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Nondiscrimination
Columbus ISD does not discriminate on the basis of race, religion, color, national origin, economic status, sex, or
disability in providing education services, activities, and programs, including vocational programs in accordance
with Title VI of the Civil Rights Act of 1964, as amended; Title IX of the Educational Amendments of 1972; and
Section of the Rehabilitation Act of 1973, as amended.
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GIFTED/TALENTED PHILOSOPHY

Columbus ISD believes that all students are entitled to a productive and equitable learning
environment, where identified gifted and talented learners are challenged beyond the
foundations already created in classroom settings. The Gifted and Talented Program is
designed to encourage students to use problem solving skills and foster real world applications
across multiple subject areas. Differentiation for gifted learners will occur in the classroom,
offering different content, process, and products for these learners. Gifted students’ social and
emotional needs should also be addressed as they may develop in different ways than their
peers.

GIFTED/TALENTED DEFINITION

Columbus ISD will identify and serve students in grades K-12 who exhibit abilities or potential
abilities in General Intellectual Abilities in the four core foundational areas as well as creativity.
Access to assessment and services, if needed, is available to all populations of the district.

ASSESSMENT AND IDENTIFICATION

Columbus ISD has board approval on the identification procedures and processes of students K-12 for
the services of the Gifted/Talented Program. These procedures meet state requirements (§29.121 &
TAC 89.1) and have been designed to ensure the identification of any student who demonstrates
educational need for the services of the program under the established guidelines.

DISSEMINATING INFORMATION
Parents are informed of the identification policies through the district or campus handbook,
and/or the district website, and/or by request of the written policy and procedures for the
Gifted/Talented program. In addition, parent awareness sessions are held annually.

REFERRAL PROCESS
Referrals can originate from teachers, students, parents, and community members during the
referral period. Students are nominated with a formal referral sheet to be given to the campus
office. Written parent or guardian permission is required to screen/assess a student. If a parent
does not want his/her child to be assessed, this information will be documented.
ASSESSMENT PROCESS
A student profile is used to identify those students who perform, or show the potential for
performing, at remarkably high levels of accomplishment relative to their age, peers,
experience, or environment. The profile will be a collection of five quantitative and qualitative
assessments. Assessments used will be the Iowa Test of Basic Skills (ITBS), Naglieri Nonverbal
Ability Test (NNAT3), the Torrance Test of Creative Thinking, The Renzulli Hartman Teacher
Rating Scales, and the Gates parent ratings scale.
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Assessment will be held in accordance with the District testing timeline:
Referral procedures posted on the district website and/or district social media
accounts, published on flyers sent out to students, and announced on local
radio station
Referrals accepted from parents, teachers, community members

Assessment conducted after written parental permission obtained
Gifted/Talented committee meets on all referred students

Written parental permission for services obtained for identified students
Denial of services letters sent to parents
Services begin for identified students

October
October-November

October- December
January

January

As soon as permission is
attained in January

QUALIFICATION PROCESS
The Gifted and Talented committee shall be composed of at least three professional educators who
have received training in the nature and needs of gifted students, as required by law, and shall be
established at each campus. The student profile identifies the student’s strengths and weaknesses, and
the percentiles and/or scores from the assessment instruments are plotted on the student profile. The
Campus Gifted/Talented Committee individually evaluates each student’s profile. A student clearly
qualifies for Gifted/Talented services if the majority of the evidence on the profile falls within the High
and/or Superior ranges on the profile. The decision is based on the committee's observation of the
preponderance of the evidence on the student's profile. The Committee will make their
recommendation based on the best educational placement for the child.

