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SECTION 1 – AGREEMENT
1.01

The articles and provisions contained herein constitute a bilateral and binding agreement
(“Agreement”) by and between the Governing Board of the Plumas Unified School District
and the Plumas County Superintendent of Schools (hereinafter referred to as “Board”) and
the Plumas County Teachers Association (“Association”), an employee organization.

1.02

A. This Agreement is entered into pursuant to Chapter 10.7, Sections 3540 through 3549.3,
of the Government Code.
B. The Plumas County Teachers Association consists of two separate, non-exclusive groups
of certificated employees: certificated employees of the Plumas Unified School District,
and certificated employees of the Plumas County Superintendent of Schools.

1.03

The Agreement shall continue in full force and effect until altered by negotiation as provided
in Section 3, Negotiation Procedures.

1.04

Multi-Year Reopener Clause.
This is the finalization of the 2016-2019 negotiations and all items will be implemented in
the 2017-2019 school years.
Section 7.16 Calendar will be opened annually by the Association.
Section 9 and section 19 will be opened for negotiations in 2017/18.
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SECTION 2 – DESCRIPTION OF UNIT
2.01

The Board recognizes the Association as the exclusive representative for those unit
members for whom the Association was recognized pursuant to action by the Board dated
May 1976, and as modified in October 1980, specifically being a unit of all who are
employed in a certificated position.
Specifically excluded from representation are the district management team, full-time vice
principals, and substitutes for the district and county schools.

2.02

The only employees governed by this Agreement are those included within the unit. All
negotiations involving these unit members and the Board shall be carried out only with the
duly authorized representatives of the Association.

2.03

Unless otherwise indicated, the term “unit member”, when used hereinafter in this
Agreement, shall refer to all professional employees included within the unit as described
in section 2.01 above regardless of whether members of the Association or not.

2.04

The District Personnel Office will provide a current seniority list of members to the
Association no later than the end of the first quarter of each school year.
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SECTION 3 – NEGOTIATION PROCEDURES
3.01

At the first regularly scheduled meeting in February of the Governing Board of the Plumas
Unified School District and the Plumas County Board of Education of any school year to
which this Agreement applies and pursuant to Section 3547 of the Government Code, initial
proposals of the Association and the Board relating to matters within the scope of
representation for the ensuing contract period shall be presented. This date may be
postponed if negotiations for the current or prior year are not yet completed or by mutual
agreement. In the event of a postponement, a new date will be established by mutual
agreement.
Meeting and negotiating shall take place on any proposal only after a reasonable time has
elapsed after submission of the proposals in order that the public may be informed and have
the opportunity to express itself regarding proposals of both the Association and the Board.

3.02

Any agreement(s) reached between the parties shall be reduced to writing and signed by
them.

3.03

Negotiations shall take place at mutually agreeable times and places.

3.04

The Association shall designate the president, or his/her designee, and five members who
shall each receive a reasonable number of hours per week without loss of compensation to
attend negotiations and impasse proceedings.
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SECTION 4 – ORGANIZATIONAL SECURITY
4.01

It shall be the right of any unit member to form, join, and participate in activities of
employee organizations and the right of any unit member to refuse to form, join, and
participate in such activities.

4.02

Any unit member who is a member of PCTA/CTA/NEA, or who has applied for
membership, may sign and deliver to the District an assignment authorizing deduction of
unified membership dues, initiation fees, and general assessments in the Association.
Pursuant to such authorization, the District shall deduct one-eleventh (1/11) of such dues
from the regular salary check of the unit member each month for eleven (11) months.
Deductions for unit members who are hired and sign such authorization after the
commencement of the school year shall be appropriately pro-rated for the period contracted.
Once an authorization for deduction has been signed, it will remain in effect from year to
year unless revoked in writing between June 1 and August 1 of any year.

4.03

Any unit member who declines to join the Association as set forth above who requests that
the grievance or arbitration provisions of the Agreement be used in his/her behalf shall be
responsible for paying the reasonable cost of using said grievance or arbitration procedures.

4.04

With respect to all sums deducted by the District pursuant to Section 4.02 above, the district
agrees to promptly remit such monies to the Association accompanied by an alphabetical
list of unit members for whom such deductions have been made, and indicating any changes
in personnel from the list previously furnished.
The Association agrees to furnish any information needed by the District to fulfill the
provisions of this article.

4.05

A. The Association agrees to pay to the District all reasonable fees and legal costs incurred
in defending against any court action and/or administrative action before the Public
Employment Relations Board challenging the legality or constitutionality of the agency
fee provisions of the Agreement or their implementation.
B. The Association shall have the exclusive right to decide and determine whether any such
action or proceeding referred to in 4.06 A. shall or shall not be compromised, resisted,
defended, tried or appealed.
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SECTION 5 – SAFETY CONDITIONS OF EMPLOYMENT
5.01

The Board shall provide safe and healthful working conditions for all unit members and
students.

5.02

A. It shall be the responsibility of the Board to establish and publish a safety plan for the
district.
B. It shall be the responsibility of the unit member to know and effectuate the district safety
plan.
C. Conditions may arise which are not covered by the safety plan. The unit member shall
consult the local administrator for direction in such situations. In the absence of
administrative direction, the unit member shall take reasonable and prudent action.

5.03

Pursuant to 5.02 C, a unit member shall not be disciplined nor given an unfavorable
evaluation for such action.

5.04

Teacher Safety. Teachers shall immediately report cases of assault and/or battery in
connection with their employment to their principal or other immediate superior who shall
immediately report the incident to the superintendent and the Sheriff’s Office.

5.05

Saturday School Safety and Class Location: Each school site will determine the location of
this program by a committee. There will be a ten-minute unsupervised break midmorning
for the teachers and the students. The teacher will have a telephone available in the room
and an administrator/designee on call. The teacher will have the right to suspend a student
from the program.
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SECTION 6 – CLASS SIZE
6.01

Class Size Staffing:
A. The District will strive to maintain a 30:1 staffing ratio in grades 4-12.
B. To meet requirements regarding class size and Grade Span Adjustments, PUSD will
implement TK-3 class size caps of 26:1 in 2015/16 and 24:1 in 2016/17. The 24:1 ratio
will be maintained in subsequent years. Economic factors including level of State
support, liabilities, and revenue uncertainties will be considered in establishing staffing
ratio. Unit members such as special education teachers, psychologists, and other support
personnel will be excluded when computing the staffing ratio.
At any time, during the year if a TK-3 class size exceeds 24, the district and PCTA shall
mutually agree to a solution that is in the best interest of both the students and teachers
at the impacted site(s). Solutions could include hiring extra certificated personnel that
could reduce the ratio to or below 24:1, or to provide intervention programs needed to
support the larger class sizes; both meeting the state’s threshold of a 24:1 ratio. The T/K
– Class Size Over 24 Meeting Form (Appendix M) shall be used to document the
resolution.

6.02

School Site Class Size Committees: A school site committee of no less than three teachers
and the principal or designee shall be convened at any school site which exceeds the staffing
ratio established in 6.01 or disparity between two same-grade or combination classes. The
committee shall review staffing and class loads to insure fairness and appropriate placement.
The committee shall operate on a consensus basis to resolve problems dealing with class
loads and assignments. At school sites with fewer than three teachers, all teachers shall serve
on the committee. The committee shall consider the recommendations of other staff in
making any decisions.
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SECTION 7 – HOURS OF EMPLOYMENT
7.01

A. The work day for full-time unit members in the Plumas Unified School District shall
begin 30 minutes before the time at which regular classes of the school are scheduled to
begin as a matter of usual practice. It shall close not earlier than 30 minutes after the
conclusion of all regularly scheduled classes in the afternoon for that school on that day.
The bell schedule for the comprehensive high school in each attendance area will be the
measure for determining the work day for Independent Study Staff, Continuation Staff,
Itinerant Staff, and Home School Staff.
If a specially scheduled class extends beyond the regular school day, the work day shall
be extended only for the teachers of the extended class (i.e. a kindergarten which begins
before or goes beyond the rest of the school, or an “X” or “A” period drama or music
class).
B. When unit members have other school-related responsibilities on a given day which
require their attendance during hours beyond the school day, they may leave directly
following their last regular school period assignment, after prior notification and
clearance with their immediate supervisor.
C. During the periods of time before classes begin and after classes are concluded, when
unit members are required to be at school, unit members shall make themselves available
for supervision of students, conferences with students, with parents, with administrators
and supervisors, or with student groups which might be part of the extracurricular
assignments, and unless their duties require their presence elsewhere, they shall remain
at their duty stations, e.g. classroom, counseling office.
D. Unit members shall be afforded a duty-free lunch period of no less than 30 consecutive
minutes each day. Should the scheduled elementary school lunch period be longer than
30 minutes, the unit member at the elementary school shall have the entire period duty
free.
E. The principal may, whenever possible, seek a teacher volunteer to provide noon duty
supervision in exchange for time for time. Time for time in this instance is defined as
an authorization from the principal to leave school after student dismissal without
staying the contractual 30 minutes.
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F. The work day and responsibilities for all part-time unit members in PUSD shall be
mutually decided by the working member and site administrator. The ratio of minutes
and extra site responsibilities shall be proportional to that of a full-time teacher (see
Appendix C). A PCTA representative shall be requested by the unit member to be in
attendance at any or all of these meetings. These obligations shall be enumerated in the
form of Appendix C (On Campus Time Commitment for Instructors Teaching Less than
Full-time).
G. Unit members directed by an administrator to travel in their own vehicles for workrelated purposes shall be eligible to receive mileage reimbursement at the applicable
IRS rate. Unit members directed by an administrator to travel on official PUSD or PCOE
business within the county, outside the work day (7.01 A.) shall be compensated at the
contractual Event Supervisor rate (11.06 G.) for time spent traveling outside the work
day. This section shall not be applied to any travel from a unit member’s home to his or
her regular work assignment and back again (daily commute). When two or more unit
members are driving to the same conference, or meeting, they shall be encouraged to
carpool together whenever feasible, unless prior arrangements are made with
administration. The following standard travel time table shall be used to calculate
compensation for driving time within the county (all times are one-way):

Chester Area
Indian Valley Area
Quincy Area
Portola Area

7.02

Chester Area

Indian Valley Area

Quincy Area

Portola Area

0
.5 hr
1.0 hr
1.75 hr

.5 hr
0
.5 hr
1.25 hr

1.0 hr
.5 hr
0
.75 hr

1.75 hr
1.25 hr
.75 hr
0

The Board shall provide preparation periods for unit members as follows:
A. At the secondary level, each unit member shall be entitled to one preparation period for
each six periods of assigned teaching or supervision.
B. In recognition of the time and effort that goes into preparation for individual class
periods, the principal shall make every effort to equalize the teaching load among staff
members.

7.03

The immediate supervisor may excuse a unit member earlier than the normal leaving time.
Prior to departure, the unit member shall ascertain that all professional responsibilities have
been satisfied.
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7.04

The professional time commitment of unit members shall include, when appropriate,
various phases of the educational program. These activities include, but are not limited to:
A.
B.
C.
D.
E.
F.
G.
H.
I.
J.
K.

7.05

Developing instructional materials, projects, and tests
Creating class presentations
Grading papers
Keeping records on student performance
Performing clerical work pertaining to pupil attendance and reports
Instructing classes
Advising pupils individually
Reviewing textbooks and recommending instructional supplies
Providing input for budget preparation on the local level
Assisting in physical inventory of school property
Performing those duties associated with departmental reports and responses associated
with school accreditation.

All unit members will prepare lesson plans for their respective classes which will provide
adequate guidance for substitutes and others who might have to take over the program
during the absence of a unit member. The plans should be detailed enough to allow an
individual with adequate background in the subject area to teach the class.
An emergency lesson plan is to be on file with the school secretary at all times in the event
of a late arrival or other unexpected absence from duty.

7.06

A. Unit members may be required to perform duties beyond the work day, including:
1.
2.
3.
4.

supervising groups;
assuming an equitable share of co-curricular activities;
conducting parent/teacher/pupil conferences;
attending meetings called by administrators.

B. Unit members shall not be required to attend meetings called by administrators which
continue beyond the work day, more than two times per month.
1. A school that does not meet state and/or federal growth targets may require up to
four meetings per month.
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C. No meetings called by administrators shall continue more than one hour beyond the end
of the work day.
D. Each school year, unit members shall be required to attend a total of 15 hours of
professional learning at administrative direction. Each year the superintendent and the
president of the Association shall meet and mutually plan how this professional learning
shall be conducted. These professional learning hours shall not be included in the
limitations set forth in 7.06 B. and C.
1. Satisfactory completion of this professional learning, such as two of the district
professional development days, shall be considered the equivalent of “collegiate
work”, and “units” for the purpose of salary schedule advancement per sections
11.02 A., B., and C., and 11.05 E. The conversion rate shall be fifteen (15) hrs.
training = one (1) continuing education unit.
2. This training will replace two (2) “buyback” days effective 7/1/06. The
compensation previously offered for this training is being placed on the salary
schedule effective 7/1/06, therefore, there will be no additional compensation paid
to unit members for this training.
3. A unit member not attending either or both of the professional learning days will
need to accrue an equivalent number of hours, without additional compensation,
during the period from July 1st to June 30th of the same year. The hours must be preapproved by any of the member’s supervisors. Not completing the designated
professional learning hours will result in a failure to satisfy the requirements (7.06
D.1.) for the continuing education unit or hours.
4. One Monday collaboration time per month shall be allocated for independent
planning.
7.07

Unit members, at their option, may agree to undertake additional activities including, but
not limited to:
A. Participating in personnel interviews
B. Participating in public and/or community relations programs undertaken by the school
or school district, or both, upon the request of the administration.
C. Serving on educational committees
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D. Assuming the steering committee chairmanship/co-chairmanship or responsibility for
writing a school-level accreditation report
E. Researching various school/district needs
These additional activities which have been mutually agreed upon may in some cases
require released time on the part of the unit member, as determined by the school principal.
7.08

Unit members shall make every effort to devote their energies during the work day to
appropriate professional job-related activities. Preparation period shall be used primarily to
perform school-related business or to enhance job performance. When the unit member
leaves campus during a preparation period, the unit member must notify the school
administration of his/her off-campus destination.

7.09

A. At the secondary level, unit members may cover another teacher’s classes or supervision
duties during preparation periods.
Unit members who are assigned to teach in secondary schools shall be paid $50.00 per
hour.
Such covering of classes or supervision duties falls into one of three categories:
1. Requested by the administration to cover a class or supervise, if no qualified
substitute teacher is available. Unit members may request that the administrator seek
someone else to perform the task. A unit member covering a class will be
remunerated at the rate of $50.00/hour.
2. Required by the administration to cover a class or supervise, if no qualified substitute
teacher is available. Unit member will be remunerated at the rate of $50.00/hour. To
comply with Section 21.18, a resource specialist shall not be required to cover a
regular class.
3. Requested by another teacher to cover his/her class or supervise an assigned duty
during preparation period. In such cases, the administrator/designee shall be notified
with an explanation, and his/her approval granted prior to coverage. The unit
member who voluntarily agrees to cover in this situation shall not be remunerated,
nor shall the teacher whose class or supervision is covered lose sick leave or salary.
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B. Teachers may be directed by the administration to cover another unit member’s class, or
portion of a class, as well as his/her own class when a unit member is absent from his/her
assignment and a substitute is not available. In this event, the unit member will be
remunerated at $50.00/hour for the actual time the unit member is directly supervising
more than two additional students placed in his/her class under this provision. Unit
members may request that the administrator seek someone else to perform the task.
7.10

No unit member shall leave a class unless provisions have been made for supervision of
pupils as defined in Education Code and Title 5 of the California Administrative Code.

7.11

Shared Positions. A full-time position may be shared. A shared position shall be initiated
by any full-time unit member prior to April 15. The unit member initiating the shared
position shall have the responsibility of assisting the site principal or supervisor in screening
candidates and selecting candidates and serving on the interview team for the shared
position, should this position involve the hiring of a temporary teacher. If a position is shared
between two permanent teachers, the teachers and the principal shall mutually agree to the
following requirements:
A. The program must be approved by the unit member’s administrative supervisor and the
superintendent. It is the intent of this article that a program shall not be denied
summarily or arbitrarily.
B. The Administrative supervisor, working with the permanent employee desiring a shared
contract, will work through the District personnel director to attempt to locate an
acceptable full-time person to fill the other half of the shared position.
C. Options:
1. Unit members may agree to work one semester of each of a contract year; they may
work a half day each; or other arrangements within a school year which shall be
approved by the site administrator. This is to allow for flexible share arrangements.
Alternate years are not an option.
2. Every effort shall be made to ensure that shared contracts are first arranged between
permanent employees.
3. A teacher wanting to reduce his or her time for one year only may apply for a leave
of absence as per Section 10. The teacher hired to fill such a vacancy will be hired
as a temporary replacement.
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D. Each “working” unit member will perform duties required of any unit member under a
full contract.
E. Each unit member in the program shall receive pro-rata benefits equal to that of a fulltime unit member. Pro-rata benefits will be proportional to the work year. It will be the
responsibility of a shared contract teacher who elects benefits to pay full insurance copayment.
F. Unit members participating in the shared position will earn STRS credit based on the
portion of the year which has been taught.
G. 1. A tenured unit member sharing a position shall have tenure rights guaranteed by law
and the right to request a transfer or return to full-time employment (as provided in
Section 10.17 H.1). A unit member shall notify the Governing Board in writing prior
to February 15th of the school year of his/her intention to return to full-time
employment in his/her attendance area the following school year. Unit members on
shared contracts waiting for a full-time position must resubmit letters of intent by
February 15th of each succeeding year. Failure to do so may result in a shared
position continuing for another year with pro-rata benefits.
2. If there is no available position within the unit member’s attendance area, the
employee may elect to return to an open full-time position in another attendance
area; otherwise the employee will remain on the shared contract for the next
succeeding year.
H. Unit members participating in the shared position shall advance one full step on the
salary schedule for each year they participate in the shared position.
I. Unit members on a shared contract shall have the right to be paid in a number of different
ways and pursuant to STRS regulations:
1. The unit member working one semester of a school year may be paid only during
the months during which he/she is actively employed.
2. The unit member working first semester of a school year may be paid in eleven equal
payments.
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3. The unit member working second semester of a school year may be paid in eleven
equal payments, provided a surety is provided the school district to cover salary paid
before service is rendered. The surety provided may be one of the following:
a. Assignment of a bank account or certificate of deposit covering the full amount
of salary paid in advance of service
b. Trust deed on real property
c. Ownership record of a vehicle having an appraised value in excess of the amount
advanced prior to service
d. Other surety mutually acceptable by the District administration and the unit
member.
7.12

Split Assignments
A. Any unit member assigned to work at more than one high school attendance area shall
be considered to have a split assignment.
B. Unit members assigned to more than one school shall be given time for travel to these
schools within the work day as defined in Sections 7.01 and 7.02.
C. Unit members who travel will be given reimbursement for round-trip mileage from
school to school or shall be provided use of a District vehicle.
D. If unit members with a split assignment travel during their assigned prep period in the
middle of the day, they will not be required to render routine student supervision duty
activities at either school, except those duties for which extra compensation is provided,
e.g. coaching, music, drama, etc. If a unit member is paid extra duty at two schools,
compensation (i.e. stipends) will be given for both assigned duties.
E. All compensated extra duty shall be coordinated and adjusted at a meeting with the
building administrators, the unit member involved, and a PCTA representative, if
desired by the unit member.
F. Unit members with split assignments who are directed by an administrator to travel on
their assigned prep periods will be compensated at the subbing-on-prep rate (7.09 A.2.)
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for time spent travelling between assignments per the standard travel time table in 7.01
G. This will be in addition to any other compensation provided for in sections 7.12 C.,
D., and E.
1. Part time unit members who have a split assignment shall be compensated for travel
between assignments per this section.
7.13

A unit member shall not be required to accept an assignment as part-time vice-principal.

7.14

It is recognized that the president and/or other members of the Association perform valuable
services for the welfare of the school district. When the superintendent calls upon the
president and/or other members for services of this type, the superintendent may authorize
appropriate periods of released time for these services.

7.15

The principal and certificated staff will discuss possible dates and the duration of the open
house for that school. The principal will not make a decision as to the date and duration
until he/she has conferred with the certificated staff.

7.16

Calendar. (See Appendix F). The work year will include 184 paid teacher work days,
including 180 student attendance days; and two Professional Learning days, which are
designated on the calendar fulfilling the 15 hours of professional learning obligation
described in 7.06 D.; and two site days, one of which is dedicated for certificated staff
preparation.

7.17

If a Professional Learning activity is conducted during the work day, release time shall be
provided for those designated by the District to attend.
The District shall provide Professional Learning according to the needs of the District, as
determined by the District’s annual survey of Professional Learning needs and/or other
methods of determining Professional Learning needs. The Association, Board, and
administration may each suggest areas of Professional Learning education.

7.18

A. Saturday School Hours of Employment: The teacher must be on site fifteen minutes
prior to the beginning of Saturday School. For example, Saturday School will begin at
8:30 a.m. and the teacher will be expected to be in the classroom at 8:15 a.m. Students
will be expected to be in attendance from 8:30 a.m. to 11:30 a.m. The teacher may leave
after the last student departs from the school or at noon. If students still remain at the
school, the teacher will contact the administrator/designee.
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B. Selection of Saturday School Teachers: Positions will be advertised to current District
employees (including elementary and special services). If no currently employed
certificated employees are available, then substitute teachers from the District list will
be sought. Teachers will be hired by voluntary seniority and will not be involuntarily
assigned. The positions shall rotate between any and all unit members. If the
administration can document a unit member’s inability to provide adequate supervision
for Saturday School, that teacher may be excluded from the rotation.
C. Grade Levels: Saturday School will be for grades 7-12; however, it is optional for each
elementary school to have its own Saturday School session when it has accumulated six
unexcused absences to be made up in this manner (grades 4-6). Elementary students
may attend Saturday School with grades 7-12 students upon agreement of the
elementary and high school administrators.
7.19

The District and Association agree that stabilized employment is an important objective to
be attained. Therefore, the District agrees that during the life of this agreement, no work or
services previously performed by members of the bargaining unit will be subcontracted,
transferred, or assigned, in whole or in part, to any other district, services, region, or nonunit employees except as necessitated by IEP team recommendations and/or changes in
current state and federal law or statutes.
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SECTION 8 – PROCEDURES FOR PROCESSING GRIEVANCES
RELATIVE TO AGREEMENT
8.01

Purpose. The purpose of this section is to provide a procedure for the consideration of
grievances.

8.02

Definitions.
A. A grievance is an alleged violation, misapplication, or misinterpretation of specific
provisions of this contract.
B. The “grievant” is any unit member, including the Association or representative thereof,
filing the grievance.
C. A “day” is any day in which the central administrative office of the Plumas Unified
School District is open for business. All communication for the purpose of this section
between the grievant or his/her representative and the administration shall be between
the hours of 8:00 a.m. and 4:30 p.m.
D. The “immediate supervisor” at the school level is the principal; at other than the school
level, the administrator designated by the superintendent.

8.03

Any grievant may present a grievance relating to specific sections of the contract to his/her
employer and have such grievance(s) addressed and resolved consistent with terms of this
Agreement. There shall be no resolution of the grievance until the Association has received
a copy of the grievance and the proposed resolution.

8.04

The grievant has the right to have a representative present at any step of the grievance
procedure. The grievant, however, must be present at each step of the grievance process.

8.05

The purpose of the procedure is to secure, at the lowest possible administrative level,
equitable solutions to any grievance(s). Both parties agree that these proceedings will be
kept confidential as may be appropriate at any level of the procedure.

8.06

The filing of the grievance shall not be construed as reflecting unfavorably upon a unit
member’s or immediate supervisor’s good standing, performance, loyalty, or desirability to
the Association or Board. Grievant, grievant representatives, and all other persons involved
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in the presentation of a grievance shall be free from restraint, interference, coercion,
discrimination, or reprisal.
8.07

Failure by the administration to adhere to decision deadlines or failure to request extension
of deadlines shall mean that the administration finds in favor of the grievant for any remedy
not prohibited by law or by Board policy. Failure of the grievant to adhere to the submission
deadlines or failure to request extension of deadline shall mean that the grievant is satisfied
with the last decision and waives any right to further appeal. The administration shall notify
the PCTA president and grievance representative of the association whenever a grievant has
failed to adhere to the submission deadlines.

