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SECTION I: INTRODUCTION
Cristo Rey Jesuit High School (CRJHS) Mission Statement
Cristo Rey Jesuit High School serves and educates under-resourced students and families in the Jesuit tradition as a
Catholic, College and Career Preparatory School.
Policies Disclaimer
The policies outlined in this Handbook represent a framework. This list is not exhaustive and should not be considered
comprehensive of all CRJHS policies. Statements in this Handbook are subject to amendment with or without notice.
CRJHS will attempt to keep parents/guardians informed of all changes as soon as practical. Some changes may be made
immediately due to unforeseen circumstances. Corporate clients will also have work specific policies that students must
follow. Students will become familiar with client specific policies and procedures during their corporate orientation in the
beginning of the school year.
School Information
Cristo Rey Jesuit High School
2924 4th Ave. S.
Minneapolis, MN 55408-0268
Phone: (612) 545-9700
Fax: (612) 276-0142
Student Absence: (612) 545-9900

Website: www.cristoreytc.org
School Colors/Mascot: The Pumas colors are Columbia
Blue, Orange, White, and Navy Blue

Accredited by AdvanceEd
Recognized by the State of Minnesota
A Member of the Cristo Rey Network
A Member of the Jesuit Schools Network
Change of Personal Information
Each student is expected to notify the school promptly if there is any change in:
Parent or guardian occupation change:
Business Manager
Address, telephone number or other information:
Receptionist

612-545-9707
612-545-9700

SECTION II: HIGH TRUST AND POSITIVE BEHAVIOR SUPPORT PROGRAM
Persons in the CRJHS community will participate in the High Trust and Positive Behavior Support Program. All persons in
the CRJHS community will be expected to follow the behavioral expectations as outlined below. Students who
demonstrate appropriate behavior according to the High Trust and Positive Behavior Support Program will be able to
continue as a student at CRJHS where they will have opportunities to gain the knowledge and skills needed to be
successful in their experience at CRJHS and in college. All behavior in the school should help to establish and maintain
an environment within the school that fosters maximum learning and mutual respect. Students are expected to be
respectful of the learning process and to take responsibility for their own learning. Students who make mistakes may
be required to complete retraining sessions.
CRJHS Behavioral Outcomes
Persons in the CRJHS community are expected to demonstrate behaviors that result in persons who are:
• Guided by faith
• Prepared for life
• Serving others
When the members of the CRJHS community demonstrate these behaviors, the result is a community where persons are:
• Safe
• Healthy
• Educational
When a situation that is not safe, healthy or educational presents itself, the CRJHS adults and/or the student may:
• Examine the severity and all perspectives of the situation.
• Help the student and/or parent/guardian understand the student’s choices or options.
• Be required to discuss and practice the appropriate behavior, attend retraining during school (with or apart from
peers), work apart from peers, or depending on the severity, other actions may be taken.
• Discuss appropriate behavioral changes. If discussing behavior change and practicing the expected behaviors are
not effective in assisting the student to change his/her behavior, the student may be placed on an individualized
plan or contract and the student’s parent/guardian will be contacted.
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Students demonstrating unsafe behavior or an inability to control themselves may be removed from class or from contact
with their peers. Examples of unsafe behavior include, but are not limited to:
• Unwillingness to follow adult directions or re-directions
• Disrespectful behavior towards adults or peers
• Unhealthy physical contact
• Intimidating or threatening behavior or communication including cyber bullying and text messaging
• Gang related behavior
• Use, possession, or distribution of unhealthy substances
• Use or possession of weapons
Students asked by a teacher to leave the classroom may be required to speak with an administrator or counselor
and are required to meet with the teacher prior to returning to that teacher’s class that day or in the future.
Parents/Guardians may be contacted and asked to participate in actions taken to assist the student in correcting her/his
behavior so that it is in line with the CRJHS behavioral expectations. Law enforcement may be called if CRJHS believes it
is warranted.
CRJHS Campus
CRJHS is a closed campus school. Permission is needed to be off campus from the time a student arrives on campus
until classes end. Students who leave campus without permission may have their parents contacted and may face other
disciplinary actions. Only students who are not required to attend Period 9 class are permitted to leave CRJHS at the
conclusion of Period 8 class. All other students are permitted to leave at the conclusion of Period 9 class (4:00PM) or
when their school-sponsored activity concludes. Students are not required to use the CRJHS provided transportation.
Students participating in school-supervised activities offered after 4:00PM may be provided with a bus card to be used
only for transportation home from school or school-sponsored event.
Only current students, graduates or individuals authorized by school personnel are permitted beyond the lobby.
Proper care of the building as well as its furniture is a direct responsibility of each student. Posters, advertisements, and
other signs may not be posted without prior authorization from a principal. Any student who defaces and/or
damages property (such as, but not limited to, computers, phones, machinery, walls, ceilings, lockers, desks, chairs,
tables, or windows) is required to pay for or work at the school to repay the cost of the damage and may face further
disciplinary action.
Students are discouraged from bringing valuables to CRJHS. Students should use assigned lockers to keep
their personal items safe. CRJHS assumes no liability for lost, stolen or misplaced valuables, including cell
phones and other electronic devices. CRJHS is under no obligation to expend time assisting students in locating
missing items.
Arrival to Class
Students are expected to be in the classroom, assigned activity or designated learning area before the class is scheduled
to begin. Those who arrive late will have the tardy recorded in their discipline record and may also be required to attend
retraining or call home with a member of the Assistant Principal’s office, eat lunch apart from their peers and/or attend a
meeting with their parents/guardians and school officials.
Dress Code
The Dress Code ensures that every student will dress in a professional, modest, and safe manner. CRJHS’s dress code
corresponds to business professional dress both in the workplace and school. When students go to work and school,
students enter professional environments. Student dress must reflect a high standard of professionalism. CRJHS wants to
present a consistent image to the public to ensure that students are judged by the character and work ethic they
demonstrate. It has been observed that the more professional a person dresses, the more seriously that person performs
in her/his role and the more seriously others perceive her/him. Students must adhere to dress code requirements for
official school functions, even those outside of regular school hours, unless otherwise exempted by school officials.
The safety of our students is a priority. Most jobs require some interaction with office machinery such as copiers, fax
machines, etc. A neat appearance and properly fitting clothes will help avoid potential mishaps. In addition, students walk
to and from their bus stop and work place. Proper footwear and the absence of sensory distractions such as music
headphones, etc. help ensure safe travel. Students are expected to follow the same dress code for work as they do
for school, regardless of the dress code enforced at the work place.
All students must be in dress code in order to attend work or class. The school reserves the right to determine
what constitutes appropriate dress. In all cases, the school has the final decision.
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Personal hygiene is very important to one’s health and appearance; therefore, each student will practice good
hygiene. It is important for students to brush their teeth and bathe daily, use deodorant, and present a tidy and
conservative appearance in hair style and clothing. Young men must be clean shaven daily.
• Students must be in full dress code before morning assembly or classes begin at 8:00AM. Students not in
uniform and ready to participate in the activities will be considered tardy and may be subject to
retraining.
• In emergency situations, students may purchase (socks, undershirts, uniform shirts, sweaters) and borrow
needed items (ties, belts, pants, shoes). Students may be asked to call home and have a parent/guardian bring
in needed uniform items. If the parent/guardian is unable to do so, the student may miss class or work. As
previously noted, the student missing class or work would be expected to make up missed responsibilities.
Students may be charged for unreturned, damaged or stained items.
• Hats and hoods are only to be worn outside. When in school, hats must be kept inside backpacks or lockers.
During school and work, young women and men are required to wear:
• A CRJHS uniform long sleeved, button down collar shirt that is available for purchase at CRJHS. Young men are
required to have the shirt tucked in at all times and buttoned at the collar and down the front. Young women may
wear their shirt untucked and only the very top button may be left unfastened. Sleeves may be neatly folded up if
desired. Uniforms may be purchased Monday through Friday from 7:00 AM-4:00PM at the reception desk.
• Garments worn under the uniform must remain invisible.
• Black professional full-length pants. Pants must be in good condition and not torn or overly worn in appearance.
Casual, denim, or athletic styles and materials are not permitted.
• Black belt with modest buckle (young men). If young women choose to wear a belt it must be a black belt worn
through the belt loops and have a modest buckle.
• All-black professional style shoes. Shoes must be in good condition and not torn or overly worn in appearance.
Athletic, slipper and outdoor-style shoes are not permitted. Pants must layer over shoes. The toe and heel of the
shoe must be closed.
• Black socks. Young women may choose to wear brown or black nylons (no “footies”).
• A professional tie (young men).
• Young men are to be clean shaven, free from beards, mustaches, goatees, and sideburns below the ear
lobe. Students not compliant will be asked to shave at school.
• Eyebrows are to be free from markings.
• Conservative hair styles and appearance appropriate for the corporate workplace will be allowed. Hair should not
be cut shorter than below the #1 guard on hair clippers. Hair should not cover students’ eyes or be shaggy in
appearance. Students are not permitted to wear mohawks or other unconventional styles or shave or cut
lines, designs, letters, numbers, etc., into their hair.
• Natural hair colors.
• Students with tattoos may be required to keep them covered at school, work, or other school-sponsored
activities.
•