ADDITIONAL POLICIES AND PROCEDURES

TRANSFER OF STUDENTS

All students who have participated in gifted and talented programs prior to coming to Columbus ISD
may be considered for the Gifted/Talented Program. Once screening records are received from the
student’s previous district, the records will be examined for correspondence to Columbus ISD’s criteria.
If the transfer data is insufficient, Columbus ISD will assess the student to see if placement in the
program is in the student’s best interest. A decision will be made regarding qualification within 30
school days of the receipt of the student’s Gifted/Talented assessment results from the previous district.
This can be modified so the student will be accepted after documentation is received and if the student
performs satisfactorily, then no further testing is required. If the child does not perform satisfactorily
per Columbus ISD G/T standards, then the child will be accessed in accordance with current assessment
policies and procedures.
APPEALS PROCESS

A parent or student may appeal any decision of the selection committee regarding selection for
or exit from the gifted program. Appeals shall be made first to the selection committee. Any
subsequent appeals shall be made in accordance with FNG(LOCAL) beginning at Level Two.
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FURLOUGH PROCEDURE
A furlough is a temporary "leave of absence" from the Gifted/Talented Program designed to meet the
individual needs of an identified student. Anyone may request a furlough: parent, student, teacher, or
administrator. Requests for a furlough will be given to the campus administrator and members of the
Gifted/Talented committee for consideration. A student may be furloughed for a period of time deemed
appropriate by the Gifted/Talented committee. At the end of the furlough, the student's progress shall
be reassessed, and the student may re-enter the Gifted/Talented program, be removed from the
program, or be placed on another furlough. Furloughs are designed to be short-term and temporary
and should never be used for an entire school year.
A furlough does not indicate a permanent exiting of the program. Furloughs could be utilized for a
variety of extenuating circumstances. Any student may be granted a furlough from the program for
various issues such as over-commitment, family concerns, serious illness, or any other circumstances
which would inhibit or curtail the student's performance in the program. The furlough may also be used
prior to a formal exit from the program for those students who are unable to maintain satisfactory
performance within the learning opportunities of the Gifted/Talented program. A furlough might also
provide the student an opportunity to attain performance goals established by the Gifted/Talented
committee. A furlough is arranged to meet the individual needs of the student. The student will be
removed from PEIMS during the furlough time period.

REASSESSMENT

The District shall not perform routine reassessments. If there is any concern regarding the performance
or placement of the student, the Gifted/Talented teacher or the District Gifted/Talented Coordinator
will contact the parent and confer about available options. Options available are counseling, requesting
a furlough, or exiting the student from the program.

EXIT

Student performance in the program shall be monitored. A student shall be removed from the program
at any time the Gifted/Talented committee determines it is in the student's best interest and a furlough
has been ineffective. If a parent requests their child be removed from the program, the Gifted/Talented
committee shall grant the request. Once a student is exited from the program, he/she must go through
the identification and testing procedures to regain admittance into the G/ T program.
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PROGRAM DESIGN

At Columbus ISD, we are committed to meeting the needs of all students, including this special
population. Our students have many gifts and talents that range from academics to art, performance,
and music. The services described below address the advanced academic needs of gifted and talented
students in General Intellectual Ability and Creativity. We are committed to placing gifted and talented
students in classes that meet their needs academically.

A continuum of learning experiences will be provided in the Gifted/Talented services which foster the
development of advanced-level products and/or performances. Such services will include use of depth
and complexity elements, differentiation of content, process and/or product in the regular or PreAP®/AP® classroom, a pull-out program in Elementary, participation in regional Gifted/Talented student
seminars, independent studies, participation in the Texas Performance Standards Project, concurrent or
dual-enrollment classes, and other services as deemed appropriate for the student. Services are
available in all four core academic areas including Language Arts, Math, Science, and Social Studies.
Identified students will work independently, with other identified students, and with students of other
abilities.

Documentation of services will be maintained and parents will be notified of in-school and out-of-school
options during the school year that are relevant to the needs of the gifted and talented students. Credit
by Examination is available through Columbus ISD to assist students in acceleration through classes
and/or grade levels. For more information on Credit by Examination, contact the student’s campus.