8.08

If grievance meetings or hearings must be scheduled during the work day, as defined in
paragraph 7.01, any employee required by either party to participate as a witness or grievant
in such meetings or hearings shall be released from regular duties without loss of pay, as
mutually agreed.

8.09

When a grievance has been filed by a grievant, the grievant may terminate the grievance at
any time by giving written notice to the superintendent or his/her designee.

8.10

Informal Level
A. Any grievant who has a grievance shall present the grievance orally to the immediate
supervisor within fifteen (15) days after the grievant knew, or reasonably should have
known, of the circumstances which form the basis for the grievance. The administrator
shall hold a conference with the grievant in an attempt to resolve the matter within three
(3) days after the presentation of the grievance. This informal conference may, at the
grievant’s option, be held between the immediate supervisor and the PCTA Grievance
Chairperson, or designee.
B. In the event the Association initiates a grievance, the Association shall have fifteen (15)
days following the next regular monthly PCTA executive Board meeting in which to
file the grievance.
Each new incident or on-going incidences, of the same grievable contract section(s) may
be included and considered in an on-going grievance.
C. The Association may assume responsibility for a grievance at any level. When the
Association takes such action, the Association shall notify the unit member’s immediate
supervisor, the District personnel office, and the superintendent, in writing.
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8.11

Formal Level: The grievant and the responding supervisor shall refer to specific sections
of the Agreement at all formal level actions. Each supervisor shall give a specific response
to each section of the Agreement allegedly violated. Grievances that do not refer to specific
contract sections and sub-sections on the grievance form shall be returned to the grievant
for completion and re-submission. Grievances thus re-submitted shall start a new fifteen
(15) day timeline per 8.11 A.1.
A. Level I
1. Within fifteen (15) days after the informal conference, the grievant must present the
grievance in writing on form GP-1 to the immediate supervisor.
2. This writing shall be a clear and concise statement of the grievance, the specific
contract sections and subsections alleged to have been violated, misinterpreted, or
misapplied, the circumstances involved, the decision rendered at the informal
conference, and the specific remedy sought.
3. The administrator shall give a specific response to each section of the Agreement
allegedly violated, including rationale, to the grievant and to the PCTA grievance
representative, in writing on Form GP-2 within fifteen (15) days after receiving the
grievance (Form GP-1).
4. Within the above timelines, either party may request personal conferences.
B. Level II
1. Should the superintendent decide to have a designee handle grievances at Level II,
the Association shall be so informed in writing. This designee shall act in the place
of the superintendent and his/her decision will be the formal decision of the District,
which may be appealed to Level III.
2. If the grievant is not satisfied with the decision at Level I, the decision may be
appealed to the superintendent or designee on Form GP-3, within fifteen (15) days
of the decision of Form GP-2.
3. This appeal shall include a copy of the Level I (Form GP-1) grievance, the Level I
decision (Form GP-2), and a clear, concise statement of reason for the appeal on
Form GP-3.
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4. The superintendent or designee shall schedule a meeting with the grievant within
fifteen (15) days of receiving Form GP-3. Additional meetings may be scheduled by
mutual agreement.
5. The superintendent shall communicate his/her decision to the grievant and to the
PCTA representative, on Form GP-4, within fifteen (15) days of the last meeting
held per section 8.11 B.4.
C. Level III – Mediation
1. If the grievant and/or the Association is not satisfied with the disposition of the
grievance, (Form GP-4), or if no disposition has occurred pursuant to the provisions
of Level II, the grievance may be referred to grievance mediation (Form GP-5).
Mediation will occur only with the concurrence of the District and Association.
2. If mediation is not chosen by both parties within fifteen (15) days, the grievance will
proceed to Level IV Binding Arbitration (Form GP-6).
3. Should mediation be agreed upon, the Association shall request that the California
State Mediation and Conciliation Service assign a mediator to assist the parties in
the resolution of the grievance.
4. The mediator, within fifteen (15) days of request, shall meet with the Association
and the District, at a time and place mutually agreeable to both parties.
5. If the grievance was initially filed by or on behalf of one or more individual unit
members, such members may be present during mediation upon request of the
Association.
6. If an agreement is reached, the agreement shall be reduced to writing and shall be
signed by the grievant, the Association and the District. This agreement shall be nonprecedential and shall constitute a settlement of the grievance.
7. In the event that the Association and the Superintendent or his/her designee have not
resolved the grievance with the assistance of the conciliator/mediator within five (5)
days from the first meeting held by the conciliator/mediator, the Association may
terminate Level III and the grievance shall proceed to Level IV (Form GP-6).
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D. Level IV – Binding Arbitration
1. If the Association is not satisfied with the disposition of the grievance at Level II, or
III, they may submit the grievance to Binding Arbitration. The grievant and the
Association shall notify the superintendent or designee on Form GP-6 within fifteen
(15) days of the receipt of Form GP-4, or within five (5) days of the Level III
mediation meeting, if the grievance is being submitted to Binding Arbitration. If any
questions arise as to whether a grievance can be arbitrated or not, such question will
be ruled upon by the arbitrator only after he/she has had an opportunity to hear the
merits of the grievance.
2. The grievance shall be submitted to the American Arbitration Association.
Expedited labor arbitration rules shall apply if mutually agreed to by the Association
and Board. Otherwise a full arbitration report will be prepared.
3. The arbitration proceeding shall be conducted by a professional arbitrator to be
selected by the District and Association within seven (7) days after the request is
received by the superintendent. If an arbitrator cannot be agreed upon, the following
selection procedure will be employed.
a. The American Arbitration Association shall be requested to supply a panel of
five names of arbitrators experienced in arbitrating public school grievances.
b. The selection of an arbitrator shall be determined by an elimination process in
which the first party shall be determined by a flip of the coin; then each party
shall alternately remove a name until only one name remains.
c. PCTA and PUSD shall request in writing a mutually agreed-upon deadline for
the decision by the arbitrator, and shall include the deadline in the arbitration
contract.
4. The arbitrator’s decision will be in writing and will set forth his findings of fact,
reasoning, and conclusions on the issues submitted unless expedited rules apply.
5. The superintendent, Association, and grievant shall be given copies of the decision
and the arbitrator’s report. The decision of the arbitrator shall be final and binding
on all parties.
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6. The arbitrator will be without power or authority to make any decision which
requires the commission of an act prohibited by law or which violates the terms of
this Agreement. However, it is agreed that the arbitrator is empowered to include in
any award such financial reimbursement or other remedies as he/she judges to be
proper, with the exception that it is understood that the Association and District shall
always be responsible for paying for their own respective costs (attorneys’ fees, etc.)
for preparing and presenting a case for arbitration. The arbitrator is specifically
prohibited from including these fees in any award.
7. All costs for the services of the arbitrator, including but not limited to per diem
expenses, travel and subsistence expenses, and the cost of any hearing room, will be
borne equally by the District and the Association.
8. The voluntary labor arbitration rules of the American Arbitration Association shall
apply to all arbitrations conducted under this section, with the exceptions outlined
in Section 8.11.C.6.
8.12

All documents, communications, and records dealing with the processing of a grievance
will be filed in a separate grievance file and will not be kept in the regular personnel file of
any of the participants.

8.13

Each member of the bargaining unit shall receive a complete updated version of the current
contract within thirty (30) days of ratification for each contract year. This shall be provided
by the District.

8.14

Forms GP-1 through GP-6
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Form GP-1
PLUMAS UNIFIED SCHOOL DISTRICT
GRIEVANCE FORM – BILATERAL AGREEMENT

Name of Grievant: ____________________________ Grievance No. _______________
Position: ________________________________ School: ________________________
Contract provision(s) alleged to be violated: ___________________________________
______________________________________________________________________
State in detail the facts of the alleged violation including the times and places and
description of the particular incidents and names of the persons involved: (Use separate
sheet if necessary.)_______________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Request for settlement or corrective action desired: _____________________________
______________________________________________________________________
Has this grievance been discussed with the building administrator or supervisor on the
informal level? __________________________________________________________
Name of the Building Administrator or Supervisor: _______________________________
Title: __________________________________________________________________
Grievant’s Signature: ________________________________ Date: ________________
Grievant Representative’s Signature (optional): __________________ Date: _________
Distribution: PCTA President
PCTA Grievance Chairperson
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Form GP-2
PLUMAS UNIFIED SCHOOL DISTRICT
GRIEVANCE DECISION – LEVEL I

Name of Grievant: ____________________________ Grievance No. _______________
Position: ________________________________ School: ________________________
1. Facts and issues involved: ______________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
2. Decision: ____________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
3. Reasons for decision (Use separate sheet, if necessary): ______________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
Signature of Administrator: _________________________________________________
School: ______________________________________ Date: _____________________

Distribution: PCTA President
PCTA Grievance Chairperson
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Form GP-3
PLUMAS UNIFIED SCHOOL DISTRICT
GRIEVANCE APPEAL FORM
Name of Grievant: ____________________________ Grievance No. _______________
Position: _______________________________ School: _________________________
TO:

Superintendent
Plumas Unified School District
1446 East Main Street
Quincy, CA 95971

I wish to appeal the grievance decision at Level I rendered by
_______________________________________

____________________________________

(name of administrator)

(title)

on _____________________________. This grievance is therefore appealed to Level II.
(date)

Copies of the grievance and decision are attached.
Reason for this appeal: ___________________________________________________
______________________________________________________________________
______________________________________________________________________
Signature of Grievant: _______________________________ Date: ________________
Signature of Representative (optional): ______________________Date: ____________

Distribution: PCTA President
PCTA Grievance Chairperson
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Form GP-4
PLUMAS UNIFIED SCHOOL DISTRICT
GRIEVANCE DECISION – LEVEL II

Name of Grievant: ____________________________ Grievance No. _______________

Position: _______________________________ School: _________________________
1. Facts and issues involved: ______________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
2. Decision: ____________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
3. Reasons for decision (Use separate sheet, if necessary): ______________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

Signature of Administrator: _________________________________________________
School: ______________________________________ Date: _____________________
Distribution: PCTA President
PCTA Grievance Chairperson
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Form GP-5
PLUMAS UNIFIED SCHOOL DISTRICT
GRIEVANCE APPEAL FORM
Name of Grievant: ____________________________ Grievance No. _______________
Position: _______________________________ School: _________________________
TO:

Superintendent
Plumas Unified School District
1446 East Main Street
Quincy, CA 95971

I wish to appeal the grievance decision at Level II rendered by
_______________________________________

____________________________________

(name of administrator)

(title)

on _____________________________. This grievance is therefore appealed to Level III
(date)

Mediation. Copies of the grievance and decision are attached.
Reason for this appeal: ___________________________________________________
______________________________________________________________________
______________________________________________________________________
Signature of Grievant: _______________________________ Date: ________________
Signature of Representative (optional): ______________________Date: ____________

Distribution: PCTA President
PCTA Grievance Chairperson
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Form GP-6
PLUMAS UNIFIED SCHOOL DISTRICT
GRIEVANCE APPEAL FORM
Name of Grievant: ____________________________ Grievance No. _______________
Position: _______________________________ School: _________________________
TO:

Superintendent
Plumas Unified School District
1446 East Main Street
Quincy, CA 95971

I wish to appeal the grievance decision at Level II or Level III – Mediation rendered by
the Superintendent of the Plumas Unified School District on _____________________.
(Date)

This grievance is therefore appealed to Level IV Arbitration.
Copies of the grievance and decision are attached.
Reason for this appeal: ___________________________________________________
______________________________________________________________________
______________________________________________________________________
Signature of Grievant: _____________________________ Date: __________________
Signature of Representative (optional): ____________________ Date: ______________

Distribution: PCTA President
PCTA Grievance Chairperson
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SECTION 9 – EVALUATION PROCEDURES
9.01

Frequency of Evaluation
A. Probationary/Temporary Unit Members
1. Each first- or second-year probationary unit member shall receive an interim
evaluation on or before December 1 and a final evaluation on or before February 15.
a. Probationary unit members who receive an overall rating of “unsatisfactory” in
any of the first five categories on the California Teachers Evaluation Form
(CTEF) shall be rated “unsatisfactory” overall and may be referred to
Instructional Support (Section 19).
2. Each temporary unit member, and each probationary 0 unit member in his/her third
or more year of service shall receive a final evaluation every other year no later than
thirty (30) calendar days prior to the last day of the school year.
a. Temporary unit members who receive an overall rating of “unsatisfactory” in
any of the first five categories on the CTEF shall be rated “unsatisfactory”
overall and may be referred to Instructional Support (Section 19).
b. Probationary 0 unit members in their third or more year of service who receive
an overall rating of “unsatisfactory” in any of the first five categories on the
CTEF shall be rated “unsatisfactory” overall and shall be referred to the
Instructional Support (Section 19).
B. Permanent Unit Members
1. Each permanent unit member shall be formally evaluated at least once every other
year.
2. Permanent unit members who receive an overall rating of “unsatisfactory” in any of
the first five categories on the CTEF shall be rated “unsatisfactory” overall and
referred to Instructional Support (Section 19).
3. Evaluators will forward to Instructional Support (Section 19) the names of any
teachers who receive an overall evaluation rating of “unsatisfactory” on their CTEF.
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C. Split Assignments
If a unit member has a split assignment at two sites, the evaluation process described in
this section will be conducted independently at both sites. Should the overall evaluation
rating on the two evaluations vary by more than one descriptor, the two evaluators shall
meet together with the evaluated unit member to discuss the disparity. A PCTA
representative may attend this meeting at the unit member’s request. A district
administrator may attend this meeting at an evaluator’s request.
D. Non-Instructional Unit Members
Each Non-Instructional Unit Member shall be evaluated on the fulfillment of duties as
defined in their job descriptions. Upon request, unit members will be provided a copy
of their job description.
9.02

Areas of Evaluation
A. For any given evaluation year, the District/COE shall evaluate and assess certificated
unit member performance as it reasonably relates to all of the following standards:
1. Engaging and Supporting All Students in Learning
2. Creating and Maintaining Effective Environments for Student Learning
3. Understanding and Organizing Subject Matter for Student Learning
4. Planning Instruction and Designing Learning Experiences for All Students
5. Assessing Students for Learning
6. Developing as a Professional Educator

9.03

Use of Publisher’s Norms
The evaluation and assessment of unit member’s performance pursuant to this Article shall
not include the use of publishers’ norms established by standardized tests.

9.04

Pre-Conference and Evaluation Plan
A. The evaluatee and immediate supervisor will have a preliminary conference by October
15 of the evaluation year. During this conference the general evaluation procedure
described in this section will be reviewed and specific growth goals and objectives will
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be developed in at least two of the areas of evaluation listed in 9.02. The evaluatee will
have an opportunity to schedule a formal classroom observation by his/her immediate
supervisor and to schedule a follow-up conference to discuss the observation. This
observation shall not be scheduled sooner than two days after the date of the preliminary
conference.
B. The immediate supervisor’s assessment of a unit member for purposes of evaluation
shall include written formal and informal classroom observations and conferences with
the unit member. It may include reviews of the unit member’s lesson plans and class
records, assignments completed by the unit member’s students, the results of assessment
instruments not utilizing publishers’ norms completed by the unit member’s students,
and other mutually acceptable performance indicators.

9.05

Classroom Observations/Post Observation Conferences
A. All unit members being evaluated shall have at least two (2) formal classroom
observations. A formal classroom observation shall be defined as an observation which
meets the following criteria:
1. A pre-observation conference is held between the evaluator and the evaluatee at least
two (2) days before the observation.
2. Written notes are taken by the evaluator.
3. Within ten (10) working days of the observation, the evaluator and evaluatee meet
in a post-observation conference in which the observation notes are discussed and
analyzed. Any potentially unsatisfactory performance elements are discussed and
documented. The post-observation conference shall be documented on the PostFormal Observation Conference Form (Appendix J), and signed within two (2)
working days of the conference.
4. Should potentially unsatisfactory performance elements be noted, the evaluator may
recommend that the evaluatee set up a conference with an Instructional Coach on a
voluntary basis.
B. Informal classroom observations may be conducted by the evaluator at any time without
advance notice.
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1. An informal observation shall be defined as any observation which does not include
the elements of 9.05 A. above.
2. If “unsatisfactory” elements are observed, they shall be identified, documented,
referenced to the CTEF, and signed by both parties within ten (10) days. The
evaluator will provide suggestions for improvement for any unsatisfactory elements.
Additionally, the evaluator may recommend that the evaluatee set up a conference
with an Instructional Coach on a voluntary basis.
9.06 Formal Evaluation Summary
A. Final evaluations shall be reduced to writing on the Certificated Teacher Evaluation
Form. For permanent unit members, the evaluator shall conduct a final evaluation
conference and transmit a copy of the CTEF to the unit member no later than thirty
(30) calendar days prior to the last day of the school year. For probationary unit
members, the evaluator shall conduct a final evaluation conference and transmit a
copy of the CTEF to the unit member no later than February 15. All copies must be
signed by the evaluator, and the evaluatee must be given the opportunity to sign.
B. If the evaluatee receives an overall unsatisfactory CTEF, the evaluator shall make
specific improvement recommendations on (or attached to) the CTEF, and shall
discuss these recommendations with the evaluatee at the final evaluation conference.
The evaluatee will be referred to Instructional Support, the improvement
recommendations will be sent to the Instructional Coach(es) and a conference will
be set up between the evaluatee and an Instructional Coach. The conference will
establish a plan addressing the recommendations of the evaluator and other
recommendations the Instructional Coach deems relevant.
C. The evaluatee shall have the right to initiate a written response to the evaluation, and
that response shall become a permanent attachment to the evaluation in the
evaluatee’s personnel file.
9.07

Unit members shall make every effort to keep their instructional skills current and effective
by participation in appropriate inservice and professional programs. The administrator
conducting the evaluation of the unit member shall specify skills which need upgrading
and/or recommended inservice needs. Additionally, the evaluator may recommend that the
evaluatee set up a conference with an Instructional Coach on a voluntary basis.
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9.08

The evaluation instrument (Appendix A) shall be used in the process of evaluating the
performance and growth of all certificated personnel.

9.09

In order to provide a more broadly based measure of effectiveness, unit members teaching
grades 7 through 12 shall present students with a formal opportunity to review performance,
in writing, at least once each semester. Unit members will review and discuss the completed
Student Review Sheets with their principals. Student Review Sheets will not be a component
of any teacher’s formal evaluation.
The following form will be used, unless another is selected by the unit member and
approved by the immediate supervisor.
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STUDENT REVIEW SHEET
Teacher _________________________________ Subject ______________________________
Date_____________________________
The purpose of this sheet is to let your teacher know what can be done, in your opinion, to make
his/her teaching more effective.
Please suggest changes which are possible. Do not criticize personal features such as eye color,
facial features, height, and other areas which cannot be changed. Remember, this is your
opportunity to try to improve the teaching you receive, so please express yourself in each of the
areas below.
Never
1

Sometimes
2

Usually
3

Always
4

1. The teacher was able to control the class.
2. The teacher clearly explained most of the
subject matter to me.
3. The teacher taught me what I thought I
should learn in this class.
4. The teacher’s lessons were:
Interesting
Organized
Meaningful
5. The teacher treated students fairly.
6. The teacher tried to help me learn.
7. I understand the teacher’s grading system.
8. I got the grades I deserved.
9. What methods, materials, or assignments would you recommend this teacher continue to use?
Please explain.__________________________________________________________________
______________________________________________________________________________
10. What methods, materials, or assignments would you recommend this teacher discard?
Please explain.__________________________________________________________________
______________________________________________________________________________
11. Other comments:_____________________________________________________________
______________________________________________________________________________

PCTA Bilateral Agreement
July 1, 2017 – June 30, 2019
34

9.10

Move to section 23

9.11

The personnel files located in the district office contain evaluative documents.
A. Evaluative documents are any of the following:
1. All correspondence, memoranda, letters of reference, or other written
communications which may be used in evaluating a unit member or which may
affect a unit member’s position, leave, transfer, or employment elsewhere.
2. Original copies of all evaluation forms.
B. Evaluative materials in the personnel files of a unit member which may serve as a basis
for affecting the evaluation of performance are to be made available for the inspection
of the person involved, providing that the request is made at the time when such person
is not actually required to be at a duty assignment.
C. Evaluative information of a derogatory nature, except material obtained prior to
employment of a unit member involved, shall not be entered or filed in the District or
school personnel file unless and until the unit member is given notice and an opportunity
to review and comment thereon. The person or persons who draft and/or place such
materials in a unit member’s file shall sign and date the items. A unit member shall have
the right to enter, and have attached to any such derogatory statement, his/her own
comments thereon. Such review may take place during normal business hours, and the
unit member shall be provided with release time from duty for this purpose of review.
D. Unit members who have received performance notifications of needed improvement in
designated areas and who have corrected such deficiencies shall have those
improvements noted in a subsequent written memorandum and placed in the unit
member’s personnel file by his/her supervisor.
E. Persons who have access to evaluative information may be any member of the
administrative certificated district office staff, members of the district office classified
staff designated as “confidential” and any building principal. Members of the Governing
Board may have access to evaluative information as provided under the law. Nothing in
the provisions above constitutes prevention of authorized personnel other than those
listed from reviewing or excerpting materials, provided such personnel are authorized
under the law to do so.
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9.12

Official evaluations shall be conducted by the administrative staff of the District or Plumas
County Office of Education.

9.13

Unit members who are not assigned to a classroom teaching assignment shall be evaluated
using appropriate sections of the evaluation instrument, as determined by the administrator
doing the evaluation.

