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NOTICE OF REQUEST FOR PROPOSAL
Notice is hereby given that the Board of Education for the ALHAMBRA UNIFIED SCHOOL DISTRICT
(District), ALHAMBRA, CA (Los Angeles County), will receive sealed proposals for the administration and
operation of the following:

RFP # 1215-18/19
Staffing Service for After School Education Safety Program
Sealed proposals must be delivered to the Purchasing Department, Alhambra Unified School District,
1515 West Mission Road, Alhambra, CA 91803 no later than 10:00 A.M. on Thursday, April 11, 2019.
Submit all proposals in a sealed envelope showing the Company Name, RFP Name & Number,
Submission Due Date, and Time. Proposals shall be submitted with one original and one paper copy.
Proposals shall be opened in public at the above-stated time and place.
The District is not responsible for proposals sent via U.S. Mail, UPS, Federal Express, or by any other
delivery service. It is the vendor’s responsibility to ensure that their proposal is delivered to the
Purchasing Department. Each proposal must conform and be responsive to the contract documents. No
proposal may be withdrawn for ninety (90) days.
The District reserves the right to reject any or all proposals, to waive any discrepancy or technicality, and
to award the contract for goods or services to other than the lowest bidder. The award of contract, if
made by the District, will be to the qualified firm whose proposal best complies with all the
requirements set forth in the proposal documents and whose proposal, in the opinion of the District
while complying with all legal requirements, is in the best interest of the District, taking into
consideration all aspects of the contractor’s response, including the cost.
A mandatory Bidders Conference for the purpose of acquainting prospective bidders with the unique
requirements of the District will be held on Tuesday, March 19, 2019 at 10:00 A.M. at the district
address noted above. Firms not in attendance for the entirety of the Bidders Conference will be deemed
ineligible to propose on this RFP.
To obtain Request for Proposal package visit the District Purchasing web page at: www.ausd.us or
contact Vivien Watts, Director of Business Services at watts_vivien@ausd.us.

Vivien Watts, M. S. SNS
Director of Business Services
Alhambra Unified School District

Publish: 3/11/19 & 3/18/19 Pasadena Star News
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Alhambra Unified School District
1515 W. Mission Road, Alhambra, CA 91803
Request for Proposal #1215‐18/19 Staffing Service for After School Education Safety Program
Submit RFP by Thursday, April 11, 2019 at 10:00 a.m.

Request for Proposal Signature Page
This Request for Proposal (RFP) is for after school program staffing services for the After School Education and Safety Grant
(ASES) at the elementary sites within the Alhambra Unified School District.
Before submitting a proposal, please read the Instructions, Required Bid Documents, and Contract Agreement and
thoroughly acquaint yourself with the project. Submit all proposals, one original and one paper copy, in a sealed envelope
showing the Company Name, RFP Name & Number, Submission Due Date, and Time. Bids must reach the Alhambra Unified
School District Purchasing Department, at 1515 W. Mission Road, Alhambra, CA 91803 by the time and date listed above.
Follow the Required Bid Documents Checklist to assist with ensuring a complete bid package.
A mandatory Bidders Conference for the purpose of acquainting prospective bidders will be held on Tuesday, March 19, 2019
at 10: 00 AM at the address listed above. Questions and answers from the Bidders Conference will be published in an
Addendum released by 5:00 PM on April 8, 2019.
If further clarification is needed, contact Vivien Watts at the Alhambra Unified School District at watts_vivien@ausd.us.
The undersigned hereby proposes and agrees to furnish and deliver the goods or services as quoted in accordance with the
terms, conditions, specifications, and prices herein quoted.

Signed By:

Printed Name of Signor above: _________________________________________

Title:

Date:

Company Name:

Mailing Address:

City

Phone Number

State

Zip Code

Fax Number

E-Mail Address:
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PROJECT SCHEDULE
All events are held at Alhambra Unified School District located at
1515 W. Mission Road, Alhambra, CA 91803

Issue Date:

March 11, 2019

Proposer Conference:

March 19, 2019 at 10:00 a.m.

Proposal Due:

April 11, 2019 at 10:00 a.m.
Purchasing Department

Proposal Opening:

April 11, 2019 at 10:00 a.m.

Proposer Interview:

April 19, 2019

Protest Deadline:

April 18, 2019

Intend to Award:

May 7, 2019 (Pending Board Approval)

Board Award:

May 21, 2019 (Tentative)

Recap of RFP:

Available After May 21, 2019 or Board Approval

Contact:

Vivien Watts, M.S. SNS
Director of Business Services
Alhambra Unified School District
1515 W. Mission Road
Alhambra, CA 91803
watts_vivien@ausd.us
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PURPOSE OF THIS RFP
The Alhambra Unified School District is seeking proposals from staffing agencies to provide staffing
services to the After School Education Safety (ASES) program on one (1) or more of the elementary
campuses within the district. The ASES program is funded through a grant from California Department
of Education’s ASES funding. The AUSD/ASES program takes place after school, when school is not in
session. The program provides educational enrichment and recreational activities for students in
Transitional Kindergarten (TK) to 8th grades. The RFP will be awarded to one (1) or more organization
(s) that best meets the ability to provide qualified staff to the ASES program. AUSD is looking for an
agency (ies) with a proven track record in providing staffing services to school districts. Furthermore,
in the event that the winning agency (ies) are unable to fulfill the contract requirements thus, results in a
cancellation of the original contract between the winning agency (ies) and the Alhambra Unified School
District, a backup agency may enter into a contract with the school district upon mutual agreement
without resubmitting another proposal. Proposals made in this RFP by the backup agency (ies) shall stay
effective till the end of the contract term. The Alhambra Unified School District will act as the sole judge
on whether the contract requirements are met to the district’s satisfaction. This RFP defines the
program and the services that are being sought from the agency (ies) and generally outlines the program
requirements.
SCOPE OF SERVICES
The AUSD/ASES program strives to ensure that learning in after school is active; collaborative,
meaningful, supports mastery and expands horizons for all students. The AUSD/ASES program is a
district-wide program that provides students with enrichment opportunities as well as additional
activities designed to complement the districts academic program. The program provides a variety of
high quality services to support student learning and development while assisting working parents by
providing a safe environment for students.
The selected agency (ies) will provide the Alhambra Unified School District (AUSD)/ASES program with
ongoing staffing services at the following Elementary sites:
1. Baldwin Elementary School
2. Emery Park Elementary School
3. Fremont Elementary School
4. Garfield Elementary School
5. Granada Elementary School
6. Marguerita Elementary School
7. Monterey Highlands Elementary School
8. Northrup Elementary School
9. Park Elementary School
10. Ramona Elementary School
11. Repetto Elementary School
12. Ynez Elementary School
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The agency (ies) will provide up to 40 dedicated, qualified and competent staff to support the academic
structured enrichment activities of the ASES program from end of school until 6:00 PM on every school
day. ASES Program operates during the regular AUSD school year (180 days) & is subject to District
revisions. A yearly operating calendar will be provided to the selected agency (ies).
Under the guidance and supervision of the ASES Program Supervisor and leadership of the site Youth
Specialist the agency will provide staff that will be able to plan, lead, and supervise a group of 20-25
children grades TK through 8th,in various enrichment activities (literacy, math, science, art, sports,
technology) and homework. Each individual staff person must demonstrate the ability to act responsibly
and independently, be aware of safety concerns and protect children accordingly; must be able to relate
well with children and adults and be able to motivate children to participate in the planned activities;
perform related duties as assigned.