Though not required, students may choose to wear:
• If a sweater is worn it must be a CRJHS sweater. Jackets, coats, blankets, etc., may not be worn in school or
carried from class to class. These items must be stored in student lockers. School sweaters are available for
purchase from the receptionist.
• A black professional suit coat.
• A black vest that is part of a suit.
• Black suspenders instead of a belt.
• Modest earrings no larger than the size of a quarter. No more than two per ear. Dangling earrings must be able to
be curled up to the size of a quarter or smaller. Covering piercings with Band-Aids is not permitted.
• A single, tiny nose stud. Septum piercings, nose rings, barbells or other nose jewelry styles are not
permitted. Other body piercings are not allowed. Students will not attend school until the piercings are
removed. Covering piercings with Band-Aids is not permitted.
• Necklaces may be worn inside the uniform shirt. Chain wallets are not permitted.
• Modest and minimal bracelets may be worn, but may not contain messages.
• Likewise, message buttons, signs, medals and pins are not a part of the school uniform and are to be worn
outside of school hours.
• One or two modest rings. Connected rings are not permitted.
• A professional-looking hairband.
• A hijab ( )ﺣﺟﺎبfor religious purposes.
• A scarf around the neck.
• Modest style makeup and nails.
• Non-uniform clothing during special Spirit Week events or during fundraisers. Special dress code themes and
rules will be shared. Students whose clothes do not fit the dress code may be required to wear CRJHS clothing or
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uniform. The school reserves the right to determine what constitutes appropriate dress. In all cases, the school
has the final decision. Workers must always wear the school uniform.
During Extra-Curricular Activities and Physical Education, young women and men are required to:
• Wear clothing with appropriate words, messages and images.
• Wear shirts with sleeves that cover the chest/cleavage, stomach, and undergarments.
• Wear shorts or pants that cover the mid-thigh (no skirts) and undergarments.
• Anything specified by the teacher or activity leader (coach/director).
While on campus or while attending off-campus school-sponsored activities, both during and outside of regular school
hours, students must wear modest clothing that does not contain words, messages or images that the school may deem
inappropriate. In all cases, the school has the final decision.
School Identification Cards (ID’s)
Students may request an ID card. The first ID will be issued at no cost. Subsequent ID cards may be purchased for $3.
Locks and Lockers
All students will be issued a lock and a locker. Students should use their locker to keep their personal items safe and to
keep from misplacing their school work and supplies. A $10 fee will be assessed for lost locks. Lockers may not be
shared or traded. Students should not share their combination. According to state law, lockers remain the possession of
the school and students are allowed to use them. Lockers may be searched by CRJHS officials at any time.
Search and Seizure
School authorities are allowed to inspect and search places such as lockers, desks, parking lots and other school
property, as well as personal effects left in those areas by students without notice to or consent of students and without
search warrants. Additionally, luggage, equipment bags or other personal items for school sponsored activities or trips
are also subject to inspection without notice or consent. Inappropriate items will be confiscated at the discretion of school
officials and may be turned over to law enforcement.
Drugs, Alcohol and Tobacco
Cigarette smoking, including electronic cigarettes, is not permitted on school property, at work sites, at any school related
functions or surrounding areas. It is illegal for anyone to smoke in a public building in Minnesota. Any student found
possessing or using cigarettes, tobacco or vaping products will have her/his parents/guardians called, the substances will
be confiscated and the student may be sent home for the day and not permitted to return until a meeting with school
officials has taken place.
Trafficking of a controlled substance violates school policy and state law. Any student found distributing or selling
controlled substances at work or school will have his/her parents/guardians called and the authorities may be notified.
Possession and/or use of unauthorized substances (including but not limited to alcohol, unauthorized chemicals, lookalikes, or paraphernalia) violates school policy and state law. Any student found possessing or using drugs or alcohol or
possessing paraphernalia at work, school or school related functions will have her/his parents/guardians called and will be
sent home for the day and not permitted to return until a meeting with school officials has taken place. Students who
violate the drug and alcohol policy may be subject to counseling, drug testing and/or other corrective actions that could
include termination of their enrollment at CRJHS.
Intimidation, Bullying, Fighting, and Weapons Policy
Everyone at CRJHS has the right to a safe environment, free from physical or emotional harm. For the safety of all
members of the CRJHS community, we have the right to address all forms of intimidation, bullying and violence at
CRJHS, Urban Ventures, CWSP Sites, off campus school events, and on school transportation.
Students who attempt to harm another by physically touching that person will be removed from further student interactions
and will have her/his parent/guardian called to take the student home for the day. The student will not be able to return to
school or work until a meeting takes place between the student, parent(s)/guardian(s) and school officials. Law
enforcement officials may be called. Any student that brings a weapon to school or demonstrates behaviors that appear to
be gang-related including but not limited to hand signs, clothing, photos, web site displays, comments made over social
media, colors, special whistles or handshakes, jewelry, tattoos and graffiti will immediately be removed from contact with
students, and arrangements may be made to send the student home. The student will not be able to return to school or
work until a meeting takes place between the student, parent(s)/guardian(s) and school officials. Law enforcement officials
may be called.
These behaviors noted off campus will be dealt with by secluding the student(s) in a safe and properly supervised location
until CRJHS staff or local law enforcement personnel arrive to assist in handling the situation.
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Students who engage in these behaviors on transportation provided by CRJHS will be subject to the disciplinary actions of
the transportation company as well as those of CRJHS.
Students who violate the ‘Intimidation, Bullying, Fighting, and Weapons Policy’ will be subject to corrective action that
could include the termination of their enrollment at CRJHS.
Harassment
Harassment on the basis of any protected characteristic is strictly prohibited. This applies to all members of the CRJHS
community. Harassment is the breaking of someone’s physical, emotional or behavioral boundaries. This includes any
verbal or physical conduct that denigrates or shows hostility or aversion toward any individual or her/his relatives, friends
or associates because of race, color, religion, sex, gender, sexual orientation, age, national origin, marital status, veteran
status, citizenship or disability that:
• has the purpose or effect of creating an intimidating, hostile, or offensive school environment
• has the purpose or effect of unreasonably interfering with an individual’s performance in school
• otherwise adversely affects an individual’s school experience
Harassing conduct includes, but is not limited to:
• epithets, slurs, or negative stereotyping
• threatening, intimidating or hostile acts, including sexual misconduct
• written or graphic material including communication that denigrates or shows hostility or aversion toward an
individual or group and that is communicated electronically, placed on walls or elsewhere on the school’s
premises where it could be viewed by others or circulated by any means in the workplace.
Sexual harassment is prohibited. This applies to all members of the CRJHS community. Government regulations define
sexual harassment as unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a
sexual nature:
• when submission to such conduct is made a condition of a student’s continued attendance at CRJHS;
• when submission to or rejection of such conduct is used as the basis for decisions affecting a student;
• when such conduct has the purpose or effect of unreasonably interfering with the student’s performance or
creating an intimidating, hostile, or offensive school environment.
CRJHS reserves the right to impose consequences for inappropriate behavior that takes place off campus and outside
school hours. Thus, inappropriate use of technology (for example on an electronic device outside of school), may subject
the student to consequences. Inappropriate use includes harassment, use of school name, remarks directed to or about
students or teachers, offensive communications and safety threats.
CRJHS does not, however, actively monitor a student’s use of technology (Internet blogs, chat rooms, etc.). While our
filtering system establishes some parameters for appropriate use within our building, students and parents/guardians are
primarily responsible for the appropriate and ethical use of technology especially in the home.
Students who violate this policy will be subject to corrective action up to and including dismissal. Any student who
believes that she/he has been the subject of sexual or any other form of harassment by anyone at CRJHS or by any
person who does business with CRJHS, even a corporate client, should bring the matter to the attention of CRJHS staff
members, faculty members, or administrators. A prompt and thorough investigation of any alleged incident will be
conducted and appropriate corrective action taken if warranted. Feedback on possible corrective action may be solicited
from the harassed or her/his family.
To the extent possible, reports of harassment will be treated as confidential. CRJHS will not retaliate in any way against
any current, potential or former student who, in good faith, reports harassment or participates in the investigation of such a
complaint or report. Any attempt at such retaliation will not be tolerated and will itself be subject to appropriate corrective
action up to and including dismissal.
Offensive Language
Students are expected to engage in language that is respectful, appropriate and professional while at school, work and
other CRJHS affiliated settings. Regardless of the language spoken, offensive language is unacceptable. Offensive
language and gestures include any language or act that is inappropriate or that injures, offends, degrades or disgraces
another.
Peer Mediation
Students involved in a conflict with another student may be required to attend peer mediation. Peer mediation is a process
guided by CRJHS social workers during which student mediators assist students in a dispute to find a solution to their
8

problem or conflict. Ground rules are set for the meetings and students may be asked to have a follow-up meeting with
the assistant principal.
Cohabitation
If a student chooses to marry or cohabitate, she or he will be unable to continue attending CRJHS.
Computer/Technology/Internet Information
CRJHS provides Internet access to students as a means to facilitate their education. Information gathered from the
Internet is viewed in the same manner as other reference material in the school and such resources enhance the learning
environment. CRJHS students will have access to the use of electronic equipment to assist in their coursework. Students
may also have Internet access and use of electronic equipment at the worksite if necessary for their job. Students are
responsible for proper care, use and return of any electronic devices or equipment used. Students who misuse, lose or
damage items may be required to retrain with an administrator and the student’s parent/guardian may be asked to
participate in actions taken to assist the student in correcting her/his behavior. Students may be responsible for
replacement costs for missing or damaged items.
Appropriate use of the Internet at school or worksite is expected of CRJHS students. CRJHS monitors student network*
accounts for inappropriate activity such as, but not limited to, searches for pornography, gang or illegal substance
materials. Files stored on the CRJHS network are private. Computer files and internet traffic that originate or traverse on
CRJHS equipment/network may be monitored at any time without prior notice to the student.
The failure of any user to follow the terms of this policy may result in the loss of privileges, disciplinary action, and/or
appropriate legal action.
• Acceptable Use: Access to CRJHS’s Internet service must be for the purpose of education or research, and be
consistent with the educational objectives of the school. School officials may monitor any use of the Internet.
• Unacceptable Use: The user is responsible for her/his actions and activities involving the network. Some
examples of unacceptable uses are but are not limited to:
o using the network for any illegal activity, including violation of copyright laws or other contracts, or
transmitting any material in violation of US or State of Minnesota regulation
o unauthorized downloading of software, music, videos, etc.
o downloading copyrighted material unless following rules for such use
o wastefully using resources, such as file space or paper
o invading the privacy of individuals or using another user’s account or password
o accessing files or data belonging to others (attempts to access such data are recorded)
o posting material authored or created by another without her/his consent
o accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, obscene,
profane, sexually-oriented, threatening, racially offensive, harassing, or illegal material
o any form of plagiarism—i.e., claiming another person’s work through the Internet as one’s own
o using the school’s technology resources for financial gain, credit card fraud, electronic forgery, other
illegal activity and political purposes
o using the Internet for unauthorized purchases
*The term network in this section includes hardware and software systems owned by CRJHS (on premise) as well as
"cloud-based" software-as-a-service systems licensed to CRJHS, including but not limited to: Microsoft Online/Office 365,
Google Apps for Education, Powerschool and Salesforce.
Students who violate the ‘Computer/Technology/Internet Policy’ may be subject to corrective action that could include
dismissal and the termination of their enrollment at CRJHS.
Computer Lab Use Policy
Food or drink is not allowed in the computer labs at any time. This includes sealable containers such as water bottles.
Students may utilize the computer labs after Period 8 class. Preference for space is given to Period 9 classes supervised
by a teacher or students working directly with a school-arranged tutor. Computer labs on the 2nd and 3rd floor close at
4:15pm unless supervised by a CRJHS adult.
Electronic Devices
Students are allowed to bring cell phones and other electronic devices to school and work. CRJHS assumes no liability
for lost, stolen, broken or misplaced cell phones and/or other electronic devices. CRJHS is under no obligation to
expend time assisting students in locating missing items.
Electronic devices must be shut off (not set to vibrate or silent) and put away during classes, presentations,
assemblies, and worship services, unless students have been given permission by a CRJHS adult to have the
9

