.
Even though this handbook explains the penalties that
can be imposed for certain types of misconduct or
prohibited behavior, you should be aware that the
Principal has the right and the authority to impose
different or additional penalties. Penalties could be
imposed for offenses that are not specifically listed in this
handbook, if the Principal concludes that the conduct or
behavior is harmful to the good order and discipline of
the school, its religious mission, or its educational
objectives. This includes disciplinary action for conduct
that occurs on the school premises or at other locations.
The penalties may include suspension and/or expulsion.
The Principal reserves the right to amend this
handbook and the school policies and procedures
without prior notice. Every effort will be made to
advise students and parents of such changes.
ADDENDUM
Diocese of Camden
Catholic Schools Office
BULLYING PREVENTION POLICY
Introduction
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The Diocese of Camden and the Catholic Schools Office believe that
each Catholic school in the Diocese of Camden must be aware that its
purpose is rooted in the mission of the Church. Each Catholic school, in
fulfilling its role within the educational mission of the Church, must
share and live out, through Catholic Christian tradition, the message of
Jesus Christ and be committed to providing a Catholic education
environment that permeates all aspects of its daily life and operations.
Each student should be challenged to reach his/her full potential,
develop a love of learning, and learn in an environment that fosters
respect and understanding of one another. It is essential that we do our
best to provide a safe, positive, and productive educational
environment where each student may be afforded the opportunity to
achieve his or her maximum potential, without being subjected to
bullying, cyber-bullying, or retaliation.
Bullying, cyber-bullying,
retaliation, and other similar disruptive or violent behaviors constitute
conduct that disrupts both a student’s ability to learn and a school’s
ability to educate its students in a safe environment. Pastors, principals,
faculty, and other employees are expected to demand that all students
treat each other with civility and respect. Bullying, cyber-bullying, and
retaliation are not to be tolerated.
Accordingly, the Bullying Prevention Policy (“Policy”) has been duly
promulgated by the Roman Catholic Bishop of Camden (“the Bishop”) to
apply to all Catholic Schools of the Diocese of Camden and all Parish
Schools located within the Diocese of Camden, as well as to all other
schools to which the Bishop or a pastor or a group of pastors has
authority to appoint or approve governing officers or administrators.
Definitions
For the purposed of this Policy, the following definitions shall apply:
Aggressor means a student who engages in bullying or retaliation.
Bullying is the repeated use, by one or more students, of written, oral,
or electronic expressions or physical acts or gestures or any
combination thereof, with the intent to ridicule, harass, humiliate or
intimidate the victim, directed at a target, which a reasonable person
should know would have the effect of:
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causing physical or emotional harm to the target or damage to
the target’s property;
placing target in reasonable fear of harm to him/herself, or of
damage to his/her property;
causing the school environment to be permeated with
intimidation, ridicule or insult that is sufficiently severe or
pervasive to alter the conditions of the target’s education; or
materially and substantially disrupting the educational process
or the orderly operation of a school.

An isolated incident, however egregious, is not bullying. Numerous acts
of misconduct against different students do not constitute bullying.
Such conduct may warrant disciplinary action, but is not bullying.
Bullying includes cyber-bullying.
Cyber-bullying means bullying through the use of technology or any
electronic communication, which shall include, but shall not be limited
to, any transfer of signs, signals, writing, images, sounds, data, or
intelligence of any nature transmitted in whole or in part by:






Wire
Radio
Electromagnetism
Photo-electronic or photo-optical system, including, but not
limited to, electronic mail, internet communications, instant
messages, or facsimile communications.

Cyber-bullying also includes the creation of a web page or blog in which
the creator assumes the identity of another person or knowingly
impersonates another person as author of posted content or message, if
the creation or impersonation creates any of the conditions enumerated
in the definition of bullying.
Cyber-bullying also includes the distribution by electronic means of a
communication to more than one person or the posting of material on
an electronic medium that may be accessed by one or more people, if
the distribution or posting creates any of the conditions enumerated in
the definition of bullying.