GENERAL INSTRUCTIONS AND CONDITIONS
The terms Bidder and Proposers and the terms Bid and Proposal are used interchangeably within this
RFP.
Proposals are requested for providing staffing services for the care of the AUSD/ASES students in grades
TK through 8th grade within the Alhambra Unified School District for the period of 180 days, August 2019
through May 2020 at one or more of our elementary sites. Upon mutual written approval of both
parties on an annual basis to the extent permissible under applicable law, the agreement between the
District and the successful bidder may be extended yearly for up to 4 additional years.
The After School Staffing Service will begin after dismissal from the Schools until 6:00 PM, Monday
through Friday during the school year. Dismissal times vary at each school site based on the students’
grade level. Every Thursday is a shorten day and fourteen minimum days are scheduled throughout the
school year
The staffing agency (ies) must have the ability to provide 40 staff members to the AUSD/ASES program
for 180 days. The agency (ies) will actively recruit qualified candidates on an ongoing basis throughout
the terms of the contract.
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Program Requirements:
Staff Requirements:
The successful bidder will recruit, select, and hire qualified staff who must meet the following minimum
requirements:
1. A high school diploma or its equivalent, and meet one of the following two requirements:
a) has completed at least 48 college units at an institution of higher education
b) has obtained an associate’s or higher degree
2. Knowledge of:
• General needs and behavior of children ages 5 to 14
• Basic concepts of child development and behavior, and behavior intervention and modification
• Correct English usage, grammar, spelling, punctuation and vocabulary
• Phonics and basic reading principles
• Basic principles of First Aid and CPR
• General safety practices
• Conflict resolution techniques
• Interpersonal skills using tact, patience and courtesy
• Mandated reporting requirements
3. Ability to:
• Develop and maintain effective relationships with children and adults
• Work with students and motivate them to participate in learning activities
• Analyze situations accurately and adopt an effective course of action.
• Understand and attend to children who possess special physical, social, or emotional needs
• Follow written and oral instructions
• Perform routine clerical work and operate office audio-visual equipment
4. Physical Demand
The employee is regularly required to push/pull, lift/carry up to 50 pounds, use hands to finger,
handle, or feel objects, tools, or materials; and talk or hear; have depth perception, color vision,
RFP 1215‐18/19
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and see small details. The employee frequently is required to walk and stand. The employee is
required to climb, crouch, kneel and balance. Manual dexterity to operate business related
equipment, and handling and working with various materials and objects are important aspects
of this job.

5. Working Environment
Indoor and outdoor working environment, subject to bending, crawling, climbing, kneeling,
pushing/pulling and balancing. Environmental factors such as temperature extremes, concrete
surface in work area, solvents, and noise are part of the working conditions of this position.
6. Finger Printing Clearances, TB testing and Mandated Reporter
Proposers must certify staff compliance with:
• Fingerprinting (DOJ) and background checks (FBI) for all employees before they have contact
with any District students. (Education Code Section 45125.1(e).)
• Have on file current documentation of Tuberculosis Screening and negative TB Test results for
all employees (expiration dates for Skin Test or Chest X-ray are 4 years)
• Child Abuse & Neglect Act Guidelines for Mandated Reporters as required by California Penal
Code 11164-11174
• First Aid + CPR training with expiration date
Please note that the cost of fingerprinting and health screening is the responsibility of either the
prospective employee or the successful bidder.

Specific AUSD/ASES Requirements:
1. Agency (ies) will inform ASES office daily regarding:
-New employees & substitute pool hired for AUSD/ASES:
-Staff availability schedule changes and/or updates in a timely manner
-Staff absences/tardiness – via email or phone calls
2. AUSD/ASES retains the right to move agency (ies) staff to areas of AUSD/ASES staffing need.
3. AUSD/ASES retains the right to release agency (ies) staff at will.
4. Agency (ies) contracted staff are subject to AUSD/ASES review and approval.
5. Agency (ies) staff will be trained by AUSD/ASES program and will operate under our AUSD/ASES
guidelines.
•Agency (ies) staff will read and agree to the AUSD/ASES: Code of Conduct
RFP 1215‐18/19
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•Agency (ies) staff will be required to complete an AUSD/ASES medical emergency form
•Agency (ies) staff will be required to complete an AUSD/ASES timesheet on a weekly basis.
•Agency (ies) staff will be required to follow the site schedules & planned lesson activities of
ASES program.
• Agency (ies) “contracted” staff will only be allowed to wear AUSD/ASES "branded" shirts &
identification. No other brands will be allowed on campus. Each agency (ies) should provide an
agency nametag for their “contracted” employee.
Billing
Agency (ies) will provide AUSD/ASES with a copy of weekly and/or monthly staff time accounting
documentation and itemized invoices with agreed upon staff hours worked for payment.
LIMITATIONS
The District shall not be obligated to accept the lowest priced proposal, but will be evaluating proposals
with the intent of awarding to responsible contractors and backup contractors as needed. The District
reserves the right in its absolute discretion to accept proposals, or any part of proposals, as deemed
necessary for the best interest of the Districts. The District may take into account the performance of
the bidder with respect to any recent contract(s) with other school districts. The District, however,
reserves the right to reject any one or all proposals, to waive any informality in the proposals, to judge
the merit and qualification of the materials, equipment, and services offered, and to accept whatever
proposal is deemed to be the best responsible proposal meeting all the criteria specified in the proposal
and is in the best interest of the District. This RFP is not an offer by the District to contract with any party
responding to this RFP. The District makes no guarantee that participation in the RFP process will lead to
an award of contract, or any consideration whatsoever. The District shall, in no event, be responsible for
the cost of preparing any proposal in response to this RFP. The awarding of the services contract, if at all,
is at the sole discretion of the District.