device out and on. During approved use, electronic devices must be silent or earbuds or headphones must be
used. Students may not use their electronic devices in the restrooms at any time. Electronic devices may be
used during passing periods, but listening devices may not be used at this time and, as always, the devices must
remain silent. Devices must be put away before entering classrooms. When speaking with school or other adults,
the student should demonstrate respectful attention by removing earbuds and headphones. When earbuds and
headphones are not being used, they must be put away and out of sight, not worn around the neck, dangled from
ears or collars, looped from pockets, or displayed in any other way in which they are visible.
Students who choose to use cell phones, tablets and electronic devices outside of these guidelines, without
permission, who give their device to another who uses it improperly or whose device rings, makes noise or
vibrates during class or school assemblies will be required to turn in the device to the adult and will be fined $10
or 4 hours of service to CRJHS. Cell phones and electronic devices will be returned to the student based on the
agreement reached between the student and adult. Parents or guardians who need to speak to their student
through the course of the school day may call the school at 612-545-9700 to arrange this and should only do so
when necessary. School personnel may assist with delivering messages to students, but will make every attempt not to
interrupt classes in order to do so.
Elevator
Elevators in the building are to be used by visitors, staff and those making deliveries. Students with disabilities or injuries
who require use of the elevator will be permitted to do so and should request an elevator pass from the CRJHS reception
desk. In general, students will not use the elevator for daily movement in the school building. Students issued an elevator
pass may not give permission to other students to utilize the elevator.
Gambling
Gambling (games or bets to win money or property) is not permitted at CRJHS. School sponsored activities (fundraisers,
Final Four brackets, etc.) may be exempt from this rule if approved by an administrator.
Solicitations
Solicitations of any kind are only permitted with approval from a principal. Students are not allowed to sell items or request
donations without permission from a principal.
Dismissal from CRJHS
Students who meet CRJHS expectations for academics, behavior, CWSP and attendance are considered to be in good
standing and will gain the knowledge and skills needed to be successful in their experience at CRJHS, college and in their
careers. CRJHS will support students who are deficient in one or more of these areas. Interventions may include but are
not limited to:
• Retraining
• Parent/guardian communication
• Meeting between school personnel and student
• Meeting between school personnel, student and parent/guardian
• Performance Improvement Plan, expectations agreement or contract
• Communication with student and parent/guardian regarding progress
Due to the high goals and expectations of CRJHS, permission for students to take extended trips may not be
honored and may result in loss of academic credit and/or dismissal.
Students who meet the academic, behavioral, CWSP and/or attendance expectations of their improvement plan,
expectations agreement or contract, will return to good standing. Students who do not meet the terms of the agreement
may be dismissed from CRJHS. The supports outlined above represent a framework. CRJHS reserves the right to
take other disciplinary actions that could include student dismissal from CRJHS if a serious policy violation or
incident occurs.
If a student and/or parent/guardian disagree with the school’s decision, they may appeal to the president of CRJHS.
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SECTION III: ACADEMIC PROGRAM
Graduate at Graduation Statement
The graduate of CRJHS is confident, inquisitive, reflective, motivated, and flexible. He or she views learning as a life-long
pursuit, inside and outside the classroom. The graduate always strives for success, but is also aware that failure is an
important part of learning and maturity.
The following traits form a profile of a graduate at graduation. The CRJHS graduate is:
Open to Growth: The CRJHS graduate learns to seek out new challenges and opportunities to enrich his or her experience
or perspective, be it religiously, socially, culturally, emotionally, or intellectually.
Religious: The CRJHS graduate maintains a deep understanding of faith-based values, and relies on these as the bases
for strong morals and ethical judgments.
Intellectually Competent: The CRJHS graduate has a firm foundation in the liberal arts, which is necessary for further
study, as well as a mastery of thinking, reasoning and cognitive skills and habits.
Loving: The CRJHS graduate is aware that a full life involves loving other human beings as much as oneself, and he or
she values the uniqueness of each relationship.
Committed to Justice: Experienced in service, the CRJHS graduate heeds the call to service for others to effect change
and sees service as a gift to self, not only to others.
Work Experienced: The CRJHS graduate has learned to be a dependable, responsible worker of integrity with high ethical
standards. The graduate recognizes the dignity of work, and its integral connection to justice and the choices she or he
has to create a better society.
Daily Schedules:
School begins each day at 8am. Students are expected to be in the classroom or designated learning area before 8am.
There are 9 periods in the school day, including 6 academic classes, 1 structured study (SS) class, 1 40-minute lunch,
and 1 period 9 support class. Academic classes are 50 minutes in length. Classes end at 4pm but some students may
finish early if not assigned to a period 9 class. The Ignatius and Xavier Schedules are the typical daily schedules; however
special events, 1pm dismissals, and final exams have their own unique schedules and will be posted.
Ignatius
(Mostly Mondays, Tuesdays, Wednesdays, Thursdays)
8:00-8:50AM
Period 1 class (50 min)
8:55-9:45AM
Period 2 class (50 min) 12th SS
9:50-10:40AM
Period 3 class (50 min) 11th SS
Period 4 class or Lunch A
10:45-11:25 Lunch A (40 min)
10:45-11:35 Period 4B (50 min)
Period 5 class or Lunch B
11:30-12:20 Period 5A (50 min)
11:40-12:20 Lunch B (40 min)
Period 6 class or Lunch C
12:25-1:15 Period 6A (50 min)
12:25-1:15 Period 6B (50 min)
1:20-2:15PM
Period 7 class (55 min w/ Examen) 10th SS
2:20-3:10PM
Period 8 class (50 min) 9th SS
3:15-4:00PM
Period 9 class (45 min)
3:15-6:00PM
Extra-Curricular Activities
4:10-4:20PM
Buses depart

10:45-11:35 Period 4C (50 min)
11:40-12:30 Period 5C (50 min)
12:35-1:15 Lunch C (40 min)
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Xavier
(Last Day of the Week: Mostly Fridays)
8:00-8:20AM
Assembly (20 min)
8:25-9:15AM
Period 1 class (50 min)
9:20-10:10AM
Period 2 class (50 min) 12th SS
10:15-11:05AM Period 3 class (50 min) 11th SS
Period 4 class or Lunch A
11:10-11:50 Lunch A (40 min)
11:10-12:00 Period 4B (50 min)
Period 5 class or Lunch B
11:55-12:45 Period 5A (50 min)
12:05-12:45 Lunch B (40 min)
Period 6 class or Lunch C
12:50-1:40 Period 6A (50 min)
12:50-1:40 Period 6B (50 min)
1:45-2:35PM
Period 7 class (50 min) 10th SS
2:40-3:30PM
Period 8 class (50 min) 9th SS
3:35-4:00PM
Period 9 class (25 min)
3:35-6:00PM
Extra-Curricular Activities
4:10-4:20PM
Buses depart

11:10-12:00 Period 4C (50 min)
12:05-12:55 Period 5C (50 min)
1:00-1:40 Lunch C (40 min)

Courses/Standards Required for Promotion/Graduation
Students must demonstrate successfully the mastery of the given standards in each course below to graduate or be
promoted to the next grade level. Students who do not demonstrate initial mastery of each standard will be required to
continue learning and practicing with the support of teachers and other support staff until they demonstrate proficiency.
Grade 9:
Corporate Work Study
English I (Composition)
Algebra I or Geometry
Religion I
Principles of Math and English
Physical Education/Health
Physical Science or
Advanced Physical Science

Grade 10:
Corporate Work Study
English II (World Literature)
Geometry or Algebra II
Religion II
World History or AP World History
Spanish I*
Physics or Chemistry

Grade 11:
Corporate Work Study
English III (American Lit.)
Algebra II or Pre-Calculus
Religion III

Grade 12:
Corporate Work Study
English IV or AP Literature
Pre-Calculus or AP Calculus
Religion IV
American History or APUSH Gov or AP Gov. & Economics
Spanish II or AP Spanish* Electives
Chemistry or AP Physics Biology or AP Biology

*Spanish is offered both as a Heritage Speaker Cohort and a Beginner Cohort
Promotion Requirements
In order to be promoted to the next grade or in order to graduate, a student must have demonstrated all standards in all
classes at a level of 3.0 or higher.
• If a student has not demonstrated a standard at the level of 3.0 or higher, the student will be required to attend
Period 9 class or other interventions until the standard has been passed.
• Seniors must pass all standards before graduation in order to participate in graduation ceremonies.
• If by the end of the school year, there are standards yet to be passed at a 3.0 level, the student may be required
to attend Summer School. However, students may not have the option of attending Summer School for
standard/credit recovery if their deficit in academics or CWSP is too extensive to be completed during Summer
School or if their attendance and/or behavior during the school year have not met CRJHS expectations. This may
result in termination of the student’s enrollment at CRJHS or the student may be asked to give a presentation to
earn the opportunity to attend Summer School.
• If, by the end of Summer School, standards have yet to be passed at a 3.0 level in any class, the student may be
dismissed from CRJHS or given the opportunity to repeat the grade the following year.
If a student and/or parent/guardian disagree with the school’s decision about promotion or termination, they may appeal to
the president of CRJHS.
Credit Requirements
In order to earn college preparatory course credits, students at CRJHS attend classes four days per week (except for
week that they work 2 days) beginning at 8:00 am. Students earn Corporate Work Study credits for successful
contribution to the CWSP program.
Students earn one-half (0.5) credit for successful completion of standards for one academic semester.
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English
Mathematics
Science
Religious Studies
Corporate Work Study
Social Studies
World Languages
Health/Physical Education
Elective*

4.5 credits
4.5 credits
4 credits
4 credits
4 credits
3 credits
2 credits
1 credit
1 credit
28 credits