9.14

Saturday School Evaluation: Evaluation of a unit member’s performance with respect to
Saturday School shall be considered non-instructional duties.
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SECTION 10 – LEAVE AND TRANSFER
10.01 Leave
A. During an unpaid leave of absence the unit member may continue coverage under health
and welfare benefits by arranging with the District to have premiums paid by the unit
member.
B. A unit member on a paid or unpaid leave of absence or laid off and subject to recall
rights shall maintain his/her original position on the District seniority list as determined
by first date of paid service in the District or County. This shall not extend beyond two
years for probationary and 39 months for permanent.
C. Any unit member who receives a leave granted by the Board, shall be notified by the
administration, in writing, within fifteen (15) working days as to the conditions of the
leave, including medical coverage while on leave, the reemployment rights to which the
unit member is entitled, and the deadlines which apply with respect to the employee
notifying the District of his/her intent to return. A list of those unit members on leave
for each quarter will be available to PCTA.
D. All leaves shall be applied for on District forms, available from all site supervisors’
offices.
E. The teacher hired to fill such a vacancy will be hired as a temporary replacement.
10.02 Sick Leave. A unit member employed full time shall be entitled to leave of absence for
illness, accident, quarantine, or injury at full pay at the rate of one day per working month.
In no case shall the amount be less than ten (10) days for a unit member employed full time,
available on the first day of the school year. Any unused portion of the earned annual sick
leave shall be accumulated without limit and is transferable from district to district. Unit
members simultaneously employed by both the District and the Plumas County
Superintendent of Schools shall have a separate sick leave allocation and accumulated
balance for each employer, calculated per section 10.14. Said simultaneously-employed unit
members may not transfer leave days between employers. Said simultaneously-employed
unit members who are subsequently fully-employed by either employer shall have their
accumulated sick leave balances transferred per Ed Code section 44979.
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A. A unit member may use any credited sick leave at any time during the school year for
reasons of illness (of unit member or unit member’s child) or personal necessity as
defined in this Agreement.
B. The minimum increment for sick leave (Section 10.02) or leave of absence for personal
necessity (Section 10.05) shall be actual increments of time.
C. After sick leave benefits are exhausted, if a unit member is absent from duty on account
of illness or accident for a period of five months or less, the amount deducted from the
salary due for any month in which the absence occurs shall be the sum which is actually
paid a substitute employed to fill the position during the absence, or that which a
substitute would have been paid had a substitute been employed.
D. A unit member shall continue to receive normal salary during the use of sick leave, until
such time that the sick leave is exhausted.
E. A unit member on sick leave, who exhausts his/her sick leave benefits and also his/her
five months of differential pay, may be granted, at the Board’s discretion, an unpaid
leave for the remainder of the illness or at a maximum for the remainder of the school
year. Any unit member granted an unpaid leave under this section shall be required to
notify the district superintendent by July 1st of his/her intention to return to employment,
or to request an additional sick leave for the upcoming school year.
Failure to notify the superintendent by the July 1st deadline may result in a position being
unavailable to the unit member and ineligibility for any type of leave, including sick
leave and differential pay.
In the case where additional sick leave is requested by July 1st for the upcoming school
year, the unit member will be required to present a written recommendation from a state
licensed medical doctor, which supports the leave request. In situations where the Board
or superintendent desires a second opinion, the unit member may be required to be
examined by a physician selected from a list of physicians provided by the District’s
Worker’s Compensation administrator, at the District’s expense, prior to action being
taken by the Board. The physician will be required to develop a recommendation on the
leave and provide medical evidence to support his/her recommendation. In such cases,
the employee must agree in writing to allow the physician to release his/her findings to
the superintendent.
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F. Catastrophic Leave Program
1. Definition
“Catastrophic illness” or “injury” means an illness or injury that is expected to
incapacitate the employee for an extended period of time, or that incapacitates a
member of the employee’s family whose incapacity requires the employee to take
time off work for an extended period of time to care for that family member, and
taking extended time off creates a financial hardship for the employee because he or
she has exhausted all of his/her sick leave and other paid time off. (Education Code
44043.5)
2. Eligibility Requirements
Eligible leave credits may be pledged to a unit member for a catastrophic illness or
injury if all of the following requirements are met:
a. The Unit member who is, or whose family is, suffering from a catastrophic
illness or injury requests that eligible leave credits be pledged and provides
verification of catastrophic injury or illness to the satisfaction of the District.
b. The employee has exhausted all of his/her accrued paid leave credits, excepting
differential leave which would be utilized after catastrophic leave.
c. The District verifies that the Unit member meets all of the eligibility
requirements.
d. Participation is voluntary.
3. Catastrophic leave will be overseen by the Catastrophic Leave Committee.
a. The committee will be comprised of three members appointed by the
Association and three members appointed by the District.
4. Procedure for Pledging Sick Leave Credit:
a. All Unit members on active duty with the District are eligible to pledge when
requested by the Catastrophic Leave Committee.
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b. Unit members may pledge sick leave credits only if they have a minimum of
eight (8) days accumulated sick leave and may pledge only days in excess of the
eight (8) days.
c. All transfer of sick leave credit to the program is irretrievable once used by the
applicant. If not used, the pledge leave remains with the pledging employee. If
the pledge leave is partially used, excess pledge leave will be returned pro-rata.
d. Pledges shall be authorized in writing by the Unit member. (See Appendix H.)
e. The annual rate of contribution by each participating unit member for each
school year shall be no less than one (1) day of sick leave nor more than ten (10)
days.
f. Days pledged and granted will be without regard to the daily rate of pay of the
recipient or pledger.
g. Potential pledgers may wish to verify with STRS/PERS whether their
contribution will impact their retirement credit.
5. Procedure for Requesting Catastrophic Leave Credit (See Appendix G).
a. A unit member desiring Catastrophic Leave Credit shall submit a request to the
Director of Personnel who will call a meeting of the Catastrophic Leave
Committee which will review the applicant for eligibility.

b. A unit member who receives Catastrophic Leave Credit pursuant to this section
shall use any leave credits that he or she continues to accrue on a monthly basis
prior to receiving paid leave pursuant to this section.
c. The maximum amount of pledged Catastrophic Leave Credit that may be used
by an individual under this section shall be ninety (90) days in any school year,
as long as those days do not cause the employee to be granted an additional five
(5) month differential period.
d. If a participant is incapacitated, requests for Catastrophic Leave Credits may be
submitted by the participant’s agent or a member of the participant’s family.
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6. Administrative Regulations
a. Catastrophic Leave Credits shall not be used for illness or disability which
qualify the participant for Workers’ Compensation benefits.
b. Credits shall not be considered available leave for purposes of qualifying for
STRS Disability.
c. Committee shall issue a “Call for Pledges” whenever a unit member requests use
of the Catastrophic Leave Program, and the request is approved by the
committee.
d. Pledges shall be used in the order they are received in half-day increments on a
rotational basis.
e. All records will remain confidential and shall not disclose the nature of the
illness except as is necessary to process the request for withdrawal and defend
any appeals of denial.
7. Offer to Pledge Form
a. Pledgers submit Offer to Pledge forms (Appendix H) to the personnel director.
Pledgers will be notified as their pledges are used.
b. Any pledged days which are not used will be returned to the pledger as per
Appendix H. (Note: Potential pledgers may wish to verify with STRS/PERS
whether their contribution will impact their retirement credit.)
8. An applicant who receives catastrophic leave in accordance with this section shall
use any leave credits that he or she continues to accrue on a monthly basis prior to
receiving paid leave in accordance with this section.
9. Forms:
a. Criteria for Qualification (See Appendix G)
b. Offer to Pledge: Initial pledges will be a minimum of a work day and in half-day
increments thereafter. Once the time is pledged, accepted and utilized, it is
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irretrievable. Pledgers must maintain a minimum of eight (8) eligible leave days,
and may not pledge below that amount. (See Appendix H)
10. Any PUSD/PCOE employee may pledge hours to any other PUSD/PCOE employee.
10.03 Leaves of Absence for Pregnancy, Childbirth and Adoption.
A. A unit member who is required to be absent from duty because of pregnancy,
miscarriage, adoption, childbirth, and recovery therefrom is entitled to leave under this
section. The length of the leave of absence for pregnancy or childbirth, including the
date on which the leave is to commence and the date the unit member shall resume
duties, shall be determined by the unit member and physician. The length of an adoption
leave shall be determined by the unit member and the school Board as per Section 10.03
C.
A unit member who is contemplating adoption should give his or her supervisor
reasonable notification of intent and probable process of pending adoption.
B. Disability or any absences caused or contributed to by pregnancy, miscarriage,
childbirth, and recovery therefrom are, for all job-related purposes, temporary
disabilities and shall be treated as such and therefore shall be covered by accumulated
sick leave. The Board shall apply its policies and practices to disabilities due to
pregnancy or childbirth on the same terms and conditions applied to other temporary
disabilities. The Board shall grant leave with pay only when it is necessary to do so in
order that leaves of absence for disabilities caused or contributed to by pregnancy,
miscarriage, or childbirth be treated the same as leaves for illness, injury, or disability.
C. Upon request thirty (30) days in advance, a unit member shall be granted a leave of
absence without pay during the first year after the birth or adoption of his/her child or
children for a period mutually agreed upon by the unit member and the Board.
D. A unit member who is granted up to a one-year unpaid leave due to pregnancy or
adoption shall be fully covered under the District health and welfare benefits for a
maximum of four (4) months. A unit member may choose to use all, part, or none of the
accumulated sick leave to be applied to a pregnancy or an adoption leave.
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10.04 Leave of Absence for Personal Business
A. Personal business of a pressing nature (limited to two (2) days per year) except those
unit members who qualify to receive longevity increments under Section 11.05 B. shall
be entitled to one additional personal business day per year.
10.05 Leave of Absence for Personal Necessity. Any days of leave of absence for illness or injury
allowed pursuant to Education Code Section 44978 may be used at the unit member’s
election in cases of personal necessity.
A. The unit member shall not be required to secure advance permission for leave taken for
any of the following reasons:
1. Death or serious illness of the unit member’s immediate family as defined in
Bereavement Leave policy.
2. Accident involving the unit member’s person or property or the person or property
of a member of the unit member’s immediate family.
3. Imminent danger to the home of a unit member, occasioned by an event such as
flood or fire, serious in nature, which under the circumstances the unit member
cannot reasonably be expected to disregard, and which requires the attention of the
unit member during the unit member’s assigned hours of service.
4. Marriage of a member of the immediate family or participation of a member in the
wedding party.
5. Unit member requests leave for reasons of personal necessity to take care of an estate
or other family matters of a pressing nature.
6. The unit member seeks such a leave to resolve family problems following a crisis
and/or to prevent a crisis. The resolution of the crisis may require the unit member
to consult with, at home or away, law enforcement personnel, school official,
juvenile authorities, legal counsel, or any other agencies which may pertain to the
health or welfare of the unit member’s family.
7. Unit members may use personal necessity leave to attend field trips or other school
activities with their own children.
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B. The unit member shall notify his/her administrative supervisor in adequate time to
engage a substitute.
C. No such accumulated leave in excess of seven (7) days may be used in any school year
for the purposes enumerated in this section (Education Code Section 44981). The limit
of seven (7) days embraces absence for any and all types of leave for reasons of personal
necessity, except family illness.
D. Personal necessity leave must necessarily be related to health and welfare of the unit
member, his/her family, or both. All other requests by the unit member shall be
classified as other leave (unpaid).
10.06 Industrial Accident and Illness Leave
A. Allowable leave shall be for a maximum of sixty (60) days during which the schools of
the district are required to be in session or when the unit member would otherwise have
been performing work for the district in any one fiscal year for the same accident.
B. Allowable leave shall not be accumulated from year to year.
C. Industrial accident or illness leaves shall commence on the first day of absence.
D. When a unit member is absent from duty on account of industrial accident or illness,
he/she shall be paid such portion of any salary due in any month in which the absence
occurs, as, when added to the temporary disability indemnity under Division 4 or
Division 4.5 of the Labor Code, will result in a payment of not more than full salary.
E. Industrial accident or illness leave shall be reduced by one day for each day of authorized
absence regardless of temporary disability indemnity award.
F. When an industrial accident or illness leave overlaps into the next fiscal year, the unit
member shall be entitled to only the amount of unused leave due for the same illness or
injury.
G. Payments received as a result of disability indemnity arising out of Workers’
Compensation shall be paid to the Board. Regular salary warrants shall then be issued
by the Board, with normal deductions for retirement and other authorized deductions.
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Upon termination of the industrial accident or illness leave, the unit member shall be
entitled to the benefits provided in Sections 44977, 44978, and 44983 of the Education
Code, and for the purposes of each of these sections the absence shall be deemed to have
commenced on the date of termination of the industrial accident or illness leave,
provided that, if the unit member continues to receive temporary disability indemnity,
he/she may elect to take as much of the accumulated sick leave which, when added to
temporary disability indemnity, will result in a payment of not more than full salary.
The Board provides for no such additional paid leave of absence for industrial accident
or illness. The Board may, however, grant an unpaid leave of absence.
10.07 Political leave and Civic Leave.
A. A unit member who is elected or appointed to a public political office other than state
Assembly or state Senate shall be granted a leave of absence without pay for the period
of time of the election or appointment. Leave granted under this section shall be full
employment leave only.
B. Within six (6) months after expiration of political leave, the unit member shall be
entitled to return to service in the school at which he/she was employed immediately
prior to leave.
C. While on political leave, a unit member may elect to continue health and insurance
coverage by arranging to pay premiums to the district office.
D. Civic Obligations. Each unit member is entitled to a paid leave of absence from his/her
job when engaged in the following civic obligations:
1. Jury Duty.
2. Appearance in court as a litigant, witness, or by court order.
The principal is to be notified immediately when the unit member is summoned.
When a unit member serves on jury duty, the warrant which is issued for that service
shall be endorsed and signed over to the Board, as required by law.
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10.08 Unpaid Family Care and Medical Leave
A. Definitions
“Immediate family member” refers to those family members defined in Section 10.13
Bereavement.
“Serious health condition” means an illness, injury, impairment or physical or mental
condition of the employee or employee’s immediate family member that involves either:
1. Inpatient care in a hospital, hospice or residential health care facility.
2. Continuing treatment or continuing supervision by a health care provider, as detailed
in FMLA and its implementing regulations.
B. Eligibility
Any eligible employee who has served the District more than one (1) continuous year
shall be eligible to take unpaid family care and medical leave under the provisions of
state and federal law. The District may deny family care and medical leave to employees
who worked fewer than 1,250 hours during the previous year.
Family care and medical leave may be used for the following reasons:
1. Because of the birth of the employee’s child, and in order to care for the child.
2. Because of the placement of a child with the employee for foster care or in
connection with the employee’s adoption of the child.
3. In order to care for the employee’s immediate family member.
4. Because of the employee’s own serious health condition which makes the employee
unable to perform the functions of his/her job, except for leave taken for disability
on account of pregnancy, childbirth or related medical conditions.
C. Requests, Advance Notice and Certification
When possible, the employee shall give the District at least thirty (30) days’ written
advance notice of his/her need for family care and medical leave. If the employee learns
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of the need for this leave fewer than thirty (30) days in advance, he/she shall provide
such notice as soon as practicable.
If leave is needed for a planned medical treatment or supervision, the employee shall
make a reasonable effort to schedule the treatment or supervision to avoid disruption of
district operations. This scheduling shall be subject to the health care provider’s
approval.
When requesting family care and medical leave because of a serious health condition,
the request shall be supported by a certification from the health care provider of the
person requiring care. This certification shall include the following:
1. The date on which the serious health condition began.
2. The probable duration of the condition.
3. If the employee is requesting leave to care for an immediate family member who
has a serious health condition, the health care provider’s certification of both of the
following:
a. Estimated amount of time the health care provider believes the employee needs
to care for the child, parent or spouse.
b. Statement that the serious health condition warrants the participation of a family
member to provide care during a period of the treatment or supervision of the
child, parent or spouse.
4. a. If the employee is requesting leave because of his/her own serious health
condition, the health care provider’s certification that due to the serious health
condition, the employee is unable temporarily to perform the functions of his/her
job.
b. The health care provider’s certification need not identify the serious health
condition involved. When the employee is requesting leave because of his/her
own serious health condition, this information may be included at the
employee’s option.
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c. If additional leave is needed when the time estimated by the health care provider
expires, the District may require the employee to provide recertification as
specified above.
d. If the employee is requesting leave for intermittent treatment or is requesting
leave on a reduced leave schedule for planned medical treatment, the
certification must also state the medical necessity for the leave, the dates on
which treatment is expected to be given, the duration of such treatment, and the
expected duration of the leave.
e. If the District has reason to doubt the validity of a certification that accompanies
a request for leave, the district may challenge the certification and require the
employee to obtain, at District expense, a second opinion from a districtapproved health care practitioner. If the second opinion is contrary to the first,
the District may require, again at District expense, that the employee obtain a
third medical opinion from a third health care practitioner approved by both the
employee and the District.
D. Terms of Leave
1. Family Unpaid Care and Medical Leave shall not exceed twelve (12) work weeks
during any 12-month period.
2. This 12-month period shall coincide with the District school calendar year.
3. Leave taken pursuant to the California Family Rights Act shall run concurrently with
leave taken pursuant to the federal Family and Medical Leave Act (FMLA), except
for any leave taken under the FMLA for disability on account of pregnancy,
childbirth, or related medical conditions. In addition to family care and medical
leave, an employee may be entitled to take pregnancy disability leave of up to four
(4) months. During the otherwise unpaid portion of pregnancy disability leave, the
employee may use any accrued vacation, sick time or other paid leave.
4. Leave taken for the birth or placement of a child must be concluded within one (1)
year of the birth or placement of the child. Such leave does not have to be taken in
one continuous period of time. The basic minimum duration of the leave shall be
two (2) weeks.
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5. The District may require an instructional employee to continue taking a requested
leave until the end of the term in any of the following situations:
a. If the instructional employee begins a leave of three (3) or more weeks’ duration
more than five (5) weeks before the end of the term and would subsequently
return to work during the last three (3) weeks of the term.
b. If the instructional employee, for reasons other than his/her own serious health
conditions begins a leave of more than two (2) weeks’ duration during the period
that begins five (5) weeks before the end of the term and would subsequently
return to work during the last two (2) weeks of the term.
c. If the instructional employee, for reasons other than his/her own serious health
condition, begins a leave of more than five (5) days’ duration during the period
that begins three (3) weeks before the end of the term.
E. Intermittent/Reduced Work Schedule Leave
Leave related to the serious health condition of the employee or his/her immediate
family member may be taken intermittently or on a reduced work schedule when
medically necessary. In such a case, the District may also transfer the employee
temporarily to a different job, if such position is available, that has the equivalent pay
and benefits but could better accommodate recurring periods of leave. The employee
must be qualified for the position, but the position does not need to have equivalent
duties. Transfer to an alternative position may include altering an existing job to better
accommodate the employee’s need for intermittent leave or a reduced work schedule.
F. Maintenance of Benefits
1. During the period of family care and medical leave, the employee shall continue to
be entitled to participate in the District’s medical, dental and vision plan.
2. If the employee fails to return from leave after the leave period has expired for a
reason other than the continuation, recurrence or onset of a serious health condition
or other circumstances beyond the employee’s control, the employee may be
required to reimburse any health premiums paid by the District during the period of
leave.
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3. The employee shall also continue to be entitled to participate in life, disability and
accident insurance plans, pension and retirement plans, supplemental
unemployment benefit plans, and/or any other employee welfare benefit plan to the
same extent and under the same conditions as apply to an unpaid leave taken for any
other purpose. In the absence of these conditions, the employee shall continue to be
entitled to participate in these plans and the District may, at its discretion, require
the employee to pay the premium for periods not covered by accrued leave.
G. Maintenance of Status
The employee shall retain his/her employee status with the District during the leave
period, and the leave shall not constitute a break in service for purposes of longevity or
seniority under any employee benefit plan or collective bargaining agreement. For
purposes of layoff, recall, promotion, job assignment and seniority related benefits, the
employee returning from family care and medical leave shall return with no less
seniority than he/she had when the leave began.
H. Reinstatement
Upon granting an employee’s request for family care and medical leave, the District
shall guarantee to reinstate the employee in the same or a comparable position when the
leave ends.
An employee who takes this leave has no greater right to reinstatement than if he/she
had been continuously employed during the leave period. If the District reduces its work
force during the leave period and the employee is laid off for legitimate reasons at the
time, he/she is not entitled to reinstatement.
10.09 Other Leaves (Unpaid).
A. Leaves of absence may be granted for purposes other than those specified elsewhere in
the Agreement in accordance with the conditions stated in this section.
B. Application for leave under this section should be submitted to the superintendent thirty
(30) days prior to the close of the school semester.
C. Application for leave under this section shall be submitted on forms provided by the
superintendent and shall include a detailed outline of the purpose of such leave. (See
Appendix B “Request for Leave of Absence”)
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D. The granting of leave under this section should be of benefit to either the Board or the
unit member. Leaves may be granted for professional, health, or personal reasons.
E. While on leave under this section, unit members may elect to continue health and
insurance coverage by arranging to pay premiums to the district office.
F. The unit member shall notify the Board in writing of his/her intention to return prior to
the expiration of the leave of absence, and no later than December 15th for leaves taken
during the Fall Semester, and March 1st for leaves taken during the Spring Semester and
full year. The unit member shall be entitled to return to service in the school at which
he/she was employed immediately prior to the leave. Failure to meet these deadlines
may result in the unit member forfeiting his/her right to a position for the upcoming
semester or year. Should this occur, the employee’s tenure rights shall not be affected,
but merely his/her right to a position during the next term or year, whichever is
applicable. Unit members who are granted an unpaid leave of absence as per section
10.02 E will have a deadline of July 1st.
10.10 Teacher Exchange Leave.
A. Any unit member may be granted teacher exchange leave. The exchange may be with
teachers in either the United States or a foreign country. The teachers remain in the
employment of and paid by their home districts.
B. If a unit member is granted a leave of absence under this section to teach full-time, this
experience shall be applied toward advancement on the salary schedule.
C. Any unit member interested in exchanging position with a foreign teacher must apply
through the U.S. Office of Education in Washington, D.C.
D. Any exchange requires the approval of the unit member’s principal and the
superintendent or designee. (This is the Fullbright Hays Act of 1961.)
E. The unit member shall make application to the Board by April 1 of the school year
preceding the effective year of exchange.
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10.11 Military Leave
A. A unit member who is a member of any reserve corps of the armed forces of the United
States or of the National Guard, or who is inducted, enlisted, or are otherwise ordered
to active military duty shall be granted such leave and military leave pay as is provided
in the Military and Veterans Code.
B. A unit member on military leave shall retain those rights and privileges as required by
law.
C. Reserve corps and National Guard military training periods, the time for which may be
voluntarily required by the unit member, must be taken at times when school is not in
session.
10.12 Association Leave. The Association shall be provided up to a total of ten (10) days per year
of leave for unit members designated by the president of the Association. In addition, the
president of the Association shall be allowed an additional twenty-seven (27) days of leave
to be used at his/her discretion to perform the duties associated with the responsibilities of
the office, or to assign to designated Association officers to perform duties associated with
their offices. Substitutes required by the absence of these unit members and the president
shall be paid for by the Association.
10.13 Bereavement. Every unit member is entitled to leave of absence not to exceed five (5) days,
on account of the death of any member of the immediate family. No deduction shall be made
from the salary of such unit member, nor shall such leave be deducted from leave granted
by other sections of this Agreement or provided by the Board. Members of the immediate
family, as used in this section, means the mother, father, grandmother, grandfather, or a
grandchild of the unit member or of the spouse of the unit member, and the spouse, son,
son-in-law, daughter, daughter-in-law, brother, brother-in-law, sister or sister-in-law of the
unit member, any relative living in the immediate household of the unit member or court
ordered foster children/foster parents.
10.14 Leave for Unit Members Employed Part-Time for Regular School Year
A. Any unit member employed part-time for the regular school year shall be governed to
the same extent and in the same manner as is set forth in this section for unit members
employed full-time for the regular school year as to the following leave policies:
1. Civic obligations leave
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2.
3.
4.
5.

Pregnancy and childbirth leave
Military leave
Political leave
Bereavement leave

B. Any unit member employed part-time for the regular school year shall be entitled to a
proportionate share of the leave specified below. The proportion shall be determined by
dividing the weekly part-time hours by the weekly full-time hours.
1.
2.
3.
4.

Industrial Accident and Illness Leave
Personal Necessity Leave
Sabbatical Leave
Sick Leave

C. Unit members simultaneously employed part-time by both the District and the Plumas
County Superintendent of Schools shall have a separate sick leave allocation and
accumulated balance for each employer, with each allocation calculated as a
proportionate share per section 10.14 (A) and (B). Said simultaneously-employed unit
members may not transfer leave days between employers. Said simultaneouslyemployed unit members who are subsequently employed full-time by either employer
shall have their accumulated sick leave balances transferred per Ed Code section 44979.
10.15

Professional Growth Leave
A. Professional growth opportunities will be provided to unit members through the
collaborative efforts of the PUSD Curriculum Department and the PUSD Personnel
Department. Unit members’ needs for professional growth will be assessed annually
by the Curriculum Department.
B. Each unit member will be granted, upon approval by the principal or supervisor, days
of leave to pursue professional activities. Unit members shall make requests for
professional growth leave on the district “Request for Staff Development Approval”
form (Appendix D).
C. Unit members may provide funding for the professional growth activities (described in
10.15 B.) by utilizing professional growth leave funding carryover from a previous year,
if applicable. Expenditures may be used for the following: a pooling of allocations for
consultation fees, travel reimbursement per diem costs, registration fees, and substitute
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teacher costs. (When a substitute is required for days of leave, substitute costs will be
charged against the unit member’s allocation.)
D. Any unexpended monies at a school site will be carried over to the following school
year and will be available for each unit member in the amount carried over to use for
staff development purposes in the next year. Members may pool these accounts for
general staff development projects.
E. Site principals or supervisors will be responsible for keeping records of individual unit
member’s expenditures for professional growth and will report to each member the
amount available in his/her account at the beginning of each school year.
F. Monies in the Professional Growth Leave Fund as of 8/28/02 which are not allocated to
individual unit members or sites per sections 10.15 A, D, E, and F will be recouped by
the district.
G. Unit members who attend professional growth activities shall be encouraged to share
what they have learned with their colleagues.