K-5 SERVICES

Columbus ISD’s campus has one G/T-certified teacher who implements a G/T Pullout Program.
Identified students are provided G/T instruction during Enrichment. During the pullout program, the
Texas Performance Standards Project (www.texaspsp.org) will be used as a guide for the independent
study projects.

6-8 SERVICES

G/T services at the junior high campus prepare students for advanced-level work beginning in sixth
grade. We have designated advanced classes that are designed to prepare students with the skills they
need to be successful in advanced-level classes in high school. G/T students are placed in these classes
with G/T-trained teachers. There is at least one G/T-trained teacher in every core subject area—math,
science, social studies, and English language arts—on each sixth, seventh- and eighth-grade teams.
These designated teachers will meet on a regular basis and will coordinate interdisciplinary independent
study units. In these classes, students will master the Texas Essential Knowledge and Skills objectives as
well as move on to advanced-level content. The Texas Performance Standards Project
(www.texaspsp.org) may be used as a guide for the independent study projects.

9-12 SERVICES

G/T services at our high school campus prepare students for college-level work. We offer PreAP® and
AP® classes that help prepare students to take college-level courses while attending high school. At the
high school, we offer at least one AP® class for each of the four core subject areas. If a student has an
interest in an AP® subject for which we do not have classes, options through Texas Virtual School for
AP® may be considered. In addition to our AP® classes, we have students who can enroll in Dual
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Enrollment courses at the nearby Blinn College. We encourage all G/T students to graduate with a
Distinguished Achievement Plan Diploma with Performance Acknowledgements —the highest diploma a
high school student can earn. The Texas Performance Standards Project (www.texaspsp.org) may be
used as a guide for the independent study projects.

PROFESSIONAL DEVELOPMENT

TEACHER PROFESSIONAL DEVELOPMENT

Columbus Independent School District is committed to providing its staff with appropriate and
meaningful professional development which enables the staff to meet the unique and individual
educational needs of all students including services for gifted/talented students. It is important that all
staff who are responsible for formally servicing these students obtain appropriate training for educating
the gifted child.
● The district will require the foundation 30 hours G/T training and G/T Texas certification for the
G/T Program teacher for Grades K-5. This is a one-time training.
● The district will require the foundation 30 hours G/T training for a minimum of one core teacher
in each subject area in each of grades 6 – 8 for those teachers who are responsible for advanced
level courses. This is a one-time training.
● For Grades 9 – 12, the district will require the foundation 30 hours G/T training for all teachers
who teach PreAP®/AP® courses. Eighteen hours of the foundation 30-hour training may be
substituted with the 5-day PreAP® or AP® Institute training by College Board. If the PreAP®/AP®
College Board training is substituted, the remaining 6 hours of Nature and Needs and 6 hours of
Identification and Assessment of G/T student needs will still be required. The foundation
training is a one-time training, but College Board recommends updates of PreAP®/AP® trainings
on a periodic basis.
● 30-hour training will be required prior to the assignment or within the first semester to stay in
compliance with Law and Rule.
● In grades K-5 it is a best practice for the classroom teachers to receive their mandatory training,
but not a requirement.
● Teachers who provide instruction and services who are part of the district’s defined
gifted/talented program will receive a minimum of 6 hours of professional development yearly
that is related to state teacher education standards.

COUNSELORS AND ADMINISTRATORS

Administrators and counselors who have authority for service decisions are required to complete a
minimum of six (6) hours professional development- Nature and Needs for Administrators and
Counselors. This is a one-time training.

EVALUATION OF PROFESSIONAL DEVELOPMENT

Evaluation of professional development activities for gifted/talented education is ongoing and related to
state teacher education standards and the results are used making decisions regarding future
professional development plans.
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FAMILY AND COMMUNITY INVOLVEMENT

Written policies are developed on Gifted/Talented student identification, approved by the Columbus ISD
school board, and disseminated to all parents. An array of learning opportunities are provided for
Gifted/Talented students in grades K-12 and parents are informed of the all Gifted/Talented services
and opportunities. Parents are included in the annual program evaluation. A parent
orientation/informational meeting is held at least once a year.