*Possible Elective Options:
AP Computer Science, AP Spanish Literature, Art, Music and Physical Education
Grade Scale
All standards must be met at a 3.0. Some standards will need to be demonstrated multiple times to pass a class.
4.0: A student demonstrates proficiency beyond the standard.*
3.0: A student demonstrates proficiency to meet the standard.*
2.0: The student did not demonstrate proficiency on the standard.
1.0: Even with support, the student did not demonstrate proficiency on the standard.
0.0: The student did not attempt to show proficiency within the time allotted.
*Students are awarded an additional .25 points when they show proficiency on their first attempt, but students cannot
exceed a 4.0 in any class for any session thereby limiting their GPAs to a 4.0 scale. If students miss a test or other
standards-category assignment due to an unexcused absence or an unexcused tardy, a zero will be recorded for their
first attempt on that assignment.
1) Standards (70%) make up the bulk of a student’s class GPA. Each standard represents skill or knowledge of content.
Students are graded on individual standards and the standards are averaged for each class. A student’s standard grade is
the average of all attempts that student made on their way to showing proficiency.
2) Engagement (8.33%) Engagement scores are given based on students’ involvement, participation, and persistence
with their learning.
3) Assignment Completion (8.33%) Assignment completion scores are given based on the degree to which students
complete their homework.
3) Daily Practice (8.34%) Daily Practice consists of the assignments or assessments that prepare students to
demonstrate knowledge of a standard.
4) Finals (5%) Students take final exams at the end of each semester. Their scores on their finals count for 5% of their
GPA.
Students and parents/guardians can check grades using PowerSchool, a web-based program. Call the Assistant to the
Principal for log in information (612-545-9700).
Special Situations for Credit Approval
It is possible with approval for a student to complete a course independently through distance learning or summer
programming that allows students to advance beyond the normal pace. When students complete the standards for a
course in this way it is noted on their transcript and counts toward their graduation requirements, but it does not figure into
their GPA calculation. These situations are marked “P” for pass.
Student Evaluation
Report cards will be mailed to the student’s family shortly after each of the six academic sessions.
Student/Guardian/Parent/Teacher Conferences will take place during sessions two and four. In addition, CWSP conducts
two performance reviews throughout the year which will be part of the student’s overall evaluation.
Assignments
CRJHS students have an opportunity to complete their assignments given in classes, during class and after school.
Students will be able to use the resources (e.g., computers, library, and textbooks) available on campus from 7:00AM4:15PM. As CRJHS is a college preparatory school, it is an expectation for students to complete assignments at
home. These assignments, tests/quizzes, projects and other academic assessments give students an opportunity to
demonstrate proficiency of School, State and National Academic Standards.
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Period 9 Class
Period 9 class is a time for re-teaching, individualized instruction, and academic enrichment opportunities. It is intended
for students that are missing standards or work from the current session. Some students will be assigned Period 9 class
to improve their academic performance while others may be in attendance due to their need for direct instruction and reassessing. Students may also choose to attend Period 9 class voluntarily to work with teachers or to improve their
academic performance. Lists of students required to attend are posted every Monday. It is the student’s responsibility to
check the lists and arrive on time to the assigned teacher’s class. Period 9 class is part of the regularly scheduled
school day, which ends at 4pm. Students are expected to remain at CRJHS through the end of Period 9 class
unless they are not assigned to attend. As Period 9 class is considered a required academic class, it is subject to
all CRJHS policies regarding attendance and behavior.
Standard Completion Days
The goal of Standard Completion Days at CRJHS is to provide students with an additional opportunity to work toward
standards completion with their teachers. Students are required to attend school on Standard Completion Days if they
have any missing standard in any academic class. Students are dismissed at 1pm on Standard Completion Days.
Students may be dismissed earlier if they have completed all work with all teachers. Students who have completed all
standards may be asked to attend Standards Completion Days for academic enrichment or support opportunities.
Saturday School (Sábado Gigante)
Saturday School (Sábado Gigante) is mandatory for seniors missing any standards at the end of each academic
session. Saturday School runs from 9am – 1pm on the scheduled dates. Typically there are five dates scheduled during
the school year, but additional dates may be added as needed. Seniors may arrive in casual clothes and lunch will be
provided. Students will work with teachers and volunteers in the subject areas where they are missing standards and may
leave when all standards have been passed or when the day concludes at 1pm. It is expected that seniors missing any
standards will attend.
Tutors
To receive additional academic support, students may be assigned a tutor or request a tutor through a teacher or dean.
Structured Study
Structured Study is part of every student’s daily schedule. It is a period for students to complete their daily practice, check
grades, write papers and study for upcoming assessments. It is also a time for students to practice good academic
behaviors, learn to prioritize tasks, and utilize time management skills. CRJHS may also schedule regularly occurring
lessons or supports within Structured Study including College Counseling, Campus Ministry, CWSP, or Academics.
Students’ time in Structured Study must remain academically focused. If students would like additional support, it must be
arranged through a teacher or dean and be directly supervised in approved spaces. Meetings with counselors,
administrators, CWSP coordinators, campus ministers and others may also be scheduled during Structured Study.
Final Exams
School-wide final exams will be administered twice during the school year. The first final exam period will take place for all
grade levels at the end of Academic Session #3 in January. The second final exam period will take place for all grade
levels at the end of Academic Session #6 in June. Students are dismissed at 1pm each day. Students who have not
completed all standards by the end of final exams will be required to attend Standard Completion Days until they have
met promotion requirements. Students who arrive late for final exams may not be permitted to take additional time beyond
the allotted time of the exam. Students who are not present for a final exam may receive a zero and may lose credit for
the course. Family trips or other reasons will not exempt a student from having to take an exam, nor will the exam be
rescheduled to accommodate the student. Re-scheduled exams will only be permitted in cases of medical emergencies
verified with a note from a doctor and approved by a school administrator. Students’ scores on their final exams count for
5% of their GPA.
Academic Concerns
If a parent or guardian has questions regarding academic concerns, they are encouraged to contact the student’s
teacher. Parents and guardians may access PowerSchool and individual course websites at any time via the Internet in
order to keep informed of their student’s progress at CRJHS. Parents or guardians should contact the student’s Dean of
Student Achievement for unresolved questions about a student’s progress. Please contact the Assistant to the Principal at
612-545-9700 with questions about PowerSchool.
Academic Integrity
In a faith community, our values cause us to carefully make decisions and to responsibly discern what is honest and good.
As an academic institution, students are encouraged to use their intellect and creativity to produce work that is their own
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and that best represents their own knowledge, skills and/or opinions. It is never right for a student to violate this sense of
academic integrity by being dishonest or deceitful in order to gain an advantage academically. This behavior is a serious
offense and serves only to undermine a student’s education and moral character. Consequences of academic dishonesty
are at the discretion of school administrators.
Examples of academic dishonesty include, but are not limited to:
• Plagiarism “occurs when a writer uses someone else’s language, ideas, or other original (not commonknowledge) material without acknowledging its source.” (www.wpacouncil.org)
• cutting and pasting from electronic sources without using quotations or citing sources
• paraphrasing ideas without giving credit to the original author
• failing to cite sources for pictures, graphs, etc.
• taking an essay off the internet
• copying another student’s homework or class work or offering your work to someone else
• sharing details from a specific test or quiz before, during, or after the event
• the use of unauthorized aids on tests or quizzes, such as cheat sheets, programmed calculators, cell phones or
online translators
• recycling/reusing a previous paper or project of one’s own or another’s without the explicit consent of the teacher
• talking to peers during an exam
First Violation of Academic Integrity:
• student/teacher/ dean conversation about the instance
• teacher or school administrator notifies parent or guardian of the instance
• student must re-train with an academic administrator
• student will reflect on her/his actions in writing and sign an acknowledgement of the incident.
• credit reduction is at the discretion of the teacher and academic administrator if cheating is confirmed (may
include redoing an assignment or test, loss of credit on an assignment or test, no credit on an assignment or test)
Second Violation of Academic Integrity:
• student/teacher/ dean conversation about the instance
• school administrator notifies parent or guardian of the instance
• student and student’s parent or guardian must meet with an academic administrator
• credit reduction is at the discretion of the teacher and academic administrator if cheating is confirmed (may
include redoing an assignment or test, loss of credit on an assignment or test, no credit on an assignment or test)
• may include service to the community
Third Violation of Academic Integrity:
• A third instance of cheating at any point may lead to failure in a course and/or dismissal from CRJHS
Extra-Curricular Activities: Academic Eligibility, Off-Campus Trips and Behavioral Expectations
CRJHS believes in the philosophy that participation in extra-curricular performances, CWSP events, college visits,
sporting events, school ambassador events and special off-campus trips is a privilege, not a right. This privilege is granted
to students who uphold the ideals of leadership, display good citizenship, meet expectations of the school community and
abide by the rules and regulations of the Minnesota State High School League where applicable, and commit themselves
to academic success. Participants in extra-curricular activities represent more than themselves when they compete or
perform. Students involved in or attending extra-curricular activities or special events are expected to maintain a high
standard of conduct and follow all rules as outlined in the CRJHS handbook and any rules iterated by the event/team
organizers, coaches and leaders.
All students are expected to behave in a mature way at any extra-curricular event. It is expected that our students will
show respect during the National Anthem and school songs and will only use cheers that are appropriate and positive.
Harassment of game officials or coaches and players will not be tolerated. Any student found misbehaving at any extracurricular event may lose the right to attend such events with further consequences possible. Any student involved with
violence related to poor sportsmanship at athletic contests or any special event will be subject to dismissal from school.
Students who wish to participate in extra-curricular activities and off-campus events must remain academically eligible.
Students must be at 90% of completed standards to be eligible to participate in games or performances. Students below
90% may practice or attend meetings with the team or group, but not compete or perform. Eligibility is determined on a
weekly basis and communicated from the Activities Director to the coaches and extra-curricular leaders. Students who are
deemed ineligible will remain so for at least one week as eligibility reports will only be determined once per week by the
deans of student achievement. Students must also maintain positive standing at their corporate workplace to be eligible; a
workplace termination or serious infraction may result in loss of eligibility.
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Given the nature of CRJHS’s work program, conflicts will arise between work schedules and practices, games and
activities. Work always takes precedence over extra-curricular activities. A student may not miss any work in order to
participate, nor should the student ask their supervisor for an exception under any circumstance. Failure to abide by this
policy will result in immediate removal from the extracurricular program.
Student Participation in a School Event Causing an Absence from School or Work
Students are able to participate in school-sponsored events (on or off campus) that require them to miss scheduled
classes if they are in good standing with respect to academic performance, CWSP performance, behavior, and
attendance. In order to attend on a school day, students may have to obtain written permission of the teachers for the
classes they will miss, as well as from the grade level dean, and must agree to turn in all missed assignments on the due
date. When school-sponsored events fall on a work day, student participation must first be approved by the CWSP
department. Student workers who are in good standing can participate in an activity on a work day provided the activity
begins after 6PM. The student may not leave work early in order to participate in the event.
Academic Awards by Session and Semester
Deans’ List
The goal of the Dean’s List at CRJHS is to recognize those students who consistently excel in academics each semester.
Students must have a GPA during the semester of 3.75 or above in order to be placed on the Deans’ List. The students
are recognized for this achievement during a school assembly and through school postings.
Student of the Session
During each academic session of the school year, one or two students per grade level are selected by faculty and staff as
the Student of the Session. The students are recognized for this achievement during a school assembly and through
school postings. The Student of the Session:
• demonstrates distinguished academic achievement
• has outstanding attendance for the session
• takes responsibility for her/his own learning
• has an exemplary behavioral record for the session
• has a high percentage of assignment completion and consistently meets deadlines
• maintains good standing at CWSP
Students can receive Student of the Session Honorable Mention by being nominated and approved by the majority of their
teachers.
Gloriam Award
During each academic session of the school year, one or two students per grade level are selected by faculty and staff for
the Gloriam Award. The students are recognized for this achievement during a school assembly and through school
postings. A Gloriam Award winner:
• represents hard work in the face of challenges and/or difficult academic coursework
• exemplifies behaviors appropriate for CRJHS student
• demonstrates academic improvement since last session
• completes assignments in a timely manner
• shows engagement in learning
• consistently demonstrates strong attendance and promptness to classes
• maintains good standing at CWSP
Students can receive Gloriam Honorable Mention by being nominated and approved by the majority of their teachers.
Employee of the Session
During each academic session of the school year, one student from each grade is selected by the CWSP staff based on
nominations from workplace supervisors as Employee of the Session. The students are recognized for this achievement
during a school assembly and through school postings. Students can be nominated for strong overall performance,
significant growth or going above and beyond their normal job duties. The Employee of Session must be in good standing
academically, practice ethical and appropriate behavior regularly, and have outstanding attendance.
NHS
The National Honor Society (NHS) is a nationwide program for outstanding students. Across the country, students
selected for NHS have demonstrated superior academic ability, a commitment to service, strong leadership skills, and
good character. At CRJHS, eligible students will be invited by the National Honor Society advisers to apply in the fall of