RESTRICTIONS ON LOBBYING AND CONTACT
All requests for information of this project should be made in writing to Vivien Watts, Director of
Business Services, at watts_vivien@ausd.us. From the period beginning with the date of the issuance of
this RFP and ending on the date of the award of the contract, no person, or entity submitting a response
to this RFP, nor any officer, employee, representative, agent, or consultant representing such a person
or entity shall contact, through any means, or engage in any discussion regarding this RFP, the
evaluation or selection process and/or the award of the contract with any member of the District, Board
of Education, selection members, other than the named contact herein. Any such contact shall be
grounds for disqualification of the entity submitting a response.
INSTRUCTIONS FOR SUBMITTING PROPOSALS
1. Proposal Format and Required Information. Bidders responding to this RFP must follow the
format in the section of Required Bid Documents. Bidder must submit one (1) original and one
(1) paper copy of their proposal. Proposals should be properly and legibly filled out in ink or
RFP 1215‐18/19
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typewritten, include responses to all questions, and are to be verified before submission, as they
cannot be corrected after proposals are opened. bidders shall fully inform themselves as to all
existing conditions and limitations. No allowance will be made because of lack of such
examination, inquiry, or knowledge. It is the sole responsibility of the bidder to see that their
proposal is received in proper time. Any proposals received after the scheduled closing time for
receipt of proposals will be returned to the bidder unopened. No oral or telephonic modification
of any proposal submitted will be considered. You may include a link to your company’s web site
to reference supplemental or additional information.
a. Each proposal must have an original signature in ink of only one (1) responsible officer or
employee fully authorized to bind the organization to the terms and conditions herein.
When requested by the District, satisfactory evidence of the authority of the officer
signing on behalf of the corporation shall be furnished. Failure to sign properly may result
in rejection of the proposal. Obligations assumed by such signature must be fulfilled.
b. Corrections made of entries on the proposal must be initialed in ink by the same person
who signs the form for the Distributor. No corrections can be made after the time stated
for receiving quotations.
c. Proposals are to be verified before submission, as they cannot be corrected after
proposals are opened. All proposals shall be submitted in sealed envelopes bearing on
the outside the name of the vendor, the name and RFP number, submission due date
and time. It is the sole responsibility of the bidder to see that his/her proposal is
received in proper time. Any proposals received after the scheduled closing time for
receipt of proposals will be returned to the company unopened. No oral, facsimile,
electronic or telephonic modification of any proposal submitted will be considered.
d. Bidder shall fully answer each question on the Proposal Worksheet and Questionnaire of
this request for proposal. A proposal may be deemed non-responsive per District
discretion if a bidder fails to answer every question on the above mentioned documents.
e. Submittal of a proposal without a request for clarifications shall be incontrovertible
evidence that the bidder has determined that the RFP documents are acceptable and
sufficient for proposals and completing the work; and that the bidder is capable of
reading, following and completing the work in accordance with the RFP documents.

2. Withdrawal of Proposals. A bidder may withdraw a proposal by letter or in person prior to
submission deadline. Proposals may not be withdrawn after the deadline.
3. Award. The District reserves the right to reject any and all proposals without explanation or
recourse and to negotiate with the companies submitting a proposal. The District further
reserves the right to contract the work with whomever and in whatever manner the District
decides, to abandon the work entirely, and to waive any informality or non-substantive
irregularity as the interest of the District may require. A proposal submitted in response to this
RFP will be administered in the following manner:
a. After the opening of proposals, a RFP review committee representing the District will
score the proposals based on the evaluation criteria. The District should decide which
responsive proposer(s) be invited for an interview;
RFP 1215‐18/19
Staffing Service for After School Education Safety Program

Page 11

b. The committee may investigate the qualifications of any bidder/proposer under
consideration, require confirmation of information furnished by a bidder/proposer, and
require additional information and/or evidence of qualifications to perform the services
described in the RFP.
c. The Committee will make a recommendation to the District.
d. The District will be the sole judge of merit and not necessarily accept the lowest price
offered. Alhambra Unified School District will issue Intent to Award letter to the
successful bidder. The award will be formally made by the Alhambra Unified School
District Board of Education in a timely manner. In the event that a bidder is awarded as a
backup, Alhambra Unified School will mail Intent to Award letter to the backup firm in the
same manner.
4. Protest by Bidders. A bidder may protest a bid award if he/she believes that the award is
inconsistent with Alhambra Unified School District (AUSD) Board policy, the bid's specifications,
or is not in compliance with law. A protest must be filed in writing with the AUSD Superintendent
or designee by the protest deadline. The bidder shall submit all documents supporting or
justifying the protest. A bidder's failure to file the protest documents in a timely manner shall
constitute a waiver of his/her right to protest the award of the contract. The Superintendent or
designee shall review the documents submitted with the bidder's claims and render a decision in
writing within 30 working days. The Superintendent or designee may also convene a meeting
with the bidder in order to attempt to resolve the problem. The bidder may appeal the
Superintendent or designee's decision to the Board. The Superintendent or designee shall
provide reasonable notice to the bidder of the time for Board consideration of the protest. The
Board's decision shall be final.
5. Execution of Contract. A contract form is included in the Appendix section as a reference. A
signed contract must be submitted by the winning bidder after receiving a notice of the District’s
intent to award. The contract becomes fully executable after the award of the RFP by the Board.
In the event the firm to whom an award is made fails or refuses to execute the contract within
the period provided in this section, the District may work with the backup firm, or may reject all
proposals and may issue a new Request for Proposal.
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PROPOSAL EVALUATION CRITERIA
Proposals found to satisfy the minimum qualification requirements will be evaluated against the
evaluation criteria shown below by a RFP review committee. Each proposal will be scored on a scale of 1
to 100 points.
A. Proven success in providing staffing services (20 points)
Bidders should provide letters of recommendation of past clients to document successful staffing
services.
B. Cost of Services (30 points)
Bidders should provide the cost of each “contracted” employee. Describe how much you will
charge AUSD/ASES for each staff person hired for the program. Bidders will inform AUSD/ASES
of the anticipated number of employees that they can provide.
C. Timely & Accurate Billing Services (20 points)
Bidders should have thorough and clearly written policies and procedures related to timely and
accurate billing. Describe your billing process and provide samples.