PROGRAM EVALUATION

Columbus ISD will annually evaluate the Gifted/Talented program by surveying all stakeholders
including students, parents/guardians, and teachers. The evaluation data will be presented to the
school board at either the June or July regular board meeting. The effectiveness of the Gifted/Talented
services are evaluated annually and the data is used to modify and update Columbus ISD District
Improvement Plan as well as each Campus Improvement Plan. Parents are included in the process.
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Columbus ISD
District Gifted/Talented Forms
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Columbus ISD

Public Announcement for G/T Referral
Columbus ISD is beginning the referral process for Gifted/Talented (G/T) services
for the 2018-2019 school year. We are committed to providing challenging
learning experiences for students with exceptional intellectual and creative
thinking abilities. A general information meeting about the district’s G/T services
and an overview of the characteristics of gifted and talented students will be
held October 24, 2018 at 6:00 P.M. at Columbus High School in the School Board
meeting room. Referral forms will be made available at the meeting.
Anyone wishing to refer a student attending Columbus ISD in kindergarten
through 12th grade can pick up or request a copy of the referral form at their
school office on or after October 25, 2018. This form must be returned to the
school by November 9, 2018. Those unable to go by the school office should call
and request a form to be sent to them.
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Columbus Independent School District
Gifted and Talented Program
Nomination Form
Name of Student Being Nominated:

______________________________________________________________________________
Campus ___________________________________________________Grade ______________
Date _________________________________________________________________________
This Student is Being Nominated By: ______________________________________________
Mailing Address:

____________________________________________________________

____________________________________________________________

Reasons for Nomination: _________________________________________________________

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
I have read the guidelines of the Columbus ISD Gifted and Talented Program and understand
the identification/qualification procedures.
______________________________________________
Signature of person placing nomination

_____________________________
Date

Please return this completed form to the student’s counselor by ________________________.
Date to be returned.
**LATE NOMINATION FORMS WILL NOT BE ACCEPTED.
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COLUMBUS INDEPENDENT SCHOOL DISTRICT
Parent Permission Form For G/T Testing
Dear Parent/Guardian,
Your child, _______________________________, has been referred for testing to see if he/she
would benefit from Gifted and Talented Services for Columbus ISD. To receive proper services,
your child will need to be assessed. The Gifted/Talented Committee will look at numerous
pieces of information before eligibility for services can be established. After the student is tested
and the Gifted/Talented Committee has evaluated all information, the Committee will determine
what is best for your child based on your child’s assessment data. You will receive written
notification of the decision made by the committee.
Please return this form to your child's counselor as soon as possible if you would like the school
to assess your child. Thank you for your cooperation.
Sincerely,
Columbus ISD Campus G/T Coordinator
Child’s Name: _________________________________________________
______Yes, I give my permission for you to assess my child for Gifted/Talented Services.
______No, I do not wish to have my child tested at this time.
Parent/Guardian Signature: _______________________________________
Date: _________________________________________________________
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Columbus ISD
Parent Permission Form for G/T Services
Dear Parent/Guardian,

The purpose of this letter is to inform you about the results of Columbus ISD’s gifted/talented
(G/T) screening. The committee reviewed quantitative and qualitative data collected on your
child, _______________________________.
As defined by the Texas Education Code, a gifted and/or talented student is "a child who
performs or shows the potential for performing at remarkably high levels of accomplishment
when compared with others of the same age, experience, or environment.” Our G/T services
serve the needs of the academically advanced student in General Intellectual Ability in the four
core areas: math, science, social studies, and English language arts and creativity.
Your child has met the qualifications to receive Gifted/Talented services. Before we can
officially offer your child these services, we must have your written approval for your child to
participate. Please complete this form and return it to the school counselor as soon as possible.
Sincerely,
Columbus ISD Campus G/T Coordinator