39

Plan means the bullying prevention and intervention plan established by
the school.
Retaliation means any form of intimidation, reprisal, or harassment
directed against a student who reports bullying or provides information
during an investigation of bullying.
School Grounds means property on which the school building or facility
is located or property that is owned, leased, or used by a school for a
school-sponsored activity, function, program, instruction, or training.
Staff means all employees of the school or parish and other individuals
who received stipends from the school or parish.
Target means a student against whom bullying or retaliation has been
perpetrated.
Prohibition against Bullying and Retaliation
Bullying is prohibited:







on school grounds;
on property adjacent to school grounds;
at any school-sponsored or school-related activity, function or
program whether on or off school grounds;
at a school bus stop;
on a school bus or any other vehicle owned, leased or used by
the school; or
through the use of technology or an electronic device owned,
leased or used by a school.

Bullying by students is also prohibited at other locations and through
other means if it:




causes the school environment to be permeated with
intimidation, ridicule, or insult that is sufficiently severe or
pervasive to alter the conditions of the target’s education; or
materially and substantially disrupts the educational process or
the orderly operation of a school.
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Nothing contained in the policy or in any plan shall require a school to
monitor any non-school related activity, function, or program.
Cape Trinity Catholic School
From the Office of the Principal
PREVENTION AND INTERVENTION PLAN
The Prevention and Intervention Plan for Cape Trinity Catholic School is
in full support of the Diocesan Policy on Bullying. All definitions and
provisions included in the Diocesan Policy are the definitions and
provisions for this prevention and intervention plan.
Specifics of the Plan
Reporting
Any staff member who witnesses or becomes aware of bullying or
retaliation shall report the incident(s) immediately to the Principal.
Investigation of Complaint
Once a complaint has been reported, the Principal shall promptly
investigate to determine if bullying has occurred. The Principal will
review the disciplinary history of the student(s) accused for indication of
a pattern or past history of similar behavior. A written report of the
investigation shall be prepared when the investigation is complete. The
report shall include findings of fact, a determination of whether acts of
bullying were verified, and, when acts of bullying were verified, the
disciplinary action taken and any non-disciplinary action provided or
recommended to the parents or guardians.
Retaliation
Retaliation against a person who reports bullying, provides information
during an investigation of bullying, or witnesses or has reliable
information about bullying shall be prohibited.
Disciplinary Action
Once the investigation is complete, the Principal, or his/her designee,
shall determine the consequences for the aggressor(s) on a case-bycase, age appropriate basis. Bullying can take many forms and can vary
dramatically in how serious it is and what impact it has on the victim
and other students. While conduct that rises to the level of bullying will
generally warrant disciplinary action against the students responsible
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for bullying, whether to impose disciplinary sanctions and what
sanctions to impose in a particular case are matters within the
professional discretion of the Principal. It is the goal of Cape Trinity
Catholic School to have students achieve redemption, learn, and stop
bullying.
Disciplinary action for children in preschool and kindergarten will
generally be handled by the child’s teacher working with the student,
the student’s family, and the Principal (as needed). These children are
very young and are learning social skills.
Non-disciplinary Intervention
When bullying is identified early and/or when acts do not reasonably
require a disciplinary response, students may be counseled as to the
definition of bullying, its prohibition, and their duty to avoid any
conduct that could be considered bullying.
Notifications
If the Principal or his/her designee determines that bullying or
retaliation has occurred, he/she shall:




notify the local law enforcement agency if called for by the
Memorandum of Agreement with law enforcement;
notify the parents or guardians of the aggressor; and
notify the parents or guardians of the target.

The specific disciplinary consequences imposed on the aggressor will
not be disclosed to the parents or guardians of the target, unless
required by law.
If bullying or retaliation involves students from other schools, and the
Principal identifies those students and their schools in the course of the
investigation, then the Principal or his or her designee shall notify the
appropriate administrator of the other schools of the incident so that
the other schools may take appropriate action.
Student Assistance
Cape Trinity Catholic School shall provide counseling or referral to
appropriate services, including guidance, academic intervention, and
protection to students (both targets and aggressors) affected by bullying
or retaliation, as necessary.

42

Staff Development
Cape Trinity Catholic School will provide opportunities for ongoing
professional development for all who interact with students on a regular
basis.
Student Education
Cape Trinity Catholic School will provide age appropriate bullying
prevention education for students on a regular basis.
Publication and Notice
At the beginning of the school year the Principal shall provide notice to
staff, parents, and students of the bullying policy and plan. The policy
and plan shall be included in the Parent/Student Handbook and shall be
posted on the school’s website.
Available Consultation
If any staff member has questions concerning this policy, he/she is
encouraged to contact the Catholic Schools Office of the Diocese of
Camden.

This plan will be reviewed every three years.
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