D. Employee Qualifications (20 points)
Bidders should demonstrate how they recruit, select, and hire qualified staff. Bidders should
provide information related to the qualifications of contracted staff to AUSD/ASES. Information
provided should be related to the educational level, years of experience with children, fingerprint
& TB clearances, and mandated reporter certifications of agency staff.
E. Staff Recruitment (10 points)
Bidders should identify the number of staff that their agency will provide to AUSD/ASES during
the 2019-20 school year. Bidders should describe their ongoing recruitment process to ensure
that AUSD/ASES suffers no staff shortages during the term of the contract.
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Required Bid Documents
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Required Bid Documents Checklist
Distributors responding to this RFP must follow the format in the section of Required Bid Documents. The following
must be completed and submitted with the proposal package:

1. Cover Letter (Note: Provide your own document.)
2. Request for Proposal Signature Page (page 3)
3. Proposal Worksheet (page 20)
4. Questionnaire (page 21-22)
5. Reference List (Note: Provide your own document.)
6. Public Liability and Property Insurance (Note: Provide your own document.)
7. Non-Collusion Declaration (page 23)
8. Required Bid Documents Checklist (this form)

Completed by: __________________________ Title: ________________________________

Signature: ______________________________ Date: _________________________________

RFP 1215‐18/19
Staffing Service for After School Education Safety Program

Page 15

REQUIRED BID DOCUMENTS
Submit all of the following documents with your proposal.
1. Cover Letter (two single sided pages maximum)
Include the following components in the cover letter:
 RFP number in the beginning of the letter.
1. A brief statement of interest and description of proven success in providing staffing services,
timely billing systems and assurances for providing qualified staff. Prospective candidates need to
provide proof and references that they have provided staffing services in the past.
 The following statements:
"I certify that I have read the attached RFP and accompanying instructions and that I am
authorized to commit the firm to the proposal submitted.”
 Name and Nature of Bidder’s Legal Entity: Specify in the proposal the name and nature of the legal
entity and any fictitious name(s) under which it does any business. An authorized officer or person
shall sign the proposal under the correct firm name.
a. Organization name
b. Address
c. Name of contact person
d. Phone number
e. Email address
f. Year Organization was established
g. Number of employees
h. Web site/Facebook page
i. Signature of authorized officer or person
j. Corporate seal (if a corporation)
2. Request for Proposal Signature Page
An authorized officer or person shall sign the proposal under the correct firm name.
3. Proposal Worksheet
No proposals shall receive consideration by the District unless responses are completed for every
question in the worksheet. Prospective Bidders are encouraged to respond in detail to each of the
questions listed in the worksheet.

4. Bidder Questionnaire (4 page single sided maximum)
The Organization shall be required to respond to each of the attached questionnaires completely to be
considered, and encouraged to provide detailed responses. Provide your answers on the Bidder
Questionnaire included with this RFP.
5. Reference List and Additional Information (one page maximum)
RFP 1215‐18/19
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Please provide references and additional information that which include the following information:
a. A list of three (3) business/school references the District may contact for information
regarding your current after school program. Provide the contact name, complete
address and phone number.
b. Provide parent survey responses demonstrating the satisfaction of the services you
offer families, if available. Surveys must be current within the last year.
6. Public Liability and Property Insurance
Contractor shall maintain during the life of this contract General Liability and Property Damage
Insurance to protect themselves and the District(s) from all claims for personal injury, including
accidental death, as well as from all claims for Property Damage arising from the operations under this
contract. The minimum amounts of such insurance shall be as hereinafter set forth. Contractor is
required to furnish certificates of insurance prior to start of work.
a. Amounts of Insurance: Bodily Injury and Accidental Death Liability Insurance including
auto (both owned and non-owned): Not Less Than $1,000,000/$5,000,000 Aggregate.
b. Property Damage Liability Insurance including auto (both owned and non-owned): Not
Less Than $1,000,000 Aggregate.
c. Insurance certificate must name the District(s) as additional insured.
d. Certificate to be submitted by vendor must be submitted prior to award.
e. Contractor’s insurance shall be primary above all other insurance and the District’s
insurance shall be non-contributory.
f. Contractor shall maintain workers Compensations insurance for their employees.
7. Non-collusion Declaration
Distributors on this contract are required to submit a Declaration of Non-collusion with their proposal.
This form is included with the proposal package and must be signed under the penalty of perjury and
dated.
8. Required Bid Form Checklist
A checklist for required bid forms is included in this RFP. Complete and submit with this proposal.
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Appendix
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The following seven (7) Documents should be downloaded from the district website at
www.ausd.us. Click on Department > Business Services > Purchasing and look for the
project.
1) 2018-19 AUSD/ASES Program Fact Sheet
2) 2018-19 Alhambra Afterschool Adventures Code of Conduct
3) Sample of AUSD/ASES Staff sign in sheet
4) AUSD/ASES Medical Emergency Form
5) 2018-19 AUSD Operating Calendar
6) Alhambra USD Board Policy 5141.41 Student-Employee Interaction
7) Alhambra USD Administration Regulation 5141.41 Student-Employee Interactions
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PROPOSAL FORM
Alhambra Unified School District
Request for Proposal # 1215-18/19 Staffing Services for After School Education Safety Program

Organization Name: ___________________________________________
No proposals shall receive consideration by the Schools of Alhambra Unified School District unless
responses are completed for every question in the worksheet. Initial here _________
Is your firm willing to accept the award as a backup organization when offered? Yes_____ No_____
Current Staffing Services:
1. Does your organization currently provide staffing services for after school programs?
______________________________________________________________________
If yes, please provide us with:
Number of other after school programs and locations____________________________
2. Describe the type of staffing services your currently provide.
_______________________________________________________________________________
Proposed Fees and Billing Process: Agency (ies) will provide AUSD/ASES with a copy of weekly and/or
monthly staff time accounting documentation and itemized invoices with agreed upon staff hours
worked for payment.
1. What will be the agency fee for each employee provided to AUSD/ASES?
______________________________________________________________________________
2. How often will you bill AUSD/ASES for staffing services rendered?
_____________________________________________________________________________
3. Explain your billing process for staffing services. _______________________________________
Proposed Staffing:
1. What is the maximum number of staff that your agency can provide to support AUSD/ASES?
______________________________________________________________________________
2. Describe your ongoing recruitment process. Will recruitment be an ongoing endeavor?
_____________________________________________________________________________
3. What type of documentation will be provided to AUSD/ASES that all agency staff meet required
qualifications. ___________________________________________________________

Submitted by: ________________________________ Title: _______________________________
Signature: ___________________________________ Date: _______________________________
RFP 1215‐18/19
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QUESTIONNAIRE

Alhambra Unified School District
Request for Proposal # 1215-18/19
Staffing Service for After School Education Safety Program
Please complete this questionnaire and submit with your proposal. Attach additional sheets if needed.
(Evaluation criteria: A = Proven Success, B = Cost of Services, C = Billing, D = Employee Qualifications, E= Staff Recruitment

Please limit your response to a maximum of 4 pages, single sided.