10.16 Liability. The Board shall be freed from any liability for the payment of any compensation
or damages provided by law for the death or injury of the unit member when the death or
injury occurs while the unit member is on any leave of absence granted under the provisions
of state law (Education Code 44974).
10.17 Transfer.
A. Definitions:
1. A transfer refers to any movement of a unit member from one school organization
site to another within the District (i.e. Chester Elementary School to Indian Valley
Elementary School).
2. A reassignment refers to:
3. At the elementary level, a change in job assignment from one elementary grade level
to another. A change of assignment to a combination grade class from a single grade
class is a reassignment. A change of assignment from a combination grade class to
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a single grade class (provided the single grade was one of the grades in the previousyear’s combination class) is not a reassignment for purposes of this section.
4. At the secondary level, the assignment of at least four classes (“preps”) not taught
by the teacher during the immediately preceding year.
5. A relocation refers to a change of a teacher’s regular teaching station within the same
school organization site.
6. Movement of unit members between employers (PUSD to PCOE, or PCOE to
PUSD) is not a transfer, relocation, or reassignment, and is not governed by this
section.
B. A transfer, reassignment, or relocation may be employee initiated (“voluntary”) or
employer initiated (“administrative” or “involuntary”). Unit members shall, within ten
(10) days of being notified of a transfer, reassignment, or relocation, provide their
current supervisor with a written statement (Appendix I) that the transfer, reassignment,
or relocation is involuntary. The supervisor shall cause this statement to be placed in the
unit member’s personnel file. If the unit member does not provide this written statement
within ten (10) days, the transfer, reassignment, or relocation shall be considered
voluntary.
C. Limitation of transfer and reassignment:
1. Unit members shall be transferred or reassigned to teach only within their credential
authorization or as mutually agreed upon by the Board and the unit member, with
special provisions of the Board as provided for under law.
2. Unit members seeking a voluntary transfer to a grade level (K-4, 4-8) or 7-12 core
subject area (as defined by NCLB or successor legislation) to which they have not
been assigned within the past ten (10) years may be required to verify competence
to an interview panel composed of the principal and at least two (2) teachers from
the site to which the transfer is requested. The panel, by majority vote, may deny the
transfer if the interview process determines that the unit member is not currently
prepared to teach successfully this grade level or subject matter.
3. Vacancies created after the school year has begun, but before April 15, shall be
advertised for voluntary transfer for forty-eight (48) hours on the PUSD web site.
Unit members with valid transfer requests on file per section 10.18 B. shall be
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notified by telephone of the transfer opportunity. At the conclusion of the 48 hour
advertising period, the vacancy shall be filled according to sections 10.17 H. and I.
4. After April 15 of the school year, prior to the school year in which a transfer would
become effective, priority to bargaining unit members may not be assigned over
other qualified applicants who have applied for positions requiring certification
qualification. Unit members desiring to be transferred will be considered on an equal
basis with other applicants. (EC 35036)
D. Compensation for transfer, relocation, or reassignment:
1. Every effort should be made to evenly distribute involuntary reassignments,
relocations, and transfers.
2. Involuntary transfers shall be compensated with a maximum of four (4) days’ pay at
the per diem rate for Salary Range C, step 0 on the salary schedule, in accordance
with section 10.17 D.5.b. below.
a. If a unit member is involuntarily transferred more than two (2) times in a threeyear period, he/she shall be compensated for six days’ pay at C0 for the third
transfer.
b. If a unit member is involuntarily transferred after the first day of the duty year,
or within the ten (10) days immediately prior to the first day of the duty year,
he/she shall be compensated with an additional two (2) days’ pay at C0 for the
transfer (in addition to the compensation provided per D.2. or D.2.a. above).
3. Involuntary reassignments shall be compensated with a maximum of four (4) days’
pay at the per diem rate for Salary Range C, step 0 on the salary schedule, in
accordance with section 10.17 D.5.b. below.
a. If a unit member is involuntarily reassigned more than two (2) times in a threeyear period, he/she shall be compensated for six (6) days’ pay at C0 for the third
reassignment.
b. If a unit member is involuntarily reassigned after the first day of the duty year,
or within the ten (10) days immediately prior to the first day of the duty year,
he/she shall be compensated with an additional two (2) days’ pay at C0 for the

PCTA Bilateral Agreement
July 1, 2017 – June 30, 2019
56

reassignment (in addition to the compensation provided (per D.2. or D.2.a.)
above).
4. Involuntary relocations shall be compensated with a maximum of two (2) days’ pay
at the per diem rate for Salary Range C, step 0 on the salary schedule, in accordance
with section 10.17 D.5.b. below.
a. If a unit member is involuntarily relocated more than two (2) times in a threeyear period, he/she shall be compensated for three days’ pay at C0 for the third
relocation.
b. If a unit member is involuntarily relocated after the first day of the duty year, or
within the ten (10) days immediately prior to the first day of the duty year, he/she
shall be compensated with an additional one (1) day’s pay at C0 for the
reassignment (in addition to the compensation provided (per 10.17 D.4. or 10.17
D.4.a.) above).
5. This compensation for involuntary transfer and reassignment, and relocation:
a. Can be combined if more than one apply to a single move, except that relocation
can’t be combined with transfer.
b. Is for time actually spent moving and preparing, and must be documented by
submission of a properly-completed extra-duty time sheet.
c. Itinerant unit members, whose assignment is to a particular community or group
of communities, will be eligible for relocation compensation (10.17 D.4.) if they
are assigned to a different community or group of communities.
E. Any newly created position or open position created as a result of retirement, death,
leave, (one year or more), transfer, resignation, or dismissal shall be deemed a vacancy.
Vacancies created by a leave of absence shall be temporary vacancies.
F. A unit member returning from a leave of absence may be placed into a vacancy at the
school at which he/she was employed immediately prior to the leave, in which case, that
vacancy need not be announced or posted.
G. Vacancies shall be announced by the District Office and posted in each school. The
filing period for all vacancies shall be no less than two weeks from the date of posting
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at the District Office and no less than ten days from date of posting at each school,
(except those created after the school year has begun, per 10.17 C.3.).
H. Vacancies created before April 15 shall be filled through voluntary transfer before being
filled through administrative transfer, laid-off teacher rehire, or the hiring of a new
teacher. If more than one unit member applies for a voluntary transfer to a vacancy
created before April 15, the District shall grant the transfer according to the following
order of priority:
1. First priority shall be given to permanent unit members requesting a transfer, or a
return to full-time from a shared contract.
2. Second priority shall be given to probationary unit members requesting a transfer.
3. Third priority shall be given to temporary unit members who have worked at least
75% of the hours or days of a school year, and who have been reemployed for the
following year. These unit members shall have the option of the next probationary
contract opening for which the unit member is qualified, after higher priority
transfers, if any, have been processed per Education Code. It is understood that
temporary employees do not develop seniority and therefore the administration may
freely select from the group of eligible temporary employees should there be more
than one.
I. Transfer requests for transfer into vacancies created before April 15, or requests to return
to full-time from shared positions from unit members with equal priority shall be
selected by the principal through a competitive interview process. The principal shall
convene an interview panel to assist and advise him or her in the selection process. The
interview panel shall include teachers from the school receiving the transfer.
10.18 Employee-Initiated Transfer (Voluntary)
A. A unit member may request a transfer in writing at any time between the two PCOE and
PUSD employers with the ability to maintain seniority and salary placement.
B. Requests for transfer shall be sent to the district office with a copy to the principal. The
transfer request shall be valid until the following January 1, unless rescinded by the unit
member. A unit member may renew a transfer request by notifying the district office, in
writing, prior to January 1.
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C. Any unit member with a transfer request on file shall be notified by mail of any and all
vacancies that are available at the unit member’s credential level.
D. Vacancies shall be announced by the district office and posted in each school. The filing
period for all vacancies shall be no less than two (2) weeks from the date of posting at
the district office and no less than ten (10) days from date of posting at each school,
(except those after the school year has begun, per 10.17 C.3). Vacancies will include
promotional positions and regular positions, except temporary vacancies or temporary
promotional positions, as they occur. Any unit member with appropriate credentials may
apply for vacancies and will be granted interviews for those positions for which he/she
wish to be considered.
E. Temporary employees who have shared a contract for two (2) or more years shall be
eligible for any vacancies under procedures described under Section 10.18 D.
10.19 Employer-Initiated Transfer (Administrative)
A. The District shall seek volunteers prior to making any involuntary transfer, by posting
notices in all schools.
B. Such transfer shall be initiated by the superintendent or designee and shall be based
exclusively on the legitimate, educationally related needs of the District. These needs
shall be stated in writing with a copy sent to the unit member and the president of the
Association within five (5) working days of the superintendent’s or designee’s
notification of the unit member. If the unit member desires, a conference shall be held
with the superintendent or designee.
C. In the event of a necessary administrative transfer, the unit member who is lowest on
the seniority list, who is qualified for the position, will be transferred. The administration
shall have the option of selecting the attendance area from which the transfer is to be
made. Proximity of the unit member’s residence to the assigned site will be given due
consideration in selecting the unit member for transfer.
D. In the event that compelling circumstances require that a unit member be transferred on
an administrative basis for his/her welfare and/or the welfare of the District, the unit
member shall be informed in writing of the reason(s) for this action by the
superintendent or designee. This notification shall take place as early as possible, but in
no case shall there be less than a reasonable period of notification prior to the date of
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the intended transfer. The superintendent or designee will meet with the unit member
and a PCTA representative prior to making the transfer.
E. Transfer shall not be made on the basis of race, color, creed, sex, marital status, or
professional affiliation.
F. Moving expenses, not to exceed agreed upon and actual costs incurred in such transfer,
shall be reimbursed by the District to the unit member.
G. Any unit member affected by an administrative transfer shall be informed of this action
as early as possible and shall be released by the Board from the unit member’s contract
if the unit member so requests. A unit member so transferred may apply for any
subsequent vacancy in the District for which he/she is qualified.
H. Teachers with no students enrolled in a class or section may be assigned to support other
classes or sections in the same high school attendance area.
10.20 School Year Assignments
A. Site administrators shall notify unit members by the last day of the current school year
of their assignments and work location for the coming school year. Such assignments
may be subject to change through mutual consent of the unit member and immediate
supervisor, unless staffing needs dictate otherwise.
B. Unit members who may be affected by any changes in assignment after the last day of
school shall be consulted about the change as soon as the change is made and the unit
member can be contacted.
C. A unit member teaching self-contained grades K-6 who is assigned a class with more
than one grade level shall participate in a planning meeting with their site administrator
within ten (10) working days after the assignment has been communicated to the unit
member. Other teachers at the school site may participate in this meeting.
10.21 Unpaid Sabbatical Leave
A. An unpaid sabbatical leave may be granted to a unit member who has rendered service
to the District for at least seven (7) consecutive years immediately preceding the leave.
B. This leave shall be granted for a period of one (1) year. It may be renewed.
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C. Unit members granted this leave shall receive no compensation from the District. The
leave shall not count as a year for service for salary and retirement purposes.
D. Application for this leave must be submitted by May 15th for leaves to be taken during
the following school year.
E. Applications must include a description of the unit member’s plans, both educational
and professional, for the leave year and a statement of the ways in which the leave will
benefit the schools and pupils of the District.
F. Leaves shall be granted by the Board upon the recommendation of the superintendent.
G. At the expiration of the leave, the unit member, unless otherwise agreed to, shall be
reinstated in the same school held at the time of the granting of the leave.
H. The unit member shall notify the District in writing of his/her intention to return to the
District, no later than April 1st of the leave year. Failure to meet this deadline may result
in the unit member forfeiting his/her right to employment with the District. This
determination will be made by the superintendent.
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SECTION 11 – WAGES
11.01 Compensation
A. Salary for Certificated Employees of PUSD:
The current (2015/2016) PUSD salary schedule will be increased by 4% for 2016/17
and 1% for 2017/18 and 1% for 2018/19.
Contingency language shall apply to the duration of this contract through June 30, 2019.
The agreed upon increase to the salary schedule shall be subject to reductions as follows:
1. Revenues are reduced causing fiscal distress (a negative or qualified status- see
definitions below) as determined by California Department of Education (CDE)
after receipt of the final audit report approximately December 15th of each fiscal
year. The reduction will be effective July 1st the following fiscal year.
2. The fund balance for economic uncertainties falls below 20.5%, as designated in
Board policy (including fund 01 and fund 17) in order to ensure the District’s fiscal
stability.
3. The district and association agree to roll back the increases provided in this up to
4%, but not more than what is necessary to maintain the 20.5 fund balance
requirement or a positive certification. The effective date will be July 1st of the
following fiscal year. Reductions will not be retroactive.
4. This shall require written notification and discussion with the bargaining team, by
January 31st prior to a reduction taking place on July 1st. It shall require action or
agreement through negotiations.
In the event that on-going unrestricted funding of at least 1 million dollars is identified the
contingency language will be removed and an additional 1% will be added to 2018-19
salary schedule increase.
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Definitions/Intent:
Qualified status: may not be able to meet current obligations within the current year or
subsequent two years.
Negative status: will not be able to meet current obligations within the current year and
subsequent two years.
B. Unit members shall be paid effective September 30th for the 2017/2018 school year, then
August 31st in subsequent years, according to their appropriate placement on the salary
schedule. (see appendix)
C. Paychecks shall be mailed/deposited/distributed on the last working day of the month
that the District Office is open. If mailed, there can be no guarantee of delivery date. It
can be expected that there will be no site delivery on December 31st and June 30th. Other
reasons for lack of site delivery may include inclement weather, school closure, or other
extenuating circumstances. Paychecks will be available for pick up on payday at the
District Office. Unless notified by the employee of a change, all paychecks shall be
mailed/deposited/distributed the morning of payday.
D. Salary for Certificated Employees of the Plumas County Superintendent of Schools
Effective 7/1/2012, Certificated Employees of the Plumas County Superintendent of
Schools shall be paid according to the Plumas County Office of Education Certificated
Salary Schedule, which shall be negotiated according to the provisions of Section 3 –
Negotiations Procedures, and shall be attached to and made a part of this contract.
The current (2011/2012) PCOE salary schedule shall continue in effect without
modification for the 2012/2013 and 2013/2014 school years. There shall be a onetime
off schedule payment equivalent to 2% of each unit member’s actual, regular base salary
as paid during the 2012/2013 fiscal year (not including extra duty or stipends). This is
only a one-time off schedule payment and will not be added to the certificated salary
schedule nor be an ongoing salary commitment by the District. This one-time off
schedule payment will be paid by July 31, 2013.
11.02 Training Credit
A. Units for advancement beyond training classification E must be approved lower
division, upper division, or graduate units.
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B. Units required for placement at each training classification shall be as follows:
Training Classification D
Training Classification C
Training Classification B
Training Classification A
Training Classification AA

15 Semester units beyond B.A.
Valid California Credential
45 Semester units beyond B.A.
60 Semester units beyond B.A. or MA
75 Semester units beyond B.A. or MA+15
semester units, or Ph.D. or Ed.D.

C. Those unit members teaching under the authority of a Vocational Credential shall be
placed on the salary schedule as follows:
1. With a preliminary Designated Subject Vocational teaching credential, placement
shall be in Column E or D only.
2. With a clear Designated Subject Vocational teaching credential, placement shall be
as follows:

Clear Vocational Credential
Clear Vocational Credential plus 15 semester units
beyond credential requirements
Clear Vocational Credential plus 30 semester units
beyond credential requirements
Clear Vocational Credential plus 45 semester units
beyond credential requirements

Placement
Column C
Column B
Column A
Column AA

3. A unit member who possesses a Clear Vocational Credential, including five (5)
years of related work experience, shall be placed at Step 0. Each year of related work
experience exceeding five (5), shall be equivalent to one (1) step on the salary
schedule. The maximum initial placement on the salary schedule shall be Step 4.
4. Units for advancement beyond training classification C must be approved lower
division, upper division, or graduate units.
D. Units are defined as semester hour units. Conversion of quarter hours to semester hour
units is achieved by multiplying quarter hours by 67/100.
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E. Units paid for with professional growth funds shall count toward advancement on the
salary schedule if such units meet the requirements of Section 11.02.
11.03 Experience Credit
A. A maximum initial placement of ten (10) years of experience credit for public school
teaching in a K-12 educational institution requiring state teaching certification. If the
unit member does not agree with the decision of the Human Resources officer, an appeal
may be made to the Professional Standards Committee, which shall assist and advise
the Human Resources officer in the evaluation of this experience in accordance with the
regular procedures of that committee, in order that the acceptance or not of such
experience may be determined.
B. A unit member shall move one step on the salary schedule for each school year of service
during which the unit member served a minimum of 75% of the scheduled days, except
in the case of shared positions as specified in Section 7.11 H.
C. Any unit member who serves a part of a school year, within the District, (not on a shared
contract basis, Section 7.11) may accumulate these parts to total one year’s experience
for purposes of advancement on the salary schedule. These parts must equal one full
school year in actual service time for purposes of advancement. This provision shall
apply retroactively to experience accumulated since the 1976-77 school year. Only
service for more than 45 consecutive service days (one quarter) in the school year may
be applied to this section.
D. When retired PUSD/PCOE teachers are re-hired by their same employer (PUSD and
PCOE are two different employers), within 39 months of their retirement date, and are
PCTA unit members, they shall receive salary schedule placement equivalent to their
placement on their date of retirement from that employer.
11.04 The Professional Standards Committee shall consist of four teachers and three
administrators. The teachers shall be selected by the Association. Administrators shall be
selected by the superintendent.
If the Human Resources office calls the Professional Standards Committee to aid in the
evaluation of experience or units, the cost of reimbursement of mileage shall be borne by
the Board. If, on the other hand, the unit member appeals the placement and the Professional
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Standards Committee meets on the subject, the reimbursement for mileage shall be paid by
the Association.
11.05 Longevity Increment
A. A unit member having been at the last step of Column A of the salary schedule for a
period of at least three (3) years shall be eligible for a salary longevity increment.
B. A unit member having been at the last step of Column AA of the salary schedule for a
period of at least three (3) years shall be eligible for a salary longevity increment.
C. A unit member who moves from Column A to Column AA, after having been at Step
12 in Column A for a period of years, shall be entitled to those years as credit toward
the longevity increment.
D. The increment shall be based upon certification by the immediate supervisor. A unit
member obtaining a satisfactory rating on each of the official evaluations done during
the immediately preceding three (3) year period for unit members in Column A, and
three (3) year period of unit members in Column AA, shall be granted a longevity
increment for each succeeding three (3) years of service to the District.
E. A unit member who receives the first longevity salary increment shall be required to
maintain a satisfactory rating on the official evaluation and undertake and complete a
minimum of three (3) semester units of collegiate work prior to being granted any
subsequent increment. College work must relate to the unit member’s chosen
major/minor fields, be in professional education course(s), or have the approval of the
superintendent. The evaluation of collegiate work or the equivalent shall be done by the
superintendent.
1. If the unit member does not agree with the decision of the superintendent, an appeal
may be made to the Professional Standards Committee, which shall assist and advise
the superintendent in the evaluation of this college-equivalent work in accordance
with the regular procedures of that committee, in order that the acceptance or not of
such work may be determined.
F. The longevity increments shall be three (3) percent for each increment.
For example:
1st increment

3% of AA12
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2nd increment
3% of 1st longevity increment
3rd increment
3% of 2nd longevity increment
4th increment
3% of 3rd longevity increment
etc. for each following increment, not to exceed longevity step 8 (eight) on the
Certificated Salary Schedule, and step 12 (twelve) on the Psychologist Salary Schedule.
11.06 Extra Pay for Extra Duties
A. Each PUSD High School with a 9th – 12th grade enrollment of 150 or more will be
allocated a minimum of eight district-paid coaching stipends equal to 6.5% of column
C, step 0 of the certificated salary schedule. High schools with a 9th – 12th grade
enrollment under 150 shall be allocated a minimum of six such stipends. Principals shall,
prior to the start of the Fall athletic season, identify at least one male and one female
stipend sport per season. Any sports offered in addition to those allocated a stipend may
be coached by unpaid volunteers who have been approved by the Governing Board. In
the event of a certificated layoff in which certificated employees are released from their
employment with PUSD/PCOE, these stipends may be unilaterally suspended by the
district in the year immediately following the layoff.
B. In the event that playoff contests or playoff tournaments occur in a sport, the coach will
be compensated with a playoff stipend equal to .5% (1/2 of 1%) of column D, step 0 of
the certificated salary schedule for each additional playoff contest or tournament in
which the team participates. In the event of a certificated layoff in which certificated
employees are released from their employment with PUSD/PCOE, playoff stipends may
be unilaterally suspended by the district in the year immediately following the layoff.
Examples:
Football season ends; the team qualifies for a playoff game or two playoff games.
Playing one playoff game would allow the coach one playoff stipend. Playing two
successive games would qualify the coach for two playoff stipends.
Basketball regular season ends (18 or 20 games); team qualifies for post-season NSCIF
championship play; coach receives a playoff stipend. If they win and go on to the next
level, the coach earns another playoff stipend.
Volleyball, baseball, and softball: Same as basketball.
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Soccer: One playoff stipend for participating in the finals of the league post season
tournament. Additional playoff stipends for each subsequent playoff game per level.
Wrestling: If a wrestling team or an individual member of a wrestling team qualifies for
CIF competition beyond the sub-section level (i.e. section, state), the wrestling coach
will receive a playoff stipend per level. (Sub-section is considered to be part of the
regular season.)
C. In the event of a certificated layoff in which certificated employees are released from
their employment with PUSD/PCOE, playoff stipends may be unilaterally suspended by
the district in the year immediately following the layoff.
D. The building principal shall give unit members the first opportunity to coach, direct, or
supervise any paid extra-duty positions. Supervision of paid extra-duty positions shall
be by the building administrator or his designee. Prior to beginning of the assignment,
the administrator and teacher will review the job description and expectations. The
teacher shall sign the extra duty contract acknowledging this agreement. The first
opportunity is not a right to be hired but a right to be considered first before any other
non-unit members or outside candidates.
1. Paid coaches shall be formally evaluated on their coaching at the completion of each
season. Coaches who receive unsatisfactory evaluations are exempt from the
requirement of 11.06 D., and need not be re-hired.
2. Appendix K – Coach evaluation form (Appendix A from PUSD Coach handbook)
will be used.
E. 1. Directors, Advisors, Leads, and Coordinators: Any unit member who serves as a
director, advisor, lead or coordinator of the following activities shall be compensated
at the same pay as a coach. Directors, advisors, leads and coordinators shall be
assigned at the discretion of the principal. Job descriptions for directors, advisors,
leads and coordinators are appended to this contract.
a. Drama director for each stage production (maximum of two (2) stipends per
year)
b. Music teacher (must conduct at least two (2) concerts per year to be eligible for
one (1) annual stipend)
c. Title VII Indian Education Director
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d. Annual advisor (paid only when the school does not offer a yearbook class on
the regular master schedule)
e. Junior or Senior class advisor
f. Cheerleader advisor for each stipended season
g. Athletic Director (one (1) stipend per stipended season of sport)
h. Curriculum, Assessment, Instruction and Support/Vertical Team Leads
i. Accreditation Faculty Leader (WASC)
j. Program Specialist (from 11.06 K.)
k. Teacher of split general education classes in grades TK-6.
l. Lead Teacher or Teacher Principal
2. Grant coordinators. Grants which contain a stipend for a coordinator shall be written
such that the stipend is equivalent to a coach stipend.
F. The Board shall reimburse all coaches for the cost of meals and lodging when the team
must stay overnight due to distance or competition. These reimbursements must be
within the guidelines established for reimbursement by the Board for all employees.
G. Unit members who are assigned to perform the extra duties listed below shall receive
the indicated compensation. When an administrator requests selected individual
elementary teachers (but not a whole staff) to supervise students at special events, which
take place outside of regular school hours, the teachers shall be compensated at the same
rate as a high school event supervisor. Overnight events shall be compensated at a flat
rate of $125 per night. Saturday and Sunday events not covered by stipends will be
covered on a per diem basis. Overnight compensation paid to 6th grade teachers for
overnight activities specifically related to Plumas to the Pacific and the fall Outdoor
Education camp will be district-paid.
1. Summer School Instructor
$30.00 per hour
2. Remedial Program Instructor
$30.00 per hour
3. Home/Hospital Teacher
$30.00 per hour
4. Dance Chaperone
$20.00 per hour
5. Event Supervisor
$20.00 per hour
6. Instructional support activities
$25.00 per hour
7. Coordinator of Student Study Team
$30.00 per meeting
8. The principal may seek volunteer community members to chaperone dances and
supervise events if no unit members are available, or if no funds are available to pay
the unit members.
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H. Counselor Services. Professional services requested by the administration to be
performed by the counselors prior to or at the conclusion of the school year shall be
compensated on the basis of the number of days worked relative to the number of days
in the current year, using the current salary schedule. If counselors are requested to work
more than ten days during the summer recess, the time in excess of ten (10) days shall
be mutually agreed upon.
I. Oversize Class Stipends (see Section 6 Class Size)
Teacher of elementary oversize class
$ 0.84 per student per day in excess of 30 students enrolled.
Teacher of secondary oversize class period
$ 0.14 per student per period in excess of 30 students enrolled.
Teacher of Physical Education or music oversize class
$ 0.14 per student per period in excess of 45 students enrolled.
These stipends shall be paid on July 10 of each year.
The stipends for oversize classes shall be automatically rescinded upon the sunsetting
or rescission of Education Code Section 42285.3.
J. Psychologists shall be paid on a scale which starts at Step AA-8 of the certificated salary
schedule herein, with adjustment for additional days worked over the regular school
year.
K. Speech and Language/Health Program Specialist. Professional services requested by the
administration to be performed by the Speech and Language or Health Program
Specialists, beyond the Board-adopted contract year, shall be compensated on the basis
of the number of days worked relative to the number of days in the current school year,
using the current salary schedule.
L. Saturday School Salary: For each Saturday worked, the certificated supervisor will be
paid $30.00 per hour. If no unit member is available, then a substitute will be hired.
If a teacher reports for duty to monitor Saturday School and no students attend, that
teacher will notify the supervisor, stay for 45 minutes, and collect one hour’s pay.
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M. Teachers directed by administration to perform instructional support activities during
the summer shall be compensated at the Instructional Support Activities hourly rate
(11.06 G.7.). Such summer instructional support activities shall be reported using the
extra duty payroll process, and shall not exceed one-hundred (100) hours per summer.
N. Training Stipends. Unit members who are invited and choose to attend an optional
training activity that is arranged and sponsored by PUSD administration, and that occurs
outside their regular duty day or duty week may be compensated, at District option,
determined prior to the activity, at the rate of $200.00 per day, or $100.00 per half-day.
O. Program Development Stipends. Unit members who are invited and choose to
participate in a program or curriculum development project that is arranged and
sponsored by PUSD administration, and that occurs outside their regular duty day or
duty week will be compensated, at District option, determined prior to the activity, at
their daily rate.
P. Administrator Designee Stipend. Unit members who agree to be assigned by the site
administrator as Administrator Designee of a school site during the absence of the site
administrator shall be compensated at the flat rate of $50.00 per day served, regardless
of hours worked.
Q. Authorization to Teach English Language Learners
1. All PCTA unit members shall, by June 30, 2013, have a permanent credential
authorization or Certificate of Staff Development issued to them by the California
Commission on Teacher Credentialing which authorizes them to teach English
Language Learners.
2. Any unit members who do not have said permanent authorization or certificate shall
remain on the salary step on which they were placed in 2012/2013 for all future
years until they shall acquire such permanent authorization or certificate.
3. New teachers who are hired after the date of this MOU without possessing a
permanent English Language Learner authorization shall remain on the salary step
at which they are initially placed until they acquire such permanent authorization or
certificate.
4. When a teacher who is not permitted to advance on the salary schedule due to the
lack of a permanent ELL authorization subsequently acquires one, said teacher shall
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advance to the next contractual step on the salary schedule in the year immediately
following the year in which they acquired the permanent ELL authorization. It is not
the intent of the parties that said teachers be retroactively compensated or advanced
for salary increases missed due to the lack of a permanent ELL authorization.
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SECTION 12 – HEALTH AND WELFARE BENEFITS
12.01 The Board shall provide health and welfare benefits for the current contract year and
thereafter until changed by negotiation, as defined below:
A. Those unit members whose assignment is 30 hours or more per week must enroll in the
District sponsored life, salary protection, vision, and dental plans. If the employee has
other group medical coverage he or she may elect to not participate in a medical plan.
If the employee does not have other group medical coverage, he or she must enroll in
one of the District sponsored medical plans.
B. All unit members whose assignment is fifteen (15) hours or more per week must enroll
in the District paid Salary Protection plan.
C. All unit members whose assignment is fifteen (15) hours or more per week are eligible
to enroll in the District sponsored medical, dental, and vision plans.
D. All unit members whose assignment is twenty (20) or more hours per week are eligible
to enroll in the District sponsored Basic Life Insurance plan.
E. Beginning with the 2004/2005 plan year, dollar savings resulting from full-time unit
members electing not to participate in the District’s medical plans shall be maintained
in a special reserve account, as described in section G. below. The District shall notify
PCTA by July 1 of each school year of the amount in this special reserve account. PCTA,
through negotiations with the District, shall determine on an annual basis how to allocate
the funds in this special account towards the health and welfare benefit program for the
ensuing school year. The parties intend that specific uses of these funds may include,
but not be limited to, purchasing additional coverage(s), subsidizing existing health plan
premiums, reducing potential co-pays of employed unit members or reimbursing copays of employed unit members. No unit member shall receive “cash-back” other than
copay reimbursement.
F. “Dollar savings”, as used in section 12.01 E above, shall be determined as follows: If a
full-time PCTA unit member (1.0 FTE) does not participate in a medical plan per
subsection 12.01 A, the District will place in the reserve account described in section
12.01 E an amount equal to the cap less the annual premium for the required coverages
as outlined in Section 12.01 A. This amount will then be multiplied by the decimal
equivalent of the percentage of the fiscal year that the employee did not have district
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medical insurance coverage. This reserve fund shall first become available for allocation
in the 2005/2006 plan year, and shall continue until changed by mutual agreement.
Examples: (All examples use hypothetical numbers, and are intended only to show how
calculations are to be made.)
Example:

