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About Kindergarten Prep (kinder prep) and Preschool
The Kindergarten Prep and Preschool program are licensed through the Arizona Department
of Health Services. Kindergarten Prep/Preschool is a partner of Dobson Academy Charter
School. Please note the program is a separate entity and has different guidelines.
Kindergarten Prep and Preschool are a fee based program for 3-4 year olds who meet the
guidelines. Students must be 4 years of age by September 1 to start the Kinder Prep
program and 3 by August 2nd for the Preschool program. Early entrance may occur if
birthdays are before September 30, only with the appropriate scores on their readiness
assessments. Our program prepares children to enter kindergarten with the readiness and
skills necessary for a successful academic career.

Before/After School Care
Before and after care is available. For information or to register for the before and after care
program, please contact Lindsey Adams at (480)855-6325 Ext. 211 or
Ladams@ballcharterschools.org

Behavior Guidelines
Parents and teachers are viewed as partners in guiding the child’s development and this
team approach will be utilized. Parents will be kept abreast of concerns if they should arise.
If the teacher, director and school administrator determine that a child cannot benefit from
the program or presents a danger to self or other children, the child may be administratively
withdrawn from the program.
The following 5-step plan will be utilized to maintain a positive learning environment for all
children.
 Verbal warning-positive redirection
 Placed away from the current activity; positive redirection
 Phone call to the parent
 Conference on site with staff, parent and child
 Request to withdraw from the program

Birthday/Celebration Treats
Birthday treats are welcomed to celebrate your child's birthday but are optional. If you
choose to bring a treat, healthy treats/snacks are encouraged. State guidelines require that
all treats for students are store bought, not homemade. Please contact the teacher to make
arrangements and to check for student food allergies. Advance notice is also helpful so that
the teacher and families can plan for children with food allergies. Treats will be given out at
the end of the day. Please provide any utensils, napkins, cups, plates, etc. that may be
needed.

Breakfast/Lunch
Children may bring a lunch from home or purchase a school lunch. An attempt at a
complete, balanced diet is recommended. Please, no soda or candy. Uneaten food will be
placed back into the lunch box to let parents/guardians know what was eaten
Breakfast and lunch are available for purchase from the meal program and must be
preordered and prepaid. The meal coordinator is available Monday-Friday 7:00am-3:00pm
and can be contacted at 480-855-6325 ext. 212.

Closed Campus
Dobson Academy maintains a closed campus. Students are not to leave the school grounds
from
. the time they arrive on campus until school ends without being signed-out by a
parent. Once students leave, they may not return to the campus unless accompanied by a
parent and signed in at the front office.

Dress Code

Kinder Prep students are required to adhere to Dobson Academy’s required uniform policy,
with the following exceptions: Students may wear t-shirts and polo shirts without the official
logo. Shirts must be solid red, navy, or white. Bottoms must be navy blue or Khaki (elastic
waistbands are fine). Children must wear closed–toed, closed-heel shoes. PLEASE, NO LIGHT
UP SHOES; they are very distracting for the children. Everyday your child will be engaged in
outdoor activities and gross-motor development skills that require running, jumping and
quick movements that are best done in tennis shoes. Children at this age tend to get their
little toes stepped on a lot and tennis shoes provide more protection. Our primary goal is to
keep our students safe.

Drop Off and Pick Up Procedures
Our Kinder Prep program has a different start/end time from the rest of Dobson Academy.
Please follow the procedures for picking up and dropping off your child to ensure the safety of
them and other students on the campus.
Drop off: You will need to park your vehicle in the parking lot and bring your child into the
building. It is recommended that you park in the northwest portion of the school’s parking
lot. Parking in this area should help Kinder Prep parents avoid the congestion from the car
line. For your child’s safety, please do not send your child across the parking lot without you.
Please find your child’s page and sign in on the appropriate line. Classroom opens at 7:55 at
which time you may assist your child with the morning routine.
Pick Up: Again, you will need to park your vehicle in the parking lot, and your child will need
to be signed-out in the binder. Please ensure that whomever is picking up your child is on
his/her “approved to pick up” list (identification is required). Dismissal is at 3:00pm, and your
child must be picked up no later than 3:10pm if not attending aftercare. At 3:10, your child
will be sent to after care, and you will be billed appropriately. We know emergencies happen,
so please contact either the teacher or Childcare Director to let us know if you will be late so
arrangements can be made for your child. Thank you in advance for your cooperation.

Note: Students MUST be signed in and out each day by an adult.

Early Release

Early Release Wednesdays (dismiss at 1:30) for teacher in-service and professional
development:
August 28
September 25
October 2-4, 30
January 29
February 26
March 11-13, 25
April 29
May 20
Aftercare is available from 1:30-3:00pm on early release days for $10/afternoon or $20 for
pick up after 3pm. Please contact the Childcare Director for questions or to register.