1. Describe your agency’s current experience in staffing after school programs. (A)
2. Summarize what you believe to be the major strengths of your agency. (A)
3. Describe how your agency recruits, selects and hires employees. (E)
4. Describe the level of qualifications that your staff will be required to have. Include educational
levels, experiences with children, fingerprint clearances, first aid certifications & mandated
reporter training (D)
5. Describe your policy and procedures for checking the validity of employment applications and
the methods you use to complete a criminal records check. (D)
6. Describe how you communicate with your employees? (E)
7. Describe how your agency handles staff absenteeism? (D)
8. What agency training is provided for your staff? (D)
9. What is the minimum billable time per each employee? (B)
10. Describe how you will bill AUSD/ASES? (C)
11. Describe your expectations for staff with regard to professionalism. How do you address
concerns with staff around professionalism? (E)
12. Has your firm/agency/organization had an after school agreement terminated for convenience
or due to default in the last five years? If yes, provide details. (A)
13. Are you or your firm/agency/organization aware of any claims made or litigation alleging
misconduct, discrimination or sexual harassment? If yes, provide details. (A)
14. Is your firm/agency/organization involved in or aware of any pending disciplinary action or
investigation by any local, state or federal agency? If yes, provide details. (A)
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Firm Title _________________________ Signature _________________________________
Phone#: _________________________ Name (Printed) _____________________________
Fax#:

__________________________ E-Mail address_____________________________
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NONCOLLUSION AFFIDAVIT TO BE
EXECUTED BY BIDDER AND SUBMITTED WITH BID
(Public Contract Code Section 7106)

______________________________________, being first duly sworn, deposes and says that he or she
is _______________________________ of the party making the foregoing bid that the bid is not made
in the interest of, or on behalf of, any undisclosed person, partnership, company, association,
organization, or corporation; that the bid is genuine and not collusive or sham; that the bidder has not
directly or indirectly induced or solicited any other bidder to put in a false or sham bid, and has not
directly or indirectly colluded, conspired, connived, or agreed with any bidder or anyone else to put in a
sham bid, or that anyone shall refrain from bidding; that the bidder has not in any manner, directly or
indirectly, sought by agreement, communication, or conference with anyone to fix the bid price of the
bidder or any other bidder, or to fix any overhead, profit, or cost element of the bid price, or of that of any
other bidder, or to secure any advantage against the public body awarding the contract of anyone
interested in the proposed contract; that all statements contained in the bid are true; and, further, that the
bidder has not, directly or indirectly, submitted his or her bid price or any breakdown thereof, or the
contents thereof, or divulged information or data relative thereto, or paid, and will not pay, any fee to any
corporation, partnership, company, association, organization, bid depository, or to any member or agent
thereof to effectuate a collusive or sham bid.

I certify (or declare) under penalty of perjury under the laws of the State of California that the foregoing is
true and correct.

_____________________________

__________________________________

(Date)
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CONTRACT AGREEMENT
FOR
Staffing Services for Afterschool Education Safety Program

This Independent Contractor Agreement for Professional Services (“Agreement”) is made as of the ___
day of __in the year 201__, between the Alhambra Unified School District ("District") and
[CONTRACTOR] ("Contractor") (together, “Parties”).

WHEREAS, the District is authorized by Section 53060 of the California Government Code
to contract with and employ any persons for the furnishing of special services and advice in
financial, economic, accounting, engineering, legal or administrative matters, if those persons are
specially trained and experienced and competent to perform the special services required;

WHEREAS, the District is in need of such services and advice; and

WHEREAS, the Contractor warrants that it is specially trained, licensed and experienced and
competent to perform the services required by the District;

WHEREAS, the Contractor agrees to perform the Services described in this Agreement in
accordance with the standards of its profession, to District’s reasonable satisfaction, and in accordance
with this Agreement.

NOW, THEREFORE, the Parties agree as follows:

1) Services. The Contractor shall furnish to the District the scope of services as described in RFP #
1202-17/18 attached hereto and incorporated herein by this reference (“Services” or “Work”).

2) Term. Contractor shall commence providing services under this Agreement on
[START DATE], and will diligently perform as required or requested by District as applicable. The
term for these services shall expire on [END DATE]. This Agreement may be extended upon
mutual written approval of both parties on an annual basis to the extent permissible under applicable
law.

3) Submittal of Documents. The Contractor shall not commence the Work under this Contract until
the Contractor has submitted and the District has approved the scope of services in RFP # 1215-18/19
above, and the certificate(s) and affidavit(s), and the endorsement(s) of insurance required as
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indicated below:
X

Signed Agreement

X

Workers' Compensation Certificate

X

Fingerprinting/Criminal Background Investigation Certification

X

Insurance Certificates and Endorsements

X

W-9 Form

X

Health Screening Certification

4) Expenses. District shall not be liable to Contractor for any costs or expenses paid or
incurred by Contractor in performing services for District, except as follows:
No expenses shall be allowable without the prior written approval of the District.

5) Independent Contractor. Contractor, in the performance of this Agreement, shall be and act as an
independent contractor. Contractor understands and agrees that he/she and all of his/her employees
shall not be considered officers, employees, agents, partner, or joint venture of the District, and are
not entitled to benefits of any kind or nature normally provided employees of the District and/or to
which District's employees are normally entitled, including, but not limited to, State Unemployment
Compensation or Worker's Compensation. Contractor shall assume full responsibility for the
payment of all required withholdings and shall defend and hold District harmless therefrom.

6) Materials. Contractor shall furnish, at his/her own expense, all labor, materials, equipment,
supplies and other items necessary to complete the services to be provided pursuant to this
Agreement.

7) Standard of Care. Contractor's services will be performed in accordance with generally and
currently accepted principles and practices of his/her profession for services to California school
districts.

8) Originality of Services. Contractor agrees that all technologies, formulae, procedures, processes,
methods, writings, ideas, dialogue, compositions, recordings, teleplays and video productions
prepared for, written for, or submitted to the District and/or used in connection with this Agreement
(if any), shall be wholly original to Contractor and shall not be copied in whole or in part from any
other source, except that submitted to Contractor by District as a basis for such services, and
Contractor shall defend and indemnify the District against any claim or liability based on
unauthorized use of such materials or property.

9) Pre-existing Proprietary Materials. Contractor's pre-existing proprietary materials (if any) utilized
to provide or facilitate the scope of services to the District shall remain the intellectual property of
Contractor.

10) Intellectual Property. Contractor understands and agrees that any and all intellectual property
developed or produced under this Agreement, including but expressly not limited to any property
subject to copyright, trademark or patent, shall become the property of District and cannot be used
without District's express written permission, including but expressly not limited to any and all
technologies, formulae, procedures, processes, methods, writings, ideas, dialogue, compositions,
recordings, teleplays and video productions prepared for, written for, or submitted to the District
and/or used in connection with this Agreement. District shall have all right, title and interest in said
matters, including the right to secure and maintain the copyright, trademark and/or patent of said
matter in the name of the District. Contractor consents to use of Contractor's name in conjunction
with the sale, use, performance and distribution of the matters, for any purpose and in any medium.
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11) Audit. This section is only applicable when public fund is used to operate the after school
programs. Contractor shall establish and maintain books, records, and systems of account, in
accordance with generally accepted accounting principles, reflecting all business operations of
Contractor transacted under this Agreement. Contractor shall retain these books, records, and systems
of account during the Term of this Agreement and for five (5) years thereafter. Contractor shall permit
the District, its agent, other representatives, or an independent auditor to audit, examine, and make
excerpts, copies, and transcripts from all books and records, and to make audit(s) of all billing
statements, invoices, records, and other data related to the Services covered by this Agreement.
Audit(s) may be performed at any time, provided that the District shall give reasonable prior notice to
Contractor and shall conduct audit(s) during Contractor’s normal business hours, unless Contractor
otherwise consents. For a period of three years after final payment under the contract, all contracts
involving the expenditure of public funds in excess of ten thousand dollars ($10,000) shall be subject
to examination and audit by the State Auditor. The audit shall be confined to those matters connected
with the performance of the contract, including, but not limited to, the costs of administering the
contract.