their Junior or Senior year. In order to be considered for membership, students must complete the application they are
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given in the time allotted and demonstrate a commitment to the four values above. A committee of CRJHS faculty and
staff will read the applications carefully and invite students who meet the criteria to join. A service project is held in the
spring of every year, and all NHS members are expected to participate.
Graduation Awards
Faith in Action Award
The Faith in Action Award is presented to the senior who has dedicated him or herself to the values of generosity,
unselfish service and broad concern for the needs of others. He or she has demonstrated a commitment to the well-being
of the school and broader communities through work, compassion and love.
Academic Excellence Award
This award recognizes the nonpareil performance of a student in all subjects. The recipient of this award is to be
commended for being a scholar of the highest pedigree and has distinguished themselves through dedication, effort,
ability, and performance.
Magis Award
In the Jesuit tradition magis literally means “the more.” The student who receives this award has gained the respect of
their peers and teachers as they pushed themselves to consistently exceed expectations and impressed the community
with the growth they accomplished. This award recognizes the admirable efforts of the student and the exceptional
progress the student made.
The Ryan Family CWSP Workplace Excellence Award
The Cristo Rey Jesuit High School graduate has learned to be a dependable, responsible worker of integrity with high
ethical standards. The graduate recognizes the dignity of work, and its integral connection to justice and the choices she
or he has to create a better society.
The PUMA Award
The Puma Award recognizes the unsurpassed performance of a student in extra-curricular activities. He or she has
distinguished him/herself through natural talent as well as determination and effort. The recipient of this award is to be
commended for being a performer of the highest caliber.
The Spirit of Cristo Rey Award
The founding vision of Cristo Rey Jesuit High School is of a demanding, faith-centered, high-quality, learning environment
in which young people from typically “at-risk” populations might achieve far beyond normal expectations both
academically and socially. Furthermore, Cristo Rey Jesuit students are to be guided by a personal faith, truly prepared for
a productive life, and focused on the service of others. The Spirit of Cristo Rey Award is granted to the graduates, one
male and one female, who most fully exemplify this vision. The recipients of this award have made extraordinary progress
in their academic work. They have consistently provided value beyond expectations to their employers. They have
served their school and their community. They practice their personal faith, and have a clear plan for college graduation
and life beyond college.
Transcripts
Academic transcripts for the purpose of college applications are coordinated by the college counseling office. Due to the
high volume of transcript requests at certain points of the year, it is recommended that students request their transcripts 3
full school days ahead of their deadline. Students must request their transcripts through Naviance.
For scholarship candidates, transcripts must be requested by email to the college counseling office 3 days ahead of the
deadline. Final transcripts will be sent to student selected college destinations after final grades are posted.
Transfer Transcripts
Recently withdrawn and former students may request copies of their records for the time they were enrolled at CRJHS.
Records will only be released with the permission of a student’s parent or guardian. A student may grant permission for
the release of their records if they are over 18. Once verbal or written permission is given, CRJHS is able to respond to
records requests from other high schools. CRJHS generally receives a request for records via fax. Schools generally ask
for the following documents:
• Official academic transcript with final grades and credits
• Health records, including immunization information
• Special education records
• Attendance records
CRJHS responds to records requests within 3 business days.
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Former CRJHS Students Requesting to Re-enroll
Former CRJHS students who wish to re-enroll must complete a re-enrollment application including transcripts from their
current school. Re-enrollment applications can be requested from the Assistant to the Principal. Re-enrollment
applications and transcripts will be reviewed by Academic and CWSP Administrators to determine if the student will be readmitted. School officials may request a meeting with the student and the student’s family to discuss the request.
Students who leave CRJHS may request to re-enroll after a minimum of one successfully completed semester at another
school. Only in rare circumstances will CRJHS permit a student to transfer in as a senior.
Getting Acquainted with College
National College Fair
Each fall, juniors and seniors have the opportunity to visit the National College Fair at the Minneapolis Convention Center.
Juniors and seniors will visit the fair during the school day. Bus transportation is provided by CRJHS.
College Admissions Officers’ Visits
On selected school days, students can attend presentations by college admissions officers to learn about the unique
features of various universities. Students must have approval from their teacher and grade level dean in order to miss
class to attend these sessions. Juniors and seniors must attend at least two of these visits. Information about these visits
can be found on the College Counseling bulletin board, Naviance website, announcement monitors, and through student
email accounts.
Weekend Bus Trips
Students may visit college campuses accompanied by their parent or guardian on Saturday bus trips. These day trips,
sponsored by the universities, are an excellent way to become familiar with college life and expectations. Trips are
announced during morning assembly, via student email accounts, and on announcement monitors. Juniors and seniors
are strongly encouraged to attend at least one of these campus visits; all CRJHS students are welcome to attend. A $10
deposit per family is required to reserve transportation. This deposit is refundable upon on-time arrival for the trip, but nonrefundable if the student does not arrive on time for the trip. At least one parent/guardian/adult relative must accompany
the student on these trips. Siblings are welcome to attend if they are also CRJHS students.
Day Trips on School Days
Occasionally, a college will sponsor a campus visit during a school day. Students may attend if they are in good
standing with respect to academic performance, CWSP performance, and general behavior. Students may be
required to obtain written permission of the teachers for the classes they will miss as well as the grade level dean and
must agree to turn in all missed assignments on the due date. If a student will miss a work day for a college visit, the
student must have the signed permission of the workplace supervisor and a CWSP coordinator in order to attend. The
student must make arrangements to make up the work day.
Overnight Visits
Students must meet the same criteria as those for day trips to campuses. In addition, if an overnight trip coincides with a
student’s workday, the student must have the permission of the student’s work supervisor and CWSP Coordinator and
must make arrangements to make up the work day.
A Taste of College Fair
Students and their parents/guardians can meet with college admissions officers from dozens of regional two-year and
four-year institutions to learn about programs and admissions requirements. All students are encouraged to attend. A
Taste of College takes place in the spring.
College Application Process
Standardized Tests
All of the exams are mandatory:
• Grade 9 and 10 – Students begin the college application process in September with the PSAT. This test is offered
during the school day. CRJHS pays for the cost of this test.
• Grade 11 – Students continue the college application process by taking the ACT exam. This test is a requirement
for college admission at the majority of four-year colleges and universities. It is offered on the third Saturday in
October and again in April at CRJHS. Registration takes place at school with the college counselor. CRJHS pays
for the October test. Students who are eligible for free/reduced lunch are eligible for two fee waivers. These are
used for the April exam and again in October of senior year.
• Grade 12 - Students re-take the ACT exam in October of their senior year. The results of this exam are sent to the
student. The best set of ACT scores is sent to the colleges to which the student applies. ACT scores are not
needed for admission to two-year colleges. There are also a growing number of colleges that are ACT TestOptional for students who have a strong academic record.
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Naviance
Each student has a personal account in Naviance Family Connection. This is the program used to research colleges,
scholarships, manage the application process, and learn about college admissions visits. Seniors are strongly encouraged
to use this online program daily. The student’s school email address is the username to sign on to one’s account.
Recommendations
The College Counselors will write letters of recommendation for students upon request. The student must also request
recommendation letters from a teacher who can best describe the student’s academic strengths and growth. All letters of
recommendation must be requested in person and through Naviance. Students must allow at least two weeks for a
teacher to write this letter.
The Application
Students must apply to at least one 4-year college/university and one 2-year college. Most applications are completed
electronically. In most cases, the College Counselor can arrange for the application fee to be waived. Students have a
weekly Structured Study period dedicated to college exploration and completing applications. Students may make an
appointment with the College Counselor for additional assistance in completing applications. It is the student’s
responsibility to make sure s/he submits his/her application ahead of the college’s deadline and requests that school
materials be submitted at least two weeks ahead of the deadline. Requests made less than two weeks in advance cannot
be guaranteed.
Financial Aid/Scholarships
Scholarships help to reduce the cost of college and the need for loans. Students are expected to apply for as many
scholarships as possible. Seniors should begin applying for scholarships at the start of senior year. Most scholarships
have an essay component and are essentially writing competitions. Seniors have a weekly Structured Study period
dedicated to completion of college and scholarship applications. Just as with college applications, it is the student’s
responsibility to make sure s/he submits his/her application ahead of the college’s deadline and requests that school
materials be submitted at least two weeks ahead of the deadline. Requests made less than two weeks in advance cannot
be guaranteed.
College Information Nights are held early in the academic year. During this meeting, parents learn about various types of
financial aid and scholarships. Parents are introduced to the FAFSA (Free Application for Federal Student Aid) and learn
about the college application process.
FAFSA Night
For parents of seniors, a FAFSA Night is scheduled in October for help in completing the FAFSA. This form is required
for most types of financial aid. It is strongly recommended to complete this form by October 31st to have the best
chance to obtain financial aid. Seniors who have completed their college applications will begin searching for and
completing scholarship applications. Most scholarships have an essay component.
Students and parents are encouraged to make an appointment with the College Counselor to compare financial aid award
letters from colleges.
College Acceptance
CRJHS students typically apply to college under two types of admission:
Rolling Admission: Students who apply to colleges with a “Rolling Admission” policy will receive word of their acceptance
within four to six weeks of applying.
Regular Admission: Students who apply to colleges with a “Regular Admission” policy will receive word of their
acceptance on April 1st. Students may be either “Accepted,” “Denied,” or “Wait-listed.” Up to one-fifth of college
acceptances are withdrawn due to a senior’s grades falling during the student’s last semester; therefore, it is important
that seniors continue to perform well throughout their final months of high school.
National Deposit Day
Once a student decides upon a college to attend, the student must submit an Enrollment and Housing Deposit. The
national deadline for this payment is May 1st. Students who fail to submit this deposit on time risk losing their college
acceptance.
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SECTION IV: CORPORATE WORK STUDY PROGRAM
Program Overview
The Corporate Work Study Program (CWSP) is an integral part of a student’s educational experience at CRJHS. While
attending CRJHS, all students become CWSP employees. CWSP provides students with real-world job experiences that
allow them to gain valuable exposure to a variety of office environments and professions, build job skills, and earn a
portion of the cost of their education.
CWSP strives to create a successful environment for its student employees. A successful CWSP student employee takes
personal responsibility to ensure individual success by projecting a positive attitude and behaving in a mature manner. In
addition, student employees should hold themselves to a high standard of honesty and integrity.
All students and parents/guardians are expected to read and follow the rules set forth in this Handbook as part of their
agreement with CWSP. Since CWSP is the legal employer of the students, parents/guardians should direct all workrelated questions or comments to the CWSP office.
CWSP Earnings
When a student enrolls at CRJHS, the student becomes an employee of CWSP and is assigned to a client’s organization.
Students earn wages based on the applicable minimum wage laws for the hours worked as an employee of CWSP during
the school year. However, in their contracts, students and parents/guardians agree to assign these earnings to CRJHS to
help offset the cost of their education. The wages assigned to CRJHS are not considered taxable income as defined by
the IRS.
Taxes and Employability
Each student is required to complete a U.S. Citizenship and Immigration Services (USCIS) Form I-9 to support her/his
eligibility to work. Students must be at least 14-years-old to participate in the CWSP. Students under 16 years of age must
also receive a State of Minnesota Department of Labor and Industry Child Labor Exemption Permit. CWSP, as the
student’s employer, submits the exemption request to the Minnesota Department of Labor and Industry.
Extended Student Work Opportunities
Clients may choose to extend student work during school breaks and/or holidays as a result of quality performance at
work during the academic year. Clients may: 1) Hire the students as direct employees of the client at the client’s decided
pay rate. 2) Students, remaining employees of the CWSP, may work at the minimum pay rate of $11.25 per hour with
CWSP continuing to handle all payroll matters.
In the instance of option #2, a student is paid by CWSP for the hours worked outside of their school commitment. The
student will be required to complete IRS Form W-4 and CWSP will deduct applicable federal and state payroll taxes from
the student’s gross pay. The student will receive a W-2 form in January of each year. The student and parents will be
responsible for any income tax or other tax-related expenses incurred as a result of the student’s participation as an
employee of CWSP. If a student no longer attends CRJHS (due to transfer or loss of academic standing), the student may
no longer work for any company as a CWSP employee. Students may work directly for a CWSP client, however, the
student will need to receive direct compensation from the employer.
Students required to attend summer school due to incomplete standards may not be permitted to work for pay
during school breaks.
Work Schedule and Hours
Each Work/Study Position is filled by a team of up to four students from CRJHS, with each student working a maximum of
no more than 8 hours in any one day; two days per week; and five days every four weeks when school is in session.
Furthermore, when school is in session, a student will never exceed 18 hours of work in a given work week and all student
work will be conducted between the hours of 8:00AM and 5:00PM (Department of Labor 29 CFR §570.37). The CWSP
requires students to report hours worked after the conclusion of each workday, as validated by a work supervisor.
Student Team Work Schedule (*This is a model of an example rotation. For an accurate Friday rotation schedule,
please refer to the official school and workday calendar.)
Monday
Student A
Student A
Student A
Student A

