LIVINGSTON UNION SCHOOL DISTRICT
REGULAR BOARD MEETING
District Board Room
922 B Street, Livingston

January 10, 2019
Public Session: 6:00 P.M.

AGENDA
I.

CALL OPEN SESSION TO ORDER
The meeting will be called to order at 6:00 p.m.

II.

PLEDGE OF ALLEGIANCE

III.

PUBLIC COMMENTS
The public is invited to address the Board at this time on matters not on the agenda but within the
Board’s jurisdiction. In accordance with the Brown Act, the Board is unable to hold discussion or
take action at this time but may refer the issues for further consideration. The period for public
comments is limited to 15 minutes. The maximum for any one speaker is 3 minutes and are
requested to state their name for the record.
If the public wishes to speak on a specific item listed on the agenda, we ask that you please
complete a “Request to be Heard” card and present it to the Superintendent’s secretary before
your item of interest is presented. The Board President will invite you to speak on the agenda item
prior to Board deliberation. In the interest of time and order, each speaker is limited to 3 minutes
with a maximum of 15 minutes per agenda item.

IV.

CORRECTIONS TO AND APPROVAL OF AGENDA

V.

REPORTS, SPECIAL PRESENTATIONS, SHOWCASES, AND RECOGNITIONS
A.

VI.

Superintendent’s Reports and Updates

CONSENT AGENDA
Items listed under Consent Agenda are considered to be routine administrative functions and are
acted on by the Board of Education in one motion and one vote. Any item under the Consent
Agenda may be discussed; however, if the item needs further clarification and discussion, it may
be removed from the Consent Agenda at the request of a Board Member or the Superintendent,
and considered separately. Information concerning the following items has been provided to the
Board for study prior to the Board meeting and is available upon request from the
Superintendent’s office at 922 B Street. It is understood that the Superintendent recommends
approval of all consent items, unless otherwise noted.
A.
B.
C.
D.

Approval of Regular Board Meeting Minutes: December 13, 2018
Approval of Encumbered Purchase Orders
Approval of Designated Personnel Items
Approval of Contract(s)
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VII.

VIII.

NEW BUSINESS
A.

ACCEPTANCE OF 2017-2018 EXTERNAL AUDIT REPORT
An auditor from Vavrinek, Trine, Day & Co., LLP will present the audit report of the
District’s Financial Statements for 2017-2018. The Board will be requested to accept the
district’s annual audit report.

B.

APPROVAL OF SCHOOL DISTRICT CALENDAR FOR 2019-2020
The Board will be requested to adopt the proposed 2019-2020 school calendar.

C.

FIRST READ: BOARD POLICY BP/AR 3580 “RECORD RETENTION”
First read will be presented to the Board.

D.

COMMUNICATION, INFORMATION, AND FUTURE AGENDA ITEMS
Governance team members may report on activities such as school visits, meetings, and
conferences. Board members may also propose future agenda items and request special
reports.

ADJOURNMENT

In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting,
please contact the Superintendent’s office at 209-394-5421. Notification 48 hours prior to the meeting will enable the
District to make reasonable arrangements to ensure accessibility to this meeting. Special Board meetings are posted
24 hours in advance, therefore, above timelines will not apply.
All documents provided to a majority of the Governing Board regarding an open session item on this agenda will be
made available for public inspection in the District Office located at 922 B Street, Livingston, CA during normal
business hours.
Posted: January 7, 2019

LIVINGSTON UNION SCHOOL DISTRICT
Board Meeting

January 10, 2019

Agenda Item V:

Reports, Special Presentations, Showcases, and Recognitions

Board Consideration:

 Action

Enclosure(s):

Calendar of Events and Enrollment Report

A.

 Information/Discussion

Superintendent’s Reports and Updates: Superintendent Zamora will verbally report on various
“district happenings,” which are not included in written reports and are of importance and of
interest to the Board.
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LIVINGSTON UNION SCHOOL DISTRICT
Board Meeting

January 10, 2019

Agenda Item VI:

Consent Agenda

Board Consideration:

 Action

Enclosure(s):

December 13, 2018 Meeting Minutes and Warrant Register

Attachment(s):

Attachment A – Personnel Items (pg. 2.1)
Contract for Auditing - Vavrinek, Trine, Day & Co. (pgs. 2.2-2.15)

 Information/Discussion

A.

Approval of Regular Meeting Minutes: December 13, 2018 minutes (enclosed).

B.

Approval of Encumbered Purchase Orders:
January (enclosed).

C.

Approval of Designated Personnel Items: Attachment A (pg. 2.1)

D.

Approval of Contract(s): Vavrinek, Trine, Day & Co., LLP, renewal contract to serve as the district’s
auditors for a three (3) year period beginning July 1, 2018 and ending June 30, 2021, $26,950 per
year. (pgs. 2.2 – 2.15)

Recommended Action
To approve consent agenda
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Encumbered purchase orders for the month of

ATTACHMENT A
Livingston Union School District
Consent Agenda – Personnel Items
Board Meeting – January 10, 2019

Public Employees: Certificated
A. Employment Approval:
Hilda Pimentel, Teacher, Livingston Middle School, Temporary Employment, effective 1/7/19
– 6/6/19.

Public Employees: Classified
A. Employment Approval:
1. Nick Shock, School Custodian, Livingston Middle School, effective 1/2/19.
2. Jackeline Montes, CDC Aide, Walnut Child Development Center, effective 1/7/19.
3. Clara Zapien, Academic Tutor, Selma Herndon, Employment, effective 1/8/19.
4. Arianna Ramirez, Parent Liaison, District, effective 1/8/19.
5. Alfonso Villanueva, Bus Driver/Maintenance, MOT, effective 1/8/19.
6. Fabian Andam, ELPAC Administer, District, Short Term, effective 1/15/19 – 5/1/19.
7. Vivian Diaz, ELPAC Administer, District, Short Term, effective 1/15/19 – 5/1/19.
8. Laura Zuno, ELPAC Administer, District, Short Term, effective 1/15/19 – 5/1/19.
B. Resignations/Retirements:
Esther Rodriguez, School Cook, Campus Park, Retirement, effective 12/7/18.