12) Termination.
a) Without Cause by District.
i) Safety concerns. If the District has any concern about the safety or well-being of its students,
to whom Contractor is providing services, District may, without being required to show
justification for its concern, terminate this agreement by providing notice as discussed below.
Written notice by District shall be sufficient to stop further performance of services by
Contractor. Notice shall be deemed given when received by the Contractor or no later than
three days after the day of mailing, whichever is sooner. Upon this termination, District shall
not be liable to Contractor for services rendered to the date of termination, and Contractor
expressly waives and releases any claims for damages against District that could arise from
such termination. Notwithstanding the foregoing, in the event that such termination results in
an actual cost to Contractor (including but not limited to costs for winding down operations and
payments to staff), District shall not be liable.

ii) Non-Safety Concerns. District may, at any time, for any reason other than the safety or wellbeing of its students, or for no reason, terminate this Agreement for convenience by providing
thirty (30) days' advance written notice of such termination. Notice shall be deemed given
when received by the Contractor or no later than three days after the day of mailing, whichever
is sooner. Upon this termination, District shall not be liable to Contractor for services rendered
up the final date of providing services under the contract, and Contractor expressly waives and
releases any claims for damages against District that could arise from such termination.

b) Without Cause by Contractor. Contractor may, upon sixty (60) days notice, with or without
reason, terminate this Agreement. Upon this termination, Contractor shall only be liable to district
for fees to the date of termination. Written notice by Contractor shall be sufficient to stop further
performance of services to District. Contractor acknowledges that this sixty (60) day notice
period is acceptable so that the District can attempt to procure the Services from another source.

c) With Cause by District. District may terminate this Agreement upon giving of written notice
of intention to terminate for cause.

i) Cause shall include:
(1) material violation of this Agreement by the Contractor; or
(2) any act by Contractor exposing the District to liability to others for personal injury or
property damage; or
(3) Contractor is adjudged a bankrupt, Contractor makes a general assignment for the
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benefit of creditors or a receiver is appointed on account of Contractor's insolvency.

ii) Written notice by District shall contain the reasons for such intention to terminate and unless
within three (3) calendar days after that notice the condition or violation shall cease, or
satisfactory arrangements for the correction thereof be made, this Agreement shall upon the
expiration of the three (3) calendar days cease and terminate. In the event of this
termination, the District may secure the required services from another Contractor. If the
expense, fees, and/or costs to the District exceed the cost of providing the service pursuant
to this Agreement, the Contractor shall immediately pay the excess expense, fees, and/or
costs to the District upon the receipt of the District’s notice of these expenses, fees, and/or
costs. The foregoing provisions are in addition to and not a limitation of any other rights or
remedies available to District.

iii) Upon termination, Contractor shall provide the District with all documents produced
maintained or collected by Contractor pursuant to this Agreement, whether or not such
documents are final or draft documents.

13) Indemnification. To the furthest extent permitted by California law, Contractor shall, at
its sole expense, defend, indemnify, and hold harmless the District, the State of
California, and their agents, representatives, officers, consultants, employees, trustees,
and volunteers (the “indemnified parties”) from any and all demands, losses, liabilities,
claims, suits, and actions (the “claims”) of any kind, nature, and description, including,
but not limited to, personal injury, death, property damage, and/or attorneys’ fees and
costs, directly or indirectly arising out of, connected with, or resulting from the
performance of the Agreement or from any activity, work, or thing done, permitted, or
suffered by the Contractor in conjunction with this Agreement, unless the claims are
caused by the active negligence or willful misconduct of the indemnified parties. The
District shall have the right to accept or reject any legal representation that Contractor
proposes to defend the indemnified parties.
a) To the furthest extent permitted by California law, District shall, at its sole expense,
defend, indemnify, and hold harmless the Contractor, its agents, representatives,
officers, consultants, employees, trustees, and volunteers (the “indemnified parties”)
from any and all demands, losses, liabilities, claims, suits, and actions (the “claims”) of
any kind, nature, and description, including, but not limited to, personal injury, death,
property damage, and/or attorneys’ fees and costs, directly or indirectly arising out of,
connected with, or resulting from the performance of the Agreement or from any
activity, work, or thing done, permitted, or suffered by the District in conjunction with
this Agreement, unless the claims are caused by the negligence or willful misconduct of
the indemnified parties. The Contractor shall have the right to accept or reject any
legal representation that District proposes to defend the indemnified parties.
14) Insurance.
a) The District shall name Contractor as an additional insured on its Commercial General
Liability Policy to the extent it is possible to do so.

b) The Contractor shall procure and maintain at all times it performs any portion of the Services
the following insurance with minimum limits equal to the amount indicated below.

i) Commercial General Liability and Automobile Liability Insurance. Commercial
General Liability Insurance and Any Auto Automobile Liability Insurance that shall
protect the Contractor and the District from all claims of bodily injury, property
damage, personal injury, death, advertising injury, and medical payments arising
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performing any portion of the Services. (Form CG 0001 and CA 0001)

ii) Workers’ Compensation and Employers’ Liability Insurance. Workers’
Compensation Insurance and Employers’ Liability Insurance for all of its employees
performing any portion of the Services. In accordance with provisions of section 3700
of the California Labor Code, the Contractor shall be required to secure workers’
compensation coverage for its employees. If any class of employee or employees
engaged in performing any portion of the Services under this Agreement are not
protected under the Workers’ Compensation Statute, adequate insurance coverage for
the protection of any employee(s) not otherwise protected must be obtained before
any of those employee(s) commence performing any portion of the Services.

iii) Professional Liability (Errors and Omissions). Professional Liability
(Errors and Omissions) Insurance as appropriate to the Contractor’s
profession.
Type of Coverage
Commercial General Liability Insurance, including Bodily
Injury, Personal Injury, Property Damage, Advertising
Injury, and Medical Payments
Each Occurrence
General Aggregate