Tuesday
Student B
Student B
Student B
Student B

Wednesday
Student C
Student C
Student C
Student C

Thursday
Student D
Student D
Student D
Student D

Friday
Student A
Student B
Student C
Student D
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On the day a student is assigned to work, the student is expected to work a full day of approximately 7½ hours. Students
are required to arrive at CRJHS by 8:00AM to participate in all school routines and receive all preparation
materials for work. A student may be dismissed from work after a full work day is complete as determined by the
student’s direct supervisor, typically between 4:30PM and 5:00PM.
Transportation
The CWSP coordinates student transportation to the workplace and coordinates transportation home from the workplace.
Each student will be notified of their assigned transportation method when they receive their job assignment. A
transportation hotline (612-224-6005) is available every workday to support students and parents with questions and
transportation changes.
A student and parent/guardian may sign a Straight to Work (STW) agreement which permits the student to travel from
their home to work in the morning. A STW contract requires that the student arrives to work no later than 8:45AM and that
the student informs the CWSP of their on-time work arrival. A Straight to Work contract may be revoked if the student fails
to meet the requirements.
A public transportation pass is provided to students who take public transportation home from work. CWSP is not
responsible for replacing lost, stolen, or missing public transportation passes. The CWSP issues public transportation
passes to students as it deems appropriate. Public transportation passes issued by the CWSP are for transportation home
from work only. If a pass is misused, the student must wait to receive a new card until they are eligible and the same
number of workdays has passed as the number of times it was misused. Students are expected to use an assigned pass
until it expires.
Students assigned van shuttle transportation home from the workplace, or a combination of van shuttle and public
transportation, are assigned pick-up times and locations based on workday dismissal time, workplace location, and the
student’s home location. In the case that a student who is regularly transported by van shuttle will be picked up by a
parent/guardian, the parent/guardian must call the transportation hotline before 2pm. If a student is late to school on a
workday, the parent/guardian may transport the student directly to work. If a student arrives late to school and needs to
be transported to work in a van shuttle, the student will be assessed a $10 service fee. If a student is late to school and
uses public transportation to get to work, they may purchase a bus token from CWSP. Students are expected to adhere to
all CRJHS policies while being transported.
Students transported by CRJHS vans must use seatbelts at all times. Students are not permitted to eat in the vans.
Water is the only drink permitted. Students must remove any items they bring into the vans. Students who do not follow
van guidelines or driver instructions may lose the privilege of riding in the vans.
Work supervisors will be notified of the student transportation schedule at the beginning of the work year. In the morning,
each student is permitted approximately 10 minutes to get from the transportation stop to the workplace and for notifying
supervisors upon arrival at the workplace. Students are expected to notify supervisors before departing in the afternoon.
Supervisors are asked to monitor the student arrival and departure times for safety and to encourage student punctuality
and commitment to a full work day.
Lunch Time and Breaks
Students are expected to take time for lunch and breaks as arranged through the supervisor’s preference and schedule.
Students and supervisors should communicate early in the year to determine appropriate times and lengths of breaks
during the workday. If a supervisor is dissatisfied with a student’s use of lunch and/or break time, the supervisor is
requested to notify the CWSP as soon as possible. Students are to remain within the workplace for lunch and
breaks. Lunch is provided by the CWSP and is not the responsibility of the workplace. A student may bring food from
home to work.
Student Conduct and Expectations
The CWSP has a vested interest in both the continued success of students in the work experience and the continued
satisfaction of its clients. The CWSP will act as mediator in difficult situations between the student and the client. At work,
students are to conduct themselves in a mature, professional manner because student actions and demeanor not only
reflect on the student personally, but also reflect on the CWSP and CRJHS. Any behavioral incidents that occur at work
will be examined on an individual basis in accordance with the High Trust and Positive Behavior Support Program.
Students at CRJHS must maintain employability in the CWSP as part of their enrollment at CRJHS. If a student is
performing below expectations, the student, the student’s parents/guardians, and the CWSP personnel may develop a
Performance Improvement Plan (PIP). The PIP provides a forum to come to an agreement about the behavior and assists
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the parties involved in working toward an agreed upon action plan to help manage and improve the student’s work
performance. The PIP is revisited at a set date to assess its success. Should a student be terminated from a job, the
CWSP will determine the re-employability of that student only after the student has completed an employability
agreement. If a student does not successfully meet the expectations outlined in the student’s PIP or meet the terms of
the employability agreement, the student’s enrollment at CRJHS may be terminated.
As employees of the CWSP, students are not eligible for client benefits unless specifically agreed upon by the CWSP and
the student’s supervisor. This includes, but is not limited to use of client’s telephone, office equipment, office services
(Internet access, etc.), and office materials.
Cell Phone and Internet Usage
Students are not permitted to use their cell phones during work hours. If a student is non-compliant with this policy, a
CWSP Coordinator will be informed. However, at a supervisor’s discretion, a student may be allowed to use a cell phone
during the lunch break. The CWSP recommends that unless absolutely necessary, students should not be given access
to the Internet. If a student needs Internet access for tasks/projects, the supervisors will discuss expectations around
Internet usage with their student worker. If a student is non-compliant with this policy, a CWSP Coordinator will be
informed.
Drug Testing
CRJHS students are subject to drug testing in workplaces where drug testing is required of each employee. Students at
these workplaces may be subject to drug testing either as a pre-employment requirement or random test throughout the
year. The client has access to the results of drug testing. A failed drug test will prevent the student from working at that
site. Positive test results may be grounds for dismissal from the CWSP and CRJHS.
Pre-employment Screening
CRJHS students may be subject to submitting background checks, signing confidentiality agreements, and/or fulfilling
other pre-employment requirements as a client deems necessary. The CWSP will coordinate with students and employers
to ensure the proper protection of the student in all pre-employment processes.
Student Work Assessment and Job Reviews
Each workplace is visited at least twice per year by a CWSP Coordinator for the purpose of work performance
assessment according to the CWSP Standards and Course Outcomes and to affirm compliance with all applicable
provisions of 29 CFR §570.37 and section 6 of the Fair Labor Standards Act.
To monitor and assess progress and assist students in bettering their workplace skills and experience, CWSP conducts
formal site visits to each client to meet with supervisors throughout the school year. Students and supervisors are required
to submit online evaluations/assessments regarding their performance and experience. In addition, informal feedback
from supervisors and students via in-person conversations, e-mails, phone calls, and job-shadowing is encouraged.
CWSP Standards and Workplace Behaviors
To determine whether a student will receive academic credit from CWSP, the student will be evaluated on the following
Standards, with a grade of 3.0 or higher representing the meeting of workplace expectations:
CWSP Standards are: 1) Work Performance 2) Attendance 3) Timesheets
Students will be evaluated a minimum of two times each year by their supervisor on a broad spectrum of workplace
behaviors and performance in addition to being evaluated daily on attendance and completion of a timesheet. If a student
consistently earns below a 3.0 on a CWSP Standard, the student will be required to meet with a CWSP coordinator to
generate a Performance Improvement Plan and may be required to attend training or retraining sessions.
Illness at Work
If a student becomes ill at work, the student should contact a CWSP Coordinator. The student, work supervisor, and
CWSP coordinator will determine the appropriate course of action. The CWSP will call the student’s parent/guardian or
emergency contact to inform them of the situation and course of action. The student is to arrange their own transportation
home from the workplace, which may include public transportation or parent/guardian/emergency contact pick-up. If the
student is unable to arrange direct transportation from the workplace to the student’s home, the CWSP will assist in
arranging transportation either to the student’s home or to school. If a parent/guardian or emergency contact cannot be
reached, or upon parent/guardian/emergency contact request, the student may return to school and remain in the
Wellness Center Office until either the end of the school day when the student can ride the school bus home or until pickup is arranged.
Absence from Work
Each student is expected to attend work every day that work is scheduled. Since each student works five days every four
weeks, missing a day of work is a very serious incident. The CWSP and the student promise the clients that work
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responsibilities for the entire school year will be fulfilled. Clients pay CRJHS for the work performed by students and
thereby students automatically receive financial credit toward the cost of education.
Each student is permitted one PTO (Personal Time Off) day per semester without the expectation to make-up the
absence (i.e. illness, injury, court, CRJHS approved testing date). A PTO day must be taken in its entirety (approx. 7 ½
hours) and cannot be used in hourly increments. Parents/guardians must call CRJHS to verify all absences. The school
Absence Due to Illness or Injury procedure applies. The CWSP reserves the right to approve or decline PTO requests.
Leaving work early due to illness may be considered an absence. A legitimate absence such as illness, as determined by
the CWSP, is recorded as a CWSP absence. Absences due to illness beyond the one PTO day per semester
allowance are to be made-up. The CWSP reserves the right to require that students make up work days during staff
professional days or official school breaks. A student who is feeling exceedingly ill in the morning should not go to work.
If a student is to be absent from work, a parent/guardian must telephone the School Absence Line at (612) 545-9900 and
state the nature of the absence. The student is responsible for notifying the student’s work supervisor of the absence and,
if necessary, scheduling a make-up day that is suitable with the work supervisor and the school calendar. An absence
make-up day form should be completed with the work supervisor and returned to a CWSP Coordinator. A student must
make-up an absence as soon as possible unless other arrangements are made between the supervisor, CWSP, and the
student. Students are responsible for arranging transportation to and from the workplace on make-up days that occur on
CRJHS holidays and breaks.
If a student is absent from work, they must schedule and complete their makeup days within the same semester they
were absent from work. Any exceptions to this must be approved by CWSP. If at the end of the semester a student has
any outstanding or unresolved makeup days, the student’s family will be assessed $150.00 per day to their students
tuition.
If a student misses work more than once during a semester, CRJHS may recoup the financial credit from the student.
Missing work may result in a $150.00 addition to the student’s family financial contribution for each unfulfilled day. If a
student ends the school year with one or more unfulfilled or unscheduled make-up days, it can affect the academic grade
for the CWSP and the student’s standing as a CRJHS student.
All students, including seniors, are required to work each of their assigned workdays for the duration of the time
period set forth by the CWSP/client contract. In 2017-18, these dates are August 21, 2016 to June 14, 2017. A
student who does not make-up any missed work days by the end of an academic year, or who does not
compensate the CWSP with $150 per missed work day, will not be promoted to the next grade. Students must
also fulfill all work requirements in order to receive a CRJHS diploma.

SECTION V: ATTENDANCE POLICY
Attendance Expectations
Students who attend school and work every day will reap the greatest benefits from their CRJHS experience. CRJHS
believes that regular attendance is directly related to academic success and work success, and establishes regular habits
of dependability important to the future of the student. CRJHS’s attendance expectations recognize that attendance is a
joint responsibility between student, parent or guardian, teacher, work supervisors and staff. Students should make daily
attendance a habit.
CRJHS’s academic calendar includes 6 Academic Sessions, which are divided into two halves. The first half runs from
Monday, August 20th through Friday, January 18th. The second half runs from Monday, January 21st through Friday, June
14th. Students at CRJHS are not to exceed 10 absences per academic year. Absences from work are considered
absences from school and will be counted toward the total number of absences. Half absences will be included.
The CRJHS community will question the student’s educational commitment if the student has more than 5
consecutive absences or 10 total absences per year. A student who is absent for more than 5 consecutive days
or 10 in one academic year may be dismissed from CRJHS.
Parent/Guardian Responsibilities
It is the responsibility of the student’s parent or guardian to ensure that the student is attending school and work, to inform
CRJHS in the event of absence (612-545-9900), and to work cooperatively with the school to solve any attendance issue.
Attendance During Final Exams
Students who arrive late for final exams may not be permitted to take additional time beyond the allotted time of the exam.
Students who are not present for a final exam may receive a zero and may lose credit for the course. Family trips or other
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reasons will not exempt a student from having to take an exam, nor will the exam be rescheduled to accommodate the
student. Re-scheduled exams will only be permitted in cases of medical emergencies verified with a note from a doctor
and approved by a school administrator.
Tardiness Policy
Tardiness to school, class or work is not acceptable. Students who are tardy to school or work may be required to attend
retraining, have their family contacted, be required to attend a lunch retraining apart from peers, be required to attend a
meeting with their family and school officials, or be required to serve a half or full day in-school retraining apart from
peers. If a student does not improve their attendance after these or other interventions, it may be cause for dismissal from
CRJHS. A student who is tardy on their workday may be required to provide their own transportation to work or be sent
home at the student’s expense. If a student is habitually tardy to work, CWSP may address the incidents with the student
and parent/guardian. If the school needs to provide transportation to work for a tardy student, the student may be charged
$10 to cover the cost of transportation to work.
Unforeseen Absences/Medical Absences/Absence Due to Illness or Injury
A parent/guardian should telephone the school at (612) 545-9900 before 8:00AM and briefly state the nature of the
absence. Absences due to a medical condition must be verified by a physician’s note to CRJHS. Extended absence due
to illness or injury will be examined individually. A parent/guardian must notify the school as soon as possible. A
parent/guardian must contact CRJHS for each day the student is absent.
Foreseen Absences/Scheduling Outside Appointments/Early Release
A foreseen absence requires that a parent/guardian contact CRJHS in advance in order for CRJHS to review the request
and allow for adequate time to notify the Academic and CWSP Teams. Parents are requested to schedule medical and
dental appointments after classes, during non-school or non-CWSP workdays and never during final exams.
Sample Note:
If an unforeseen circumstance requires
that a student leave school early, a
phone call from a parent/guardian is
acceptable; however, the procedure for
an unforeseen absence should be
followed. Please call the school at
612-545-9700 and not your student’s cell
phone number.