CONTRACT FOR AUDITING
This agreement made and entered into this 13th day of September 2018, between the Governing Board of
the Livingston Union School District, of Merced County, State of California, hereafter referred to as the "District"
and VAVRINEK, TRINE, DAY & CO., LLP, Certified Public Accountants, hereafter referred to as "Auditors".
We understand the services we are to provide the District for the years ended June 30, 2019, 2020, and
2021. We will audit the financial statements, including the related notes to the financial statements, which
collectively comprise the basic financial statements, the financial statements of the District, as of and for the
three-year period beginning July 1, 2018 and ending June 30, 2021. Accounting standards generally accepted in
the United States provide for certain required supplementary information (RSI), such as management's discussion
and analysis (MD&A) to supplement the District's basic financial statements. Such information, although not a
part of the basic financial statements, is required by the Governmental Accounting Standards Board (GASB) who
considers it to be an essential part of financial reporting for placing the basic financial statements in an
appropriate operational, economic, or historical context. As part of our engagement, we will apply certain limited
procedures to District's RSI in accordance with auditing standards generally accepted in the United States of
America. These limited procedures will consist of inquiries of management regarding the methods of preparing
the information and comparing the information for consistency with management's responses to our inquiries, the
basic financial statements, and other knowledge we obtained during our audit of the basic financial statements.
We will not express an opinion or provide any assurance on the information because the limited procedures do not
provide us with sufficient evidence to express an opinion or provide any assurance. The following RSI is required
by generally accepted accounting principles and will be subjected to certain limited procedures, but will not be
audited:
1. Management's Discussion and Analysis.
2. Budgetary Comparison Schedules.
3. Schedule of Other Postemployment Benefits (OPEB) Funding Progress.
4. Schedule of Proportionate Share of Net Pension Liability and Related Ratios.
5. Schedule of Contributions.
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Supplementary information other than RSI, also accompanies the District's basic financial statements.
We will subject the following supplementary information to the auditing procedures applied in our audit of the
financial statements and certain additional procedures, including comparing and reconciling such information
directly to the underlying accounting, and other records used to prepare the financial statements or to the financial
statements themselves, and other additional procedures in accordance with auditing standards generally accepted
in the United States of America and will provide an opinion on it in relation to the financial statements as a whole:

1. Schedule of Expenditures of Federal Awards (if applicable).
2. Schedules required by the current Guide for Annual Audits of K-12 Local Education Agencies and
State Compliance Reporting, issued by the Education Audit Appeals Panel.

The following additional information accompanying the basic financial statements will be subjected to the
auditing procedures applied in our audit of the financial statement, and our auditor's report will not provide an
opinion or any assurance on that other information.

1. Combining Statements - Non-Major Governmental Funds

AUDIT OBJECTIVES

The objective of our audit is the expression of an opinion as to whether your basic financial statements are
fairly presented, in all material respects, in conformity with United States generally accepted accounting
principles and to report on the fairness of the supplementary information referred to above when considered in
relation to the financial statements taken as a whole. The objective also includes reporting on:
•

Internal control over financial reporting and compliance with provisions of laws, regulations, contracts,
and award agreements, noncompliance with which could have a material effect on the financial
statements in accordance with Government Auditing Standards.

•

Internal control over compliance related to major programs and an opinion (or disclaimer of opinion) on
compliance with Federal statutes, regulations, and the terms and conditions of Federal awards that could
have a direct and material effect on each major program in accordance with the Single Audit Act
Amendments of 1996 and Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform
Administrative Requirements, Costs Principles, and Audit Requirements for Federal Awards (Uniform
Guidance).
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The Government Auditing Standards report on internal control over financial reporting and compliance
will each include a paragraph that states that (1) the purpose of the report is solely to describe the scope of testing
of internal control and compliance and the results of that testing and not to provide an opinion on the effectiveness
of internal control over financial reporting or on compliance; and (2) the report is an integral part of an audit
performed in accordance with Government Auditing Standards in considering the entity's internal control and
compliance. The Uniform Guidance report on internal control over compliance will include a paragraph that
states that the purpose of the report on internal control over compliance is solely to describe the scope of testing
of internal control over compliance and the results of that testing based on the requirements of the Uniform
Guidance. Both reports will state that the report is not suitable for any other purpose.

Our audit will be conducted in accordance with United States generally accepted auditing standards; the
standards outlined in the current Guide for Annual Audits of K-12 Local Education Agencies and State
Compliance Reporting, the standards for financial audits contained in Government Auditing Standards, issued by
the Comptroller General of the United States; the Single Audit Act Amendments of 1996; and the provisions of
Uniform Guidance, and will include tests of accounting records, a determination of major program(s) in
accordance with Uniform Guidance, and other procedures we consider necessary to enable us to express such
opinions. We will issue written reports upon completion of our single audit. If our opinion on the financial
statements or the Single Audit compliance opinion is other than unmodified, we will fully discuss the reasons
with you in advance. We cannot provide assurance that unmodified opinions will be expressed. Circumstances
may arise in which it is necessary for us to modify our opinions or add emphasis-of-matter or other-matter
paragraphs. If our opinions on the financial statements or the single audit compliance opinions are other than
unmodified, we will discuss the reasons with you in advance.

If circumstances occur related to the condition of your records, the availability of sufficient, appropriate
audit evidence, or the existence of a significant risk of material misstatement of the financial statements caused by
error, fraudulent financial reporting, or misappropriation of assets, which in our professional judgment prevent us
from completing the audit or forming an opinion on the financial statements, we retain the right to take any course
of action permitted by professional standards, including declining to express an opinion or issue a report, or
withdrawing from the engagement.

MANAGEMENT RESPONSIBILITIES

Management is responsible for the basic financial statements, Schedule of Expenditures of Federal
Awards, and all accompanying information as well as all representations contained therein.
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Management is responsible for (1) establishing and maintaining effective internal controls, including
internal controls over Federal awards, and for evaluating and monitoring ongoing activities, to help ensure that
appropriate goals and objectives are met; (2) following laws and regulations; (3) and ensuring that there is
reasonable assurance that government programs are administered in compliance with compliance requirements;
and (4) ensuring that management and financial information is reliable and properly reported. Management is
also responsible for implementing systems designed to achieve compliance with applicable laws, regulations,
contracts, and grant agreements.