Minimum
Requiremen
t

$ 1,000,000
$ 5,000,000

Automobile Liability Insurance - Any Auto
Each Occurrence
General Aggregate

$ 1,000,000
$ 1,000,000

Professional Liability
Workers Compensation

$ 1,000,000
Statutory

Employer’s Liability

$ 1,000,000

c) Proof of Carriage of Insurance. The Contractor shall not commence performing any portion
of the Services until all required insurance has been obtained and certificates indicating the
required coverages have been delivered in duplicate to the District and approved by the
District. Certificates and insurance policies shall include the following:

i) A clause stating: “This policy shall not be canceled or reduced in required limits of
liability or amounts of insurance until notice has been mailed to the District, stating
date of cancellation or reduction. Date of cancellation or reduction shall not be less
than thirty (30) days after date of mailing notice.”

ii) Language stating in particular those insured, extent of insurance, location and
operation to which insurance applies, expiration date, to whom cancellation and
reduction notice will be sent, and length of notice period.

iii) An endorsement stating that the District and their agents, representatives,
employees, trustees, officers, consultants, and volunteers are named additional
insureds under all policies except Workers’ Compensation Insurance, Professional
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Liability, and Employers’ Liability Insurance. An endorsement shall also state
that Contractor’s insurance policies shall be primary to any insurance or selfinsurance maintained by District. An endorsement with a waiver of subrogation
shall be included.

d) Acceptability of Insurers. Insurance is to be placed with insurers with a current A.M. Best’s
rating of no less than A: VII, unless otherwise acceptable to the District.

15) Assignment. The obligations of the Contractor pursuant to this Agreement shall not be
assigned by the Contractor.

16) Compliance with Laws. Contractor shall observe and comply with all rules and regulations of
the governing board of the District and all federal, state, and local laws, ordinances and
regulations. Contractor shall give all notices required by any law, ordinance, rule and regulation
bearing on conduct of the Work as indicated or specified. If Contractor observes that any of the
Work required by this Contract is at variance with any such laws, ordinance, rules or
regulations, Contractor shall notify the District, in writing, and, at the sole option of the District,
any necessary changes to the scope of the Work shall be made and this Contract shall be
appropriately amended in writing, or this Contract shall be terminated effective upon
Contractor’s receipt of a written termination notice from the District. If Contractor performs any
work that is in violation of any laws, ordinances, rules or regulations, without first notifying the
District of the violation, Contractor shall bear all costs arising there from.

17) Permits/Licenses. Contractor and all Contractor's employees or agents shall secure and
maintain in force such permits and licenses as are required by law in connection with the
furnishing of services pursuant to this agreement.

18) Safety and Security: Contractor is responsible for maintaining safety in the performance of this
Agreement. Contractor shall be responsible to ascertain from the District the rules and regulations
pertaining to safety, security, and driving on school grounds, particularly when children are present.
Contractor shall be responsible for its employee’s acts or omissions in supervising students. The
District shall be responsible for liability created by pre-existing site conditions not affected or altered
by Contractor.

19) Anti-Discrimination. It is the policy of the District that in connection with all work performed
under Contracts that there be no discrimination against any employee engaged in the work because of
race, color, ancestry, national origin, religious creed, physical disability, medical condition, marital
status, sexual orientation, gender, or age and therefore the Contractor agrees to comply with
applicable Federal and California laws including, but not limited to the California Fair Employment
and Housing Act beginning with Government Code Section 12900 and Labor Code Section 1735. In
addition, the Contractor agrees to require like compliance by all its subcontractor(s).

20) Fingerprinting of Employees. The Fingerprinting/Criminal Background Investigation
Certification must be completed and attached to this Agreement prior to Contractor’s
performing of any portion of the Services.

21) District’s Evaluation of Contractor and Contractor’s Employees and/or
Subcontractors. The District may evaluate the Contractor in any manner which is
permissible under the law. The District’s evaluation may include, without limitation:
a) Requesting that District employee(s) evaluate the Contractor and the Contractor’s
employees and subcontractors and each of their performances.

b) Announced and unannounced observance of Contractor, Contractor’s employee(s), and/or
subcontractor(s).

22) Limitation of District Liability. Contractor assumes full financial responsibility in the
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operation of the after school programs. District has no financial obligations under this
Agreement. Notwithstanding any other provision of this Agreement, in no event, shall
District be liable, regardless of whether any claim is based on contract or tort, for any
special, consequential, indirect or incidental damages, including, but not limited to, lost
profits or revenue, arising out of or in connection with this Agreement for the services
performed in connection with this Agreement.
23) Disputes: In the event of a dispute between the parties as to performance of Work, Agreement
interpretation, or payment, the Parties shall attempt to resolve the dispute by negotiation and/or
mediation, if agreed to by the Parties. Pending resolution of the dispute, Contractor shall neither
rescind the Agreement nor stop Work.

24) Confidentiality. The Contractor and all Contractor’s agents, personnel, employee(s), and/or
subcontractor(s) shall maintain the confidentiality of all information received in the course of
performing the Services to the extent permitted by law, including but not limited to the California
Public Records Act. This requirement to maintain confidentiality shall extend beyond the termination
of this Agreement.

25) Notice. Any notice required or permitted to be given under this Agreement shall be deemed to
have been given, served, and received if given in writing and either personally delivered or
deposited in the United States mail, registered or certified mail, postage prepaid, return receipt
required, or sent by overnight delivery service, or facsimile transmission, addressed as follows:
Alhambra Unified School District
1515 W. Mission Road, Alhambra, CA 91803
Contractor
_______________________________________
Any notice personally given or sent by facsimile transmission shall be effective upon receipt. Any
notice sent by overnight delivery service shall be effective the day of delivery as documented by the
overnight delivery service. Any notice given by mail shall be effective three (3) days after deposit in
the United States mail.

26) Integration/Entire Agreement of Parties. This Agreement constitutes the entire agreement
between the Parties and supersedes all prior discussions, negotiations, and agreements, whether
oral or written. This Agreement may be amended or modified only by a written instrument
executed by both Parties.
The Contract entered into by this Agreement consists of the following Contract Documents, all of
which are component parts of the Contract as if herein set out in full or attached hereto:

Request for Proposal
Instructions to Bidders
Non-Collusion Declaration
Proposal Worksheet
Contractor’s Certificate Regarding Worker’s Compensation
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Contract Agreement
Workers’ Compensation/Employers Liability Endorsement
General Liability Endorsement
Automobile Liability Endorsement
Specifications/Drawings/Plans or Other documents Issued to Bidders
All Attachments
All Addenda as Issued

All of the above named Contract Documents are intended to be complementary. Work required
by one of the above named Contract Documents and not by others shall be done as if required by
all.

27) California Law. This Agreement shall be governed by and the rights, duties and obligations of
the Parties shall be determined and enforced in accordance with the laws of the State of
California. The Parties further acknowledge and agree that the performance of this agreement
shall occur within the Los Angeles County, State of California, and any action or proceeding
brought to enforce the terms and conditions of this Agreement shall be maintained in the California
county in which the District’s administration offices are located.
28) Waiver. The waiver by either party of any breach of any term, covenant, or condition herein
contained shall not be deemed to be a waiver of such term, covenant, condition, or any subsequent
breach of the same or any other term, covenant, or condition herein contained.