Example:

Example:

Employee A drops medical insurance during open enrollment in
2004, and does not re-enroll. District places $6320 ($8160 Cap Less
1840.08 Required Plans*) into the reserve on July 1, 2005.
Employee B drops medical insurance on November 30, 2004 and
does not re-enroll. Employee B does not participate in medical
insurance from December 1, 2004 to June 30, 2005 for a total of 212
days, or 212/364, or .58. District places $3666 (.58 x $6320) into the
reserve on July 1, 2005.
Employee C drops medical insurance during open enrollment, 2004
then re-enrolls on March 1, 2005. Employee C does not participate
in medical insurance from July 1, to February 28, for a total of 243
days, or 243/364, or .67. District places $4234 (.67 x $6320) into the
reserve on July 1, 2005.

Sample Calculation
Employees non-participating in medical plan only in 2004/2005
Total placed in special reserve on 7/1/05

16.37
x $6415.00
$105,014.00

Total available for negotiation on 7/1/05

$105,014.00

*(Dental, $116.38 + Vision, $18.19 + Life Insurance, $8.00 + Salary protection
based on $38,000, $10.77) = $153.34 per month x 12 = $1840.08 per year
12.02 Co-Payment Calculation.
A. All insured employees will pay a monthly co-payment equal to the total cost of
combined premiums minus the District contribution CAP (prorated as defined in Section
12.02 B) on District paid benefits. The district contribution cap for 2009/2010 will be
$11,059. This amount shall continue as the contribution cap unless changed through
negotiated agreement.
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B. This provision for a cap on district paid health and welfare benefits will remain in effect
for all future years unless changed by negotiated agreement.
C. All unit members who work at least three (3) hours per day but less than full-time (1
FTE) shall receive the prorated amount of the cap applied first to the Salary Protection
Plan, then the Dental Plan, then the Vision and Life Plans, then the Medical Plan.
12.03 Should a unit member resign or go on leave at the end of a school year, he or she shall be
entitled to continued coverage under the health and welfare benefit until August 31 of each
year.
12.04 Unit members who are absent on account of illness, accident, quarantine, injury, or
pregnancy, and who have exhausted their accumulated sick leave shall receive the same
health and welfare benefits they received prior to the onset of the illness, accident,
quarantine, injury, or pregnancy for a period not to exceed three (3) months from the date
of exhaustion of sick leave, or until the unit member qualifies for disability, whichever
comes first.
NOTE: Pregnancy may be covered by disability income protection. Check with your
insurance carrier.
12.05 Continued Coverage
(See Employee Handbook/Health Protection Plan for specific details.)
A. Any unit member separating from the District may elect to continue fringe benefit
insurance coverage under the District plans by making payments for premiums as per
federal COBRA requirements (including up to 2% administrative fee as allowed by
COBRA).
12.06 In the event of the death of an employee, the surviving spouse and/or dependents shall
continue to be eligible for all benefits provided under this section for up to thirty-six (36)
months at their own cost. This eligibility is limited by the provisions of COBRA legislation.
12.07 It is understood that a unit member, upon retirement, will be expected to pay the same
deductible for benefit programs as is in effect for all other unit members at the date of his/her
retirement. It is further understood that retired unit members will assume the same
obligations or benefit when the deductible amounts for health and welfare benefits are
changed for unit members through negotiations.
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12.08 A quarterly accounting of the group medical experience in relation to the previous year shall
be available to unit members.
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SECTION 13 – OPTIONAL PART-TIME EMPLOYMENT
13.01 It shall be the policy of the Plumas Unified School District to permit unit members to reduce
their work load from full-time to part-time and have their retirement benefits based on fulltime employment.
13.02 To qualify for this program, the unit member shall have the following qualifications:
A. Meet the years-of-service requirement established by the California State Teachers
Retirement System.
B. Attained the age of 55 prior to the beginning of the school year or term in which the
reduction in service begins. It shall be the unit member’s responsibility to initiate the
request for reduced service.
13.03 The agreement or contract for reduced services shall be executed by the unit member and
the Board, in writing, on a form similar to Section 13.14, prior to the period of reduced
service at the beginning of the school year or before the beginning of the second half of the
school year. It shall include a job description, duties, hours, location or locations at which
services are to be performed and the duration of participation in the program. The agreement
can be revoked only with the mutual consent of the unit member and the Board by the
execution of a form similar to Section 13.15.
Applications should be received at least three (3) months prior to the proposed date of
change in service.
13.04 The assignment shall require service based on consecutive hours or periods in the school
day.
13.05 Reduced service shall be at least a minimum of one-half of the number of days of service
required by the unit member’s contract of employment during the final year of service in a
full-time position. Agreements with beginning dates other than the start of the school year
shall require the unit member to serve at least one-half time for the remainder of that school
year. Minimum salary paid shall be equal to no less than one-half time service.
13.06 Reduced service may be on a daily schedule or full-time for at least one-half year. The unit
member shall be paid a salary which is the pro rata share of the salary he/she would be
earning had he/she not elected to exercise the option of part-time employment. He/she shall
retain all other rights and benefits for which he/she or the Board makes the payments,
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including those as provided in Section 53201 of the Government Code, that would be
required if he/she remained in full-time employment.
Reduced service assignments must be initiated by the unit member without coercion by the
employer.
13.07 This option of reduced service is limited to pre-kindergarten through grade 12 to unit
members who do not hold positions with salaries above that of a school principal.
13.08 Part-time service is limited to a period not to exceed five (5) years, and no unit members
shall participate after attaining the age of 65. Any unit member in the program who reaches
age 65 during the school year may continue the reduced service for the balance of that year.
13.09 The Board reserves the right to deny granting a reduced work load to any unit member, if
doing so would create difficult staffing problems.
13.10 The unit member and Board agree to submit contributions to the State Teachers Retirement
System based on the compensation which would be earned for full-time employment.
13.11 Full retirement credit is not earned until the end of the full school term or full school year.
Participants who terminate prior to these concluding periods will receive retirement credit
based on the salary actually paid in the proportion that it relates to the annual salary that
would have been paid had the employment continued.
13.12 A unit member may request termination of the agreement. Such request shall be made in
writing to the Board no later than November 15 or March 15 in any school year, and the
Board shall act on the request on or before January 15 or May 15, respectively. If consent
is given, the unit member shall be reassigned at the next school term to the school of
previous full-time employment or if such assignment is unacceptable or cannot be made,
the unit member shall be given priority consideration for any vacancy for which qualified.
13.13 All rights mandated by law and any benefits which may be granted by the Board to its
certificated employees shall be applicable to any and all such unit members who are on
contract of reduced service. Board payments of premiums or other charges for unit
member’s health and welfare benefits shall not be prorated for a unit member who is on a
reduced service contract.
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13.14 OPTION FOR PART-TIME CERTIFICATED SERVICES (STRS)
I hereby certify that I meet all the requirements set forth in the Certificated Policies and
Procedures on Part-time Certificated Service, and elect to reduce my workload from that of
full-time to part-time, on the basis of _________________________________ service,
effective _____________________ for the _____________________ school year.
It is agreed that in the event my part-time service begins on a date other than the start of the
school year, or the beginning of the second half of the school year, I consent to serve at least
one-half time for the remainder of that school year.
I agree to the following specific assignment (Section 13.03) _______________________
________________________________________________________________________
It is understood that I shall be paid a salary which is the pro rata share of the salary I would
be earning had I not elected to exercise the option of part-time employment.
It is also understood and agreed that I shall retain all other rights and benefits for which I
make the payments that would be required if I remained in full-time employment, and that
I shall continue to receive all health benefits of the District in the same manner as a fulltime employee.
I hereby agree to the deduction to the State Teachers’ Retirement System of the amount that
would have been contributed if I were serving on a full-time basis and understand that the
school district will, in turn, contribute to the State Teachers’ Retirement System as if I were
serving on a full-time basis.
It is understood that if, for any reason, I terminate my part-time certificated service before
the end of the school year, I will receive retirement credit based on the salary actually paid
in the proportion that it relates to the annual salary that would have been paid had my
employment continued.
It is hereby understood and agreed that this Option will remain in force until the end of the
Agreement unless revoked by mutual consent of both parties, with the understanding that
the part-time status is limited to a period of five (5) years prior to retirement and that at the
conclusion of the five (5) years of part-time service, my resignation for purposes of
retirement is herewith submitted.
Date ______________________________________
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__________________________________________
Certificated Employee
__________________________________________
Witness
It is understood and agreed that the above provisions shall apply, and the Plumas Unified
School District hereby agrees to contribute to the State Teachers’ Retirement System the
amount that would have been contributed if ______________________________ were
serving on a full-time basis.
Date _________________________________
_____________________________________
Title
_____________________________________
Title
13.15 Revocation of Option for Part-time Certificated Service (STRS)
By mutual consent of the undersigned parties, the option for Part-time Certificated Service,
with full participation in the State Teachers’ Retirement System is hereby revoked effective
____________________________________.
____________________________________
Certificated Employee
______________________________________
District Representative
Date __________________________________
Witness _______________________________
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SECTION 14 – EARLY RETIREMENT INCENTIVES
14.01 Any unit member, as defined in section 2.01 who retires in good standing and who wishes
to participate will be placed on the substitute teacher list at his or her request after the initial
required one hundred eighty (180) days.
A. There will be no cost to the retiree. PUSD will cover all expenses required by substitute
teachers including fingerprinting and TB testing.
B. They will earn $180/day for each day substituted.
C. They may continue to participate in the current PUSD health benefit plan until his or
her 65th birthday. Covered under Ed Code 7000.
D. Any cost above standard substitute rates will not be charged to restricted accounts such
as, but not limited to, sports, classes and clubs, and will be covered by the general fund.
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SECTION 15 – NONDISCRIMINATION
The Board and Association shall comply with state and federal regulations regarding
nondiscrimination in working conditions.
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SECTION 16 – CLOSURE CLAUSE
This Agreement constitutes the entire agreement between the parties and concludes meet and
negotiate, except as provided in Section 3, Negotiation Procedures, or unless as mutually agreed
upon. Only the item(s) mutually agreed upon shall be open for re-negotiating. All other sections of
the Agreement shall remain closed.
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SECTION 17 – VALIDITY CLAUSE
If any provision of this Agreement or any application thereof to any unit member is held by the
Public Employment Relations Board (PERB), or by any court, to be contrary to law, then such
provisions or application will be deemed invalid, to the extent required by such opinion or ruling,
but all other provisions or applications shall continue in full force and effect.
The Association or the Board shall have the right to convene negotiations solely for the purpose of
negotiating article(s) to replace article(s) declared contrary to law. The new article(s) shall be based
on the intent of the original article(s).
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SECTION 18 – LAYOFF
18.01 Notification of Layoff
Prior to the issuance of notices to dismiss bargaining unit members, the Board shall discuss
proposed layoff plans with the PCTA Executive Board.
18.02 Criteria for Determining Layoffs
A. In the event that the Board will be required to lay off unit members because of a decline
in attendance, reduction or discontinuance of a particular kind of service, or lack of
funds, unit members will be laid off according to seniority, credentials, and competence.
Seniority is defined and determined by the first date of paid service in a probationary
status. The Plumas County Superintendent of Schools and the Plumas Unified School
District will maintain separate seniority lists. The Board will furnish the Association
with the current seniority lists in the event that layoffs are necessary.
B. In the event that a number of individuals have the same first date of paid service, the
following criteria will be used in determining the order of layoff. Equal weight shall be
given each of the following:
1. Teaching experience in subject areas of credentials
2. Authorization of credentials
3. Number of years of classroom teaching experience
C. In the event the above criteria are not successful in determining seniority, a lottery will
be used to determine the order of layoff. The lottery shall take place prior to the issuance
of layoff notices and shall be conducted in the presence of representatives of the Board
and the Association.
18.03 Exercise of Seniority Rights. Unit members shall have all the rights and protections under
the law with respect to bumping. Unit members shall have the right to waive a position(s)
until such time that the unit member accepts a position of employment within the limits of
Section 18.05. Unit members retain all rights of re-employment (subject to limitations under
Section 18.04 and Section 18.05) upon instituting such a waiver. Unit members who choose
to waive a position of re-employment under this section shall have the right to take an unpaid
leave of absence for the following school year with rights to said position after the unpaid
leave.
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Should another position for which the employee is qualified become available during said
leave, the unit member shall have first right of refusal for said position, based upon his/her
seniority with respect to other qualified employees who are on leave as per this section.
Unit members employed by the Plumas County Superintendent of Schools may only bump
other employees of the Plumas County Superintendent of Schools. Unit members employed
by the Plumas Unified School District may only bump other employees of the Plumas
Unified School District. There shall be no bumping between employers.
18.04 Benefits for Laid Off Unit Members
A. The Board shall provide up to two (2) days of paid leave for any necessary interviews.
This leave shall be considered personal necessity and be deducted from accumulated
sick leave.
B. The Board shall assist a laid off unit member to obtain the credential(s) necessary to fill
a potentially vacant position in the Board, through advice and counsel.
C. Unit members who are laid off shall be entitled, along with their dependents, to continue
enrollment in any health and welfare plan offered by the Board to unit members. They
shall be entitled to continued coverage under health and welfare benefits until September
30 of such year for medical insurance and for the other aspects of the health and welfare
package to August 31 of such year. Thereafter, unit members may continue to pay the
necessary premiums on a monthly basis.
18.05 Recall Rights
A. Permanent teachers who have been laid off shall have the first priority for filling
vacancies which occur up to thirty-nine (39) months following the effective date of
layoff. The aforesaid right to re-employment may be waived by the employee without
prejudice for not more than two (2) school years, but such waiver shall not deprive the
employee of subsequent rights of re-employment. In no case shall the right to
reemployment be extended beyond the thirty-nine (39) month limit.
B. Probationary teachers who have been laid off shall have the first priority for filling
vacancies for which they qualify which occur up to twenty-four (24) months following
the effective date of layoff. The aforesaid right to re-employment may be waived by the
employee without prejudice for not more than one (1) school year, but such waiver shall
not deprive the employee of subsequent rights of re-employment.
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In no case shall a probationary employee be eligible for re-employment longer than
twenty-four (24) months.
C. A laid off unit member will be entitled to re-occupy the same position as that held at the
time of layoff, if re-employed, if that position exists and is open. If not, the unit member
shall be assigned to a comparable position to that occupied at the time of layoff, or any
position for which qualified, provided proper credentials are held.
D. Neither permanent nor probationary employees have the right to re-appointment after
they attain the age of seventy (70).
E. The responsibility to notify eligible laid-off teachers shall be the Board’s. The laid off
unit member shall notify the Board of his/her acceptance or rejection within fifteen (15)
working days of issuance of the notices.
F. Unit members laid off by the Plumas County Superintendent of Schools have a right to
be reemployed by the Plumas County Superintendent of Schools only. Unit members
laid off by the Plumas Unified School District have a right to be reemployed by the
Plumas Unified School District only. There shall be no reemployment rights between
employers.
18.06 Order of Layoff. Any notice of layoff shall specify the reasons for layoff and identify by
name the employee(s) designated for layoff. Arrangements for a mutually acceptable
meeting date between the Board and the PCTA Executive Board and unit members issued
notice, to review and discuss the order of layoff, shall occur no later than one (1) week
following the issuance of the initial March 15 notice.
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SECTION 19 – INSTRUCTIONAL SUPPORT
19.01 The Peer Assistance and Review program as legislated by California Education Code
Sections 44500 – 44508, as of July 1, 2000 will be superseded by the Instructional Coach
support system.
For purposes of this section, “Instructional Coaching” means additional guidance and
support offered to teachers in one or more aspects of the teaching profession.
The Association and the District are continuously striving to provide the highest possible
quality of education. In order for students to succeed in learning, teachers must succeed in
teaching. The purpose of Instructional Coaching is to improve the quality of instruction
through expanded peer assistance and professional development. Teachers who have
volunteered or have been referred for support are viewed as valuable professionals who
deserve to have the best resources made available to them in the interest of improving
performance. The intent of coaching is to establish a critical feedback mechanism for
qualified instructional coaches to assist both new and experienced teachers in areas such as
classroom management, content knowledge, and instructional strategies.
A. Instructional Coaching
1. Instructional coaching relationships are most effective when built upon trust. Candor
and open discussion are essential to success. Trust is encouraged by an assurance
that all communication regarding performance issues and all observation reports will
be kept confidential. To maintain this assurance, Instructional Coaches shall not be
asked to:
a. Participate in the evaluation of teachers
b. Provide a report regarding member progress or performance
2. The instructional coaching cycle will include supports such as: preliminary
discussions regarding areas for teacher improvement; formulation of an action plan;
classroom observation by the instructional coach; post-class discussions of
strengths, areas for growth, and strategies for improvement. An Instructional Coach
may coordinate activities relating to training and professional development where
appropriate.
B.

Instructional coaching support shall be established by:
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1. Teacher Requested Assistance
a. A teacher may voluntarily request instructional coaching support in an effort to
reflect and improve upon professional practice.
2. Year 1 Probationary Assistance
a. All Probationary 1 and Intern teachers shall receive a minimum of two (2) cycles
of instructional coaching support. Probationary 1 teachers working fewer than
184 days may receive one (1) cycle of support.
3. District Required Assistance
a. A member who receives an “unsatisfactory” in one or more areas on a Formal
Evaluation shall be referred to an Instructional Coach for mandatory
participation in the subsequent school year. (See section 9.01 B.1)
i.

Prior to the Formal Evaluation and at the earliest possible time, the evaluator
shall make a good faith effort to inform a unit member of areas of concern
and recommend intervention resources including instructional coaching.

b. Exit Strategy for District Required Assistance
i.

Upon sufficient improvement noted by the evaluator, required instructional
coaching support for referred teachers shall be completed.

ii.

Lack of progress noted by the evaluator and/or a referred teacher’s resistance
to instructional coaching support will trigger a meeting between the
evaluator and referred teacher and may result in the relinquishment of
instructional coaching support, and will be addressed with Section 23
Progressive Intervention.