Please check the appropriate space:

_____ YES, we give permission for our son/daughter to receive Gifted/Talented services.
_____ NO, we do not want our son/daughter to receive Gifted/Talented services.
Student’s Name: _____________________________________
Parent Signature: ____________________________________

Grade: _________
Date: __________
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COLUMBUS ISD
Gifted and Talented Parent Notification Form

Dear Parent/Guardian,

The purpose of this letter is to inform you about the results of Columbus ISD’s
gifted/talented (G/T) screening. The committee reviewed quantitative and
qualitative data collected on your child, ________________________.

As defined by the Texas Education Code, a gifted and/or talented student is "a
child who performs or shows the potential for performing at remarkably high
levels of accomplishment when compared with others of the same age,
experience, or environment.” Our G/T services serve the needs of the
academically advanced student in General Intellectual Ability in the four core
areas: math, science, social studies, and English language arts and creativity.

At this time, our screening indicates that your child has not qualified to receive
Columbus ISD G/T services. As a parent, you have the right to appeal this decision.
If you would like to discuss this decision further, please contact the school
counselor for a personal conference to look over the screening process records on
your child.
Sincerely,
Columbus ISD Campus G/T Coordinator
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Columbus ISD
G/T Furlough Policy

A furlough, or temporary "leave of absence," from receiving Gifted/Talented (G/T) services is designed to meet
the individual needs of an identified student. Anyone may request a furlough: parent/guardian, student, teacher,
or administrator. A furlough request form can be obtained from the counselor’s office at the campus where the
identified child is receiving services.
Please return the furlough request to the counselor’s office. The principal will present the furlough request to
the members of the G/T committee for consideration. A student may be furloughed for a period of time deemed
appropriate by the G/T committee. Furloughs are temporary and will not be longer than one semester.
At the end of the furlough, the student's progress shall be reassessed, and the student may begin receiving G/T
services, exited from services, or be placed on another furlough. Furloughs can be granted for a variety of
extenuating circumstances such as: family problems, illness, emotional problems, or anything that would inhibit
a child’s performance while receiving G/T services. Furloughs will not be used as a disciplinary tool.

Columbus ISD

G/T Furlough Referral Form

Date: ________________
Requested by: ___________________________________________________________
Check here if you have read and understand the Columbus ISD Furlough policy.
Requested for (student’s name): _____________________________________________
Date: _______________________ Length of time requested: ______________________
Reason(s) for request: _____________________________________________________
_______________________________________________________________________
_______________________________________________________________________

Committee Decision

_____ Furlough granted
_____ Furlough denied
Date: ________________________ Length of time granted: ______________________
Comments: _____________________________________________________________
_______________________________________________________________________
Committee Members
__________________________________
________________________________
Teacher
Teacher
_________________________________
________________________________
Principal/Counselor
G/T Campus Coordinator
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Columbus ISD

Date: _______________

G/T Exit Committee Report

Student name: ______________________ Campus: _____________________

Grade level: ______ Person initiating request: _________________________

List previous classroom/campus interventions for student:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
____________
_____ Exit granted

Committee Decision

____ Exit denied

____Additional Intervention(s)

Rationale for exit or denial:
__________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
_________
Committee Members

________________________
Student
________________________
Teacher(s)
________________________
Other (specify)

__________________________
Parent(s)/Guardian(s)

__________________________
Principal/Counselor
_________________________
G/T Campus Coordinator
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Columbus ISD
G/T Services Parent Survey
Please take a few moments to complete and mail this anonymous survey in the self-addressed, stamped
envelope provided. Please note: G/T services are provided by Advanced Level Course Teachers and
PreAP®/AP® teachers in Grades 6 – 12.
Student’s grade level: ________
Please check the answer that best represents your opinion in response to the following questions:
Agree