Dear CRJHS:
(Request/Dates) I am requesting that my daughter, Erica, be allowed to miss
school on Tuesday and Wednesday, October 30th and 31st.
(Reason) Erica is scheduled to have foot surgery on Tuesday and the doctors
are asking that she recover on Wednesday.
(Current Contact Info) If you have any questions, I can be contacted at
612-555-5555.
Sincerely,
(Signature) Ms. Jane Doe

Due to the high goals and
expectations
of CRJHS, permission for students to take extended trips may not be honored and may result in loss of academic
credit and/or dismissal.
Returning to School After an Absence
Upon returning to school after an absence, students must report to the reception desk with a note from a parent or
guardian. It is the responsibility of the student to seek out each teacher for missed classroom notes, activities,
assignments or assessments. If a student arrives after 10:00AM, or misses more than 2 class periods, the
student’s attendance will be recorded as a half day absence.
Excessive Absences
Students at CRJHS are not to exceed 10 absences per academic year. Absences from work are considered absences
from school and will be counted toward the total. Depending on the session and number of absences, a student’s family
may be contacted by phone or letter to discuss the policy and situation. If absences continue to accumulate, families will
be required to attend a meeting with school officials where plans or contracts may be created for the student to follow.
Failure to do so may mean the student’s status as a CRJHS student may be reviewed by school officials. The CRJHS
community will question the student’s educational commitment if the student has more than 5 consecutive absences or 10
total absences per year. A student who is absent for more than 5 consecutive days or 10 in one academic year
may be dismissed from CRJHS. Permission for students to take extended trips may not be honored and may
result in loss of academic credit and/or dismissal.
Truancy
Absence from school, class or work without sufficient reason is considered truancy. The State Minnesota Statute 260A.03
states that the parent or guardian is obligated to compel the attendance of the child at school pursuant to section
120A.22 and parents or guardians who fail to meet this obligation may be subject to prosecution under section
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120A.34. When a student has 6 unexcused absences, CRJHS may send a report to the Hennepin County Attorney’s
Office be@school program.
Illness at School
If a student becomes ill at school, the student should ask permission to go to the Wellness Center Office. If it is
determined that the student should not remain at school, the Wellness Center Office will authorize a call to be made to the
parent/guardian in order to release the student to the parent/guardian’s care. If a parent/guardian or emergency contact
cannot be reached, the student will remain in the Wellness Center Office until either the end of the day or until someone
can be contacted. Students believed to need immediate medical attention may be transported to the hospital for
emergency care by CRJHS personnel or ambulance. Wellness Center visits will be logged. Excessive and patterns of
visits will be monitored and may result in a student being mandated to seek professional medical care before returning to
CRJHS.

SECTION VI: PHYSICAL AND SPIRITUAL HEALTH
Wellness Center: Health Office and Counseling Services
The Wellness Center at CRJHS is committed to assisting all students and their families in meeting the demands of high
school and in dealing with problems that may arise in or out of school. The Wellness Center professionals assist students
in understanding their abilities and interests as well as formulating and achieving realistic goals and maintaining
satisfactory personal and social adjustments. The Wellness Center is dedicated to providing intellectual, emotional,
physical, social, occupational and spiritual care to students to promote health and wellness.
CRJHS provides counseling services for students and their families. Families are invited to contact school counselors for
support or assistance by calling the school. All students have access to a counselor at school that may provide individual
counseling, small group facilitation, conflict resolution, and/or referrals to other resources. These services are confidential;
however, if a counselor has reason to believe that a student is in danger, a parent or guardian will be notified.
Parents/guardians who wish to talk with a counselor may contact the school office. Parents/guardians who do not want
their student to receive counseling services should contact the assistant principal in writing.
Medication
Authorized medication is medicine, whether prescribed or not, that is expressly approved by the student's
parents/guardians or physician. Students cannot share personal medications with fellow students.
Parents/guardians will notify the Wellness Center in writing the need for use of medication during the school year and will
be required to complete a form with approval from the student’s parent/guardian and doctor before that medication can be
administered at school. Parents/guardians/students will supply the Wellness Center the labeled container with enough
medications for required dose(s) during the school day. All prescription medications must be kept in the Wellness Center
Office with the exception of prescribed inhalers. Medications will be given only to students who have a medication form on
file in the Wellness Center Office signed by a parent or guardian. The prescription bottle must have: student’s name, type
of medication, dose to be taken, frequency and times taken during the day, and physician’s name. Any changes to
prescribed medications should be communicated to the Wellness Center Office. The authorization will be added to the
student’s health record. Medication will be stored in a locked cabinet in the Wellness Center. The student should discuss
appropriate arrangements to take medications at the work site with the Wellness Center and CWSP staff. Students will be
responsible for remembering to take the medication at the appropriate times.
Pregnancy Policy
CRJHS supports Catholic teaching that sexuality becomes truly human when it is integrated into the life-long union of
marriage. Therefore, outside the confines of marriage and in light of Catholic teaching, CRJHS promotes abstinence as
the morally acceptable approach to sexual expression. At the same time, however, Catholic tradition also embraces a
compassionate attitude towards individuals who become pregnant or who are responsible for pregnancy outside of
marriage. As a result, CRJHS will extend every effort to assist and support the student in educational development as
well as personal and social adjustment.
•
•
•
•

Once CRJHS finds out that a student is pregnant (or responsible for a pregnancy), a school administrator or
counselor will meet with the student.
The student will be encouraged to inform the student’s parents, if not previously done, whereupon a meeting will
be held with the student, parents/guardians, administrator(s) and counselor.
Immediately after notifying parents/guardians, the student must meet with the Principal and CWSP Director. Both
mother/father-to-be will notify their teachers according to an agreed upon schedule with school officials.
Pregnant students (and young men expecting to become fathers) are allowed to remain at CRJHS as long as they
are in good academic standing as determined by an academic administrator, are behaving responsibly, and
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•
•
•
•

continue to live with their parents or legal guardians. Students are not permitted to live with their significant other,
nor are they encouraged to get married as a response to the pregnancy. Those who decide to marry or
cohabitate will not be allowed to continue at CRJHS.
Due to the rigors of the CRJHS standards-based curriculum, students may expect that excessive absences will
delay promotion to the next grade level and may include repeating the grade or a significant portion of the year.
The student must meet all CWSP obligations as determined by a department representative.
Both mother/father-to-be must meet with a CRJHS counselor regularly.
Once a student has been identified as a “mother/father-to-be,” the student will be encouraged to receive the
following services as necessary:
o The mother-to-be to start prenatal care at a local health center immediately.
o Both mother/father-to-be to start prenatal/ parenting/ health education classes at a health center.

As a Jesuit Catholic School, all employees of CRJHS are to work in a prudent, professional, and Christian manner
adhering to the teachings of the Church. Adoption or keeping the baby are the two options that will be suggested to the
CRJHS student and the student’s family.
If a student or the student’s significant other is contemplating having an abortion, the counselor and/or administrator from
CRJHS will work with the student with the intention of preventing the abortion. It will be explained to the student that this
decision is against Catholic beliefs and that there may be long-term physical, emotional, and spiritual implications. No
assistance will be offered to the student in any manner to assist with the abortion, which includes: scheduling,
transporting, excusal for missing class, and giving telephone numbers. If a CRJHS student decides to have an abortion
after the above educational and spiritual interventions, or before informing the school of their decision, counseling will be
made available. The student has a right to confidentiality after such a procedure, unless the student exhibits signs of
being in danger.
Child Abuse
Under Minnesota State law all school personnel are mandated reporters and have a legal obligation to report any
allegations or suspicions of child abuse or neglect to the appropriate county child protection services.
School Nutrition Program (Breakfast and Lunch)
CRJHS participates in the State and Federal Government’s Free/Reduced Meal Program. All families must submit a
Minnesota Department of Education Application for Educational Benefits, which CRJHS will provide. A free breakfast is
available every day from 7:00AM-7:50AM. A free hot lunch is available every day during the lunch period, except on a
student’s work day when they will instead receive a free bag lunch. A student may bring a lunch from home. As a result,
any outside food ordered and/or sold (i.e., pizza, candy bars, donuts, etc.) is restricted and subject to approval by school
officials. Special meal accommodations can be made. Please see the Nutrition Services Manager for details.
Students are expected to take the minimum requirements of food items each day to ensure the program can receive the
appropriate funding. This can include a ½ cup of fruit or vegetables at every meal service. Students are also expected to
clean-up after themselves after they are finished eating. This includes throwing their waste in the appropriate trash bins,
returning their trays to the kitchenette counter and assisting with cleaning the floor and tables when asked to do so by
school personnel.
This institution is an equal opportunity provider.
Food in Building
Food for students is served and restricted to the 3rd Floor Commons during breakfast and lunch. Students may
not order food and have it delivered to the school. Teachers may arrange for a special event for students to provide
food. Students may bring food and snacks for personal consumption, but these items may be consumed only
during lunch time and after the academic day; all drink/food containers are subject to inspection.
Only immediate family members may bring food for their student to be consumed during lunchtime. CRJHS discourages
students and families from bringing special meals or treats to school to celebrate birthdays. If the student chooses to do
so, the student must make arrangements with the Assistant Principal Office to discuss the location and rules for the
celebration.
Campus Ministry Program
The adults and students of CRJHS form a community of faith consisting of members of Catholic, Protestant and other
Christian denominations, as well as non-Christian believers. As a school community, we gather for communal prayer
and/or worship on average once a month, most often according to Catholic norms. While attendance is mandatory for all
26

students, participation is left to each student’s comfort level and conscience. Some students prefer to remain as mere
observers, a stance which is understood and respected.
The purpose of CRJHS’s Campus Ministry is to promote the spiritual growth of students and to create a spiritual
community in the school. The goal is to promote this growth and environment while respecting and encouraging the
various rich religious and spiritual backgrounds from which our students come.
Worship Services: Guided by Faith
The Office of Campus Ministry works along with the Religious Studies faculty to provide monthly worship services at
CRJHS. The majority of these liturgical services take place in the form of Roman Catholic Mass, but CRJHS also invites
outside religious leaders from other faiths to facilitate prayerful gatherings. All students are expected to attend
respectfully during community worship, including Mass, services, prayer, retreats, etc. This means respectfully
being present and appropriate in words, actions, and body language.
Retreats: Prepared for Life
As an important part of promoting the spiritual growth of students, faculty, and staff, Campus Ministry facilitates retreat
days once a year for each grade level. All students are required to participate in retreats. These retreats may be held offcampus, on weekends, or overnight. Details about each retreat can be found on our website. Luggage, equipment bags
or other personal items for school sponsored activities or trips are subject to inspection without notice or consent.
Inappropriate items will be confiscated at the discretion of school officials and may be turned over to law enforcement.
Service Hours: Serving Others
The Campus Ministry staff collaborates with the Assistant Principal, staff, faculty, and students to organize a variety of
service and service learning opportunities.
The service requirement for each year at CRJHS looks like this (hours/projects may be completed ahead of time and/or
over the summer):
• 9th Grade: 20 hours required of the individual
• 10th Grade: 20 hours required of the individual
• 11th Grade: a long-term or large-scale project within or outside the school, chosen by the student with
guidance from the Campus Ministry Office; options include (but are NOT limited to): School Store Support,
Student Council, Service Trip, Blood Drive Coordinator, Retreat Team, Service Club, PAWs, Orientation, Peer
Tutor, mascot, or other ideas proposed by the student and approved by Campus Ministry.
• 12th Grade: a long-term or large-scale project outside the school and chosen by the student with guidance
from the Campus Ministry Office; options include (but are NOT limited to): hospital, nursing home, library,
church, coaching, Learning Lab, Siempre Padres, Urban Stars, elementary school, or other ideas proposed
by the student and approved by Campus Ministry.