19.02 Instructional Coach
A. An Instructional Coach is a teacher who provides assistance to a unit member. The
minimum qualifications for an Instructional Coach shall include the following:
1. A credentialed classroom teacher with permanent status.
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2. Substantial recent experience in classroom instruction.
3. Demonstrates exemplary teaching ability, as indicated by, among other things,
effective communication skills, subject matter knowledge, and mastery of a range
of teaching strategies necessary to meet the needs of pupils in different contexts.
B. Instructional Coaches shall have a contracted work year of 197 days. Coaches shall be
compensated at their daily rate determined by their placement on the certificated salary
schedule (daily rate x 197). The thirteen (13) days beyond the certificated contract work
year (184 days) shall be mutually agreed upon by the Instructional Coach and the
District.
C. The District agrees to indemnify and hold harmless and provide a defense to the
Association or any Instructional Coaches against any claims, causes of action, damages,
grievances, administrative proceedings or any other litigation arising from their
participation in the coaching program. The District will pay legal costs and fees in such
actions. The Association retains the right to select its own attorney at Association
expense to represent it in such actions. An Instructional Coach may choose to retain his
or her right to select his or her own attorney, at his or her own expense, to represent him
or her in such actions.
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SECTION 20 – ACADEMIC RIGHTS AND RESPONSIBILITIES
20.01 It is the policy of the Board to educate students in a democratic tradition; to foster a
recognition of individual freedom and social responsibility and to inspire meaningful
awareness of, and respect for, the Constitution and the Bill of Rights. The Governing Board
believes that the existence and progress of a democratic society demands that there be
freedom in the teaching of the curriculum, as approved by the Board, and freedom of
learning in the schools. It is recognized that democratic values can best be transmitted in an
atmosphere which is free from censorship* and in which academic freedom for the teacher
and student is encouraged. The Board accepts as one of its major responsibilities the
protection of these freedoms for students, teachers, and others directly concerned with the
school program.
*”Censorship” defined – The denial of right of freedom of press, right of freedom of speech
and of all those rights and privileges which are held under a free government. Blacks Law
Dictionary
20.02 The Governing Board has the responsibility to ensure that the school fulfills its obligations
to society at the local, state, and national levels. The obligation on behalf of academic
freedom requires that the Board cooperate with educational personnel and with the
community in a judicious and open-minded manner in making policies and decisions for the
preservation of that freedom.
20.03 It is mutually recognized that freedom carries with it responsibility; academic freedom also
carries with it academic responsibility. Discussion and analysis of controversial issues
should be conducted within the framework of the fundamental values of the community as
a whole as they are expressed in the educational philosophy and objectives of the Board.
20.04 Within the frame of reference set forth in Section 20.03, and as it pertains to the course to
which a teacher is assigned, academic freedom in the schools is defined as:
A. The right of teachers to a free expression of conscience as private citizens with the
responsibility of a professional presentation of balanced views relating to controversial
issues within the context of the course being taught. It is understood that teachers shall
not use the classroom as a vehicle to promote personal beliefs.
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B. The responsibility to use materials which are relevant to the levels of ability and maturity
of the students and consistent with the adopted District course of study and reading lists.
C. The responsibility of teachers to allow students to hold divergent ideas as long as the
expression of dissent is done within the guidelines of debate and discussion which are
generally acceptable in a normal classroom environment.
20.05 The Governing Board will provide all possible support within the law to teachers,
administrators, and other staff members who are making use of their abilities and resources
to maintain a climate of intellectual freedom, in the schools, within the limits set forth in
Section 20.03.
20.06 Basis for judgment in matters pertaining to academic freedom within the District may
include:
A. The welfare of students, individually and collectively, in the present and for the future.
B. The intellectual maturity of students.
C. The standards and beliefs representative of the community as a whole, as reflected in
the adopted statement of philosophy and policies of the Governing Board.
D. The California State Curriculum Frameworks and District course of study.
E. The security and dignity of teachers, administrators and other employees.
F. The status of the problem or issue within the framework of law.
G. The curriculum and/or instructional materials assist in intellectual growth, the educating
of students in relation to divergent cultural values within the society and the
development of critical thinking.
20.07 Disputes regarding academic freedom shall be referred, in writing, to the immediate
supervisor or to the unit member, as the case may be, within fifteen (15) days of the incident.
The party so notified shall respond within fifteen (15) days in writing after the receipt of the
written complaint and shall schedule a conference to attempt to resolve the concerns within
five (5) days of the response being provided to the other party.
If the conference, between the immediate supervisor and the unit member, fails to resolve
the dispute, the matter shall be referred to the superintendent or his/her designee (the
assistant superintendent or the director of curriculum services) for review. In cases
regarding instructional materials, the matter may be referred to the District Level Review
Committee cited in PUSD Policy 1312(c).
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In cases not involving instructional materials, the matter will be referred to an ad hoc
committee known as the Academic Rights and Responsibilities Committee. That committee
shall be composed of three teachers and one support professional, appointed as needed by
the Association, and one elementary principal, one secondary principal, and a District
administrator appointed by the superintendent. The committee will review the substance
and merits of each dispute and will provide a written recommendation to the superintendent
prior to his/her review of any dispute under this section.
The superintendent, after reviewing the matter, shall render a decision with respect to
whether or not a violation of academic freedom has occurred and will set forth any action
to be taken to resolve the matter.
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SECTION 21 – SPECIAL EDUCATION
21.01 Assessment will be made by a multidisciplinary group of persons consistent with federal
law and regulations. Such personnel shall include at least one (1) teacher or specialist with
knowledge in the area of suspected disability and, if that teacher or specialist does not
possess the necessary knowledge, at least one (1) specialist qualified to conduct diagnostic
examinations or assessments in the primary area of the suspected disability.
21.02 A unit member shall have the right to refer a student in his or her class to the Student Study
Team if the unit member suspects that the student is an individual with exceptional needs,
or if the unit member needs support for the student in the regular class.
21.03 The IEP development or review team shall be constituted according to current federal and
state statutes in administrative codes.
21.04 The teacher in whose program the student will be placed shall be given ample time to do an
assessment and/or observation of the student for the benefit of the IEP team if authorized
by the immediate supervisor.
21.05 A. The IEP development or review team shall be provided release time for meetings if the
meetings are scheduled by the administration during the regular work day.
B. If determined to be feasible by the site administrator, IEP meetings will be scheduled
during regular working hours. Otherwise, IEP meetings will be scheduled as soon as
possible after or before regular school hours when all participants are able to attend.
C. Unit members will be consulted as to the time IEP meetings will be held so as to
minimize disruptions to the teacher’s regular assignment.
D. PUSD will schedule IEP meetings beyond teachers’ contractual release time only when
such meetings cannot be scheduled during the contractual duty day due to timelines or
parent schedules.
21.06 No individual with exceptional needs (IWEN) currently enrolled in school shall be placed
in a regular class referred to in the IEP without prior knowledge of the receiving teacher.
The receiving teacher shall be provided an opportunity to review the student’s IEP as soon
as possible prior to the student’s assignment to the classroom.
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21.07 Upon request, unit members shall receive assistance from the administration because of the
disruptive behavior of a student.
Effort will be made to assist unit members teaching vocational education classes in ensuring
the safe and appropriate behavior of special education students mainstreamed into these
classes.
21.08 A classroom teacher shall have the right to request a review of placement of an IWEN
enrolled in his/her class as a result of an IEP. Such request shall be accompanied by a written
teacher’s assessment of the impact of the IWEN’s placement on the rest of the class and the
degree to which the IWEN’s needs are being met. This assessment shall be included as a
consideration for change in the instructional program or placement during the next meeting
organized to review IEP’s and placement for that particular student.
21.09 The District shall provide release time to unit members required to attend any meeting
involved in the Fair Hearing process, home visits, or observations, if the administration
agrees that they should be done during the work day.
21.10 A unit member involved in the Fair Hearing process shall have the right of Association
representation at any or all of the following levels if formal charges are being brought or
anticipated by the administration against the unit member which threaten employment:
informal meeting; mediation; state hearings; court/legal procedures; and other.
21.11 Unit member shall not dispense, administer or supervise the taking of medication by a
student unless required to do so by the administration in accordance with state and federal
law. Special training may be required for the teacher to perform some medical procedures.
21.12 Unit members who are required to attend meetings or make visitations away from their
primary school placement or are required to travel between schools shall be provided use of
a District vehicle or given reimbursement for round trip mileage based upon the most
recently established Internal Revenue Service (IRS) minimum mileage reimbursement rate
in effect on January 1 of each succeeding year. This shall be the rate designated in the
individual tax tables released by the IRS each January.
21.13 In the event a unit member’s job is affected by a change in the state credentialing
requirements, the District, upon the request of a unit member, shall (a) petition directly to
the Commission of Teacher Credentialing on behalf of the teacher, specifying the
possession of competencies observed; (b) through the inservice training program, provide
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training which will assist unit members in earning competencies; and (c) seek a credential
waiver for the unit member.
21.14 Resource Specialists will be provided with instructional aide assistance on a District-wide
basis, not to exceed the full-time equivalent aides supported through state apportionment
for this purpose.
21.15 Resource Specialists and Speech and Language Specialists may be required to work at more
than one site.
21.16 Resource Specialists and Speech and Language Specialists shall have the same required
hours as other unit members and follow the work day of the assigned school. They shall be
accorded the same preparation time as unit members of their level.
21.17 A. The work year for Resource Specialists shall be the same as the standard work year for
other unit members
B. The work year for Psychologists/Program Specialists shall be no less than 195 days per
school year.
21.18 Resource Specialists shall not be assigned to teach or substitute in a regular class. This is
not to be construed as prohibiting a Resource Specialist from working in a regular class,
with the regular teacher, in the implementation of the IEP of an IWEN.
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SECTION 22 – WAIVERS
22.01 The parties (PCTA and PUSD) agree that restructuring and pilot programs may require
waivers to the contract not in conformity with the collective bargaining agreement in effect.
22.02 The parties specifically acknowledge and agree that such a waiver shall not constitute or be
construed to be a modification of the contract, an establishment of past practice or any
commitment on the part of the parties to continue the waiver as specifically defined beyond
the date as specifically set in the waiver.
22.03 Each contract waiver shall apply only to one specific site within the District.
22.04 Contract waiver shall be approved after the following procedures have been followed:
A. The principal and the certificated staff of the site considering the waiver shall meet and
agree on the specific wording of the waiver request, to be completed on the form
specified in Section 22.06.
B. The waiver request will be sent by the principal to the District superintendent for
approval.
C. If approved, the waiver request will be forwarded by the superintendent to the PCTA
Executive Board for approval.
D. If approved by the PCTA Executive Board, the waiver request will be sent to the PUSD
Governing Board for ratification.
E. The PUSD Governing Board will hold a public hearing and sunshine the proposed
waiver for a period of time consistent with law and Board policy.
F. After the sunshine requirement has been met, the PUSD Governing Board will vote on
the waiver request in public session.
22.05 Contract waivers will be limited to a time period of one year. The waiver shall continue past
the agreed expiration date upon the mutual agreement of the parties in writing.
22.06 Form (Appendix E).
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SECTION 23 – PROGRESSIVE INTERVENTION (Effective 7/1/2018)
23.01 The District agrees to progressive intervention, except where the severity of the offense
requires otherwise. The following shall be the Board’s progressive intervention other than
dismissal authority:
A. The superintendent or his/her designee may initiate progressive intervention for “just
cause” as defined in 23.01 E. Except in those situations where a suspension is imposed
per section 23.01 D below, progressive intervention shall follow a sequence of due
process.
1. Level 1: Verbal warning from site and/or district administrator
a. The verbal warning shall specify the conduct needing to be modified, contain
suggestions for modification, and advise the unit member of the next level of
intervention.
b. The site and/or district administrator may take into account response from the
unit member.
c. The verbal warning will be documented in a conference summary and shall
include a timeline for modifications. The conference summary shall not be
placed in the unit member’s personnel file. The document can be referenced for
up to two years from date of issuance.
2. Level 2: Written warning from site and/or district administrator
a. A written warning shall acknowledge improvements made, specify the conduct
needing to be modified, contain suggestions for modification, and advise the unit
member of the next level of progressive intervention.
b. The site and/or district administrator shall take into account any response from
the unit member.
c. The written warning shall include a timeline for modifications and shall not be
placed in the unit member’s personnel file. The document can be referenced for
up to two years from date of issuance.
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3. Level 3: Written reprimand from site and/or district administrator
a. A written reprimand may be issued for a repeated infraction or violation.
b. In the event that a written reprimand has been issued, the unit member may
respond in writing and have the response attached to the reprimand.
c. The unit member, at his/her option, may have the counsel of a PCTA
representative during the proceedings.
d. The written reprimand shall be placed in the personnel file.
4. Level 4: Notice of Suspension and Right to Grieve
a. The district may initiate suspension or other corrective intervention action(s)
consistent with the type/severity of the offense(s), with or without pay, for up to
fifteen (15) working days. Prior to such intervention being imposed, the
superintendent or his/her designee will discuss the proposed action and the
reasons for the proposed action with the unit member and take into account any
response of the unit member.
b. The unit member, at his/her option, may have the counsel of a PCTA/CTA
representative during the proceedings.
c. Within ten (10) business days, as indicated on the district’s calendar, after the
intervention has been imposed by the superintendent or his/her designee through
written notice to the unit member and containing the specific intervention
imposed, the charge(s), and a statement of the unit member’s appeal right, the
unit member may file a written appeal to the office of the superintendent. If the
unit member fails to appeal as described within the ten (10) day period, he/she
shall be deemed to have waived any appeal right.
d. If an appeal is filed, the provisions of 8.11 C. of this agreement shall apply.
B. The intervention proceedings shall be confidential.
C. The Board and Association shall share equally the expenses of arbitration, including the
arbitrator’s fee and expenses.
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D. Emergency suspension. Emergency situations may occur in which it is necessary to
temporarily remove an employee from his/her regular work assignment. In this event, the
superintendent may suspend the employee pending action being taken pursuant to Sections
23.01 A. The suspension will be with pay unless otherwise permitted by California
Education Code.
E. Just cause. The California Commission on Teacher Credentialing Division of Professional
Practices publication on California’s Laws and Rules Pertaining to the Discipline of
Professional Certificated Personnel is the reference for the applicability of this section.
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SECTION 24 – SIGNATURES
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Appendix A
CERTIFICATED TEACHER EVALUATION FORM
PLUMAS COUNTY OFFICE OF EDUCATION
PLUMAS UNIFIED SCHOOL DISTRICT

Evaluatee:
Site:
Temporary

Evaluator:
Date of Evaluation Conference:
Probationary 0

Probationary 1

Probationary 2

Permanent

1 – Unsatisfactory – Does Not Meet Standards
2 – Needs Improvement – Partially Meets Standards
3 – Satisfactory – Meets Standards
4 – Distinguished – Exceeds Standards
Comments including commendations and recommendations must be relative to the California Standards
for the Teaching Profession.
Standard 1 Engaging and Supporting all Students in Learning
1.1 Using knowledge of students to engage them in learning
1.2 Connecting learning to students’ prior knowledge, backgrounds, life experiences, and interests
1.3 Connecting subject matter to meaningful, real-life contexts
1.4 Using a variety of instructional strategies, resources, and technologies to meet students’
diverse learning needs
1.5 Promoting critical thinking through inquiry, problem-solving, and reflection
1.6 Monitoring student learning and adjusting instruction while teaching
Standard 1 overall rating:
Comments

1

2

3

4

Standard 2 Creating & Maintaining Effective Environments for Student Learning
2.1 Promoting social development and responsibility within a caring community where each
student is treated fairly and respectfully
2.2 Creating physical or virtual learning environments that promote student learning, reflect
diversity, and encourage constructive and productive interactions among students

1

2

3

4

2.3

Establishing and maintaining learning environments that are physically, intellectually, and
emotionally safe
2.4 Creating a rigorous learning environment with high expectations and appropriate support for
all students
2.5 Developing, communicating, and maintaining high standards for individual and group
behavior
2.6 Employing classroom routines, procedures, norms, and supports for positive behavior to
ensure a climate in which all students can learn
2.7 Using instructional time to optimize learning.
Standard 2 overall rating:
Comments

Appendix A continued
1

2

3

4

Standard 4 Planning Instruction & Designing Learning Experiences for All Students
4.1 Using knowledge of students’ academic readings, academic proficiency, cultural background,
and individual development to plan instruction
4.2 Establishing and articulating goals for student learning
4.3 Developing and sequencing long-term and short-term instructional plans to support student
learning
4.4 Planning instruction that incorporates appropriate strategies to meet the learning needs of all
students
4.5 Adapting instructional plans and curriculum materials to meet the assessed learning needs of
all students
Standard 4 overall rating:
Comments

1

2

3

4

Standard 5 Assessing Student For Learning
5.1 Applying knowledge of the purposes, characteristics, and uses of different types of
assessments
5.2 Collecting and analyzing assessment data from a variety of sources to inform instruction

1

2

3

4

Standard 3 Understanding & Organizing Subject Matter for Student Learning
3.1 Demonstrating knowledge of subject matter, academic content standards, and curriculum
frameworks
3.2 Applying knowledge of student development and proficiencies to ensure student
understanding of subject matter
3.3 Organizing curriculum to facilitate student understanding of the subject matter
3.4 Utilizing instructional strategies that are appropriate to the subject matter
3.5 Using and adapting resources, technologies, and standards-aligned instructional materials,
including adopted materials, to make subject matter accessible to all students
3.6

Addressing the needs of English learners and students with special needs to provide equitable
access to the content
Standard 3 overall rating:
Comments

5.3
5.4

Reviewing data, both individually and with colleagues, to monitor student learning
Using assessment data to establish learning goals and to plan, differentiate, and modify
instruction
5.5 Involving all students in self-assessment, goal-setting, and monitoring progress
5.6 Using available technologies to assist in assessment, analysis, and communication of student
learning
5.7 Using assessment information to share timely and comprehensible feedback with students and
their families
Standard 5 overall rating:
Comments

Appendix A continued
Standard 6 Developing as a Professional Educator
6.1 Reflecting on teaching practice in support of student learning
6.2 Establishing professional goals and engaging in continuous and purposeful professional
growth and development
6.3 Collaborating with colleagues and the broader professional community to support teacher and
student learning
6.4 Working with families to support student learning
6.5 Engaging local communities in support of the instructional program
6.6 Managing professional responsibilities to maintain motivation and commitment to all students

1

2

6.7 Demonstrating professional responsibility, integrity, and ethical conduct
Standard 6 overall rating:
Comments

Overall Evaluation:
Unsatisfactory – Does Not Meet Standards
Needs Improvement – Partially Meets Standards
Satisfactory – Meets Standards
Distinguished – Exceeds Standards

Evaluator __________________________________________

Date ____________

This evaluatee’s signature indicates that the employee has seen and discussed this report;
however, it does not necessarily indicate complete agreement with all portions of the
evaluation.
SIGNATURE ON THIS EVALUATION INDICATES RECEIPT OF THE EVALUATION

Evaluatee___________________________________________

Date ____________

3

4

Appendix A (1)

PLUMAS UNIFIED SCHOOL DISTRICT
Direct Instructional Services Specialist Evaluation Form

Specialist’s Name (please print)

School

Grade






Check One
Probationary 1
Probationary 2
Temporary
Permanent

P = Proficient
S = Satisfactory
U = Unsatisfactory

1. DIRECT SERVICES TO STUDENTS.

P

S

U

P

S

U

P

S

U

P

S

U

a. Addresses specialized needs of students as mandated by Individualized Education Plans .
b. Assesses students as mandated by Assessment Plans.
c. Provides meaningful written program objectives including modified student outcomes and classroom
accommodations.
Comments:

2. DESIGNATED INSTRUCTIONAL SERVICES MANAGEMENT.
a. Collaborates and coordinates with school and district staff to provide an articulated program for special
needs students receiving designated instructional services.
b. Prepares and assists in preparation of complete and correct Individualized Education Plans and
associated documents.
c. Maintains professional growth and knowledge of best practices in the profession.
Comments:

3. REGULAR EDUCATION SUPPORT.
a. Participates effectively in multidisciplinary teams.
b. Collaborates and consults effectively with regular education staff.
Comments

4. PROFESSIONAL INTERACTIONS WITH STUDENTS AND PARENTS

Appendix A (1) continued
a. Maintains productive and professional working relationships with regular education and special
education staff.
b. Works effectively and appropriately with parents
Comments:

5. PERFORMANCE OF RELATED PROFESSIONAL DUTIES AND RESPONSIBILITIES.

P

S

U

a. Participates in professional growth activities.
b. Follows directives and accepts supervision.
c. Works collaboratively with other district staff.
Comments:

Evaluator’s Comments:

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
Certificated Employee’s Comments:

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
Overall Evaluation
Satisfactory

 Unsatisfactory

_________________________________________________
Evaluator’s Signature
Date

_______________________________________________
Certificated Employee’s Signature
Date

PLUMAS UNIFIED SCHOOL DISTRICT
School Counselor Evaluation Form






Counselor’s Name (please print)

School

Check One
Probationary 1
Probationary 2
Temporary
Permanent

Appendix A (2)

P = Proficient
S = Satisfactory
U = Unsatisfactory

Grade

1. DIRECT SERVICES TO STUDENTS.

P

S

U

P

S

U

P

S

U

a. Provides academic and career guidance which helps students transition smoothly from high school to
college and/or career.
b. Provides effective and appropriate student disciplinary counseling.
Comments:

_____________________________________________________________________________________
2. COUNSELING SERVICES MANAGEMENT.
a. Assigns students to classes in a timely and efficient manner.
b. Provides students with timely notice of requirements, deadlines, and opportunities related to their post
high school plans.
Comments:

_____________________________________________________________________________________
3. EDUCATIONAL SUPPORT SERVICES.
a. Assists in the development of the high school master schedule.
b. Collaborates and consults effectively with regular education staff.
Comments:

_____________________________________________________________________________________

Appendix A (2) continued
4. PROFESSIONAL INTERACTIONS WITH STUDENTS AND PARENTS

P

S

U

P

S

U

a. Maintains productive and professional working relationships with site and district staff
b. Works effectively and appropriately with parents.
Comments:

5. PERFORMANCE OF RELATED PROFESSIONAL DUTIES AND RESPONSIBILITIES.
a. Participates in professional growth activities.
b. Follows directives and accepts supervision.
c. Performs student supervision duties as assigned.
Comments:

_____________________________________________________________________________________

Evaluator’s Comments (continued):

_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
Certificated Employee’s Comments:

_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
Overall Evaluation
 Satisfactory

 Unsatisfactory

_________________________________________________
Evaluator’s Signature
Date

_______________________________________________
Certificated Employee’s Signature
Date
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PLUMAS UNIFIED SCHOOL DISTRICT
School Nurse Evaluation Form






Nurse’s Name (please print)

School

Check One
Probationary 1
Probationary 2
Temporary
Permanent

P = Proficient
S = Satisfactory
U = Unsatisfactory

Grade

1. DIRECT NURSING SERVICES TO STUDENTS.

P

S

U

P

S

U

P

S

U

a. Addresses health-related needs of students.
b. Provides state-mandated health screenings to students.
Comments:

_____________________________________________________________________________________
2. HEALTH SERVICES MANAGEMENT.
a. Collaborates and coordinates with school and district staff to provide a comprehensive school health
program.
b. Assures maintenance of accurate student health records.
Comments:

_____________________________________________________________________________________
4. EDUCATIONAL SUPPORT SERVICES.
a. Participates effectively in multidisciplinary teams.
b. Provides health-related training to staff.
Comments:

_____________________________________________________________________________________

Appendix A (3) continued

4. HEALTH EDUCATION

P

S

U

P

S

U

a. Plans and provides direct health instruction to students as mandated by the Governing Board.
b. Assists and supports other staff to provide health instruction to students.
Comments:

5. PERFORMANCE OF RELATED PROFESSIONAL DUTIES AND RESPONSIBILITIES.
a. Participates in professional growth activities.
b. Follows directives and accepts supervision.
c. Works collaboratively with other district staff.
Comments:

_____________________________________________________________________________________

Evaluator’s Comments (continued):

_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
Certificated Employee’s Comments:

_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
Overall Evaluation
 Satisfactory

 Unsatisfactory

_________________________________________________
Evaluator’s Signature
Date

_______________________________________________
Certificated Employee’s Signature
Date

Appendix A (4)

PLUMAS UNIFIED SCHOOL DISTRICT
School Psychologist Evaluation Form

Psychologist’s Name (please print)

School






Check One
Probationary 1
Probationary 2
Temporary
Permanent

P = Proficient
S = Satisfactory
U = Unsatisfactory

Grade

1. DIRECT SERVICES TO STUDENTS.

P

S

U

P

S

U

P

S

U

a. Provides individualized and group counseling in crisis situations.
b. Assesses students as mandated by Assessment Plans.
c. Provides meaningful written program objectives including behavior plans, modified student outcomes,
and classroom accommodations.
Comments:

2. SPECIAL EDUCATION SERVICES MANAGEMENT.
a. Collaborates and coordinates with school and district staff to provide an articulated program for
special needs students receiving special education services.
b. Prepares and assists in preparation of complete and correct Individualized Education Plans and
associated documents.
c. Arranges and conducts re-evaluations of special education students in a timely manner.
Comments:

3. REGULAR EDUCATION SUPPORT.
a. Participates effectively in multidisciplinary teams.
b. Collaborates and consults effectively with regular education staff.
c. Provides information about special education law and regulations to regular education staff.
Comments:
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4. PROFESSIONAL INTERACTIONS WITH STUDENTS, PARENTS, AND AGENCIES

P

S

U

P

S

U

a. Maintains productive and professional working relationships with regular education and special
education staff.
b. Works effectively and appropriately with parents.
c. Works collaboratively with other district staff.
Comments:

5. PERFORMANCE OF RELATED PROFESSIONAL DUTIES AND RESPONSIBILITIES.
a. Participates in professional growth activities.
b. Follows directives and accepts supervision.
c. Works collaboratively with other district staff.
Comments:

Evaluator’s Comments (continued):

_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
Certificated Employee’s Comments:

_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
Overall Evaluation
 Satisfactory

 Unsatisfactory

_________________________________________________
Evaluator’s Signature
Date

_______________________________________________
Certificated Employee’s Signature
Date

Appendix A (5)
PUSD Certificated Evaluation Rubric
Bold statements are California Standards for the Teaching Profession (CSTPs)
Lettered (a.) statements are sub-goals of the CSTPs)
Italicized statements are descriptors of Satisfactory practice for evaluation purposes.
1.