You are also responsible for the selection and application of accounting

principles; for the preparation and fair presentation of the financial statements, Schedule of Expenditures of
Federal Awards, and all accompanying information in conformity with U.S. generally accepted accounting
principles; and for compliance with applicable laws and regulations and the provisions of contracts and grant
agreements.

Management is also responsible for making all financial records and related information available to us
and for the accuracy and completeness of that information. You are also responsible for providing us with
(1) access to all information of which you are aware that is relevant to the preparation and fair presentation of the
financial statements; (2) access to personnel, accounts, books, records, supporting documentation, and other
information as needed to perform an audit under the Uniform Guidance; (3) additional information that we may
request for the purpose of the audit; and (4) unrestricted access to persons within the government from whom we
determine it necessary to obtain audit evidence.

Your responsibilities also include identifying significant vendor relationships in which the vendor has
responsibility for program compliance and for the accuracy and completeness of that information.

Your

responsibilities include adjusting the financial statements to correct material misstatements and confirming to us
in the written management representation letter that the effects of any uncorrected misstatements aggregated by us
during the current engagement and pertaining to the latest period presented are immaterial, both individually and
in the aggregate, to the financial statements taken as a whole.

You are responsible for the design and implementation of programs and controls to prevent and detect
fraud, and for informing us about all known or suspected fraud affecting the government involving (1)
management; (2) employees who have significant roles in internal control; and (3) others where the fraud could
have a material effect on the financial statements. Your responsibilities include informing us of your knowledge
of any allegations of fraud or suspected fraud affecting the government received in communications from
employees, former employees, grantors, regulators, or others. In addition, you are responsible for identifying and
ensuring that the entity complies with applicable laws, regulations, contracts, agreements, and grants.
Management is also responsible for taking timely and appropriate steps to remedy fraud and noncompliance with
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provisions of laws, regulations, contracts, and grant agreements, or abuse that we report. Additionally, as
required by Uniform Guidance, it is management's responsibility to evaluate and monitor noncompliance with
Federal statues, regulations, and the terms and conditions of Federal awards; take prompt action when instances of
noncompliance are identified including noncompliance identified in audit findings: promptly follow up and take
corrective action on reported audit findings; and prepare a summary schedule of prior audit findings and a
separate corrective action plan. The summary schedule of prior audit findings should be available for our review
a week prior to the report date.

You are responsible for identifying all Federal awards received and understanding and complying with
the compliance requirements and for the preparation of the Schedule of Expenditures of Federal Awards
(including notes and noncash assistance received) in conformity with the Uniform Guidance. You agree to
include our report on the Schedule of Expenditures of Federal Awards in any document that contains and
indicates that we have reported on the Schedule of Expenditures of Federal Awards. You also agree to include the
audited financial statements with any presentation of the Schedule of Expenditures of Federal Awards that
includes our report thereon OR make the audited financial statements readily available to intended users of the
Schedule of Expenditures of Federal Awards no later than the date the Schedule of Expenditures of Federal
Awards is issued with our report thereon. Your responsibilities include acknowledging to us in the written
representation letter that (1) you are responsible for presentation of the Schedule of Expenditures of Federal
Awards in accordance with Uniform Guidance; (2) that you believe the Schedule of Expenditures of Federal
Awards, including its form and content, is fairly presented in accordance with Uniform Guidance; (3) that the
methods of measurement or presentation have not changed from those used in the prior period (or, if they have
changed, the reasons for such changes); and (4) you have disclosed to us any significant assumptions or
interpretations underlying the measurement or presentation of the Schedule of Expenditures of Federal Awards.

You are also responsible for the preparation of the other supplementary information, which we have been
engaged to report on, in conformity with U.S. generally accepted accounting principles. You agree to include our
report on the supplementary information in any document that contains and indicates that we have reported on the
supplementary information. You also agree to include the audited financial statements with any presentation of
the supplementary information that includes our report thereon. Your responsibilities include acknowledging to
us in the written representation letter that (1) you are responsible for presentation of the supplementary
information in accordance with GAAP; (2) that you believe the supplementary information, including its form and
content, is fairly presented in accordance with GAAP; (3) that the methods of measurement or presentation have
not changed from those used in the prior period (or, if they have changed, the reasons for such changes); and (4)
you have disclosed to us any significant assumptions or interpretations underlying the measurement or
presentation of the supplementary information.
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Management is responsible for establishing and maintaining a process for tracking the status of audit
findings and recommendations. Management is also responsible for identifying and providing report copies of
previous financial audits, attestation engagements, performance audits, or other studies related to the objectives
discussed in the Audit Objectives section of this letter. This responsibility includes relaying to us corrective
actions taken to address significant findings and recommendations resulting from those audits, attestation
engagements, performance audits, or studies. You are also responsible for providing management's views on our
current findings, conclusions, and recommendations, as well as your planned corrective actions, for the report,
and for the timing and format for providing that information.

With regard to using the auditor's report, you understand that you must obtain our prior written consent to
reproduce or use our report in bond offering official statements or other documents.

OTHER SERVICES

We will also assist in preparing the financial statements, Schedule of Expenditures of Federal Awards,
and related notes of Livingston Union School District in conformity with U.S. generally accepted accounting
principles and the Uniform Guidance based on information provided by you. These nonaudit services do not
constitute an audit under Government Auditing Standards and such services will not be conducted in accordance
with Government Auditing Standards. You will be required to acknowledge in the written representation letter
our assistance with preparation of the financial statements and Schedule of Expenditures of Federal Awards and
that you have reviewed and approved the financial statements, Schedule of Expenditures of Federal Awards, and
related notes prior to their issuance and have accepted responsibility for them.

You agree to assume all

management responsibilities for any non-audit services we provide; oversee the services by designating an
individual, Sara Crawley, Director, Fiscal & Business Services, or someone with suitable skill, knowledge, or
experience; evaluate the adequacy and results of the services; and accept responsibility for them.

AUDIT PROCEDURES - INTERNAL CONTROLS

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the
financial statements; therefore, our audit will involve judgment about the number of transactions to be examined
and the areas to be tested. We will plan and perform the audit to obtain reasonable rather than absolute assurance
about whether the financial statements are free of material misstatement, whether from (1) errors; (2) fraudulent
financial reporting; (3) misappropriation of assets; or (4) violations of laws or governmental regulations that are
attributable to the entity or to acts by management or employees acting on behalf of the entity. Because the

~6~

2.7

determination of abuse is subjective, Government Auditing Standards do not expect auditors to provide reasonable
assurance of detecting abuse.