29) Severability. If any term, condition or provision of this Agreement is held by a court of
competent jurisdiction to be invalid, void or unenforceable, the remaining provisions will
nevertheless continue in full force and effect, and shall not be affected, impaired or invalidated in
any way.

30) Incorporation of Recitals and Exhibits. The Recitals and each exhibit attached hereto are
hereby incorporated herein by reference.

[Signature page follows]
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IN WITNESS WHEREOF, the Parties hereto have executed this Agreement on the date indicated below.

ALHAMBRA UNIFIED SCHOOL DISTRICT

CONTRACTOR

Date: __________________________________

Date: __________________________________

By: ___________________________________

By: ___________________________________

Print Name: ____________________________

Print Name: ____________________________

Title: _________________________________

Title: _________________________________

Information Regarding Contractor:

Contractor:

License No.:

Address:_______________________________________
______________________________________________
Telephone:__________________________________
Facsimile:__________________________________
E-Mail:____________________________________
Type of Business Entity:
Individual
Sole Proprietorship
Partnership
Limited Partnership
Corporation, State:
Limited Liability Company
Other:
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WORKERS’ COMPENSATION CERTIFICATION

Labor Code Section 3700 in relevant part provides that every employer except the State shall secure the
payment of compensation in one or more of the following ways:

 By being insured against liability to pay compensation by one or more insurers duly authorized to write
compensation insurance in this State.
 By securing from the Director of Industrial Relations a certificate of consent to self-insure, which may be
given upon furnishing proof satisfactory to the Director of Industrial Relations of ability to self-insure
and to pay any compensation that may become due to its employees.

I am aware of the provisions of Section 3700 of the Labor Code which require every employer to be insured
against liability for workers’ compensation or to undertake self-insurance in accordance with the provisions
of that code, and I will comply with such provisions before commencing the performance of the Work of this
Contract.

Date:

______________________________________________________

Proper Name of Contractor:

_______________________________________________________

Signature:

_______________________________________________________

Print Name:

_______________________________________________________

Title:

_______________________________________________________

(In accordance with Article 5 – commencing at Section 1860, Chapter 1, part 7, Division 2 of the
Labor Code, the above certificate must be signed and filed with the District prior to performing any
Work under this Contract.)
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FINGERPRINTING/CRIMINAL BACKGROUND INVESTIGATION CERTIFICATION

One of the three boxes below must be checked:



[TO BE COMPLETED BY AUTHORIZED DISTRICT EMPLOYEE ONLY.] Contractor’s
employees will have only limited contact, if any, with District pupils and the District will take
appropriate steps to protect the safety of any pupils that may come in contact with Contractor’s
employees so that the fingerprinting and criminal background investigation requirements of
Education Code section 45125.1 shall not apply to Contractor for the services under this Agreement.
As an authorized District official, I am familiar with the facts herein certified, and am authorized to
execute this certificate on behalf of the District. (Education Code § 45125.1 (c))

Date:
District’s Representative’s Name and Title:
Signature:





The fingerprinting and criminal background investigation requirements of Education Code section
45125.1 apply to Contractor’s services under this Agreement and Contractor certifies its compliance
with these provisions as follows: “Contractor certifies that the Contractor has complied with the
fingerprinting and criminal background investigation requirements of Education Code section
45125.1 with respect to all Contractor’s employees, subcontractors, agents, and subcontractors’
employees or agents (“Employees”) regardless of whether those Employees are paid or unpaid,
concurrently employed by the District, or acting as independent contractors of the Contractor, who
may have contact with District pupils in the course of providing services pursuant to the Agreement,
and the California Department of Justice has determined that none of those Employees has been
convicted of a felony, as that term is defined in Education Code section 45122.1. A complete and
accurate list of all Employees who may come in contact with District pupils during the course and
scope of the Agreement is attached hereto.”

Contractor’s services under this Agreement shall be limited to the construction, reconstruction,
rehabilitation, or repair of a school facility and although all Employees will have contact, other than
limited contact, with District pupils, pursuant to Education Code section 45125.2, District shall ensure
the safety of the pupils by at least one of the following as marked:

_________

The installation of a physical barrier at the worksite to limit contact with pupils.

_________

Continual supervision and monitoring of all Contractor’s on-site employees of Contractor by an
employee of Contractor,______________________________________, whom the
Department of Justice has ascertained has not been convicted of a violent or serious felony.
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_________

Surveillance of Employees by District personnel. [TO BE COMPLETED BY DISTRICT
EMPLOYEE ONLY.]

Date:
Representative’s Name and Title:
Signature:
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Megan’s Law (Sex Offenders). I have verified and will continue to verify that the employees of Contractor
that will be on the Project site and the employees of the Subcontractor(s) that will be on the Project site are not
listed on California’s “Megan’s Law” Website (http://www.meganslaw.ca.gov/).

[MUST BE COMPLETED BY CONTRACTOR’S AUTHORIZED REPRESENTATIVE.]

I am a representative of the Contractor entering into this Agreement with the District and I am familiar
with the facts herein certified, and am authorized and qualified to execute this certificate on behalf of
Contractor.

Date:

_____________________________________________________

Name of Contractor or Company:

_____________________________________________________

Signature:

_____________________________________________________

Print Name and Title:

_____________________________________________________
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CERTIFICATION BY CONTRACTOR HEALTH SCREENING REQUIREMENTS

8483.4. The administrator of every program established pursuant to this article shall establish minimum
qualifications for each staff position that, at a minimum, ensure that all staff members who directly supervise
pupils meet the minimum qualifications for an instructional aide, pursuant to the policies of the school
district. Selection of the program site supervisors shall be subject to the approval of the schoolsite principal.
The administrator shall also ensure that the program maintains a pupil-to-staff member ratio of no more than
20 to 1. All program staff and volunteers shall be subject to the health screening and fingerprint clearance
requirements in current law and district policy for school personnel and volunteers in the school district.

http://www.leginfo.ca.gov/calaw.html

I certify that:
1. I have carefully read and understand Education Code 8483.4, and its reference to Education Code
49406, regarding health screening requirements for all persons employed by and/or doing services with
Alhambra Unified School District (“District”) when such service is in direct proximity to students of the
District.
2. Due to the nature of the work I will be performing for the District, my employees may have contact with
students of the District and therefore I have had a Negative TB Test within the last 4 years.

I declare under penalty of perjury the foregoing is true and correct.

Executed at

Consultant Signature:
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Please Print

Name:

Mailing Address
or PO Box, City State, Zip

Social Security Number:

Street

or Tax ID:

Phone:
Fax:
Consultant/Contractor: Please submit this certification to Site/Department with Consultant Service Agreement, if
required.
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