Eligibility

Kindergarten Prep:
 Children must turn 4 years old by September 1 of the current school year.
 Parents are responsible for transporting children to and from Kinder Prep.
 Children must be able to use the bathroom independently prior to the entrance of the
program.
Preschool:
 Children must turn 3 years old by August 2 of the current school year.
 Parents are responsible for transporting children to and from Preschool.
 Children must be able to use the bathroom independently prior to the entrance of the
program.

Enrollment

The Kindergarten Prep and Preschool programs are designed for children within the eligibility
requirements listed above. Enrollment will be on a first come, first served basis. All forms and
documents must be completed and returned to the Childcare Director to secure their
placement in the program.
These include:
 Kindergarten Prep/Preschool enrollment packet
 Emergency, Information and Immunization Record Card
 $50 non-refundable registration fee
 Student immunization record
 Parent Questionnaire
 Birth Certificate
 Completed intake interview and assessment

Early childhood assessment and interview:

Our goal is to make sure every student is successful in our Kindergarten Prep and Preschool
program. Registered families will be contacted to schedule an informal interview and
assessment. Interviews and assessments will begin in July. The interview will give the
program staff the opportunity to meet with each family individually and for parents to ask any
questions before the start of the school year. The purpose of the assessment is to determine
students’ strengths and set goals for instruction. Assessments support the ability to provide
individualized and “just right” activities for students across areas of development that
research has shown are important for later academic learning and life-long success.

Events
All students are welcome to support and attend after-hours school events, but they must be
supervised. It is not appropriate to leave any students unattended. Students who are found
damaging the building and/or equipment, wandering, or who become disruptive, will be sent
home. Payment for any damage will be the parents' responsibility.

Extra Clothes
Because children learn best by doing, sometimes we get messy. Please bring an extra pair of
shorts/pants (depending on the season), T-shirt, socks and underwear in a gallon Ziploc bag
labeled with your child’s name. While we ask that your child not come to school in flip flops or
sandals you may bring in a pair to leave in their cubby as a spare pair of shoes. This bag will
be left in the classroom and used in case of an emergency. Bring this on the first day of school
and be sure to change out the items as the weather changes or your child grows.

First Day of School
On the first few days of school, please be sure to arrive in plenty of time. The Classroom
will be opened at 7:45 am. In fact, if your child tends to have a tough time in new groups,
make a point of coming early the first few days so we can help him/her get involved in
something fun, perhaps with one or two other children before the beginning of class. After
the first week of school, the classroom will open at 7:55 am.
Each morning and afternoon the sign in/out book will be inside the door, it is very important
that you make sure to sign them in with the exact time and that you sign your full name
each time, no initials please. These are requirements for our state licensing and must be
followed.
Please help your child with the morning routine of placing their folder in their pouch and
hanging up their backpack. Also, please place your child’s water bottle on the counter with
their name marked clearly and help your child place their lunch in their cubby. Next, have
your child wash their hands with soap and water (this will help to keep down the amount of
germs that get brought in our classroom). Finally, have them choose a table-top activity to
quietly play until the students are called to begin class.
When it is time for you to leave, please do not slip out when your child is not looking. Your
child needs to know when you are leaving and be able to give you a hug and say goodbye.
You will be helping them grow from the inside when you assure him/her you will return at
the end of class.

Food Allergies
If your child has any food allergies, please make sure to write it on the enrollment forms
and let the teacher know. If any student has a food allergy that affects the class
snacks/lunch, parents will be made aware right away of any items that can not be packed.

Holidays and Closures

Dobson Academy Kinder Prep and Preschool program will follow Dobson Academy’s break
schedule. The following days Dobson Academy Kinder Prep, Preschool and Childcare
programs will NOT be open and/or available.
September 2
November 11
November 27-29
December 20-January 3
January 20
February 17
April 10

Labor Day
Veterans Day
Thanksgiving
Winter Break
Martin Luther King, Jr. Day
Presidents Day
April Break

Kindergarten Prep and Preschool is open Fall/Spring break and staff workdays and is
combined with the K-8 Childcare camps. Please see the Childcare Director for more info or to
sign up.