Disagree

Don’t
Know

1. The G/T services my child receives have had a positive influence on my
child's attitude toward school.
2. My child’s G/T teacher(s) understands the characteristics and needs of
gifted children.
3. My child's G/T teacher(s) adjusts assignments in order to meet his/her
learning needs.
4. The G/T services my child receives provide many opportunities for my
child to work with other children who have similar interests and abilities.
5. The G/T services my child receives provide learning opportunities that
are challenging to my child.
6. The G/T services my child receives provide many opportunities for my
child to pursue his/her passions and develop new topics of his/her
personal interest through independent learning.
7. The amount of work my child completes in the G/T classroom is
appropriate for their learning level.
8. My child's G/T teacher provides assignments based on my child's
learning needs that are different from what the other students are
learning.
9. The G/T services my child receives have been effective in improving
my child's academic achievement.
10. My child's G/T teacher communicates and collaborates with me
about my child's learning needs.
11. The G/T services my child receives overall have been very beneficial.

What aspects do you like about the G/T services Columbus ISD provides?

What should be done to improve G/T services provided by Columbus ISD?
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Gifted/Talented Program Elementary Student Survey
Please complete the following information by marking the appropriate box for each question. Return this
form to your teacher as soon as possible.

1. In G/T, I am learning to solve problems.
2. In G/T, it is okay to ask questions.
3. The work I am expected to do in this class is
challenging.
4. I work on my own in G/T.
5. In G/T, I can learn about topics that I’m
interested in.
6. In G/T, I can work at my own speed.
7. In G/T, I understand why I did well or poorly.
8. I am encouraged to talk about really unusual
ideas.
9. The G/T teacher(s) help(s) me outside of
class time if I need it.
10. In G/T I learn about differences in people
and what it means to be gifted.
11. I have to do work in G/T and make up work
I have missed in my regular class.
12. The time I spend in G/T is time well spent.

Most of the
time

Sometimes

Not at all

Name the last topic you researched. Did your teacher choose the topic?
What do you like best about G/T?

What do you like least about G/T?
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Gifted/Talented Program Secondary Student Survey
Please complete the following information by marking the appropriate box for each question. Return this
form to your teacher as soon as possible. Please note: G/T services are provided by Advanced Level
Course Teachers and PreAP®/AP® teachers in Grades 6 – 12.

1. In my advanced classes, I am learning to
solve problems.
2. In my advanced classes, it is okay to ask
questions.
3. The work I am expected to do in my
advanced classes is challenging.
4. I work on my own in my advanced classes.
5. In my advanced classes, I can learn about
topics that I’m interested in.
6. In my advanced classes, I can work at my
own speed.
7. In my advanced classes, I understand why I
did well or poorly.
8. I am encouraged to talk about really unusual
ideas.
9. The advanced class teacher(s) help(s) me
outside of class time if I need it.
10. In my advanced classes I learn about
differences in people and what it means to be
gifted.
11. The time I spend in my advanced classes is
time well spent.

Most of the
time

Sometimes

Not at all

Name the last topic you researched. Did your teacher choose the topic?
What do you like best about advanced classes in Columbus ISD?

What do you like least about advanced classes in Columbus ISD?
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Columbus ISD
Teacher Survey G/T Services Evaluation

Please complete the following information by marking the appropriate box for each question.
Return this form to your principal as soon as possible. Please note: G/T services are provided by
Advanced Level Course Teachers and PreAP®/AP® teachers in Grades 6 – 12.