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control,
and because we will not perform a detailed examination of all transactions, there is a risk that material
misstatements or noncompliance may exist and not be detected by us. In addition, an audit is not designed to
detect immaterial misstatements or violations of laws or governmental regulations that do not have a direct and
material effect on the financial statements or major programs. However, we will inform you of any material
errors and any fraudulent financial reporting or misappropriation of assets that come to our attention. We will
also inform you of any violations of laws or governmental regulations that come to our attention, unless clearly
inconsequential and of any material abuse that comes to our attention. We will include such matters in the reports
required for a Single Audit. Our responsibility as auditors are limited to the period covered by our audit and does
not extend to any later periods for which we are not engaged as auditors.

Our procedures will include tests of documentary evidence supporting the transactions recorded in the
accounts, and may include tests of the physical existence of inventories, and direct confirmation of receivables
and certain other assets and liabilities by correspondence with selected individuals, funding sources, creditors, and
financial institutions. We will request written representations from your attorneys as part of the engagement, and
they may bill you for responding to this inquiry. At the conclusion of our audit, we will require certain written
representations from you about the financial statements Schedule of Expenditures of Federal Awards; Federal
award programs, compliance with laws, regulations, contracts, and grant agreements; and other responsibilities
required by generally accepted auditing standards.

Our audit will include obtaining an understanding of the entity and its environment, including internal
control, sufficient to assess the risks of material misstatement of the financial statements and to design the nature,
timing, and extent of further audit procedures. Tests of controls may be performed to test the effectiveness of
certain controls that we consider relevant to preventing and detecting errors and fraud that are material to the
financial statements and to preventing and detecting misstatements resulting from illegal acts and other
noncompliance matters that have a direct and material effect on the financial statements. Our tests, if performed,
will be less in scope than would be necessary to render an opinion on internal control and, accordingly, no opinion
will be expressed in our report on internal control issued pursuant to Government Auditing Standards.

As required by Uniform Guidance, we will perform tests of controls over compliance to evaluate the
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting material
noncompliance with compliance requirements applicable to each major Federal award program. However, our
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tests will be less in scope than would be necessary to render an opinion on those controls and, accordingly, no
opinion will be expressed in our report on internal control issued pursuant to Uniform Guidance.

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or
material weakness. However, during the audit, we will communicate to management and those charged with
governance internal control related matters that are required to be communicated under professional standards,
Government Auditing Standards, and Uniform Guidance.

AUDIT PROCEDURES - COMPLIANCE

As part of obtaining reasonable assurance about whether the financial statements are free of material
misstatement, we will perform tests of the District's compliance with applicable laws and regulations and the
provisions of contracts and agreements, including grant agreements. However, the objective of those procedures
will not be to provide an opinion on overall compliance and we will not express such an opinion in our report on
compliance issued pursuant to Government Auditing Standards.

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance
about whether the auditee has complied with applicable Federal statutes, regulations and the terms and conditions
of Federal awards applicable to major programs. Our procedures will consist of test of transactions and other
applicable procedures described in the Uniform Guidance Supplement for the types of compliance requirements
that could have a direct and material effect on each of the District's major programs. The purpose of those
procedures will be to express an opinion on the District's compliance with requirements applicable to each of its
major programs in our report on compliance issued pursuant to Uniform Guidance.

AUDIT ADMINISTRATION AND ACCESS TO WORKPAPERS

We understand that your employees will prepare all cash, accounts receivable, or other confirmations we
request and will locate any documents selected by us for testing.

At the conclusion of the engagement, we will complete the appropriate sections of and sign the Data
Collection Form that summarizes our audit findings. We will provide the appropriate number of copies of our
reports to the District; however, it is management's responsibility to submit the reporting package (including
financial statements, Schedule of Expenditures of Federal Awards, summary schedule of prior audit findings,
auditor's reports, and a corrective action plan) along with the Data Collection Form to the designated Federal
Clearinghouse and, if appropriate, to pass-through entities. The Data Collection Form and the reporting package
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must be submitted within the earlier of 30 days after receipt of the auditor's reports or nine months after the end of
the audit period, unless a longer period is agreed to in advance by the cognizant or oversight agency for audits. At
the conclusion of the engagement, we will assist management in submitting the reporting packages.

The audit documentation for this engagement is the property of the auditors and constitutes confidential
information. However, pursuant to authority given by law or regulation, we may be requested to make certain
audit documentation available to the appropriate Cognizant or Oversight Agency for Audit or its designee, a
Federal agency providing direct or indirect funding, or the U.S. Government Accountability Office for purposes
of a quality review of the audit, to resolve audit findings, or to carry out oversight responsibilities. We will notify
you of any such request. If requested, access to such audit documentation will be provided under the supervision
of the auditor. Furthermore, upon request, we may provide copies of selected audit documentation to the
aforementioned parties. These parties may intend, or decide, to distribute the copies or information contained
therein to others, including other governmental agencies.

The audit documentation for this engagement will be retained for a minimum of seven years after the
report release or for any additional period requested. If we are aware that a Federal or State awarding agency,
pass-through entity, or auditee is contesting an audit finding, we will contact the party(ies) contesting the audit
finding for guidance prior to destroying the audit documentation.

Bill C. Williams is the engagement partner and is responsible for supervising the engagement and signing
the reports or authorizing another individual to sign them.

AUDIT FEES

Our standard hourly rates vary according to the degree of responsibility involved and the experience level
of the personnel assigned to your audit. In accordance with our firm policies, work may be suspended if your
account becomes 90 days or more overdue and may not be resumed until your account is paid in full. If we elect
to terminate our services for nonpayment, our engagement will be deemed to have been completed even if we
have not completed our report. You will be obligated to compensate us for all time expended and to reimburse us
for all out-of-pocket costs through the date of termination.

The fee listed below is based on anticipated

cooperation from your personnel, the assumption that unexpected circumstances will not be encountered during
the audit, no significant changes in reporting format and/or audit requirements or significant changes in the
operations of the District.
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If significant additional time is necessary, we will discuss it with you and arrive at a new fee estimate
before we incur the additional costs. You may request that we perform additional services not contemplated by
this engagement letter. If this occurs, we will communicate with you regarding the scope of the additional
services and the estimated fee. We also may issue a separate engagement letter covering the additional services.
In the absence of any other written communication from us documenting such additional services, our services
will continue to be governed by the terms of this engagement letter.