Health/Illness

Emergency Information
We will be using the emergency information provided on your child’s blue emergency form. If
a child becomes ill or injured in school, parents will be contacted first. If the school is unable
to contact the parents, then the alternate person will be called. Please ensure your contact
information, as well as your emergency contacts information, is up to date at all times.
First Aid Emergency Care
The staff will supply appropriate care and basic first aid for minor injuries and communicate
with parents. In the event a serious injury or an emergency should occur, The staff will
contact 911 to dispatch an ambulance.
Illness/Injuries
If your child becomes ill or is injured during school hours, the staff will provide basic first
aid. If your child cannot remain in school, we will contact a parent to pick up the child.
Please keep your children home when they are ill. If your child is vomiting or has diarrhea
the night before or in the morning, running a temperature of 100.0 or above with out fever
reducing medication, has signs of a cold or sore throat, please keep him/her home. Please
keep him/her home for 24 hours after last vomiting/diarrhea episode and 24 hours after
fever has been reduced without the use of medication. This will help control the spread of
illness to other students and staff. Please remember to contact and report the absence to
Kinder Prep’s director or teacher.
If your child develops any contagious conditions such as chicken pox, pink eye, strep throat,
head lice, etc., please notify our staff as soon as possible. We will post the information (no
names included) in order to inform other families of the illness and its symptoms.
Medication
Whenever possible, medication should be administered at home. NO MEDICATIONS are to
be given in school without the parent/guardians written permission and the medication in
the correct package. Authorization forms may be obtained from the Childcare Director. The
medication must be in a current prescription bottle accompanied by the authorization form
and must not be expired. This also applies to over the counter medications.
Emergency Procedures
All staff are CPR and first aid certified. Kinder Prep and Preschool classes will conduct
emergency practice (Fire and lockdown drills) with children according to the policies and
procedures.
Child Abuse and Neglect
All Dobson Academy staff are mandated reporters and are required to report all suspected
physical abuse, emotional abuse, sexual abuse, or neglect of children.
A.R.S. 13-3620 http://www.azleg.gov/ars/13/03620.htm
Special Needs
Parents must inform the Director, Lindsey Adams, prior to enrolling their child in Kinder
Prep if their child has an Individual Education Plan (IEP) or special need relating to their
behavior or medical condition. A conference may be required so that the staff and parents
can discuss and determine the appropriateness of the program for the child. To ensure
safety, appropriate staffing and a care plan need to be in place before the child starts the
program

Kindergarten 2020-2021
Dobson Academy is a K-8 grade public charter school. We offer guaranteed enrollment for
Kindergarten Prep students enrolling in Kindergarten for the 2020-2021 school year as long
as they meet the age requirement of being 5 by September 1st.

Potty Requirements

Children enrolled in Kinder Prep and Preschool programs must be potty trained before
attending. We realize that “accidents” will happen. “Accidents” by definition are unusual
incidents and should happen infrequently. We will begin a “three accident” practice in place.
When more than one accidents occur in a weeks’ time we need to re-evaluate your child’s
placement in the Kinder Prep/Preschool program.
Potty-trained children can:
• Communicate to the teachers that he/she needs to go to the restroom.
• Go to the restroom and perform the necessary functions without assistance from an adult.
• Wear cloth underwear. Pull-ups are not allowed.
If your child is not completely potty trained as described above when the program starts, you
may choose one of the following options:
• You may withdraw your child from the program and place their name at the top of our
waiting list without paying tuition. The registration fee is nonrefundable and you are not
guaranteed placement.
• You may continue to pay tuition to hold your child’s spot until potty training has been
completed.
Again, it is not uncommon for a child who is fully toilet trained to have a set back when
he/she is in a new environment. The staff are aware of this and will assist the children when
necessary. Staff will allow time for potty breaks during class. Parents will be notified if a child
has a potty accident.

Payment Information/Additional Fees

Payments are due on the 15th of the month in advance (i.e.: pay August 15 for the month of
September). The last payment will be made on April 15, 2018 (for May’s tuition). If
payment is not received by the 15th of each month a $25.00 late fee will be added to your
account. If the 15th falls on a holiday or weekend, the payment will be due on the Monday
following
Payment dates:
 July 15th (August)
 August 15th (September)
 September 16th (October) *20% off if NOT attending Fall Break camp*
 October 15th (November)
 November 15th (December) *20% off*
 December 16th (January) *20% off*
 January 15th (February)
 February 18th (March) *20% off if NOT attending Fall Break camp*
 March 16th (April)
 April 15th (May) *20% off*
We do not “pro-rate,” or offer refunds or credits for days your child is absent for any reason,
other than the months listed above. Monthly tuition is calculated based on a 10 month
program and divided into 10 equal payments. Dobson Academy Kindergarten Prep requires a
two-week written notice for any changes made to the agreement including changes to
childcare needs or withdrawal from program. All payments must be made with our automatic
payment system (Tuition Express) or online at www.dobsonacademy.org

Non-sufficient funds:
If a check is returned for non-sufficient funds, it is the parent's responsibility to submit the
NSF amount plus a return check fee of $25 to the Childcare Office by cash, money order or
certified check. Failure to comply may result in termination of care. After the 2nd NSF check,
Kinder Prep will only accept cash or money orders.
Past Due Accounts:
Payment due dates for each service are listed above. Continual late payments or past due
balances may result in additional fees or termination of Kinder Prep and childcare services.
Please contact the Childcare Director if special arrangements need to be made.
Withdrawal from the Program:
If a parent chooses to withdraw their child from the program, a two-week written notice must
be provided and a $25 cancellation fee will be assessed per child and all outstanding balances
must be paid in full by the withdrawal date.