Engages and supports all students in learning.
a. Connects students’ prior knowledge, life experience, and interests with
learning goals
The teacher elicits and uses students’ questions and comments
during a lesson.
b. Uses a variety of instructional strategies and resources to respond to
students’ diverse needs.
The teacher uses a variety of instructional strategies, making
adjustments to respond to students’ needs.
c. Facilitates learning experiences that promote autonomy, interaction, and
choice.
Teacher facilitates individual and group learning experiences that
promote constructive interactions, autonomy, and choice.
d. Engages students in problem solving, critical thinking, and other activities
that make subject matter meaningful.
Students engage in problem solving and in investigating and
analyzing subject matter concepts and questions within subject
matter areas.
e. Promotes self-directed, reflective learning for all students.
Students reflect on and talk about their own work with peers.

2.

Creates and maintains effective environments for student learning.
a. Creates a physical environment that engages all students.
The physical environment ensures safety and accessibility, and
facilitates constructive interaction and purposeful engagement.
b. Establishes a climate that promotes fairness and respect.
A climate of fairness, caring, and respect is maintained by the
teacher. The pattern of teacher response to inappropriate behavior
is fair and equitable.
c. Establishes and maintains standards for student behavior.
Standards for behavior are clear to all students, and are maintained
by the teacher.
d. Plans and implements classroom procedures and routines that support
learning.
Procedures and routines work smoothly, with no loss of instructional
time.

Appendix A (5) continued
3.

Understands and organizes subject matter for student learning.
a. Demonstrates knowledge of subject matter content and student development.
The teacher’s working knowledge of subject matter and basic
principles of student development is current, and supports all
students’ learning.
b. Organizes curriculum to support student understanding of subject matter.
The curriculum is organized and sequenced’ reveals different
perspectives, and supports an understanding of core concepts for all
students.
c. Interrelates ideas and information within and across subject matter areas.
The teacher identifies and integrates key concepts and information
within the curriculum, relates content to students’ lives, and uses
previous learning to extend students’ understanding.
d. Develops student understanding through instructional strategies that are
appropriate to the subject matter.
The teacher uses appropriate instructional strategies to make content
accessible to students, to encourage them to think critically, and to
extend their knowledge of subject matter.
e. Uses materials, resources, and technologies to make subject matter accessible
to students.
Instructional materials, resources, and technologies support the
curriculum and promote students’ understanding of content and concepts.

4.

Plans Instruction and designs learning experiences for all students.
a. Draws on and valuing students’ backgrounds, interests, and developmental
learning needs.
Instruction is appropriate to students’ backgrounds, experiences,
interests, and developmental needs.
b. Establishes and articulates goals for student learning.
Instructional goals are appropriately challenging for most students
and represent valuable learning.
c. Develops and sequences instructional activities and materials for student
learning.
Instructional activities and materials are logically sequenced within
individual lessons.
d. Designs long-term plans to foster student learning.
Long-term plans have a coherent structure, with learning activities
well-sequenced to promote understanding of concepts.
e. Modifies instructional plans to adjust for student needs.
Instructional plans are modified as needed to enhance student
learning based on formal and informal assessment.

Appendix A (5) continued
5.

Assesses Student Learning
a. Establishes and communicates learning goals for all students.
Learning goals are established in relation to the curriculum, and
meet district and state expectations.
b. Collects and uses multiple sources of information to assess student learning.
The teacher uses a variety of sources to collect information about
student learning and several appropriate assessment strategies to
understand student progress.
c. Involves and guides all students in assessing their own learning.
Student reflection and self-assessment are encouraged and guided by
the teacher.
d. Uses the results of assessment to guide instruction.
Information from a variety of assessments is used to plan and modify
learning activities.
e. Communicates with students, families, and other audiences about student
progress.
The teacher regularly exchanges information about student learning
with students, families, and support personnel.

6.

Develops as a Professional Educator
a. Reflects on teaching practice and plans professional development.
The teacher reflects on his or her teaching and participates
in professional development accordingly.
b. Works with communities, families, and colleagues to improve professional
practice.
The teacher participates in collaboration between school and community
to improve instructional effectiveness.
c. Balances professional responsibilities and maintains motivation.
The teacher meets professional responsibilities effectively.
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Request for Leave of Absence

Appendix B

Date: __________________________________________
Name:_________________________________________

SS#_____________________________

Home Address:__________________________________
Home Phone: ____________________
--------------------------------------------------------------------------------------------------------------------------------------------Check the type of leave requested:
____________ Sick Leave
10.02

C.

10.02

E.

______________Pregnancy/Childbirth/Adoption

After sick leave benefits are exhausted, if a unit member is absent from duty on account of illness or accident for a period of
five months or less, the amount deducted from the salary due for any month in which the absence occurs shall be the sum
which is actually paid a substitute employed to fill the position during the absence, or that which a substitute would have
been paid had a substitute been employed.
A unit member on sick leave, who exhausts his/her sick leave benefits and also his/her five months of differential pay, may
be granted, at the Board's discretion, an unpaid leave for the remainder of the illness or at a maximum for the remainder of
the school year. Any unit member granted an unpaid leave under this section shall be required to notify the district
superintendent by July 1st of his/her intention to return to employment, or to request an additional sick leave for the
upcoming school year.
Failure to notify the superintendent by the July 1st deadline may result in a position being unavailable to the unit member
and ineligibility for any type of leave, including sick leave and differential pay.
In the case where additional sick leave is requested by July 1st for the upcoming school year, the unit member will be
required to present a written recommendation from a state licensed medical doctor which supports the leave request. In
situations where the Board or superintendent desires a second opinion, the unit member may be required to be examined
by a physician selected from a list of physicians provided by the District's Worker's Compensation administrator, at the
District's expense, prior to action being taken by the Board. The physician will be required to develop a recommendation
on the leave and provide medical evidence to support his/her recommendation. In such cases, the employee must agree in
writing to allow the physician to release his/her findings to the superintendent.

____________Personal Necessity (describe) ______________________________________________
__________________________________________________________________________________
____________Political
10.08

F.

______________Unpaid

The unit member shall notify the board in writing of his/her intention to return prior to the expiration of the leave of
absence, and no later than December 15th for leaves taken during the Fall Semester, and April 1st for leaves taken during the
Spring Semester and full year. The unit member shall be entitled to return to service in the school at which he/she was
employed immediately prior to the leave. Failure to meet these deadlines may result in the unit member forfeiting his/her
right to a position for the upcoming semester or year. Should this occur, the employee's tenure rights shall not be affected,
but merely his/her right to a position during the next term or year, whichever is applicable. Unit members who are granted
an unpaid leave of absence as per section 10.02 E will have a deadline of July 1st.

Appendix B continued

Over
PLUMAS UNIFIED SCHOOL DISTRICT
Request for Leave of Absence
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Dates of Leave – From: ____________________________ To: __________________________
Request for – Paid Leave: ________________ or Unpaid Leave_______________
I_________________________________, request that the Governing Board of Plumas Unified School
District consider my request for leave of absence as specified above.
Upon Board approval of the request, I accept responsibility to schedule an appointment with both the
Payroll and Insurance specialists to discuss options of accumulated sick leave and insurance prior to the
commencement of the leave.
If medical or maternity leave, a physician’s signed statement shall be attached to this request for
Verification of leave and dates.
I understand it is my obligation to notify the Board of my intention to return to service no later than
___________________________.

_____________________________________
Employee Signature
_____________________________________
Immediate Supervisor
Date of Board Action: ________________________________
Approved: _____________________

Denied: ____________________

_____________________________________
Superintendent’s Signature

Appendix C
PLUMAS UNIFIED SCHOOL DISTRICT
On-Campus Time Commitment for Instructors Teaching Less than Full-Time
ROP ______

Home Schooling ______

Continuation School ______

Itinerant _______

Elementary ______

Name_________________________________________
Assignment__________________________________

Pre-School ______

High School ______

Other______

School_______________________________
Percentage of Contract ____________________

Average Full-time like-

CHECKLIST
Job or site reference
On Campus Time: _________________________________________________________
_________________________________________________________
Prep Time: _________________________________________________________
_________________________________________________________
Before/After School Time: _________________________________________________________
_________________________________________________________
Open House/Back to School: _________________________________________________________
_________________________________________________________
Inservice: _________________________________________________________
_________________________________________________________
Required (Sec. 7.06) Extra Duty: _________________________________________________________
(Bus, Recess, Games, Etc.) _________________________________________________________
_________________________________________________________
_________________________________________________________
Required Travel: _________________________________________________________
_________________________________________________________
Instructional Time: _________________________________________________________
_________________________________________________________
Lunch Time: _________________________________________________________
_________________________________________________________
Other: _________________________________________________________
_________________________________________________________

The above duties represent an overall equitable, proportionate share of a similar job at the same site or
department.
The above items have been discussed and approved.
___________________________________________ _______________________________________
Instructor
Date
Administrator
Date
PLUMAS UNIFIED SCHOOL DISTRICT

Appendix D
Request for Staff Development Approval
To
From

_____________________________________, Program Director
_____________________________________, Superintendent
_____________________________________, Principal

I request that the following member of my staff be released to attend the professional growth
opportunity outlined below:
1. Staff member:___________________________________________________________________
2. Proposed inservice (Title):_________________________________________________________
Dates: ____________________________
Location: _________________________________
3. Rationale for the request:_________________________________________________________
______________________________________________________________________________
4. Cost planning:
a. Travel
i. Estimated Cost: $____________________________ Mode:________________
ii. To be funded by
Employee
School
District
b. Registration Fees
i. Cost: $________________________________________
ii. To be funded by
Employee
School
District
c. Lodging
i. Number of days lodging:______________
ii. Total Estimated Cost: $____________________________
iii. To be funded by
Employee
School
District
d. Meals
i.
ii.
iii.
iv.
v.

Number of breakfasts ______________ x $8.00 = $ ________________
Number of lunches ______________
x $12.00 = $ ________________
Number of dinners ______________ x $26.00 = $ ________________
Total estimated cost of meals:
$ ________________
To be funded by
Employee
School
District

e. Substitute Costs
i. Number of substitute days:___________ x $105 (reg ed) = $ ___________
___________ x $116 (Spec. Ed) = $___________
ii. To be funded by
Employee
School
District
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Appendix D continued
f.

Total non-employee Estimated Costs of planned Staff Development (from items a – e on
front page)
i. Funded by School $_____________________
ii. Funded by District $____________________

g. School Funding Source(s)
Account name
i. _________________________
ii. _________________________
iii. _________________________

Account Code
________________________
________________________
________________________

Amount funded
$____________
$____________
$____________

h. District Funding Source(s)
Account name
i. _________________________
ii. _________________________
iii. _________________________

Account Code
________________________
________________________
________________________

Amount funded
$____________
$____________
$____________

5. Approvals:
Principal

Approved

Not Approved ______________________________________
Signature
Date

Program Manager

Approved

Not Approved ______________________________________
Signature
Date

Superintendent

Approved

Not Approved ______________________________________
Signature
Date

Submit this form to the Educational Services Office. Make and retain a copy for the school site, and for
the staff member.
Attach all necessary Purchase Requisitions:
• An open purchase order for reimbursement of the staff member for the amount indicated in
item f above, using the accounts indicated in items g and h above.
• Purchase Orders, as necessary, for registration, hotel, air fare, etc.
When the staff member returns, he or she must submit a reimbursement request referencing the open
purchase order number, with the following attachments:
Original receipts for all reimbursable expenses
Verification of attendance at inservice training sessions
REV 7/2011
Page 2 of 2

Appendix E
PLUMAS UNIFIED SCHOOL DISTRICT
PUSD/PCTA Contract Waiver Application Form
Section 23.06

Page 1 of 2

This form is to be used pursuant to and in accordance with section 23 of the Negotiated Certificated
Agreement between PUSD and PCTA.
School Site: _________________________________________

Date______________________

Which contract section(s) are you requesting to be waived?
Section Number
_____________
_____________
_____________
_____________

Section Title
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________

Attach a description of the restructuring or pilot program you wish to implement on page 2 of this form. The
specific wording of this description should be developed jointly by the principal and the certificated staff.
We, the certificated staff and principal of the school site named above, request the waiver of the PUSD/PCTA
Negotiated Agreement sections delineated above for the purpose of implementing the restructuring or pilot
program described herein.
___________________________________________
Signature of School Principal

________________________________________
Signature of PCTA Building Representative

Superintendent Action

Approve

_____________________________________________
Signature of District Superintendent

PCTA Executive Board Action

__________________________
Date

Approve

_____________________________________________
Signature of PCTA Executive Board

PUSD Governing Board Action
_____________________________________________
Signature of PUSD Board Clerk

Disapprove

Disapprove
__________________________
Date

Approve

Disapprove
__________________________
Date

Appendix E Continued
PLUMAS UNIFIED SCHOOL DISTRICT
PUSD/PCTA Contract Waiver Application Form
Section 23.06

Page 2 of 2

This description was written at a meeting in which the certificated staff and the principal of the site requesting this
waiver jointly developed the specific wording.

_______________________________________________
Signature of School Principal

________________________________
Date

PLUMAS UNIFIED SCHOOL DISTRICT/PLUMAS COUNTY OFFICE OF EDUCATION

2018 – 2019 Calendar
Board Approval January 17, 2018
The first day of school is WEDNESDAY, August 22, 2018

AUGUST
8 Instructional Days

SEPTEMBER
19 Instructional Days
OCTOBER
23 Instructional Days
NOVEMBER
15 Instructional Days
DECEMBER
14 Instructional Days
JANUARY
18 Instructional Days
FEBRUARY
15 Instructional Days
MARCH
21 Instructional Days
APRIL
16 Instructional Days
April 21 Easter
MAY
21 Instructional Days
JUNE
10 Instructional Days

Grades K-6
1st Trimester =
2nd Trimester =
3rd Trimester =

60 days
58 days
62 days
180 Days

M

T

W

Th

20*
27
3
10
17
24
1
8
15
22
29

21*
28
4
11
18
25
2
9
16
23
30

22
29
5
12
19
26
3
10
17
24
31

23
30
6
13
20
27
4
11
18
25

F
17*
24
31
7
14
21
28
5
12
19
26

26
3
10
17
24
31

27
4
11
18
25

28
5
12
19
26

29
6
13
20
27

30
7
14
21
28

5
12
19

7
14
21
28
4
11
18
25
4
11
18
25
1
8
15
22
29
6
13
20
27
3
10

6
13
20

1
8
15
22
29
5
12
19
26
5
12
19
26
2
9
16
23
30
7
14
21
28
4
11

7
14
21

2
9
16
23
30
6
13
20
27
6
13
20
27
3
10
17
24
1
8
15
22
29
5
12

Grades 7-12
1st Quarter =
2nd Quarter =
3rd Quarter =
4th Quarter =

1
8
15
22

3
10
17
24
31
7
14
21
28
7
14
21
28
4
11
18
25
2
9
16
23
30
6
13

2*
9
16
23

4
11
18
25
1
8
15
22
1
8
15
22
29
5
12
19
26

3
10
17
24
31
7
14

51 days
42 days
40 days
47 days
180 days

Appendix F

8/17 & 8/21 Certificated Site Days* (one day is a teacher classroom day)
8/20 Certificated District Welcome Back/Professional Learning Day*
8/21 Classified Site Duty Day*
8/22 First Day of School
9/3

Legal Holiday, Labor Day

10/8-10/12 Minimum Days-Parent Conferences (K-6)

11/1 Last Day of 1st Quarter (Secondary) 11/2 Professional Learning Day*
11/12 Legal Holiday, Veterans Day (observed), 11/16 Last Day of First
Trimester (Elementary)
11/19 & 20 Local Recess, 11/21 & 23 Local Holidays, 11/22 Legal Holiday,
Thanksgiving
12/21 Built in Closure Make-up Day* may be in session – reinstatement #1
12/24 Local Holiday , 12/25 Legal Holiday, Christmas, 12/26-1/4 Winter
Break
1/1

Legal Holiday, New Year’s Day

1/21 Legal Holiday, Martin Luther King Jr. Day
1/25 Last Day of Second Quarter (Secondary)

2/18 Legal Holiday, Presidents’ Day
2/19 – 2/21 Local Break
2/22 Local Holiday, Lincoln’s Birthday observed
3/8

Last Day of Second Trimester (Elementary)

3/29 Last Day of Third Quarter (Secondary)

4/12 Built in Closure Make-up Day* may be in session – reinstatement #3
4/15 – 4/18 Spring Break 4/19 Local Holiday

05/24 Built in Closure Make-up Day* may be in session – reinstatement #2
5/27
Legal Holiday, Memorial Day

6/12-6/14 Minimum Days (K-12)
6/14 Last Day of School

Legal Holiday

Local Holiday –All Facilities Closed

Local Recess – Schools Closed
Built in Closure Make-up Day* may be in session
PL Day (Professional Learning Day
*
Non-student Attendance Day

Professional Learning Community meetings are scheduled on Monday of each week.
Students follow an early dismissal schedule.

PLUMAS UNIFIED SCHOOL DISTRICT/PLUMAS COUNTY OFFICE OF EDUCATION

2019 – 2020 Calendar
Appendix F Continued
Board Approval January 17, 2018
The first day of school is WEDNESDAY, August 21, 2019

AUGUST
8 Instructional Days
SEPTEMBER
20 Instructional Days
OCTOBER
23 Instructional Days
NOVEMBER
14 Instructional Days
DECEMBER
14 Instructional Days
JANUARY
19 Instructional Days
FEBRUARY
15 Instructional Days
MARCH
22 Instructional Days
APRIL
16 Instructional Days
April 12 Easter
MAY
19 Instructional Days
JUNE
10 Instructional Days

Grades K-6
1st Trimester =
2nd Trimester =
3rd Trimester =

56 days
62 days
62 days
180 Days

M

T

W

Th

19*
26
2
9
16
23
30

20*
27
3
10
17
24

21
28
4
11
18
25

22
29
5
12
19
26

7
14
21
28
4
11
18
25
2
9
16
23
30
6
13
20
27
3
10
17
24
2
9
16
23
30
6
13
20
27
4
11
18
25
1
8

1
8
15
22
29
5
12
19
26
3
10
17
24
31
7
14
21
28
4
11
18
25
3
10
17
24
31
7
14
21
28
5
12
19
26
2
9

2
9
16
23
30
6
13
20
27
4
11
18
25
1
8
15
22
29
5
12
19
26
4
11
18
25
1
8
15
22
29
6
13
20
27
3
10

Grades 7-12
1st Quarter =
2nd Quarter =
3rd Quarter =
4th Quarter =

3
10
17
24
31

F
16*
23
30
6
13
20
27
4
11
18
25

7
14
21
28

1*
8
15
22
29

2
9
16
23
30
6
13
20
27
5
12
19
26

3
10
17
24
31
7
14
21
28
6
13
20
27

5
12
19
26

2
9
16
23
30
7
14
21
28
4
11

6
13
20
27

3
10
17
24

1
8
15
22
29
5
12

47 days
42 days
44 days
47 days
180 days

8/16 & 8/20 Certificated Site Days* (one day is a teacher classroom day)
8/19 Certificated District Welcome Back/Professional Learning Day*
8/20 Classified Site Duty Day*
8/21 First Day of School
9/2

Legal Holiday, Labor Day

10/7-10/11 Minimum Days-Parent Conferences (K-6)
10/25 Last Day of 1st Quarter (Secondary)

11/1 Professional Learning Day*
11/11 Legal Holiday, Veterans Day (observed), 11/8 Last Day of First
Trimester (Elementary)

11/25 & 26 Local Recess, 11/27 & 29 Local Holidays, 11/28 Legal Holiday,
Thanksgiving
12/23-1/3 Winter Break
Built in Closure Make-up Day* may be in session – reinstatement #1
12/23-1/3 Winter Break, 12/24 Local Holiday, 12/25 Legal Holiday,
Christmas
1/1

Legal Holiday, New Year’s Day

1/17 Last Day of Second Quarter (Secondary)
1/20 Legal Holiday, Martin Luther King Jr. Day
2/17 Legal Holiday, Presidents’ Day
2/18 – 2/20 Local Break
2/21 Local Holiday, Lincoln’s Birthday observed
3/6

Last Day of Second Trimester (Elementary)

3/27

Last Day of Third Quarter (Secondary)

4/3 Built in Closure Make-up Day* may be in session – reinstatement #3
4/6 – 4/9 Spring Break 4/10 Local Holiday

05/22 Built in Closure Make-up Day* may be in session – reinstatement #2
5/25 Legal Holiday, Memorial Day

6/9-6/11 Minimum Days (K-12)
6/12 Last Day of School

Legal Holiday

Local Holiday –All Facilities Closed

Local Recess – Schools Closed
Built in Closure Make-up Day* may be in session
PL Day (Professional Learning Day
*
Non-student Attendance Day

Professional Learning Community meetings are scheduled on Monday of each week.
Students follow an early dismissal schedule.

Appendix G

PLUMAS UNIFIED SCHOOL DISTRICT
CATASTROPHIC LEAVE APPLICATION
CRITERIA FOR QUALIFICATION
Employee Name________________________________________

SS# ______________

Family member incapacitated by Catastrophic Injury or Illness
________________________________________

___________________________

Name

Relationship to Employee

Brief description of Catastrophic Injury/Illness
___________________________________________________________________________
___________________________________________________________________________
_______________ Date employee first absent from work due to catastrophic injury
_______________ Current Date
_______________ Number of sick leave days used due to catastrophic injury or illness
_______________ Number of vacation days used due to catastrophic injury or illness
_______________ Other paid time (days) leave used due to catastrophic injury or illness
_______________ Date all paid leave was/will be exhausted
_______________ Date employee will be able to return to work
_______________ Number of sick leave days requested from catastrophic leave pledgers
Verification of catastrophic injury or illness must be provided by the employee’s or family
member’s physician. This verification must be received before the employee’s application
can be acted upon.
The use of paid leave credit under this program shall be in accordance with vacation and
leave provisions of the PCTA and CSEA Bilateral Agreements.
_____________________________ ___________________________ ______________
Print Name

Signature

Date

District Use
Physician_________
Pledger Authorization__________
Catastrophic Leave Committee___________
Leave Verification:

_________Sick

(winword/forms/catleave) 2/98

Vacation

Other

Appendix H

PLUMAS UNIFIED SCHOOL DISTRICT
CATASTROPHIC LEAVE PROGRAM
OFFER TO PLEDGE SICK LEAVE
Name _________________________________

SS#_______________________

Work Location __________________________

Position ____________________

As of this date I wish to participate in the Plumas Unified School District Catastrophic Leave
Program. I hereby authorize the transfer of ___________ day(s) (Certificated employees only)
or ___________ hour(s) (Classified employees only)
of sick leave from my account to the following PUSD/PCOE employee:
__________________________________.
•

I understand the following:

•

My pledge of sick leave is in accordance with Articles 10.02 (PCTA) and 23.02 (CSEA) of
the Bilateral Agreements;

•

Initial pledges must be a minimum of one day and in half day increments, on a rotational
basis thereafter; (Note: Classified unit members may pledge a minimum of one hour and
one hour increments thereafter.)

•

My pledged time is irretrievable, if it has been accepted and utilized;

•

Pledgers must maintain a minimum of eight (8) eligible leave days and may not pledge
below that amount;

•

My pledged time to the above named employee will not be transferred until the employee
makes application and is approved for the Catastrophic Leave Program;

•

Pledgers will be notified by the Personnel Department as pledges are used;

•

Pledged days not used will be returned to the pledger.