The maximum annual fee for auditing services under the terms of this contract shall not exceed $26,950,
$26,950, and $26,950 for the years ending June 30, 2019, 2020, and 2021, respectively, for personal services,
with the exception that any additional auditing services provided for (1) any changes in District reporting format,
i.e., GASB requirements and/or audit requirements, issued by the Education Audit Appeals Panel, Federal
Agencies, American Institute of Certified Public Accountants, or Governmental Accounting Standards Board;
(2) any changes in the number of funds or accounts maintained by the District during the period under this
contract; and (3) any Federal Program and State Special Projects/compliance issues shall be in addition to the
above maximum fee for personal services.

The final installment will represent the ten percent (10%) withheld amount pursuant to Education Code
Section 14505 and will be presented for payment upon certification by the Controller that the audit report
conforms to the reporting provisions of the Audit Guide. All billings for additional audit fees or services will be
billed as these services are provided. In accordance with Education Code Section 14505 (b), the District shall
withhold fifty percent (50%) of the audit fee for any subsequent year of multi-year contract if the prior year's audit
report was not certified as conforming to reporting provisions of the audit guide. This contract shall be null and
void if a firm or individual is declared ineligible pursuant to subdivision (c) of Section 41020.5. The withheld
amount shall not be payable unless payment is ordered by the State Board of Accountancy or the audit report for
that subsequent year is certified by the controller as conforming to reporting provisions of the audit guide.
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COMPENSATION

All personal services performed by the Auditors shall be reimbursed at the following hourly rates:

Partner/Principal

$

190

School Services Consultant

165

Manager

165

Supervisor

150

Senior in Charge

125

Staff Accountant

90

Paraprofessional

60

If a dispute arises among the parties hereto, the parties agree first to try in good faith to settle the dispute
by mediation administered by the American Arbitration Association under its Commercial Mediation Rules
before resorting to litigation. The costs of any mediation proceedings shall be shared equally by all parties. The
District and Auditors both agree that any dispute over fees charged by the accountant to the client will be
submitted for resolution by arbitration in accordance with the rules of the American Arbitration Association.
Such arbitration will be binding and final. IN AGREEING TO ARBITRATION, WE BOTH ACKNOWLEDGE
THAT, IN THE EVENT OF DISPUTE OVER FEES, EACH OF US IS GIVING UP THE RIGHT TO HAVE
THE DISPUTE DECIDED IN A COURT OF LAW BEFORE A JUDGE OR JURY AND INSTEAD WE ARE
ACCEPTING THE USE OF ARBITRATION FOR RESOLUTION.

ANNUAL REPORT - FORM AND CONTENT, DELIVERY

The form and content of the annual audit shall be in conformity, to the extent practicable, with such form
and content as may be prescribed by the State of California under Section 41020 of the Education Code, including
the required compliance audit provisions of Uniform Guidance, Audits of State of Local Governments, issued by
the U.S. Office of Management and Budget, as issued pursuant to the Single Audit Act Amendments of 1996 and
Title 2 U.S. CFR Part 200, Uniform Administrative Requirements, Costs Principles, and Audit Requirements for
Federal Awards (Uniform Guidance).

The audit shall be completed and the audit report shall be delivered in accordance with time requirements
as specified in the current Guide for Annual Audits of K-12 Local Education Agencies and State Compliance
Reporting, issued by Educational Audit Appeals Panel, unless delayed by circumstances beyond the control of the
Auditors.
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Fifteen (15) bound copies of the audit report may be rendered to the District, in addition to the copies
required to be filed with the applicable governmental units.

Government Auditing Standards require that we provide you with a copy of our most recent quality
control review report. Our peer review report, for the year ended December 2017, accompanies this letter.

We appreciate the opportunity to be of service to Livingston Union School District and believe this letter
accurately summarizes the significant terms of our engagement. If you have any questions, please let us know. If
you agree with the terms of our engagement as described in this contract, please sign, and return to us. This
contract will continue in effect until cancelled by either party.

WORKERS' COMPENSATION

VAVRINEK, TRINE, DAY & CO., LLP is aware of the provisions of Section 3700 of the Labor Code
that requires every employer to be insured against liability for workers' compensation or to undertake selfinsurance in accordance with the provisions of that code. VAVRINEK, TRINE, DAY & CO., LLP is in
compliance with such provisions.

NON LICENSEE OWNERS

VAVRINEK, TRINE, DAY & CO., LLP has owners that are not licensed as certified public accountants
as permitted under Section 5079 of the California Business and Professions Code. It may be anticipated that the
non licensee owners will be performing limited audit services for the agency.

GOVERNING BOARD OF
LIVINGSTON UNION SCHOOL DISTRICT

By

VAVRINEK, TRINE, DAY & CO., LLP

By
District

Federal Identification Number:

Partner

77-0572116
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LIVINGSTON UNION SCHOOL DISTRICT
Board Meeting

January 10, 2019

Agenda Item VII, A:

Acceptance of 2017-2018 External Audit Report

Board Consideration:

 Action

Enclosure(s):

2017/2018 Annual Financial Report

 Information/Discussion

Background
Education Code §41020 requires that the governing board review and accept the prior year’s financial
report/audit at a public meeting on or before January 31st. The audit shall include all funds of the
District, including student body and cafeteria funds, a review of the District’s procedures for attendance
accounting, a statement that the audit was conducted according to standards and procedures mandated
by the controller’s office, and a Summary of Audit Exceptions and Management Improvement
Recommendations. Also, under rules formulated by the Governmental Accounting Standards Board
(GASB), the District must include a “Management Discussion and Analysis” as part of the audit report.
The audit must be filed with the County Superintendent’s Office, the State Department of Education, and
the State Controller.
Discussion
Enclosed in your packet is a copy of the 2017/2018 Annual Financial Report prepared by Vavrinek, Trine,
Day & Co., LLP, the District’s Independent Auditor of Record.
An auditor from Vavrinek, Trine, Day & Co., will be present to review the audit report and address Board
questions. If the Board has questions or areas you wish the auditor to specifically address, please let the
Superintendent know in advance so that the auditor can plan accordingly.
Recommended Action
To accept the District’s 2017/2018 Annual Financial Report as presented by the District’s auditor of
record.
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LIVINGSTON UNION SCHOOL DISTRICT
Board Meeting