Sample Daily Schedule
8:00 - 8:25
8:25 – 8:55
8:55 – 9:10
9:15 – 9:30
9:30 – 9:50
9:50 – 10:40
10:40 – 11:00
11:00 – 11:45
11:45 – 12:00
12:00 – 12:35
12:35 – 1:30
1:30 – 2:30
2:30 – 3:00

Arrival and greetings (sign in, table top activities or library)
Circle Time (music/movement, morning message, oral language/vocabulary)
Recess
Morning Snack
Read Aloud/Literacy Activity
Small group & learning centers
Recess
Lunch
Story time
Specials
Rest/Quiet Time
Math/STEM Centers
Good byes and Closing Room Activities

School Pictures

School pictures will be taken in the fall and spring and copies of both may be purchased
through the photographer. All students will take their picture in the fall wearing their
uniform for the yearbook unless they have not signed the release. Pictures in the spring
the students do not need to wear their uniform and only are taken if you chose to purchase.

Snacks
We will provide a snack each morning and afternoon. Snack will include food such as:
Cheerios, cheese sticks, graham crackers, Goldfish, granola bars, fruit snacks, apple sauce,
etc. Please make sure we are aware of any food allergies so that we may offer alternatives.
If your child has any severe food allergies, we ask that you provide their daily snacks in
order to keep your child safe.
*Please note – You may send a snack for your child if you prefer. We ask that it is a healthy
snack that resembles the types of snacks we provide.
.
Please send a labeled water bottle for your child daily. We are very active throughout our
day so water will help to keep them hydrated. Water bottles may be left at school during
the week and taken home Fridays to be washed.

Monthly Newsletter

Newsletters are sent home each month. These will include information about upcoming
events and the month’s objectives. It will also recognize student’s birthdays, suggested
activities to extend learning at home, classroom requests and overall communication about
what we are doing in Kindergarten Prep and the Preschool class. Please make a habit to
check this each month.

Additional Information
Arizona Early Intervention Program
(AzEIP)

AzEIP assists eligible families and children with special developmental and health care needs.
They provide a comprehensive, coordinated, community-based service delivery system. The
Arizona Early Intervention Program (AzEIP) is the statewide system of services and supports for
families of infants and toddlers, birth to three years of age, with disabilities or delays. The
purpose of early intervention is to help families help their children develop to their full potential.

Code of Conduct

School Related Criminal and Civil Laws

As a partnership of Dobson Academy, a Ball Charter School, we must adhere to the following
statutes.
Parents’ Liability (A.R.S. 12-661): Upon complaint of the Governing Board, the parents of minors
who have damaged school property shall be held liable for all damage caused by their children.
Abuse of School Employee (A.R.S. 15-507): It is a violation of the law for a person to knowingly
abuse a school employee on school grounds or while the employee is engaged in the
performance of school-related activities.
Interference with the Peaceful Conduct of an Educational Institution (A.R.S. 13-2911): A person
commits interference with the peaceful conduct of educational institutions by knowingly:




Going upon or remaining upon the property of any educational institution in violation of
any rule of such institution, or for the purpose of interfering with the lawful use of such
property by others or in such manner as to deny or interfere with the lawful use of such
property
Refusing to obey a lawful order given by school officials

Reasonable Restraint/Removal of Student
Corporal punishment is not allowed at Dobson Academy nor our Kinder Prep
Program. However, while acting within the scope of their duties and responsibilities, employees
may exercise the amount of physical restraint reasonable and necessary to protect the safety
of students and/or themselves. Personnel use procedures that safely and effectively remove
from that setting, disruptive students who significantly interrupt the teaching and learning
environment.

Staff Contact Information
Contact Kinder Prep
Questions? Sick child? Feedback? Please contact us. We appreciate the opportunity to
talk with you!
One of the best ways to reach us during the day is through email. We are busy
working with our students, but check our email several times throughout the day.
Who should I contact, for a/an...

Absence– Katrina Solis
Change in scheduling– Lindsey Adams and Katrina Solis
Payment Questions– Lindsey Adams
Childcare Director- Lindsey Adams
Ladams@ballcharterschools.org
480-855-6325 Ext 211
602-301-2605 (cell)
Kinder Prep Teacher- Katrina Solis
Ksolis@ballcharterschools.org
480-855-6325 Ext 125

Dobson Academy Principal- Dawne Winn
Dwinn@ballcharterschools.org
480-855-6325
Mailing Address:
2207 N. Dobson Rd
Chandler, AZ 85224
Main Phone: 480-855-6325
Fax: 480-855-6323