SECTION VII: SCHOOL OPERATIONS
Buses
CRJHS contracts with a bus company to provide transportation to and from school, home and work for many of our
students. CRJHS’s Transportation Manager will work with families and the bus company to provide bus stops near
student residences. Cost and bus route times do not permit all CRJHS students to be served by the buses, nor have the
bus stops located at the student’s location of choice. Students will be expected to abide by all school and bus company
rules when riding a bus. Violators may lose the privilege of riding the bus.
Students who live 2 miles or more from their assigned CRJHS bus stop may be eligible for free city bus passes. These
students should contact the Transportation Manager (612-545-9709) for more information. A 10-ride bus pass may be
purchased from the school for $15.00. Students may also purchase an unlimited ride bus card for $80.00 per financial
quarter. Quarter 1: Aug–Nov, Quarter 2: Nov–Jan, Quarter 3: Jan–Apr, Quarter 4: Apr–Jun. If the card is lost or stolen, the
student must notify the transportation manager immediately; there will be a $5.00 dollar replacement fee.
Criminal History Background Checks and VIRTUS® Training
All employees as well as all school volunteers who have regular or unsupervised contact with minors are subject to
criminal background checks and are asked to complete VIRTUS training. A school may decide not to conduct criminal
background checks on school volunteers who do not have regular or unsupervised contact with minors, as well as
vendors or independent contractors. VIRTUS is the brand name that identifies best practices programs designed to help
prevent wrongdoing and promote "right doing" within religious organizations.
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Visitors
All visitors must report to the school reception desk to sign in and indicate their presence at school. All guests to classes
must have approval from an administrator prior to their visit. No visitor, parent or guardian may approach a student
concerning a situation with another student.
General Polices and CRJHS Statement
CRJHS does not discriminate in employment, admissions, educational programs, or other activities – in any manner
contrary to law or justice – on the basis of race, color, creed, religion, national origin, gender, marital status, disability,
age, sexual orientation, or status with regard to public assistance. At the same time, CRJHS affirms its right and duty to
seek and retain personnel who will make a positive contribution to its religious character, goals, and mission as a Jesuit,
Catholic, educational institution. It also affirms its right and duty to conduct its programs and activities in a manner
consistent with its Roman Catholic identity. Statement for Admissions Material (to conform to IRS Rev. Proc. 75-50)
CRJHS does not discriminate in admissions, educational programs, or other activities – in any manner contrary to law or
justice – on the basis of race, color, creed, religion, or national origin.
Rights and Responsibilities
As members of the CRJHS Community, all of us have the following rights and responsibilities. We all have the right to be
safe: physically, emotionally, intellectually, and spiritually. Under this right:
1. We all have the right to be free from both fear of and physical harm on school property. We have the responsibility to be
aware of building security, addressing all forms of intimidation and violence in positive ways. Threats, fights, intimidation,
harassment and/or corporal punishment will not be tolerated.
2. We all have the right to our emotions. We have the responsibility to express our emotions in an appropriate and
constructive manner. However, verbal abuse, physical and/or public display of affection, inappropriate language, and/or
whistling will not be tolerated.
3. We all have the right to our opinions, ideas, and learning perspectives. We have the responsibility to be honest,
express ourselves as clearly as possible, and to actively listen to others’ viewpoints. Verbal harassment, and/or ridicule
will not be tolerated.
4. We all have the right to a school environment free of all forms of discrimination and harassment. We have the
responsibility of monitoring our own actions as well as reporting instances of discrimination and harassment perpetrated
against others. Conduct that belittles or shows hostility toward an individual will not be tolerated.
5. We all have the right to our own spirituality. We have the responsibility to be respectful of the beliefs of others and the
expectation to participate in religious activities. Beliefs and practices that compromise the human dignity of others will not
be tolerated.
6. We all have the right to a challenging learning climate that will allow us to realize our academic potential. We have the
responsibility to come to each class on time with the proper materials, and to be prepared mentally and attitudinally to
learn each day. We have the responsibility to protect each person’s right to this learning climate. We have the
responsibility to make healthy choices. Tardiness, lack of materials, continual absences, and academic expectations that
are not met will not be tolerated.
7. We all have the right to a clean and aesthetic school environment. We have the personal responsibility to contribute to
the cleanliness and beauty of the school environment. Spitting, littering, and defacing school or community property will
not be tolerated.
Violations of these rights and responsibilities may result in appropriate negative consequences. Adherence to these rights
and responsibilities will ensure a safe, healthy and educational environment that assists all in being guided by faith,
prepared for life and in service for others.
Family Contribution (Tuition)
The family contribution is $2,400 per school year. Financial aid is awarded on a case-by-case basis based upon the
financial needs of each family. The amount for each student is determined during the admissions process and each
family’s financial situation is verified through a third party vendor. Once determined, the contribution amount remains the
same for each school year unless otherwise communicated.
Students with an outstanding family contribution balance will not be allowed to walk at graduation or receive a diploma
and will not be eligible to work for pay at their CWSP worksite during vacation days until the balance is paid.
Payment Instructions
• The annual amount is divided into 10 monthly payments which are payable September through June.
• Payments are due on the 1st of each month. A late fee may be assessed if received after the 10th of the month.
• Families are encouraged to make payments by automatic bank withdrawal through the CRJHS website. One time
or recurring credit card payments may also be made through the website.
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•
•

If paying by cash or check please pay at the front desk and request a receipt. If no one is available, you may fill
out a payment envelope and leave it in the white payment drop box in the outer entrance area.
Any payment concerns should be communicated to the Accounting Director.

Please contact the Business Office (612)545-9707 for further information.
FERPA
ANNUAL NOTIFICATION OF RIGHTS UNDER FERPA
As a member of the Cristo Rey Network, Cristo Rey Jesuit High School Cities (CRJHS) participates in programs in which
students’ personally identifiable information, such as social security numbers, are disclosed to school officials for
purposes of tracking alumni throughout college. This data enables Cristo Rey Network schools to better serve their
alumni and informs discussions that take place at each school about curriculum and instruction.
The release of student information is made pursuant to The Family Educational Rights and Privacy Act (FERPA), which
affords parents and students over 18 years of age ("eligible students") certain rights with respect to the student's
education records. CRJHS, “a Cristo Rey Network school,” is obligated to inform students and parents of their rights under
this law. The following explains the rights of parents and students over 18 under FERPA:
1)

You have a right to inspect and review your education records within 45 days of making a written request of
the specific records you wish to inspect to CRJHS’s Principal. Parents or eligible students should submit to
the Principal of CRJHS a written request that identifies the record(s) they wish to inspect. CRJHS will make
arrangements for access and notify the parent or eligible student of the time and place where the records may
be inspected.

2)

You have the right to request an amendment or change of your education records if you believe them to be
inaccurate. The request should be in writing and should specify the part of the record you want changed.
Parents or eligible students may ask CRJHS to amend a record that they believe is inaccurate. They should
write to the Principal of CRJHS and clearly identify the part of the record they want changed, and specify why
it is inaccurate. If CRJHS decides not to amend the record as requested by the parent or eligible student,
CRJHS will notify the parent or eligible student of the decision and advise them of their right to a hearing
regarding the request for amendment. Additional information regarding the hearing procedures will be
provided to the parent or eligible student when notified of the right to a hearing.

3)

You have the right to consent to disclosure of personally identifiable information contained in the student’s
education records, except FERPA does permit disclosure without consent to school officials with legitimate
educational interests. A school official is a person employed by CRJHS as an administrator, supervisor,
instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a
person serving CRJHS contracted to perform a special task (such as an attorney, auditor, medical consultant,
therapist, or a company providing degree verification services to CRJHS); or a parent or student serving on
an official committee, such as a disciplinary or grievance committee, or assisting another school official in
performing his or her tasks. A school official has a legitimate educational interest if the official needs to review
an education record in order to fulfill his or her professional responsibility.

4)

You have a right to file a complaint with the U.S. Department of Education concerning alleged failures by
CRJHS to comply with the requirements of FERPA.
The name and address of the Office that administers FERPA is:
The Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5901

NOTIFICATION OF DESIGNATION OF DIRECTORY INFORMATION
In fulfillment of CRJHS’s obligations to parents and eligible students pursuant to the Family Educational Rights and
Privacy Act (“FERPA” or “the Act”), notice is hereby given of CRJHS FERPA policy and parents’ and eligible students’
rights under the Act.
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FERPA is a Federal law that protects the privacy of student education records. The law applies to all institutions that
receive funds under an applicable program of the U.S. Department of Education. FERPA was designated to protect the
privacy of educational records, to establish the rights of parents and eligible students to inspect and review their
educational records, and to provide guidelines for the correction of inaccurate or misleading data through informal and
formal hearings. Parents and eligible students also have the right to file a complaint concerning any alleged failure of a
Cristo Rey Network school to comply with the Act. Complaints may be addressed to:
The Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5901
DESIGNATION OF DIRECTORY INFORMATION
Parents and eligible students are advised that notwithstanding the above, CRJHS has designated certain information
contained in the education records of its students as "Directory Information" for purposes of FERPA. Directory
Information may include, but is not limited to, information such as the student's name, addresses (including e-mail
addresses), telephone number, date of birth, year of school, dates of attendance, participation in officially recognized
activities and sports, weight and height of members of athletic teams, photographs (including identification pictures),
videos depicting and/or concerning life at the Cristo Rey Network school, degrees and awards received, and previous
educational institution(s) attended.
PARENTS’ AND ELIGIBLE STUDENTS’ RIGHT TO PREVENT DISCLOSURE OF DIRECTORY INFORMATION
Any parent or eligible student wishing to prevent disclosure of directory information must file a written notification to this
effect with the proper school official. A parent or eligible student may initiate a hold on the release of directory information
at any time. This may be done in writing to the Assistant to the Principal. If the parent or eligible student submits the
request to the Principal, it becomes effective on the day it is entered by the Principal.
Parents and eligible students are advised that previously printed documents (or documents already prepared and/or sent
for publication prior to the parent or eligible student initiated hold) may contain directory information as it was consented to
before the request for limited disclosure.
Once the parent or eligible student places a hold on the release of directory information, the restriction remains in effect
permanently, unless rescinded by the parent or eligible student. For this reason, parents and eligible students are
encouraged to review their demographic data periodically. In the event that no restriction is filed, CRJHS will assume that
the parent or eligible student does not object to the release of directory information.
DISCLOSURE OF PERSONALLY IDENTIFIABLE INFORMATION
Under FERPA, CRJHS may disclose personally identifiable information such as a student’s social security number to
school officials and from time to time may choose to contract individuals or organizations to act as school officials to assist
the school in tracking its alumni throughout the college. Unless a parent, student or former student files a notice to
prevent disclosure as described above, a student’s social security number may be released for the purposes described
herein.
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