January 10, 2019

Agenda Item VII, B:

Approval of School District Calendar for 2019-2020

Board Consideration:

 Action

Attachment(s):

2019-2020 LUSD Calendar (Pg. 4.1)

 Information/Discussion

Background
The Board is required to annually adopt an official school calendar. This calendar includes start and end
dates for students and employees, as well as observed holidays, non-instructional days, professional
development and recesses/breaks.
Discussion
No recommendations or changes were made since the draft was presented to the Board in December,
therefore, the district recommends approving the calendar as proposed.
Recommended Action
To adopt the proposed calendar as the official school calendar for 2019-2020.
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LIVINGSTON UNION SCHOOL DISTRICT
2019-2020 SCHOOL CALENDAR

JULY 2019
M T W T F S
1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31
S

MARCH 2020
T W T
3 4 5
10 11 12
17 18 19
24 25 26
31

F
2
9
16
23
30

S
3
10
17
24
31

S
1
8
15
22
29

SEPTEMBER 2019
M T W T F S
2 3 4 5 6 7
9 10 11 12 13 14
16 17 18 19 20 21
23 24 25 26 27 28
30
I=20

DECEMBER 2019
M T W T F S
2 3 4 5 6 7
9 10 11 12 13 14
16 17 18 19 20 21
23 24 25 26 27 28
30 31

JANUARY 2020
T W T F S
1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

I=15

I=15

I=14

F S
6 7
13 14
20 21
27 28

APRIL 2020
T W T F S
1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

I=22

I=16

NOVEMBER 2019
M T W T F S
1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

M
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9
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S

S
1
8
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AUGUST 2019
T W T
1
4 5 6 7 8
11 12 13 14 15
18 19 20 21 22
25 26 27 28 29
S

S
1
8
15
22
29

S

S

M

July
August
August

SCHOOL CALENDAR
31 First Day for New Teachers
8 First Day for All Teachers
13 First Day of School

June
June

3 Last Day for Students/ Graduation Day
4 Last Day for Teachers

180 Instructional Days
184 Days for All Teachers
187 Days for New Teachers

S

M

M

MAY 2020
T W T

F S
1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31
I=20

OBSERVED HOLIDAYS AND RECESSES
July
4
Independence Day
September
2
Labor Day
November
11
Veterans Day
November 25-29
Board Declared Recess
November
28
Thanksgiving Day
November
29
In Lieu of Admission Day
Dec 23 - Jan 10
Winter Recess
December
24
Christmas Eve Observed
December
25
Christmas Day
New Year's Eve (12 Mo. Empl. Only)
December
31
January
1
New Year's Day
January
20
M.L.King Jr.'s Day
February
14
Lincoln's Bday Observed
February
April
May

17
10-17
25

President's Day (Observed)
Spring Recess
Memorial Day

S

M

6 7
13 14
20 21
27 28

OCTOBER 2019
T W T
F
S
1
2
3
4
5
8
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15 16 17 18 19
22 23 24 25 26
29 30 31
I=23
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M

FEBRUARY 2020
T W T
F

2 3 4
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16 17 18
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5
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26

6
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1
7
8
14 15
21 22
28 29
I=18

JUNE 2020
M T W T
1 2
3
4
7 8 9 10 11
14 15 16 17 18
21 22 23 24 25
28 29 30
S

F
S
5
6
12 13
19 20
26 27
I=3

July
Aug
Sept
Oct
Nov
Dec
Jan
Feb
Mar
Apr
May
June

INS. DAYS
0
14
20
23
15
15
14
18
22
16
20
3
180

PROF. DAYS
0
1
17
19
20
20
23
23
15
15
15
15
14
14
18
18
22
22
16
16
20
20
4
4
184
187
New
Tchrs

Regular Instructional Day

First and Last Day of School

Holiday for Personnel and Students

Board declared recess for students, instructional aides, school clerical, and teachers.
Voluntary Professional Development Day (Tentative)
Non-Instructional Day - New Teachers

Non-instructional Day - All Certificated Staff

Early Release Day for Students - Collaboration/Prof. Development Day for Certificated Staff
Early Release Day for Students

Last Revised 12-4-18
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LIVINGSTON UNION SCHOOL DISTRICT
Board Meeting

January 10, 2019

Agenda Item VII, C:

First Read: Board Policy 3580 “Record Retention”

Board Consideration:

 Action

Attachment(s):

DRAFT - Board Policy 3580 (pgs. 5.1 – 5.7)

 Information/Discussion

Background
The District recognizes the importance of ensuring that District records are developed, maintained and
disposed of in accordance with law, board policy and administrative regulations. In addition, the use of email
and other electronic communication in the workplace has increased tremendously, raising the need for
procedures and protocols regarding retrieval and storage of electronic records.
Discussion
The District recognizes the importance of properly securing and retaining District documents. This policy
would establish procedures and timelines for retention and purging of District documents, including
electronic communications. A draft of BP/AR 3580 is attached for board discussion and further
recommendations.

Recommended Action
Policy is presented as a first read. No action required at this time.
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FIRST READ: 1-10-2019

Board Policy Handbook

Business and Noninstructional Operations

BP 3580 (a)

DISTRICT RECORDS

The Governing Board recognizes the importance of securing and retaining district documents. The
Superintendent or designee shall ensure that district records are developed, maintained, and
disposed of in accordance with law, Board policy, and administrative regulation.
(cf. 1340 - Access to District Records)
(cf. 3440 - Inventories)
(cf. 4112.6/4212.6/4312.6 - Personnel Files)
(cf. 5125 - Student Records)

The Superintendent or designee shall consult with district legal counsel, site administrators, district
information technology staff, personnel department staff, and others as necessary to develop a
secure document management system that provides for the storage, retrieval, archiving, and
destruction of district documents, including electronically stored information such as email. This
document management system shall be designed to comply with state and federal laws regarding
security of records, record retention and destruction, response to "litigation hold" discovery
requests, and the recovery of records in the event of a disaster or emergency.
(cf. 0440 - District Technology Plan)
(cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf. 4040 - Employee Use of Technology)
(cf. 9011 - Board Member Electronic Communications)