__________________________
Print Name

_________________________
Signature

________________
Date

...........................................................................................................................................................
District Use:
Employee Application________________________
Catastrophic Leave Committee__________________
Pledger Accrued Leave_______________________
Pledge Leave Transferred_____________________
(winword/forms/catdonat

Appendix I

Documentation of Involuntary Transfer, Relocation, or Reassignment

On____________________ I was notified by ________________________________,
Date

name

a PUSD administrator, that I was being

transferred

relocated

reassigned. My

circle one

current assignment is ______________________________________________________
school site, grade level or subject(s) taught, and regular teaching station

My new assignment is_____________________________________________________
school site, grade level or subject(s) taught, and regular teaching station

This change in my assignment was Involuntary.

I understand that this document will be placed in my personnel file.

_____________________________________________
Unit member signature

date

_______________________________________

PUSD

_______________

date

__________________________________________

PCTA

date

Appendix J

Post-Formal Observation Conference Form
Date of Observation

__________________________

Times of observation:

from_______________ to ________________

1.

Review of the data collected by the observer (observation notes attached).

2.

Performance questions (answered by both the evaluator and unit member)
A.

What does this data tell you?

B.

What were the most successful elements of this lesson? (explain, referencing the

C.

What were the least successful elements of this lesson? (explain, referencing the

D.

What should the teacher do differently next time this lesson is taught?

data)

data)

3.

Identification of potentially unsatisfactory elements, referenced to the CTEF.

4.

Suggestions for improvement

____________________________________ _____________________________________
Evaluatee*
date Evaluator
date
*Signature means unit member has received a copy of this form. It does not indicate agreement.

Plumas Unified School District

Appendix K

Coach Evaluation – Page 1
Name of Coach_______________________________________ School: _____________
Sport______________________________________ Year______________
All questions/statements will be answered “Yes” or “No.” All “No” answers must have
an explanation in the “Comments” section.
During this sports season did this coach:
______
______
______
______
______
______
______
______
______
______
______
______
______
______
______

Demonstrate expert knowledge of the sport being coached?
Provide instruction to athletes that resulted in improved individual and
team performance?
Motivate athletes to excel?
Follow all PUSD, CIF, and state policies, regulations, and laws?
Accept supervision from athletic director and school administration?
Collaborate well with other coaches?
Communicate effectively with parents, booster club, and school staff?
Treat game officials with respect?
Treat opposing coaches, athletes, and fans with respect?
Model and encourage good sportsmanship in athletes and fans?
Require student athletes to treat game official and opposing athletes,
coaches, and fans with respect?
Keep student athletes safe?
Apply discipline policies consistently and fairly?
Provide adequate adult supervision for student athletes?
Maintain behavioral control of athletes at all times?

Evaluator Comments:

Plumas Unified School District
Coach Evaluation – Page 2

Appendix K Continued

Overall Evaluation for this season:
_______Excellent
_______Above Average
_______Satisfactory
_______Needs Improvement
______Unsatisfactory

Evaluator Signature__________________________________________________
date
Coach Signature_____________________________________________________
date
A copy of this evaluation will be placed in your PUSD Personnel File. You may write a
response to this evaluation within 10 days of receiving it. Your response will be attached
to this evaluation in your PUSD personnel file.

BA

Daily
Rate

Daily
Rate

Daily
Rate
$205.87
$211.94
$218.19
$224.64
$231.26
$238.09
$245.10
$252.35

Daily
Rate

BA
+ 15 SEMESTER UNITS

$43,860.22
$45,109.49
$46,394.11
$47,718.37
$49,076.91
$50,478.32
$51,915.07
$53,394.68
$54,917.16
$56,481.42

Daily
Rate

Daily
Rate
$238.37
$245.16
$252.14
$259.34
$266.72
$274.34
$282.15
$290.19
$298.46
$306.96

VALID CA CREDENTIAL

$45,109.49
$46,394.11
$47,718.37
$49,076.91
$50,478.32
$51,915.07
$53,394.68
$54,917.16
$56,481.42
$58,090.67
$59,748.14

Daily
Rate

Daily
Rate
$245.16
$252.14
$259.34
$266.72
$274.34
$282.15
$290.19
$298.46
$306.96
$315.71
$324.72

VALID CA CREDENTIAL
BA
+ 45 SEMESTER UNITS

2018-2019

$46,394.11
$47,718.37
$49,076.91
$50,478.32
$51,915.07
$53,394.68
$54,917.16
$56,481.42
$58,090.67
$59,748.14
$61,450.60
$63,202.36
$65,003.40
$66,953.36
$68,961.18
$71,031.14
$73,162.16
$75,356.41
$77,618.15
$79,946.33
$82,344.13

Daily
Rate
$252.14
$259.34
$266.72
$274.34
$282.15
$290.19
$298.46
$306.96
$315.71
$324.72
$333.97
$343.49
$353.28
$363.88
$374.79
$386.04
$397.62
$409.55
$421.84
$434.49
$447.52
Daily
Rate

VALID CA CREDENTIAL
MA or BA
+ 60 SEMESTER UNITS

AA
$47,718.37
$49,076.91
$50,478.32
$51,915.07
$53,394.68
$54,917.16
$56,481.42
$58,090.67
$59,748.14
$61,450.60
$63,202.36
$65,003.40
$66,858.00
$68,863.68
$70,927.21
$73,056.09
$75,248.19
$77,505.66
$79,831.68
$82,227.35
$84,692.66
AA

Daily
Rate
$259.34
$266.72
$274.34
$282.15
$290.19
$298.46
$306.96
$315.71
$324.72
$333.97
$343.49
$353.28
$363.36
$374.26
$385.47
$397.04
$408.96
$421.23
$433.87
$446.89
$460.29
Daily
Rate

VALID CA CREDENTIAL
PhD or EdD
or MA + 15 SEM UNITS
or BA + 75 SEM UNITS

10
11
12
13
14
15
16
17
18
19
20

Longevity
Steps

Appendix L

Appendix L

2018-2019
Psychologist Salary Schedule 2% increase
197 days/year
$64,015.77
$65,841.61
$67,715.82
$69,647.41
$71,634.12
$73,778.33
$75,996.79
$78,274.87
$80,622.70
$83,042.53
$85,532.11
$88,098.18

1
2
3
4
5
8
11
14
17
20
23
26

Longevity

1
2
3
4
5
8
11
14
17
20
23
26

Plumas Unified School District
Certificated Position Description
Title: Annual Advisor (Yearbook)
FLSA: Exempt

Salary Range: Coach Stipend
Board Approval Date:

Definition:
Under the supervision of the high school principal, and within the parameters of the collective
bargaining agreement, assumes complete responsibility for publishing the school yearbook and all
related activities.

Essential Functions:
• Selects and supervises yearbook staff.
• Develops bid specifications for printer and portrait photographers, reviews bids submitted,
and awards contracts.
• Supervises the yearbook sales campaign, the advertising sales program, and distribution of
books.
• Instructs pupils in the techniques of copyrighting, editing, headline writing, photo editing,
proofreading, lay-outs, and photography.
• Maintains photographic equipment.
• Selects and orders supplies and equipment.
• Works with printer and portrait photographer to ensure all materials are properly
prepared and deadlines met.
• Trains staff members to meet with administrators, class advisers, coaches, club sponsors,
and bookkeeper to plan picture schedules and yearbook sales and distribution.
• Conducts a review of all written copy, photography, and art work to encourage high
standards of journalism, good taste, and an avoidance of libel.
• Develops and administers the yearbook budget with input from yearbook publisher's
representative, and in collaboration with the ASB advisor.
• Arranges transportation to conferences and contests; supervises pupils on the way to and
from conferences and contests; secures adult supervisors at the prescribed overall ratio.
Minimum Qualifications:
Possession of:
• Good organizational and planning skills.
• Good collaboration, interpersonal relations, and communication skills.
Knowledge of:
• Desktop publishing techniques
• Basic accounting and budgeting practices
Annual Advisor (Yearbook)
Plumas Unified School District

Ability to:
• Travel between school sites
Working Conditions:
The usual and customary methods of performing the job's functions require the following physical
demands: occasional lifting, carrying, pushing, and/or pulling; frequent talking in person and on
the phone, and significant fine finger dexterity. Generally, the job requires 60% sitting, 20%
walking, and 20% standing. The job is performed under some temperature extremes and some
hazardous conditions.
Education and Experience:
• Experience with desktop publishing and computer photography applications

Annual Advisor (Yearbook)
Plumas Unified School District

Plumas Unified School District
Title: Athletic Director
FLSA: Exempt

Position Description

Salary Range: Coach Stipend
(one per season of sport)

Board Approval Date: 5/10/2011

Definition:
Under the supervision of the high school principal, assist in the planning, development, and
implementation of the policies, regulations, guidelines, and procedures pertaining to a
school site interscholastic sports program; serve as a resource to administrators and
interscholastic sports personnel concerning sports and recreation activities; other related
functions as directed.

Essential Functions:
• Plan, organize, coordinate and implement a comprehensive school site interscholastic sports
program consistent with PUSD Board Policies and Administrative Regulations.
• Negotiate with sports league officials concerning pre-season, regular season, and playoff
scheduling.
• Assist in the recruitment, selection, recommendation, and supervision of interscholastic
sport coaches.
• Assure all coaches recommended to the Superintendent have completed preemployment competencies:
• Possess valid first aid certification (online training accepted every other year only, and
only by approved web provider.
• Possess valid Cardio-pulmonary resuscitation certification (online training not accepted)
• Successfully completed CIF Coach Certification Training
• Assist in supervision of athletic contests as required by league and school administration.
• At the direction of the principal, serve as interim coach for teams that do not have a coach
by the beginning of the season.
• Provide direction and oversight for game schedules, tournament participation, summer sports
camps, transportation, assignment of officials, athletic clearance, final team rosters, and awards
programs.
• Plan, organize, coordinate and implement parent athletic information nights.
• Serve as a liaison to the athletic parent booster group.
• Provide game results and statistics to the media.
Minimum Qualifications:
Possession of:
• Valid first aid certification
• Valid Cardio-pulmonary resuscitation certification
• California Interscholastic Federation Coach Certification Training
• Certificate of freedom from active tuberculosis
Athletic Director
Plumas Unified School District

Knowledge of:
• Methods, techniques, procedures, and strategies concerning the development and
maintenance of an effective interscholastic sports program.
• Policies, regulations, and procedures pertaining to interscholastic sports.
• Modern trends pertaining to interscholastic sports.

Ability to:
• Work effectively with coaches, parents, athletes, and staff members
• Communicate effectively orally and in writing.
• Organize time and information to meet deadlines.

Working Conditions:
The usual and customary methods of performing the job's functions require the following physical
demands: occasional lifting, carrying, pushing, and/or pulling; some climbing and balancing;
frequent stooping, kneeling, crouching, and/or crawling; and significant fine finger dexterity.
Generally, the job requires 50% sitting, 20% walking, and 30% standing. The job is performed under
some temperature extremes and some hazardous conditions.
Education and Experience:
• Two years of experience as a high school coach.

Athletic Director
Plumas Unified School District

Plumas Unified School District
Title: Cheerleader Advisor

Certificated Position Description

FLSA: Exempt

Salary Range: Coach Stipend
(per season of sport)
Board Approval Date:

Definition:
Under the supervision of the high school principal, and within the parameters of the collective
bargaining agreement, assumes complete responsibility for organizing, training, and directing cheer
leading, song leading, and dance squad(s), and other related activities.

Essential Functions:
• Coaches individuals and groups in skills, performance, team work and sportsmanship.
• Plans and schedules an effective program of practice.
• Cooperates with Athletic Director in scheduling activities.
• Maintains discipline, student safety, team spirit and sportsmanlike behavior at all times.
• Recommends and purchases supplies, equipment and uniforms.
• Cooperates in issuance and collection of uniforms.
• Cooperates in maintaining attendance, insurance records, and medical clearance.
• Cooperates in maintaining eligibility criteria.
• Recognizes and reports unsafe conditions.
• Acts as liaison between community and the school, and between the press and school in
matters concerning area of activity.
• Communicates regularly with parents regarding activities.
• Acts as a team member of the school staff and cooperates with administrators in academic and
athletic matters.
• Provides direct on-site supervision of cheerleaders at all regularly scheduled practice sessions,
all home and away events sponsored by the school district, as well as on buses in transit to and
from contests.
• Adheres to the Athletic Principles and Code of Ethics of the California Interscholastic
Federation and PUSD.
• Organizes and supervises all fundraisers related to the cheerleading program.
• Manages all financial accounts and records in collaboration with the ASB advisor.
Minimum Qualifications:
Possession of:
• Valid first aid certification
• Valid Cardio-pulmonary resuscitation certification
• Certificate of freedom from active tuberculosis
Cheerleader Advisor
Plumas Unified School District

•
•

Good organizational and planning skills.
Good collaboration, interpersonal relations, and communication skills.

Knowledge of:
• Cheerleading techniques
• Dance and Stunt techniques
• Gymnastics techniques
• Adolescent physiology.

Ability to:
• Travel between school sites
Working Conditions:

The usual and customary methods of performing the job's functions require the following physical
demands: occasional lifting, carrying, pushing, and/or pulling; some climbing and balancing; frequent
bending, jumping, kneeling, reaching, sitting, squatting or walking for extended times. Generally, the
job requires 50% standing, 20% walking, and 30% sitting. The job is performed under some
temperature extremes and some hazardous conditions.
Education and Experience:
• Any combination of education and experience equivalent to a high school diploma.
• High school or college experience in cheerleading, dance or fitness.

Cheerleader Advisor
Plumas Unified School District

Plumas Unified School District
Certificated Position Description
Title: Drama Director
FLSA: Exempt

Salary Range: Coach Stipend
(per stage production)
Board Approval Date:

Definition:
Under the supervision of the high school principal, and within the parameters of the collective
bargaining agreement, assumes complete responsibility for planning and directing theater
productions and related activities..

Essential Functions:
• Selects and orders plays and scripts and maintains drama library.
• Plans and directs the acquisition, maintenance, and storing of costumes and props.
• Auditions and selects pupils for parts in dramatic productions. Selects and assigns pupils to
support activities, i.e., costumes, props, stage sets, ticket sales, etc.
• Plans and directs rehearsals; directs public performances.
• Plans and implements one drama production each semester
• Develops and administers the drama (ASB) budget in collaboration with the ASB advisor.
• Works cooperatively with music and dance teachers on musical productions where applicable.
• Arranges transportation for performances away from the school site; secures adult supervisors
at the prescribed overall ratio where applicable.
Minimum Qualifications:
Possession of:
• Valid first aid certification
• Valid Cardio-pulmonary resuscitation certification
• Certificate of freedom from active tuberculosis
• Good organizational and planning skills.
• Good collaboration, interpersonal relations, and communication skills.

Knowledge of:
• Drama or theatrical arts including theory in a variety of mediums and techniques.

Ability to:
• Travel between school sites

Drama Director
Plumas Unified School District

Working Conditions:
The usual and customary methods of performing the job's functions require the following physical
demands: occasional lifting, carrying, pushing, and/or pulling; some climbing and balancing; frequent
stooping, kneeling, crouching, and/or crawling; and significant fine finger dexterity. Generally, the job
requires 20% sitting, 30% walking, and 50% standing. The job is performed under some temperature
extremes and some hazardous conditions.
Education and Experience:
• Experience with all phases of theatrical productions, including:
o Acting
o Technical theater
o Stage management
o Directing

Drama Director
Plumas Unified School District

Plumas Unified School District
Certificated Position Description
Title: Indian Education Director
FLSA: Exempt

Salary Range: Coach Stipend

Board Approval Date: 5/10/2011

Definition:
Under the supervision of the high school principal, and within the parameters of the
collective bargaining agreement, assist in the planning, development, and implementation
of the policies, regulations, guidelines, and procedures pertaining to a school site
interscholastic sports program; serve as a resource to administrators and interscholastic
sports personnel concerning sports and recreation activities; other related functions as
directed.

Essential Functions:
• Serves as coordinator of the Indian Education Program for the District.
• Acts as liaison between the School District, the Indian community and the home.
• Ensures the development of the annual funding proposal, gathers data and evaluates
the program.
• Maintains records regarding numbers of participants, program activities, and other
data as assigned.
• Interprets and implements program goals, objectives, rules and regulations.
• Complies State and Federal reports
• Organizes and arranges for program activities including tutoring, cultural
enrichment, and field trips.
• Organizes and schedules Parent Club meetings and functions and maintains
financial records.
• Attends conferences, workshops and meetings for update on technical assistance.
• Provides inservices on cultural awareness as requested.
Minimum Qualifications

Possession of:
• Certificate of freedom from active tuberculosis
• High School Diploma

Knowledge of:
• Indian cultures and community;
• Classroom procedures, basic instructional techniques, and general principles of
child development;
• Program goals, objectives, rules and regulations.
Indian Education Director
Plumas Unified School District

Ability to:
• Type, operate general office machines and carry out office functions as necessary;
• Communicate effectively with a wide variety of personalities and maintain
cooperative relationships with those contacted in the course of work;
• Understand, implement, and give oral and written directions in English.
• Travel between school sites

Working Conditions:
The ususal and customary methods of performing the job’s functions require the following
physical demands: occasional lifting, carrying, pushing, and/or pulling; some climbing and
balancing; frequent sitting and standing; and significant fine finger dexterity. Generally, the
job requires 50% sitting, 20% walking, and 30% standing. The job is performed under
some temperature extremes and some hazardous conditions.
Education and Experience:
• Three years experience working with the Indian community.

Indian Education Director
Plumas Unified School District

Plumas Unified School District
Certificated Position Description
Title: Junior or Senior Class Advisor
FLSA: Exempt

Salary Range: Coach Stipend
Board Approval Date:

Definition:
Under the supervision of the high school principal, and within the parameters of the collective
bargaining agreement, advises and supervises the Junior and Senior classes in student-organized class
activities and other related activities.
Essential Functions:
• Attends meetings of junior or senior class officers.
• Provides advice and oversight for class activities planning and implementation.
• Provides supervision for class activities taking place outside school hours.
• Acts as liaison between the class and the school administration.
• Organizes and supervises all class fundraisers.
• Collaborates with the ASB advisor to maintain class financial accounts and records.
Minimum Qualifications:
Possession of:
• Good organizational and planning skills.
• Good collaboration, interpersonal relations, and communication skills.

Knowledge of:
• ASB financial guidelines
• Class activities

Ability to:
• Travel between school sites

Working Conditions:
The usual and customary methods of performing the job's functions require the following physical
demands: occasional lifting, carrying, pushing, and/or pulling; some climbing and balancing;
occasional bending, jumping, kneeling, reaching, sitting, squatting or walking for extended times.
Generally, the job requires 50% sitting, 20% walking, and 30% standing. The job is performed under
some temperature extremes and some hazardous conditions.
Education and Experience:
Must be a certificated staff member at the high school at which the duties are to be performed.

Junior or Senior Class Advisor
Plumas Unified School District

Plumas Unified School District
Certificated Position Description
Title: Temporary Athletic Team Coach
FLSA: Exempt

Salary Range: Coach Stipend
(one per season of sport)

Board Approval Date: 11/8/11

Definition:
Under the supervision of the high school principal, and within the parameters of the collective
bargaining agreement, assist in the planning, development, and implementation of the policies,
regulations, guidelines, and procedures pertaining to a school site interscholastic sports program;
serve as a resource to administrators and interscholastic sports personnel concerning sports and
recreation activities; other related functions as directed.

Essential Functions:
• Plan, organize, coordinate and implement a comprehensive school site interscholastic sports
program consistent with PUSD Board Policies and Administrative Regulations.
• Negotiate with sports league officials concerning pre-season, regular season, and playoff
scheduling.
• Assist in the recruitment, selection, recommendation, and supervision of interscholastic sport
coaches.
• Assure all coaches recommended to the Superintendent have completed pre-employment
competencies:
Possess valid first aid certification
Possess valid Cardio-pulmonary resuscitation certification
Successfully completed CIF Coach Certification Training
Possess certificate of freedom from active tuberculosis
• Assist in supervision of athletic contests as required by league and school administration.
• At the direction of the principal, serve as interim coach for teams that do not have a coach by
the beginning of the season.
• Provide direction and oversight for game schedules, tournament participation, summer sports
camps, transportation, assignment of officials, athletic clearance, final team rosters, and awards
programs.
• Plan, organize, coordinate and implement parent athletic information nights.
• Serve as a liaison to the athletic parent booster group.
• Provide game results and statistics to the media.
• Recognize and report unsafe conditions.

Temporary Athletic Team Coach
Plumas Unified School District

Minimum Qualifications:
Be 18 years of age or older.
Possession of:
• Valid first aid certification
• Valid Cardio-pulmonary resuscitation certification
• California Interscholastic Federation Coach Certification Training
• Certificate of freedom from active tuberculosis

Knowledge of:
• Methods, techniques, procedures, and strategies concerning the development and maintenance of an
effective interscholastic sports program.
• Policies, regulations, and procedures pertaining to interscholastic sports.
• Modern trends pertaining to interscholastic sports.
Ability to:
•
•
•
•

Work effectively with coaches, parents, athletes, and staff members
Communicate effectively orally and in writing.
Organize time and information to meet deadlines.
Travel between school sites.

Working Conditions:
The usual and customary methods of performing the job's functions require the following physical
demands: occasional lifting, carrying, pushing, and/or pulling; some climbing and balancing; frequent
stooping, kneeling, crouching, and/or crawling; and significant fine finger dexterity. Generally, the job
requires 50% sitting, 20% walking, and 30% standing. The job is performed under some temperature
extremes and some hazardous conditions.
Education and Experience:
• Coaching experience.
• Any combination of education and experience equivalent to a high school diploma.

Temporary Athletic Team Coach
Plumas Unified School District

Plumas Unified School District
Certificated Position Description
Title: Intern School Psychologist
FLSA: Exempt

Salary Range: $1000/month
Board Approval Date:

Definition:
Under the supervision of the Director of Educational Services, a PUSD School Psychologist, and a
California University with an approved intern agreement with PUSD, provides intern psychological
services to the students of the school district.

Essential Functions:
1. Provides individualized and group counseling in crisis situations.
2. Assesses students as mandated by Assessment Plans.
3. Provides meaningful written program objectives including behavior plans, modified student
outcomes, and classroom accommodations.
4. Collaborates and coordinates with school and district staff to provide an articulated program
for special needs students receiving special education services.
5. Prepares and assists in preparation of complete and correct Individualized Education Plans and
associated documents.
6. Arranges and conducts re-evaluations of special education students in a timely manner.
7. Participates effectively in multidisciplinary teams.
8. Collaborates and consults effectively with regular education staff.
9. Provides information about special education law and regulations to regular education staff.
10. Maintains productive and professional working relationships with regular education and
special education staff.
11. Works effectively and appropriately with parents.
12. Maintains open communications with related human services agencies for inter-agency
collaboration.
Associated Functions:
1. Actively participate in site and program evaluation and improvement activities in the school
and district.
2. Participate in district meetings called by district level administrators.
3. Maintain professional competence through participation in professional learning activities
provided by the district and/or self-selected professional learning activities.
4. Maintain productive relationships with students, staff, parents, and the community.
5. Communicate with parents and other school staff through a variety of means: written notes
and email, conduct conferences, and telephone contacts.
Intern School Psychologist
Plumas Unified School District

Minimum Qualifications:
Possession of:
• Valid, California Pupil Personnel Services Intern Credential authorizing service as a school
psychologist.
• Certificate of freedom from active tuberculosis

Knowledge of:
• Principles, methods techniques, strategies, and trends in special education assessment;
• Laws and regulations related to the provision of psychological services to children in a school
setting
• Rules and regulations for special education programs
• Child development, behavioral change, individual education programming, counseling and
assessment techniques

Ability to:
• Clearly communicate orally and in writing
• Plan, conduct, analyze, report, and make recommendations for eligibility for special education
services based on special education assessment.
• Establish and maintain cooperative working relationships with school staff, families, and
members of other professional disciplines
• Organize and manage a caseload at multiple school sites, adhering to statutory timelines.
• Maintain current knowledge of program rules, policies, regulations, requirements and
restrictions
• Accurately read, interpret, apply and explain regulations, policies and procedures to others
• Operate a computer, including database entry
• Maintain confidentiality, as appropriate for the position
• Travel between school sites and the district office
Working Conditions:
The usual and customary methods of performing the job's functions require the following physical
demands: occasional lifting, carrying, pushing, and/or pulling; frequent talking in person and on the
phone, and significant fine finger dexterity. Generally, the job requires 70% sitting, 20% walking, and
10% standing.

Intern School Psychologist
Plumas Unified School District
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