Grade Level of Students Served (Circle) Grades K – 2 Grades 3 – 5 Grades 6 – 8 Grades 9-12
No
N/A
Yes
1. I know the district’s criteria for selecting gifted students.
2. I have referred one or more students to receive G/T
services.
3. I feel confident in my student referrals for gifted services.
4. I have had the opportunity to conference with the G/T
teachers in regard to how identified students are enriched and
challenged.
5. More information is needed on recognizing and meeting
the needs of gifted children.
6. I can explain to parents or other members of the
community the G/T services on my campus.
7. I have observed gifted students sharing their products and
performances.
8. I understand the importance of differentiation in the
regular classroom to meet the needs of gifted students.
9. I provide the opportunity for eager students to share
knowledge learned from activities with gifted services.
10. My expectations change for the child who has been
identified as being gifted.
11. Information on gifted services is made available to all
parents.
12. Gifted services are viewed as an elitist program by other
parents or the staff.
13. Gifted services blend in with the overall mission of our
campus.

Please add any additional comments on ways we can improve our gifted services:

20

Columbus ISD Gifted/Talented Student Identification Profile
Student _____________________________
School Ability NNAT

●
●

Math/Science Average

Extended ELA/Social Studies
Average

Divergent Thinking

Torrance Test of Creative Thinking

●

Learning

●

Creativity

Renzulli-Hartman Teacher Rating Scales
●
●

15-3%
85-71

Strong
Average

83-16%
86-114

Excellent

≤50

51-80

81-90

91-95

96-99

≤85

85-100

101-116

116-131

131+

11-22

23-33

34-44

45-55

56-66

9-18

19-27

28-36

37-45

46-56

65-74

75-84

85-110

111+

2-0%
<70

Motivation

11-22

Leadership

7-13

Gates Parent Rating Scale (SS)

≤65

23-33
14-20

34-44

21-27

96-84%
115-129

45-55

28-35

Superior

99-97%
130+

56-66

36-42

Qualitative Data

●

Average

Quantitative Data

ITBS Achievement Scores (percentiles)

Below
Average

District line:
3 Quantitative criteria
above line

District line:
3 Qualitative criteria
below line
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Other information for consideration:
ESL

Migrant

Special Education

504

Other Considerations:

Based upon the data and our professional judgment this student shows /does not show an educational need for
Gifted/Talented Services.
Signatures of member of G/T Committee:
_______________________________ Principal

_______________________________ Campus G/T Coordinator
_______________________________ G/T Committee Member
_______________________________ G/T Committee Member

_______________________________ G/T Committee Member
_______________________________ Date
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●
●

●

●

●

●

June

Columbus ISD
G/T Campus Coordinator
Timeline of Events

o Present Annual G/T Program Report to School Board
August
o Provide G/T program overview with framework and expectations outlined
and documentation of differentiation mandated by the district to new
teachers
o Distribute G/T student lists to appropriate teachers and principal
o Verify G/T services happen the first week of school
September
o Review Assessment calendar
o Order tests if necessary
o Have forms ready to go out to parents and campuses
o Confirm Campuses’ G/T committee and eligibility of members
October
o Annual approval of District G/T Plan
o Set up and hold parent G/T orientation/ meeting
o Assessment window opens in October/November for 2 weeks.
o Ensure forms are disseminated and appropriate media outlets have the
announcements
o Fourth week: Collect all referral letters and permission to test documents.
o Create files or each nominated child
November
o Continue to collect all referral letters and permission to test documents.
o Assessment begins. Each referred student must be given all
assessments
December
o Meet with Campus G/T Selection/Placement committees
o Ensure meeting minutes are kept
o Permission to Test letters distributed to parents
o A copy of Permission to Serve letters sent to PEIMS clerk
o Original Letter and G/T Assessment profile put in Permanent folders
o Copies of above put in G/T folder
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o
●

●

●
●
●

Copy of service not appropriate at this time letters put in G/T file, original
in permanent folders

January
o Check to be sure all letters have been collected
o Follow up as needed
o Send updated G/T List to counselors to disseminate to principals and
teachers
o Ensure G/T services have started and document
February
o Set up and hold parent G/T meeting
o Review staff G/T training documentation to ensure compliance with
Curriculum and Instruction Department
March
April
May
o Set up and hold parent G/T meeting or send out parent input letters.
o Collect documentation for Annual G/T Program Review
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