The Superintendent or designee shall ensure the confidentiality of records as required by law and
shall establish regulations to safeguard data against damage, loss, or theft.
(cf. 5125.1 - Release of Directory Information)

If the district discovers or is notified that a breach of security of district records containing
unencrypted personal information has occurred, the Superintendent or designee shall notify every
individual whose personal information was, or is reasonably believed to have been, acquired by
an unauthorized person. Personal information includes, but is not limited to, a social security
number, driver's license or identification card number, medical information, health insurance
information, or an account number in combination with an access code or password that would
permit access to a financial account. (Civil Code 1798.29)
The Superintendent or designee shall provide the notice in a timely manner either in writing or
electronically, unless otherwise provided in law. The notice shall include the material specified in
Civil Code 1798.29, be formatted as required, and be distributed in a timely manner, consistent
with the legitimate needs of law enforcement to conduct an uncompromised investigation or any
measures necessary to determine the scope of the breach and restore reasonable integrity of the
data system. (Civil Code 1798.29)
5.1
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Board Policy Handbook

BP 3580 (b)
(cf. 1112 - Media Relations)
(cf. 1113 - District and School Web Sites)
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

Safe at Home Program
The Secretary of State's Safe at Home program creates a confidential address and mail-forwarding
program for victims of domestic violence, stalking, or sexual assault. In accordance with
Government Code 6206 and 6207, District public records shall not include the actual addresses of
students, parents/guardians, or employees when a substitute address is designated by the Secretary
of State pursuant to the Safe at Home program. Districts are required to accept the program
participation card issued by the Secretary of State and to substitute a post office box as the
participant's address.
A participant's confidential, actual address is not a public record and should not be made available
to anyone under any circumstances. When a substitute address card is provided pursuant to this
program, the confidential, actual address may be used only to establish district residency
requirements for enrollment and for school emergency purposes. (GC 6207)
(cf. 5111.1 - District Residency)
(cf. 5141 - Health Care and Emergencies)

Retention of Electronic Records
The Board recognizes that the use of email and other electronic communication in the workplace
has increased tremendously, raising issues with respect to communication, creation of information
and systems, and retrieval and storage of electronic records. The Board further acknowledges the
District’s responsibility to make records available to the public, with certain exceptions.
Accordingly, the Board directs that all electronic records of this District be maintained,
safeguarded and disclosed in full compliance with the requirements of law. This includes records
created, sent or received using District computers and communications systems or using the
personal electronic devices or accounts of District employees and officials, if substantive District
business issues are discussed. Access to the District’s computers and the District’s information
and communications systems and equipment is controlled and administered by the District’s
information technology department. The District has the right to disclose, as permitted or required
by applicable law, any communications or records, or copies of communications or records stored
for any period of time in or by the District’s information and communications system or equipment,
and all communications constituting District related business in the personal accounts of District
employees and officials. Communications constituting District-related business are those
communications that relate in a substantive way to the conduct of the District’s business.
Communications that are primarily personal in nature or that contain no more than incidental
mentions of the District’s business may not constitute District-related business communications.
The District may monitor or access employee communications made using the District’s
information and communication systems and equipment, and employees should have no
expectation of privacy when using the District’s information and communication systems and
equipment.
5.2
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BP 3580 (c)

Legal Reference:
EDUCATION CODE
35145 Public meetings
35163 Official actions, minutes and journal
35250-35255 Records and reports
44031 Personnel file contents and inspection
49065 Reasonable charge for transcripts
49069 Absolute right to access
CIVIL CODE
1798.29 Breach of security involving personal information
CODE OF CIVIL PROCEDURE
1985.8 Electronic Discovery Act
2031.010-2031.060 Civil Discovery Act, scope of discovery demand
2031.210-2031.320 Civil Discovery Act, response to inspection demand
GOVERNMENT CODE
6205-6210 Confidentiality of addresses for victims of domestic violence, sexual assault or stalking
6252-6265 Inspection of public records
12946 Retention of employment applications and records for two years
PENAL CODE
11170 Retention of child abuse reports
CODE OF REGULATIONS, TITLE 5
430 Individual student records; definition
432 Varieties of student records
16020-16022 Records, general provisions
16023-16027 Retention of records
UNITED STATES CODE, TITLE 20
1232g Family Educational Rights and Privacy Act
CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.8 Family Educational Rights and Privacy Act
Management Resources:
WEB SITES
California Secretary of State: http://www.sos.ca.gov/safeathome

Policy
adopted:

LIVINGSTON UNION SCHOOL DISTRICT
Livingston, California
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Board Policy Handbook

Administrative Regulation

Business and Noninstructional Operations

AR 3580 (a)

DISTRICT RECORDS
Classification of Records
Records means all records, maps, books, papers, and documents of a school district required by
law to be prepared or retained as necessary or convenient to the discharge of official duty. (5 CCR
16020)
(cf. 1340 - Access to District Records)

Before January 1, the Superintendent or designee shall review the prior school year's records and
shall classify them as either a Class 1 (Permanent), Class 2 (Optional), or Class 3 (Disposable)
record. (5 CCR 16022)
Records of continuing nature (active and useful for administrative, legal, fiscal, or other purposes
over a period of years) shall not be classified until such usefulness has ceased. (5 CCR 16022)
An inventory of equipment shall be a continuing record and shall not be classified until the
inventory is superseded or until the equipment is removed from district ownership. (5 CCR 16022)
(cf. 3440 - Inventories)

A student's cumulative record is a continuing record until the student ceases to be enrolled in the
district. (5 CCR 16022)
(cf. 5125 - Student Records)

When an electronic or photographed copy of a Class 1 (Permanent) record has been made, the
copy may be classified as Class 1 (Permanent) and the original classified as either Class 2
(Optional) or Class 3 (Disposable). However, no original record that is basic to any required audit
may be destroyed prior to the second July 1st succeeding the completion of the audit. (Education
Code 35254)
Class 1 - Permanent Records
The original of each of the following records, or one exact copy of it when the original is required
by law to be filed with another agency, is a Class 1 (Permanent) record and shall be retained
indefinitely unless microfilmed in accordance with 5 CCR 16022: (5 CCR 16023)
1.

Annual Reports
a.
b.
c.
d.

Official budget
Financial reports of all funds, including cafeteria and student body funds
Audit of all funds
Average daily attendance, including Period 1 and Period 2 reports
5.4
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AR 3580 (b)

e. Other major annual reports, including:
(1) Those containing information relating to property, activities, financial condition,
or transactions
(2) Those declared by Governing Board minutes to be permanent
(cf. 3100 - Budget)
(cf. 3452 - Student Activity Funds)
(cf. 3460 - Financial Reports and Accountability)
(cf. 3551 - Food Service Operations/Cafeteria Fund)

2.

Official Actions
a. Minutes of the Board or Board committees, including the text of rules, regulations,
policies, or resolutions included by reference only
b. The call for and the result of any elections called, conducted, or canvassed by the
Board
c. Records transmitted by another agency pertaining to its action with respect to district
reorganization

(cf. 7214 - General Obligation Bonds)
(cf. 9324 - Minutes and Recordings)

3.

Personnel Records

Class 1 (Permanent) records include all detailed records relating to employment; assignment;
amounts and dates of service rendered; termination or dismissal of an employee in any position;
sick leave record; rate of compensation, salaries, or wages paid; and deductions or withholdings
made and the person or agency to whom such amounts were paid. In lieu of the detailed records,
a complete proven summary payroll record for each employee containing the same data may be
classified as a Class 1 (Permanent) record and the detailed records may then be classified as Class
3 (Disposable) records.
Information of a derogatory nature as defined in Education Code 44031 shall be retained as a Class
1 (Permanent) record only when the time for filing a grievance has passed or the document has
been sustained by the grievance process.
(cf. 4112.5/4212.5/4312.5 - Criminal Record Check)
(cf. 4112.6/4212.6/4312.6 - Personnel Files)

4.

Student Records

The records of enrollment and scholarship for each student required by 5 CCR 432 and all records
pertaining to any accident or injury involving a minor for which a claim for damages had been
filed as required by law shall be classified as Class 1 (Permanent) records. These include any
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AR 3580 (c)

related policy of liability insurance, except that these records cease to be Class 1 (Permanent)
records one year after the claim has been settled or the statute of limitations has expired.
(cf. 5111.1 - District Residency)
(cf. 5141 - Health Care and Emergencies)
(cf. 5143 - Insurance)

5.

Property Records

Class 1 (Permanent) records include all detailed records relating to land, buildings, and
equipment. In lieu of detailed records, a complete property ledger may be classified as a Class 1
(Permanent) record. The detailed records may then be classified as Class 3 (Disposable) records if
the property ledger includes all fixed assets; an equipment inventory; and, for each piece of
property, the date of acquisition, name of previous owner, a legal description, amount paid, and
comparable data if the unit is disposed of.
(cf. 3280 - Sale or Lease of District-Owned Real Property)

Class 2 - Optional Records
Any records considered temporarily worth keeping, but which are not Class 1 records, may be
classified as Class 2 (Optional) records and shall be retained until reclassified as Class 3
(Disposable) records. If, by agreement of the Board and Superintendent or designee, classification
of the prior year records has not been made before January 1 as specified in 5 CCR 16022, all
records of the prior year may be classified as Class 2 (Optional) records pending further review
and classification within one year. (5 CCR 16024)
Class 3 - Disposable Records
All records not classified as Class 1 (Permanent) or as Class 2 (Optional) records shall be classified
as Class 3 (Disposable) records. These include, but are not limited to, detailed records basic to
audit, including those relating to attendance, average daily attendance, or business or financial
transactions; detailed records used in preparing another report; teachers' registers if all information
required by 5 CCR 432 is retained in other records or if the General Records pages are removed
from the register and classified as Class 1 (Permanent) records; and periodic reports, including
daily, weekly, and monthly reports, bulletins, and instructions. (5 CCR 16025)
All Class 3 (Disposable) records shall be destroyed during the third school year after the school
year in which the records originated. In addition, Class 3 (Disposable) records shall not be
destroyed until after the third school year following the completion of any legally required audit
or the retention period required by any agency other than the State of California, whichever is
later. A continuing record shall not be destroyed until the fourth year after it has been classified
as a Class 3 (Disposable) record. (5 CCR 16026, 16027)
(cf. 5113.2 - Work Permits)
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AR 3580 (d)

Electronically Stored Information
All electronically stored information related to the conduct of district business, including
information created, saved, sent, or received on a district employee's or Board member's personal
account or device, shall be saved as an electronic file to a district-provided account or device and
retained in accordance with the section "Classification of Records" above. Such information
includes, but is not limited to, email, text messages, instant messages, computer files, and other
electronic communications related to district business. In addition, when appropriate, the
information may be printed and physically filed in a way that allows it to be easily retrieved when
needed.
Retention of Electronic Records
Email accounts are not intended for permanent storage of District records. It is each employee’s
responsibility to save and/or file email that he or she receives and wishes thereafter to access, or
that are District records and required to be retained by law. “District records” means all records,
maps, books, papers, and documents prepared or retained as necessary or convenient to the
discharge of official duty and includes any writing containing information related to the conduct
of the public’s business prepared, owned, used, or retained by the District regardless of physical
characteristics and regardless of the location where the records are stored. Emails or other
electronic records related to District business shall be either: (1) saved to an electronic system
other than the District email account, (2) electronically archived, or (3) printed on paper and filed
as appropriate. It is presumed that District business emails will be stored in such manner by District
employees on a regular basis, and therefore emails older than 2 years and which are stored in an
employee’s District email account may be purged by the District’s information technology
department, unless such emails are relevant to litigation or anticipated litigation. Email trash
folders may be purged as often as every 30 day(s) [e.g., 90] by the District’s information
technology department.
(cf. 9012 - Board Member Electronic Communications)

Employees shall be required to regularly purge their email accounts and district-issued computers,
cell phones, and other communication devices of personal electronically stored information and
other information unrelated to district business. The Superintendent or designee may check for
appropriate use of any district-owned equipment at any time.
(cf. 4040 - Employee Use of Technology)

Any person to whom a district-owned computer, cell phone, or other electronic communication
device is provided shall be notified about the district's electronic information management system
and, as necessary, provided training on the effective use of the device.
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